
• Numerics •
3D objects, Blender

program
animation, 325–326
camera positioning, 316
creating, 311
deleting, 311
features, 28
logos, 322–323
moving, 312–313
rendering images, 324
rotating, 313–314
scaling, 313
selecting and deselecting,

310–311
viewing, 312

3D objects, Draw program,
236–238

7-Zip program, 39, 380

• A •
AbiWord word processing

program, 381
absolute addressing, Calc

spreadsheets, 124
accepting and rejecting

changes, document
creation, 62–63

account setup, e-mail,
181–182

Ad-Aware program, 379
addition

Calc spreadsheets,
119–120

Gcompris program
activities, 346

address books, e-mail, 150,
188–189

Airbrush tool, GIMP
program, 280–281

aircraft features, Flight Gear
program, 32, 348–349

Align toolbar
Draw program, 232
Writer program, 49

alignment
document text, Writer

program, 53
pictures, 92–93

AltaVista search engine, 172
amplify effects, Audacity

program, 332
anchoring pictures, 91–92
animation features, Blender

program, 28, 325–326
A9 Search search 

engine, 172
AOL e-mail, accessing, 182
Apache Web site, 378
applied styles, document

creation, 83
Archives tab,

OpenOffice.org
support, 35–36

area selection, images, 264
arithmetic operators, Calc

spreadsheets, 122
arrows, drawing, 227
artistic filters, GIMP, 15,

294–296
Ask Jeeves search 

engine, 172
attachments, e-mail, 

Mozilla Thunderbird
program, 182

Audacity program
amplify effects, 332
Clipping Indicator, 330
Cut button, 332
downloading, 18–19
echo effects, 332
Envelope tool, 331–332
equalization effects, 332
installing, 19–20
layered sound, 331
Mixer toolbar, 330
MP3 files, exporting 

to, 333
noise removal, 332
normalize effects, 332
overview, 2
recording sound, 330
Silence Selection 

button, 332
sound file imports, 329
track volumes, 331–332
tremolo effects, 332
Trim button, 332
WAV files, exporting 

to, 333
audio files, iPodder

program, 209–210
AutoCorrect feature, Writer

program, 57–59
autofilling, Calc

spreadsheet cells,
109–111

AutoFilter feature, Calc
spreadsheets, 114–115

automatic presentations, 242
automatic styles, document

creation, 83
AutoSpellcheck feature,

OpenOffice.org Writer
program, 59
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• B •
backgrounds,

presentations, 244–246
Bandwidth Tester

extension, 175
Base program

connections, 136–137
database creation,

137–138
database queries, 146–148
form creation, 142–145
overview, 135
Query Wizard, 146–148
Report Wizard, 150–154
table creation, 139–142
uses for, 136

BilliardGL game program,
33, 359–360

Bit Torrent Web site, 378
black-and-white images, 286
Blend tool, GIMP 

program, 274
Blender program

animation, 325–326
camera positioning, 316
creating objects, 311
deleting objects, 311
downloading, 28
files, loading and saving,

326–327
installing, 29
logos, 322–323
moving objects, 312–313
overview, 2, 307–308
rendering images, 324
rotating 3D objects,

313–314
scaling objects, 313
selecting and deselecting

objects, 310–311
3D art and animation

features, 28
viewing objects, 312
Web site, 28, 43

blocking pop-ups, Mozilla
Firefox program,
170–171

blur filters, GIMP program,
287–288

bookmarks, Mozilla Firefox,
11, 165–167

booting SimplyMEPIS
program, 365–366

borders
Calc spreadsheets,

120–121
document creation, Writer

program, 78–79
tables, 201

brightness and contrast,
GIMP color tools, 275

bullets and numbering,
document creation,
Writer program, 79–80

bump map filters, GIMP
program, 296

• C •
Calc spreadsheets

absolute addressing, 124
adding and subtracting in,

119–120
borders, dragging,

120–121
cells, autofilling, 109–111
cells, formatting, 104–106
columns, 103
creating new, 99
currency, formatting,

