
Contents at a Glance
Introduction ................................................................ 1

Part I: Getting Started with Google Sites and Chrome ..... 7
Chapter 1: Befriending Google Sites ................................................................................ 9

Chapter 2: Getting to Know Chrome ............................................................................. 21

Chapter 3: Signing Up for Google Apps and Getting Your Team Online ................... 31

Chapter 4: Exploring Google Sites ................................................................................. 43

Part II: Constructing and Sharing Your Google Site ...... 63
Chapter 5: Mastering Page Layouts and Tools ............................................................ 65

Chapter 6: Adding Gadgets ............................................................................................. 85

Chapter 7: Customizing Your Site’s Look and Feel .................................................... 103

Chapter 8: Bringing Collaboration to a New Level .................................................... 115

Part III: Getting the Most Out of Chrome ................... 129
Chapter 9: Perfecting Chrome Browsing .................................................................... 131

Chapter 10: Uncovering Chrome’s Advanced Features ............................................ 151

Part IV: Building Your Own Scheme .......................... 173
Chapter 11: Proffering a Personal Scheme ................................................................. 175

Chapter 12: Building a College Course Scheme ......................................................... 185

Chapter 13: Building Business Schemes ..................................................................... 201

Part V: More Google Apps You Can’t Do Without ........ 219
Chapter 14: Using Google Docs and the Docs Home ................................................. 221

Chapter 15: Docs: Google’s Word-Processing App .................................................... 239

Chapter 16: Calculating with Google Spreadsheets................................................... 271

Chapter 17: Creating Amazing Google Presentations ............................................... 297

Chapter 18: Using Google Calendar ............................................................................. 323

Chapter 19: Communicating with Gmail ..................................................................... 347

Chapter 20: Enhancing Communication with Google Contacts, 

Video Chat, and Talk ................................................................................................... 371

CO
PYRIG

HTED
 M

ATERIA
L



Part VI: The Part of Tens .......................................... 391
Chapter 21: Ten More Ideas for Your Scheme ........................................................... 393

Chapter 22: Ten More Google Apps for Your Team .................................................. 401

Index ...................................................................... 407



Table of Contents
Introduction ................................................................. 1

About This Book .............................................................................................. 1

How This Book Is Organized .......................................................................... 2

Part I: Getting Started with Google Sites and Chrome ...................... 2

Part II: Constructing and Sharing Your Google Site........................... 2

Part III: Getting the Most Out of Chrome ............................................ 2

Part IV: Building Your Own Scheme .................................................... 3

Part V: More Google Apps You Can’t Do Without ............................. 3

Part VI: The Part of Tens ....................................................................... 3

Conventions Used in This Book ..................................................................... 3

Icons Used In This Book ................................................................................. 4

Where to Go from Here ................................................................................... 5

Part I: Getting Started with Google Sites and Chrome ..... 7

Chapter 1: Befriending Google Sites  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9
What You Should Know Before You Start .................................................... 9

Web pages ............................................................................................. 10

Wikis ...................................................................................................... 11

File sharing ........................................................................................... 11

Comparing Google Sites to Other Team Sites ............................................ 13

Microsoft Offi ce Live Workspace ....................................................... 13

Blackboard and Moodle ...................................................................... 14

Acrobat .................................................................................................. 14

Why Google Sites Is the Right Way to Do Things ...................................... 15

Simplifying your life ............................................................................. 15

Saving money ....................................................................................... 16

How Google Sites Fits with the Other Google Apps .................................. 16

Calendar ................................................................................................ 17

Docs ....................................................................................................... 17

Gmail ...................................................................................................... 18

Talk ........................................................................................................ 19

Chapter 2: Getting to Know Chrome  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .21
Choosing Google Chrome ............................................................................. 21

Using a faster browser ........................................................................ 22

Making the most of Google Search .................................................... 23

Keeping your computer safe .............................................................. 24



Google Sites and Chrome For Dummies xiv
Downloading and Installing Chrome ........................................................... 24

Finding Your Way around Chrome .............................................................. 26

Discovering tabs .................................................................................. 27

New Tab page ....................................................................................... 28

Unleashing the Omnibox ..................................................................... 29

Chapter 3: Signing Up for Google Apps and Getting 
Your Team Online. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .31

Creating a Google Account ........................................................................... 32

