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1-800-BATTERY, 135
3M Laptop Privacy Filter, 255
802.11a standard, 180
802.11b standard, 180
802.11g standard, 179–180
802.11n standard, 179–180
1394 port, 65

• A •
abacus, 8
abrasive powder, avoiding, 307
Absolute.com, 271
AC adapter, 15, 253, 258, 321
AC power, 257
accessories

cooling pad, 318–319

external mouse, 320

ID card, 320

keyboard, 319

laptop bags, 317

minivac, 319

return service sticker, 320

spare batteries, 317–318

theft-prevention system, 320

travel case, 317

USB lamp, 319

Webcam, 318
account image, changing, 112–113
account password, 268
Accounts dialog box, 270
Acrobat Reader, 146
Acrobat Writer, 146
Action Center window, 211–212
activation, 46
Add a Printer button, 143
Adjust Commonly Used Mobility Settings link, 88
administrator account, 45
Adobe Acrobat, 146
airline computing. See also travel

low battery warnings, 257

power adapters, 258

storing laptop on plane, 255

switching off wireless network adapter, 256

tray table for, 257

wall sockets, 257
Airplane mode, 256
airport inspections, 254–255
alkaline battery, 126
All Programs menu, 79
alphanumeric keys, 69–70

AMD Mobile Platform, 29
America Online, 190
ammonia-based cleaner, 308
antivirus software

checking for, 213–214

disabling, 214–215

overview, 213

paid subscriptions, 214

scanning for viruses, 214

updating, 214

using two programs, 214
area code, dialing, 206–207
asset tag, 265
audio out jack, 65
audio port, 288
Automatically Connection option, 181
AutoPlay dialog box, 116–117
auto-responder, 236
Avast! Antivirus, 214
AVG Anti-Virus, 213–214

• B •
Back Up Files button (Windows Vista), 225
background, 49, 224–226
backpack, 252
backup

fi nding program for, 224

manual, 226

overview, 222

PowerPoint presentations, 287

preparing for, 223

restoring, 226–227

scheduling, 223, 225

USB drives for, 223

Windows Backup, 223

before you go, 252–253
Backup and Restore window, 224–225
Backup Status and Confi guration window 

(Windows Vista), 224
BASIC programming language, 11
BAT fi les, 215
Batteries.com, 135
battery. See also battery life; power 

management

alkaline, 126

buying, 135

charging, 38–39, 134

dead, 131

defi ned, 126

drained, 315–316

39_578292-bindex.indd   32539_578292-bindex.indd   325 12/23/09   9:30 PM12/23/09   9:30 PM

CO
PYRIG

HTED
 M

ATERIA
L



326 Laptops For Dummies, 4th Edition 

battery (continued)

extreme temperatures, avoiding, 315

fuel cell, 20, 128

history, 126

hot, dangers of, 262

icon, 129

labeling, 135

lead acid, 126

light, 130

lithium-ion, 127, 313

locating, 128

low-battery warnings, 131–133, 316

memory effect, 127

monitoring, 129–130

nickel-cadmium, 126–127

nickel-metal hydride, 127

overview, 126

proper disposal of, 127, 131

removing when using AC power, 130

secondary, 127

shorting to drain, avoiding, 315

smart, 131, 316

spare, 127, 130, 134–135, 317–318, 322

storing, 130, 315

terminals, 314–315

troubleshooting, 302

types of, 126–127

unapproved, 127
battery life. See also power management

audible warning, 131

buying a laptop and, 25

cooling pad and, 136

devices that consume power, 135–136

disabling unused devices and, 316

fuel cells and, 20

gadgets, 130

hard drives and, 312

Hibernation mode and, 316

LCD display and, 316

low-battery warnings, 316

manufacturer’s claims, 25

monitoring, 129–130

of netbooks, 25

overview, 17, 125

RAM and, 314

screen resolution and, 115

timeouts and, 316

turning down monitor’s brightness, 312

virtual memory disk swapping and, 313–314
Battery Status area, 130
Bell, Alexander Graham, 194
biometric device, 49
Biometric Devices category, 89
BIOS Setup program, 46

Bluetooth. See also wireless networking

battery life and, 136

disabling, 136

light, 68

overview, 180
boot, 45
brand name, 24–25
broadband Internet

disconnecting from, 193

in hotels, 260

modems, 200

network location, 193

overview, 191

routers, 191–192

setup for, 192
Browse dialog box, 113
Browse for More Picture link, 113
browsing

checking suspect Web pages in, 220

history, deleting, 221

InPrivate Browsing window, 219

InPrivate Filtering, 220

passwords, 269–270

saving web pages in, 232

working offl ine, 232
buying laptop

battery life and, 25

brand name and, 24

credit card, 29

expansion options, 24

hard drive storage and, 27

hardware and, 27–28

LCD display and, 25

low/high prices and, 24

marketing campaigns and, 24

materials used and, 29

memory and, 27

modems and, 28

networking and, 27–28

optical drive and, 27–28

power usage and, 28–29

prices and, 29

processor and, 27

random access memory and, 27

reasons for, 21–22

service contract and, 29–30

size and, 24

technical support and, 29–30

technical terms, 29

things to ignore in, 24

warranty and, 29–30

weight and, 24

wireless Ethernet adapter and, 28

wireless networking and, 27
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• C •
C: drive, 223
cables, 323–324
café computing. See also travel

choosing a place to sit, 259

fi nding wall sockets, 259

overview, 258–260

preventing theft of laptop, 260

tips, 260
call waiting, disabling, 206
calling card information, 208
canceling slide show, keyboard shortcut for, 287
Cap Lock state, 68
Caps Lock key, 70
car adapter, 140
carrier code, 202
case, laptop

backpacks as, 252

as carry-on luggage, 254

cleaning, 307

features to look for, 250–251

need for, 249

recommended brands, 251–252

things to pack, 253, 321–324
Category view, 87–88
CD

playing, 276

ripping, 277–278
cellphones, 253
cellular modems, 200
Centrino, 29
Change Advanced Power Settings link, 132
Change My Picture (Windows XP), 112
Change What the Power Buttons Do option, 59
charging battery

before you go, 252

overcharging, 312

tips, 134

troubleshooting, 301
Choose What Closing the Lid Does option, 58
cigarette lighter, 257
city code, 202
clamshell design, 13
Clarke, Arthur C., 8
cleaner, 322
cleaning

case, 307

keyboard, 308

LCD screen, 307

lint-free cloth for, 308
cleaning your laptop, 307
cold boot, 45
COM fi les, 215
Compact Flash, 64
Compaq 1 portable computer, 10–11
Compaq III portable computer, 12–13

