


alignment, changing cell, 64
analysis add-ins, 358
analysis tool add-ins, 350
analyzing data

about, 303
exam, 322–323

answers, exam
chapter 1, 426–427
chapter 2, 427
chapter 3, 427–428
chapter 4, 428–429
chapter 5, 429–430
chapter 6, 430–431
chapter 7, 432
chapter 8, 432–433
chapter 9, 433–434
chapter 10, 434–435
chapter 11, 435–436
chapter 12, 436–437
chapter 13, 437–438
chapter 14, 438–439
chapter 15, 439–441
chapter 16, 441–442

applications
active application add-ins, 349
disabled application add-ins, 349
inactive application add-ins, 349
Visual Basic for Applications (VBA),

347, 363, 401
applying themes, 215–216
area charts, 138–141
Auto_Close macros, 407
Auto_Open macros, 407
AutoFill

about, 45
filling in series of entries, 40–43

automate, 358, 400
AutoRecover, 341
axis, 116, 144

balloon markers, 133
bar charts

about, 121, 144
converting column charts to, 

121–124
Bar of Pie chart, 129
bars, chart, 116
Billing Statement template, 35–38
blogs, help, 444
BoldMarch macro, 374
borders

cells, 208–211
No Borders option, 56

browser window, 354
bubble charts, 142–143
bugs

about, 400
checking formulas, 94
circle, 298
fixing, 378–381
fixing syntax, 374–378
formulas, 94
identifying syntax, 374–378
informational, 286
logic, 374, 382–385
runtime, 400
scope, 374
stop, 286
syntax, 374–378
trapping, 401
warning, 286

building add-ins
about, 406
adding to QAT, 419
converting macros to, 412–419

B
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exam, 422–423
testing, 408–412, 419–420

built-in cell styles, 70
buttons

about, 9
adding to QAT, 330–332
Close, 6
Command, 5
Debug, 379
Developer tab, 371
Enable All Macros, 378
Enable This Content, 365
Excel Options, 337, 370
finding location, 335–337
Help, 17
Macro Security, 378
Minimize, 6
Office, 5, 20
Options, 14, 365
Paste Button options, 56–57
rearranging, 332–335
Refresh All, 187
Resize Table, 61
Restore, 6
Run, 15
System Info, 341
Table Name, 61
Table Style Options, 62
Table Styles, 62
View Macros, 409
X, 12

calculations
about, 109
iterative, 93
options, formulas, 92–93

C

categorizing data, pie charts, 124–130
cells

about, 26
alignment, 64
borders, 208–211
to cell moving, 27–28
fill color, 64
formatting, 63–66
formulas in, 87–89
references, 27
referencing in formulas, 89–91, 93–94
selecting, 30
selecting column, 31
selecting small group, 30
styles, 70

Change Chart Type dialog box, 120
changing

cell alignment, 64
cell fill color, 64
Excel settings, 337–341
files from library, SharePoint,

