
• A •
Abstract collection, Desktop, 79
AC outlets, computer location, 24
accounts. See also user accounts
adding new user account, 36–40
administrator, 37
e-mail types, 259–260
first time setup, 31–32
iChat setup, 284–286
iTunes Store, 208
Mail management controls,

265–267
Mail setup, 260–263
managed, 37
MobileMe, 234–236
naming suggestions, 38–39
password editing, 34–36
standard-level, 37

Accounts dialog box, Mail, 265–267
Accounts pane, 34–36, 38–40
Add Account Wizard, 260–263
Add Bookmark, Safari control, 248
Address Book, 247, 275–276, 287
Addresses window, Mail, 271–272
adjacent items, selections, 111–112
administrator accounts, 37
Adobe Acrobat, PDFs, 124–126
Adobe Illustrator, 14
Adobe PDF format, 125–126
Adobe Photoshop, 14
AIM, iChat account setup, 285
air flow, computer location, 24
AirPort Extreme, 24, 229–230

albums, 181–184, 187–191
alerts, sounds or visual cues, 92–93
aliases. 53, 108–110
all-in-one printers, 126–128
America Online (AOL), 226–227,

230–231
analog modems, 226–227, 230–231
antivirus programs, 240–242
Appearance pane, Desktop, 82
Apple, 15–16, 208, 217–218
Apple Aperture, image editor, 12
Apple forums, Help system, 133–134
Apple Images, backgrounds, 78
Apple Mail. See Mail
Apple menu, 44–45, 305–306
Apple Remote, 179, 313
Apple Store, 20–21
Apple Web site link, 130–131
AppleCare, extended warranty, 20
Apple.com, 21
applets. See widgets
applications. See programs
attachments. See also file attachments
e-mail images, 193–195
file size limitations, 273
saving received, 274–275
security risks, 242
sending, 273–274
virus risks, 241, 273

audio. See also music; sounds
connection ports, 30
replacing sounds, 92–93
Spotlight search, 63
video chats, 293–295
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audio CDs. See also CDs; music CDs
iTunes, 202–203, 206–208
ripping, 201–202

audio chats, iChat, 292–293
audiobooks, 203–204, 209–211
authentication, 262–263
AutoFill, Safari security, 175
Available mode, iChat, 288
Away mode, iChat, 289

• B •
Back button, 247
background music, slide shows, 190
backgrounds, 78–81, 53, 208–209
backups, 116–118, 304
Black & White collection, 79
blogs, online journals, 295–296
bookmarks, 107, 252–254
Bookmarks bar, Safari, 253–254
boot disks, 316–318
boot volume, 316–318
borders, Pages table formatting, 149
Bridge, online game play, 219
brightness, monitor settings, 89–90
broadband connections, 225–229,

234–235
browsers, 224. See also Safari
buddies
adding to iChat, 286–287
audio chats, 292–293
screen sharing, 134–137
text chats, 290–292
video chats, 293–295

Buddy List window, 286–290
budgets, spreadsheet use, 160
bug fixes, software patches, 12–13

• C •
cable modems, 27, 43–44, 225–229
cables, system connections, 26–28
cache files, Safari, 257
cameras, video chats, 284, 293–295
carbon copies (Cc) field, Mail, 272
case, hardware element, 11
cataloging, computer use, 10
CD/DVD icons, 50
CDs, 116–118, 318. See also audio

CDs
Cell Format menu, 165–166
cells
character formatting, 167–168
chart insertion, 171–173
content shading, 168–169
data selection methods, 163–164
formulas, 169–171
keyboard shortcuts, 163
Pages table, 149
spreadsheet data, 164–165
spreadsheet element, 160
text alignments, 166–167

cellular modems, 226
central processing unit (CPU), 19
character formatting, 167–168
Chart Inspector dialog box, 172–173
charts, Numbers insertion, 171–173
chat rooms, 10. See also iChat
Chess, game play, 214–215
Choose Folder, Desktop, 80
Clipboard, 146–147
clocks, date/time settings, 42–44
Close button, 74–75
collecting, computer use, 10
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collections
default backgrounds, 78–80
images, 182–187
iTunes playlists, 204–206

