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Symbols
^ (caret), defined, 63
Ô (Command) key, 57, 63
$ (dollar sign), Terminal, 460
/ (forward slash), Terminal, 463
~ (tilde), Terminal, 460

A
About This Mac command, 510
About This Mac window,

510–511
accented characters, inserting, 133
Access Control pane, 541
Access Control tab, 541
Access Privileges, .Mac account,

191
accessibility features. See also

speech services
key repeat rate, setting,

504–505
keyboard preferences, setting,

504–505
mouse preferences, setting,

502–503
speaking aloud,

enabling/disabling, 66–67,
500–501

speaking aloud,
starting/stopping, 490–491

speech preferences, setting,
66–67, 492–493, 500–501

system voice, selecting, 66–67,
492–493

trackpad preferences, setting,
502–503

accessibility features, speech
recognition

activating (Escape key), 66
choosing command groups,

66–67, 498–499
enabling/disabling, 66,

494–495
preferences, setting, 66–67,

496–497

Accounts icon, 98
Accounts pane. See System

Preferences window, Accounts
pane

Action Menu button, 37
Add button, 414
Add Chapter button, 456
Add Fonts command, 69
Add Key Mapping dialog box,

473
Add Keyboard Shortcut button,

507
Add keyboard shortcut dialog

box, 507
add server dialog box, 483
add service dialog box, 483
Address Bar, hiding/showing 

(Ô-Shift-|), 268
Address Book, Mail application.

See Mail application, Address
Book

Adobe Photoshop, 396–397
Adobe Photoshop Elements,

396–397
Advanced menu (iMovie), 441,

451
Advanced pane, 60
Advanced tab, 61
Advanced tab, Trash warning, 79
age limits, .Mac account, 188
AIM screen name, iChat,

290–291
airplane flights, searching,

206–207
AirPort

Base Station, creating,
162–163

closed network, 156–157
computer-to-computer,

152–153
configuring, 144–145,

152–153
enabling/disabling, 

144–145
public network, 154–155

AirPort status icon, 152
AirPort Status menu

Create Network command,
152–153

joining a network, 154–155
Other command, 157

alarms. See reminders
albums, photo. See iPhoto,

albums
alerts, 10–11, 501. See also speech

services
aliases

adding to sidebar, 18–19
applications, 18–19, 40–41
desktop, 19, 40–41
Dock, 19, 40–41
files, 40–41
files, searching by, 84–85
folders, 40–41
hard disks, 84
searching for, 84–85

American Heritage Dictionary,
208

animation, 38–39, 448–449
anniversary information, Mail

application Address Book, 259
Announce Slideshow button

(.Mac account), 429
ANSI terminal type, selecting,

463
Anti Aliasing, 468
AOL Buddy list, displaying 

(Ô-1), 290
Appearance options, 398–399
Apple Installer, 24–25
Apple menu

About This Mac command,
510

Force Quit command (Ô-
Option-Esc), 47, 523

Log Out command, 2–3
Recent Items command,

138–139
Restart command, 6–7
Shut Down command, 6–7
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Apple menu (continued)
Sleep command, 6–7
System Preferences command,

2–3
Apple menu, Force Quit

command (Ô-Option-Esc), 47
Apple Music Store. See iTunes,

Music Store
Apple Phone Book, 202–203
Apple software, 516–517,

530–531. See also software
Apple Speakable Items Is On

button, 495, 496
Apple System Profiler, 510–513
Apple technical support,

searching, 212–213
AppleCare channel, 212–213
AppleTalk

AirPort, enabling/disabling,
144–145

Ethernet, enabling/disabling,
142–143

and network browser, 158
printers, adding, 170–171

application associations
data files, 74–75
image files, 80–81

Application menu, 46, 138
applications

adding to Dock, 40–41
aliases, creating, 18–19, 40–41
automatic start, terminating, 20
cannot start, 528–529
in Classic Environment, 48, 61
crashed, 522–523
displaying all, 511
DVD Player, as default for

video DVDs, 53
error messages, capturing,

22–23
faxing from, 182–183
file associations, image files,

80–81
file associations, setting,

74–75
force-quitting (Ô-Option-

Esc), 47, 522–523, 524–525
handwriting recognition,

56–57
hiding, 17, 47

hung, 522–523
icons, bouncing, 39
InkPad, using with, 56–57
installing new software, 24–25
keyboard shortcuts, creating,

507
opening in Finder, 40
passwords storing (Keychain

Access feature), 30–31
pathnames, determining, 487
printing from, 178–181
recent, launching from Apple

menu, 138–139
restarting, 47, 522–523
running, identifying in Dock,

17
running, list of, 47
searching for, 86–88
setting defaults, 75
starting, 486–487
starting at login, 42–43
switching between windows 

(Ô-~ or Ô-n), 465
windows, hiding all (Option-

Ô-click), 47
windows, switching between

(Ô-~ or Ô-n), 465
applications, setting as default

CD-ROM, music, 53
CD-ROM, photo, 53
DVD video, 53
editing application, 396–397
files, 74–75
Get Info window (Ô-I), 75
music CDs, 53
photo CDs, 53
Preview, 81
TextEdit, 127

Applications folder (Mac OS 9),
184–185

Applications folder (Mac OS X)
customized navigation, 72
installing applications in, 86
opening from the keyboard

(Ô-Shift-A), 87
opening from the menu bar, 23

application-specific menus,
12–13. See also specific application
names

appointments. See iCal

arrows on alias icons, 19
aspect ratio, still frames, 447
attachments, Mail application

creating, 226–227
failure to open, 242
finding, 243
opening, 242–243
saving, 242–243
sending to Windows users,

227
size issues, 244
and viruses, 242

attachments, to chats (Opt-Ô-F),
308–309

Attributes pane, 540–541
Attributes tab, 540
audio (music). See iTunes
Audio button, 450
audio chats, 302–303. See also

iChat
audio clips. See also iDVD;

iMovie
crop markers, 444
cropping, 445
embedded in DV clips, 441
importing from CD, 450–451
importing from iTunes,

450–451
locking position of, 451
markers, viewing, 450
pasting, 453
positioning at playhead

location, 451
putting on separate track, 441
selecting from Sound Effects

list, 45
trimming, 445
turning tracks off/on

individually, 450
volume level, 10–11, 451

Audio pane, 450–451
audiobooks, 383
Authenticate command, 116–117
AutoFill, Safari, 274, 284–285
autofilling Internet forms, 541

B
Back arrow button, 14
Back arrow button, hiding, 36
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background color, setting
iPhoto, 398–399
Terminal, 470–471

background image, Terminal,
470–471

Base Station, creating, 162–163
bash shell, 462
battery life, 59
Bcc (blind copy), 235, 237, 246
Berkeley Software Distribution

(BSD), 460
bidding on eBay, 204–205
birthday information, Mail

application Address Book,
258–259

black border, still frames, 447
black frames, creating at

beginning of movie, 443
black text. See bold
black-and-white photos, 410–411
blind copy (Bcc), 235, 237, 246
blocking people from chats,

310–311
blue dot, email message, 224
BMP files, and Preview, 80
bold text (Ô-B), 131
Book button, 426
bookmarks. See Safari, bookmarks
Bookmarks Bar, hiding/showing

(Ô-B), 265, 268
bookmarks folder, adding 

(Shift-Ô-N), 266
books, iPhoto

creating, 414–415, 426–427
printing, 427

booting, 528
bouncing

Dock icons, 39
email, 249

Brightness slider, 405
broadcast icon, calendars, 330
browsing

networks, 158–159
the system, 14–15

browsing the Web. See Finder;
Safari

BSD (Berkeley Software
Distribution), 460

buddies. See iChat, buddies
Buffer pane, 468–469

buffer size, Terminal, 468
Built-In Ethernet

configuring, 142–143
enabling/disabling, 142–143
proxy servers, 150–151
sharing connection over

AirPort, 162–163
Burn button, 432
burning

CD/DVD, Windows
compatibility problems, 433

CD-ROM, data, 52–53, 92–93
CD-ROM, photos, 432–433
DVD, 52–53

busy time, showing in calendars,
333

buttons, adding/removing on
Web pages, 268

B&W button, 410–411

C
cache, clearing, 284–285
calendars. See also iCal

online location, 193
publishing with .Mac account,

189
calibrating monitors, 50–51
cameras. See iPhoto, cameras
Capture menu, Grab, 23
capturing, still frames, 436–437
carbon copy (Cc), 236
card reader. See iPhoto
cardboard box with top open

icon, 521
caret (^), defined, 63
case-sensitivity

Terminal commands, 460
UFS volumes, 533

cathode ray tube (CRT)
monitors, 50

Cc (carbon copy), 236
CDDB (Compact Disc

Database), 346, 354
CD-ROMs

available memory,
determining, 92

blank, setting default action,
52–53

data, 52–53, 92–93

desktop icon, hiding/showing,
46

ejecting, 20–21, 93
icons, showing/hiding on

desktop, 46, 94
music, 53
photo, 53
types of, 432

CD-ROMs icon, 20
CD-Rs, 370–371, 432
CD-RWs, 370–371, 432
CDs

booting from, 49, 528
preferences, setting, 52–53
types of, 92

CDs & DVDs pane, 52–53
CDs and DVDs icon, 52
centering text on page, 131
Change Key button, 497
Change Keychain Password

dialog box, 31
Change Keychain Settings dialog

box, 31
Change Password for Keychain

“login,” 31
Change Settings for Keychain

“login,” 31
changing Title (Shift-Ô-T),

Terminal, 464
channels. See Sherlock, channels
chapter markers, 456–457
Character Palette window,

132–133
Check Now button, 517
Choose File menu (iPhoto), 415
Classic Environment

applications, running slowly, 48
applications running,

determining, 61
database corruption, repairing,

60
desktop, rebuilding, 60
Dock icon, 60
force-quitting, 524
frozen, 524
hung, 524
menu bar appearance, 60
in a multiuser environment,

60
preferences, setting, 60–61
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Classic Environment (continued)
printing from, 184–185
restarting, 60–61
sleep preferences, setting, 61
sleep settings, 61
as a standalone system, 61
starting, 60–61
starting automatically at login,

60
starting manually, 60
starting without extensions, 60
stopping, 60–61
TruBlue, 524
and UFS volumes, 533
version running, determining,

61
Classic Page Setup window,

184–185
Classic pane. See System

Preferences window, Classic
pane

Classic Print window, 185
clips. See audio clips; iMovie;

video clips
Clips pane, 436
clock, 8–9, 64–65
Clockwise command (Ô-R), 391
Closed Network (AirPort) dialog

box, 157
closed networks, 156–157
closing windows, 17–18
cloud icon, iChat, 300
clutter, desktop, 16–17
CMYK (Cyan-Magenta-Yellow-

Black) color mode, 388
collections (fonts), 68–69
color

calendars, 335
customizing, Terminal,

470–471
events, 329
mode, iPhoto, 388
photos, 410–411, 424–425
prints, ordering, 424–425
settings, monitors, 50–51
text, 131

Color pane, 470–471
Color tab, 51

Column View, 15, 37
com.app.Terminal.plist

file, 463
Command key (Ô), 57, 63
command-line access. See

Terminal
commands. See specific commands
Commands pane, 499
Commands subtab, 66–67, 499
comments

iChat, 296
photos, 389, 400–401

Compact Disc Database
(CDDB), 346, 354

compression formats, 454–455
Compression Settings window,

455
computer. See also desktop; OS X

clock, formatting, 8–9, 64–65
clock, setting time, 8–9
date, formatting, 8–9, 64
date, setting, 8–9
numbers, formatting, 64
power failure, restarting

automatically after, 59
putting to sleep, 6–7, 58–59,

61
restarting, 6–7
restarting from OS X CD,

48–49
shutting down, 6–7
time, formatting, 64
waking up, 6–7, 58–59

Computer Name field, 461
computer-to-computer networks,

152–153
configuring

AirPort, 152–153
Built-In Ethernet, 142–143
Ethernet, 142–143
Mail application, 218–219
Terminal, 460–461, 474–475

Connect dialog box, 161
Connect to Server command,

160–161, 478
Connect to Server dialog box, 161
Connect to Server Terminal

window (Ô-Shift-K), 478–479

Connect to Server window, 161
connection speed, QuickTime,

54–55
Connection tab, 54
conserving power. See power

conservation
Constrain menu, 392–393
Contact sheets, printing, 422–423
contacts. See iChat, buddies; Mail

application, Address Book
contextual menus, 12–13,

244–245
Contrast slider, 405
control buttons, 16–17
cookies, 274–275, 284–285
copying. See also importing

events, 321
iPhoto albums, 415
photos, 397
text (Ô-C), 128–129
from your computer to an

external device, 193
your data from online storage,

192–193
copying email recipients

blindly, 235, 237, 246
openly, 236

copyright, copying music, 350,
370

Counter Clockwise command
(Ô-Shift-R), 391

cover page, faxes, 182–183
Create iDVD Project button,

456–457
Create Network command,

152–153
creating. See item to be created
Crop button (Ô-Shift-C), 393
Crop command, 445
crop markers, 444–445
cropping

audio clips, 444–445
photos, 392–393
video clips, 444–445

CRT (cathode ray tube)
monitors, 50

csh (c-shell), 478
c-shell (csh), 478
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Ctrl key
defined, 63
handwriting recognition, 57

