
• A •
<a> and </a> HTML elements, 75, 88, 343
A List Apart Web site, 367
absolute hyperlinks, 75
Access Board (U.S. government 

agency), 308
accessibility

Accessibility Report, 309–310
alternate text for pictures, 113–114, BC10
guidelines, 308–309
Web Accessibility Checker, 307, 309–310

activating task panes, 16
active color for hyperlinks, 80
adding. See also inserting

existing files to a Web site, 22–24
rows/columns to table layouts, 283–284
Web pages, 30–32

add-ins, 367–368
<address> and </address> HTML

elements, 61
addresses, 61
Adobe Photoshop/Photoshop 

Elements, 108
aligning

contents of cells in tables, 274
paragraphs, 63
tables, 268
text, 63

alternate text for pictures, 113–114, BC10
anchors, 75
animation, 361
Apply Styles task pane, 14, 177–178
applying style rules, 194
ASP.NET, 21, 136–137
ASP.NET 2 For Dummies (Hatfield), 137
ASP.NET 2.0 Everyday Apps For Dummies

(Lowe), 137
assembling a team, BC3

attaching
Dynamic Web Template (DWT) to a Web

page, 293–297
style sheet to style sheet, 236–237
style sheet to Web pages, 229–231, 233–235

attributes of HTML elements, 342
audience, BC1–BC2
autofitting contents of tables, 274

• B •
<b> (bold) HTML element, 52
backgrounds

background images, 131–133, 276
table layouts, 284–285

backing up Web sites, 330–332
behaviors

defined, 100
Swap Image, 98–100

Behaviors task pane, 100
bevel effect for pictures, 123
block-level HTML elements, 341, 343
<blockquote> and </blockquote>

HTML elements, 62
blogs, publicizing Web sites with, 316
<body> HTML element, 340, 343
bold text, 50–52
bookmarks

code bookmarks, 353–354
creating, 86–87
defined, 86
deleting, 88
flag icons, 87
hyperlinks, 87–88
inserting, 86–87
removing, 88
text, 87

borders
cells (tables), 271–273
CSS box model, 208–214
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borders (continued)
pictures, 130–131
table layouts, 284–285
tables, 271–273
text, 64–66

box model, 198–199, 208–214
Briggs, Owen (Cascading Style Sheets:

Separating Content from Presentation,
Second Edition), 261

brightness for pictures, 123
bringing pictures forward, 122
broken hyperlinks, 81–85, 307
Broken Hyperlinks report, 322
Brothercake’s Ultimate Drop Down Menu,

98, 362
browsers

alternative text for pictures, 113
browser list, 37–39
current statistics, 108
doctype, BC8–BC9
pop-up windows, 78–79
previewing Web pages, 34–39, 307
style rules, 56–57
title bar, 29

browser-safe color palette, 107
Building a Web Site For Dummies, 2nd

Edition (Crowder), 361
bulleted lists, 67–68
Burmeister, Mary (HTML 4 For Dummies),

162, 312, 338–339
buttons

interactive buttons, 94–99
Reset button, 153
Submit button, 150–153

• C •
Cascading Style Sheets. See CSS; styles
Cascading Style Sheets: Separating Content

from Presentation, Second Edition
(Briggs), 261

cell padding, 269–270
cell spacing, 270
cells (tables)

aligning contents of, 274
background images, 276
borders, 271–273
colors, 275

deleting, 274
dimensions, 276–278
inserting, 275
inserting blank space inside or between,

269–270
merging, 274
selecting, 266
splitting, 275

changing dimensions of tables, 266–268
character spacing, 60, 62–63
check boxes, 143–144
check-in/check-out for documents, 324
checking spelling, 46, 307
class-based style rules, 168–169
clearing style rules, 185–186
“Click here” phrase, 75
clickitis, 108
clip art, 105
Clipboard, 48
closing

Expression Web, 25
task panes, 16
Web pages, 34
Web sites, 25

closing tags, 338, 342
code. See also HTML

comments, 355–356
Compatibility Checker, 307, 311–313
formatting, 354–355
optimizing, 314, 355

code bookmarks, 353–354
code snippets, 352–353
Code view, 13–14, 345–346
Code View toolbar, 350–352
collaboration features, 324
colors

browser-safe, 107
cells (tables), 275
CSS, 169
dithering, 107
hexadecimal numbers, 59–60, 169
hyperlinks, 79–81
pictures, 107, 123
text, 58–60
Web-safe palette, 107

columns (tables)
autofitting contents of, 274
dimensions, 276–278
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distributing evenly, 274, 278
inserting, 274
selecting, 266

combining task panes, 15–16
comments

in external style sheets, 240–241
in HTML code, 355–356

Common toolbar, 9, 11, 45–46
Compatibility Checker, 307, 311–313,

BC9–BC10
confirmation page for forms, 157
content. See also text

CSS box model, 208–214
editable regions, 288, 291–292
fixed content, 288
HTML elements, 342
proofreading, 308
table layouts, 284
W3C Web Content Accessibility

