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A
Action, Automator, 195
activate

Dashboard, 190
file sharing, 168
tabbed browsing, 152

add
bookmarks, 150
clips to Movie Timeline, 130–131
contact to address book, 70–71
film effects, 141
folders, 17
iChat buddy, 172–173
iChat buddy from Address Book, 172
photos to Movie Timeline, 132
photos to photo album, 92–93
songs to playlist, 110
special effects, video, 140–141
titles, video, 136–137
transitions, video, 138

Address Book
add contact, 70–71
add iChat buddy, 172
launch, 70

adjust
brightness, 91
contrast, 91
desktop color, 52–53
display settings, 62–63
Dock, 58–59
keyboard, 64
mouse, 65
page setting, 204
sound quality, 120–121

advance to next song, 104
AIM account, 173
AirTunes, 121
Album Listing, 117
albums, photo, 92–93
alias

deleting, 33
Sidebar, 32–33

animated background, 55
animated images, Preview, 83
animation, Exposé, 35
appearance, changing, 52–53
Appearance pane, 52–53
Application Switcher, 18
applications

about, 14
Calculator, 74–75
frozen, 181, 212
launching, 14
locate running, 15
Preview, 82–85
quitting, 15
switching, 18
switching with arrow keys, 18

Applications folder, 14
archived files, extracting, 49
arrange icons, Finder windows, 13
arrow keys, switching applications, 18
Assist me, 167
audio set up, iChat, 206–207
audio soundtrack mix, 134
Automator

Action, 195
launching, 194

B
background

animating, 55
customize, 54–55
Finder windows, 13
pop-up menus, 55
stretching, 55
tiling, 55

backup files with shortcuts, 40
batteries, sleep mode, 21
block pop-up windows, 148
BMP files, 85
bookmarks

add, 150
delete, 151
load, 150
view, 151

Bookmarks Bar, Safari, 151
brightness, adjust, 91
browse for Windows machines, 170
buddy chat, iChat, 207
Buddy List, sending files, 177
build

automation workflow, 194
playlist, iTunes, 110–111

burn music CDs, 114–115
Burns, Ken effect, 133. See also video

C
Calculator application, 75
calibrate display, 63
camcorders

capture clips from, 128–129
connect, 208
set up iChat video, 208–209
types, 209

cameras, import photos from, 94–95
cancel printing, 193
capture screen with Grab, 188–189
CD audio, import, 106–107
CD case insert, print, 116–117
CD-RWs, erasing, 61
CDs

set default behaviors, 60
startup, 218

Celsius to Fahrenheit conversion, 75
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change
appearance Mac interface, 52–53
file’s icon, 38–39
icons and text size, 13
magnification, Dock, 59
size, Dock, 58

Chat window
sending files, 176
sending files with Buddy List, 177

click with modifier, 7
Clipboard screen shot, 189
clips, capture from camcorder, 128–129
clone files with copy and paste, 41
close Finder windows, 11
color

customize settings utility, 184–185
desktop, 52–53
email messages, 157
to grayscale conversion, 90

compressed files, 48
computer performance, animated background, 55
connect

directly to Windows computer, 171
iPods, 202–203
machines to network, 164–177
peripherals, 198–199
video cameras, 208

contact cards, 70–71, 72
contacts

add to address book, 70–71
map, 71
organize, 72–73
pictures, 73

contextual menus
functions, 31
other applications, 31
removing files, 43

contextual windows, 30–31
contrast, adjust, 91
convert Celsius to Fahrenheit, 75
convert from color to grayscale, 90
convert pounds to kilograms, 74
copy

files, 41
files from hard drive to disk, 41
files with menu, 40
image files utility, 196
music, 200

CPU, 181
CPU Usage, 181
CPU Usage graph, 181
crop images, 91
customize

color settings utility, 184–185
desktop background, 54–55
icons, 38–39
System Preferences, 50–67

D
Dashboard

activate, 190
Widgets, 191

date, setting, 66–67
default behaviors

disc insertion, 61
Finder window, 29
launch iDVD, 61
launch iTunes, 60
setting, 60–61

default printers, setting, 192–193
delete

alias, 33
bookmarks, 151
email messages, 160–161
files, 42–43
files, iPod, 203

designate email as junk, 162
desktop, uncover, 37
Desktop & Screen Saver, 54
desktop background

color, 52–53
customize, 54–55
set, 30

Desktop Printer, 193
disable pop-up windows in preferences, 148
disc insertion, default behavior, 61
disconnect iPods, 203
display

connecting additional, 63
network activity in dock utility, 185
resolution, 62
settings, adjusting, 62–63