Collections pane, bookmarks, 253
college planner, spreadsheet use, 160
colors, 81–82, 168–169, 275
Column view, Finder window, 65–66
columns
content shading, 168–169
inserting/deleting, 169
Message list, 264–265
Pages table, 149–150
spreadsheet data selection, 164
spreadsheet element, 160

comparisons, spreadsheet use, 160
computers. See also laptops
cable connections, 26–28
hardware versus software, 11–13
Internet workflow process, 224–225
laptop versus desktop, 13–14
MobileMe synchronization, 233
popular uses, 10
screen sharing, 134–137
shutting down properly, 44–45
system setup, 30–32
unpacking/checking components,

25–26
contact information, 62
contacts, 275–276, 287
Content window, Safari, 246
Controller, DVD Player, 178–180
cookies, deleting, 320–322
cooling pads, laptops, 24
Copy command, Clipboard text, 147
Core 2 Duo processor, 19
Cover Flow view, 203–204

cropping, image editing, 191–192
custom mode, iChat, 289
Cut command, Clipboard text, 147

• D •
dashboard, 59–60, 215–218
data collection, 10
data files, 12–13, 53
Date & Time pane, 42–44
dates, system date setting, 42–44
delay until repeat, keyboards, 84–85
Desktop
backgrounds, 78–81
color schemes, 81–82
Dashboard widgets, 59–60
date/time settings, 42–44
icon layouts, 86–88
icons, 48–51
item selections, 110–112
opening recent files/folders,

103–104
resizing/repositioning Dock, 56–58
screen elements, 48–49
screen savers, 82–84
visibility settings, 89–90

Desktop & Screen Saver pane, 78–81,
83–84

desktop computers, 13–14, 23–24
dialup connections, 230–231
dialup modems, 226–227
digital cameras, 29, 180–182,

192–193
digital media, 10, 14–15, 209–211
digital signatures, Mail, 278–279
digital video (DV) camcorders, 29
Digital Visual Interface (DVI), 28, 30
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discussion boards, 239
discussion forums, 133–134
discussion groups, 297–298
Disk Utility, 315–320
Dock
adding Pages icon, 142
dashboard, 59–60
Desktop element, 48–49
emptying the Trash, 58
file icons, 54–55
hiding/displaying, 58
opening a Finder window, 49–50
programs, 52–54
repositioning, 58
resizing, 56–58
stacking files/folders, 55–56

documents. See also PDF documents;
word processing

creating in Pages, 142–143
launching a program, 53
launching recently used, 110
Numbers type selections, 160–161
opening existing document,

143–144
previewing before printing, 121
printing, 120–122
saving as PDF format, 125–126
Spotlight searches, 60–63
viewing with Quick Look, 105–106

Documents folder, 102, 237
double-click speed, mouse settings,

88
Download folder, 56, 102
Downloads status window, 256–257
Downloads window, clearing, 323
Drafts folder, Mail, 265
drivers, printers, 120
DSL modems, 27, 43–44, 225–229

DVD Player, 178–180
DVD recorders, FireWire ports, 29
DVDs, 116–118, 178–180, 190, 318
Dynamic Host Configuration

Protocol (DHCP), broadband
setup, 228

• E •
Earthlink, 226–227
electrical outlets, location issues, 24
e-mail. See also Mail
computer use, 10
embedding images, 193–195
encryption, 242
Internet security risk, 239
message forums, 297–298
MobileMe service, 21
personal information attacks, 242
processing power issues, 15
security risks, 242
Spotlight message search, 62
virus risks, 241

emoticons, text chats, 291
encryption, e-mail, 242
equal sign (=) character, 169
Ethernet jacks, 24, 27, 29
events, 181–184, 189
Exposé, 69–70
external devices, 29
external hard drives, 29
external USB modem, 27, 226–227,

230–231

• F •
Facebook, social networking, 298–299
Fast User Switching, 40–42
Fax dialog box, 128
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fax machines, 126–128
Feedback window, 96–97
file attachments, 241, 273–275. See

also attachments
file downloads, Safari, 256–257
file icons, adding to the Dock, 54
files
alias links, 108–110
CD/DVD backups, 116–118
copying, 114–116
data storage method, 99
deleting, 114
Desktop icons, 48–49
documents, 100
FileVault settings, 309–312
folder organization, 101–102
icon display, 100
iDisk storage, 232–233, 236–238
moving, 116
opening, 102–105
permissions, 318–320
printing, 120–122
program links, 100
renaming, 113
saving as PDF format, 125–126
Spotlight searches, 60–63
stacking on the Dock, 55–56