Guidelines (WCAG), 308–309
contrast for pictures, 123
converting

table into table layout, 281
table to text, 278
text to table, 263–264

copying
navigation bars, 93
style properties to a new style rule, 193

copyright law, 110, 361
Corel Paint Shop Pro, 108
creating

bookmarks, 86–87
code snippets, 352–353
Dynamic Web Template (DWT), 289–290
forms, 137–139
hyperlinks, 72–75
Personal Web Package, 333–334
style rules, 187–192
style sheets, 228–229
subsites, 327–329
table layouts, 278–280
tables, 262
templates, 40–42
Web pages, 27–33, 298
Web sites, 9, 16–20

cropping pictures, 121–122
Crowder, David (Building a Web Site For

Dummies, 2nd Edition), 361

CSS. See also style rules
Apply Styles task pane, 14, 177–178
colors, 169
CSS Properties task pane, 14, 180–181
external styles, 173–175
how it works, 164–167
hyperlinks, 74
importance of simplicity, 70
inline styles, 175–177
internal (embedded) styles, 171–173
Manage Styles task pane, 14, 178–179
pseudo classes, 170
removing class or an ID from a page

element, 186
removing styles, 185–186
renaming class-based styles, 184–185
selectors, 167–170
shift toward, 259–260
Style Application toolbar, 183
Style toolbar, 181–182
tables, 261
templates, 209
tutorials, 366
uses of, 162–163
validation, BC10

CSS Errors report, 241–244
CSS Play Web site, 367
CSS Pocket Reference, 2nd Edition (O’Reilly

Media, Inc.), 162
CSS positioning

advantages of, 197–198
box model, 198–199, 208–214
div tags, 198–207
document flow, 199, 214–225
pictures, 127–129
versus table layouts, 260–261
tips and tricks, 225–226

CSS properties
display: inline, 221
float, 221–225
padding, 270
position: absolute, 225

CSS Properties task pane, 239
CSS report, 307
CSS tutorials, 162, 198, 224
CSS Usage report, 244–245
CSS Vault Web site, 369
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CSS Web Design For Dummies
(Mansfield), 162

CSS Zen Garden Web site, 163–164, 370
customizing toolbars, 11–12

• D •
data tables. See tables
<dd> and </dd> HTML elements, 62
dedicated Web server, 306
defaults

default color for hyperlinks, 80
style rules, 238

defined term/definition, 62
deleting. See also removing

bookmarks, 88
cells (tables), 274
code bookmarks, 353–354
comments, 241, 356
files, 329–330
folders, 329–330
hyperlinks, 85
pictures, 124
style rules, 195–196
table layouts, 285
tables, 278
Web sites, 24–25

dependencies, 333–334
deprecated tags, 311
Design view, 13, 345
designing

forms, 141
Web sites, BC1–BC5

destination (hyperlinks)
defined, 72–73
editing, 77–78
pop-up windows, 78–79

detaching
Dynamic Web Template (DWT) from

pages, 301
style sheets from pages, 235–236

DHTML (Dynamic HTML), 100
DHTML tutorial, 100
dimensions

cells (tables), 276–278
columns (tables), 276–278
pictures, 118–119
rows (tables), 276–278

table layouts, 281–283
tables, 266–268

display: inline CSS property, 221
distributing rows/columns evenly, 274, 278
dithering, 107
<div> HTML element

CSS positioning, 198–207
defined, 343

doctype (document type declaration), 
339, 341, BC8–BC9

document check-in/check-out, 324
document flow, 199, 214–225
Download.com Web site, 369
drawing table layouts, 275, 280–281
drop-down boxes, 147–150
drop-down menus, 362
<dt> and </dt> HTML elements, 62
Dynamic HTML (DHTML), 100
Dynamic Web Template (DWT)

attaching to pages, 293–297
benefits of using, 288–289
creating, 289–290
creating pages from, 298
defined, 19–20
detaching pages from, 301
editable regions, 288, 291–292
fixed content, 288
naming, 290
opening, 299
versus regular templates, 288
saving, 290, 292–293
swapping, 299–300
unique content, 288
updating, 298–299
updating sites with, 298

