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A
ADFS (Active Directory Federation

Service), 27

administration, 73

Administrative Content database, MOSS,
122

administrator, removing site collections, 111

alerts

document libraries, 383–384

e-mail, 14

files, 383–384

folders, 383

list items, 383

lists, 383

MOSS, 14

MS Office, 394

news items, 334–335, 383

Outlook integration, 11

search queries, 383

WSS, 14

anonymous access, 197

libraries, 102

lists, 102

opening sites for all users, 98–100

WSS sites, 100–102

Application Management page, SCA,
Search

External Service Connections, 188–193

InfoPath Forms Services, 187–188

Manage Search Service, 186

Office SharePoint Server Shared Services,
188

Application Pool Security Account, 131

approval, CMS, 334

Approval workflows, 406–407

ASP.NET, 6

audience groups, MOSS, 297–298

applying, 301–308

creating, 298–300

targeting web parts, 302–304

audiences, WSS

applying, 301–308

targeting links, MS Office 2007, 304–305

B
backgrounds, pictures, adding in

SharePoint Designer, 501–502

backups, 529. See also restore procedures

AvePoint Tools, 557

backup plan, 554–555

Brightstore ArcServe, 556

Commvaults Galaxy, 556

Config database, 530

Content databases, 530

copying information, 532–534

files, 531–532

MOSS, 147–149

moving information, 532–534

MS SQL Backup Tools, 556–557

My Site Content database, 530

NSE Tools, 557

SCA and, 532, 542–545

scheduling, 541–542

single site, 539–540
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SSP Content database, 530

STSADM, 532

complete farm backup, 540–541

PATH system variable, 535

running, 535

single site backup, 540

tools, 536–539

Vertias BackupExec, 556

Vertias NetBackup, 556

Basic Installation method, 74

Basic Meeting Workspace site template,
202

Blank Meeting Workspace site template,
202

Blank Site site template, 201

blocked file types, 327–328, 368–369

Blog site template, 202

blogs

compose, 13

publish, 13

branding sites, 468–472

breadcrumb trails, 199

breaking permission inheritance, 195

business data catalog, access, 12

buttons

interactive, adding in SharePoint Designer,
502–503

transparent background, 502

C
CAL (client access license), 413

Calendar

MS InfoPath forms, 282–283

project management and, 16

synchronize, 11

Central Administration web site, 64, 65–67

permissions, 65

security, 73

check documents out/in, 384–387

CMS, 333

description, 15

MS Office, 394

versions available in, 10

chrome, MOSS and WSS sites, 499

CM (content management)

introduction, 331

process roles, 332

reasons to use, 332–333

web content management, 335

editing web pages, 339–346

MOSS, 335–339

news editing, 346–351

news layout, 351–358

CMS

approval, 334

checkout/checkin, 333

localizations, 334

metadata, 333

policies, 334

version history, 333

workflows, 334

code behind, viewing in SharePoint Designer,
495

Code mode (SharePoint Designer), 495

Collaboration Portal site template, MOSS,
211, 212–214

Colleage Tracker, 217

columns

description, 14

document libraries, 372–379

compatibility, SharePoint Designer, 494
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Config database, backups, 530

config database

MOSS, 121

installation and, 152

WSS, 42

configuration

MOSS, 159–160

My Sites, 166–168

user profiles, 164–166

types, WSS, 35–36

Configuration Database Account, 131

contact list, synchronize, 11

Contacts, project management and, 16

content approval, document libraries,
404–405

process, testing, 405–406

Content database

backups, 530

MOSS, 121

installation and, 153

WSS, 42

content management. See CM (content
management)

content pages

locating, SharePoint Designer, 522–524

WSS sites, 498

content types

columns, 389

creating, 391–394

default, listing, 390–391

description, 15

document template, 389

policies, 389

property pane, 389

workflows, 389

contextual integration, 8

contribute access, user web sites, 73

copyright statements, Master Pages,
adding, 521–522

crawl, forcing, 165–166

CSS (Cascading Style Sheets). See also site
themes (SharePoint Designer)

file, changing, 472–476

D
data integration, 8

Data Sources, inserting, 514–518

Data Views, inserting, 514–518

Datasheet views, 398–400

Decision Meeting Workspace site template,
202

Default Content Access Account, 131

Default.aspx file

team sites, 499

WSS sites and, 498

departmental intranets, 444–446

design access, 95–96

user web sites, 73

Design mode (SharePoint Designer),
495–496

design modes, SharePoint Designer,
495–496

diagnostic logging, 328–329

Digital Dashboard, 3–4

discussions, inline, 10

disk space needed, calculating, 39, 128

DMS (document management systems),
362–363

Document Center site template, MOSS, 211

document files, 332

document information panel, versions
available in, 12

563
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document libraries

alerts, 383–384

columns, 372–379

content approval

activating, 404–405

process, testing, 405–406

content types, applying, 393–394

creating, 369–372

file share link to, 409–410

views, 380–382

web folder to, 410–411

document management systems. See DMS
(document management systems)