107–108
database functions,

129–130
date and time 

functions, 129
dates, formatting, 107–108
decimals, 106
editing functions, 127
entering data into, 102
Excel versus Calc

compatibility, 100

exporting, 116–117
filtering options, 114–116
financial functions, 129
formulas, 121–124
grid, turning off, 111
headers and footers,

inserting, 132
importing, 100
inserting functions,

125–127
logical functions, 131
navigating within, 108–109
numbers, formatting, 106
opening, 100
page breaks, 133–134
page previews, 131
PDFs, exporting, 117
printing, 134
range selection, 104
relative addressing, 123
rows, 103
saving, 116–117
sorting options, 113–114
tables, naming, 111–112
text, formatting, 106
toolbar options, 101–102
troubleshooting functions,

127–128
calculation features,

OpenOffice.org
program, 20–21

camera positioning,
Blender program, 316

Canvas, Dia program,
302–305

cartoon filters, GIMP, 
15, 294

CDDB search engine, 172
CDex program, 39
Celestia program, 2, 31,

342–343
cells, Calc spreadsheets

autofilling, 109–111
formatting, 104–106
range selection, 104

changes, document
creation, 61–64
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character formatting,
Writer program, 80–82

charts, slideshow
presentations, 248–250

checkerboard filters, GIMP
program, 298

chess, GNU Chess program,
33, 351–352

Childsplay Web site, 380
Chords button, Solfege

program, 337
Circus Linux game

program, 33, 356–357
Civilization game 

program, 32
ClamWin program, 39, 380
Claroline Web site, 380
Cleanup tab (iPodder

program), 208
clip art, OpenOffice.org

Draw program, 23
Clipping Indicator,

Audacity, 330
Clone tool, GIMP program,

282–284
clouds filters, GIMP

program, 298
colors

color filters, GIMP
program, 15, 285–287

color identification
activities, Gcompris
program, 346

color tools, GIMP
program, 75, 276

solid, GIMP program, 273
columns

Calc spreadsheets, 103
document creation, Writer

program, 75–76
comments, adding to

changes, document
creation, 63–64

comparative operators,
Calc spreadsheets, 122

conference calls, Skype
program, 218–219

contacts, Skype program,
216–217

contrast and brightness,
GIMP color tools, 275

copying
Copy button (Writer

program), 53
copying and pasting

formulas, Calc
spreadsheets, 124

counting activities,
Gcompris program, 346

Crack Attack game
program, 33, 357–358

cropping pictures, 263–264
cross-fading, Draw

program, 232, 234
cubism effects, GIMP

program, 294
currency, Calc

Spreadsheets, 106–108
curves

converting polygons 
to, 231

curve bend effects, GIMP
program, 293

drawing, 229
GIMP color tools, 276

custom styles, document
creation, 83

Cut button
Audacity program, 332
Writer program, 53

• D •
data, Calc spreadsheet

entries, 102
Database category,

OpenOffice.org
program, 20

databases
creating, Base program,

137–138
features, OpenOffice.org

program, 22

functions, Calc
spreadsheets, 129–130

queries, Base program,
146–148

registering, 150–152
date and time functions,

Calc spreadsheets,
107–108, 129

DAVERAGE function, Calc
spreadsheets, 130

DCOUNTA function, Calc
spreadsheet, 130

decimals, Calc
spreadsheets, 106

delays and echoes,
troubleshooting Skype
program, 222

deleting
columns from Calc

spreadsheets, 103
layers, GIMP program, 272
objects, Blender 

program, 311
objects, Dia program, 303
records from forms, 145
rows, from Calc

spreadsheets, 103
table fields, 140 
tables, 201

detailed queries, Base
program, 147

DGET function, Calc
spreadsheets, 130

Dia program, 29, 302–305
DictionarySearch

extension, 175
difficulty levels, Flight Gear

program, 348
directional lighting effects

filters, GIMP 
program, 291

displace filters, GIMP
program, 296

distortion, 231–232,
293–294

DMAX function, Calc
spreadsheet, 130
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DMIN function, Calc
spreadsheet, 130

document creation (Writer
program)

applied styles, 83
auto correction, 57–59
automatic styles, 83
borders, 78–79
bullets and numbering,

79–80
changes, 61–64
character formatting,

80–81
character styles, 82
column creation, 75–76
copying text, 53
custom styles, 83
cutting text in, 53
editing basics, 51–54
exports, PDF formats,