Dock
about, 16
adding folders, 17
change magnification, 59
change size, 58
display network activity utility, 185
launching, 16
moving, 59
quitting applications, 16
removing files, 17
removing icons, 17
reposition, 59
vertical lines, 17

documents, TextEdit, 78–79
double-click mouse, 7
double-click speed, mouse, 65
downloads, 185, 215
drag and drop

Exposé, 37
replicating files, 41

drag email to Trash, 160
Drop Box, 169
duplicate files, 40–41

15_599992 bindex.qxd  9/30/05  9:51 AM  Page 221



222

DVD Player, watch movies, 126–127
DVD-RWs, 61
DVDs

set default behaviors, 60
startup, 218
watch, 126

E
email

attachments, 158–159
messages, color, 157
messages, marking, 157
movies, 142
pictures, 96–97

edit
clips, video, 131
network settings, 166–167
photos, 90–91
titles, video, 137
transitions, video, 139

eject iPods, 201
Empty Trash, 43, 161
Enable Tabbed Browsing, 152
Equalizer, 120
erase

CD-RWs, 61
DVD-RWs, 61

export
images, 84–85, 88–89
movie for email, 142
movie for Web pages, 143

Exposé
about, 34
animation, 35
drag and drop, 37
running applications, 36–37
uncover desktop, 37

extract
archived files, 49
file archives, 49

F
faces, instant messages, 175
fade audio clip, 135
Fahrenheit, from Celsius conversion, 75
file archives

about, 48
extracting, 49

file storage, iPods, 203
files

backing up, 40
BMP, 85
cloning with copy and paste, 41
copying, 40
deleting, 42–43
duplicating, 40–41
GIF, 83
icon, 38–39

information, 46–47
JPEG, 13, 84, 88–89
locating, 76
MP3, 49
PDF, 85
PNG, 13, 85
TIF, 13
TIFF, 49, 85
ZIP, 48–49

film effects, 141
filter junk mail, 163
find

icons, 39
information, Spotlight, 76–77
installed memory utility, 186
Screen Savers, 57

Finder
about, 26–27
contextual windows, 30–31
Home folder, 28–29
Mac OS, 4
selecting windows, 34–35
Sidebar, 32–33

Finder windows
about, 10–11
arrange icons, 13
backgrounds, 13
change icons and text size, 13
close, 11
minimize, 11
open windows, 10
resize, 10
shortcuts, 11
Show Icon Preview option, 13
View Options, 12–13

FireWire, 128, 167
First Aid tab, 217
folders

creating, 31
icons, 39
moving, 31

fonts, TextEdit, 78–79
Force Quit, 212–213
format instant messages, 175
frozen applications, 181, 212
functions

contextual menus, 31
menus, 9

G
General Info window, 47
Get Info, 46
GIF files, 83
Google, 148–149
Grab

about, 188
screen shot with keystroke, 189

Index
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grayscale
convert to color, 90
filter to images utility, 196

groups
contact cards, 72
contacts, 72
create, 72
remove, 73

H
hard drive to disk, copying files, 41
help, searching, 25
Help menu, 25
Help system, 24
Help Viewer, 25
hidden choices, menus, 9
hidden shortcuts, 45
hide Dock shortcut, 45
Home folder, 28–29

I
iBook, 21
iChat

audio set up, 206–207
buddies, 172–173, 209
buddy chat, 207
instant messages, 174–175
microphones, 206–207
sending files, 176–177

icons
arrangement, 13
change, 13
customize, 38–39
file’s changing, 38–39
finding, 39
folders, 39

iLife suite, 61
images

about, 80–81
crop, 91
export, 84–85, 88–89
export images, 88–89
files to process utility, 195
import, 86
open, 82–83
removing from Photo Album, 93
rotate, 83
Slideshow, 98–99
view, 86–87
view images, 86–87

iMovie
email export, 142
share, 142–143
Web page export, 143

import
CD audio, 106–107
images, 86

multiple files, 87
photos from cameras, 94–95

Inbox button, 156
Info window

General, 47
More Info, 47
Name & Extension, 47
Open with, 47
Ownership & Permissions, 47
Plug-ins, 47
Preview, 47
Spotlight Comments, 47