241–243
numeric format, 65
QAT location, 329–330

chapter 1 exam
answers, 426–427
questions, 21–22

chapter 2 exam
answers, 427
questions, 46–47

chapter 3 exam
answers, 427–428
questions, 81–82

chapter 4 exam
answers, 428–429
questions, 110–111

chapter 5 exam
answers, 429–430
questions, 146–147

Index 451

22_107881 bindex.qxp  3/29/07  2:59 PM  Page 451



chapter 6 exam
answers, 430–431
questions, 172–173

chapter 7 exam
answers, 432
questions, 198–199

chapter 8 exam
answers, 432–433
questions, 218–219

chapter 9 exam
answers, 433–434
questions, 245–246

chapter 10 exam
answers, 434–435
questions, 270–271

chapter 11 exam
answers, 435–436
questions, 299–300

chapter 12 exam
answers, 436–437
questions, 322–323

chapter 13 exam
answers, 437–438
questions, 342–343

chapter 14 exam
answers, 438–439
questions, 359–360

chapter 15 exam
answers, 439–441
questions, 402–404

chapter 16 exam
answers, 441–442
questions, 422–423

charting add-ins, 358
charts

about, 44, 115, 145
area, 138–141
bar, 121–124, 144

bubble, 142–143
column, 117–124
cone bar, 123
doughnut, 142–143
elements, 115–116
exam, 146–147
exploded pie, 125
graphical data display, 163–170
labels, 116, 145
legend, 116, 145
line, 130–135
macros, 392
moving, 121
pie, 124–130
radar, 142–144
scale, 116, 145
scatter plot, 135–138
series, 116, 145
sheets, 31
stock, 141
surface, 142
3-D, 144
3-D area, 170
3-D clustered column, 120
titles, 116, 145
2-D, 144
values, 116, 145
walls, 116, 145
what-if analysis, 315–320

check boxes
about, 371
Date Smart Tag, 354
Disable All Trusted Locations, 399
Ribbon, 370
Subfolders of This Location Are Also

Trusted, 397
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Trusted Locations list, 399
VBA Project Object Model, 378

check out, 244
checking

in documents, SharePoint, 243
formulas error, 94
out documents, SharePoint, 241–242

checkout, discarding, 243
circle errors, 298
Clip Art task pane, 10
Clipboard, copy cells to, 53
close

gracefully, 421
Visual Basic window, 373

Close button, 6
Close dialog box, 10
code

about, 400
AddHeaders, 373
executable, 400
group, Developer tab, 371
parenthesis, 376
viewing, 371–372

color
fill, cell, 64
sorting data, 254–258

Color Scales format, 67
column charts

about, 117–121
converting to bar chart, 121–124

columns
about, 26
Keep Source Column Widths option, 56
limits, 27
resizing, 51–52
width, 79

.Com add-ins, 350

Command button, 5
comments, 400
communities, online help, 444, 446–447
compress, 20
computation macros, 393
computational add-ins, 358
concatenation, 102–103
conditional formatting

about, 67, 79
creating, 68–69
multiple, 68

cone bar chart, 123
connection, 196
Consolidate dialog box, 291
consolidating data

about, 289, 298
multiple workbooks, 295–297
single workbook, 290–295

consolidating data across files, ranges, 295
consolidation reference, 298
contextual, 20
contextual tabs, 8
contrasting data, 138–141
converting

column chart to bar chart, 121–124
macros to add-ins, 412–419

Copy As Picture option, 57
copying data, 52–57
corporate environment, Office 2007, 399
correlation, 269
Create PivotTable dialog box, 155
Create Table dialog box, 58
criteria, 269, 298
CSV (Comma Separated Values) files

about, 17, 178–179, 196
importing, 183–184
saving Excel data as, 223–225
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cube, 171
custom filters, 59
customize, 341
Customize window, QAT, 335–337
customizing Excel

about, 327
exam, 342–343
QAT, 327–337

customizing tables, 61–63

data
about, 115
Access, 191–193
categorizing, pie charts, 124–130
consolidating data across files, 295
contrasting, 138–141
Existing Database Connection,

194–196
exporting Excel, 225
fixed data files, 184–185
formatting, 63–72
grouping in tables, 57–63
importing, 178–185
linking from worksheets, 188–191
moving data from text file, 

178–185
multiple worksheets, 100
pasting, 188–190
referencing, 190–191
using Excel data for reports, 

225–227
Data Bars format, 67
data design exam, 218–219
data entry macros, 393
Data tab, 7