71–72
finding and replacing

capabilities, 55–56
font selection, 52
Formatting toolbar

options, 48
frame styles, 82
HTML styles, 83
importing documents,

49–50
indexes, 68–70
Insert mode, 54
layout options, 75
leading text, 78
line spacing, 76–78
list styles, 82
margins and tabs, default

settings, 52–53, 75
master document

creation, 64–66
navigation options, 66–67
new document creation,

48–49
opening documents, 50
Overwrite mode, 54
page formatting, 73–76

page styles, 82
paragraph formatting,

76–78
paragraph styles, 82
pasting text, 53
pictures, 89–93
printing options, 95–96
redo feature, 53
save options, 70
saving documents and

Web pages, 195
spell checking, 59–60
Standard toolbar 

options, 48
styles, 83–85
table of contents, 67–68
template options, 86–87
text alignment, 53
thesaurus options, 61
undo feature, 53
word completion, 58
Word versus Writer

compatibility, 50–51
zoom controls, 54

Dokeos Web site, 380
downloading

Audacity program, 18–19
Blender program, 28
Celestia program, 343
Dia program, 29–30
Flight Gear program,

348–349
Gcompris program, 348
GIMP (GNU Image

Manipulation Program),
15–16

iPodder program, 30
Java 2 Runtime

Environment, 27
Mozilla Firefox program,

11–12
Mozilla Thunderbird

program, 13
OpenOffice.org program,

25–27
SimplyMEPIS program, 364

Skype program, 17, 213
Solfege program, 339
Tux Paint program, 341
Tux Type program, 345
Writer program, 47

Draw program
Align toolbar, 232
arrows, 227
cross-fading, 232, 234
curves, 229
discussed, 23
distortion tools, 231–232
Drawing toolbar, 226–227
Duplication tool, 232, 234
Edit Points toolbar, 229
flipping objects, 232
floating toolbars, 225–226
glows, 234–236
gradients, 236
lighting changes, 238
lines, 227
polygons, 229
pulling points, 230, 232
rotation tools, 231
shadow effects, 237
shapes, 227–228
text, 227
textures, 238
3D objects, 236–238
transparencies, 234–236

DSTDEV function, Calc
spreadsheet, 130

DSTDEVP function, Calc
spreadsheet, 130

DSUM function, Calc
spreadsheet, 130

Duplication tool (Draw
program), 232, 234

duration, presenta-
tions, 242

• E •
Easypodcast program, 377
echoes, 222, 332
edge-detect filters, GIMP, 15
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Edit Points toolbar (Draw
program), 229

editing
Calc spreadsheet

functions, 127
documents, using Writer

program, 51–54
master documents, 65–66
styles, document creation,

85–86
templates, Writer

program, 87
educational features,

Gcompris program, 32
elliptical area selection,

images, 265–266
e-mail

account setup, 181–182
address books, 188–189
AOL, 182
composing and 

sending, 182
junk mail controls,

185–186
message filters, 186–188
searching, 184–185
spell checking, 184

emboss effects, GIMP
program, 293

enhance filters, GIMP
program, 289

Enigma game program, 33,
358–359

Envelope tool, Audacity
program, 331–332

equalization effects,
Audacity program, 332

Eraser tool, GIMP 
program, 281

Excel versus Calc
spreadsheet
compatibility, 100

exporting
Calc spreadsheet

documents, 116–117
Canvas, Dia program,

304–305

documents, as PDF
formats, 71–72

PDFs, Calc spread-
sheets, 117

presentations, 254–257
extensions

Mozilla Firefox 
program, 175

Mozilla Thunderbird
program, 191

• F •
files, loading and saving,

Blender program,
326–327

FileZilla Web site, 38, 378
filters

artistic, 294–296
blur, 287–288
Calc spreadsheets,

114–116
color, 285–287
distorts, 293–294
edge-detect, 289
e-mail message, 186–188
enhance, 289
generic, 290
glass effects, 290
lighting effects, 291–293
map, 296–297
noise, 288
render, 298–299
selections, 284–285
types of, 15

