
A
A CompletePC Backup and

Restore, overview, 472
A9 Google Images, search tool, 210
AAC, music format, 269
accelerators, drive, 47–48
Access, application file, 87
ActiveWords, hot keys and, 114
ActiveX control, Internet Explorer

and Firefox, 180
adaptive menu, overview, 67
Add a Contact Wizard, Windows

Live Messenger, 230
Add a Port dialog box, Windows

Firewall, 426
Add Counters dialog box,

Resource Monitor, 25
Add Files to Restore dialog box,

Restoring Backed up Files
and Folders, 476

Add Folder dialog box, Windows
Media Player, 283–284

Add Folder to Gallery dialog box,
Photo Gallery Techniques, 315

Add Search Provider dialog
box, Internet Explorer and
Google, 204

add-in, mlipod, 300
adding

contacts in Windows Live
Messenger, 229–230

directory listings program to
the right-click menu, 172–173

folders in Photo Gallery, 315
locations to the index, 152–154
music to the Media Library,

282–284
Windows components, 132–133

Index
add-on

checking for an, 199
defined, 199

Add-On dialog box, Firefox and
Tor, 262

Add-Ons Disabled dialog box,
Internet Explorer, 37

Add-Ons Installation dialog
box, Anonymous Proxy
Servers, 260

Address Bar
adding to the taskbar, 96
creating shortcuts from the,

197
overview, 95–96
rearranging the, 96

Administrative Tools, Start
Menu, 73

Administrator account, user
account, 376–377

Adobe, indexing and, 151
advanced

search options, 164
searches, 163–165, 206

Advanced Options dialog box,
Building an Index, 
151–152, 155

Aero. See also Aero Glass; Glass
running, 49–51
switching to another shell

from, 50–52
Vista Basic versus Windows

Standard shell, 50
Aero Glass. See also Aero; Glass

overview, 49
Aero shell, features of, 51
Al Roboform

overview, 191–192
timesaving tip, 533

Align to Grid, using, 81
aligning, icons, 80–81

All Programs Submenu
contents of, 67–69
overview, 67
rearranging the, 69–71

AllNetTools, anonymous surfing
and, 257

Amazon, online shopping site, 510
Amplusnet Anonymous Browsing

Toolbar, Internet Explorer,
259

Anonymization.Net Service,
Firefox, 259

Anonymize.net, free anonymizing
site, 258

anonymizing
sites, 258
software, 261–263

anonymous
proxy servers and Firefox,

260–261
surfing overview, 257–258

Anonymouse.org, free anonymiz-
ing site, 258

antiphishing
Internet Explorer versus

Firefox, 202
overview, 199
protection and Internet

Explorer, 181
Anti-Phishing Working Group,

Web site for, 255
antivirus, software, 416
AOL Instant Messenger, Trillian

and, 134
AOL Mail, Web-based e-mail serv-

ices, 238
Appearance Settings dialog box

Aero Glass, 50–51, 54
ClearType, 527–528

Apple iTunes, media player,
272–273
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application, shortcuts, 101
archive, Google newsgroups,

207–208
AskWoody, Web site, 467
assembling, files on newsgroups,

215
Attributes dialog box, Windows

Paint, 507
AutoComplete, deleting entries,

198–199
AutoComplete Settings dialog

box, Internet Explorer, 198
Auto-Hide the Taskbar, taskbar

option, 92
automatic backup, Photo Gallery,

319
automatic program startup

finding and eliminating auto-
starting programs, 31–35

Firefox, 38–39
Internet Explorer, 36–38
overview, 30–31
preventing new auto-

starters, 39
Automatic Sync feature, disabling

in iPod, 304–306
Automatic Update

settings, 404
timesaving tip, 538
Vista patches and, 133

AutoMovie Generator, Windows
Movie Maker, 334

AutoPlay dialog box
Copying Files to iPods and

MP3 Players, 301
Drive Accelerators, 48

auto-running programs,
common, 32

auto-starting programs
detecting and deleting, 33–35
main hideouts for, 32–33
preventing new, 39
problems with disabling, 35

Autostarting Programs, timesav-
ing tip, 535–536

AV Program, timesaving tip,
533–534

AVG Anti-Virus Free
installing, 417–418
software, 416

AVI file, creating an, 337–338

B
Back button, unhijacking the,

196–197
backup

data through the Registry,
496–497

timesaving tip, 536
types of, 472

Barnes & Noble, online shopping
site, 510

base score, assembling a, 14
benchmarks

analyzing performance, 10–11
benefits of using, 10

Best Quality for Playback on My
Computer (Recommended),
movie setting, 338

Better Business Bureau, Web site,
512

binaries, defined, 213
Binary, Registry data type, 496
BitLocker, overview, 438
BizRate, online shopping site, 510
BlinkX, Podcasts, 296
blocking, with Windows Firewall,