FileVault, security settings, 309–312
financial planner, spreadsheet use,

160
Find bar, 250–251
Finder Help menu, 131
Finder menu bar, 48–50
Finder menu, Volume icon, 201
Finder window
adding a program to the Dock, 53–54
adding image collections an album,

182
Column view, 65–66

copying files/folders, 115–116
files/folders, opening, 103
Flow view, 66–67
Icon view, 63–64
item selections, 110–112
launching a program, 53
launching Safari, 247
List view, 64–65
new folder creation, 112–113
opening, 49–50
opening an existing Numbers

spreadsheet, 161–162
previewing images/PDFs, 107–108
Quick Look, 105–106
Spotlight searches, 60–63

Firewall, security settings, 306–309
FireWire ports, external devices, 29
floating objects, 150–151
Flow view, Finder window, 66–67
folders
adding to the Dock, 54
alias links, 108–110
copying, 114–116
creating, 112–113
deleting, 114
Desktop icons, 48–49
file organization method, 101–102
iDisk conventions, 237–238
launching a program, 53
Mail, 265
Mailbox addition, 279–280
moving, 116
opening, 102–105
renaming, 113
Safari bookmarks organization, 254
Spotlight searches, 60–63
stacking on the Dock, 55–56
subfolders, 101–102
user accounts, 36–37
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foreign languages, first time setup, 31
Format bar, 147–148, 167–168
Format menu, 148
forms, PDF document, 108
Formula Bar, 170
formulas, Numbers, 169–171
forums, Help system, 133–134
Forward button, Mail, 270
Forward button, 247
Full Screen mode, image display, 184
Function Browser, Numbers, 170

• G •
games
Chess, 214–215
computer use, 10
downloading/installing widgets,

217–218
online play, 218–220
Tile Game, 215–217
World of Warcraft, 219–220
Wrath of the Lich King, 219

genealogy, computer use, 10
gigabit (Gb), 29
gigahertz (gHz), 19
Google GMail, 260
Google Search, Safari control, 248
GoogleTalk, iChat account setup, 285
Grab utility, screen snapshots, 108
graphics processing unit (GPU), 19
grid spacing, icons, 87

• H •
hackers, security threats, 239, 304
hard drive icons, 48–50

hard drives
adding images to Photo Library, 182
copying files/folders, 115–116
error checking, 315–318
file permissions, 318–320
iDisk, 232–233, 236–238
moving files/folders, 116
running programs from, 52–53
system component, 19

hardware, versus software, 11–13
Headphone jack, 198–199
headphones, connection port, 30
hearing impaired users, 92–93
heating vents, computer location, 24
Help system, 130–138
Help Viewer, 130–133
hints
master password, 311
passwords, 31, 40
security concerns, 40

History file, clearing, 257, 322–323
History menu, Safari, 254–255
Home button, 248
Home folder
FileVault settings, 309–312
opening recent file, 103–104
passwords, 310–312
user accounts, 36–37, 101–102

home offices, 23–24
home page, Safari settings, 251–252
Hot Corner sheet, screen savers, 84
household budget, 160

• I •
iChat
account setup, 284–286
audio chats, 292–293
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Available mode, 288
Away mode, 289
Buddy List window, 286–288
custom mode, 289
Internet security risk, 239
launching from the Dock, 284
offline status display, 288
online status display, 288
personal information risks, 243
Screen Sharing, 134–137
system requirements, 284
text chats, 290–292
video chats, 293–295

Icon view, Finder window, 63–64
icons
adding to the Dock, 53–54
deleting, 114
Desktop elements, 48–51
Desktop layout, 86–88
details display, 51
file identification method, 100
grid spacing, 87
label sizing, 86–87
previewing, 87
removing from the Dock, 55
renaming, 113
selection methods, 110–112
showing item info, 87
sizing, 86–87

identity theft
Internet security risk, 239
phishing attacks, 242–243
prevention techniques, 174–175

iDisk
file access methods, 236–237
MobileMe service, 232–233
remote file storage, 20
storage folder conventions, 237–238

iDVD, slide show sharing, 190
iLife
DVD Player, 178–180
iPhoto, 180–195
iTunes, 190, 197–212
processing power issues, 15

iMacs
built-in speakers, 198
external speakers, 198–199
price ranges, 16
processing power issues, 14–15
pros/cons, 13–14

image editing, 191–193
images. See also photographs
cropping, 191–192
e-mail attachments, 193–195
floating objects, 150–151
inline objects, 152
iPhoto display, 182–184
keyword assignments, 186–187
Pages insertion, 150–152
previewing, 106–108
resizing in Pages, 152–153
Spotlight searches, 60–63