Ctrl-clicking, 12–13, 278, 279
current directory, Terminal, 460
cursor blink, 469
cursor shape, 469
Custom Keys setting, 63
Customize toolbar command, 73
Customize Toolbar pane, 73
Cut command, 441, 444–445
Cut command (Ô-C), 128
cutting text (Ô-X), 128–129
Cyan-Magenta-Yellow-Black

(CMYK) color mode, 388

D
Darwin, 460
database corruption, repairing, 60
date

adding to photos, 400–401
formatting, 8–9, 64
setting, 8–9

Date & Time pane, 8–9
Default Voice tab, 67, 493
Delete Index button, 89
Delete User button, 108–109
Deleted Users folder, 109
deleting. See item to be deleted
Deranged voice, 492
Deselect All command 

(Ô-Shift-A), 391
desktop. See also Finder; speech

services
aliases, creating, 19, 40–41
cluttered, 16–17
Exposé, 16–17
exposing (F11), 16
rebuilding, 60
screen shot, entire desktop 

(Ô-Shift-3), 22
screen shot, selection from

desktop (Ô-Shift-4), 22–23
setting as save location (Ô-D),

226
spring-loaded folders,

enabling/disabling, 37

uncluttering, 16–17
windows, 13, 16–17

Desktop & Screen Saver button,
416

Desktop and Screen Saver
command, 417

Desktop button, 416
dialog boxes. See specific dialog

boxes
dictionaries, searching, 208–209
digital cameras. See iPhoto,

cameras
Digital Video (DV) clips,

splitting, 441
Digital Video (DV) format, 454
directory, listing files in, 464–465
Directory Access, 159
Disable Root User command,

117
disabling email temporarily, 218
disk images icon, 24
Disk Utility

Apple software, restoring,
530–531

disk, erasing, 532–533
Erase tab, 533
external hard disk,

reformatting, 532–533
FireWire drive, erasing,

532–533
First Aid tab, 529
permissions, repairing,

528–529
Restore tab, 531
system software, restoring,

530–531
volume, erasing, 532–533
volumes, erasing, 532–533

Disk Utility icon, 528
disks. See hard disks
Display Calibrator Assistant

window, 51
Display pane, 469
displays. See monitors
Displays icon, 50
Displays pane, 50–51
dividing lines, Dock, 40

.dmg file extension, 24
Dock

aliases, creating, 19, 40–41
animations,

enabling/disabling, 38–39
applications, adding to, 40–41
applications, opening in

Finder, 40
dividing lines, 40
files, adding to, 40–41
folders, adding to, 40–41
Genie Effect,

enabling/disabling, 38
hiding/unhiding

automatically, 39
moving, 38
Scale Effect,

enabling/disabling, 38
size, changing, 38
windows, minimizing, 38

Dock, icons
adding, 40–41
bouncing, 39
dragging files to, 41
magnifying, 38
rearranging, 41
removing, 41

Dock icon, 60
Dock pane, 38–39
Document folder, 72
documents, 138–139. See also

files; folders; TextEdit
dollar sign ($), Terminal, 460
Double-click options, 394–395,

396–397
Download Only command, 521
Download window, clearing,

284–285
downloading music. See iTunes
draft email messages, 238–239
Drafts mailbox, opening (Ô-3),

239
driving directions, 201, 202–203
drop shadows, 398–399
Duplicate command, 397, 415
duplicating. See copying
duration, still frames, 436–437
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Duration controls, 447
DV (Digital Video) clips,

splitting, 441
DV (Digital Video) format, 454
DVD Player, as default for video

DVDs, 53
DVD-R, 432
DVD-R media, 456
DVD-ROM, 432
DVD-RW, 432
DVDs

blank, setting default action,
52–53

booting from, 49
burning, setting preferences

for, 52–53
desktop icon, hiding/showing,

46
power conservation, 58–59
preferences, setting, 52–53
video, setting default

application, 53
DVDs icon, 20

E
eBay, 204–205
Edit button, iPhoto, 392
Edit Key Mapping pane, 473
Edit Locations dialog box,

164–165
Edit menu (Finder), 77
Edit menu (iMovie)

Crop command, 445
Cut command, 441, 444–445
Split command, 440
Split Selected Audio Clip at

Playhead command, 441
Split Video Clip at Playhead

command, 441
Edit menu (iPhoto)

Deselect All command 
(Ô-Shift-A), 391

Keywords command, 401
Keywords command (Ô-K),

402
Rotate command, 391
Set Title command, 401

Edit menu (Keychain Access), 31
Edit menu (TextEdit)

Cut command (Ô-C), 128
Paste command (Ô-V),

128–129
Special Characters command,

132
Spelling command (Ô-Shift-;),

125
Undo Typing command, 125

Edit pane, 392
Edit toolbar, 395
editing

email messages, 246–247
photos, 394–395, 396–397
text, 124–125

Eject command, 20
ejecting

CD-ROMs, 20–21, 93
FireWire target volumes, 167
iPod, 95
removable discs, 20–21

Ejecting FireWire target
volumes, 167

Electricity costs. See power
conservation

email. See also Mail application
accessing, 188
accounts, adding, 218–219
accounts, selecting, 225
application, choosing, 219
Bcc (blind copy), 235, 237,

246
blue dot, 224
bouncing messages, 249
Cc (carbon copy), 236
copying recipients, blindly,

235, 237, 246
copying recipients, openly,

236
deleting, 225
disabling temporarily, 218
draft, 238–239
editing new messages,

246–247
emptying the Trash, 224, 225
Exchange client, 218

filtering, 248–249
find and replace message text,

233
forwarding, 236–237
getting new, 225
grammar checking, 246–247
groups, 254–255
hiding, 233
hiding copied recipients, 235
IMAP (Internet Message

Access Protocol), 218
importing from other

applications, 220–221
importing from Outlook

[Express], 220
inviting people to events,

326–327
junk mail, 248–249
.Mac account, 188
mailboxes, 222
organizing, by color, 248
organizing, by sorting,

230–231
POP (Post Office Protocol),

218
reading, 222–223
rearranging columns, 231
red dot with number, 245
red number, 222
redirecting, 237
red-underlined words, 246
reminders, to-do items, 336
replying to, 234–235
Reply-To: headers, adding, 246
searching, 232–233
sending immediately, 224–225
sending later, 227, 238–239
sending to groups, 255
sending to individuals,

256–257
sent messages, saving to a

mailbox, 238
signature files, creating,

228–229
signature files, filtering, 229
signature files, in replies to

messages, 234
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sorting, 230–231
spam, 248–249
spell checking, 246–247
starting a message, 224
“threading,” 230
unread messages, displaying

number of, 222
unread messages, indicator,

224
email, addresses

adding to Address Book,
240–241

as links on Web pages, 277
.Mac account, 188
separating multiple, 240
underlined on Web pages, 277

Email button, 418
email folders. See mailboxes
emailing

photos, 418–419
Web pages, 276–277, 283

Empty Trash command, 79
emptying the Trash, 224, 225
Emulation pane, 467
emulation preferences, setting,

466–467
Enable Root User command, 117
encrypted terminal program,

480–481
End key, 453
Energy Saver, 58–59. See also

power conservation
Energy Saver icon, 58
Energy Saver pane. See System

Preferences window, Energy
Saver pane

Enhance button, 404–405
Enter Password (AirPort) dialog

box, 155
EPS files, and Preview, 80
Equalizer window. See iTunes,

Equalizer window
Erase tab, 533
erasing, 532–533
error messages, capturing, 22–23
Escape key, speech recognition,

66

Ethernet
configuring, 142–143
enabling/disabling, 142–143
proxy servers, 150–151
sharing connection over

AirPort, 162–163
Event Info, displaying (Ô-I), 

322
events, calendar. See iCal
Exchange client, 218
Export command (Ô-Shift-E)

File menu (Apple System
Profiler), 513

File menu (iMovie), 454–455
File menu (iPhoto), 420, 430
File menu (Preview), 80–81

exporting. See also iTunes,
exporting music

calendars, 331
files, 80–81
photos, 420–421
slide shows to iDVD, 428
slide shows to iMovie, 429

Exposé, 16–17
exposing the desktop (F11), 16
exposing windows, 16–17
exposure (photographic),

adjusting, 404–405
Extended Report command 

(Ô-3), 512–513
external hard disks

connecting as a network,
166–167

defined, 20
reformatting, 532–533

Extract Audio command, 441
eye color, adjusting, 408–409

F
FAQs (frequently asked

questions), 526
fast user Switching,

enabling/disabling, 112–113
Fast User Switching menu icon,

112–113
favorites, Sherlock channels, 

215

faxing
from applications, 182–183
calendars, 341
from TextEdit, 182–183
Web pages, 283

file associations
image files, 80–81
setting, 74–75

File menu
Eject command, 20
Make Alias command, 18
New Folder command, 76
Print command, 175

File menu (Apple System
Profiler), 513

File menu (applications), 172–173
File menu (Finder), 69
File menu (Font Book), 69
File menu (iMovie)

Export command, Expert
Settings, 454–455

Import command, 429, 438
Show Info command, 437

File menu (iPhoto)
Duplicate command, 397
Export command, 430
Export command (Ô-Shift-E),

420
Import command (Ô-Shift-I),

388–389
Page Setup command, 422
Revert to Original, 390

File menu (Preview), 80–81
File menu (Terminal)

Connect to Server command,
478

New Command command,
487

Save command (Ô-S), 475
Set Title command, 464
Show Info command, 466

File menu (TextEdit)
Open command, 127
Save As command, 127
Save command, 123

file servers, connecting to
networks, 160–161
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File Transfer Protocol (FTP),
478

files. See also Finder; folders
adding to, Dock, 40–41
aliases, creating, 40–41
aliases, searching by, 84–85
application association,

setting, 74–75
application associations, image

files, 80–81
application associations,

setting, 74–75
attaching to chats (Opt-Ô-F),

308–309
attaching to email, 226–227
browsing the system, 14–15
burning to CD-ROM, 92–93
cannot delete, 538–539
cannot open, 528–529
content, searching by, 47,

82–83, 90–91
creating new, 76–77
date created, searching by, 83
default application to open

with, setting, 74–75
deleting/restoring, 78–79,

538–539
exporting, 80–81
Get Info window, opening,

74–75
hidden, searching for, 90–91
images, opening in Preview,

80–81
invisible, searching for, 90–91
kind, searching by, 84–85
listing all, 464–465
locking/unlocking, 70, 74,

538–539
moving, 77
name, searching by, 82
naming/renaming, 74–75
opening in Preview, 80–81
ownership, setting, 75
Ownership & Permissions

pane, 75
permissions, default, 74
permissions, repairing,

528–529

permissions, setting, 75
read-only, setting, 74–75
recent, launching from Apple

menu, 138–139
recovering from deleted user

accounts, 109
renaming, 74–75
saving in different format,

80–81
saving to desktop (Ô-D), 75
searching for, 47, 82–87,

90–91
selecting all (Ô-A), 76
selecting/unselecting, 76–77
sending to chats (Opt-Ô-F),

308–309
sorting, 15
template, creating, 74
transferring on CD-ROM,

92–93
transferring on iPod, 94–95
undeleting, 78–79, 538–539
visibility, searching by, 90–91

files servers, creating, 160–161
film roll numbers, 387
Film Rolls command (Cmd-

Shift-F), 387, 399
films (movies), 200–201
filtering

email, 248–249
signature files, 229

find and replace message text,
233

Find (Ô-F) command
aliases, searching for, 84–85
applications, searching for,

86–87
content, searching for, 90–91
files, searching for, 82–83
folders, searching for, 86–87
hidden files, searching for,

90–91
invisible files, searching for,

90–91
Finder. See also Home folder

Action Menu button, 37
aliases, adding to sidebar,

18–19

Back arrow button, 14
Back arrow button, hiding, 36
bringing to front (Option-

Ô-click), 47
Column View, 15
Column View, setting as

default, 37
Customize Toolbar pane, 73
Forward arrow button, 14
Forward arrow button, hiding,

36
Icon View, 14
List View, 14–15
menu buttons, hiding, 36
multiple windows, switching

between, 13
network browsing, 158–159
new window, opening (Ô-N),

72
new window (Ô-N), 72
opening new window (Ô-N),

14
opening new window (double-

click hard disk icon), 16
preferences, setting, 46–47
sorting items, 15
toolbar buttons, hiding, 36
View button, hiding, 36

Finder icon, 13
Finder menu

Empty Trash command, 79
Preferences command, 37,

46–47, 94
Secure Empty Trash, 538

Finder Preferences window, 37,
46–47

Firewall tab, 162–163
firewalls, 162–163
FireWire devices

iPod, for file storage and
transfer, 94

reformatting, 532
target disk mode, 166–167

FireWire drive, erasing, 532–533
FireWire target volumes icon,

166
First Aid, 528–529
First Aid tab, 529
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fixed-width fonts, 268
Flash animation, 274
Flights channel, 206–207
folders. See also files; specific folders

adding to Dock, 40–41
aliases, creating, 40–41
creating (Ô-Shift-N), 76
deleting/restoring, 78–79
hidden, searching for, 90–91
invisible, searching for, 90–91
labels, using, 37, 76
naming/renaming, 76
opening in a new window, 37,