426–427
book

conventions used in this, 4
icons used in this, 4–5
organization of this, 2–4

Boolean, search capabilities,
160–161

bot, defined, 217, 411, 420
Brian Livingston’s

WindowsSecrets Newsletter,
Web site, 467

Briere, Danny, Wireless Home
Networking For Dummies, 372

browser
cache refresh settings, 190
speeding up your, 186–191
timesaving shortcuts, 195–196

browsing, tabbed, 94
built-in keyboard shortcuts,

using, 98–102
Burn a Disc dialog box, Burning

Pictures on a CD, 343
burning

formats, 290
a music CD, 291–293
pictures on a CD, 342–343
a slide show on a CD, 343–345

business transaction, process of
completing a, 511–512

C
C: prompt, opening a, 140
cable

crossover, 360
network, 361

cache
evaluating and resizing in

Firefox, 190–191
overview, 189
refresh settings, 190

camera
manufacturer Web sites, 328
resolution and JPG file sizes,

348
Canon, Web site, 328
Cardinal Rule, of searching, 150
cascading, timesaving tip, 71–75
Casio, Web site, 328
CD

burning a music, 291–293
burning pictures on a, 342–343
burning a slide show on a,

343–345
cleaning a, 453
player compatibility, 290
releasing a stuck, 455
ripping a, 284–286

CD Audio, music format, 268
CD-R (CD-Recordable), overview,

290
CD-RW (CD-

Recordable/Writeable),
overview, 290

centered, defined, 341
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Change Icon dialog box, hibernat-
ing, 56

Choose Details dialog box
Desktop Cleanup Techniques,

78–79
Windows Explorer Techniques,

141
Choose Search Locations dialog

box, Saving and Reusing
Searches, 166

CIAC Hoaxbuster, Web site, 410
Claria, scumware, 430
cleaning

a CD, 453
files, 41–42
a floppy drive, 452
a mouse, 451–452
screens, 451
up before a reinstall, 131–132
up old icons on the desktop,

78–80
weekly, 450–452

ClearType
overview, 527–528
turning on/off, 528

clips
importing video, 332–334
trimming, 334

Clock, notification area option, 93
Code Red (Summer 2001), mal-

ware, 412
codec

defined, 220, 279
MP3, 286
Windows Media Player and,

279–281
coder-decoder. See codec
Collier, Marsha, eBay Bargain

Shopping For Dummies, 516
command line switches

defined, 126
locations for, 128

components
adding Windows, 132–133
of the Start Menu, 64

compression, file, 214
compressor-decompressor. See

codec

computer
cleaning, 450
Start Menu, 72

Connect To, Start Menu, 73
contact information

author, 4–5
publisher, 5

Contact Wizard, Trillian, 235
contacts, defined, 229
Content Restriction, Annulment,

and Protection (CRAP)
music timesaving tip, 538
online music and, 268

Control Panel, Start Menu, 73
controlling, Windows Media

Player from the keyboard,
279

Controlling the Assault of Non-
Solicited Pornography And
Marketing (CAN-SPAM) Act of
2003, 249

Conversation dialog box,
Windows Live Messenger, 231

cookie crumb navigation bar
indexing and, 158
Windows Explorer, 139

Cooking.com, online shopping
site, 510

copying
files to an MP3 player, 301–303
files quickly in Windows

Explorer, 145–146
iPod music to your PC,

306–307
Costo.com, online shopping site,

510
CPU

history graph view, 20
Meter Gadget, 21
monitor, 22–23
Resource Monitor, 23–24

Craigslist, online shopping site,
510

CRAP (Content Restriction,
Annulment, and Protection)

Music timesaving tip, 538
online music and, 268

Create New Account dialog box,
Creating a New User Account,
380

Create Shortcut dialog box,
Bringing Back Word’s Last
Document, 127

Create Shortcut Wizard
Bringing Back Word’s Last

Document, 126–127
Hibernating, 55–56
Sending E-mail with a Hot Key,

109
Setting up One-Click E-mail,

82–83
Task Manager Techniques, 22

Create Task dialog box, Scheduling
a Nightly Reboot, 58

creating
AVI/WMV files, 337–338
custom reports, 25–26
desktop themes, 518–520
folders for hot key shortcuts,