Document Properties, MS Office, 394

document workflows, document library
content approval, 404–405

Document Workspace site template, 201

document workspaces, 407–409

documents

archive, intranet, MOSS based, 446–447

check out/in, 10, 384–387

columns, 14

collecting automatically, 9

web browser, 9

columns, Office, 9

new, in web browser, 9

permissions, 402

project management and, 16

upload multiple, 10

version history, 387–388

version tracking, 10

views, 15

workspace, creating, 11

E
e-mail

alerts, 14

auto-created addresses, 174

incoming, enabling, 168–175

outgoing, enabling, 162

project management and, 16

Edit option (IE 7), enabling, 494

Excel

diagram display on intranet, 441–444

services, 12

Exchange Server, SPS and, 4

F
“Fair, Good, Better, Best” white paper, 8

file management, 363–364

approval, 363

content types, 363

file locking, 363

item-level security, 363

policies, 363

properties, 363

storage, 365

undelete, 363

update notifications, 363

version history, 363

views, 363

workflow, 363

workspace, 363

file share, link to document library, 409–410

file types

allowed, 367–369

blocked, 327–328, 368–369

disabled, 367

files, 331

alerts, 383

adding, 383–384

backups, 531–532

DMS (document management systems),
362–363

564
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document libraries

columns, 372–379

creating, 369–372

views, 380–382

opening, 9

saving, 9

integration and, 8

tasks, 361–362

folder tree, 464–468

folders, alerts, 383

forms

MS InfoPath

building, 278–282

content, 282–284

Office Forms Service 2007, 284–285

Forms Based Authentication, 26

full control access, 96–98

user web sites, 73

full crawl, forcing, 165–166

G
Gantt Schema

description, 16

MS InfoPath forms, 283–284

ghosting, SharePoint Designer, 499

global site template gallery, 107

site templates

adding, 207–208

linking, 208

removing, 208–209

graphics, background, adding in SharePoint
Designer, 501–502

Groove, 27

groups, 90–98, 195–196

creating, 92–94

members, 91

owners, 91

security, removing, 110

visitors, 91

H
hardware requirements, 7

MOSS, 126

disk space needed, 128

NOPS required, 126–127

WSS, 36–39

Home page

news listings, 476–479

site links, hiding, 479–480

subsites, hiding, 479–480

HTML pages, adding with SharePoint
Designer, 509–510

I
IE 7, Edit option, enabling, 494

IIS virtual server, 40–41

MOSS and, 129–131

settings, 135

image control, web pages, 340–342

images, background, adding in SharePoint
Designer, 501–502

importing, site templates, 108

indexing

MOSS, 162–164

configuration, 313–325

content source, adding, 321–322

file types, new, 322–325

files to index, 318

schedules, 317

searches, WSS, 309–310

InfoPath

forms, Office clients, 12

forms services, 12
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information targeting, 297

inheritance, permissions, breaking, 195

inline discussions, versions available in, 10

installation

MOSS, 132–133

applications, 146–147

configuration database and, 152

content database and, 153

folders, 146–147

MS SQL Database and, 136–147

SQL Server, 138–146

stand-alone server with SQL Express,
133–136

user profile database and, 153–154

WSS

Config database, 42

Content database, 42

single server with local MS SQL
database, 46–50

single server with remote MS SQL
database, 50–54

single server with SQL Server 2005
Express, 43–46

integration

alerts, Outlook and, 11

contextual, 8

data integration, 8

file saving, 8

interactive buttons, adding in SharePoint
Designer, 502–503

Internet

MOSS and, 454–457

SharePoint access, 24–27

web site, access from, 450–452

WSS and, 453–454

WSS vs MOSS, 452–453

Internet Explorer Enhanced Security
Configuration settings, configuration
and, 63