Compaq SLT, 13–14
compatibility, hardware, 17
computer games, 26
Computer window, 81–82
Connect to a Projector command, 288, 294
Control Panel window

Appearance and Personalization, 89

Biometric Devices category, 89

Category view, 87–88

Devices and Printers window, 90–91

Icon view, 87

Network and Sharing Center window, 90

opening, 87

overview, 79

Personalization window, 89

Phone and Modem window, 90

Power Options window, 90

Tablet PC settings, 89, 99

User Accounts window, 91

Windows Mobility Center, 88–89
convertible Tablet PCs, 95–96
cooling fan, 262
cooling pad

connecting to USB port, 158

as laptop accessory, 318–319

laptop temperature and, 262

power-saving with, 136

as USB hub, 319
Create a Password for Your Account, 268
Create a Power Plan window, 137
Create Password button, 268
credit card, 29
Critical battery action, 133
Critical battery level, 133
cursor-control keys, 69–70
cybercafés, 235
cycle power, 45

• D •
data backup

fi nding program for, 224

manual, 226

overview, 222

PowerPoint presentations, 287

preparing for, 223

restoring, 226–227

scheduling, 223, 225

USB drives for, 223

Windows Backup, 223

before you go, 252, 253
DC power, 257
dead battery, 131
default printer, 144
Delete Browsing History command, 221
Dell 320LT power brick, 15
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desktop (Windows)

background, 114

gadgets, 49

icons, 49

notifi cation area, 49

overview, 78

screen saver, 114

showing, 49

Start button, 49

taskbar, 49

wallpaper, 49
desktop computer

vs. laptop, 21

laptop as, 160–162
desktop-laptop connection

cable connection, 240

Ethernet, 241

overview, 239

sneakernet, 239–240

synchronizing fi les, 241–245
device driver, 54
Devices and Printers window, 90–91, 140–141
devices, USB

cooling pad, 158, 318–319

digital camera, 157

external hard drives, 157

game controllers, 158

headphones, 157

keyboard, 319

lamp, 319

laptop cooler, 158

laptop lamp, 158

legacy adapters, 158

minivac, 319

mobile phone recharger, 158

mouse, 319

network adapters, 157

numeric keypad, 158

printers, 157

scanners, 158

security device, 158

sound hardware, 158

speakers, 158

video camera, 158

Webcam, 158, 318
Dialing Rules tab, 202, 205
dial-up Internet access

creating connection, 194

disconnecting connection, 196

e-mail tips, 236–237

in hotels, 260

making connection, 195–196

managing connection, 196–197

modems, 200–201

services, 190

toll-free phone number, 190
digital camera

computer cable, 253

connecting to USB port, 157

packing for travel, 253
digital video port, 65, 288
digitizer, 98
dining out, theft prevention and, 265–266
Disable Call Waiting Dial check box, 206
Disconnect button, 187
disconnecting

from broadband access, 193

dial-up connection, 196

from wireless network, 186–187
display

background, 114

battery life and, 316

buying a laptop and, 25

cleaning, 308

confi guring, 113–115

cover, 255

external, connecting, 65

resolution, lowering, 316

resolution, setting, 113–114

screen saver, 114

turning down brightness, 312
DOS operating system, 14
downstream end, 155
drained battery, 315–316
dreaded memory effect, 127
Drive C, 223
driver, 54, 298, 306
dual-monitor setup, 288
DVD movie, playing, 279
Dynabook, 8–9, 94

• E •
Earthlink, 190
Ebags.com, 252
e-book, 282–283
e-book reader, 20, 282–283
EddieBauer.com, 252
Edit Location dialog box, 208
Eject button, 11
e-mail

accessing from friend’s computer, 235

accessing on the road, 233–234

attachments, 215–216

auto-responder, 236

disabling automatic checking, 237–238

disconnecting after picking up, 237

forwarding messages, 235–236

passwords, 270
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sending messages in one batch, 238

Web-based, 190, 234
EmPower DC power, 257
engraving tool, 264
Enter Initialization Commands, 204
entertainment

phone calls, 280–281

playing music CDs, 276

playing music with Media Player, 276–278

reading e-books, 282–283

ripping music with Media Player, 278

using Webcam, 280

video chats, 281–282

viewing video fi les, 279

watching DVD movies, 279
escalator, theft prevention and, 266
Ethernet, 164, 241
Ethernet cable, 164, 253, 261, 323
Ethernet hubs, 164
Ethernet port, 28, 66
evolution of portable computer

abacus, 8

Compaq 1, 10–11

Compaq III, 12–13

Compaq SLT, 13–14

NEC UltraLite, 15–16

netbook, 18–19

Osborne 1, 9

Radio Shack Model 100, 11–12

Tablet PC, 17–18

Xerox Dynabook, 8–9
EXE fi les, 122, 215
executable fi les, 120, 122
expansion options, 24
external hard drive. See also hard drive storage

adding, 116

for backups, 223

connecting to USB port, 157

packing for travel, 253

removing, 116, 119
external monitor, 161
external mouse, 76, 320, 322

• F •
Facebook, 215
fax, 140

as image fi le, 149

receiving, 149

sending, 147–148
Fax and Scan window, 149
fax printer, 147
FedEx Kinko’s, 146
fi le backup

fi nding program for, 224

manual, 226

overview, 222

PowerPoint presentations, 287

preparing for, 223

restoring, 226–227

scheduling, 223, 225

USB drives for, 223

Windows Backup, 223

before you go, 252–253
File Download Security Warning dialog box, 121
fi le synchronization