Financial category,
OpenOffice.org
program, 20

financial functions, Calc
spreadsheets, 129

Find and Replace feature,
Writer program, 55–56

Find feature, Mozilla
Firefox, 11, 173

Firebird database, 381
Firefox. See Mozilla Firefox

program

firewalls, troubleshooting
Skype program, 221

flame filters, GIMP 
program, 298

Flight Gear program, 32,
348–349

flipping objects, 232, 270
floating layers, GIMP

program, 271
floating toolbars, Draw

program, 225–226
fonts

selecting, using Writer
program, 52

software packages, 384
footers

Calc spreadsheets, 132
document creation, 94–95

ForecastFox extension, 175
form creation, Base

creation, 142–145
form letter creation, Writer

program, 156–158
Formatting toolbar options

(Writer program), 48
formulas, Calc

spreadsheets, 121–124
fractal trace filters, GIMP

program, 296
frame styles, document

creation, 82
Free Download link, Mozilla

Firefox, 11
Freeciv game program, 

32, 353–354
Freshmeat Web site, 43
Function Wizard,

OpenOffice.org
program, 20–21

functions, Calc
spreadsheets, 125–129

• G •
Gaim program, 39, 378
game play features, Tux

Type program, 32
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games
BilliardGL program, 

33, 359–360
Circus Linux program, 

33, 356–357
Crack Attack program, 

33, 357–358
Enigma program, 

33, 358–359
Freeciv program, 

32, 353–354
Gcompris program, 346
GLtron program, 

33, 360–361
GNU Chess program, 

33, 351–352
LBreakout2 program,

361–362
SuperTux program, 2, 32,

354–355
Trackballs program, 

33, 355
Gantt Project project

management tool, 381
Gcompris program

downloading, 348
educational features, 32
features, 345–346
house symbol, 347
installing, 348
life preserver symbol, 347

generic filters, GIMP
program, 290

Getting Started Wizard,
Skype program, 17–18

GIMP (GNU Image
Manipulation Program)

Airbrush tool, 280–281
area image selection, 264
artistic filters, 294–296
Blend tool, 274
blur filters, 287–288
Clone tool, 282–284
color filters, 285–287
color tools, 275–276

colors, solid, 273
distorts filters, 293–294
downloading, 15–16
edge-detect filters, 289
enhance filters, 289
Eraser tool, 281
features, 14–15, 259–260
filters, 15, 284–285
flipping images, 270
generic filters, 290
glass effects filter, 290
gradients, 273–275
hand-drawn selection

areas, 266
image color selection, 267
installing, 15–16
layering, 270–273
lighting effects filters,

291–293
map filters, 296–297
new image window

creation, 261–262
noise filters, 288
overview, 1
Paintbrush tool, 280
patterns, 273–275
Pencil tool, 280
pictures, cropping and

resizing, 263–264
rectangular and elliptical

area selection, 265–266
render filters, 298–299
rotating images, 270
saving images, 277–278
selections, scaling,

268–270
Web site, 43

Gimp-Savvy Web site, 383
glass effects filters, GIMP

program, 290
glass tile filters, GIMP

program, 290
glowing effects, 

234–236, 294

GLtron game program, 33,
360–361

GNU Chess program, 2, 33,
351–352

GNU Image Manipulation
Program. See GIMP

GNUart Web site, 383
GnuCash Web site, 382
GNU/Linux operating

systems, 34
GnuWin Web site, 38
gradients, 236, 273–275
graphics programs, 379, 382
grid, Calc spreadsheets,

turning off, 111
grouping shapes, Draw

program, 228

• H •
hand-drawn selection

areas, images, 266
headers

Calc spreadsheets, 132
document creation, 94–95

help options. See support
hiding

changes, document
creation, 62–63

layers, GIMP program, 272
History feature, searching

by, 167–168
home page selection,

Mozilla Firefox
preferences, 169–170

house symbol, Gcompris
program, 347

HTML code, Web pages, 204
hue-saturation, GIMP color

tools, 276
hurl noise filters, GIMP

program, 288
hyperlinks, 201–203
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• I •
illusion filters, GIMP

program, 296
images. See also pictures

adding text to, 284
area selection, 264
black and white, 286
color selection, 267
flipping, 270
hand-drawn selection

areas, 266
luminosity, 287
rectangular and elliptical

area selection, 265–266
rotating, 270
saving, 277–278

IMDB search engine, 172
importing

Calc spreadsheets, 100
documents, into Writer

program, 49–50
sound, Audacity 

program, 329
Impress presentations. See

presentations
indention, paragraph

formatting, 76–78
index styles, document

creation, 83
Inkscape program, 39, 379
Insert mode, Writer

program, 54
Insert toolbar, Writer

program, 49
installing

Audacity program, 19–20
Blender program, 29
Celestia program, 343
Dia program, 30
Flight Gear program,