intranets

Active Directory Synchronization, 20

content managment, 19

Document Center, 20

MOSS and, 19–21, 414–415

MOSS based

building, 431–449

departmental, 444–446

document archive, 446–447

Excel diagram display, 441–444

general features, 430–431

news site, 434–439

site collection, 431–432

site collection, new, 448–449

site directory, 439–441

web content management, 432–434

My Site, 20

needs analysis, 413–418

News, 19

overview, 415–416

Report Center, 20

Site Directory, 20

targeting, 20

Web Parts, 416–418

WSS, 414–415

WSS based, 418–420

building, 420–424

local departments, 425–426

team intranets, 425–426

top-level local intranets, 426–430

IRM (Information Rights Management), 327

566
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K
KWizCom, language converter, 103

L
language converter, 103

layout files

creating, SharePoint Designer, 525–526

customizing, SharePoint Designer, 524–525

MOSS sites, 498

layout pages, locating, SharePoint Designer,
522–524

libraries

anonymous access, 102

document libraries

columns, 372–379

creating, 369–372

views, 380–382

permissions, individual settings, 401

limited access, user web sites, 72

links

advanced, 485–486

buttons, adding to, 502

Home page, hiding on, 479–480

MS Office, 394

lists

alerts, 383

anonymous access, 102

items, alerts, 383

as RSS information, 11

localizations, CMS, 334

logging, diagnostic logging, 328–329

M
Master Pages

copyright statement, adding, 521–522

displaying list of, 518–519

logo, replacing, 519–521

MOSS and WSS sites and, 498

opening with SharePoint Designer, 494

meetings

agenda, 18

datasheet view, 265–266

effective, SharePoint and, 18–19

joining existing, 270–271

list content, 271–272

minutes, 18

objectives, 18

Outlook, 254–257

series

changing list into series, 271

tips for, 272

user access

external users, 275

internal users, 273–274

workspace templates, 259–260

workspaces, modifying, 263–268

members

MS Office, 394

project management and, 16

metadata, CMS, 333

MOSS (MS Office SharePoint Server), 4

Active Directory, import, 160

alerts, 14

Application Pool Security Account, 131

audience groups, 297–298

applying, 301–308

creating, 298–300

targeting web groups, 302–304

audience targeting, 160

backups, 147–149

compared to WSS sites, 497–498

567

MOSS (MS Office SharePoint Server)

In
de

x

25298index.qxd  5/2/07  3:03 AM  Page 567



MOSS (MS Office SharePoint Server) 
(continued)

configuration

minimum, 132

My Sites, 166–168

overview, 159–160

recommended, 132

user profiles, 164–166

Configuration Database Account, 131

databases

Administrative Content database, 122

configuration database, 121

content database, 121

Shared Services Content database, 122

Shared Services database, 122

Shared Services Search database, 122

single-server with local SQL Express, 120

single-server with local SQL Server, 121

small farm, separate SQL Server, 121

Default Content Access Account, 131

Document Conversion service role, 125

document management, 14–16

e-mail

incoming, enabling, 168–175

incoming, settings, 160

outgoing, enabling, 162

outgoing, settings, 160

Enterprise edition, 116–118

Excel, trusted location, 160

Excel Calculation service role, 125

file management, 14–16

global search, 160

hardware requirements, 126

disk space needed, 128

NOPS required, 126–127

IIS virtual server, 129–131

images, 349–351

Index service role, 124–125

indexing, 162–164

configuration, 313–325

content source, adding, 321–322

file types, new, 322–325

files to index, 318

schedules, 317

information targeting, 297

installation, 132–133

applications, 146–147

configuration database and, 152

content database and, 153

folders, 146–147

MS SQL Database and, 136–147

SQL Server, 138–146

stand-alone server with SQL Express,
133–136

user profile database and, 153–154

Internet sites, 454–457

intranets, 19–21, 414–415

building, 431–449

departmental, 444–446

document archive, 446–447

Excel diagram display, 441–444

general features, 430–431

news site, 434–439

site collection, 431–432

site collection, new, 448–449

site directory, 439–441

web content management, 432–434

large farms, 126

layout files

creating, 525–526

customizing, 524–525

Master Pages, 498

displaying list of, 518–519

page logo, replacing, 519–521
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medium farms, 125