accessing synced fi les, 244

ending sync partnership, 245

opening fi les for, 242

reviewing sync partnership, 243

setting up sync partnership, 242–243

synchronizing fi les, 243–244

syncing new fi les, 244–245

using, 242

before you go, 252
fi les, 82
Find a Program Online button, 213
Find and Fix Problems, 296
fi ngerprint login, 48–49
fi ngerprint reader, 48–49, 96, 272
fi rewall

hardware, 216

Internet threats and, 216

overview, 216

warning, 218

Windows 7 Firewall, 217
FireWire port, 65
folders

closing, 175

defi ned, 82

fi nding shared folders, 174–175

My Documents, 83

My Music, 83

My Pictures, 83

My Videos, 83

password-protected, 175

Program Files, 85

read-only, 175

sharing from laptop, 175–176

sharing with HomeGroup, 173–174

subfolders, 84

unsharing, 173, 176

User Profi le, 82–84
Franklin, Benjamin, 126
fuel cell, 20, 128
function keys, 69, 72

• G •
gadgets, 49
game controller, connecting to USB port, 158
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gateway, 165
Get a Picture from Camera or Scanner, 112
Get Picture button, 112
gigabyte (GB), 29
gigahertz (GHz), 29
Gmail, 234
Go to My PC, 290
going back to fi rst slide (PowerPoint), keyboard 

shortcut for, 287
going to specifi c slide number (PowerPoint), 

keyboard shortcut for, 287
Google Books, 282–283
Google Talk, 282
graphics editing program, 26
GRiDPad, 94
Guest account, disabling, 270–271
GZ fi le, 120, 122

• H •
handyman kit, 323
Hang Up After Sending and Receiving 

option, 237
hard drive storage

battery life and, 312

buying a laptop and, 26–28

external, 116, 119, 157, 223, 253

Hibernation mode and, 57

uninstalling software and, 123

upgrading, 304

viewing, 81–82

virtual memory swapping, 313–314

Windows operating system and, 81–83
hardware

buying laptop and, 27–28

hard drive storage, 27

memory, 27

modems, 27

optical drive, 27

processor, 27

upgrading, 303–304

wired networking, 164–165

wireless networking, 178–179
Hardware and Sound category

Biometric Devices category, 89

Pen and Touch dialog box, 99

Power Options window, 58–59, 90

Tablet PC settings, 89
hardware compatibility, 17
hardware fi rewall, 216
headphone port, 65
headphones

connecting to USB port, 157

listening to music with, 278

packing, 253, 323
Help menu, 79

Hibernation mode, 56–57, 316
hiding pointer/navigation box, keyboard 

shortcut for, 287
high price, 24–25
history

abacus, 8

Compaq 1, 10–11

Compaq III, 12–13

Compaq SLT, 13–14

NEC UltraLite, 15–16

netbook, 18–19

Osborne 1, 9

Radio Shack Model 100, 11–12

Tablet PC, 17–18

Xerox Dynabook, 8–9
home folder, 82–83
Home Network option, 165, 193
HomeGroup

accessing, 87

choosing, 170

creating, 170

joining, 171–172

overview, 170

sharing folder with, 173–174

using, 172–173
hot swapping, 156
hotel room computing. See also travel

broadband Internet, 261

dial-up connection, 260

power sockets, 261

theft prevention in, 261, 265–266

wireless security, 261
Hotmail, 234
HTM fi les, 215
HTML fi les, 215
hubs, 156–157, 319
Hulu, 279
human engineering, 213

• I •
Icon view, 87
icons, 49
ID card, 320
IEEE port, 65, 67
InkBall program, 107
InPrivate Browsing window, 219
InPrivate Filtering feature, 220
Input Panel (Tablet PC), 99, 102–103
installing software

from Internet, 120–121

from optical disc, 120

for printer, 142

quitting other running programs, 122

restarting Windows and, 122
internal expansion, 24–25
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Internet

broadband access, 191–193

connecting to, 190

dial-up access, 190, 194–197

free access to, 190

installing software from, 120–121

overview, 189

passwords, 269–270

saving Web pages in, 232

Web browsing, 219–221, 232, 269–270

wireless networking, 190
Internet access, broadband

disconnecting from, 193

in hotels, 260

modems, 200

network location, 193

overview, 191

routers, 191–192

setup for, 192
Internet access, dial-up

creating connection, 194

disconnecting connection, 196

e-mail tips, 236–237

in hotels, 260

making connection, 195–196

managing connection, 196–197

modems, 200–201

services, 190

toll-free phone number, 190
Internet Explorer

InPrivate Browsing window, 219

InPrivate Filtering feature, 220

SmartScreen Filter, 220
Internet Options dialog box, 209
Internet Properties dialog box, 197
Internet service providers (ISPs), 190, 194–195
Into the Comet (Clarke), 8
Invite button (Meeting Space), 293
iPhone, 74
iPod, 278
isopropyl alcohol, 307
iTunes, 278

• K •
Kaspersky antivirus protection, 214
Kensington Security Slot, 64
keyboard

alphanumeric keys, 69–70

cleaning, 308

cursor-control keys, 69–70

external, 161, 319

full-size, 161, 319

function keys, 69, 72

general layout, 69

numeric keypad, 70–71

overview, 68

packing for travel, 253

shift keys, 69

specifi c keys, 73

troubleshooting, 300
Keyboard mode (Input Panel), 102–103
Kindle, 7
Kinko’s, 146
Klear Screen, 308
Knowledge Base, 299
K-slot, 64