information files, 46–47
installed applications, Mac OS, 15
instant messages

faces, 175
formatting, 175
iChat, 174–175
saving chats, 175
sending, 174
smiley faces, 175

interaction with computer, Mac OS, 4
interface with equipment, Mac OS, 5
Internet

about, 144–145
Mac OS, 5
Safari, 146–163

iPhoto
add photos to photo album, 92–93
adjust brightness and contrast, 91
convert from color to grayscale, 90
crop images, 91
email pictures, 96–97
edit photos, 90–91
export images, 88–89
import images, 86–87
import photos from cameras, 94–95
print pictures, 100–101
save JPEG file, 88–89
Slideshow, 98–99
view images, 86–87

iPhoto Library, 98–99
iPods

connect, 202–203
copy music, 200
delete files, 203
disconnect, 203
eject, 201
file storage, 203
iTunes library, 201
open iTunes, 201
save files from, 202–203

iTunes
about, 104–105
adjust sound quality, 120–121
advance to next song, 104
Album Listing, 117
build playlist, 110–111
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burn music CDs, 114–115
import CD audio, 106–107
library, 201
organize music collection, 108–109
Party Shuffle, 105
play previous song, 105
play songs, 104
print CD case insert, 116–117
repeat songs, 105
select columns to view, 109
share music on network, 118–119
shuffle songs from playlist, 111
smart playlists, 112–113
switch views, 108

J
jewel case insert, 116–117
JPEG files

about, 13, 49
save, 84, 88–89

Junk Mail, 162, 163

K
Ken Burns Effect, 133
keyboard

adjusting, 64
Bookmarks Bar, 151
moving files to Trash, 42
shortcuts, 9

kilograms, convert from pounds, 74

L
laptops

about, 166
sleeping, 21

launch
Activity Monitor utility, 181
address book, 70
applications, 14
Automator utility, 194
Dock, 16
Help system, 24
iChat, 172
iDVD, 61
iTunes, 60
mail, 154–155
System Profiler, 186
TextEdit, 78

Linux, 49
List View, 46
listen

media, 5
music on network, 119
online radio, 122–123

load
bookmarks, Safari, 150
Web pages, 146

locate
files, 76
running applications, 15
serial number and CPU, 187

location, network settings, 166–167
login, 19
Logout, 19

M
.Mac account, 173
Mac OS

about, 2–5
available applications, 15
Finder, 4
Finder windows, 10–11
installed applications, 15
interaction with computer, 4
interface with equipment, 5
Internet, 5
listen to and view media, 5
menus, 8–9
mouse, 6–7
run applications, 4
share files and hardware, 5

manually set date, 67
manually set time, 67
map, contact, 71
mark email messages, 157
media, listen to and view media, 5
menus

about, 8
contextual, 31, 43
functions, 9
Help, 25
hidden choices, 9
keyboard shortcuts, 9
pop-up, 55
selecting, 9
Spotlight, 76

metadata, 77
microphones, 206–207
minimize Finder windows, 11
mix audio soundtrack, 134
monitor

CPU activity, 181
CPU usage, 180

More Info, Info window, 47
mouse

adjusting, 65
double-click speed, 65
shortcuts, 7

move
different tab, Safari, 153
Dock, 59
files to Trash, 160
files to Trash with keyboard, 42
folders, 31

Index
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Movie Timeline. See also video
add clips, 130–131
add photos, 132

movies. See also video
email export, 142
share, 142–143
Web page export, 143

MP3 files, 49
multiple addressees, Safari, 155
multiple files, import, 87
music

about, 102–103
audio CD format, 114
build playlist, 110–111
burn music CDs, 114–115
import CD audio, 106–107
iTunes, 104–105
listen on network, 119
organize collection, 108–109
print CD case insert, 116–117
share music on network, 118–119
shuffle songs from playlist, 111
smart playlists, 112–113

N
Name & Extension Info window, 47
navigate Web pages, 147
network activity

view graph utility, 184
watch utility, 184–185

network settings
activate file sharing, 168
editing, 166–167
locations, 166–167
share files, 168
share files with Macs, 168–169

new contact cards, 70–71
new email message, 155
New Finder Window, 29
New Mailbox button, 156
new users, troubleshooting, 219
Not Junk, 162
numerical conversions, 74–75