need for, 118–120

opening with SharePoint Designer, 494–495

Publishing Pages, layout pages, 522–526

RMS (Rights Management Server), 327

RSS, 14

Search service role, 123–124

searches, 22–24, 162–164, 308–309,
311–313

configuration, 313–325

crawl settings, 314

crawls of site directory, 321

error checking, 315–316

forcing updates, 316–317

scopes, 314, 318–320

tips, 325–327

service accounts, 131

SharedPoint_AdminContent database, 154

SharedServices_Content database, 154

SharedServices1_Search_DB database, 154

site templates, 211–216, 459–460

Collaboration Portal, 211, 212–214

Document Center, 211

My Site Host, 211

My Sites, 216–230

Publishing Portal, 211, 214–216

Records Center, 211

Report Center, 211

Search Center, 211

Search Center with Tabs, 211

Site Directory, 211

software requirements, 128–132

SPS 2003 and, 209–210

Standard edition, 116–118

uninstalling

removing MOSS completely, 155–156

uninstalling portal site, leaving MOSS, 155

upgrading to local MS SQL Server, 150–151

web content management, 335–339

editing web pages, 339–346

news items, 346–351

news layout, 351–358

Web service role, 123

WSS comparison, 5–6

WSS Help Search service role, 125

WSS_Search database, 154

MS Groove, 27

MS InfoPath, forms

building, 278–282

content, 282–284

MS Office

alerts, 394

document check in/out, 394

Document Properties, 394

Document Workspace, 394

integration with, 8–13

links, 394

membership, 394

tasks, 394

team site management, 394

version history, 394

workflow tasks, 394

MS Office, clients, InfoPath, 12

MS Office 2000, 236

MS Office 2003, 237–238

MS Office 2007, 238–240

MS Office PerformancePoint Server 2007,
285

MS Office Project 2007, 285

MS Office Viso 2007, 285

MS Office XP, 237

MS OneNote, 275

sharing notebooks with SharePoint sites,
276–277
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MS SQL databases, connecting to,
SharePoint Designer, 517–518

MS Virtual PC, 7

multimedia files, 331

Multipage Meeting Workspace site
template, 202

My Calendar, 217

My Inbox, 217

My Site

activating, 217–218

adding information, 222–227

Colleague Tracker, 217

configuration, 166–168

auto-logon, OWA address, 220

My Calendar Web Part, 219

My Calendar, 217, 219

My Contacts, 219

My Inbox, 217, 219

My Links, managing, 223–224

My Mail Folder, 220–221

My Tasks, 220

navigation link, 307–308

Private Document library, 216

Public Document library, 216

public view, 227–230

RSS Viewer, 216

Shared Picture library, 216

SharePoint Sites, 217

site management, SharePoint site Web part,
225

user properties, 229–230

My Site Content database, backups, 530

My Site Host site template, MOSS, 211

N
navigation tabs, WSS pages, creating in

SharePoint Designer, 511–512

news items

alerts, 334–335, 383

creating, intranet, MOSS based, 434–436

editing, 346–351

adding articles, 346–349

images, 349–351

Home page, 476–479

modifying, intranet, MOSS based, 436–437

scheduling, intranet, MOSS based,
437–439

news site, MOSS-based intranet

creating news items, 434–436

modifying news items, 436–437

scheduling news items, 437–439

NOPS (normalized operations per second),
37–38

normalized operations per second (NOPS),
37–38

Northwind database, connecting to,
SharePoint Designer, 517–518

O
Office Forms Service 2007, 284–285

Onet.xml file, team sites, prohibiting 
modification, 499–500

opening sites for all users, 98–100

Operations page, SCA

Global Configuration, 183–186

Security Configurations

Antivirus, 178

blocked file types, 178

farm administrators group, 178–179

information management policy
configuration, 179–180

570
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Information Rights Management, 177