• L •
LAN parties, 167
landscape mode (Tablet PCs), 114
laptop

battery life, 17

in college, 22

connecting second monitor to, 161

as desktop, 160–162

disadvantages of, 22

future innovations, 20

hardware compatibility, 17

history, 7–20

inspection of, 254–255

as main computer, 21

maintenance of, 306–308

portability, 4

reasons for getting, 21–22

on the road, 22

running with lid closed, 162

saving space with, 21

as second computer, 21

software for, 25–26

weight, 17
laptop as desktop

full-size keyboard and mouse, 161

running with lid closed, 162

second monitor, 161
laptop bags, 317
laptop case. See also accessories

backpacks as, 252

as carry-on luggage, 254

cleaning, 307

features to look for, 250–251

need for, 249

recommended brands, 251–252

things to pack, 253, 321–324
laptop cooler, connecting to USB port, 158
laptop lamp, connecting to USB port, 158
laptop lights, 67–68
laptop shopping

battery life and, 25

brand name and, 24
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laptop shopping (continued)

credit card, 29

expansion options, 24

hard drive storage and, 27

hardware and, 27–28

key items, 24–25

LCD display and, 25

low/high prices and, 24

marketing campaigns and, 24

materials used and, 29

memory and, 27

modems and, 28

networking and, 27–28

optical drive and, 27–28

power usage and, 28–29

prices and, 29

processor and, 27

random access memory and, 27

reasons for, 21–22

service contract and, 29–30

size and, 24

technical support and, 29–30

technical terms, 29

things to ignore in, 24

warranty and, 29–30

weight and, 24

wireless Ethernet adapter and, 28

wireless networking and, 27
laptop theft, prevention of

being mindful of environment, 265–266

in cafés, 260

dining out and, 265–266

in hotels, 261

marking laptop, 264–265

overview, 263–264

registering and, 265

serial number, 265

statistics on laptop theft, 263–264

universal security slot, 64, 266
laptop-desktop connection

cable connection, 240

Ethernet, 241

overview, 239

sneakernet, 239–240

synchronizing fi les, 241–245
Last Know Good Confi guration, 298
latches, 41–42
LCD display

background, 114

battery life and, 316

buying a laptop and, 25

cleaning, 308

confi guring, 113–115

cover, 255

external, connecting, 65

resolution, lowering, 316

resolution, setting, 113–114

screen saver, 114

turning down brightness, 312
LCD displaying black screen, keyboard shortcut 

for, 287
LCD displaying next slide (PowerPoint), 

keyboard shortcut for, 287
lead acid battery, 126
lease, 186
Leave Meeting command (Meeting Space), 294
legacy adapter, connecting to USB port, 158
Lenovo laptops, 75
Libraries

overview, 84

sharing, 173–174

unsharing, 173
lid

adjusting for best viewing, 42

latches, 41–42

opening, 41–42, 186

shutting, 58
lights, 67–68
line in port, 65
line out port, 65
lint-free cloth, 308
lithium-ion (Li-ion) battery, 127, 313
Live Mail, 270
local area network (LAN), 167
Local Information dialog box, 202
local printer, 143
Location Information dialog box, 202
lock, 322
locking Windows, 57, 270–271
logging in, 46–48
logging off, 57
login, 48
logon, 48
Low battery action, 133
Low battery level, 133
Low battery notifi cation, 133
low battery warnings, 131–133
low price, 24–25
low-battery warnings, 316

• M •
MAC address, 184–185
MacBook Air laptop, 74
mail

accessing from friend’s computer, 235

accessing on the road, 233–234

attachments, 215–216

auto-responder, 236

disabling automatic checking, 237–238
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disconnecting after picking up, 237

forwarding messages, 235–236

passwords, 270

sending messages in one batch, 238

Web-based, 190, 234
maintenance

cleaning the case, 307

cleaning the keyboard, 308

cleaning the LCD screen, 307

cleaning your laptop, 307

lint-free cloth for, 308

software, 306
Make My Picture Available (Meeting Space), 294
malware, 213, 218
Manually Connect to a Wireless Network 

option, 183
manuals, 35
marketing campaign, 24–25
marking laptop, 264–265
McAfee VirusScan, 213
media card reader, adding, 116
media card storage. See also backup

inserting, 117–118

locating, 62

packing, 322–323

removing from laptop, 118–119
Media Library, 278
Media Player

playing CD with, 276

ripping CD with, 277–278

viewing video fi les with, 279

watching DVD movie with, 279
Meeting Space

account picture, 291

creating meeting, 292

ending meetings in, 294

inviting people to meetings in, 293

leaving meetings in, 294

overview, 290

public name, 291

setting up, 290–291

signing in, 291

starting, 291–292

starting meetings in, 293–294

startup screen, 292
megabyte (MB), 29
memory

adding, 313

battery life and, 314

buying a laptop and, 27–28

upgrading, 304

virtual memory disk swapping and, 313–314
memory card

inserting, 117–118

locating, 62

packing, 322–323

reader, 253

removing from laptop, 118–119
memory chips

adding, 313

battery life and, 314

buying a laptop and, 28

upgrading, 304

virtual memory disk swapping and, 313–314
memory effect, 127
Meucci, Antonio, 194
microphone

port for, 66

in Tablet PCs, 97
Microsoft Knowledge Base, 299
Microsoft XPS Document Writer, 141, 146
Microsoft.com, 286
minivac, 319
mobile phone recharger, connecting to USB 

port, 158
Model 100 portable computer, 11
modem

broadband, 200

buying a laptop and, 28

call waiting and, 206

calling card information, 208

cellular, 200

connecting to phone jacks, 195

dialing area codes, 206–207

dialing from other locations, 205–206

dialing rules, 203, 205

dial-up, 200–201

digital phone systems and, 196

jack, 201

long-distance charges and, 201

manual connections with, 197

muting, 204

options, 90

overview, 199–200

phone calls and, 201

port for, 66

properties, 203–204

receiving fax and, 149

sending fax and, 147

setting up, 202–203

smartphone tethering, 201

special commands, 204–205

timeouts, 208–209

as USB peripheral, 201
modem/phone port, 66
Modems tab, 202
monitor

background, 114

battery life and, 316

buying a laptop and, 25

cleaning, 308
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monitor (continued)

confi guring, 113–115

cover, 255

external, connecting, 65, 161, 288

resolution, lowering, 316

resolution, setting, 113–114

screen saver, 114

turning down brightness, 312
motherboard, 303
mouse

for café computing, 260

external, 76, 161, 320, 322

making the pointer more visible, 301

overview, 76

packing, 322
Mouse Properties dialog box, 300–301
MP3 players, 241, 275
multiple accounts, 48
music

overview, 275–276

playing CD, 276

ripping, 277–278

Windows Media Player, 276–278
music CD

playing, 276

ripping, 277–278
My Documents folder, 83
My Music folder, 83
My Network Places (Windows XP), 169
My Pictures folder, 83
My Videos folder, 83
MyBook external hard drive, 223
MySpace, 215
MyWay Mail, 234