76
permissions, setting, 76
private, searching for, 90–91
searching for, 86–88, 90–91
spring-loaded,

enabling/disabling, 37
undeleting, 78–79

Font Book, 68–69
Font command, 131
font size, changing, 269
Font window (Ô-T), 130–131
fonts

chats, 312–313
collections of, 68–69
enabling/disabling, 69
Font Book, 68–69
InkPad, setting preferences, 57
installation location,

determining, 68–69
multiuser environment, 68–69
organizing, 68–69
preferences, setting, 468–469
previewing, 68
searching, 69
setting preferences, 130–131,

468–469
smoothing, 468

Force Quit command 
(Ô-Option-Esc), 47, 523

Force Quit dialog box 
(Ô-Option-Esc), 47

force-quitting applications 
(Ô-Option-Esc), 47, 522–523,
524–525

Format menu (TextEdit)
Font command, 131
Make Rich Text command,

127
Text command, 131

Formats tab, 9, 64–65
formatting text, 130–131, 301
Forward arrow button, 14
Forward arrow button, hiding, 36
forward slash (/), Terminal, 463
forwarding email, 236–237
frame rate, 455
frames, capturing, 436–437
frequently asked questions

(FAQs), 526
frozen, Classic Environment, 524
FTP (File Transfer Protocol),

478
FTP server, 478–479, 484–485
Full Keyboard Access,

enabling/disabling, 62–63
Full Quality DV format, 454

G
Genie Effect, enabling/disabling,

38
geographic regions, setting

preferences, 9, 64–65
Gestures tab, 57
Get Info window

Content Index pane, 88–89
default applications, setting,

75
Delete Index button, 89
file ownership, setting, 75
file permissions, setting, 75
Index Now button, 88–89
indexing hard disks, 88–89
Locked checkbox, 538–539
opening (Ô-I), 74–75
Ownership & Permissions

pane, 75
renaming files, 75
Stationary Pad checkbox, 74,

134
GIF files, 80, 389

Go menu
about, 72
Connect to Server command,

160–161
Go To Folder command,

90–91
Home command, 412–413
Pictures icon, 412–413
Utilities command, 514

Go To Folder command, 
90–91

Google, Safari
cutting and pasting search

terms, 279
search entries, clearing,

284–285
searching the Web, 270

Grab, 23
grammar checking email,

246–247
Graphics editor. See iPhoto
graphics tablets. See handwriting

recognition
groups. See email, groups; iChat,

buddy groups
Groups drawer, hiding/showing

(Shift-Ô-G), 298

H
hand cursor, 449
handwriting recognition, 56–57
hanging applications, force-

quitting (Ô-Option-Esc),
522–523

hard disks
aliases, creating (Ô-L), 84
double-clicking icon, 16
erasing, 532–533
importing photos from,

388–389
indexing, 47, 88–89
permissions, repairing,

528–529
restoring to factory settings,

530
virtual, 190–191
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hard disks, external
connecting as a network,

166–167
defined, 20
reformatting, 532–533

hardware profile, 511
Hardware row. See System

Preferences window, Hardware
row

hardware troubleshooting. See
Apple System Profiler; help

hearing limitations. See
accessibility features

Hearing pane, 500–501
Hearing tab, 500
help. See also Disk Utility;

maintenance; troubleshooting
Apple FAQ (frequently asked

questions), 526
Apple System Profiler, setting

preferences, 512–513
Apple System Profiler,

starting, 510–511
applications, cannot start,

528–529
applications, force-quitting 

(Ô-Option-Esc), 522–523,
524–525

applications, hung, 522–523
applications, restarting,

522–523
file permissions, repairing,

528–529
files, cannot delete, 538–539
files, cannot open, 528–529
First Aid, 528–529
Help Viewer, 526–527
Keychain, 540–541
Mac Help window (Ô-?),

526–527
Network Utility, 514–515
networking, ping utility,

514–515
networking, testing

connection, 514–515
networking, tracing routes,

514–515

networking, verifying IP
addresses, 514–515

passwords, resetting, 534–535
passwords, tracking in

Keychain, 540–541
permissions, repairing,

528–529
root password, resetting,

536–537
searching for terms, 517
software, checking for

updates, 516–517
Software Update, deleting

items, 518–519
Software Update,

downloading installers,
520–521

Software Update, setting
frequency, 518–519

Software Update, starting,
516–517

speech services, 495
system administrator

accounts, resetting password,
536–537

system information, obtaining,
510–511

system software, restoring,
530–531

Terminal, 461
help, Mac Help window (Ô-?),

526–527
Help, Mail application, 220
Help menu, 526
Help Viewer (Ô-?), 526–527
Helpful Tips button, 495
Helvetica font, 510
HFS (Mac OS Standard), 532
HFS Plus (Mac OS Extended),

532
history, clearing, 284–285
History menu, 280–281
Home command, 412–413
home directory, 460
Home folder (Ô-Shift-H), 72–73.

See also Finder
Home key, 453

home page, setting a default, 262
Hot Corners, creating, 417
HTML files, opening, 127
hung, Classic Environment, 524

I
iCal, calendars

adding (Opt-Ô-N), 328–329
broadcast icon, 330
busy time, showing, 333
color coding, 335
exporting, 331
faxing, 341
item information, displaying,

319
mini-month, hiding/showing,

329
Preferences window, opening

(Ô-Y), 318
printing, 340–341
publishing, 330–331
renaming, 331
saving as PDF files, 341
searching, 338–339
shared, inviting people to

read, 332–333
shared, removing, 332–333
shared, updating (Opt-Ô-P),

332–333
sharing, 330–331
starting, 318–319
subscribed, automatic refresh,

334–335
subscribed, online

clearinghouse, 335
subscribing to (Opt-Ô-S),

334–335
today’s date, getting, 319

iCal, events
adding (Ô-N), 320–321
all-day, 320
color coding, 329
copying, 321
custom event schedules, 323
default start time, 320
deleting, 321
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detail information, displaying,
319

Event Info, displaying (Ô-I),
322

hiding/showing, 329
Info drawer, resizing, 322
inviting people to, 326–327
moving between calendars,

335
on multiple calendars, 328
notes, 324–325
People window,

hiding/showing 
(Ô-option-A), 326–327

reminders, adding, 324–325
reminders, after the event, 325
reminders, default advance

time, 324
reminders, follow up, 325
reminders, via email, 324–325
repeating, changing stop time,

323
repeating, creating, 322–323
repeating, recognizing, 323
repeating, specifying number

of repetitions, 323
status, determining, 320
timing, changing, 320

iCal, to-do lists
adding items (Ô-K), 336–337
deleting items, 336
hiding/showing, 336
past due, reminders, 336
printing, 340–341
priority, 336
reminders, 336
searching, 338–339

iChat
AIM screen name, 290–291
cloud icon, 300
comments, 296
IM applications supported, 291
.Mac screen name, 290–291
Notes field, 296
screen names, 290–291
setting up, 290–291
status, setting, 292–293

iChat, buddies
adding (Shift-Ô-A), 294–295
chat type, determining, 296
deleting, 295
icons, 295
names, grayed out, 294
names, represented by @

(ampersand), 315
pictures, 295
video camera icon, 296
viewing information about

(Shift-Ô-I), 296–297
iChat, buddy groups

adding a buddy, 299
deleting, 298
Groups drawer,

hiding/showing (Shift-Ô-G),
298

hiding/showing, 299
renaming, 298–299
on the Rendezvous network,

298
Undo command, 298

iChat, chats
attachments (Opt-Ô-F),

308–309
audio, recording, 303
audio, starting, 302–303
audio, volume level, 303
background images, 313
blocking people, 310–311
existing, joining, 301
fonts, 312–313
formatting text, 301
IM window, opening 

(Opt-Ô-M), 300
message appearance, setting,

312–313
message behavior, setting,

314–315
message color, 312–313
message contents, speaking,

315
message notification, 314
microphones, 302–303
named, joining, 301
notification of invitation, 304

Privacy Level menu, 310–311
reformatting incoming

messages, 312–313
ringing phone sound, 304
saved sessions, opening, 307
saving a session (Ô-S),

306–307
sending files (Opt-Ô-F),

308–309
smileys, 300
text, starting, 300–301
text instead of balloons, 313
video, moving/closing the

inset video, 305
video, saving still photos, 305
video, starting, 304–305
video cameras, adding, 291
video cameras, and audio

chats, 302
video cameras, and video

chats, 304–305
video cameras, as

microphones, 302
video cameras, automatic

shutoff, 304
video cameras, buying, 305
volume level, 314

Icon View, 14
icons

AirPort status, 152
arrows on alias icons, 19
bouncing, 39
cardboard box with top open,

521
CD-ROMs, 20
disk images, 24
displaying names of, 219
DVDs, 20
Fast User Switching menu,

112–113
FireWire target volumes, 166
hard disk, double-clicking, 16
iChat buddies, 295
Input Menu for languages, 65
keyboard layout, 65
microphone, 66, 495, 496
mounted volumes, 24
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icons (continued)
software packages, 521
Target disk mode, 166
Trash icon, changes to

triangle, 21
user accounts, adding picture

to, 29
volume, 11

iDisk access, 190–191
iDVD, 456–457. See also iMovie;

iPhoto
iDVD button, 428, 456
IEEE 1394. See FireWire devices
Ignore Update command, 519
IM (instant messaging). See iChat
IM window, opening (Opt-Ô-M),

300
image files, opening in Preview,

80–81
Image Size slider, 398
images. See iPhoto; video
Images dialog box, 104–105
IMAP (Internet Message Access

Protocol), 218
iMovie. See also iDVD; iPhoto;

video clips
Add Chapter button, 456
Audio button, 450
Audio pane, 450–451
black frames, creating at

beginning of movie, 443
chapter markers, appearance

of, 456
chapter markers, deleting, 457
Clips pane, 436
compression formats, 454–455
Compression Settings

window, 455
Create iDVD Project button,

456–457
crop markers, adding/deleting,

444–445
Duration controls, 447
DV (Digital Video) clips,

splitting, 441
DV (Digital Video) format,

454

End key, 453
formats supported, 454
frame, capturing, 436–437
frame rate, 455
Full Quality DV format, 454
hand cursor, 449
Home key, 453
iDVD button, 456
iPhoto photos, adding to

movie, 446–447
iTunes library, importing

from, 450–451
and JPEG files, 448
Ken Burns Effect, 448–449
key frame number, 455
Movie Settings window, 455
MPEG-2 format, 454
MPEG-4 format, 454
music, adding to video clips,

450–451
photos, adding, 446–447
photos, adding to movie,

446–447
Photos button, 446
Photos pane, 446–447
Play button, 443
playhead, positioning at

beginning/end of movie
(Home/End), 453

Preview button, 449
Preview monitor, 447, 449
Push transition, 442
Record button, 452
slide shows, creating, 446–447
slide shows, importing from

iPhoto, 429
Sorenson Video codec,

454–455
sound, adding to video clips,

450–451
Sound Effects list, 45
Speed slider, 442
starting, 436
and TIFF files, 448
timeline viewer, 450
Timeline Viewer Mode

button, 456

title cards, creating, 446–447
transitions, editing, 443
transitions, setting duration,

443
Transitions pane, 442–443
video clips, adding, 446–447
video crop markers,

adding/deleting, 444–445
voice recording,

starting/stopping, 452–453
volume level markers,

deleting, 450
Volume Level slider, 451
Zoom controls, 447

iMovie, audio
adding to video clips, 450–453
clips, cropping, 445
clips, trimming, 445
crop markers, 444
embedded in DV clips, 441
importing from CD, 450–451
importing from iTunes,

450–451
locking position of, 451
markers, viewing, 450
pasting clips, 453
positioning at playhead

location, 451
putting on separate track, 441
selecting from Sound Effects

list, 45
turning tracks off/on

individually, 450
volume level, 451

iMovie, still frames
adding to video clips,

436–437, 446–447
animating, 448–449
aspect ratio, 447
black border, 447
capturing, 436–437
creating from video, 436–437
panning around, 436–437
setting duration, 436–437
zooming around, 436–437

iMovie menu, 438–439
import button, iPhoto, 386
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Import command
File menu (iMovie), 429, 438
File menu (iPhoto), 388–389

Import Option window (iPhoto),
388–389

importing
audio clips from CD, 450–451
audio clips from iTunes,

450–451
audio into iMovie, 450–451
email, 220–221
iMovie video clips, 456–457
iPhoto color mode, 388
photos, 386–387, 388–389,

412–413
photos from cameras, 386–387
photos from disk, 388–389
photos to Photo Library,

412–413
slide shows from iPhoto, 429
slide shows to iMovie, 429
video clips, 438–439