policy usage reports, 181–182

Service Accounts, 176–177

single sign-on, 181

Topology and Services, 176

Upgrade and Migration, 183

Outlook

alert integration, 11

integration, 200

features, 257–259

meeting workspace features, 267–268

meeting workspace templates, 259–260

meeting workspaces, creating, 260–263

workspace pages, 268–269

meetings, 254–257

Outlook 2003, 243

Outlook 2007, 244–254

RSS in, 248–254

SharePoint libraries, 245–248

owners, site collections, removing, 110–111

P
page curls, 473–475

page layout files, 353–358

page layouts, opening with SharePoint
Designer, 494

page logo (Master Pages), replacing,
SharePoint Designer, 519–521

performance

ghosting and unghosting with SharePoint
Designer, 499

site loading speed, testing, 505

permissions

Central Administration web site, 65

description, 15

design, 95–96

full control, 96–98

individual settings, 401–403

inheritance, breaking, 195

listing, 231–233

new levels, creating, 91–92

opening sites for all users, 98–100

read, 94

single list, 403–404

SQL, 138

user web sites, 72–73

pictures, background, adding in SharePoint
Designer, 501–502

policies, CMS, 334

portal site

modifying, 461–464

properties, 462–463

virtual directory location, 463

PowerPoint, slide libraries, 13

preview window, opening, SharePoint
Designer, 496

Private Document library, 216

project management, 16–17

Calendar and, 16

Contacts and, 16

documents and, 16

e-mail and, 16

members and, 16

Tasks and, 16

properties, Web Parts, viewing in SharePoint
Designer, 504

Public Document library, 216

Publishing Pages

content pages, locating, 522–524

layout pages, locating, 522–524

MOSS sites and, 497–498

Publishing Portal site template, MOSS, 211,
214–216

571
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Q
Quick Launch bar

navigation link, 305–307

persistent, 199

Web Part zones, creating, 504

R
read access, 94

user web sites, 72

Records Center site template, MOSS, 211

records management, 13

Recycle Bin, 200

configuration, 546–547

Report Center site template, MOSS, 211

reports, site summaries, creating in
SharePoint Designer, 505

restore procedures, 529, 545–546. See also
backups

complete portal server, 553–554

recover from Recycle Bin, 547–548

Recycle Bin configuration, 546–547

from SCA backup, 549–550

single site

SCA, 551–552

STSADM backups, 550–551

STSADM import method, 550

single site collection, 552–553

from STSADM backup, 548

RMS (Rights Management Server), 327

RSS (Really Simple Syndication)

feeds, 200

lists as RSS information, 11

MOSS, 14

Outlook 2007

list content, 249

SharePoint lists, 252–254

site collections, 251–252

RSS Viewer, 216

WSS, 14

S
SCA (SharePoint 3.0 Central Administration)

tool, 76

Application Management Page, Search,
186–193

backups and, 532, 542–545

Operations page

Global Configuration, 183–186

Security Configurations, 176–182

Topology and Services, 176

Upgrade and Migration, 183

top sites, creating, 77–79

scheduling backups, 541–542

scsignup.aspx page, top site creation, 81

SDMS (SharePoint Directory Management
Service), 174–175

Search Center site template, MOSS, 211

Search Center with Tabs site template,
MOSS, 211

searches, 308–309

MOSS, 22–24, 162–164, 311–313

configuration, 313–325

crawl settings, 314

crawls of site directory, 321

error checking, 315–316

forcing updates, 316–317

scopes, 314, 318–320

tips, 325–327

queries, alerts, 383

WSS

indexing file types, 311

search feature, 310–311

search indexing, 309–310

572
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security

Central Administration web site, 73

file types, blocked, 368–369

groups, removing, 110

item-level, 31

user web sites, permissions, 72–73

Self-Service Site Creation, 79–80

series of meetings

list content, 271

tips on, 272

service accounts, MOSS, 131

Shared Picture library, 216

Shared Services Content database, MOSS,
122

Shared Services database, MOSS, 122

Shared Services Search database, MOSS,
122

SharePoint

as file share, 409–411

history of, 3–4

Internet access, 24–27

introduction, 2–3

member access, Internet, 25

owner access, Internet, 25

visitor access, Internet, 25

SharePoint-80, 65

SharePoint Central Administration web site,
64

SharePoint Designer

background, adding pictures, 501–502

chrome, 499

compatibility, 494

content

displaying in other applications, 517–518

displaying in other sites, 514–518

copying sites, 503–504

Data Views, inserting, 514–518

design modes, 495–496

features, 493–494

ghosting, 499

HTML pages, adding, 509–510

interactive buttons, adding, 502–503

layout files

creating, 525–526

customizing, 524–525

Master Pages

copyright statement, adding, 521–522

displaying list of, 518–519

page logo, replacing, 519–521

modifying sites, 496–497

opening sites, 494–495

performance, ghosting and unghosting sties,
499

preview window, opening, 496

Publishing Pages, layout pages, locating,
522–524

restoring original pages, 497

saving pages, 497

Site Definition Page Warning, 497

site loading speed, testing, 505

site summaries, creating, 505

site themes

creating, 506–508

features, 506

team sites, prohibiting modification,
499–500

text, adding outside Web Parts, 500–501

unghosting, 499

unghosting pages, 497

Web pages, options for opening, 510–511

Web Part pages, adding, 508–509

Web Part zones, creating, 504

573
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SharePoint Designer (continued)