• N •
NEC UltraLite, 15–16
need for laptop, 21–22
netbook

battery life, 25

operating system, 26

overview, 18–19
network adapter, connecting to USB port, 157
Network and Sharing Center window, 90, 

165–166, 193
Network Connection Status dialog box, 185
Network Discovery (Windows Vista), 176
network interface card (NIC), 164
network names, 183
network printers, 142–143
Network window, 86, 169
networking, wired

buying a laptop and, 28

computer names, 167–168

Ethernet, 164

fi nding other computers, 168–169

gateways, 165

hardware, 164–165

HomeGroup sharing, 170–174

hubs, 164

local area network, 167

network name, 167–168

overview, 163

ports, 164

routers, 164

shared resources, 170–173

software, 165–166

typical setup, 165

workgroup, 167–168
networking, wireless

adapter, 180

Bluetooth, 180

connecting to network, 181–184

disabling, 136, 256

disconnecting from network, 186–187

hardware, 178

in hotels, 261

light, 68

MAC address, 184–185

network names, 183

overview, 177

pay-service, accessing, 186

protocols, 179–180

public network, 182

renewing lease in, 186

software, 179
NetZero, 190
Never Dial a Connection option, 197
New Area Code Rule dialog box, 206–207
New Fax window, 148
New Location dialog box, 205
nickel-cadmium (NiCad) battery, 126–127
nickel-metal hydride (NiMH) battery, 127
Norton AntiVirus, 213
notifi cation area, 49, 80
Num Lock key, 71, 300

Num Lock state, 68, 70–71
numeric keypad

connecting to USB port, 158

using, 70–71

• O •
Oakley.com, 252
offi ce supplies, 253
offl ine browsing, 232
on-the-road computing. See travel
operating system

Linux, 26

in netbooks, 26
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overview, 25–26

reinstalling, 296

updating, 306

upgrading, 305–306
operating system (Windows 7)

activating, 46

Computer window, 81–82

Control Panel window, 87–91

desktop, 78

fi nding printers in, 141

fi ngerprint login, 48–49

libraries, 84

locking, 57

logging in to, 46–48

login screen, 46–47

multiple accounts, 48

Network window, 86

notifi cation area, 80

overview, 44

passwords, 47

Program Files folder, 85

Start button, 78

Start button menu, 78

troubleshooter, 296–297

User Profi le folder, 82–84

using for the fi rst time, 44–45

welcome screen, 47

Windows folder, 85
optical disc

buying a laptop and, 27

installing software from, 120
optical drive

battery life and, 316

ejecting discs, 62

external, 120–121

locating, 61–62
Osborne 1 portable computer, 9
Osborne, Adam, 9
Other Credentials button, 272
overcharging the battery, 312
overheating of laptop, 262
overseas power adapter, 253

• P •
Page Setup dialog box, 144–145
pass-through USB devices, 157
passwords

creating, 268

e-mail, 270

Internet, 269–270

Setup, 267

strong, 269

Windows, 47

wireless networking, 182

patches, 305
pay-service wireless network, 186
PC card

eject button, 63–64

inserting, 63, 159

overview, 63, 158–159

packing for travel, 253

removing from laptop, 63, 160

slot, 63, 159

types of, 159
PCs For Dummies (Gookin), 39, 82, 260
PDF fi les, 146
Pen and Input Devices (Windows Vista), 99, 

101, 105
Pen and Touch dialog box, 99, 105
pen tether, 99
Pen Windows, 94
People Near Me dialog box, 290–291
personal information managers (PIMs), 241
Personalization window, 89
Philips-head screwdriver, 323

Phone and Modem dialog box, 203–205
Phone and Modem window, 90
phone calls, 280–281
phone cord, 253
physical address, 185
picture, for account image, 112–113
PIF fi les, 215
pin area, 79
pliers, 323
Pointer Options tab, 300–301
pointer trail, 301
port, 65–67
port, USB

connecting devices, 155–156

device limitations, 157

hot swapping devices, 156

hubs, 156–157

overview, 153–154

pass-through devices, 157

powered hubs, 157

root port, 157

symbol, 66

unpowered hubs, 157

USB-powered devices, 156

uses for, 157–158
portability

characteristics of, 7

communications and, 12
portable printer, 139–140
portrait mode (Tablet PC), 114
power adapter, 258
power brick, 15, 253, 258, 321
power button

locating, 42–43

pressing, 43–44

putting red-dot sticker near, 43
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power button (continued)

setting function of, 58–60

symbol, 43

in Tablet PCs, 96

turning off laptop with, 58
power conversion kit, 253
power cord, 253, 321
power jack, 66–67
power management. See also battery; battery life

adjusting low-battery warnings, 132–133

cooling pad and, 136

devices that consume power, 135–136

hard drive storage and, 312–313

low battery warnings, 131–133

memory and, 313

options, 90

plan, 136–138

power-saving tips, 135–136

troubleshooting, 301–302

turning down monitor’s brightness, 312

virtual memory disk swapping and, 313
Power Options icon, 60
Power Options Properties dialog box 