105
keyboard shortcuts, 103–114
new user accounts, 380–381
password reset disks, 487–488
Podcasts, 297–298
.reg files, 497
Restore Points, 481–482
shortcuts from the Address

bar, 197
credit card fraud, handling,

513–515
credits, adding to movies,

336–337
cropping, pictures, 320
crossover cable, using in a net-

work, 360
Customize Start Menu dialog box

Customizing the Start Menu, 74
Search Techniques, 157

customizing
the Details view in Windows

Explorer, 141–143
the Start Search bar, 157
the taskbar, 90–95
Windows Explorer for speed,

138–140
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D
data types, Registry, 496
Debug Dump Files, Disk Cleanup

and, 444
default

programs, 73
programs selection, 134–135
search engine changes,

203–204
defrag. See also defragment;

partial defrag
adjusting a scheduled, 447–448
commands, 44
help and Diskeeper, 45

defragment. See also defrag
overview, 41
defined, 442

deleting
AutoComplete entries, 198–199
Downloaded Program Files, 42
files, 41–42
Restore Points, 482–483

desktop. See also desktop theme
adding icons to the, 77
aligning icons on the, 80–81
arranging multiple windows on

the, 88
background picture, 340–341
cleaning up icons on the, 78–80
hiding icons on the, 77
hiding the Recycle Bin

on the, 77
improving one-click e-mail

on the, 83–85
moving icons on the, 81–82
opening multiple documents at

once from the, 85–87
overview, 76
resizing icons on the, 77
screen savers, 82
setting up one-click e-mail

on the, 82–83
shooting a picture of your,

88–89
Sidebar, 82

Desktop Background dialog box,
Adding Pictures to the
Desktop, 340

Desktop Cleanup Wizard,
Windows XP, 78

Desktop folder. See desktop
desktop theme. See also desktop

creating a, 518–520
distributing a, 520–521
overview, 517–518

Destination Folder Access Denied
dialog box, Directory
Listings, 171

Details view, customizing in
Windows Explorer, 141–143

detection, virus, 413–414
dialog box (Aero Glass)

Appearance Settings, 50–51, 54
Personalize Appearance and

Sounds, 50–51, 52–54
Save As, 53
Theme Settings, 53
Visual Effects, 53–54
Window Color and

Appearance, 50, 52, 54
dialog box (Anonymous Surfing)

Add-On, 262
Add-Ons Installation, 260
Proxy Info, 260–261
Software Installation, 262

dialog box (Auto-Starting
Programs)

Manage Add-Ons, 37
WEI, 27–28

dialog box (Backups), Add Files
to Restore, 476

dialog box (Desktop Techniques)
Appearance Settings, 77
Choose Details, 78–79
Name the Shortcut, 83
Properties, 86

dialog box (Desktop Theme
Techniques)

Open, 520–521
Personalization, 518–520
Theme Settings, 518–519
Vista Save As, 519–520

dialog box (Digital Camera
Pictures)

Import Options, 327
Import Settings, 326

dialog box (Digital Pictures and
Movies)

Burn a Disc, 343
Desktop Background, 340
Photos Screen Saver Settings,

342
Resize/Resample Image,

349–350
dialog box (Disk Techniques)

Disk Cleanup Settings, 443
Modify Schedule, 447–448
Open the Properties, 446
User Account Control, 443

dialog box (Drives)
AutoPlay, 48
Disk Cleanup, 41
Performance Options, 46
Properties, 41–42, 48
System Properties, 46
User Account Control, 

43–44, 46
View Basic Information about

Your Computer, 46
dialog box (Google)

Add Search Provider, 204
Manage Search Engine List,

209–210
dialog box (Instant Messaging)

General Options, 224
Identities & Connections, 234
Options, 224

dialog box (Internet Explorer and
Firefox)

Add-Ons Disabled, 37
AutoComplete Settings, 198
Internet Options, 182–183, 

188, 198
Microsoft Phishing Filter, 200
Security Settings - Internet

Zone, 182
Set Home Page, 187

dialog box (iPod), iTunes
Preferences, 308

dialog box (Keyboard Shortcuts)
Name the Shortcut, 109–110
Properties, 105–106, 110,

111–112, 113
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dialog box (Listing Files),
172–173, 175