Web Parts, viewing properties, 504

WSS sites

comapred to MOSS sites, 497–498

navigation tabs, 511–512

tab buttons, 512–513

SharePoint groups, targeting web parts,
302–304

SharePoint Sites, 217

site collections, 71–72

administrator account, removing, 111

application pool settings, 77

creating, 76–82

database name, 77

database server, 77

host header name, 77

intranet, MOSS based, 431–432

owners, removing, 110–111

security, settings, 77

site templates, 106

TCP port number, 77

URLs, 77

user accounts, removing, 196

users, removing, 109–110

Site Definition Page Warning (SharePoint
Designer), 497

site definitions, 486–490

Site Directory, intranet, MOSS based,
439–441

Site Directory site template, MOSS, 211

site loading speed, testing, 505

site permissions, 231–233

site summaries, creating, SharePoint
Designer, 505

site templates

MOSS, 459–460

Collaboration Portal, 211, 212–214

Document Center, 211

My Site Host, 211

My Sites, 216–230

Publishing Portal, 211, 214–216

Records Center, 211

Report Center, 211

Search Center, 211

Search Center with Tabs, 211

Site Directory, 211

WSS

Basic Meeting Workspace, 202

Blank Meeting Workspace, 202

Blank Site, 201

Blog, 202

copying to site collection, 206–207

custom, 103–106, 107–108, 203–206,
206–209

Decision Meeting Workspace, 202

default, 201–202

Document Workspace, 201

global site template gallery, 107,
207–208, 208–209

importing, 108

Multipage Meeting Workspace, 202

site collections, copying to, 106

Social Meeting Workspace, 202

STP files, 104

STSADM and, 207–208

Team Site, 201

Wiki Site, 201

site themes (SharePoint Designer)

creating, 506–508

features, 506

sites, branding, 468–472

SMTP mail server

incoming, configuring WSS, 83–88

outgoing, configuring WSS, 82–83

Social Meeting Workspace site template, 202
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software requirements, 6–7

MOSS, 128–132

WSS, 39–42

Split mode (SharePoint Designer), 495–496

SPS 2003/MOSS comparison, 209–210

SPS (SharePoint Portal Server), 3

Exchange Server and, 4

Tahoe, 4

WSS and, 4

SQL Express, upgrading to SQL Server,
150–151

SQL server, permissions, 138

SSP Content database, backups, 530

stand-alone server, description, 35

standard files, 331

STP files, site templates, 104

STS (SharePoint Team Services), 3

WSS (Windows SharePoint Services), 4

STSADM

backups and, 532, 534–535

complete farm, 540–541

PATH system variable, 535

running, 535

scheduling, 541–542

single site, 540

tools, 536–539

copying WSS sites, 503–504

site templates, 107, 207–208

stsadm.exe utility, 147

subsites

Home page, hiding on, 479–480

site collections, 71–72

synchronization

calendar, 11

contact list, 11

tasks, 11

T
tab buttons, WSS pages, creating in

SharePoint Designer, 512–513

targeting information

audiences, 301–302

links

adding navigation link to Quick Launch
Bar, 305–307

MS Office 2007, 304–305

navigation link to My Site, 307–308

Tasks

MS Office, 394

project management and, 16

synchronize, 11

Team Site site template, 201

team sites

modifying, prohibiting, 499–500

MS Office, 394

WSS, 499

Team Sites top site, 74

templates, default, 201–202

test environment, building, 7–8

text

adding, outside Web Parts with SharePoint
Designer, 500–501

buttons, adding to, 502

top sites

creating

SCA tool and, 77–79

user web sites and, 79–82

scsignup.aspx page, 81

subsites, 71–72

Team Sites, 74

users, adding, 194
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U
unghosting, SharePoint Designer, 497, 499