Inbox folder, Mail, 265
Info dialog box, 51, 113
infrared receivers, 313
inline objects, Pages insertion, 152
Insert Function dialog box, 170–171
Inspector window, 165–169
installation discs, 316–317
Intego, VirusBarrier X, 241–242
Intel Core 2 processor, 19
Internet. See also Web surfing; World

Wide Web
broadband connections, 225–229
common sense practices, 242–244
computer use, 10
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Internet (continued)
date/time settings, 43–44
dialup connections, 226–227,

230–231
digital media searches, 209–211
e-mail account types, 259–260
online game play, 218–220
online radio, 211–212
satellite connections, 226
security issues, 238–240
wireless network connection setup,

229–230
workflow process, 224–225

Internet Protocol (IP) address, 225
Internet radio, computer use, 10
Internet router, 11
Internet Service Providers (ISPs)
broadband setup, 227–229
dialup connection setup, 230–231
e-mail account provider, 259
image size issues, 194
Internet connection point, 224–225

invoices, retention guidelines, 25–26
iPhoto
album organization, 187–188
album versus event image

organization, 181–182
discussion forums, 297–298
event organization, 189
image display controls, 182–184
image editing, 191–193
image uploads, 180–182
keyword tags, 185–187
Photo Library, 181
slide shows, 189–191
supported image formats, 182

iPhoto albums, 80

iPhoto Photo Library, 80
iPod icon, 51
iPods, USB ports, 29
items
deleting, 114
moving, 116
renaming, 113
selection methods, 110–112
Spotlight searches, 60–63

iTunes
audio CD playback, 202–203
burning audio CDs, 206–208
launching from the Dock, 197
music file playback, 203–204
Music Library, 201–202
online radio, 211–212
playlist creation, 204–206
Podcast playback, 203–204
ripping music CDs, 201–202
slide show background music, 190
Store account setup, 208
Visualizer, 208–209
volume controls, 200–201

iTunes Radio, 211–212
iTunes Store, 208–211
iWeb, blog design tool, 296
iWork
Numbers, 159–174
Pages, 141–157
processing power issues, 15
productivity suite, 20

• J •
Jabber, iChat account setup, 285
jacks. See ports
jokes, speech recognition, 98
Junk folder, Mail, 265
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junk mail, 277, 280–282
Junk Mail filter, training, 280–282
Juno, 226–227

• K •
key repeat rate, keyboards, 84–86
Keyboard & Mouse pane, 84–86,

88–89
keyboards
cable connections, 28
customizing, 84–86
deleting items, 114
first time setup, 31
hardware element, 11
new folder creation, 112–113
Power key, 45

Keynote, presentations, 20
keywords, 185–187
Keywords window, 186–187

• L •
labels, icon display, 86–87
languages, first time setup, 31
laptops. See also computers
AppleCare extended warranty, 20
cooling pads, 24
pros/cons, 13–14

left-handed users, mouse settings, 88
Leopard, 30–32. See also Mac OS X
level meters, speech recognition, 97
lighting, computer location, 24
line in jack, 30
line out jack, 198–199
links
discussion forums, 133–134
file/program associations, 100

files/folders, 108–110
Web page navigation, 225, 247

List view, 64–65, 203–204
listening methods, 96
loan comparisons, spreadsheets, 160
local area network (LAN), 227. See

also networks
log ins, 31, 310–313
log off, 40

• M •
Mac mini, 13–16
Mac OS X, 30–32. See also Leopard
Mac Pro, 13–16
MacBook Air, 16, 29
MacBook Pro, 13–16
MacBooks
AppleCare extended warranty/service

plan, 20
built-in speakers, 198
external speaker connections,

198–199
price ranges, 17
processing power issues, 15
pros/cons, 13–14
Trackpad settings, 88–89