• E •
e-commerce, 362
editable regions, 288, 291–292
editing

comments, 356
HTML elements, 348–350
hyperlinks, 77–78
pictures, 116–118
style rules, 194–195, 238

editing window, 9, 12–14
element-based style rules, 167–168
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elements
<a> and </a>, 75, 88, 343
<address> and </address>, 61
attributes, 342
<b> (bold), 52
block-level, 341, 343
<blockquote> and </blockquote>, 62
<body>, 340, 343
closing tags, 338, 342
Code View toolbar, 350–352
content, 342
<dd> and </dd>, 62
defined, 338, 340–342
deprecated tags, 311
<div>, 198–207, 343
<dt> and </dt>, 62
editing, 348–350
<em> (emphasis), 51–52, 344
finding, 46, 353
<form> and </form>, 139
format of, 342
<head>, 340
<h1> and </h1> through <h6> and

</h6>, 61, 67, 343
<html>, 339
<i> (italic), 52
<img>, 76, 344, BC10
inline, 341, 343–344
IntelliSense, 350
<li> and </li>, 69, 343
nesting, 339
<ol> and </ol>, 61, 343
opening tags, 338, 342
<p> and </p>, 51, 61, 343
<pre> and </pre>, 61
Quick Tag Editor, 348–349
Quick Tag Selector bar, 14, 51–52, 346–348
replacing, 46, 353, BC9
<span> and </span>, 56, 59–60
<strong>, 51–52, 343
<td> and </td>, 265
<title> and </title>, 340
<tr> and </tr>, 265
<ul> and </ul>, 61, 343
values, 342

<em> (emphasis) HTML element, 51–52,
344

em measurement value, 211
e-mail addresses, 76–77

e-mail signature, 316
embedded (internal) styles, 171–173
entering text, 47
excluding unfinished pages from

publishing, 313
exporting Personal Web Package, 333–334
external hyperlinks, 71, 75
external style sheets

attaching to external style sheets, 236–237
attaching to pages, 229–231, 233–235
comments, 240–241
creating, 228–229
defined, 227
detaching from pages, 235–236
formatting style sheet, 249–257
layout style sheet, 248–249
moving style rules to, 173–175, 231–233
Organization 4 template, 246–248

• F •
favorite places, 361
fields (forms)

check boxes, 143–144
defined, 135
drop-down boxes, 147–150
field names, 136, 138
field values, 136, 138
group boxes, 145
inserting, 137–139
option buttons, 145–147
radio buttons, 145–147
required fields, 141
tab order, 140
text areas, 142–143
text boxes, 139–142

file size, 306
File Transfer Protocol (FTP), 313
filename extension, 28
files

deleting, 329–330
dependencies, 333–334
renaming, 325

financial transactions, 362
finding

HTML elements, 46, 353
text, 46

fixed content, 288
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fixed-width fonts, 50
fixed-width layout, 217–220
fixing broken hyperlinks, 84–85
flag icons, 87
Flash animation, 361
flipping pictures, 122
float CSS property, 221–225
Floatorial by Max Design, 224
Folder List task pane, 30–32
folders

deleting, 329–330
My Web Sites folder, 9, 17
renaming, 325
subfolders, 31
_vti_cnf folder, 323
_vti_pvt folder, 323

Folders view, 320–321
font families, 53–56
fonts, 49–56
<form> and </form> HTML elements, 139
format of HTML elements, 342
Format Painter, 49
formatting

code, 354–355
hyperlinks, 74
interactive button text, 95–96
tables, 275
text, 45–46, 49–52

formatting style sheet, 249–257
Formatting toolbar, 46
forms

ASP.NET, 136–137
check boxes, 143–144
confirmation page, 157
creating, 137–139
designing, 141
drop-down boxes, 147–150
field names, 136, 138
field values, 136, 138
fields, 135, 137–139
form area, 138
form handlers, 136–137, 153–157
form results, 136
FrontPage Server Extensions, 137
group boxes, 145
JavaScript, 137
option buttons, 145–147
previewing, 139
radio buttons, 145–147

required fields, 141
Reset button, 153
security, 136
Submit button, 150–153
tab order of form fields, 140
testing, 158
text areas, 142–143
text boxes, 139–142
validating, 137

Free Graphics picture collection, 110
FrontPage, 362–363
FrontPage Server Extensions, 137, 306
FTP (File Transfer Protocol), 313

• G •
GIF format, 106–107, 120–121
Google

AdSense program, 362
Google Free WebSearch and SiteSearch, 360
Google Video, 361
publicizing your site with, 316

graphics. See images; pictures
group boxes, 145
grouping task panes, 15–16
guidelines for accessibility, 308

• H •
Hatfield, Bill (ASP.NET 2 For Dummies), 137
<head> HTML element, 340
headings, 61, 66–67
Help, 12, 21
hexadecimal numbers for colors, 59–60, 169
Holzschlag, Molly E., The Zen of CSS

