
A
AACSB (Association to Advance

Collegiate Schools of Business), 39
Accenture, accounting career, 65
accounting

business concentration discipline, 6
business core element, 6
industry-specific job-search

Websites, 78
accounting careers, business majors,

64–65
action phrases, resume enhancements, 85
Action Without Borders, volunteer

opportunity resource, 46
actuary, finance career, 66
AdJobsInc.com, industry-specific job-

search Website, 79
admissions, MBA considerations, 55–60
adult learners, undergraduate business

program, 33–34
advertising

industry-specific job-search
Websites, 79

marketing career, 70, 71
AFLAC, finance career, 68
AfterCollege, student/recent college

grad job-search Website, 80
AIESEC, networking opportunity,

39–40
Allstate Corporation, finance career, 68
Alpha Kappa Psi, networking

opportunity, 39

alumni organizations, job-search
networking resource, 82

AlumniRecruiter.com, student/
recent college grad job-search 
Website, 80

analytical skills, accounting career, 65
Anheuser-Busch, marketing career, 71
application fees, college application

element, 30
applications

completion tips, 29–33
online advantages, 87–88
transfer students, 31–33

ASAE Gateway to Associations
Directory, job-search networking
resource, 83

asset manager, finance career, 66
associate financial planner, finance

career, 66
Association to Advance Collegiate

Schools of Business (AACSB), 39
Associations on the Net, job-search

networking resource, 83
athletics, networking opportunity, 39
auditors, accounting career, 64

B
bank administrator, finance career, 66
Bank of America Corp., finance

career, 67
Bank One Corp., finance career, 67
bank teller, finance career, 66
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banking
finance career, 66
industry-specific job-search

Websites, 78
internship opportunity, 37

BankingBoard.com, industry-specific
job-search Website, 78

BankJobs.com, industry-specific job-
search Website, 78

BBDO Worldwide, marketing career, 71
Beta Gamma Sigma, networking

opportunity, 39
bigapplehead.com, internship

resource, 37
brand management, marketing

career, 70
budget analyst, accounting career, 64
bullet points, resume enhancements, 85
Burson-Marsteller, marketing career, 71
business clubs (societies), networking

opportunity, 39
business major

accounting careers, 64–65
campus-based organizations,

39–41
career volunteering opportunities,

45–46
concentrations, 6–7
core disciplines, 6
curriculums, 5–17
double major/double degree

advantages/disadvantages, 44
employment trends, 19–20
entrepreneurial opportunities,

73–74
finance careers, 66–68
GPA (grade-point average), 41–43
internships, 36–39
management careers, 69–70
marketing careers, 70–71
MBA (Master’s in Business

Administration) programs,
48–54

operations careers, 71–72

pros/cons, 18–19
prospective employer’s respect for,

18
required skills, 18
senior thesis, 43–44

Business Week, MBA program rankings,
22, 48–49

C
campus radio/TV stations,

entrepreneurial opportunities, 41
campus-based organizations,

networking opportunity, 39–41
CampusCareerCenter.com,

student/recent college grad job-search
Website, 80

career centers
internship resource, 36
job-search resource, 76–77
volunteer opportunity resource, 45

career fairs, job-search resource, 83–84
CareerBank.com, industry-specific job-

search Website, 78
CareerBuilder, general job-search

Website, 77
CareerGrad.com, resume templates, 86
careers

accounting, 64–65
commercial real estate attorney,

106–110
derivatives strategist, 102–106
entrepreneur, 110–112
entrepreneurial endeavors, 73–74
entrepreneurial opportunities,

73–74
finance, 66–68
leadership consultant, 97–102
management, 69–70
marketing, 70–71
operations, 71–72
product director, 93–96

careers-in-marketing.com, marketing
career salary guidelines, 71
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Carnegie Mellon University’s Tepper
School of Business, 26

CB Richard Ellis, finance career, 68
Certified Financial Analyst (CFA),

finance career, 68
Certified Financial Planner (CFP),

finance career, 68
Certified Public Accountant (CPA),

accounting career, 65
CFA (Certified Financial Analyst),

finance career, 68
CFP (Certified Financial Planner),

finance career, 68
Charles Schwab, finance career, 68
CIGNA, finance career, 67, 68
Citigroup, finance career, 67
clothing (dress), interview guidelines,