uninstalling, WSS, 59–60

upgrades

SQL Express to MS SQL Server, 150–151

SQL Server 2005 Express to MS SQL
Server, 54–59

user accounts

information updates, 197

removing, 109–110, 196–197

user profile database, 287–288

Active Directory, 288

MOSS installation and, 153–154

properties

importing, 288–296

mapping to AD attributes, 296

new, 294–295

users, removing, 197

Windows NT 4, 288

user profiles, configuration, MOSS, 164–166

user web sites, 64

access, 68

creating, 74–76

links, 68

Quick Launch bar, 69

security, permissions, 72–73

top sites, creating, 79–82

users

adding to top site, 194

opening sites for all, 98–100

V
versions

history, CMS, 333

MS Office, 394

tracking, 10

views

description, 15

document libraries, 380–382

virtual directory location, 463

Virtual PC, 7

W
web browser

document columns, 9

new documents, 9

web content files, 332

web content management, 335

editing web pages, 339–346

image control, 340–342

intranet portal’s web parts, 344–346

page content control, 342–344

intranet, MOSS based, 432–434

MOSS, 335–339

news editing, 346–351

adding articles, 346–349

images, 349–351

layouts, 351–358

web folders, to document library, 410–411

Web pages

creating WSS with SharePoint Designer,
509–510

image control, 340–342

options for opening, SharePoint Designer,
510–511

page content control, 342–344

Web Parts

adding, SharePoint Designer, 496–497

pages, adding with SharePoint Designer,
508–509

properties, viewing in SharePoint Designer,
504

zones, creating with SharePoint Designer,
504

576
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web servers, software requirements and, 6

web sites

access

controlling, 88–90

from Internet, 450–452

Central Administration, 64

templates, default, 201–202

top sites, 71–72

user web site, 64

users, adding, 88–89

WSS, 199–200

Wiki Site site template, 201

Wikis

compose, 13

publish, 13

Win WF (Windows Workflow Foundation), 6

Word

blogs, 13

Wikis, 13

workflows

access, 13

Approval workflows, adding, 406–407

CMS, 334

description, 15

document workflows, document libraries,
404–405

MS Office, 394

workspaces

creating, 11

document workspaces, 407–409

meeting workspace templates, 259–260

meeting workspaces

creating, 260–263

modifying, 263–268

MS Office, 394

pages

adding, 268–269

managing, 268–269

user access

external, 275

internal, 274

WSS (Windows SharePoint Services), 4

alerts, 14

audiences, applying, 301–308

breadcrumb trails, 32

compared to MOSS sites, 497–498

configuration types, 35–36

content types, 32

copying sites, SharePoint Designer,
503–504

document management, 14–16

e-mail, 32

file management, 14–16

Gantt support, 32

groups, 32

hardware requirements, 36–39

information targeting, 297

installation

Config database, 42

Content database, 42

preparation, 32–42

single server with local MS SQL
database, 46–50

single server with remote MS SQL
database, 50–54

single server with SQL Server 2005
Express, 43–46

Internet sites, 453–454

intranets, 414–415, 418–420

building, 420–424

local departments, 425–426
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WSS (Windows SharePoint Services)
(continued)

team intranets, 425–426

top-level local intranets, 426–430

Master Pages, 32, 498

displaying list of, 518–519

page logo, replacing, 519–521

meetings, 17–19

MOSS comparison, 5–6

navigation tabs, creating in SharePoint
Designer, 511–512

new features, 31–32

opening with SharePoint Designer, 494

pages

subsites, Quick Launch Bar, 483–484

subsites, Top Menu Bar, 484–485

Tree view navigation, 482–483

pages, adding with SharePoint Designer,
508–510

RSS, 14

RSS support, 32

searches, 308–309

indexing file types, 311

search feature, 310–311

search indexing, 309–310

security, 31

Send-To, 32

site definitions, 486–490

site templates, 32

Basic Meeting Workspace, 202

Blank Meeting Workspace, 202

Blank Site, 201

Blog, 202

Decision Meeting Workspace, 202

Document Workspace, 201

Multipage Meeting Workspace, 202

Social Meeting Workspace, 202

Team Site, 201

Wiki Site, 201

site themes, features, 506

SMTP mail server

incoming, 83–88

outgoing, 82–83

software requirements, 39–42

surveys, 32

synchronization, two-way, 32

tab buttons, creating in SharePoint
Designer, 512–514

team sites, 499

tree view, 32

undelete, 31

uninstalling, 59–60

web sites, 199–200

workflows, 32

Z
zones (Web Parts), creating, SharePoint

Designer, 504
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