Design: Visual Enlightenment for the
Web (Voices That Matter), 370

home page, renaming, 326
<h1> and </h1> through <h6> and </h6>

HTML elements, 61, 67, 343
hosting services, 8, 305–307, BC3
hotspots

image maps, 100–103
pictures, 123

hover color for hyperlinks, 80
HTML. See also code

comments, 355–356
doctype (document type declaration),

339, 341, BC8–BC9
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importance of knowing, 338
structure of pages, 339–340
tutorials, 338, 366
validating, 368, BC10
well-formed documents, 344–345
XHTML, 338
XHTML Transitional, BC8–BC9

HTML elements
<a> and </a>, 75, 88, 343
<address> and </address>, 61
attributes, 342
<b> (bold), 52
block-level, 341, 343
<blockquote> and </blockquote>, 62
<body>, 340, 343
closing tags, 338, 342
Code View toolbar, 350–352
content, 342
<dd> and </dd>, 62
defined, 338, 340–342
deprecated tags, 311
<div>, 198–207, 343
<dt> and </dt>, 62
editing, 348–350
<em> (emphasis), 51–52, 344
finding, 46, 353
<form> and </form>, 139
format of, 342
<head>, 340
<h1> and </h1> through <h6> and

</h6>, 61, 67, 343
<html>, 339
<i> (italic), 52
<img>, 76, 344, BC10
inline, 341, 343–344
IntelliSense, 350
<li> and </li>, 69, 343
nesting, 339
<ol> and </ol>, 61, 343
opening tags, 338, 342
<p> and </p>, 51, 61, 343
<pre> and </pre>, 61
Quick Tag Editor, 348–349
Quick Tag Selector bar, 14, 51–52, 346–348
replacing, 46, 353, BC9
<span> and </span>, 56, 59–60
<strong>, 51–52, 343
<td> and </td>, 265

<title> and </title>, 340
<tr> and </tr>, 265
<ul> and </ul>, 61, 343
values, 342

HTML 4 For Dummies (Tittel and
Burmeister), 162, 312, 338–339

<html> HTML element, 339
HTML pages. See Web pages
HTML report, 310, 312
HTML tags. See HTML elements
HTML Tidy tool, BC9
hyperlinks

absolute, 75
anchors, 75
bookmarks, 87–88
broken hyperlinks, 81–85, 307
“Click here” phrase, 75
colors, 79–81
creating, 72–75
defined, 7, 71
deleting, 85
destination, 72–73, 77–79
editing, 77–78
e-mail addresses, 76–77
external, 71, 75
fixing broken hyperlinks, 84–85
formatting, 74
image maps, 100–104
images, 74, 76
incoming hyperlinks, 323
inserting, 72–75
interactive buttons, 94–99
internal, 71
outgoing hyperlinks, 323
pop-up windows, 78–79
relative, 75–76
removing, 85
ScreenTips, 77–78
source, 72
states, 80
styles, 74
text, 77–78
unlinking, 85
URLs, 73
verifying, 82–84

Hyperlinks report, 83
Hyperlinks view, 322–324
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• I •
<i> (italic) HTML element, 52
ID-based style rules, 170
image maps, 100–104
images. See also pictures

hyperlinks, 74, 76
interactive buttons, 97–99
text, 53

<img> HTML element, 76, 344, BC10
importing

Personal Web Package, 335
pictures, 110–111

incoming hyperlinks, 323
indentation of text/paragraphs, 63–64
inline HTML elements, 341, 343–344
inline styles, 175–177
inserting. See also adding

blank space inside or between table cells,
269–270

bookmarks, 86–87
cells (tables), 275
code bookmarks, 354
columns (tables), 274
comments, 240–241, 355–356
form fields, 137–139
hyperlinks, 72–75
pictures, 109–115
rows (tables), 274
tables, 262
text, 47

IntelliSense, 239–240, 350
interactive buttons, 94–99
interactive forms. See forms
internal (embedded) styles, 171–173
internal hyperlinks, 71
intranet, 8, 305
ISP (Internet Service Provider), 8
iStockphoto Web site, 369
italic text, 50–52

• J •
JAlbum photo-archiving Web site, 126
JavaScript

Flash animation, 361
forms, 137
pop-up windows, 79
stock scripts, 369

JavaScript For Dummies (Vander Veer), 
79, 137

JPEG format, 106–107

• L •
layout style sheet, 248–249
layout tables. See table layouts
Layout Tables task pane, 279
layouts

CSS layouts, 209
fixed-width, 217–220
proportional-width, 217–221
table layouts, 127, 259–261, 275, 278–285
two-column, 221–225

<li> and </li> HTML elements, 69, 343
line breaks, 61
line spacing, 63
links. See hyperlinks
links bars, 90
lists

bulleted lists, 67–68
navigation bars, 92–93
nesting, 68–70
numbered lists, 67–68
ordered lists, 61, 68
unordered lists, 61, 68

load time, 106, 108–109, 124
local copy, 316
logos. See pictures
Lopuck, Lisa (Web Design For Dummies),