89–90
Coca-Cola Co., marketing career, 71
college applications

completion tips, 29–33
transfer students, 31–33

college newspapers, communication
development opportunity, 41

Columbia Business School, MBA
program, 53

Columbia University, book publisher
integration, 40

commercial banking, finance career,
66, 67

commercial real estate attorney, case
study, 106–110

Common Application, college
application element, 30

communication skill
business major element, 18
campus radio/TV stations, 41
college newspapers, 41
job-search element, 76

computer applications, business core
element, 6

computer literacy, business major
skill, 18

computer skills, accounting career, 65

computer-friendly fonts, resume
enhancements, 85

concentrations, business major
curriculum, 6–7

consulting, internship opportunity, 37
Coopers & Lybrand, accounting

career, 65
core disciplines, business major

curriculum, 6
Cornell University S.C. Johnson School

of Management, MBA program,
52–53

corporate accounting, internship
opportunity, 37

corporate finance
finance career, 66–67
internship opportunity, 37

corporate finance and restructuring
associate, finance career, 67

corporate real estate manager, finance
career, 67

corporations, accounting career, 65
cost accountant, accounting career, 64
counseling services, adult learners

(nontraditional students), 34
cover letters, writing guidelines, 

86–87
CPA (Certified Public Accountant),

accounting career, 65
cramming avoidance, GPA improvement

element, 43
current event awareness, business major

skill, 18
curriculums

business major, 5–17
Indiana University’s Kelley School

of Business, 12–17
U of PA’s Wharton School, 

7–12
Cushman and Wakefield Worldwide,

finance career, 68
customer service representative, finance

career, 66
customization, resume enhancements, 85
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D
Dartmouth College Tuck School of

Business, MBA program, 54
day-care services, adult learners

(nontraditional students), 34
deadlines, college application

element, 30
Deloitte Touche, accounting career, 65
Delta Sigma Pi, networking

opportunity, 39
derivatives strategist, case study,

102–106
DirectEmployers.com, general job-

search Website, 77
discipline, job-search element, 75
diversity groups, networking

opportunity, 40
dress (clothing), job interview

guidelines, 89–90
Dynamic Cover Letters (Katharine Hansen

and Randall S. Hansen, Ph.D.), 86

E
Eastman Kodak Company, marketing

career, 71
economics

business concentration
discipline, 6

business core element, 6
Edelman Public Relations Worldwide,

marketing career, 71
eFinancialCareers, industry-specific job-

search Website, 78
employers

accounting career, 65
college graduate qualification

survey, 35
finance career, 67–68
marketing career, 70–71
operations career, 72

entrepreneur, case study, 110–112
entrepreneurial endeavors, careers, 73–74

entrepreneurial opportunities, business
majors, 73–74

entrepreneurship, business concentration
discipline, 6

Ernst & Young, accounting career, 65
essays, MBA program admission, 58–59

F
fact sheets, job interview element, 89
family, job-search networking resource,

81–82
fees, application, 30
fellow students, job-search networking

opportunity, 81–82
Fidelity, finance career, 68
finance

business concentration
discipline, 6

business core element, 6
industry-specific job-search

Websites, 78
finance careers, business majors, 66–68
financial accountant, accounting

career, 64
financial aid

adult learners (nontraditional
students), 34

MBA, 60–61
financial analyst, accounting career, 64
financial consultant, accounting

career, 64
Financial Jobs, industry-specific job-

search Website, 78
financial planning, finance career,

66, 67
financial specialist, accounting

career, 64
First Steps in the Hunt, company

Website resource, 81
Fleishman-Hillard, marketing career, 71
flexible scheduling, adult learners

(nontraditional students), 34
focus, job-search element, 75
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fonts, resume enhancements, 85
Foote Cone & Belding, marketing

career, 71
Forrester Research, marketing career, 71
fraternities, networking opportunity, 39
friends, job-search networking resource,