348–349
free software, 392–394
Gcompris program, 348

GIMP (GNU Image
Manipulation Program),
15–16

Installation Wizard, 394
iPodder program, 30
Java 2 Runtime

Environment, 27
Mozilla Firefox 

program, 13
Mozilla Thunderbird

program, 14
OpenOffice.org program,

25–27
SimplyMEPIS program,

364–365, 370–372
Skype program, 17–18, 213
Solfege program, 339
Tux Paint program, 342
Tux Type program, 345
Writer program, 47

instant messaging, Skype
program, 220–221

Internet hyperlinks,
202–203

interpolation method
selection, scaling
images, 269

intersecting shapes, Draw
program, 228

iPodder program
audio files, playing,

209–210
Cleanup tab, 208
downloading, 30, 207
Easypodcast program, 377
installing, 30
Log tab, 208
podcast selection,

208–209
preferences, setting, 210
Subscriptions tab, 207

iWarp effects, GIMP
program, 293

• J •
Java 2 Runtime

Environment,
downloading and
installing, 27

JazzPlusPlus program, 381
jDictionary Web site, 380
junk mail filtering, Mozilla

Thunderbird, 13,
185–186

• K •
Kino editing software, 381
Knowledge Base link,

Mozilla Firefox 
and Thunderbird 
support, 36

Kpackage program,
software installation,
373, 392–393

• L •
language selection, Mozilla

Firefox preferences, 169
layers, GIMP program,

270–273
layout options, document

creation, Writer
program, 75

LBreakout2 game program,
361–362

leading text, document
creation, 78

learning software
programs, 380–381

lens glass effects filters,
GIMP program, 290

LEO search engine, 172
letter identification

activities, Gcompris
program, 346
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levels, GIMP color 
tools, 276

life preserver symbol,
Gcompris program, 347

light effect filters, GIMP, 15
lighting changes, Draw

program, 238
lighting effects filters, GIMP

program, 291–293
line spacing, document

creation, Writer
program, 76–78

lines, drawing, 227
Linux operating systems,

searching free software
for, 42

list styles, document
creation, 82

loading files, Blender
program, 326–327

locking layers, GIMP
program, 272

Log tab (iPodder 
program), 208

logical functions, Calc
spreadsheets, 131

logos, 322–323
luminosity, color filters, 287

• M •
Mac Support link,

OpenOffice.org
support, 36

Magic tool, Tux Paint
program, 340

mail hyperlinks, 203
mail merging, Writer

program, 154–156
mailing lists, Flight Gear

program, 349
making and receiving calls,

Skype program,
217–218

map filters, GIMP program,
296–297

margins, setting default
document creation, 75
table creation, 201
using Writer program,

52–53
master documents, 64–66
master slides,

presentations, 244–246
math activities, Gcompris

program, 346
mathematical formulas,

Calc spreadsheets,
122–123

Mathematics category,
OpenOffice.org
program, 20

Max OS X system,
searching free software
for, 41–42

Melodic Interval button,
Solfege program, 338

Mepis Linux Web site, 42
merging

layers, GIMP program, 272
shapes, Draw program,

228
Merriam-Webster search

engine, 172
message filters, e-mail,

186–188
Mixer toolbar, Audacity

program, 330
mosaic effects, GIMP

program, 293
mouse skill activities,

Gcompris program, 346
movie software, 383–384
moving objects, Blender

program, 312–313
Mozilla Firefox program

bookmarking, 165–167
downloading, 11–12
extensions, 175
features, 10–11
Find feature, 173
History feature, 167–168
home page selection, 170

installing, 13
overview, 1, 163
pop-ups, blocking,

170–171
preferences, setting,

169–171
RSS news feeds, 174–175
search engines, 171–173
support for, 36
tabs, searching by, 165

Mozilla Thunderbird
program

address books, 188–189
downloading, 13
e-mail account setup,

181–182
e-mail attachments,

composing and
sending, 182

e-mail tasks, 177–178
extensions, 191
features, 13
installing, 14
junk mail controls,

185–186
message filters, 186–188
overview, 1
profile directories, 180
RSS support, 189–190
searching e-mail, 184–185
security features, 191
spell checking, 184
support for, 36
views, 184