Index Now button, 88–89
indexing files, language

preferences, 47
indexing hard disks, 47, 88–89
Info drawer, resizing, 322
Info tab, 55
Information button, 400–401
Ink icon, 56
Ink pane. See System Preferences

window, Ink pane
Ink window, 56–57
InkPad

enabling/disabling, 56
font, selecting, 57
menu commands, setting

gestures for, 57
preferences, setting, 56–57
response settings, 57
setting font preferences, 57
using with applications, 56–57
words, adding to list, 57

Inkwell, 56–57
Input Menu (keyboard selection),

65
Input Menu tab, 65

Installer menu, 535, 537
installing

Apple software updates,
516–517

new applications, 24–25
software updates, 516–517

instant messaging (IM). See iChat
internal modem, 146–147
International command, 9
International icon, 64
International pane. See System

Preferences window,
International pane

Internet and Networking row. See
System Preferences window,
Internet and Networking row

Internet forms, autofilling, 541
Internet Message Access Protocol

(IMAP), 218
Internet radio, 376–377
Internet route, determining, 515
Internet searches. See Sherlock
Internet Sharing feature,

162–163
Internet tab, 162–163
inviting people to events,

326–327
IP addresses

connecting to, 160–161
verifying, 514–515
your computer, 515

iPhoto. See also iDVD; iMovie;
video clips

Add button, 414
and Adobe Photoshop,

396–397
and Adobe Photoshop

Elements, 396–397
Announce Slideshow button

(.Mac account), 429
background color, setting,

398–399
Book button, 426
books, creating, 414–415,

426–427
books, printing, 427
Brightness slider, 405

Burn button, 432
burning CD/DVD, Windows

compatibility problems, 433
B&W button, 410–411
cameras, 386–387
color mode, for importing,

388
computer, importing photos

from, 388–389
Constrain menu, 392–393
Contact sheets, printing,

422–423
Contrast slider, 405
Crop button (Ô-Shift-C), 393
customizing options, setting,

398–399
as default application for

photo CDs, 53
default editing application,

setting, 396–397
Desktop button, 416
disk, importing photos from,

388–389
Edit pane, 392
Edit toolbar, 395
Email button, 418
Enhance button, 404–405
file types, for importing, 388
film roll numbers, 387
iDVD button, 428
Image Size slider, 398
importing photos, 386–387,

388–389, 412–413
Information button, 400–401
information button, 400–401
keywords, 401
Keywords window (Ô-K), 401
Kodak Print Service, 424–425
and Kodak Prints Service,

424–425
libraries, 412–413
and .Mac account, 429–431
and Mail program, 418
mail programs supported, 418
.mov file, creating, 429
music, adding to slide show,

428–429
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iPhoto (continued)
Order Book button, 427
Order Prints button, 424–425
and Photoshop, 396–397
and Photoshop Elements,

396–397
preferences, setting, 398–399
Preferences window, 394–395
Print button, 422
Retouch brush, 406–407
Slideshow button, 428
slow operation, 399
themes, applying to Photo

Books, 426
video clips, adding photos to,

446–447
Web page, adding photos to,

430–431
zoom arrows, 395
zooming, 392–393

iPhoto, albums
copying, 415
creating, 414–415, 426–427
deleting, 415
deleting photos from, 414
Photo Books, creating,

414–415, 426–427
Photo Books, printing, 427
printing, 427
renaming, 415

iPhoto, photos
adding to movies, 446–447
adding to video clips, 446–447
adding to Web page, 430–431
adjusting exposure, 404–405
adjusting eye color, 408–409
aligning to grid, 399
archiving on CD-ROM,

432–433
arranging, 387
black-and-white, 410–411
burning on CD-ROM,

432–433
checkmark keyword, 401
color, 410–411, 424–425
comments, adding, 389,

400–401

compared edited to original
(Control key), 393

converting color to black-and-
white, 410–411

creating from video, 436–437
cropping, 392–393
date, adding, 400–401
as desktop pictures, 392,

416–417
determining size for email,

418–419
duplicating, 397
editing in other programs,

396–397
editing in separate windows,

394–395
emailing, 418–419
exporting, 420–421
exporting for Windows, 420
exporting to QuickTime, 421
fitting in window, 395
importing, 386–387, 388–389,

412–413
keywords, adding, 400–401
order professional color

prints, 424–425
organizing, 412–415
outlined in Organize pane,

390, 398
overexposed, 404–405
printing, 422–423, 427
publishing online, 430–431
red-eye removal, 408–409
resizing in Organize pane, 398
resizing in preview window,

389
retouching, 406–407
rotating, 390–391
saving in other formats,

420–421
saving to CD-ROM, 432–433
as screensavers, 416–417
searching for, 400–401,

401–403
setting borders, 390, 398
setting drop shadows,

398–399

sorting, 387, 399
text, adding, 400–401
titles, adding, 389, 400–401
underexposed, 404–405
undoing all changes, 390

iPhoto, slide shows
adding music, 428–429
creating, 428–429
exporting to iDVD, 428
exporting to iMovie, 429
importing to iMovie, 429
multiple music tracks, 429
pausing, 428
playing, 429
resuming, 429
saving to iDisk, 429
saving to .Mac account, 429
as screensaver, 416–417

iPhoto menu
Appearance options, 398–399
Double-click options,

394–395, 396–397
Preferences command (Ô-,),

394
iPod, 46, 94–95. See also iTunes
IPv4 menu, 144–145
iSync, 192–193
italics (Ô-I), 131
iTunes

See also iMovie
See also iPhoto
See also iPod
See also iTunes, Music Store
automatic start, canceling, 94
copying music from other

computers, 358–359
as default application for

music CDs, 53
Internet radio, 376–377
passwords, 375
shared music, identifying, 375
shared music, searching for,

375
sharing music, 374–375
streaming music, 374
video clips, adding sound to,

450–451
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visual effects light show,
352–353

Visualizer (Ô-T), 352–353
iTunes, copying music from CDs

CDDB (Compact Disc
Database), 346, 354

copyright, 350
editing song information,

354–355
importing (Shift-Ô-O),

350–351
MP3 format, 359
quitting (Ô-Q), 344–345
ripping (Shift-Ô-O), 350–351
starting, 344–345
storing ripped music, location,

350–351
viewing song information,

354–355
iTunes, copying music to CDs

burned CDs won’t play, 373
burning CDs, 370–371
CD-Rs, 370–371
CD-RWs, 370–371
copyright laws, 370
from the iTunes Music Store,

370
MP3 format, 372–373
setting preferences for,

372–373
unable to burn CDs, 373

iTunes, Equalizer window
faders, 349
horizontal values, 349
opening (Ô-2), 348–349
preamp, 349
purpose of, 349
removing presets, 348
switching presets, 348
vertical values, 349
volume control, 349, 354

iTunes, exporting music
default storage location, 356
exporting a song list, 356–357
exporting song information,

357
Library Info file, 357

iTunes, Library
Comments column,

hiding/showing, 378–379
importing to iMovie, 450–451
reorganizing songs, 379
searching, 378–379, 451
sorting, 378–379

iTunes, Music Store
audiobooks, 383
authorization, 382
automatic purchase, 382–383
availability, 380–381
buying songs, 380–381
gift certificates, 383
MPEG-4 format, 381
purchase history, viewing, 383
returning songs, 380
shopping-cart purchase,

382–383
special requests, 383

iTunes, playing CDs
ejecting CDs, 347
fine tuning the sound,

348–349
keyboard controls, 347
starting, 346–3477

iTunes, playlists
creating (Ô-N), 360–361
deleting, 363
deleting songs from, 360–361,

365
deletions, undoing, 364
editing, 360–361, 363
gear icon, 360
hiding/showing the browser 

(Ô-B), 360–361
musical-note icon, 360
one song in multiple lists, 360
playing, 364–365
random playback, 362–363,

365
rating songs, 363
rearranging songs, 360
renaming, 363
repeating the playback, 365
shuffling the playback,

362–363, 365

size requirements, 361
smart playlists, creating 

(Alt-Ô-N), 362–363
iTunes, preferences

adding music to the Library,
369

automatic volume control, 369
burning CDs, 372–373
connect to Internet when

needed, 366
crossfades, 368
editing CD information, 369
eject CD after import, 367
genre, displaying, 366
Internet connection speed,

368
music storage location, 369
Preferences window,

hiding/showing (Ô-,), 366
random playback, 369
response to new CD, 367
set as default Internet music

player, 367
shuffling playback, 369
Song Text, size, 366
Sound Enhancer, 369
Source Text, size, 366

J
joining a network, 154–155
JPEG files, 388, 389, 448
JPG files, 80
junk mail, 248–249

K
Ken Burns Effect, 448–449
key frame number, 455
key mappings, changing, 473
key repeat rate, setting, 504–505
keyboard

click sounds,
enabling/disabling, 505

Custom Keys setting, 63
display delay,

enabling/disabling, 505
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keyboard (continued)
Full Keyboard Access,

enabling/disabling, 62–63
key repeat speed, setting, 62
multikey commands,

enabling/disabling, 505
options, 62–63
preferences, setting, 62–63,

504–505
response rate, setting, 505
Slow Keys, enabling/disabling,

505
speed, setting, 62
Sticky Keys, setting, 505
as substitute for mouse, 63
using without a mouse, 63

Keyboard & Mouse icon, 62–63,
502, 504, 506

Keyboard & Mouse pane. See
System Preferences window,
Keyboard & Mouse pane

keyboard layout icon, 65
Keyboard pane, 472–473,

504–505
keyboard shortcuts

adding a bookmarks folder
(Shift-Ô-N), 266

adding bookmarks (Ô-D), 264
adding bookmarks 

(Shift-Ô-D), 264
AOL Buddy list (Ô-1), 290
for applications, creating, 507
Ô, defined, 63
creating, 505–506
Ctrl, defined, 63
emptying the Trash (Ô-K),

224
enabling/disabling, 507
hiding/showing the

Bookmarks Bar (Ô-B), 265
hiding/showing the Safari

Address Bar (Ô-Shift-|), 268
hiding/showing the Safari

Bookmarks Bar (Ô-B), 268
iChat buddies, adding 

(Shift-Ô-A), 294–195
IM window, opening 

(Opt-Ô-M), 300

importing music from CDs
(Shift-Ô-O), 350–351

list of, 63
open Drafts mailbox (Ô-3),

239
Open Location (Ô-L),

264–265
pop-up windows, disabling 

(Ô-K), 275
preferences, setting, 505–507
Rendezvous window (Ô-2),

290
ripping music from CDs 

(Shift-Ô-O), 350–351
select entire document (Ô-A),

276
set location to desktop (Ô-D),

226
show Mail Preferences 

(Option-,), 228
Show Safari Preferences (Ô-,),

264
start an email message (Ô-N),

256
symbols, defined, 63
Undo command (Ô-Z), 252
viewing, 506–507
Visualizer (Ô-T), 352–353
Web pages, saving as text 

(Ô-S), 272
Keyboard Shortcuts pane,

506–507
Keyboard Shortcuts tab, 62–63,

506
Keyboard tab, 504–505
Keychain, 540–541
Keychain Access

creating new keychain, 30–31,
540

Internet forms, autofilling,
541

login keychain, password, 
540

login name, default, 540
preferences, setting, 30–31
settings, displaying, 31
starting, 30
user name, default, 540

Keychain Access, passwords
changing, 31
default, 540
retrieving, 541

Keychain Access icon, 30, 540
Keychain Access window, 30,

540–541
keywords, adding to photos,

400–401
Keywords command (Ô-K), 399,

401–402
Keywords window (Ô-K), 401
killing applications. See force-

quitting
Kodak Print Service, 424–425

L
labels, folders, 37, 76
landscape orientation, 172
Language tab, 64–65
languages

for indexing hard disc, 47
keyboard layouts, selecting, 65
preferences, setting, 64–65
regional preferences, setting,

64–65
for searching file contents, 47
shifting on the fly, 64

Languages dialog box, 47
laptop computer. See notebook

computers
LCD (liquid crystal display)

monitors, 50
libraries, iPhoto

on CD-ROM, 412
creating, 412–413
on DVD, 412
renaming, 412–413
switching between, 413

libraries, iTunes
Comments column,

hiding/showing, 378–379
importing to iMovie, 450–451
reorganizing songs, 379
searching, 378–379, 451
sorting, 378–379

Library folder, 72
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Limitations pane, 106–107
Limitations tab, 106–107
link addresses, copying, 279
linking, to eBay auctions, 205
liquid crystal display (LCD)

monitors, 50
List View, 14–15
listening key, changing, 497
Listening pane, 497
Listening subtab, 66–67, 497
Lock Audio Clip at Playhead

command, 451
Locked checkbox, 538–539
locking, user accounts, 99
locking/unlocking, files, 70, 74,

538–539
log feature, Apple System

Profiler, 510
Log Out command, 2–3
Log Out dialog box, 2–3
logging in

as another user, 4–5
automatically, 2–3
pictures, adding to user name,

29
starting applications

automatically, 42–43
logging off, 2–3
login keychain, default password,

541
login keychain, password, 540
login name, default, 540
login options, user accounts,