81–82
Frost & Sullivan, marketing career, 71

G
Gartner Group, marketing career, 71
Georgetown University, Students of

Georgetown Inc., 40
GMAT (Graduate Management

Admission Test), MBA program
admission, 56

Goldman Sachs, finance career, 67
Google, Internet job-search Website, 81
government, accounting career, 65
GPA (grade-point average)

maximizing, 41–43
MBA program admission, 56

grades, MBA program admission
element, 56

Graduate Management Admission Test
(GMAT), MBA program admission
element, 56

GreatInsuranceJobs.com, industry-
specific job-search Website, 78

Grubb & Ellis, finance career, 68

H
Haas School of Business, U of Ca-

Berkeley, business core disciplines, 6
Hamadeh, Samer (Vault Guide to Top

Internships), 37
Hansen, Katharine (Dynamic Cover

Letters), 86
Hansen, Randall S., Ph.D. (Dynamic

Cover Letters), 86
Harvard Business School, MBA

program, 51–52

Harvard University, book publisher
integration, 40

health
GPA improvement element, 43
job-search element, 76

health care administration, business
concentration discipline, 6

help-wanted ads, job-search resource, 84
Hill and Knowlton, marketing career, 71
honesty, GPA improvement element, 43
housing, adult learners (nontraditional

students), 34

I
IBM, marketing career, 71
idealist.org, volunteer opportunity

resource, 46
IFSjobs.com, industry-specific job-

search Website, 78
Indiana University’s Kelley School of

Business, business curriculum, 
12–17

industrial production manager,
operations career, 72

insurance
finance career, 68
industry-specific job-search

Websites, 78
insurance industry, finance career, 66
Insurance Job Channel, industry-

specific job-search Website, 78
interest-based clubs (societies),

networking opportunity, 40
internabroad.com, international

internship resource, 39
internal auditor, accounting career, 64
international business, business

concentration discipline, 6
Internet, job-search resource, 

77–81
Internet Public Library, job-search

networking resource, 83
internjobs.com, internship resource, 37
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internships
business major fields, 37
employment interview, 38
international opportunities, 38–39
Internet resources, 36–37
missed application deadline, 38
nurturing professional

experience, 38
unpaid (first step)

opportunities, 38
work experience opportunity,

36–39
internWeb.com, internship resource, 37
interviews

dress (clothing) guidelines, 89–90
manner issues, 91–92
preparation guidelines, 88–89

investment banking, finance career,
66, 67

iseek.com, college graduate qualification
survey, 35

J
J. Walter Thompson, marketing

career, 71
job-market

applications, 87–88
cover letters, 86–87
interviews, 88–92
online applications, 87–88
resume writing, 84–86

Jobs in the Money, industry-specific
job-search Website, 79

Jobs.com, internship resource, 37
job-searches

career fairs, 83–84
company Websites, 80–81
general job-search Websites, 77
guidelines, 75–76
help-wanted ads, 84
industry-specific Websites, 77–79
networking resources, 81–83
resources, 76–81
student/recent college grad

Websites, 80

Jones Lang LaSalle, finance career, 68
junior analyst, finance career, 66
junior art director, marketing career, 70
junior copywriter, marketing career, 70
junior financial analyst, finance

career, 67

K
Ketchum Communications, marketing

career, 71
KeyCorp, finance career, 67
keywords, resume enhancements, 85
KPMG Peat Marwick, accounting

career, 65

L
law, business core element, 6
leadership, business major skill, 18
leadership consultant, case study,

97–102
learning styles, GPA improvement

element, 41–42
lecture format, business major learning

challenge, 18
Leo Burnett, marketing career, 71
Lerner, Marcy (Vault Guide to Top

Internships), 37
letters of recommendation

college application element, 30
MBA program admission element,

59–60
liberal arts, undergraduate business

program element, 5–7
lifestyles, GPA improvement

element, 43
life/work experience credit

adult learners (nontraditional
students), 34

MBA program admission element,
57–58

Lincoln Property, finance career, 68
listening habits, GPA improvement

element, 42
loan officer, finance career, 66
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M
management

business concentration discipline,
6

business core element, 6
internship opportunity, 37

management accounting, career, 64
management analyst, operations

career, 72
management careers, business majors,

69–70
management trainee, operations

career, 72
manners, job interview guidelines,

91–92
market research, marketing career,

70, 71
marketing

business concentration
discipline, 6

business core element, 6
industry-specific job-search

Websites, 79
internship opportunity, 37

marketing careers, business majors,
70–71

marketing interviewer, marketing
career, 70

MarketingJobs.com, industry-specific
job-search Website, 79

Master’s in Business Administration
(MBA)

admissions considerations, 55–60
Columbia Business School, 53
Cornell University S.C. Johnson