O
one-way video chats, 209
open

Finder windows, 10
images, 82–83
iTunes, 201
new tab, Safari, 153

Open with Info window, 47
organize

contacts, 72–73
email messages, 156
music collection, 108–109
windows, 34–37

other applications, contextual menus, 31
Ownership & Permissions Info window, 47

P
Party Shuffle, 105
pause printing, 193
PDF files, 85
peripherals

iPods, 200–203
microphones, 206–207
printers, 204–205
video cameras, 208–209

Photo Album, 92–93
photos

add to album, 92–93
adjust brightness and contrast, 91
convert from color to grayscale, 90
crop images, 91
email pictures, 96–97
edit, 90–91
export images, 88–89
import from camera, 94–95
import images, 86
organize, 92–93
print, 100–101
save JPEG file, 88–89
Slideshow, 98–99
view, 86–87

pictures. See also photos
contact, 73
email, 96–97
email pictures, 96–97
print, 100–101
TextEdit, 79

Pictures folder, Screen Savers, 57
play

previous song, 105
screen savers, 56–57
songs, 104

playlists
add songs, 110
build, 110–111
remove songs from, 110–111
shuffle songs, 111
smart, 112–113

Plug-ins Info window, 47
PNG files, 13, 85
pop-up menus, background, 55
pop-up windows, 148
pounds to kilograms conversion, 74
PowerBook, 21
Precision, 75
Preview

animated images, 83
export images, 84–85
open images, 82–83
view images, 82–83
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Preview Info window, 47
print

cancel, 193
CD case insert, 116–117
default printer, 192–193
documents, 205
pausing, 193
pictures, 100–101
resuming, 193
settings, 101
utilities, 192–193

Printer Setup Utility, 192, 205
printers

adjust page setting, 204
default printer, 192–193
print documents, 205
set up, 205

Q
QuickTime, 89
quit

applications, 15
Dock, 16

Quit Process, 182

R
radio, online, 122–123
read email messages, 156–157
remove

files, contextual menu, 43
files, Dock, 17
groups, 73
icons, 17
images from Photo Album, 93
junk marker from email, 162
Sidebar, 33
songs from playlist, 110–111

Repair Disk, 217
repeat songs, 105
replicate files with drag and drop, 41
reposition Dock, 59
resize Finder windows, 10
Restart, 22
restart computer shortcut, 45
restore files, Trash, 43
resume printing, 193
retrieve emails from Trash, 161
revisit Web pages with SnapBack, 147
rotate images, 83
run applications

Mac OS, 4
selecting windows, 36–37

S
Safari

about, 14, 146
activate tabbed browsing, 152

add bookmarks, 150
block pop-up windows, 148
Bookmarks Bar, 151
delete bookmarks, 151
deleting email messages, 160–161
designate email as junk, 162
disable pop-up windows in preferences, 148
drag email to Trash, 160
email attachments, 158–159
empty Trash, 161
filter junk mail, 163
launch mail, 154–155
load bookmarks, 150
load Web page, 146
move to different tab, 153
moving files to Trash, 160
multiple addressees, 155
navigate Web pages, 147
new email message, 155
open new tab, 153
organizing email messages, 156
reading email messages, 156–157
remove junk marker from email, 162
retrieve emails from Trash, 161
revisit Web pages with SnapBack, 147
saving email attachments, 159
search Google, 148–149
sending email messages, 154–155
Slideshow, 159
Tabs, 152–153
view bookmarks, 151
viewing email messages, 156

Safeboot mode, 218
safety of quitting applications, 183
save

chats, 175
email attachments, 159
files from iPod, 202–203
JPEG files, 84, 88–89
list of processes, 183
search, 77
system profiler report, 187
TIFF files, 85

Screen Savers
finding, 57
Pictures folder, 57
playing, 56–57

screen shots
about, 188–189
grab, 189

search
Google, 148–149
help, 25
save, 77

Secure Empty Trash, 43
select

columns to view, iTunes, 109
Finder windows, 34–35

Index

15_599992 bindex.qxd  9/30/05  9:51 AM  Page 226



227

menus, 9
running application windows, 36–37

send
email messages, 154–155
email to group, 73
files, 176
files with Buddy List, 177
instant messages, 174
ZIP files, 49

set
date and time, 66–67
default behaviors, 60–61
default printer, 192–193
desktop background, 30