MacFixIt, Mac support resource, 137
Macintosh. See computers
MacLife, Mac support resource, 137
macros, Internet security risk, 239
Macworld, Mac support resource, 137
Mail. See also e-mail
account setup, 32, 260–263
accounts management, 266–267
Address Book contacts, 275–276
automatically deleting sent mail, 277
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Mail (continued)
carbon copies (Cc field), 272
color enhancements, 275
deleting junk mail, 277, 280–282
deleting messages, 267–268
disabling automatic mail checking,

277
disabling/enabling accounts, 267
folders, 265
forwarding messages, 270
From name editing, 267
image attachments, 194–195
Junk Mail filter training, 280–282
launching from the Dock, 260
Mailbox folder addition, 279–280
Mailboxes, 264–265
message creation, 271–273
Message list, 264–265
message replies, 269–270
multiple account descriptions, 261
new mail checking interval, 277
passwords, 267
Preview box, 264–265
previewing messages, 268
reading messages, 267–268
retrieving messages, 267–268
Safari links, 247
saving received file attachments,

274–275
sending file attachments, 273–274
sending messages, 271–273
signatures, 278–279
sound settings, 277
speech recognition, 268
stationery, 272
Status bar, 263–264

switching between accounts, 266
text formatting, 275
unread message display, 268

Mailboxes, 264–265, 279–280
managed accounts, access rights, 37
manuals, reading, 26
master password, FileVault, 310–312
media files, iTunes playback,

203–204
memory, 19. See also random access

memory (RAM)
menu bar, date/time settings, 42–44
message forums, e-mail, 297–298
Message list, Mail, 264–265
microphones
audio chats, 292–293
iChat requirement, 284
speech recognition, 93–98
video chats, 293–295

Microsoft Hotmail, 260
Microsoft Office, 15
Mighty Mouse, 32–33
mobile phones, 226
MobileMe
account setup, 32, 234–236
broadband connections, 234–235
e-mail account provider, 260
iChat account setup, 285
iDisk, 232–233, 236–238
Internet subscriber service, 20
online hosting service, 231–233
slide show sharing, 190

modems
broadband connections, 225–229
cable connections, 27
computer location issues, 24
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dialup, 226–227, 230–231
sending/receiving faxes, 126–128

monitors
cable connections, 28, 30
hardware element, 11
resolution settings, 89–90
screen savers, 82–84
selection suggestions, 17–18

motherboards, 11
mouse
cable connections, 28
customizing, 88–89
deleting items, 114
double-click speed, 88
item selection methods, 110–112
Mighty Mouse, 32–33
new folder creation, 112–113
primary button configuration, 88
scrolling speed, 88
spreadsheet selections, 163–164
tracking speed, 88
zoom w/scroll wheel settings, 88

mouse pads, desk protection, 33
movies. See also videos
DVD Player controls, 178–180
iTunes playback, 203–204
Spotlight search, 63

Movies folder, 36–37, 102, 237
multifunction printers, 126–128
music CDs, 201–202. See also audio

CDs
music files, 203–204, 209–211
Music folder, 36–37, 102, 237
Music Library, 201–206
music. See also audio
computer use, 10
connection ports, 30

processing power issues, 15
slide show background, 190
volume controls, 200–201

MySpace, social networking, 298–299

• N •
Nature collection, 79
Network pane, 227–231
networks. See also local area network

(LAN)
cable connections, 27
Internet access method, 227
Internet account setup, 227–229
log in setup, 31
social networking sites, 298–299

New Message window, Mail, 271
newsgroups, security issues, 243
nonadjacent items, 111–112
Norton AntiVirus for Mac, 204, 241
number formatting, 165–166
Numbers. See also spreadsheets
cell content shading, 168–169
cell data selection methods,

163–164
cell navigation shortcut keys, 163
cell text alignments, 166–167
character formatting, 167
charts, 171–173
data editing, 164–165
data entry conventions, 164–165
deleting rows/columns, 169
document type selections, 160–161
Format bar, 167–168
Formula Bar, 170
formulas, 169–171
Function Browser, 170
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Numbers (continued)
inserting rows/columns, 169
new spreadsheet creation, 160–161
number formatting, 165–166
opening spreadsheet, 161–162
saving a document, 173–174
spreadsheets, 20
templates, 160–161

numerical data, spreadsheets,
164–165

• O •
Offline mode, iChat display, 288
online
commerce, risks, 174–175
games, computer use, 10
hosting, MobileMe, 231–238
journals, blogging, 295–296
shopping, security risks, 21, 243