School of Management, 52–53
Dartmouth College Tuck School of

Business, 54
financial aid, 60–61
Harvard Business School, 51–52
MIT Sloan School of Management,

53–54
Northwestern University Kellogg

School of Management, 49

pros/cons, 48
reasons for, 47–48
Stanford Graduate School of

Business, 51
time requirements, 55
University of Chicago Graduate

School of Business, 50
University of Michigan Ross

School of Business, 52
University of Pennsylvania

Wharton School, 50
mathematics, business major skill,

18, 19
MBA. See Master’s in Business

Administration
McDonald’s Corporation, marketing

career, 71
Merrill Lynch, finance career, 67
Merrill Lynch Asset Management,

finance career, 68
Metropolitan Life Insurance Company,

finance career, 68
Microsoft, marketing career, 71
Minnesota Department of Employment

and Economic Development,
survey, 35

MIT Sloan School of Management
MBA program, 53–54
undergraduate business

program, 23
money management, finance career,

67, 68
Monster.com

general job-search Website, 77
resume professional resource, 86
resume templates, 86
resume writing guidelines, 85
Salary Wizard, 70
typical interview questions, 88

MonsterTRAK
internship resource, 36
student/recent college grad job-

search Website, 80
Morgan Stanley Dean Witter, finance

career, 67, 68
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N
National Association of College and

Employers (NACE), survey results,
89–90

Nestle USA Inc., marketing career, 71
networking, job-search element, 81–83
New York University’s Stern School of

Business, 25
newspapers, communication

development opportunity, 41
nontraditional students, undergraduate

business program issues, 33–34
Northwestern University Kellogg School

of Management, MBA program, 49
notebooks, job-search element, 75
note-taking, GPA improvement

element, 42
numbers, resume enhancements, 85

O
Ogilvy, marketing career, 71
Oldman, Mark (Vault Guide to Top

Internships), 37
online applications, advantages, 30,

87–88
operations

business concentration
discipline, 6

careers, 71–72
internship opportunity, 37

organization
business major skill, 18
job-search element, 75

organizational skills, GPA improvement
element, 42

orientation, nontraditional students
issues, 34

P
Paine Webber, finance career, 67
Pasiuk, Laurie (Vault Guide to Top

Internships), 37

personal profiles, college application
element, 30

positive attitude, job-search element, 76
practice tests, GPA improvement

element, 43
Price Waterhouse, accounting career, 65
Princeton Review’s Online Internship

Database, 36
procrastination, GPA improvement, 42
product director, case study, 93–96
product management, marketing

career, 70
professional organizations, job-search

networking resource, 82
profiles, college application element, 30
Progressive Corporation, The, finance

career, 68
project accountant, accounting

career, 64
Project Sledgehammer, volunteer

opportunity resource, 45
proofreading, college application

element, 30
proofreading, resume enhancement, 86
public accounting, internship

opportunity, 37
public accounting firms, accounting

opportunity, 65
public relations, marketing career,

70, 71

Q
questions, job interview element, 88–89
Quint Careers, general job-search

Website, 77
Quintessential Directory of Company

Career Centers, 81

R
radio/TV stations, communication

development opportunity, 41
Ranked and Rated (Bert Sperling and

Peter Sander), 28
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real estate, finance career, 67, 68
real estate broker, finance career, 67
real estate financial analyst, finance

career, 67
real estate securities analyst, finance

career, 67
recommendations

college application element, 30
MBA program admission element,

59–60
research, job interview element, 89
research assistant, marketing career, 70
research associate, finance career, 66
resume professionals, when to use, 86
resumes

cover letters, 86–87
writing guidelines, 84–86

retailing, internship opportunity, 37
Rowland Worldwide, marketing

career, 71

S
Saatchi & Saatchi, marketing career, 71
Salary.com, accounting career

guidelines, 65, 68–69
sales

industry-specific job-search
Websites, 79

internship opportunity, 37
sales representative, finance career, 66
SalesJobs.com, industry-specific job-

search Website, 79
Salomon Smith Barney, finance

career, 67
Sander, Peter (Ranked and Rated ), 28
scanner-friendly resumes, resume

enhancement, 85
senior thesis, writing guidelines, 43–44
size guidelines, resume enhancements, 85
skills, business major requirements, 18
sororities, networking opportunity, 39
Sperling, Bert (Ranked and Rated ), 28
staff accountant, accounting career, 64
staff auditor, accounting career, 64