Mozilla Web site, 42
MP3 files, exporting to, 333
multimedia software, 381
music features, 32, 209–210
My Open Source Web 

site, 41
MySQL Web site, 382

• N •
NASA Web site, 383
nature filters, GIMP

program, 298
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NetTime program, 39
news feeds, RSS, 174–175
newsprint effects, GIMP

program, 293
NOAA Web site, 383
noise filters, GIMP 

program, 288
noise removal, Audacity

program, 332
normalize effects, Audacity

program, 332
Notepad2 program, 39
notes, adding to slideshow

presentations, 248
numbers, Calc

spreadsheets, 106
Nvu program, 38, 378

• O •
objects, Blender program

animation, 325–326
camera positioning, 316
creating, 311
deleting, 311
logos, 322–323
moving, 312–313
rendering images, 324
scaling, 313
selecting and deselecting,

310–311
viewing, 312

Open CD project, searching
free software using,
39–40

Open Clip Art Library Web
site, 383

Open dialog box, 50
Open For Business Web

site, 382
open source software, 9
Open Workbench Web 

site, 382
opening

Calc spreadsheets, 100
Canvas, Dia program,

304–305

documents, in Writer
program, 50

OpenOffice.org program
calculation features, 20–21
database features, 22
downloading, 25–27
Draw program, 23
features, 42
Function Wizard, 20–21
installing, 25–27
overview, 2
PDF document 

features, 25
slideshow presenta-

tions, 23
support for, 36
Table Wizard, 22
Web Page Wizard, 22–23
Web site, 20
WinLibre CD-ROM and

downloads, 38
word processing 

features, 20
OpenSourceList Web 

site, 38
ordering slides,

presentations, 248
osCommerce Web site, 

378, 382
OSSwin Web site, 41
output medium,

presentations, 241
Overwrite mode, Writer

program, 54

• P •
page breaks, Calc

spreadsheets, 133–134
page curl effects, GIMP

program, 293
page previews, Calc

spreadsheets, 131
Page Style dialog box,

Writer program, 74–75
page styles, document

creation, 82

Paint tool, Tux Paint
program, 340

Paintbrush tool, GIMP
program, 280

painting. See Tux Paint
program

paper tile filters, GIMP
program, 297

paragraphs
document creation, Writer

program, 76–78
styles, 82

Paste button (Writer
program), 53

pasting and copying
formulas, Calc
spreadsheets, 124

patterns, GIMP program,
273–275, 282, 298

PDF formats
document features,

OpenOffice.org
program, 25

exporting, 117
saving documents as,

Writer program, 71–72
PDFCreate program, 38
PDPhoto Web site, 383
Pears program, 379
Pencil tool, GIMP 

program, 280
Percent button, Calc

spreadsheets, 106
Perl programming

language, 379
photographs. See images;

pictures
PHP programming

language, 379
pick noise filter, GIMP

program, 288
pictures. See also images

adding to Web pages, 201
aligning, 92–93
anchoring, 91–92
brightening, 93
cropping, 263–264

(continued)
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pictures (continued)
filtering, 93
inserting into Writer

program, 88–89
positioning, 88–90
resizing, 88–90, 263–264
touchups, 283–284
wrapping text around,

92–93
plasma filters, GIMP

program, 298
podcast selection, iPodder

program, 208–209
point lighting effects filters,

GIMP program, 292
points, pulling, Draw

program, 230, 232
polar coordinates effects,

GIMP program, 293
polygons

converting to curves, 231
drawing, 229

pop-ups, blocking, 170–171
positioning pictures,

document creation,
88–89

posterize, GIMP color 
tools, 276

PowerPoint presentations,
importing into Impress
program, 243

practice mode, Tux Type
program, 344

preferences
iPodder program, 210
Mozilla Firefox program,

169–171
presentations

automatic, 242
backgrounds, 244–246
creating new, 240–242
duration, 242
exporting, 254–257
master slides, 244–246
output medium, 241