(Windows XP), 60
Power Options System Settings window, 59
Power Options window, 90, 136–138
power sockets

in cafés, 259

in hotels, 261

on planes, 257
powered USB hubs, 157
PowerPoint presentation

backups, 287

creating and playing on same laptop, 286

hard copies, 286

keyboard shortcuts, 287

overview, 285

running, 288

setting up, 287–290

slideshows, 286

sound fi les for, 286

tips, 286

viewer, 286
preinstalled software, 124
presentations

backups, 287

creating and playing on same laptop, 286

fonts for, 286

hard copies, 286

keyboard shortcuts, 287

overview, 285

running, 288

setting up, 287–290

tips, 286

viewer, 286
prices, 29

Print command, 144–146
Print dialog box, 144–146
printer

adding to laptop, 142–143

canceling jobs in, 145

connecting to USB port, 157

default, 144

fax, 147–148

fi nding in Windows, 140–141

installing software for, 142

local, 143

network, 143

paper, 140

portable, 139–140

turning off, 146

wireless, 143
Printers and Faxes window (Windows XP), 141
Printers window (Windows Vista), 141
printing

canceling, 145–146

when you don’t have printer, 146

in Windows, 144–145
processor, buying laptop and, 27
Program Files folder, 85
programs

computer games, 26

graphics, 26

installing, 120–122

maintaining, 306

networking, 165–166

operating system, 25–26

patches, 305

preinstalled, 124

Program Files folder, 85

questionable, 122

uninstalling, 122–123

updating, 305

upgrading, 304–305

Windows folder, 85

wireless networking, 179
Project Gutenberg, 282–283
protecting laptop

account passwords, 268

Action Center window, 211–212

antivirus software, 213

backing up data, 221–222

data protection, 266

deleting Web browsing history, 221

fi ngerprint reader, 272

fi rewall, 216–218

Guest account, disabling, 270–271

having laptop phone home, 271

in hotel room computing, 261

InPrivate Browsing window, 219

InPrivate Filtering feature, 220
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Internet passwords, 269–270

locking Windows, 270–271

Set Up password, avoiding, 267

Set Up program, 46

SmartScreen Filter, 220

spyware, 218–219

Windows Defender, 219

Windows update, 221–222
public network, 182, 193
Public Network option, 165, 193
pulse dialing, 202

• R •
Radio Shack Model 100 portable computer, 11–12
random access memory (RAM)

adding, 313

battery life and, 314

buying a laptop and, 28

upgrading, 304

virtual memory disk swapping and, 313–314
RAR fi les, 120, 122
reading e-mail

accessing from friend’s computer, 235

accessing on the road, 233–234

attachments, 215–216

auto-responder, 236

disabling automatic checking, 237–238

disconnecting after picking up, 237

forwarding messages, 235–236

passwords, 270

sending messages in one batch, 238

on the Web, 190, 234
Real Virtual Network Computing, 248
reboot, 45
Receive a Fax Now button, 149
Recently Used Programs area, 79
redisplaying previous slide (PowerPoint), 

keyboard shortcut for, 287
registering laptop, 265
reinstalling Windows, 296
Remote Desktop

accessing on network, 246–247

Full Screen mode, 247

setting up for, 246
removable storage

adding drives, 116

external hard drives, 116

fi nding, 119

media cards, 117–118

options, 62

packing, 322–323

removing external drive, 119
reset, 45
resolution, 113–114
restart, 45

restarting Windows, 53–54, 295
Restore My Files button, 226
restoring backup, 226–227
return service sticker, 320
Rip CD toolbar button, 277–278
ripping music, 277–278
RJ-45 port, 66, 164
root port, 157
router, 164, 191–192
rubbing alcohol, 307, 314
Run button, 121

• S •
Safe mode

entering, 299

laptop always starts in, 300

overview, 298

testing in, 299
Safely Remove Hardware icon, 119, 160
scanner, connecting to USB port, 158
SCR fi les, 215
screen

cleaning, 308

dimming, 312
screen saver, 114
screen wipes, 253, 322
screwdriver, 323
Search text box, 79
secondary batteries, 127
Secure Digital (SD) card, 64, 323
security

account passwords, 268

Action Center window, 211–212

antivirus software, 213

backing up data, 221–222

data protection, 266

deleting Web browsing history, 221

fi ngerprint reader, 272

fi rewall, 216–218

Guest account, disabling, 270–271

having laptop phone home, 271

in hotel room computing, 261

InPrivate Browsing window, 219

InPrivate Filtering feature, 220

Internet passwords, 269–270

locking Windows, 270–271

Set Up password, avoiding, 267

Set Up program, 46

SmartScreen Filter, 220

spyware, 218–219

Windows Defender, 219

Windows update, 221–222
security cable, 64
security device, connecting to USB port, 158
Security Tracking of Offi ce Property (STOP), 265
Send Invitations button (Meeting Space), 293
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serial number, 265
service contract, 29–30
Service Standard Identifi er (SSID), 183
Set Up a Connection or Network, 194
Set Up a Dial-up Connection, 194
Set Up a New Connection or Network link, 183
Set Up password, 267
Set Up program, 46
setting up laptop

charging the battery, 38–39

fi nding place for laptop, 37–38

plugging into UPS, 39
Setup program, 46
Share a Program or Your Desktop (Meeting 

Space), 294
shared resources, 170–173
Shield icon, 53
Show Desktop button, 49
Shutdown button, 53, 79
Shutdown command (Windows Vista), 53
Shutdown menu, 52–53, 79
shutting down, 53
size of laptop, 24
Skype, 281–282
slate Tablet PC, 96
sleep button, 43
Sleep mode

light, 67

putting to, 53–55

waking up from, 55
slideshows, 286
smart battery, 131, 316
smartphone, 20, 201, 241
SmartScreen Filter, 220
SMTP server, 233
sneakernet, 239–240
social networking, 215
software

computer games, 26

graphics, 26

installing, 120–122

maintaining, 306

networking, 165–166

operating system, 25–26

patches, 305

preinstalled, 124

questionable, 122

registering, 265

uninstalling, 122–123

updating, 305

upgrading, 304–305

wireless networking, 179
solid state drive (SSD), 28
sound hardware, connecting to USB port, 158
spare battery

as laptop accessory, 317–318

packing, 253, 322

quick swapping, 134

speakers

battery life and, 316

connecting to USB port, 158

muting, 136, 316

port, 65

in Tablet PCs, 97
spyware, 218–219
SRC fi les, 120, 122
Stand By mode, 301
Start a New Meeting (Meeting Space), 292
Start button, 49, 78
Start button and panel