114–115
Login Options button, 3,

110–111, 112–115
login screen, 114–115
LZW files, 388

M
.Mac account

Access Privileges, 191
accessing, 190–191
accounts, adding, 218–219
age limits, 188
calendars, deleting, 333
calendars, sharing, 332

capacity, 190
creating, 188–189
email access, 188
email addresses, 188
iDisk access, 190–191
iSync, 192–193
membership, annual fee, 188
membership, expiration, 191
membership, free trial, 188
online storage, accessing from

other computers, 192–193
online storage, creating,

190–191
Public folder, 190
synchronizing computers,

192–193
virtual hard disks, 190–191

Mac Help command, 526
Mac Help window (Ô-?),

526–527. See also AppleCare;
Sherlock

.Mac screen name, iChat,
290–291

magnifying, Dock icons, 38
Mail application

accounts, selecting, 225
Address Book groups,

254–255
Bcc (blind copy), 235, 237,

246
blue dot, 224
bouncing messages, 249
Cc (carbon copy), 236
configuring, 218–219
contextual menus, 244–245
copying recipients, blindly,

235, 237, 246
copying recipients, openly,

236
deleting messages, 225
draft messages, 238–239
editing new messages,

246–247
email addresses, adding to

Address Book, 240–241
email addresses, separating

multiple, 240

emptying the Trash, 224, 225
filtering messages, 248–249
find and replace message text,

233
forwarding messages, 236–237
getting new messages, 225
grammar checking, 246–247
Help, 220
hiding copied recipients, 235
hiding messages, 233
IM (instant messaging), 256
importing email from other

applications, 220–221
junk mail, 248–249
Mail Drawer, moving, 223
Mail Drawer, view options,

223
mailbox contents, viewing, 221
mailboxes, creating, 222–223
mailboxes, switching, 223
organizing messages, by color,

248
organizing messages, by

sorting, 230–231
reading messages, 222–223
rearranging columns, 231
red dot with number, 245
red number, 222
redirecting messages, 237
red-underlined words, 246
replying to messages, 234–235
Reply-To: headers, adding,

246
searching, addresses, 241
searching, messages, 232–233
selecting multiple files, 245
sending email to groups, 255
sending email to individuals,

256–257
sending messages

immediately, 224–225
sending messages later, 227,

238–239
sent messages, saving to a

mailbox, 238
showing Mail Preferences,

228
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Mail application (continued)
signature files, creating,

228–229
signature files, filtering, 229
signature files, in replies to

messages, 234
sorting messages, 230–231
spam, 248–249
spell checking, 246–247
starting, 220–221
starting a message, 224
“threading” email, 230
Training mode, 249
unread message indicator, 224
unread messages, displaying

number of, 222
Mail application, Address Book

adding addresses from
messages, 240–241

adding fields, 250
anniversary information, 259
birthday information, 258–259
creating new entries, 250–251
customizing entries, 250,

258–259
deleting entries, 252–253
maps of contact addresses, 259
multiple addresses per contact,

253
Note section, 250
organizing, by groups,

254–255
phonetic pronunciation guide,

258–259
photographs, 259
printing labels from, 250
scrolling, 250
searching, 241
searching, for your contact

information, 259
selecting multiple contacts,

253
sending email to individuals,

256–257
swapping first/last name, 258
Undo command (Ô-Z), 252
view options, 251

Mail application, attachments
creating, 226–227
failure to open, 242
finding, 243
opening, 242–243
saving, 242–243
size issues, 244
and viruses, 242

Mail Drawer, 223
Mail Preferences, Mail

application, 228
Mail Preferences, showing

(Option-,), 228
mail programs supported, 418
mailboxes, 222
maintenance. See also Disk

Utility; help
Apple System Profiler, setting

preferences, 512–513
Apple System Profiler,

starting, 510–511
file permissions, repairing,

528–529
Keychain, 540–541
passwords, tracking in

Keychain, 540–541
permissions, repairing,

528–529
PRAM (Parameter RAM),

wiping, 529
software, checking for

updates, 516–517
Software Update, deleting

items, 518–519
Software Update,

downloading installers,
520–521

Software Update, setting
frequency, 518–519

Software Update, starting,
516–517

system information, obtaining,
510–511

system software, restoring,
530–531

Make Alias command, 18
Make Default command, 171

Make Rich Text command, 127
maps of contact addresses, Mail

application Address Book, 259
maximizing windows, 16
meetings. See iCal
membership, .Mac account, 188,

191
Memory/Versions tab, 61
menu bar appearance, Classic

Environment, 60
menu buttons, hiding, 36
menus. See specific menus
messages, chat, 312–315. See also

iChat
microphone icon, 66, 495, 496
microphones, 302–303. See also

iMovie; speech services
minimizing windows, 16, 38
mobility limitations. See

accessibility features
modem detects ring, wake

computer, 59
modems, 146–147
monitors

calibrating, 50–51
color settings, 50–51
CRT (cathode ray tube), 50
LCD (liquid crystal display),

50
power conservation, 58–59
preferences, setting, 50–51
refresh rate, 50
resolution settings, 50–51

More Info button, 510
mounted volumes icon, 24
mouse

Ctrl-clicking, 278, 279
double-click speed, setting,

63, 503
keyboard as substitute for, 63
keypad as substitute,

enabling/disabling, 503
preferences, setting, 62–63,

502–503
response time, setting, 503
right-clicking equivalent, 278

Mouse pane, 503
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Mouse tab, 63, 503
.mov file, creating, 429
Movie Settings window, 455
movies. See iDVD; iMovie;

iPhoto
Movies channel, 200–201
moving text, 128–129
MP3 format

capacity, 372
CD compatibility, 373
definition, 359

MPEG-2 format, 454
MPEG-4 format, 454
multiuser environment

Classic Environment, 60
fonts, 68–69
login options, setting,

114–115
security, 114–115
users, switching between,

112–113
music. See also iTunes

adding to slide shows,
428–429

adding to video clips, 450–451
Music Store. See iTunes, Music

Store
My Account icon, 98
My Channels folder, 215

N
naming. See renaming
navigating, Home folder, 72–73
Netinfo Manager, 116–117
Netinfo Manager icon, 116
network browser, and AppleTalk,

158
network browsing, 158–159
Network icon, 142, 158
Network pane. See System

Preferences window, Network
pane

network ports, 148–149
network servers, passwords

storing (Keychain Access
feature), 30–31

Network Time, setting, 8

network time servers, using, 8
Network Utility

Info tab, 55
IP address, your computer, 515
Ping utility, 515
starting, 514
Traceroute utility, 515

networking. See also transferring
files

browsing networks, 158–159
external hard disk, connecting

as, 166–167
file servers, connecting to,

160–161
files servers, creating, 160–161
firewalls, 162–163
FireWire, 166–167
Internet route, determining,

515
Internet Sharing feature,

162–163
IP addresses, connecting to,

160–161
locations, creating, 164–165
modem, configuring, 146–147
network locations, creating,

164–165
Network Utility, 514–515
packets, sent/received,

determining, 515
ping utility, 514–515
ports, configuring, 148–149
proxy servers, configuring,

150–151
servers, connecting to,

160–161
servers, creating, 160–161
servers, local, 160–161
target disk mode (Power-T),

166–167
testing connection, 514–515
traceroute utility, 515
tracing routes, 514–515
troubleshooting, 514–515
verifying IP addresses,

514–515
wireless, 152–153

networking, AirPort
Base Station, creating,

162–163
closed network, 156–157
computer-to-computer,

152–153
configuring, 152–153
public network, 154–155

networking, Ethernet
configuring, 142–143
proxy servers, 150–151
sharing connection over

AirPort, 162–163
networks, joining, 154–155
New button, 162–163
New Clips go to settings,

438–439
New Command command, 487
New configuration dialog box,

148–149
New Folder command, 76
New Location dialog box,

164–165
New User button, 100–101
New User Password sheet,

100–101
Note section, Mail application

Address Book, 250
notebook computers

AirPort network, public,
154–155

Energy Saver settings, 58–59
sleep settings, 58–59
trackpad options, setting,

62–63
notes, events, 324–325
Notes field, iChat, 296
notification, of chat invitation,

304
numbers

formatting, 9, 64
regional preferences, setting,

64–65

O
object-specific menus, 12–13
oblique text. See italics
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online resources
Adobe Photoshop Elements,

397
Apple Discussions, 526
Apple FAQ (frequently asked

questions), 526
Apple QuickTime, 24
Apple software updates, 520
CDDB (Compact Disc

Database), 346
DVD player compatibility, 456
handwriting recognition, 57
help discussion boards, 526
iChatter, 315
iDVD, 456
Inkwell, 57
iPhoto, 386
.Mac accounts, 431
published calendars, 335
QuickTime, 54
QuickTime software, 24
software updates, 520
speaking chat messages, 315
video cameras, 305

online storage, 191–193. See also
.Mac account

On/Off pane. See System
Preferences window, On/Off
pane

On/Off subtab, 66, 494, 496
Open command, 127
Open Firmware Password

Protection feature, 534
Open Location (Ô-L), 264–265
Open Speakable Items Folder

button, 498–499
Option key, handwriting

recognition, 57
Options tab, 59
orange circle button, 280
Order Book button, 427
Order Prints button, 424–425
Organize pane, 388
organizing email

by color, 248
by sorting, 230–231

organizing fonts, 68–69

OS 9. See Classic Environment
OS X. See also computer; user

accounts
administrator access, setting,

101
aliases, creating, 18–19, 40–41
Apple Installer, 24–25
audio volume, setting, 10–11
automatically logging in, 2–3
bash shell, 462
booting from CD, 528
booting from Install disc, 528
booting from Repair disk, 528
browsing the system, 14–15
CD-ROM, ejecting (Ô-F12),

20–21
contextual menus, defined, 12
contextual menus, viewing,

12–13
external drives, defined, 20
hard disks, restoring to factory

settings, 530
indexing files, language

preferences, 47
installing software, 24–25
logging in, as another user,

4–5
logging in, automatically, 2–3
logging in, starting

applications automatically,
42–43

logging off, 2–3
permissions, repairing,

528–529
pictures, adding to user name,

29
PRAM (Parameter RAM),

wiping, 529
removable discs, ejecting,

20–21
restarting, 6–7, 48–49
screen shots, entire desktop 

(Ô-Shift-3), 22
screen shots, selection from

desktop (Ô-Shift-4), 22–23
screen shots, timed capture

(Grab), 23

searching, language
preferences, 47

shell, default (bash), 462
sidebar, using, 18–19
software, installing new, 24–25
startup disk, setting, 48–49
users, switching, 4–5
voice, setting for spoken

interface, 67
volume, muting, 11
volumes, defined, 20

OS X Install disk, and intruders,
534

OS X status, saving as report, 513
Other Channels folder, 214
Other command, 157
Outlook [Express], importing

email from, 220
Output tab, 492
output volume (hardware),

setting, 10–11
overexposed photos, 404–405
ownership, setting, 75
Ownership & Permissions pane,

75

P
packets, 515
Page Setup command, 422
panning around, still frames,

436–437
Parameter RAM (PRAM),

wiping, 529
Password tab, 28–29, 98–99,

102–103
passwords. See also security

application, storing (Keychain
Access feature), 30–31

Change Keychain Password
dialog box, 31

Change Password for
Keychain “login,” 31

changing for others, 102–103
changing your own, 28–29, 99
default, 541
Enter Password (AirPort)

dialog box, 155
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forgotten, 534–535
guidelines for creating, 98,

535, 537
hint, creating your own,

98–99
hint, setting for new user,

100–101
iTunes, 375
keychain, default, 30
Keychain Access feature,

30–31, 540–541
New User Password sheet,

100–101
Open Firmware Password

Protection feature, 534
Password tab, 28–29, 98–99,

102–103
Reset Password command,

537
Reset Password window, 535
resetting, 534–535, 536–537
root, resetting, 536–537
root account, resetting,

536–537
by security level, 537
setting for new user, 100–101
setting for root account, 117
setting for system

administrator, 117
storing (Keychain Access

feature), 30–31
system administrator

accounts, resetting, 536–537
tracking in Keychain, 540–541

Paste command (Ô-V), 128–129
pasting text (Ô-V), 128–129
pathnames

determining, 487
expanding (Tab key), 472
specifying, 477

pausing, slide shows, 428
PDF files

creating from screen captures,
22–23

opening in Preview, 80–81
saving calendars as, 341
saving documents as, 136–137,

180–181

people, searching for, 202–203
People window, hiding/showing

(Ô-option-A), 326–327
permissions

default, files, 74
repairing, 528–529
repairing, startup disk, 528
setting, files, 75
setting, folders, 76
user accounts, 106–107

Personal row, 64
personalities, system voice, 492
Phone Book, 202–203
Phone Book channel, 202–203
phonetic pronunciation guide,

Mail application Address Book,
258–259

photo albums. See iPhoto, albums
Photo Books

creating, 414–415, 426–427
printing, 427

photographs. See iPhoto
Photos button, 446
Photos pane, 446–447
PICT files, 80
Picture tab, 101, 104–105
pictures. See also iPhoto

adding to user accounts, 29
adding to user name, 29
background chat images, 313
and iChat buddies, 295
purchasing rights to, 196
searching the Web for, 196
as user account icon, 29, 101,