108, 169
Lowe, Doug (ASP.NET 2.0 Everyday Apps

For Dummies), 137

• M •
maintaining Web sites, 298, 317–318,

BC8–BC10
Manage Styles task pane, 14, 178–179
Mansfield, Richard (CSS Web Design For

Dummies), 162
MapKit tool, 361
MapQuest Web site, 360
maps, 360–361
margins

CSS box model, 208–214
pictures, 129–130

markup language, 338. See also HTML
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Markup Validation Service, 368
Max Design CSS tutorials, 162
measurement values

em, 211
percentages, 211
pixels, 211

menu bar, 9, 11–12
merging cells (tables), 274
metadata, 323
Meyer, Eric (CSS expert), 367
Microsoft

ASP.NET Developer Center, 21
Expression Web Web site, 366
FrontPage, 362–363
Picture Manager, 116
SharePoint, 324
SharePoint Designer 2007, 324
Update service, 9

modifying. See editing
monospace fonts, 50
moving

style rules to style sheets, 
173–175, 231–233

task panes, 15
toolbars, 12
Web sites, 330–332

multilevel navigation, 98
My Web Sites folder, 9, 17
MyFonts Web site, 368

• N •
naming. See also renaming

Personal Web Package, 334
templates, 40
Web pages, 28

navigation bars
copying, 93
defined, 89
drop-down menus, 362
interactive buttons, 94–99
links bars, 90
lists, 92–93
multilevel navigation, 98
site maps, BC3
text-based, 89–92

&nbsp (nonbreaking space character), 265

nesting
HTML elements, 339
lists, 68–70

newsgroups, 310, 312, 316
nonbreaking space, 265
numbered lists, 67–68

• O •
Obermeier, Barbara (Photoshop Elements

For Dummies), 169
<ol> and </ol> HTML elements, 61, 343
Older Files report, 321
opening

Dynamic Web Template (DWT), 299
Expression Web, 8–9
Web pages, 33–34
Web sites, 21–22

opening tags, 338, 342
optimizing

code, 314, 355
pictures, 119

option buttons, 145–147
ordered lists, 61, 68
O’Reilly Media, Inc. (CSS Pocket Reference,

2nd Edition), 162
Organization 4 template, 246–248
organization templates, 19
organizing

picture files, 116
Web site files, 17

orphan (unlinked) pages, 307
outgoing hyperlinks, 323

• P •
<p> and </p> HTML elements, 51, 61, 343
padding

cell padding, 269–270
CSS box model, 208–214

padding CSS property, 270
Padova, Ted (Photoshop Elements For

Dummies), 169
page title, 29, 340
pages. See Web pages
Paint Shop Pro (Corel), 108
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paragraphs
alignment, 62–63
borders, 64–66
character spacing, 62–63
defined, 61
indentation, 62–64
line spacing, 62–63
shading, 66
styles, 61–62

parent Web site, 327
pasting text, 48
PayPal, 362
percentage measurement value, 211
personal templates, 19
Personal Web Package

creating, 333–334
exporting, 333–334
importing, 335
naming, 334
uses of, 332

photo galleries, 126
photos. See pictures
Photoshop (Adobe), 108
Photoshop Elements (Adobe), 108
Photoshop Elements For Dummies

(Obermeier and Padova), 169
Picasa photo-archiving Web site, 126
Picture Manager, 116
pictures. See also images

alternate text, 113–114, BC10
background images, 131–133, 276
bevel effect, 123
borders, 130–131
brightness, 123
bringing forward, 122
clip art, 105
colors, 107, 123
contrast, 123
copyright law, 110
cropping, 121–122
CSS positioning, 127–129
deleting, 124
display dimensions, 118–119
editing, 116–118
flipping, 122
Free Graphics picture collection, 110
GIF format, 106–107, 120–121
hotspots, 123
importing, 110–111

inserting, 109–115
JPEG format, 106–107
load time, 106, 108–109, 124
margins, 129–130
optimizing, 119
organizing picture files, 116
photo galleries, 126
PNG format, 106–107
positioning, 127–129
preparing, 108
resampling, 119
restoring to original state, 123
rotating, 122
saving, 115
sending back, 122
sources of, 110
special effects, 122–123
stock photos, 369
Submit button, 151–153
table layout positioning, 127
tables, 264–265
thumbnails, 124–126
tiled background images, 131–133
transparent GIFs, 120