Online mode, iChat display, 288
Open dialog box
documents, 143–144
spreadsheets, 162
files/folders, 103–105
resizing, 105

operating systems, 30–32
optical line in, 30
optical output, 30
Option key, 74
orientation, image editing, 191
Outbox folder, Mail, 265
outlets, computer location issues, 24

• P •
packing materials, 25
padlock icon, 38, 248
page ranges, printing, 122

Pages
adding to the Dock, 142
background shape insertion, 153
cutting/copying/pasting text,

146–147
deleting text, 145
document types, 142–143
flipping images, 152
floating objects, 150–151
Format bar, 147–148
inline objects, 152
new document creation, 142–143
opening an existing document,

143–144
photo insertion, 150–152
printing documents, 155–156
resizing images, 152–153
saving documents, 157
spell checking, 154–155
table insertion, 149–150
templates, 142–143
text editing, 145–146
text entry conventions, 144–145
text formatting, 147–148
word processor, 20

Party Shuffle playlist, iTunes, 206
Password Assistant, 39
passwords
account editing, 34–36
case-sensitive, 31
FileVault, 310–312
first time system setup, 31
hints, 31, 40
Mail, 267
naming suggestions, 39
online security risks, 244
secure user settings, 313

Paste command, 148
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patches, software, 12–13
PDF documents, 106–108, 124–126 
PDF format, saving files as, 125–126
peripherals, 29
permissions, file access, 318–320
personal contact attacks, 239
personal photo gallery, 233
personal Web pages, 233
PGP Personal Desktop, 242
phishing attacks, 242–243
photo gallery, MobileMe service, 233
Photo Library, 181–184
photographs. See also images
album organization, 187–188
album versus event, 181–182
image uploads, 180–182
keywords, 185–187
slide shows, 189–191

photography, 10, 14
Pictures folder, 30–37, 80, 102, 237
pixels, resolution element, 17
Plants collection, 79
playlists, iTunes creation, 204–206
podcasts, 203–204, 209–211
pointing devices, 88–89
Point-to-Point Protocol (PPP), 231
Point-to-Point Protocol over Ethernet

(PPPoE, 228–229
Poker, online game play, 219
Pool, online game play, 219
ports, system connections, 28–30
power cable, 26
Power key, 45
Power Mac, price ranges, 17
power supply, 11
presentations, iWork suite, 20
Preview pane, 106–108, 121
Preview box, Mail, 264–265

primary button, mouse settings, 88
Print & Fax pane, 123–124, 126–128
Print button, Content window, 248
Print sheet, 120–122, 125–126, 156
printers
drivers, 120
removing unnecessary, 124
sending/receiving faxes, 126–128
setting as default, 122–123
USB connection, 120

printing
document files, 120–122
entire document, 122
Pages document, 155–156
PDF format documents, 125–126
previewing documents, 121
selections, 122
Web page contents, 248, 257–258

programs. See also software
adding to the Dock, 53–54
application software, 99–100
application-specific printing

parameters, 122
closing, 75
file links, 100
launching recently used, 110
opening files/folders, 103–104
opening from the Dock, 52
opening windows on the fly, 68
printing documents, 120–122
removing from the Dock, 54
running from the hard drive, 52–53
speech recognition settings, 97–98
switching between open, 52
viewing with Exposé, 69–70

Public folders, 37, 237
public networks, 229–230
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• Q •
Quick Access menu, 97
Quick Links, 130–131
Quick Look, 105–106
QuickTime, slide show sharing, 190

• R •
radio, streaming audio, 211–212
random access memory (RAM). See

memory
real-time scanning, 241
reboots, 40
Recent Items list, 110
Recent Places, 103–104
recipients, faxes, 128
red eye, image editing, 192–193
Reload button, Web pages, 248
remote computers, 134–137, 233
remote controls, secure users, 313
removable media, virus risks, 241
Repair Disk, 316
Reply window, Mail, 269–270
resolutions, monitor, 17–18, 89–90
resources, Mac support, 137–138
Restart command, crash recovery, 45
ripping, music CDs, 201–202
rotation, image editing, 191
routers, hardware element, 11
rows
content shading, 168–169
inserting/deleting, 169
Pages table, 149–150
spreadsheet data selection, 164
spreadsheet element, 160