104–105
Pictures icon, 412–413
PID (process ID), locating, 525
Ping utility, 514–515
Pipe Organ voice, 492
.pkg file extension, 24
Plain Text mode (Ô-Shift-T),

127
Play button, 443
playhead, positioning at

beginning/end of movie
(Home/End), 453

playlists. See iTunes, playlists
PNG files, 80, 389

POP (Post Office Protocol), 218
pop-up menus, Safari, 275,

278–279
pop-up windows, disabling 

(Ô-K), 275
portrait orientation, 172
ports, configuring, 148–149
Post Office Protocol (POP), 218
PostScript, saving as, 180–181
PostScript files, 80
power conservation

battery life, 59
Classic Environment sleep

settings, 61
DVD playback options, 58–59
Energy Saver preferences,

setting, 58–59
monitor, 58–59
monitors, 58–59
putting computer to sleep,

6–7, 58–59
power failure, restarting

automatically after, 59
Power key, shutting down the

system, 7
PPP, 146–147
PPP dialog box, 146–147
PPPoE, 142–143
PRAM (Parameter RAM),

wiping, 529
preferences, setting. See also

System Preferences window
burning CD-ROM data,

52–53
CD operations, 52–53
Classic Environment, 60–61
colors, 470–471
cursor blink, 469
cursor shape, 469
default file name, 463
display, 50–51
Dock, 38–39
DVD operations, 52–53
emulation, 466–467
Energy Saver, 58–59
exit behavior, 466–467
Finder, 46–47
Font Book, 68–69
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preferences, setting (continued)
fonts, 468–469
geographic regions, 9, 64–65
handwriting recognition

(Inkwell), 56–57
InkPad, 56–57
Inkwell, 56–57
iPhoto, 398–399
keyboard, 62–63, 504–505
keyboard options, 62–63
keyboard shortcuts, 505–507
Keychain Access, 30–31
languages, 64–65
locking settings, 59
monitor, 50–51
mouse, 62–63, 502–503
mouse options, 62–63
numbers, 64–65
power conservation, 58–59
processes, 466–467
QuickTime connection speed,

54–55
regions, 9, 64–65
restoring defaults, 463
screensaver, 417
script language, 64
scrollback, 468
setting, 462–463, 476–477
shells, 466–467
sleep mode, 61
sleep options, 58–59
speech, 66–67, 492–493,

500–501
speech recognition, 64–67
speech services, 66–67,

492–493, 500–501
startup disk, 48–49
Terminal, 462–463, 466–468,

476–477
terminal emulation, 467
text language, 64
trackpad, 502–503
trackpad options, 62–63
user accounts, 98–99
wraparound, 468

Preferences window, 318,
394–395

Preview
versus Adobe Acrobat Reader,

81
file types supported, 80
files, opening, 80–81
setting as default application,

81
Preview button, 449
Preview menu (Font Book), 69
Preview monitor, 447, 449
previewing, fonts, 68
Print button, 422
Print Center menu, 171
Print command, 175
Print dialog box, 178–183
Print pane, 136–137
Printer Info window, 177
Printer List window, 170–171
Printer Setup Utility, 170–171
printers

adding, 170–171
choosing, 172–173
setting default, 171
sharing, 176–177

Printers menu
Make Default command, 171
Show Jobs, 175

printing
from applications, 178–181
calendars, 340–341
from Classic Environment,

184–185
copies, number of, 178–179
customized settings, saving,

179
deleting print job, 175
error handling options,

setting, 180–181
to a file, 180–181
iPhoto albums, 427
labels from, Mail application

Address Book, 250
landscape orientation, 172
layout, specifying, 178–179
orientation, setting, 172
output options, setting,

180–181

page range, specifying, 178–179
page setup options, setting,

172–173, 184–185
pages per sheet, specifying,

178–179
paper feed, specifying, 181
paper size, setting, 172
paper trays, switching

between, 181
PDF, saving as, 180–181
photos, 422–423, 427
portrait orientation, 172
PostScript, saving as, 180–181
print jobs, managing, 174–175
resuming print job, 175
scaling, 173
settings, viewing summary of,

173
from SimpleText, 184–185
stopping print job, 175
from TextEdit, 178–181
to-do lists, 340–341
Web pages, 282–283

Privacy Level menu, 310–311
process ID (PID), locating, 525
Process Viewer, 524
processes

displaying, 525
preferences, setting, 466–467

Processes pane, 467
profiles. See hardware profile;

system profile
programs

See applications
See processes
See software
See specific programs

projects, creating from iMovie
video clips, 456–457

protocols, adding, 482–483
proxy servers, 150–151
PSD files, 80, 389
Public folder, .Mac account, 190
public networks, 154–155
publishing

calendars, 330–331
photos online, 430–431
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punctuation, importance of, 491
Push transition, 442
pwd command, 486

Q
QuickTime, 54–55, 80–81
QuickTime icon, 54–55
QuickTime pane. See System

Preferences window,
QuickTime pane

Quit Printer Setup Utility, 171
Quit TextEdit command, 120

R
rainbow Apple icon, 60
reading email, 222–223
read-only files, 74–75
Rebuild Desktop button, 60
Recent Items command, 138–139
recent items list, 138–139
Record button, 452
recording music to CDs. See

iTunes
recovering files, 538–539. See also

files
red dot with number, email, 245
red number, email, 222
red-eye removal, 408–409
Red-Green-Blue (RGB) color

mode, 388
redirecting email, 237
red-underlined words, email

messages, 246
reformatting, FireWire devices,

532
refresh rate, monitors, 50
Region drop-down menu, 9
region preferences, setting, 9,

64–65
reminders, 324–325, 336
removable disks, ejecting, 20–21
removable media. See

CD-ROMs; DVDs; iPod
renaming

calendars, 331
email groups, 254

files, 74–75
folders, 76
iChat buddy groups, 298–299
iPhoto albums, 415
iPhoto keywords, 401
iPhoto libraries, 412–413

Rendezvous window, opening 
(Ô-2), 290

Repair Disk Permission button,
529

repairing permissions, 528–529
Repertoire command, 69
replying to email, 234–235
Reply-To: headers, adding, 246
reports. See Apple System

Profiler
Reset Password command, 537
Reset Password window, 535
resizing photos, 389, 398
resolution settings, monitors,

50–51
Restart button, hiding/showing,

115
Restart command, 6–7
restarting, Classic Environment,

60–61
Restore tab, 531
restoring default preferences, 463
restoring windows, 16
resuming, slide shows, 429
Retouch brush, 406–407
retouching photos, 406–407
Revert to Original, 390
RGB (Red-Green-Blue) color

mode, 388
Rich Text mode (Ô-Shift-T), 127
right-clicking. See contextual

menus
right-clicking equivalent, 278
ring detected, wake computer, 59
ringing phone sound, chats, 304
ripping music. See iTunes
root account, 116–117, 536–537.

See also system administrator
accounts

root password, resetting, 536–537
Rotate command, 391

Rotate menu (iPhoto), 391
rotating photos, 390–391

S
Safari. See also Sherlock

Address Bar, hiding/showing
(Ô-Shift-|), 268

AutoFill, 274
AutoFill information, clearing,

284–285
Bookmarks Bar,

hiding/showing (Ô-B), 268
buttons, adding/removing,

268
cache, clearing, 284–285
cookies, definition, 274
cookies, deleting, 284–285
cookies, disabling, 275
customizing appearance,

268–269
default home page, 262
as default Web browser, 263
Download window, clearing,

284–285
enlarging text (Ô-+), 268
field size, changing, 271
fixed-width fonts, 268
Flash animation, 274
font size, changing, 269
hiding/showing the Address

Bar (Ô-Shift-|), 268
history, clearing, 284–285
History menu, 280–281
opening, 16
orange circle button, 280
pop-up menus, 278–279
pop-up windows, disabling 

(Ô-K), 275
on a public computer,

284–285
resetting, 284–285
search engine, changing, 270
search history, deleting, 271
search terms, erasing, 271
security options, 275
SnapBack, 280–281
starting, 262–263
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Safari (continued)
status bar, displaying, 269
Web browser plug-ins, 274

Safari, bookmarks
adding to Bookmarks Bar 

(Ô-D), 264
adding to Bookmarks menu

(Shift-Ô-D), 264
Bookmarks Bar, hiding (Ô-B),

265
closing the view, 266
creating, 264–265
default folder view, 267
default location, 264
deleting, 267
displaying, 264
duplicates, 265
folders, adding (Shift-Ô-N),

266
managing, 266–267
resizing panes, 267
SnapBack, 280–281
temporary, 280–281

Safari, Google
cutting and pasting search

terms, 279
search entries, clearing,

284–285
searching the Web, 270

Safari, Web pages
browsing with Tabs, 286–287
emailing, 276–277, 283
faxing, 283
link addresses, copying, 279
as links on Web pages, 277
multiple, in same window,

286–287
printing, 282–283
save location, setting, 272–273
saving as PDF, 273, 283
saving as shown, 273
saving as text (Ô-S), 272–273
scaling for printing, 283
searching, 270–271
select entire document (Ô-A),

276
source code, viewing, 269
underlined email addresses,

277

Save As command, 127
Save command (Ô-S)

File menu (Terminal), 475
File menu (TextEdit), 123

Save dialog box, 475
save location, setting to desktop

(Ô-D), 226
saving

chat sessions (Ô-S), 306–307
customizations as defaults,

474–475
to desktop (Ô-D), files, 75
files in different formats,

80–81
files to new location, 127
files to same location, 122–123
search results, 195
slide shows to iDisk, 429
slide shows to .Mac account,

429
saving, photos

to CD-ROM, 432–433
in other formats, 420–421
as screensavers, 416–417

saving, Web pages
as PDF, 273, 283
save location, setting, 272–273
as shown, 273
as text (Ô-S), 272–273

Scale Effect, enabling/disabling,
38

Schedule tab, 59
scheduling. See iCal
screen captures

entire desktop (Ô-Shift-3), 22
selection from desktop 

(Ô-Shift-4), 22–23
timed (Ô-Shift-Z), 23

screen elements, spoken user
interface, 67

screen names, iChat, 290–291
screensavers

force no-start, 417
force start, 417
Hot Corners, creating, 417
photos as, 416–417
preferences, setting, 417
slide shows, 416–417

scripts, language preferences, 64

scrollback, preferences, 468
Scrollback Buffer, 468
search engines, changing in

Safari, 270
search engines, Sherlock

default, 195
definition, 194
selecting, 195

search history, deleting, 271
Search Results window, 85
search terms, erasing, 271
searching

calendars, 338–339
for channels, 214–215
eBay, 204–205
email, 232–233
for email attachments, 243
fonts, 69
language preferences, 47
for LDAP servers, 254
Mail application Address

Book, 241, 259
to-do lists, 338–339
Web pages, 270–271

searching for
aliases, 84–85
applications, 86–88
folders, 86–88, 90–91
help terms, 517
invisible, files, 90–91
photos, 400–401, 401–403

searching for files
by content, 47, 82–83, 90–91
by date created, 83
hidden, 90–91
invisible, 90–91
by name, 82
by type, 84–85
by visibility, 90–91

searching the Internet. See
Sherlock

Secure Empty Trash, 538
Secure File Transfer Protocol

(SIFT), 478
Secure Shell (SSH), 478
security. See also passwords;

permissions
attachments, and viruses, 242
login screen, 114–115
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multiuser environment,
114–115

Open Firmware Password
Protection feature, 534

OS X Install disk, and
intruders, 534

privacy level, chats, 310–311
Safari on a public computer,

284–285
Safari options, 275
server, acting as, 484
sharing services, 484
Telnet, 478
Telnet versus SSH, 478, 480

Security menu (Netinfo)
Authenticate command,

116–117
Disable Root User command,

117
Enable Root User command,

117
Security tab, 101
Select All command, 77
select entire document (Ô-A), 

276
selecting

all items (Ô-A), 76, 131
files, 76–77
text, 124–125

Selection command, 23
sending email

to groups, 255
immediately, 224–225
to individuals, 256–257
later, 227, 238–239

sent email messages, saving to a
mailbox, 238

servers
acting as, 484
connecting to, 160–161
creating, 160–161
local, 160–161

Servers icon, 158
Services command, Speech, 491
Services tab, 160–161, 176–177,

484–485
Set Root Password dialog box,

117

Set Title command, 401, 464
SFTP server, connecting to,

478–479
SGI files, 80
shared calendars

inviting people to read,
332–333

removing, 332–333
updating (Opt-Ô-P), 332–333

sharing
Built-In Ethernet connections

over AirPort, 162–163
calendars, 330–331
Ethernet connections over

AirPort, 162–163
services, 481–483
services, security, 484

sharing, music. See iTunes
Sharing icon, 150, 461
Sharing pane. See System

Preferences window, Sharing
pane

Shell pane, 466–467
shells

changing, 476–477
default (bash), 462
defined, 476
list of, 476
preferences, setting, 466–467