Signing up for a Google account using your existing 

e-mail address ................................................................................... 33

Signing up for a Google account using Gmail ................................... 34

Creating a Google Apps Account ................................................................. 36

Logging In and Finding Your Way around the Dashboard ....................... 38

Launching your Google Apps ............................................................. 38

Inviting other users to join Google Apps .......................................... 39

Customizing your apps appearance .................................................. 40

Changing your password .................................................................... 42

Chapter 4: Exploring Google Sites  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .43
Opening Your Sites ........................................................................................ 43

Navigating your Google Sites Home .................................................. 44

Browsing other sites in your domain ................................................ 45

Accepting a site invitation .................................................................. 46

Getting back to your Google Sites Home .......................................... 47

Knowing your role ............................................................................... 47

Creating a New Site ........................................................................................ 48

Editing Pages on Your Site ........................................................................... 49

Using the Edit buttons ......................................................................... 50

Checking out your page elements ..................................................... 51

Using the right toolbar for the job ..................................................... 51

Applying Text Formatting to Your Page ..................................................... 53

Changing your body text style ........................................................... 54

Adding emphasis.................................................................................. 54

Removing unwanted formats ............................................................. 55

Creating lists ......................................................................................... 55

Aligning your paragraphs ................................................................... 55

Power formatting with styles, superscripts, subscripts, 

and more ........................................................................................... 56

Inserting Images, Links, Table of Contents, Lines, 

and Other Gadgets ..................................................................................... 57

Adding images  ..................................................................................... 57

Linking to other pages ......................................................................... 59

Adding a table of contents .................................................................. 59

Inserting horizontal lines .................................................................... 60

Fitting Your Stuff in Tables ........................................................................... 60

Fitting More Stuff on Your Page ................................................................... 61



xv Table of Contents

Part II: Constructing and Sharing Your Google Site ....... 63

Chapter 5: Mastering Page Layouts and Tools . . . . . . . . . . . . . . . . . . . .65
Adding New Pages to Your Site ................................................................... 66

Adjusting page settings ....................................................................... 68

Working with attachments ................................................................. 69

Making comments ................................................................................ 70

Designing a Web Page ................................................................................... 71

Steering toward a Dashboard ...................................................................... 72

Adding gadgets ..................................................................................... 74

Adjusting gadgets ................................................................................ 74

Deleting gadgets ................................................................................... 75

Using Announcements .................................................................................. 75

Writing a new post ............................................................................... 76

Dealing with drafts ............................................................................... 77

Deleting old announcements .............................................................. 77

Filling Your File Cabinet ................................................................................ 78

Adding fi les ........................................................................................... 79

Organizing fi les ..................................................................................... 80

Deleting fi les ......................................................................................... 80

Tracking fi les ........................................................................................ 80

Following changes to your File Cabinet ............................................ 81

Tracking Projects Using Lists ...................................................................... 81

Customizing your list .......................................................................... 82

Adding list items .................................................................................. 83

Updating list items ............................................................................... 83

Deleting list items ................................................................................ 84

Sorting your lists .................................................................................. 84

Chapter 6: Adding Gadgets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .85
Inserting Gadgets ........................................................................................... 85

Meshing Content from Other Pages on Your Site ...................................... 87

Incorporating announcements ........................................................... 87

Previewing the File Cabinet ................................................................ 88

Abbreviating your lists ........................................................................ 89

Creating your own textbox ................................................................. 90

Sharing Information from Other Google Apps ........................................... 90

Showing a calendar on your site ........................................................ 90

Presenting a document, spreadsheet, or presentation................... 92

Gather information with a spreadsheet form ................................... 95

Grabbing Video and Photos from the Web ................................................ 97

Showing video to your group with YouTube or Google Video ...... 97

Viewing slideshows with Picasa Web ................................................ 98

Browsing the Google Gadgets Directory .................................................... 99

Checking out the gadget directory .................................................. 100

Seeing what’s happening on your personal calendar ................... 101

Viewing your latest docs ................................................................... 102

Chatting with your contacts ............................................................. 102



Google Sites and Chrome For Dummies xvi
Chapter 7: Customizing Your Site’s Look and Feel. . . . . . . . . . . . . . . .103

Sticking with a Theme ................................................................................. 104

Working Magic with Site Elements ............................................................ 105

Changing your site layout ................................................................. 106