D

data validation
about, 275
exam, 299–300
list of items, 287–289

data view, printing worksheets, 79
database, 196
date functions, 104
Date Smart Tag check box, 354
dates, formatting, 65
debug, 400
Debug button, 379
debugging macros

fixing errors, 378–381
fixing logic errors, 382–385
fixing syntax errors, 374–378
identifying syntax errors, 374–378
logic, 374
scope, 374
syntax, 374
Visual Basic Editor, 374–385

default setting, 20
delimited text files

about, 178–179
importing, 180–183

delimiter, 196
destination, Use Destination Theme 

option, 55
destructive process, 298
Developer tab

about, 363
activating, 370–371
buttons, 371
Code group, 371
Controls group, 371
macros, 370–373
Modify group, 370–373
modules, 371–372
Popular group of options, 370
Ribbon, 363
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Show Developer tab, 370
Visual Basic window, 371–373
XML group, 371

dialog boxes
about, 9, 10, 20
Add-ins, 418
Change Chart Type, 120
Close, 10
Consolidate, 291
Create PivotTable, 155
Create Table, 58
Find and Replace, 10, 11
Find and Replace dialog box, 10
Format Data Series, 123
Function Arguments, 102–103
Insert Chart, 164
Macro, 15, 369
Microsoft Security Options, 365
modal, 10, 20
Move Chart, 121
nonmodal, 10, 20
Open, 10
Record Macro, 366, 408, 413
Replace, 383
Save, 10
Save As, 417
Security Options, 365
Security Warning dialog box, 15
Select Data Source, 128
Subtotal, 264–265
Trusted Location, 396
Value Field Settings, 160–161

Disable All Trusted Locations check box,
399

disabled application add-ins, 349
discarding checkout, SharePoint, 243
document library

about, 244
SharePoint, 234–236

document-related add-ins, 349
documents

checking in, 243
checking out, 241–242
document-related add-ins, 349
inspectors add-ins, 350
printing, 78–79
types, 11–17

doughnut charts, 142–143
download, 244
duplicate data, removing, 275–280

elements, worksheet, 25–27
Enable All Macros button, 378
Enable This Content radio button, 365
entering data in Billing Statement template,

35–38
errors

about, 400
checking formulas, 94
circle, 298
fixing, 378–381
fixing logic, 382–385
fixing syntax, 374–378
formulas, 94
identifying syntax, 374–378
informational, 286
logic, 374, 382–385
runtime, 400
scope, 374
stop, 286
syntax, 374–378, 401
trapping, 401
warning, 286

etiquette, posting, 444–445

E
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exam answers
chapter 1, 426–427
chapter 2, 427
chapter 3, 427–428
chapter 4, 428–429
chapter 5, 429–430
chapter 6, 430–431
chapter 7, 432
chapter 8, 432–433
chapter 9, 433–434
chapter 10, 434–435
chapter 11, 435–436
chapter 12, 436–437
chapter 13, 437–438
chapter 14, 438–439
chapter 15, 439–441
chapter 16, 441–442

exam questions
add-ins, 359–360
adding data, 198–199
answers, 426–442
building add-ins, 422–423
chapter 1, 21–22
chapter 2, 46–47
chapter 3, 81–82
chapter 4, 110–111
chapter 5, 146–147
chapter 6, 172–173
chapter 7, 198–199
chapter 8, 218–219
chapter 9, 245–246
chapter 10, 270–271
chapter 11, 299–300
chapter 12, 322–323
chapter 13, 342–343
chapter 14, 359–360
chapter 15, 402–404
chapter 16, 422–423

charts, 146–147
customizing Excel, 342–343
data design, 218–219
Excel intro, 21–22
exporting data, 245–246
filtering and sorting data, 270–271
formulas, 110–111
macros, 402–404
PivotTables, 172–173
worksheets, 46–47, 81–82

Excel 2007
about, 3
row and column limits, 27
uses, 3–4

Excel 2007 Power Programming with VBA
(Walkenbach), 363

Excel add-ins, 349–350
Excel data, SharePoint, 233–243
Excel files, 26
Excel MVP Web sites, 447
Excel Options button, 337, 370
Excel Options window, 391
ExcelTrustedTestFolder, 397
executable code, 400
Existing Database Connection data,

194–196
Exploded Pie Charts, 125
exponential, 321
exporting data exam, 245–246
exporting Excel data

about, 223
PowerPoint, 231–232
saving Excel data as CSV file,

223–225
saving Excel data as workbook

format, 225
Word, 225–231

external data, 196
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