• S •
Safari. See also browsers
AutoFill security issues, 175
bookmark folders, 254
bookmarks, 252–254
browsing history display, 254–255
cache files, 257
clearing browser history, 257
Content window, 246
deleting cookies, 320–322
deleting Download history, 323
deleting History files, 322–323
downloading/installing widget

games, 217–218
file downloads, 256–257
Find bar search, 250–251
History file settings, 257
home page settings, 251–252
identity theft prevention, 174–175
launching from Mail, 247
launching from the Dock, 245
navigation controls, 246–248
online game play, 218–220
printing Web page contents, 248,

257–258
secure site indicator, 248
Spotlight search, 62
tabbed browsing, 255–256
Web page link display, 247
Web site search, 249–250

satellite connections, 226
Save As sheet, 157
scanners, USB ports, 29, 126
screen savers, 82–84, 313
Screen Sharing, 134–137
screen snapshots, 108
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scroll balls, Mighty Mouse, 32–33
scroll bars, 71, 163
scroll wheels, 88
scrolling speed, 88
searches
forum hosting sites, 298
Google Search, 248
Help system, 131–133
image keywords, 185–187
iTunes Store, 209–211
Mac support resources, 137–138
Spotlight, 60–63
Web page content, 250–251
Web sites, 249–250

Secure Sockets Layer (SSL) security,
262–263

security
AutoFill risks, 175
backups, 304
common sense practices, 242–244
deleting cookies, 320–322
deleting History files, 322–323
Desktop screen savers, 83–84
e-mail encryption, 242
file permissions, 318–320
FileVault settings, 309–312
Firewall settings, 306–309
hacker attacks, 304
identity theft, 174–175
Internet issues, 238–240
iTunes Store account, 208
password hints, 40
phishing attacks, 242–243
Secure Sockets Layer (SSL), 262–263
Secure User options, 312–313
software updates, 305–306
threat types, 304

unauthorized user risks, 304
Usenet groups, 243
virus attacks, 304
virus risks, 240–242

Security pane, 306–313
selections
deleting Pages text, 145
formatting Pages text, 147–148
items, 110–112
Pages table cells, 149
printing, 122
resizing Pages image, 152–153
spreadsheet cell data, 163–164

Sent folder, Mail, 265
servers, Internet time, 43–44
shading, spreadsheet cells, 168–169
shapes, Pages background, 153
Sharing pane, 134–137, 239
Show Fax Status in Menu bar, 127
Shut Down command, 45
signatures, Mail, 278–279
Sites folder, 36–37, 237
Sleep command, 44–45
Sleep mode, secure user settings, 313
slide shows, 189–191
Slow Keys, keyboards, 85–86
smileys, text chats, 291
social networking, 298–299
software. See also programs
patches, 12–13
processing power, 14–15
system requirement information, 15
updates, 305–306
upgrades, 12–13
version numbers, 13
versus hardware, 13

Software folder, 238
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Software Update pane, 305–306
Solid Colors collection, 80
sorts, Help Viewer topics, 132
Sound pane, speaker settings, 199
sounds
Mail settings, 277
replacing with visual cues, 92–93
speech recognition, 93–98
volume controls, 200–201

spam, Junk Mail, 280–282
Speakable Items folder, 96
speakers, 198–199
Speech Commands pane, 97–98
Speech Recognition pane, 94–98, 268
spell checking, 154–155
spreadsheets, 20, 160. See also

Numbers
standard-level accounts, 37
Stationery strip, Mail, 272
Status bar, Mail, 263–264
Sticky Keys, keyboards, 85
Stop button, 248
streaming audio, 211–212
subfolders, 36–37, 101–102
sunlight, computer location issue, 24
Symantec, Norton AntiVirus for Mac,

241, 304
system date/time, setting, 42–44
System Preferences
account password editing, 34–36
broadband connection, 227–229
date/time settings, 42–44
default printer settings, 123
Desktop, 78–82
dialup account setup, 230–231
Fast User Switching, 41
FileVault settings, 309–312