Choosing your site logo .................................................................... 107

Adding Sidebar elements .................................................................. 109

Changing Sidebar elements .............................................................. 111

Sprinkling a Dash of Color and Fonts ........................................................ 111

Chapter 8: Bringing Collaboration to a New Level  . . . . . . . . . . . . . . .115
Defi ning Relationships ................................................................................ 115

Sending invitations to others ........................................................... 116

Advanced permissions ...................................................................... 118

Removing users from your site ........................................................ 118

Seeing Your Site Through a Viewer’s Eyes ............................................... 119

Tracking File Changes ................................................................................. 120

Viewing a past version of your page ............................................... 121

Comparing different page versions ................................................. 122

Reverting to an older version ........................................................... 123

Keeping Tabs on Page and Site Updates .................................................. 123

Subscribing to individual page changes ......................................... 124

Watching for site changes ................................................................ 124

Managing subscriptions .............................................................................. 125

Part III: Getting the Most Out of Chrome .................... 129

Chapter 9: Perfecting Chrome Browsing . . . . . . . . . . . . . . . . . . . . . . . .131
Teaching Chrome Your Habits .................................................................. 131

Try the 60-second start ..................................................................... 132

Play the Tab shuffl e ........................................................................... 134

Tips on the toolbar ............................................................................ 134

Using the Page menu ................................................................................... 135

Going incognito: James Bond’s browser ......................................... 136

Create application shortcuts ............................................................ 136

Zoom, zoom, zoom ............................................................................ 139

The right-click menu .......................................................................... 139

Power over popups ........................................................................... 139

Getting the Most from the Fastest Bookmarks in Browser Town ......... 140

Single-click bookmarks ...................................................................... 140

Refi ning and editing your bookmarks ............................................. 141

The Bookmarks Bar and optional folders ....................................... 141

Place your bookmarks in folders ..................................................... 142

Deleting bookmarks ........................................................................... 143

Always show the Bookmarks bar? ................................................... 143



xvii Table of Contents

Use the Tools Menu ..................................................................................... 143

History ................................................................................................. 144

Downloading fi les ............................................................................... 145

Clear browsing data ........................................................................... 146

Import bookmarks and settings from IE or Firefox ....................... 147

Search Effectively with Chrome’s Omnibox ............................................. 147

Chapter 10: Uncovering Chrome’s Advanced Features . . . . . . . . . . . .151
Dealing with Plug-Ins ................................................................................... 151

Installing plug-ins automatically ...................................................... 151

Installing plug-ins manually .............................................................. 152

Enabling Offl ine Access to Google Docs ................................................... 153

Going offl ine ........................................................................................ 154

Turning Offl ine off .............................................................................. 155

Managing Unruly Tabs ................................................................................ 155

Adjusting Options ........................................................................................ 157

Setting Basics ..................................................................................... 158

Making Minor Tweaks ....................................................................... 162

Getting under the hood ..................................................................... 166

Starting over ....................................................................................... 170

Part IV: Building Your Own Scheme ........................... 173

Chapter 11: Proffering a Personal Scheme  . . . . . . . . . . . . . . . . . . . . . .175
Going Solo or Keeping It All in the Family ................................................ 176

Keeping your site to yourself ........................................................... 176

Gathering your family together ........................................................ 177

Showing Your Face to the World: Adding Your Profi le Info ................... 178

Sharing Your Life Experiences ................................................................... 179

Adding a photo gadget or two .......................................................... 179

Broadcasting yourself ....................................................................... 181

Creating a virtual fridge .................................................................... 181

Keeping track of To-Do lists and digits ........................................... 182

Planning that trip of a lifetime .......................................................... 183

Entertaining Your Visitors with Gadgets .................................................. 183

Chapter 12: Building a College Course Scheme. . . . . . . . . . . . . . . . . .185
Analyzing College Course Schemes ........................................................... 185

Considering site elements and gathering ideas ............................. 186

Looking at Web page, File Cabinet, and List page templates ....... 187

Sketching your pages and diagramming your sitemap ................. 189

Setting Site Settings ..................................................................................... 190

Setting up site rights and security ................................................... 190

Picking a name and defi ning your site settings .............................. 192

Improving your site’s appearance ................................................... 192



Google Sites and Chrome For Dummies xviii
Adding Web Page, File Cabinet, and List Page Elements ........................ 196