PowerPoint, importing,
243

saving, 254
slide design, 240
slides, showing, 251–252
sound effects, 250
speed controls, 242
transition effects, 242, 250

printing options
Calc spreadsheets, 134
document creation, Writer

program, 95–96
privacy options, Skype

program, 215
profile directories, Mozilla

Thunderbird 
program, 180

publishing Web pages. See
Web pages

pulling points, Draw
program, 230, 232

• Q •
QCad program, 379
Quasar Accounting

software, 382
Query Wizard, Base

program, 146–148

• R •
range selection, Calc

spreadsheets, 104
receiving and making calls,

Skype program,
217–218

recording changes, Writer
program, 61–62

recording sound, Audacity
program, 330

records, deleting from
forms, 145

rectangular selection,
images, 265–266

Red, Green, Blue (RGB),
GIMP color tools, 277

redo feature (Writer
program), 53

registering databases,
150–152

rejecting and accepting
changes, document
creation, 62–63

relative addressing, Calc
spreadsheets, 123

render filters, GIMP
program, 15, 298–299

rendering images, Blender
program, 324

Report Wizard, Base
program, 150–154

RGB (Red, Green, Blue),
GIMP color tools, 277

Rhythm Exercise button,
Solfege program, 339

ripple effects, GIMP
program, 293

rotation options, 231, 270,
313–314

rows, Calc spreadsheets, 103
RSS integration

Mozilla Firefox, 10
Mozilla Thunderbird, 13

• S •
saved search feature,

Mozilla Thunderbird
program, 13

saving
Calc spreadsheet

documents, 116–117
Canvas, Dia program,

304–305
documents and Web

pages, 195
documents, Writer

program, 70
files, Blender program,

326–327
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forms, 145
images, GIMP color tools,

277–278
presentations, 254

scaling
objects, Blender program,

313
selections, GIMP program,

268–270
scatter HSV noise filter,

GIMP program, 288
scatter RGB noise filter,

GIMP program, 288
search engines, 10, 171–173
Search Knowledgebase link,

Skype help options, 36
searching

e-mail, 184–185
free software, 38–41
by History feature,

167–168
by tabs, 165

security features
Mozilla Firefox program, 10
Mozilla Thunderbird

program, 191
selections, GIMP program,

268–270
sending e-mail attachments,

Mozilla Thunderbird
program, 182

7-Zip program, 39, 380
shadow effects, Draw

program, 237
shapes, 227–228
shift effects, GIMP program,

293
showing changes,

document creation,
62–63

showing slides,
presentations, 251–252

Silence Selection button,
Audacity program, 332

SimplyMEPIS program
booting, 365–366
downloading, 364
installing, 364–365,

370–372
KPackage software

package, 373
overview, 2, 34
software installed on,

368–370
Synaptic software

package, 373
Sing Twelvetone button,

Solfege program, 339
Skype program

conference calls, 218–219
contacts, adding, 216–217
downloading, 17, 213
Getting Started Wizard,

17–18
installing, 17–18, 213
instant messaging,

220–221
making and receiving

calls, 217–218
overview, 2, 211
paying in advance for, 219
privacy options, 215
signing up, 213–216
support for, 36
system requirements, 212
troubleshooting, 220–221
user agreements, 214

slides, presentations
chart creation, 248–250
creating, 246
editing, 247
inserting, 246
notes, 248
ordering, 248
showing, 251–252

smart address book,
Mozilla Thunder-
bird, 13

Solfege program, 32,
337–339

sorting options
Calc spreadsheets,

113–114
forms, 145
History feature, 168

sound
recording, Audacity

program, 330
sound and movie

software, 383–384
sound effects,

presentations, 250
sound file imports,

Audacity program, 329
Sourceforge Web site, 43
speed controls,

presentations, 242
spell checking capabilities

e-mail, 184
Writer program, 59–60

split cells, table 
creation, 201

spread noise filter, GIMP
program, 288

spreadsheets. See Calc
spreadsheets

Stamp tool, Tux Paint
program, 340

Standard button, Calc
spreadsheets, 106

Standard Filter feature, Calc
spreadsheets, 114–115

Standard toolbar options,
Writer program, 48

Statistics category,
OpenOffice.org
program, 20

Stellarium Web site, 381
styles, document creation,

Writer program, 82–86
Submit Support Request

link, Skype help
options, 36
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Subscribe tab,
OpenOffice.org
support, 36