settings, print, 101
setup

iChat video, 208–209
printers, 205

share
hardware, 5
movies, 142–143
music on network, 118–119

share files
Macs, 168–169
network settings, 168
Windows users, 170–171

shared network folders, 169
shortcuts

about, 44
backing up files, 40
Finder windows, 11
hidden, 45
hide Dock, 45
mouse, 7
restart computer, 45
screen shot with keystroke, 189
show Dock, 45
shut down computer, 45

show Dock shortcuts, 45
Show Icon Preview option, 13
Show Network Usage, 185
shuffle songs from playlist, 110, 111
Shut Down, 23
shut down computer shortcut, 45
Sidebar

alias, 32–33
Finder, 32–33
removing, 33

single-click mouse, 6–7
sleep

laptop, 21
Mac, 20
versus Shut Down, 23

sleep mode, 21
Slideshow

images, 98–99
Safari, 159
stop, 99

smart playlists, 112–113
smiley faces, instant messages, 175
SnapBack, revisit Web pages, 147
Software Update, 214–215
songs

add, 110
advance to next, 104
play, 104
play previous, 105
remove, 110–111
repeat, 105
shuffle, 110

Sound Check, 121
sound quality, iTunes, 120–121
soundtracks. See also video
space, archived files, 49
special effects, video, 140–141
Spotlight

with applications, 77
find information, 76–77
menu, 76

Spotlight Comments Info window, 47
startup

CD, 218
DVD, 218
Safeboot mode, 218

stop Slideshow, 99
stretch background, 55
switch

applications, 18
applications with arrow keys, 18
views, iTunes, 108

system information, viewing, 186–187
System Preferences

customizing, 50–67
Screen Savers, 56–57

System Profiler, 187

T
tabbed browsing, 152
Tabs, Safari, 152–153
text size, change, 13
TextEdit

about, 14
fonts, 78–79
launch, 78
pictures, 79
word processors, 79

TIF files, 13
TIFF files, 49, 85
tile background, 55
time setting, 66–67
timeline. See also video
titles, video

add, 136–137
edit, 137

track mouse, 65
transfer movie to video camera, 143
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transitions, video
add, 138
edit, 139

Trash
moving files, 42
moving folders, 31
restoring files, 43

troubleshoot
about, 210–211
Force Quit, 212–213
frozen applications, 212–213
new users, 219
repair disks, 217
startup, 218
uninstall applications, 216
update Mac OS system software, 214–215

two-button mouse, 65

U
uncover desktop, Exposé, 37
Undo, 91
uninstall applications, 216
Unix, 49
update Mac OS system software, 214–215
uploads, 185
USB mouse, 65
usernames, 19
utilities

about, 178–179
build automation workflow, 194
capture screen with Grab, 188–189
copy image files, 196
customize color settings, 184–185
Dashboard, 190–191
display network activity in dock, 185
find installed memory, 186
grayscale filter to images, 196
image files to process, 195
launch Activity Monitor, 181
launch Automator, 194
launch System Profiler, 186
locate serial number and CPU, 187
monitor CPU activity, 181
monitor CPU usage, 180
printing, 192–193
quit processes, 182
safety of quitting applications, 183
save list of processes, 183
save system profiler report, 187
view network activity graph, 184
view system information, 186–187
watch network activity, 184–185

V
vertical lines, Dock, 17
video

about, 124–125
add clips to Movie Timeline, 130–131
add film effects, 141
add photos to Movie Timeline, 132
add special effects, 140–141
add titles, 136–137
add transitions, 138
capture clips from camcorder, 128–129
email export, 142
edit clips, 131
edit titles, 137
edit transitions, 139
fade audio clip, 135
iChat buddies, 209
Ken Burns Effect, 133
mix audio soundtrack, 134
narrate, 135
share movies, 142–143
transfer movie to video camera, 143
watch movies in DVD Player, 126–127
Web page export, 143

video cameras
about, 143
capture clips from, 128–129
connect, 208
set up iChat video, 208–209
transfer movie to, 143
types, 209

video chats, one-way, 209
view

bookmarks, 151
email messages, 156
images, 82–83, 86–87
system information, 186–187

View Options Finder windows, 12–13

W
watch

movies in DVD Player, 126–127
network activity, 184–185

Web browsers, 185
Widgets, 191
Windows users, share files, 170–171
word processors, TextEdit, 79
Workflow, 194–197
World Clock, 191

Z
ZIP files, 48–49
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