Pictures toolbar, 112, 122
pixels measurement value, 211
Platial’s MapKit tool, 361
PNG format, 106–107
pop-up windows, 78–79
position: absolute CSS property, 225
positioning with CSS

advantages of, 197–198
box model, 198–199, 208–214
<div> elements, 198–207
document flow, 199, 214–225
pictures, 127–129
versus table layouts, 260–261
tips and tricks, 225–226

<pre> and </pre> HTML elements, 61
preformatted paragraphs, 61
preparing pictures, 108
previewing

forms, 139
Web pages in browsers, 34–39, 307

print advertising, for publicizing 
Web sites, 317

proofreading, 308
properties. See CSS properties
proportional fonts, 50
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proportional-width layout, 217–221
pseudo classes, 170
publicizing Web sites, 316–317
Publish Status report, 313
publishing Web sites

Compatibility Checker, 307, 311–313
defined, 305
excluding unfinished pages, 313
file size, 306
intranet, 8, 305
local copy, 316
proofreading, 308
publishing address, 313–314
step-by-step directions, 313–315
testing process, 307
Web Accessibility Checker, 307, 309–310
Web server, 7–8, 305–307

• Q •
Quick Tag Editor, 348–349
Quick Tag Selector bar, 14, 51–52, 346–348
quotes, 62

• R •
radio buttons, 145–147
relative hyperlinks, 75–76
Remote Web Site view, 324
removing. See also deleting

bookmarks, 88
class or an ID from a page element, 186
hyperlinks, 85
styles, 185–186
text formatting, 49

renaming
class-based styles, 184–185
files, 325
folders, 325
home page, 326
Web sites, 326–327

replacing
HTML elements, 46, 353, BC9
text, 46

reports
Accessibility Report, 309–310
Broken Hyperlinks report, 322
CSS Errors report, 241–244

CSS report, 307
CSS Usage report, 244–245
HTML report, 310, 312
Hyperlinks report, 83
Older Files report, 321
Publish Status report, 313
Site Summary report, 321
Slow Pages report, 307, 321–322
Style Sheet Links report, 246
switching between, 321
traffic reports, 318
Unlinked Files report, 307, 322

Reports view, 321–322
required fields in forms, 141
resampling pictures, 119
Reset button, 153
resetting task pane layout, 16
resources. See also tutorials

CSS Play Web site, 367
CSS Vault Web site, 369
CSS Zen Garden Web site, 163–164, 370
Download.com Web site, 369
Expression Web tutorial, 365
iStockphoto Web site, 369
A List Apart Web site, 367
MapKit tool, 361
MapQuest Web site, 360
Markup Validation Service, 368
Microsoft Expression Web Web site, 366
MyFonts Web site, 368
PayPal, 362
Rollyo Web site, 360
scripts, 369
themed Web site templates, 368
Ultimate Drop Down Menu (Brothercake),

98, 362
Webmonkey Web site, 366
W3schools, 366
XAKT Media, 367
YouTube video-sharing Web site, 361

restoring pictures to original state, 123
Rollyo tool, 360
rotating pictures, 122
rows (tables)

autofitting contents of, 274
dimensions, 276–278
distributing evenly, 274, 278
inserting, 274
selecting, 266
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• S •
sans serif fonts, 50
saving

Dynamic Web Template (DWT), 
290, 292–293

pictures, 115
Web pages, 28–30
Web sites, 17–18

“scraper” programs, 76
ScreenTips for hyperlinks, 77–78
scripts, 369
search bar, 360
search engines, 316
searchrolls, 360
Section 508 standards for accessibility,

308–309
security

forms, 136
“scraper” programs, 76
spammers, 136

selecting parts of tables, 266
selectors, 167–170
sending pictures back, 122
serif fonts, 50
shading, 66
shared Web server, 306
SharePoint Designer 2007 (Microsoft), 324
SharePoint (Microsoft), 324
Shea, Dave, The Zen of CSS Design: Visual

Enlightenment for the Web (Voices That
Matter), 370

showing table layouts, 275
site maps, BC3
Site Summary report, 321
sites. See Web sites
Slow Pages report, 307, 321–322
small business templates, 19
small caps text, 50
snippets, 352–353
source (hyperlinks), 72
sources of pictures, 110
spacing

cell spacing, 270
character spacing, 60, 62–63
line spacing, 63
nonbreaking space, 265

spammers, 136

<span> and </span> HTML elements, 
56, 59–60

special effects for pictures, 122–123
spell checking, 46, 307
Split view, 14
splitting cells (tables), 275
Standard toolbar, 11
starting