Firewall settings, 306–309
keyboard settings, 84–86
MobileMe account setup, 234–236
mouse settings, 88–89
new user account setup, 38–40
padlock icon, 38
removing unnecessary printers, 124
Screen Sharing, 135–137
secure user settings, 312–313
sending/receiving faxes, 126–128
Software Update, 305–306
speaker settings, 199
speech recognition, 93–98
Spotlight search, 62
Universal Access tools, 89–93
wireless Internet setup, 229–230

• T •
tabbed browsing, Safari, 255–256
tables, document insertion, 149–150
telephone jacks, 24, 27
telephone modems, 126–127,

226–227, 230–231
templates, 142–143, 160–161
text, 144–147, 164–165
text alignments, 166–167
text chats, iChat, 290–292
text editing, Pages, 145–146
text formatting, 147–148, 275
thumbnails, image browsing,

182–184
Tile Game widget, 215–217
time zones, date/time settings, 43
TraceSecurity, 175
tracking speed, 88
Trackpads, MacBook settings, 88–89
translations, 93–98
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Trash, 58, 114
Trash folder, Mail, 265, 278
TV shows, iTunes playback, 203–204

• U •
unauthorized users, security, 304
Universal Access tools, 89–93
Universal Resource Locator (URL),

224
Universal Serial Bus (USB) ports
1.1 versus 2.0 standards, 29
digital camera connection, 180
external devices, 29
external speaker connection, 198
printer connection, 120
scanner connection, 126

updates, 12–13, 305–306
upgrades, software, 12–13
Usenet groups, security issues, 243
user accounts. See also accounts
adding new, 36–40
file permissions, 318–320
Home folders, 36–37, 101–102
password editing, 34–36
screen sharing, 134–137
secure user settings, 312–313
subfolders, 36–37, 102
switching between, 40–42

user groups, 138

• V •
Verify Disk, 316
VeriSign, 175
versions, software updates, 13
VersionTracker, 137
video cameras, 284, 293–295
video chats, iChat, 284, 293–295

video editing, 14
videos. See also movies
computer use, 10
DVI connector port, 30
graphics processing unit (GPU), 19
iTunes playback, 203–204
iTunes Store search, 209–211

Viewer window
adding/deleting images, 188
DVD Player, 178–179
event content display, 189
image editing, 191–193
image keywords, 185–187
importing images, 182

VirusBarrier X, 241–242
viruses, 239–242, 273, 304
visual cues, 92–93
visual indicator, 97
Visualizer, iTunes, 208–209
visually impaired users, 89–92
volume controls, audio chats,

292–293
Volume icon, 201
Volume slider, iTunes, 200–201

• W •
Web downloads, virus risks, 241
Web pages
adding to the Dock, 54
bookmarking, 252–254
browsing history display, 254–255
content search, 250–251
Content window display, 246
cookies, 320–322
History files, 322–323
home page settings, 251–252
link navigation, 225
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Web pages (continued)
links, 247
printing, 248, 257–258
Safari, 247–250
Spotlight search, 62
tabbed browsing, 255–256

Web Sense, 175
Web site hosting, 20
Web sites
Apple forums, 133
Apple manuals, 26
Apple User Group Support, 138
Apple widget games, 217
Apple’s iPhoto forums, 297
Bridge, 219
Facebook, 298
Gibson Research Corporation, 240
Google GMail, 260
Mac support resources, 137–138
MacFixIt, 137
MacLife, 137
Macworld, 137
MobileMe, 234
MySpace, 298
PGP Personal Desktop, 242
Poker, 219
Pool, 219
Symantec, 241, 304
TraceSecurity, 175
VeriSign, 175

VersionTracker, 137
VirusBarrier X, 241
Web Sense, 175
World of Warcraft, 219

Web surfing, 15. See also Internet
Web-based e-mail, 233, 260
widgets, 59–60, 215–218
Windows PC, 274
windows, 49, 67–75
wired networks, 24, 29
wireless networks, 24, 29, 229–230
word processing, 15, 20. See also

documents; Pages
workspaces, computer location,

23–24
World of Warcraft, 219–220
World Wide Web, 224–225. See also

Internet
Wrath of the Lich King, 219

• X •
Xeon, CPU, 19

• Y •
Yahoo! Mail, 260

• Z •
zooms, 88, 91–92
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