Sherlock. See also Safari
multiple instances of, 213
preferences, setting, 213

Sherlock, channels
Apple defaults, viewing, 214
displaying, 195
favorites, 215
My Channels folder, 215
national variations, 198
non-Apple, loading, 214
Other Channels folder, 214
rearranging, 215
searching for, 214–215
switching, 196
Web links to, 215

Sherlock, Internet searches
adjusting your query, 203
airplane flights, 206–207

Apple technical support,
212–213

AppleCare channel, 212–213
dictionaries, 208–209
driving directions, people,

202–203
driving directions, theaters,

201
eBay channel, 204–205
film previews, viewing, 200
film previews, volume, 200
films, 200–201
Flights channel, 206–207
Movies channel, 200–201
people, 202–203
Phone Book channel, 202–203
pictures on the Web, 196
results not found, 203
saving results of, 195
search engines, default, 195
search engines, definition, 194
search engines, selecting, 195
simultaneous multiple topics,

213
sorting dictionaries and

thesauruses, 200
sorting stock information, 198
starting, 194–195
stock market information,

198–199
stock names, removing, 199
Stocks channel, 198–199
theaters, driving directions,

201
thesauruses, 208–209
translating languages,

210–211
Translation channel, 210–211
when traveling, 201
words and meanings, 208–209
Yellow Pages, 202–203
ZIP code requirement, 201

Shift key, handwriting
recognition, 57

Short Report command (Ô-1),
512–513

shortcuts. See aliases
Show Details button, 58
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Show Font File (Ô-R), 69
Show Info command

File menu (iMovie), 437
File menu (Terminal), 466

Show Jobs, 175
Show Safari Preferences (Ô-,),

264
Shut Down button,

hiding/showing, 115
Shut Down command, 6–7
Shut Down dialog box, 166
shutting down the computer, 6–7
sidebar, Finder windows

aliases, adding, 18–19
Network icon, 158
Servers icon, 158

sidebar, Home folder, 73
SIFT (Secure File Transfer

Protocol), 478
signature files, 228–229, 234
SimpleText, 184–185. See also

TextEdit
singing voice, 492
size of text, 131
Sleep button, hiding/showing,

115
Sleep command, 6–7
sleep mode, 6–7, 58–59, 61, 386
sleep options, 58–59
sleep preferences, setting, 61
Sleep tab, 58–59
slide shows, 446–447. See also

iPhoto, slide shows
Slideshow button, 428
Slow Keys, enabling/disabling,

505
smileys, chats, 300
SnapBack, 280–281
snapshots. See screen captures
sneakernet, 92
software

See also Apple System Profiler
See also applications
See also help
See also troubleshooting
checking for updates, 55,

516–517

corrupted, restoring, 530–531
deleted accidentally, restoring,

530–531
installers, saving, 520–521
installing updates, 516–517
QuickTime, checking for

updates, 55
restoring, 530–531

Software License Agreements, 25
software packages icon, 521
Software Update

deleting items, 518–519
downloading installers,

520–521
setting frequency, 518–519
starting, 516–517

Software Update icon, 516
Software Update window

automatic checking,
enabling/disabling, 
518–519

Check Now button, 517
ignoring update items 

(Ô-Delete), 518–519
installers, saving, 520–521
running software updates,

516–517
songs. See iTunes
Sorenson Video codec, 454–455
sorting

dictionaries, 200
email messages, 230–231
files, 15
Finder items, 15
photos, 387, 399
stock information, 198
thesauruses, 200

sound. See audio
Sound Effects list, 45
Sound icon, 492
Sound pane, 10–11, 492–493
spam, 248–249
Speak the phrase checkbox, 501
speakable items. See speech

recognition; Spoken User
Interface

Speakable Items folder, 498–499

speaking aloud
command confirmation, 495
enabling/disabling, 66–67,

500–501
starting/stopping, 490–491

special characters, inserting,
132–133

Special Characters command, 132
Speech command, 500
Speech Command window, 499
Speech icon, 493
Speech pane. See System

Preferences window, Speech
pane

speech preferences, setting,
66–67, 492–493, 500–501

speech recognition
activating (Escape key), 66,

497
choosing command groups,

66–67, 498–499
enabling/disabling, 66,

494–495
preferences, setting, 64–67
setting listening key, 497
setting listening preferences,

66–67, 496–497
starting automatically at login,

495
Speech Recognition tab. See

System Preferences window,
Speech Recognition tab

speech services
alerts voice, selecting, 501
help, 495
listening key, changing, 497
preferences, setting, 66–67,

492–493, 500–501
punctuation, importance of,

491
singing voice, 492
TextEdit, 490–491

speech services, speaking aloud
command confirmation, 495
enabling/disabling, 66–67,

500–501
starting/stopping, 490–491
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speech services, system voice
default, 492
personalities, 492
selecting, 66–67, 492–493
speed, 66, 493

Speed slider, 442
spell checking, 125
spell checking email messages,

246–247
Spelling command (Ô-Shift-;), 

125
Split command, 440
Split Selected Audio Clip at

Playhead command, 441
Split Video Clip at Playhead

command, 441
split-pane view, 464–465
Spoken User Interface, 66–67,

500–501. See also speech
services

Spoken User Interface pane,
500–501

Spoken User Interface tab, 67,
500

spring-loaded folders,
enabling/disabling, 37

SSH (Secure Shell), 478
SSH server, 480–483
Standard Report command 

(Ô-2), 512–513
Start button, 162–163
starting/stopping, 120–121
startup disk

defined, 48–49
erasing, 532
preferences, setting, 48–49
repairing permissions, 528
setting, 48–49

Startup Disk icon, 48
Startup Disk pane, 48–49
startup items, 42–43
Startup Items pane, 42–43
Startup Items tab, 42–43
Stationary Pad, 134–135
Stationary Pad checkbox, 74, 134
status bar, displaying, 269
status reports. See Apple System

Profiler

Sticky Keys, setting, 505
stock market information,

searching, 198–199
stock names, removing from

view, 199
Stocks channel, 198–199
styles, saving, 135
su command, 4–5
subscribed calendars, 334–335
subscribing to calendars 

(Opt-Ô-S), 334–335
surfing the Web. See Safari
Switchboard.com, 202
switching

application windows 
(Ô-~ or Ô-n), 465

desktop windows, 13
iPhoto libraries, 413
paper trays, 181
Sherlock channels, 196
users, 4–5, 112–113

synchronizing computers, 
192–193

system. See OS X
system administrator accounts. 

See also user accounts
access, setting, 101
versus administrator privileges,

536
enabling/disabling, 116–117
resetting password, 536–537

system alerts, 10–11, 501. See also
speech services

system beeps, setting volume
(audio), 10–11

system information, obtaining,
510–511

System Preferences command, 2–3
System Preferences window. 

See also preferences, setting
CDs & DVDs pane, 52–53
Color tab, 51
Date & Time pane, 8–9
Deleted Users folder, 109
Desktop & Screen Saver

button, 416
Displays pane, 50–51
Dock pane, 38–39

International icon, 64
Limitations pane, 106–107
locking settings, 59
opening, 2
Output tab, 492
Personal row, 64
Sound pane, 10–11, 492–493
Startup Disk pane, 48–49
Startup Items pane, 42–43
Users folder, 109
View menu, Desktop and

Screen Saver command, 417
System Preferences window,

Accounts pane
adding user accounts, 100–101
Delete User button, 108–109
Limitations tab, 106–107
Login Options button, 3,

110–111, 112–115
My Account icon, 98
New User button, 100–101
New User Password sheet,

100–101
Password tab, 28–29, 98–99,

102–103
Picture tab, 101, 104–105
Security tab, 101
setting accounts information,

98–99
Startup Items tab, 42–43
user account icons, 102
viewing accounts information,

98–99
System Preferences window,

Classic pane
Advanced pane, 60
Advanced tab, 61
Memory/Versions tab, 61
Rebuild Desktop button, 60

System Preferences window,
Energy Saver pane

Options tab, 59
Schedule tab, 59
Show Details button, 58
Sleep tab, 58–59

System Preferences window,
Hardware row

CDs and DVDs icon, 52
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System Preferences window,
Hardware row (continued)

Displays icon, 50
Energy Saver icon, 58
Ink icon, 56
Keyboard & Mouse icon,

62–63, 502, 504, 506
Sound icon, 492

System Preferences window, Ink
pane

Gestures tab, 57
handwriting recognition,

56–57
Word List tab, 57

System Preferences window,
International pane

Formats tab, 9, 64–65
Input Menu tab, 65
Language tab, 64–65
Region drop-down menu, 9

System Preferences window,
Internet and Networking row

Network icon, 142
QuickTime icon, 54–55
Sharing icon, 150, 461

System Preferences window,
Keyboard & Mouse pane

Add Keyboard Shortcut
button, 507

Keyboard pane, 504–505
Keyboard Shortcuts pane,

506–507
Keyboard Shortcuts tab,

62–63, 506
Keyboard tab, 504
Mouse tab, 63
Trackpad pane, 502–503
Trackpad tab, 63, 502

System Preferences window,
Network pane

AirPort, 144–145, 152–153,
154–155, 156–157

AppleTalk, 142–145
creating network locations,

164–165
Ethernet, 142–143, 150–151
internal modem, 146–147
IPv4 menu, 144–145

modem, 146–147
network ports, 148–149
PPP, 146–147
PPPoE, 142–143
proxy servers, 150–151
TCP/IP, 142–145, 150–151

System Preferences window,
On/Off pane

Apple Speakable Items Is On
button, 495, 496

Helpful Tips button, 495
Open Speakable Items Folder

button, 498–499
Speakable Items folder,

498–499
Turn on Speakable Items at

login button, 66, 495
System Preferences window,

QuickTime pane
Connection tab, 54
Update tab, 55

System Preferences window,
Sharing pane

Computer Name field, 461
Firewall tab, 162–163
Internet tab, 162–163
New button, 162–163
Services tab, 160–161,

176–177, 484–485
Start button, 162–163

System Preferences window,
Speech pane

Change Key button, 497
Commands pane, 499
Default Voice tab, 67, 493
Listening pane, 497
Speak the phrase checkbox,

501
Speech Commands window,

499
Spoken User Interface pane,

500–501
Spoken User Interface tab, 67,

500
System Preferences window,

Speech Recognition tab
Commands subtab, 66–67,

499

Listening subtab, 66–67, 497
On/Off subtab, 66, 494, 496

System Preferences window,
System row

Accounts icon, 98
Software Update icon, 516
Speech icon, 493
Startup Disk icon, 48
Universal Access icon, 500

System Preferences window,
Universal Access pane

Hearing pane, 500–501
Hearing tab, 500
Keyboard tab, 505
Mouse pane, 503
Mouse tab, 503

system profile
exporting, 513
saving, 513

System Profiler. See Apple
System Profiler

System row. See System
Preferences window, System row

system software, restoring,
530–531

system status. See Apple System
Profiler

system voice
default, 492
personalities, 492
selecting, 66–67, 492–493
speed, 66, 493

T
Tab key, pathname expansion,

472
Tab-completion feature, 472
target disk mode, 166–167
target disk mode (Power-T),

166–167
Target disk mode icon, 166
TCP/IP, 142–145, 150–151
tcsh, defined, 478
TeleType (TTY) connection, 466
Telnet, 478, 480
Telnet server, connecting to,

480–481
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templates, 74, 134–135
.term file, creating, 464
Terminal

$ (dollar sign), 460
/ (forward slash), 463
~ (tilde), 460
active running processes,

displaying, 525
ANSI terminal type, selecting,

463
Anti Aliasing, 468
appearance, customizing,

464–465, 470–471
application pathnames,

determining, 487
applications, force-quitting,

524–525
applications, starting, 486–487
background color, setting,

470–471
background image, setting,

470–471
buffer size, default, 468
case-sensitivity of commands,

460
changing Title (Shift-Ô-T),

464
color settings, customizing,

470–471
colors, setting preferences,

470–471
commands, buffering, 468
commands, case-sensitivity,

460
commands, running, 487
configuration, saving to file,

474–475
configuring, 460–461
current directory, 460
cursor blink, setting

preferences, 469
cursor shape, setting

preferences, 469
default settings, changing,

464–465
default settings, restoring, 463
directory, listing files in,

464–465

emulation preferences, setting,
466–467

exit behavior, setting
preferences, 466–467

files, listing all, 464–465
font, setting preferences,

468–469
fonts, setting default, 469
fonts, smoothing, 468
FTP server, acting as,

484–485
FTP server, connecting to,

478–479
help, 461
home directory, 460
key mappings, changing, 473
keyboard shortcuts,

customizing, 472–473
minimizing, 467
multiple windows,

distinguishing between,
470–471

OS X, changing system name,
460–461

OS X login history, 460, 478
panes, resizing, 465
pathname expansion (Tab

key), 472
pathnames, determining, 487
pathnames, specifying, 477
PID (process ID), locating,

525
preferences, default file name,

463
preferences, restoring defaults,

463
preferences, setting, 462–463,

476–477
process preferences, setting,

466–467
protocols, adding, 482–483
Scrollback Buffer, 468
scrollback preferences, setting,