Expression Web, 8–9
Help, 12

states of hyperlinks, 80
statistics about browsers, operating

systems, and monitors, 108
status bar, 9, 16
stock photos, 369
stock scripts, 369
strikethrough text, 50
<strong> HTML element, 51–52, 343
structure of HTML pages, 339–340
Style Application toolbar, 183
style rules

applying, 194
class-based, 168–169
clearing, 185–186
copying style properties to a new 

rule, 193
creating, 187–192
defaults, 238
defined, 56–57
deleting, 195–196
editing, 194–195, 238
element-based, 167–168
ID-based, 170
IntelliSense, 239–240
moving to style sheets, 173–175, 231–233
parts of, 168

Style Sheet Links report, 246
style sheets

attaching to pages, 229–231, 233–235
attaching to style sheets, 236–237
comments, 240–241
creating, 228–229
defined, 227
detaching from pages, 235–236
formatting style sheet, 249–257
layout style sheet, 248–249
moving style rules to, 173–175, 231–233
Organization 4 template, 246–248
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Style toolbar, 181–182
styles. See also style rules

Apply Styles task pane, 14, 177–178
CSS Properties task pane, 180–181
external styles, 173–175
hyperlinks, 74
importance of simplicity, 70
inline styles, 175–177
internal (embedded) styles, 171–173
Manage Styles task pane, 14, 178–179
removing, 185–186
removing class or an ID from a page

element, 186
renaming class-based styles, 184–185
Style Application toolbar, 183
Style toolbar, 181–182
tables, 261, 275
templates, 209

subfolders, 31
Submit button, 151–153
Submit button for form processing, 150
subscript text, 50
subsites

creating, 327–329
defined, 327
Folders view, 321

superscript text, 50
Swap Image behavior, 98–100
swapping Dynamic Web Template (DWT),

299–300
switching

reports, 321
views, 319

• T •
tab order of form fields, 140
table layouts

adding rows/columns, 283–284
backgrounds, 284–285
borders, 284–285
content, 284
converting tables into table layouts, 281
creating, 278–280
versus CSS positioning, 260–261
deleting, 285
dimensions, 281–283
drawing, 275, 280–281
Layout Tables task pane, 279

pictures, 127
shift to CSS, 259–260
showing, 275

tables. See also cells (tables); columns
(tables); rows (tables)

aligning, 268
autofitting contents of, 274
background images, 276
borders, 271–273
cell padding, 269–270
cell spacing, 270
converting into table layouts, 281
converting table to text, 278
converting text to table, 263–264
creating, 262
data entry, 264–265
deleting, 278
dimensions, 266–268
distributing rows/columns evenly, 

274, 278
formatting, 275
inserting, 262
inserting blank space inside or between

table cells, 269–270
pictures, 264–265
selecting entire table, 266
selecting parts of tables, 266
styles, 261, 275
text, 263–265, 278
wrapping text around, 269

Tables toolbar, 273–275
Tag Properties task pane, 14, 183
tags. See elements
target audience, BC1–BC2
task panes

activating, 16
Apply Styles task pane, 14, 177–178
Behaviors task pane, 100
closing, 16
CSS Properties task pane, 14, 180–181, 239
defined, 9, 14
Folder List task pane, 14
grouping, 15–16
Layout Tables task pane, 279
Manage Styles task pane, 14, 178–179
moving, 15
resetting layout, 16
Tag Properties task pane, 14, 183
Toolbox task pane, 14, 138–139
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<td> and </td> HTML elements, 265
team

assembling, BC3
collaboration features, 324

templates
benefits of using, 288–289
creating, 40–42
CSS layout templates, 209
Dynamic Web Template (DWT), 

19–20, 288–301
fixed content, 288
naming, 40
Organization 4 template, 246–248
themed Web site templates, 368
unique content, 288
Web pages, 39–42

testing
forms, 158
Web sites, 307

text. See also content
addresses, 61
alignment, 63
blockquotes, 62
bold, 50–52
bookmarks, 87
borders, 64–66
character spacing, 60, 62–63
checking spelling, 307
colors, 58–60
Common toolbar, 45–46
converting table to text, 274
converting text to table, 263–264
defined term/definition, 62
entering, 47
finding, 46
font families, 53–56
fonts, 49–56
Format Painter, 49
formatting, 45–46, 49–52
Formatting toolbar, 46
headings, 61, 66–67
hyperlinks, 77–78
images, 53
indentation, 63–64
inserting, 47
italic, 50–52
line breaks, 61
line spacing, 63
lists, 61, 67–70

paragraphs, 61–64
pasting, 48
proofreading, 308
removing formatting, 49
replacing, 46
shading, 66
small caps, 50
spell checking, 46
strikethrough, 50
style rules, 56–57
subscript, 50
superscript, 50
tables, 263–265, 278
text size, 57–58
thesaurus, 46
underline, 50
wrapping around a table, 269

text areas in forms, 142–143
text boxes, 139–142
text-based navigation, 89–92
themed Web site templates, 368
thesaurus, 46
third-party extensions, 367–368
thumbnails, 124–126
tiled background images, 131–133
<title> and </title> HTML 

elements, 340
title bar (browsers), 29
Tittel, Ed (HTML 4 For Dummies), 

162, 312, 338–339
toolbars

Code View toolbar, 350–352
Common toolbar, 9, 11, 45–46
customizing, 11–12
Formatting toolbar, 46
moving, 12
Pictures toolbar, 112, 122
Standard toolbar, 11
Style Application toolbar, 183
Style toolbar, 181–182
Tables toolbar, 273–275
viewing, 11