Subscriptions tab, iPodder
program, 207

subtracting and adding,
Calc spreadsheets,
119–120

subtracting shapes, Draw
program, 228

SugarCRM Web site, 382
summary queries, Base

program, 147–148
supersampling, scaling

images, 269
SuperTux program, 2, 32
support

archives, 35
for Mozilla Firefox

program, 36
for Mozilla Thunderbird

program, 36
for OpenOffice.org

program, 36
for Skype program, 36, 222
support forums, 34–35

Synaptic software 
package, 373

synonyms, thesaurus
options, 61

• T •
tabbed browsing, Mozilla

Firefox, 10
Tabbrowser Preferences

extension, 175
table creation

Base program, 139–142
Web pages, 199–201

table of contents feature,
Writer program, 67–68

Table Wizard,
OpenOffice.org
program, 22

tabs
searching by, 165
setting default, using

Writer program, 52–53
templates, Writer program,

86–87
text

adding to images, 284
document creation, Writer

program, 53
formatting, Calc

spreadsheets, 106
Text tool, Tux Paint

program, 340
textures, Draw program,

238
Thesaurus feature, Writer

program, 61
3D objects, Blender

program
animation, 325–326
camera positioning, 316
creating, 311
deleting, 311
features, 28
logos, 322–323
moving, 312–313
rendering images, 324
rotating, 313–314
scaling, 313
selecting and deselecting,

310–311
viewing, 312

3D objects, Draw program,
236–238

Thunderbird. See Mozilla
Thunderbird program

TightVNC program, 39, 379
tile filters, GIMP program,

297
time and date functions,

Calc spreadsheets, 129
touchups, photographs,

283–284
track volumes, Audacity

program, 331–332

Trackballs game program,
33, 355

transform direction option,
scaling images, 269

transition effects,
presentations, 242, 250

transparencies, 
234–236, 272

tremolo effects, Audacity
program, 332

Trim button, Audacity
program, 332

troubleshooting
Calc spreadsheet

functions, 127–128
Skype program, 220–221

TurboCASH accounting
software, 382

Tux Paint program, 2, 32,
340–342

Tux Type program, 2, 32,
344–345

• U •
Undo feature, Writer

program, 53
user agreements, Skype

program, 214
User Help:User-FAQ Project

link, OpenOffice.org
support, 36

Users Guide link, Skype
help options, 36

utility programs, 379–380

• V •
video conferencing,

378–379
views, Mozilla Thunderbird

program, 184
VLC Media Player 

program, 39
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• W •
warp effects, GIMP

program, 293, 297
WAV files, exporting to, 333
Web Page Wizard,

OpenOffice.org
program, 22–23

Web pages
HTML code, 204
HTML documents,

196–199
hyperlinks, 201–204
methods, 193
pictures, adding, 201
saving documents as, 195
table creation, 199–201

Wikipedia search engine,
172, 383

Windows, searching free
software for, 37–38

Wings 3D Web site, 379
WinLAME program, 39
WinLibre Web site, 38
word completion

capabilities, Writer
program, 58

word processing features,
OpenOffice.org
program, 20

Writer program
Accept or Reject Changes

dialog box, 62–63
Align toolbar, 49
AutoCorrect feature,

57–59
border options, 78–79
Bullets and Numbering

dialog box, 79–80
Character dialog box,

80–81

column creation, 75–76
Comment Insertion dialog

box, 63–64
Copy button, 53
Cut button, 53
document editing basics,

51–54
downloading and

installing, 47
Find and Replace feature,

55–56
font selection, 52
form letter creation,

156–158
Formatting toolbar

options, 48
headers and footers,

94–95
hyperlinks, 201–204
importing documents

into, 49–50
index creation, 68–70
Insert mode, 54
Insert toolbar, 49
line spacing options,

76–78
mail merging, 154–156,

159–160
margins and tabs, default

settings, 52–53
master document

creation, 64–66
Navigator feature, 66–67
new document creation,

48–49
opening documents in, 50
Overwrite mode, 54
page formatting, 73–76
Page Style dialog box,

74–75

paragraph formatting,
76–78

Paste button, 53
PDF formats, exporting

documents as, 71–72
pictures, anchoring, 91–92
pictures, inserting, 88–89
printing options, 95–96
recording changes feature,

61–62
redo feature, 53
save options, 70
showing and hiding

changes, 62–63
spell checking features,

59–60
Standard toolbar 

options, 48
Styles and Formatting

dialog box options,
81–85

table of contents feature,
67–68

template options, 86–88
text alignment, 53
Thesaurus feature, 61
undo feature, 53
Web publishing, 193–197
word completion

capabilities, 58
Word versus Writer

compatibility, 50–51
zoom controls, 54

• Z •
Zinf program, 39, 381
ZoneAlarm program, 380
zoom controls, document

creation, Writer
program, 54
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