Adding a gadget to a Web page ........................................................ 197

Adding images .................................................................................... 197

Adding a File Cabinet ......................................................................... 198

Adding a List page ............................................................................. 199

Chapter 13: Building Business Schemes . . . . . . . . . . . . . . . . . . . . . . . .201
Google’s Advertising Tools ........................................................................ 201

Google’s Other Business Tools for Intranets ........................................... 202

Using All of the Sites Template Options ................................................... 203

The Web page template on an intranet ........................................... 204

The Announcements template on an intranet ............................... 206

The File Cabinet template on an intranet ....................................... 206

The List template on an intranet ..................................................... 208

The Dashboard template on an intranet ......................................... 208

Creating a Common Start Page for Lost Souls ......................................... 210

Analyzing a sample start page.......................................................... 210

Linking to Google Sites from a start page ....................................... 211

View Your Sitemap and Link to Sub-Pages ............................................... 213

Setting Site Settings ..................................................................................... 215

More technical settings ..................................................................... 216

Matching your site’s appearance to your company brand .......... 216

Part V: More Google Apps You Can’t Do Without ......... 219

Chapter 14: Using Google Docs and the Docs Home . . . . . . . . . . . . . .221
Previewing Google Docs ............................................................................. 221

Advantages of Docs ..................................................................................... 222

Using the Google Docs Home ..................................................................... 225

Creating, saving, naming, and renaming fi les ................................. 225

Searching for fi les .............................................................................. 226

Viewing, sorting, hiding, and trashing fi les .................................... 227

Uploading and converting your existing fi les ................................. 230

Singledocumindedness for Sharing, Collaboration, and 

Revision Tracking .................................................................................... 231

Revision History tracks changes by you and your 

collaborators .................................................................................. 231

Organizing your fi les by folders or labels ....................................... 232

Sharing and collaborating ................................................................. 233

Converting and exporting docs into other fi le formats ................ 237

Changing your language settings ..................................................... 237

Using Help and signing out of Google Docs .................................... 238



xix Table of Contents

Chapter 15: Docs: Google’s Word-Processing App  . . . . . . . . . . . . . . .239
Starting Simply with Google Docs ............................................................. 239

Exploring the basic tools .................................................................. 240

Watching the toolbar buttons .......................................................... 241

Simply Saving, Renaming, and Printing Google Docs .............................. 244

Simply Editing and Viewing Documents ................................................... 245

Checking your spelling ...................................................................... 245

Basic editing commands on the Edit menu .................................... 245

Undoing mistakes............................................................................... 246

Cutting, copying, and pasting ........................................................... 246

Finding and replacing words or phrases ........................................ 246

Viewing options.................................................................................. 246

Simply Formatting Documents .................................................................. 247

Changing font size, style, text color, and highlight color ............. 248

Bold, italic, and underline ................................................................. 248

Removing pesky formats................................................................... 249

Numbered and bulleted lists ............................................................ 249

Understanding default margins ........................................................ 249

Decrease or increase indentions ..................................................... 250

Aligning to the left, right, and center of a doc ............................... 250

Power Formatting with Styles, Superscripts, Subscripts, and More .... 250

More Powerful Keyboard Shortcuts .......................................................... 251

Powerfully Inserting Elements ................................................................... 252

Inserting pictures ............................................................................... 253

Making links ........................................................................................ 255

Sticking a bookmark in your document .......................................... 256

Inserting comments ........................................................................... 256

Inserting special characters ............................................................. 257

Inserting horizontal lines and page breaks .................................... 258

Inserting headers and footers .......................................................... 258

Building Powerful Tables ............................................................................ 259

Optional table settings ...................................................................... 260

Editing tables ...................................................................................... 261

Power Converting, Saving, and Adjusting Doc Options .......................... 262

Downloading and converting Google Docs into 

other types of fi les ......................................................................... 262

Saving new copies, reviewing revisions, and deleting .................. 263

Print Settings: Orientation, margins,paper size, 

and page numbering ...................................................................... 263

Changing document settings ............................................................ 264

The Tools and Help menus ............................................................... 265

Publishing to Sites and Other Places ........................................................ 266

Publish a document online ............................................................... 266

Publishing to a blog ........................................................................... 267

Sharing, Collaborating, and Working Offl ine ............................................ 268