Toolbox task pane, 14, 138–139
tools

Compatibility Checker, 307, 311–313,
BC9–BC10

HTML Tidy, BC9
MapKit, 361
Rollyo, 360
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validators, BC10
Web Accessibility Checker, 307, 309–310

<tr> and </tr> HTML elements, 265
traffic reports, 318
transferring files, 313
transparent GIFs, 120–121
tutorials

CSS, 162, 198, 224, 366
DHTML, 100
Expression Web, 365
Floatorial by Max Design, 224
HTML, 338, 366

two-column layout, 221–225

• U •
<ul> and </ul> HTML elements, 61, 343
Ultimate Drop Down Menu (Brothercake),

98, 362
underline text, 50
unique content, 288
Unlinked Files report, 307, 322
unlinked (orphan) pages, 307
unlinking hyperlinks, 85
unordered lists, 61, 68
updates, 9
updating Dynamic Web Template 

(DWT), 298–299
updating Web sites, 298, 317–318,

BC8–BC10
URLs, 73
U.S. Copyright Office, 361
user-input forms. See forms
users

clickitis, 108
target audience, BC1–BC2
traffic reports, 318

• V •
validating

CSS, BC10
forms, 137
HTML, 368, BC10

values in HTML elements, 342
Vander Veer, Emily A. (JavaScript For

Dummies), 79, 137
verifying hyperlinks, 82–84

video, 361
viewing toolbars, 11
views

Code view, 13–14, 345–346
Design view, 13, 345
Folders view, 320–321
Hyperlinks view, 322–324
Remote Web Site view, 324
Reports view, 321–322
switching between, 319
Web Site tab, 319–320

visited color for hyperlinks, 80
visitors

clickitis, 108
target audience, BC1–BC2
traffic reports, 318

_vti_cnf folder, 323
_vti_pvt folder, 323

• W •
WaSP (Web Standards Project), 366
Web Accessibility Checker, 307, 309–310
Web browsers. See browsers
Web components from FrontPage, 362–363
Web Design For Dummies (Lopuck), 

108, 169
Web Design Group’s CSS tutorials, 162
Web hosting services, 8, 305–307, BC3
Web Marketing For Dummies

(Zimmerman), 317
Web pages

adding, 30–32
attaching Dynamic Web Template 

(DWT), 293–297
attaching style sheets, 229–231, 233–235
basing on Dynamic Web Template 

(DWT), 298
closing, 34
creating, 27–33, 298
creating from Dynamic Web Template

(DWT), 298
detaching from Dynamic Web Template

(DWT), 301
detaching from style sheet, 235–236
filename extension, 28
naming, 28
opening, 33–34
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Web pages (continued)
orphan (unlinked) pages, 307
page title, 29, 340
previewing in browsers, 34–39, 307
saving, 28–30
templates, 39–42

Web server, 7–8, 305–307
Web Site tab, 319–320
Web sites

adding existing files to, 22–24
backing up, 330–332
closing, 25
creating, 9, 16–20
deleting, 24–25
designing, BC1–BC5
maintaining, 298
moving, 330–332
opening, 21–22
organizing sites’ files, 17
parent Web site, 327
publicizing, 316–317
publishing, 7–8, 305–316
renaming, 326–327
saving, 17–18
subsites, 321, 327–329
updating, 298

Web Standards Project (WaSP), 366
Webmonkey Web site, 366
Web-safe color palette, 107
well-formed documents, 344–345
Wikipedia, 21

Windows Clipboard, 48
word-of-mouth, for publicizing 

Web sites, 317
workgroup features, 324
workspace, 10
World Wide Web Consortium (W3C), 

113, 308, 366, 368
wrapping text around a table, 269
W3schools, 162, 366
WYSIWYG (What You See Is What 

You Get), 34

• X •
XAKT Media, 367
XHTML, 338. See also HTML
XHTML Transitional, BC8–BC9

• Y •
Yahoo!, 316
YouTube video-sharing Web site, 361

• Z •
The Zen of CSS Design: Visual

Enlightenment for the Web (Voices That
Matter), (Shea and Holzschlag), 370

Zimmerman, Jan (Web Marketing For
Dummies), 317
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