All Programs menu, 79

Control Panel, 79

Help menu, 79

overview, 78

pin area, 79

Recently Used Programs area, 79

Search text box, 79

Shutdown menu, 79
Start menu, Shutdown button, 53
statistics on laptop theft, 263–264
Sticky Notes program, 107
stolen laptop

in cafés, 260

dining out and, 265–266

in hotels, 261

marking laptop, 264–265

overview, 263–264

registering and, 265

serial number, 265

statistics on, 263–264

universal security slot, 64, 266
STOP program, 265
storage device

battery life and, 312

buying a laptop and, 26–28

external, 116, 223

external hard drives, 116, 119, 157, 223, 253

Hibernation mode and, 57

memory cards, 62, 117–119, 322–323

uninstalling software and, 123

upgrading, 304

USB drives, 11, 116, 122

viewing, 81–82

virtual memory swapping, 313–314

Windows operating system and, 81–83
stylus, 97–98
subfolders, 84
surge protector, 39
S-Video connection, 288

S-Video out port, 66–67
switches, 164
Sync Center

accessing synced fi les, 244
ending sync partnership, 245
opening, 242
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overview, 241

reviewing sync partnership, 243

setting up sync partnership, 242–243

synchronizing fi les, 243–244

syncing new fi les, 244–245

using, 242
sync partnership, 242–243
synchronizing fi les

accessing desktop remotely, 245–248

accessing synced fi les, 244

before you go, 252–253

ending sync partnership, 245

overview, 241

setting up sync partnership, 242–243

syncing new fi les, 244–245
System and Security heading, 296
System Restore, 297–298

• T •
Tablet PC

advantages of, 94–95

airline computing and, 257

biometric reader, 96

cleaning, 308

convertible, 95

cursor control pad, 97

digitizer, 98

disadvantages of, 94–95

fi nger as input device, 105–106

fi ngerprint reader, 96

function buttons, 97

history, 94

Inkball program, 107

Input Panel, 102–103

landscape mode, 114

overview, 17–18, 93

pen and mouse actions, 101

pen cursor, 100

pen tether, 99

portrait mode, 114

power button, 42–43, 96

power button lock, 96

screen orientation, 114

slate, 96

speaker/microphone, 97

status lights, 97

Sticky Notes program, 107

stylus, 97–98

stylus orientation, 100–101

touch pointer, 106

types of, 95–96
webcam, 97
Windows Journal program, 105–106
writing text with Input Panel, 103–105

Tablet PC Pen Training, 101
Tablet PC settings, 89, 99
tabulae ceratea, 17–18, 93
TAR fi les, 120, 122
Targus.com, 252
taskbar, 49
tech support, 296
technical support, 28
temperature, 262, 315
terminals, 314–315
theft prevention. See also security

being mindful of environment, 265–266

in cafés, 260

dining out and, 265–266

in hotels, 261

marking laptop, 264–265

overview, 263–264

registering and, 265

serial number, 265

statistics on laptop theft, 263–264

universal security slot, 64, 266
TheNorthFace.com, 252
timeout, 208–209, 316
tone dialing, 202
touch pad

adjusting, 300–301

disabling, 300

overview, 73

troubleshooting, 300

using, 74
touch pointer, 106
TrackPoint, 75–76
travel

accessing e-mail, 233–234

airline computing, 255–258

airport inspections and, 254–255

avoiding overheating, 262

café computing, 258–260

hotel room computing, 260–261

laptop case for, 249–252

loading up music before, 278

low battery warnings, 257

printing and, 146

storing laptop on plane, 255

things to do before, 252–253

things to pack, 253

using laptop on the plane, 255–258

wall sockets, 257, 259, 261
travel case. See also accessories

backpacks as, 252

as carry-on luggage, 254

cleaning, 307

features to look for, 250–251

need for, 249
recommended brands, 251–252
things to pack, 253, 321–324

Trojan horses, 213
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Troubleshooter, 296–297
troubleshooting

battery won’t charge, 302

keyboard, 300

laptop won’t wake up, 301

power management, 301

reinstalling Windows, 296

restarting Windows, 295

Safe mode, 298–300

System Restore, 297–298

touch pad, 300–301

Windows 7 Troubleshooter, 296–297
Troubleshooting & Maintaining Your PC All-in-One 

For Dummies (Gookin), 295, 300
Troubleshooting Your PC For Dummies (Gookin), 

223, 306–308
Turn Off Computer command (Windows XP), 53–54
Turn Off Guest Account link, 270
turning off laptop

Hibernation mode, 56–57

locking Windows, 57

logging off, 57

options for, 51

pressing and holding down power button, 58

by pressing power button, 58

restarting Windows, 53–54

Shutdown menu, 52–53

shutting down properly, 53

shutting laptop lid, 58

Sleep mode, 53–55
turning on laptop

activating Windows, 46

adjusting lid for best viewing, 42

after hibernation, 56–57

fi nding the power button, 42–43

logging in to Windows, 46–48

logging off, 57

opening the lid, 41–42

in Safe mode, 298–300

Set Up program, 46

terminologies, 45

waking up from Sleep mode, 55
Twitter, 215

• U •
Uninstall a Program button, 123
Uninstall command, 123
uninstalling software, 122–123
uninterruptible power supply (UPS), 39
universal security slot (USS), 64, 266
unpacking laptop. See also buying laptop