Google Sites and Chrome For Dummies xx
Chapter 16: Calculating with Google Spreadsheets  . . . . . . . . . . . . . .271

Starting Up a Spreadsheet .......................................................................... 271

Start autosaving immediately ........................................................... 272

Getting familiar with Spreadsheets’ header, 

menus, and tabs ............................................................................. 273

Entering values and moving around ................................................ 274

Selecting multiple cells ..................................................................... 276

Formatting multiple cells .................................................................. 277

Changing the column width or row height ..................................... 277

Entering sequences quickly with the Fill Handle ........................... 278

Changing values and undoing mistakes .......................................... 278

Inserting new rows or columns ........................................................ 279

Merging and aligning cells ................................................................ 279

Deleting rows and columns .............................................................. 280

Formatting numbers .......................................................................... 280

Freezing rows and columns .............................................................. 281

Sorting from A to Z and Z to A.......................................................... 282

Using Charts, Graphs, and Diagrams ........................................................ 283

Defi ning a range of data for your chart ........................................... 283

Creating a chart .................................................................................. 284

Managing charts ................................................................................. 285

Creating gadgets and maps .............................................................. 286

Formula Fixin’ ............................................................................................... 287

Using cell references and selecting a range ................................... 288

Built-in functions ................................................................................ 289

Filling and incrementing formulas ................................................... 290

Advanced and creative online formulas  ........................................ 291

Creating multiple sheets ................................................................... 292

Sharing and Collaborating with Spreadsheets ......................................... 293

Discuss while you work..................................................................... 293

Revisions and version control ......................................................... 294

Converting and Exporting to Other File Formats .................................... 294

Publishing and Printing Spreadsheets ...................................................... 295

Chapter 17: Creating Amazing Google Presentations  . . . . . . . . . . . . .297
Starting Up Presentations ........................................................................... 297

Getting familiar with the header, menus, and tabs ....................... 298

The all-important Toolbar ................................................................ 299

Adding Text, Themes, Shapes, Video, and Images to Slides .................. 301

Making a new slide ............................................................................. 301

Changing the placeholder text ......................................................... 302

Changing themes................................................................................ 302

Inserting textboxes and formatting text ......................................... 303

Inserting links ..................................................................................... 305

Clean up with Cut, Copy, and Paste ................................................ 306



xxi Table of Contents

Inserting shapes ................................................................................. 306

Inserting images ................................................................................. 306

Inserting video clips .......................................................................... 308

Organizing Slides ......................................................................................... 308

Using the File Menu to Full Advantage ..................................................... 309

Renaming a presentation .................................................................. 310

Printing the show ............................................................................... 310

Saving a PDF copy of your presentation ......................................... 311

Uploading existing PowerPoint presentations ............................... 311

Integrating other slides into a show ................................................ 312

Viewing Revisions ........................................................................................ 313

Giving Your Presentation ........................................................................... 313

Projecting your slideshow ................................................................ 313

Inviting collaborators and viewers .................................................. 315

Leading an Online Web presentation .............................................. 316

Discussing the presentation with your audience .......................... 318

Relinquishing control ........................................................................ 319

Sharing and Publishing a Presentation ..................................................... 319

E-mail a presentation ......................................................................... 319

Nervous? Add speaker notes ............................................................ 320

Publishing a presentation ................................................................. 321

Chapter 18: Using Google Calendar  . . . . . . . . . . . . . . . . . . . . . . . . . . . .323
Using Calendar ............................................................................................. 323

Creating and changing events .......................................................... 324

Moving your events around ............................................................. 326

Deleting events ................................................................................... 327

Setting Up Calendar Notifi cations ............................................................. 327

Creating universal event reminders ................................................ 327

Registering your mobile phone to receive notifi cations............... 328

Adding reminders to individual events ........................................... 330

Changing Your Calendar Views ................................................................. 330

Printing Your Calendar ............................................................................... 331

Using Multiple Calendars ............................................................................ 332

Adding calendars ............................................................................... 332

Changing colors and settings ........................................................... 333

Searching Your Calendar ............................................................................ 335

Sharing Invitations with Others ................................................................. 336

Creating invitations ........................................................................... 336

Responding to invitations ................................................................. 337

Checking guest status and e-mailing guests ................................... 338

Sending invitations directly from Gmail ......................................... 338

Making a Calendar Available to Others .................................................... 339