468
server, acting as, 481–483
servers, adding, 482–483
servers, connecting to,

478–481

services, adding, 481–483
settings, customizing,

466–471, 474–475
settings, saving customization,

474–475
SFTP server, connecting to,

478–479
sharing services,

enabling/disabling, 481–483
shell, changing, 476–477
shell, default (bash), 462
shell, defined, 476
Shell pane, 466
shell preferences, setting,

466–467
shells, list of, 476
split-pane view, 464–465
SSH server, connecting to,

480–481
SSH server,

enabling/disabling, 481–483
starting, 4–5, 460–461
switching between windows 

(Ô-~ or Ô-n), 465
Tab key, pathname expansion,

472
Tab-completion feature, 472
Telnet server, connecting to,

480–481
.term file, creating, 464
terminal emulation, setting

preferences, 467
terminal type, default, 463
TextEdit, opening, 486–487
Title, changing (Shift-Ô-T),

464
title bar contents, setting, 471
Transparency slider, 471
TTY (TeleType) connection,

466
Use Settings as Default

command, 464
user login history, 460, 478
user name format, 460
VT100 terminal type,

selecting, 463
window dimensions, setting,

471
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Terminal (continued)
window settings, customizing,

470–471
windows, switching between

(Ô-~ or Ô-n), 465
wraparound preferences,

setting, 468
terminal emulation, setting

preferences, 467
Terminal icon, 460
Terminal Inspector window

Buffer pane, 468–469
changes, saving as defaults,

465, 467
Color pane, 470–471
Display pane, 469
Edit Key Mapping pane, 473
Emulation pane, 467
Keyboard pane, 472–473
opening (Ô-I), 464
Processes pane, 467
Saving customizations as

defaults, 474–475
Shell pane, 466–467
Use Settings as Defaults

button, 474–475
Window pane (Shift-Ô-T),

470–471
Terminal Preferences window 

(Ô-,), 462, 476–477
terminal type, default, 463
Terminal window, 4–5
text. See also TextEdit

accented characters, inserting,
133

adding to photos, 400–401
bold (Ô-B), 131
centering on page, 131
color, 131
copying (Ô-C), 128–129
cutting (Ô-X), 128–129
deleting, 125, 128–129
editing, 124–125
enlarging (Ô-Shift-+), 131
entering, 124–125
fonts, setting preferences,

130–131

formatting, 130–131
italics (Ô-I), 131
language preferences, setting,

64
moving, 128–129
pasting (Ô-V), 128–129
printing (Ô-P), 136–137,

178–181
selecting, 124–125
selecting all (Ô-A), 131
size of, 131
special characters, inserting,

132–133
underline (Ô-U), 131

text chats, starting, 300–301. 
See also iChat

Text command, 131
text-based operation. See Terminal
TextEdit

accented characters, inserting,
133

bold text (Ô-B), 131
centering text on page, 131
Character Palette window,

132–133
color, setting, 131
copying text (Ô-C), 128–129
cutting text (Ô-X), 128–129
deleting text, 125, 128–129
editing text, 124–125
enlarging text (Ô-Shift-+),

131
entering text, 124–125
faxing from, 182–183
Font window, 131
Font window (Ô-T), 130
fonts, setting preferences,

130–131
formatting text, 130–131
HTML files, opening, 127
italics (Ô-I), 131
moving text, 128–129
opening, 486–487
opening files, 126–127
opening from Terminal,

486–487
pasting text (Ô-V), 128–129

PDF files, creating, 136–137
Plain Text mode (Ô-Shift-T),

127
Print pane, 136–137
printing (Ô-P), 136–137,

178–181
Rich Text mode (Ô-Shift-T),

127
saving files, 122–123
saving files to new location,

127
selecting all (Ô-A), 131
selecting text, 124–125
setting as default application,

127
size of text, 131
special characters, inserting,

132–133
speech services, 490–491
spell checking, 125
starting/stopping, 120–121
stationary Pad, 134–135
styles, saving, 135
templates, creating, 134–135
underline (Ô-U), 131
undoing changes (Ô-Z), 125,

129
TextEdit menu

Quit TextEdit command, 120
Services command, Speech,

491
text-to-speech capability. See

Spoken User Interface
theaters, searching for, 200–201
themes, applying to Photo Books,

426
thesauruses, searching, 208–209
threading email, 230
TIF files, 80
TIFF files, 388–389, 448
tilde (~), Terminal, 460
time, formatting, 64. See also

clock; date
time zone, setting, 8–9
Timed Screen command, 23
Timed Screen Grab dialog box, 23
timeline viewer, 450
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Timeline Viewer Mode button,
456

Title, changing (Shift-Ô-T), 464
title bar contents, setting, 471
title cards, creating, 446–447
titles, adding to photos, 389,

400–401
Titles command, 399
to-do lists. See iCal
toolbar buttons, hiding, 36
toolbars

hiding, 36
icons, customizing, 73
icons, restoring default set, 73
unhiding, 36

Traceroute utility, 515
tracing routes, 514–515
tracking, eBay auctions, 205
trackpad

double-click speed, setting, 63
preferences, setting, 62–63,

502–503
tracking speed, setting, 63

Trackpad pane, 502–503
Trackpad tab, 63, 502
Training mode, Mail application,

249
transferring files. See also

networking
on CD-ROM, 92–93
on iPod, 94–95

transitions, 443
Transitions pane, 442–443
translating languages, 210–211
Translation channel, 210–211
Transparency slider, 471
Trash

adding items to (Ô-Delete), 79
cannot empty, 79, 538
emptying, 79
files, cannot delete, 538–539
files, deleting permanently,

538
icon changes to Burn Dic, 93
undeleting items (Ô-Z), 79
warning, eliminating, 79

Trash, emptying, 224, 225

Trash icon
appearance, 78
ejecting CD-ROM, 21

Trash icon, changes to triangle
icon, 21

troubleshooting. See also help
Apple System Profiles,

510–511
applications, cannot start,

528–529
applications, force-quitting 

(Ô-Option-Esc), 522–525
applications, hung, 522–523
applications, restarting,

522–523
files, cannot delete, 538–539
files, cannot open, 528–529
First Aid, 528–529
Help Viewer, starting, 526–527
Network Utility, 514–515
networking, ping utility,

514–515
networking, testing

connection, 514–515
networking, tracing routes,

514–515
networking, verifying IP

addresses, 514–515
networks, 514–515
passwords, resetting, 534–535
root password, resetting,

536–537
system administrator

accounts, resetting password,
536–537

system software, restoring,
530–531

TruBlue, 524
TTY (TeleType) connection, 466
Turn on Speakable Items at login

button, 66, 495
TXT files, 122

U
UFS (Unix File System), 532–533
UFS volumes, Classic

Environment, 533

undeleting files and folders,
78–79, 538–539

underexposed photos, 404–405
underline (Ô-U), 131
Undo command, iChat buddy

groups, 298
Undo command (Ô-Z), 252
Undo Typing command, 125
undoing, changes to photos, 390
undoing changes (Ô-Z),

TextEdit, 125, 129
Universal Access command, 503,

505
Universal Access icon, 500
Universal Access pane. See

System Preferences window,
Universal Access pane

Unix File System (UFS), 532–533
unread email messages

displaying number of, 222
indicator, 224

Update menu
Download Only command, 521
Ignore Update command, 519

Update tab, 55
Use Settings as Default

command, 464
Use Settings as Defaults button,

474–475
user account icons, 102
user accounts. See also desktop;

multiuser environment; system
administrator accounts

account information, viewing,
98–99

adding picture to icon, 29
administrative privileges,

adding to account, 101
applications, adding to Dock,

40–41
applications, limiting access

to, 106–107
applications, starting

automatically at login, 42–43
authenticating, 98–99,

116–117
automatic login,

enabling/disabling, 110–111
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user accounts (continued)
background image, changing,

32–33
creating, 100–101
deleting, 108–109
Dock, adding items to, 40–41
Dock preferences, setting,

38–39
files, adding to Dock, 40–41
folder options, setting, 36–37
folders, adding to Dock,

40–41
icon, changing, 29
icon, changing for others,

104–105
information, setting, 98–99
information, viewing, 98–99
keychain, setting preferences,

30–31
Kodak Print Service, 424–425
locking, 99
login options, setting, 114–115
multiuser environment,

112–113
name, changing, 99
name, setting for new user,

100–101
permissions, changing,

106–107
permissions, setting, 106–107
picture, using as icon, 29, 101,

104–105
preferences, setting, 98–99
recovering files from deleted

user accounts, 109
removing, 108–109
root password, resetting,

536–537
screen saver, using, 34–35
simple Finder view, setting,

106
switching between, 112–113
toolbars, collapsing, 36
toolbars, hiding, 36
windows appearance, setting,

36–37
user login history, 460, 478
user name format, 460

User pane. See System
Preferences window, Accounts
pane

Users folder, 109
Utilities command, 514
Utilities folder

Directory Access, 159
Disk Utility icon, 528
Keychain Access icon, 30, 540
Netinfo Manager icon, 116
Network Utility, 514–515
Printer Setup Utility, 170–171
System Profiler, 510–511
Terminal icon, 460

V
Verify Disk Permission button,

529
Vicki voice, 492
video camera icon, iChat, 296
video cameras, and chats. See also

iChat
adding, 291
audio chats, 302
automatic shutoff, 304
buying, 305
as microphones, 302
video chats, 304–305

video chats, 304–305. See also
iChat

video clips. See also audio clips;
iDVD; iMovie; iPhoto

adding music, 450–451
adding photos to, 446–447
adding to Clips pane, 438–439
adding to Movie Timeline,

438–439
audio, adding, 450–451
blending, 442–443
cropping, 444–445
deleting, 440–441
exporting to iDVD, 456–457
exporting to QuickTime,

454–455
fades, adding, 442–443
importing, 438–439
inserting, 440–441

moving, 440–441
moving forward on timeline,

443
music, adding, 450–451
narration, adding, 452–453
saving as QuickTime,

454–455
saving compressed version,

454–455
saving to CD-ROM, 454–455
saving to DVD, 456–457
sound, adding, 450–451
speech, adding, 452–453
splitting, 440–441
still frames, adding, 436–437
transitions, adding, 442–443
trimming, 444–445

video crop markers,
adding/deleting, 444–445

View button, hiding, 36
View menu

Customize toolbar command,
73

Desktop and Screen Saver
command, 417

International command, 9
Speech command, 500
Universal Access command,

503, 505
View menu (Apple System

Profiler)
Extended Report command 

(Ô-3), 512–513
Short Report command (Ô-1),

512–513
Standard Report command 

(Ô-2), 512–513
View menu (iPhoto)

Film Rolls command, 399
Film Rolls command 

(Cmd-Shift-F), 387
Keywords command, 399, 401
Titles command, 399

virtual hard disks, 190–191
viruses, and email attachments,

242
vision limitations. See accessibility

features
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visual effects light show, 352–353
Visualizer (Ô-T), 352–353
voice, setting for spoken interface,

67
voice commands. See speech
voice recording,

starting/stopping, 452–453
volume, chats, 314
volume (audio), 10–11, 451
volume icon, 11
volume level markers, deleting,

450
Volume Level slider, 451
volumes (hardware), 20, 532–533
VT100 terminal type, selecting,

463

W
Wacom devices. See handwriting

recognition
waking up, 6–7, 58–59
Web browsers. See Safari
Web cams. See video cameras
Web pages

adding photos to, 430–431
browsing with Tabs, 286–287
emailing, 276–277, 283
faxing, 283
link addresses, copying, 279
as links on Web pages, 277
links to Sherlock channels, 215
multiple, in same window,

286–287
photos, adding, 430–431
printing, 282–283

save location, setting, 272–273
saving as PDF, 273, 283
saving as shown, 273
saving as text (Ô-S), 272–273
scaling for printing, 283
searching, 270–271
select entire document (Ô-A),

276
source code, viewing, 269
underlined email addresses,

277
Web searches. See Safari;

Sherlock
Web sites, passwords storing

(Keychain Access feature),
30–31

Web surfing. See Safari
window dimensions, setting, 471
Window pane (Shift-Ô-T),

470–471
window settings, customizing,

470–471
Windows

importing email from Outlook
[Express], 220

mouse, right-clicking
equivalent, 278

sending email attachments to,
227

windows. See also desktop; Finder
appearance in Dock, 38
application, hiding, 47
application, switching

between, 465
closing all, 18
closing individual, 16–17

control buttons, 16–17
exposing, 16–17
grayed out, restoring, 17
hiding, 16–17
Icon View setting, 14
maximizing, 16
minimizing, 16, 38
multiple, switching between,

13
opening, 14, 16, 72
restoring, 16
selecting all items (Ô-A), 76
size, toggling, 17
switching between, 13, 465
Zoom button, 17

wireless networks, 152–153
Word List tab, 57
word processing. See TextEdit
words, adding to handwriting

recognition, 57
wraparound preferences, setting,

468

Y
Yellow Pages, searching, 202–203

Z
ZIP code, Sherlock requirement,

201
zoom arrows, 395
Zoom button, 17
Zoom controls, 447
zooming

iPhoto, 392–393
still frames, 436–437
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