containers for spare parts, manuals and 

documentation, 35

how long to keep the box, 36

making pile for box contents, 34–35

packing materials, 35

sending in the warranty, 36

step-by-step directions, 34–35

tips, 33–35
unpowered USB hub, 157
updates

turning off laptop and, 53

vs. upgrades, 305

Windows, 221–222
upgrading

hard drives, 304

hardware, 303–304

random access memory, 304

software, 304–305

vs. updates, 305
upstream end, 155
USB cables

A-B ends, 154–155

downstream end, 155

lengths, 155

micro/mini connectors, 155

upstream end, 155
USB devices. See also accessories

cooling pad, 158, 318–319

digital camera, 157

external hard drives, 157

game controllers, 158

headphones, 157

keyboard, 319

lamp, 319

laptop cooler, 158

laptop lamp, 158

legacy adapters, 158

minivac, 319

mobile phone recharger, 158

mouse, 319

network adapters, 157

numeric keypad, 158

printers, 157

scanners, 158

security device, 158

sound hardware, 158

speakers, 158

video camera, 158

Webcam, 158, 318
USB drives. See also backup

adding, 116

installing software from, 122

removing from laptop, 11
USB lamp, 319
USB ports

connecting devices, 155–156

device limitations, 157

hot swapping devices, 156
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hubs, 156–157

overview, 153–154

pass-through devices, 157

powered hubs, 157

root port, 157

symbol, 66

unpowered hubs, 157

USB-powered devices, 156

uses for, 157–158
Use Your Finger As an Input Device option, 105
User Account Controls (UACs), 115
User Accounts window, 91, 112–113
user profi le, 45
User Profi le folder, 82–84

• V •
VBS fi les, 215
vents, 64
VGA connector, 288
video camera, connecting to USB port, 158
video card, buying a laptop and, 26
video chat, 281–282
video fi les, playing, 279
video LCD display port, 66
video memory, 316
video projector, 253, 287–289
View Devices and Printers link, 91
View Network and Tasks link, 90, 185
View Status link (Windows Vista), 185
virtual memory disk swapping, 313–314
Virtual Network Computing (VNC), 248
virus. See also security

antivirus software, 213–214

in e-mail attachments, 215–216

protecting laptop from, 215–216

scanning for, 214

types of, 213
Voice over Internet Protocol (VoIP), 280–281

• W •
waking up. See also turning on laptop

from Sleep mode, 55

from Stand By mode, 301

by tapping key on keyboard, 44

troubleshooting, 55, 301
wall socket

in cafés, 259

in hotels, 261

on planes, 257
wallpaper, 49
warm boot, 45
warranty

buying a laptop and, 29–30

fi lling and returning, 36

tips, 34

Web browsing

checking suspect Web pages in, 220

history, deleting, 221

InPrivate Browsing window, 219

InPrivate Filtering, 220

passwords, 269–270

saving Web pages in, 232

working offl ine, 232
Web pages

checking, 221

saving, 232
Web-based e-mail, 190, 234
Webcam

capturing still shots with, 280

changing account image with, 112

connecting to USB port, 158

creating videos with, 279

as laptop accessory, 318

locating, 64–65

in Tablet PCs, 97
weight

considering when buying laptop, 24

laptop features and, 17

power brick and, 15
Western Digital Passport external hard drives, 223
wheel button, 74–75
Win key, 52
Windows 7 Firewall, 217
Windows 7 operating system

activating, 46

Computer window, 81–82

Control Panel window, 87–91

desktop, 78

fi nding printers in, 141

fi ngerprint login, 48–49

libraries, 84

locking, 57

logging in to, 46–48

login screen, 46–47

multiple accounts, 48

Network window, 86

notifi cation area, 80

overview, 44

passwords, 47

Program Files folder, 85

Start button, 78

Start button menu, 78

troubleshooter, 296–297

User Profi le folder, 82–84

using for the fi rst time, 44–45

welcome screen, 47

Windows folder, 85
Windows Backup, 223
Windows Contact folder, 148
Windows Defender, 219
Windows Fax and Scan window, 149
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Windows folder, 85
Windows for Pen Computing, 94
Windows Journal program, 105–106
Windows Live, 234
Windows Media Center, 278
Windows Media Player

playing CD with, 276

ripping CD with, 277–278

viewing video fi les with, 279

watching DVD movie with, 279
Windows Meeting Space

account picture, 291

creating meetings, 292

ending meetings in, 294

inviting people to meetings in, 293

leaving meetings in, 294

overview, 290

public name, 291

setting up, 290–291

signing in, 291

starting, 291–292

starting meetings in, 293–294

startup screen, 292
Windows Mobility Center

accessing, 88

accessing fi nger print reader software, 272

accessing Sync Center, 242

adjusting touchpad, 301

Battery Status area, 130

function button, 97

keyboard shortcut, 88

rotating Tablet PC screen in, 99
Windows operating system

in netbooks, 26

overview, 25–26

reinstalling, 296

upgrading, 305–306
Windows Security Center (Windows Vista), 212
Windows update, 221–222
Windows Vista operating system, 26
Windows XP operating system, 26
WinNT folder, 85
wire cutter, 323
wired networking

buying a laptop and, 28

computer names, 167–168

Ethernet, 164

fi nding other computers, 168–169

gateways, 165

hardware, 164–165

HomeGroup sharing, 170–174

hubs, 164

local area network, 167

network name, 167–168

overview, 163

ports, 164

routers, 164

shared resources, 170–173

software, 165–166

typical setup, 165

workgroup, 167–168
wireless network adapter

battery life and, 136

buying a laptop and, 28

standards, 180

turning off, 256
Wireless Network Connection link, 185
wireless networking

adapter, 180

automatically connecting to network, 180

Bluetooth, 180

connecting to network, 181–184

disabling, 136, 256

disconnecting from network, 186–187

hardware, 178

in hotels, 261

light, 68

MAC address, 184–185

network names, 183

overview, 177

passwords, 182

pay-service, accessing, 186

protocols, 179–180

public network, 182

renewing lease in, 186

software, 179
Wireless Networking Properties dialog box, 184
wireless printer, 143
Work Network option, 165, 193
workgroup, 167–168
worms, 213

• X •
Xerox Dynabook, 8–9, 94
Xerox PARC, 8–9
XPS Viewer, 146
X-ray machines, 255

• Y •
Yahoo! Mail, 234
YouTube, 279

• Z •
ZIP fi les, 120, 122
ZTrace.com, 271
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