Sharing options .................................................................................. 340

Sharing with specifi c people ............................................................ 341



Google Sites and Chrome For Dummies xxii
Scheduling Resources ................................................................................. 342

Using Calendar on Your Mobile Device .................................................... 344

Using Google Calendar for Mobile ................................................... 344

Scheduling with SMS ......................................................................... 345

Chapter 19: Communicating with Gmail. . . . . . . . . . . . . . . . . . . . . . . . .347
Setting Up E-Mail .......................................................................................... 347

Starting Gmail ............................................................................................... 348

Getting to Know the Inbox .......................................................................... 348

Composing Mail ........................................................................................... 349

Composing and formatting messages ............................................. 351

Attaching fi les ..................................................................................... 351

Sending, saving, or discarding ......................................................... 352

Stacking Up a Gmail Conversation ............................................................ 352

Collapsing and expanding stacks ..................................................... 354

Marking important messages ........................................................... 354

Searching Your Messages ........................................................................... 355

Opening Attachments ................................................................................. 356

Creating Signatures and Vacation Responses ......................................... 357

Adding a signature ............................................................................. 357

Turning the vacation responder on and off ................................... 358

Using Labels and Filters .............................................................................. 359

Labeling your messages .................................................................... 359

Creating new fi lters ............................................................................ 360

Adjusting fi lters later ......................................................................... 363

Alternative Access: Forwarding, POP/IMAP, and Mobile ....................... 364

Turning forwarding on and off ......................................................... 364

Sending mail from different accounts ............................................. 365

Activating POP or IMAP .................................................................... 366

Confi guring Outlook to work with Gmail ........................................ 367

Accessing Gmail from your mobile device ..................................... 369

Chapter 20: Enhancing Communication with Google 
Contacts, Chat, and Talk . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .371

 Growing Your Contacts List ...................................................................... 371

Viewing your contacts ....................................................................... 372

Rolling through your Contacts list .................................................. 373

Using Quick Contacts in Gmail ................................................................... 374

Knowing when your contacts are online ........................................ 374

Prioritizing Quick Contacts .............................................................. 374

Unearthing lost contacts ................................................................... 375

Adding or Updating Contacts ..................................................................... 376

Entering basic contact information ................................................. 376

Adding more information about a contact ..................................... 377

Adding a picture ................................................................................. 378



xxiii Table of Contents

Sorting Contacts into Groups ..................................................................... 380

Creating groups .................................................................................. 380

Viewing and editing an existing group ............................................ 381

E-mailing a group ............................................................................... 381

Understanding Gmail Chat and Google Talk ............................................ 381

Inviting someone to chat in Gmail Chat .......................................... 382

Chatting away in Gmail Chat ............................................................ 383

Starting a voice/video chat ............................................................... 384

Changing your Chat status ............................................................... 385

Accessing Google Talk ................................................................................ 386

Inviting a contact to chat in Google Talk ........................................ 387

Chatting with a contact in Google Talk ........................................... 387

Chatting with a group ........................................................................ 388

Making a call ....................................................................................... 389

Sending a voice mail .......................................................................... 390

Part VI: The Part of Tens ........................................... 391

Chapter 21: Ten More Ideas for Your Scheme  . . . . . . . . . . . . . . . . . . .393
Family Scheme ............................................................................................. 393

Little League Scheme .................................................................................. 394

Book Club Scheme ....................................................................................... 394

Corporate Retreat Scheme ......................................................................... 395

Newsletter Scheme ...................................................................................... 396

Group or Team Project Scheme ................................................................. 396

Homeroom Scheme ..................................................................................... 397

Political Scheme ........................................................................................... 397

Investment Club Scheme ............................................................................ 398

Your Scheme Here ....................................................................................... 399

Chapter 22: Ten More Google Apps for Your Team  . . . . . . . . . . . . . . .401
1-800-GOOG-411 ........................................................................................... 402

AdWords ....................................................................................................... 402

AdSense ........................................................................................................ 403

Google Notebook ......................................................................................... 403

Google Finance ............................................................................................. 403

Google Product Search ............................................................................... 403

Google Reader .............................................................................................. 404

Google Maps ................................................................................................. 404

Google Pack .................................................................................................. 405

Google Translate .......................................................................................... 406

Index ....................................................................... 407



Google Sites and Chrome For Dummies xxiv