Stanford Graduate School of Business,
MBA program, 51

Stanford University, book publisher
integration, 40

State Farm Insurance Companies,
finance career, 68

State Street Global Advisors, finance
career, 68

statistics
business concentration

discipline, 7
business core element, 6

StreetJobs.com, industry-specific job-
search Website, 79

students, job-search networking
resource, 81–82

study habits, GPA improvement
element, 42

studyabroad.com, international
internship resource, 38

support network, job-search element, 76
support services, adult learners

(nontraditional students), 34
systems, internship opportunity, 37

T
Talent Zoo, industry-specific job-search

Website, 79
teamwork, business major skill, 18
technology, business concentration

discipline, 7
tellers, finance career, 66
templates, resume enhancements, 86
Test of English as a Foreign Language

(TOEFL), MBA admission element,
56–57

test scores
college application element, 30
MBA program admission element,

56–57
thesis, writing guidelines, 43–44
time requirements, job-search

element, 75
Trammell Crow, finance career, 68
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transcripts, college application element,
30

transfer students, college application
completion tips, 31–33

tutors, GPA improvement element, 43
TV/radio stations, communication

development opportunity, 41
typewritten applications, advantages, 30

U
U of Ca-Berkeley, Haas School of

Business, business core disciplines, 6
U of PA’s Wharton School, business

curriculum elements, 7–12
U.S. Department of Labor, operations

career salary guidelines, 72
U.S. News & World Report,

undergraduate business program
rankings, 7, 22

UC Irvine’s Center for International
Education, study-abroad programs, 39

undergraduate business programs
adult learners, 33–34
application completion tips, 29–33
Carnegie Mellon University’s

Tepper School of Business, 26
MIT’s Sloan School of Management,

23
New York University’s Stern School

of Business, 25
transfer student application, 31–33
University of California-Berkeley’s

Haas School of Business, 24
University of Michigan-Ann

Arbor’s Ross School of Business,
24–25

University of North Carolina-
Chapel Hill’s Kenan-Flagler
Business School 26–27

University of Pennsylvania’s
Wharton School, 22–23

University of Southern California’s
Marshall School of Business,
27–28

University of Texas-Austin’s
McCombs School of Business, 27

University of Virginia’s McIntire
School of Commerce, 28–29

underwriters, finance career, 66
UNESCO, World Heritage sites, 28
United Way, volunteer opportunity

resource, 45
University of California-Berkeley’s Haas

School of Business, 24
University of Chicago Graduate School

of Business, MBA program, 50
University of Colorado-Boulder,

Program Council, 40
University of Massachusetts-Amherst,

entrepreneurial opportunities, 40
University of Michigan-Ann Arbor’s

Ross School of Business, 24–25, 52
University of Minnesota, college

graduate qualification survey, 35
University of North Carolina-Chapel

Hill’s Kenan-Flagler Business School
26–27

University of Pennsylvania’s Wharton
School, MBA program, 50

University of Southern California’s
Marshall School of Business, 27–28

University of Texas-Austin’s McCombs
School of Business, 27

University of Virginia’s McIntire School
of Commerce, 28–29

V
Vault Guide to Top Internships

(Hamadeh, Oldman, Lerner, and
Pasiuk), 37

Vault.com
general job-search Website, 77
resume professional resource, 86
resume writing guidelines, 84

volunteering, work experience
opportunity, 45–46

VolunteerMatch, volunteer opportunity
resource, 45
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W
Wachovia Corporation, finance career, 67
Web applications, internship

opportunity, 37
WetFeet, general job-search Website, 77
work/life experience credit

adult learners (nontraditional
students), 34

MBA program admission element,
57–58

Y
Yahoo! HotJobs, general job-search

Website, 77
Yankee Group, marketing career, 71
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