Destination Folder Access
Denied, 171

dialog box (Media Library)
Add Folder, 283–284
Options, 286
Properties, 287

dialog box (Meeting Space)
Set Up People Near Me, 390
User Account Control, 390–391

dialog box (MP3 Player),
AutoPlay, 301

dialog box (Network Techniques)
Local Area Connection

Properties, 368
Local Area Connection Status,

368
Set Network Location, 363
User Account Control Security,

364
dialog box (Newsgroups), Server

Setup, 217
dialog box (Passwords), Make

Changes to Your User
Account, 487

dialog box (Performance and
Reliability Techniques), Add
Counters, 25

dialog box (Photo Gallery)
Add Folder to Gallery, 315
Import Pictures and Videos, 317
New Scan, 317
Windows Photo Gallery

Options, 315
dialog box (Power Settings)

Power Options, 531–532
Screen Saver Settings, 531

dialog box (Quick Launch
Toolbar), Properties, 120

dialog box (Registry), Screen
Saver Settings, 500

dialog box (Removing and
Reinstalling Programs)

Export Registry File, 131–132
Set Program Access and

Computer Defaults, 135
Uninstall or Change a Program,

130, 133

dialog box (Scheduling a Nightly
Reboot)

Change Icon, 56
Create Task, 58
New Action, 59
New Trigger, 58
Properties, 56

dialog box (Screen Resolution)
Appearance Settings, 528
DPI Scaling, 525
Effects, 528
Vista Personalization, 525, 528

dialog box (Screen Shots)
Attributes, 507
Snipping Tools Edit, 504–506

dialog box (Search Techniques)
Advanced Options, 

151–152, 155
Choose Search Locations, 166
Customize Start Menu, 157
Indexing Options, 151–152,

153–155
Properties, 161
Taskbar and Start Menu

Properties, 157
User Account Control, 154

dialog box (Sharing Drives and
Folders), File Sharing, 387

dialog box (Shortcuts), Create
Shortcut, 127

dialog box (Start Menu),
Customize Start Menu, 74

dialog box (System Restore)
Properties, 482
Uninstall or Change a Program,

484
dialog box (Taskbar Techniques)

New Toolbar, 97
Taskbar and Start Menu

Properties, 91–92, 94
dialog box (Updating Vista), User

Account Control, 403
dialog box (User Accounts)

Create New Account, 380
Turn on Guest Account,

382–383

dialog box (Windows Experience
Index)

More Details about My
Computer, 16–17

Performance Information and
Tools, 11, 12, 14, 16–18

View Basic Information about
Your Computer, 14, 16

dialog box (Windows Explorer)
Choose Details, 141
Folder Options, 137–138,

138–139, 142–143
Open, 147
Properties, 144–145

dialog box (Windows Firewall)
Add a Port, 426
User Account Control, 426, 427
User Account Control Security,

422
Windows Firewall Settings, 422

dialog box (Windows Live Mail
Desktop)

Options, 243, 245
Window Layout Properties, 242

dialog box (Windows Media
Player)

DVD (or CD) Properties, 277
Options, 276
Privacy Options, 273

dialog box (Windows Movie
Maker)

Display Properties, 341–342
Import Media Items, 332–333

digital camera pictures
automatically transferring pic-

tures, 325–329
memory card as storage

device, 329–330
overview, 324

digital picture, file sizes, 347–348
Digital Rights Management

(DRM), online music and, 268
directory listings, showing,

170–173
disabling

Automatic Sync feature in
iPod, 304–306

defined, 34
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disabling (continued)
Glass, 52
Microsoft Office speech

recognition, 35
disk

releasing a stuck, 454–455
Resource Monitor, 24

Disk Cache Device, cache utiliza-
tion report, 190

Disk Cleanup
Hibernation File Cleaner and,

444
Old Chkdsk Files and, 444
running, 442–445
scheduling, 445–447
types of files to clean, 444

Disk Cleanup dialog box, Cleaning
and Defragmenting
Techniques, 41

Disk Cleanup Settings dialog box,
Running Disk Cleanup, 443

Diskeeper, defrag help and, 45
display, speeding up the, 53–54
Display Properties dialog box,

Screen Saver Slide Show,
341–342

document
opening quickly, 121
opening Word with the last

opened, 126–128
Start Menu, 72

Dogpile, search engine, 210
Domkus, Drew, Podcasting For

Dummies, 297
dots per inch (DPI) scaling,

adjusting, 525–526
Downloaded Program Files

deleting, 42
Disk Cleanup and, 444

downloading
files with NewsLeecher,

217–220
Jap Anon (Java Anonymous

Proxy project), 263
large updates, 405–406
the latest versions of Microsoft

applications, 134
time, 347–350

DPI (dots per inch) scaling,
adjusting, 525–526

DPI Scaling dialog box, Adjusting
Resolution Settings, 525

drive
accelerators, 47–48
cleaning a, 41–42
fragmentation overview, 40–41
indexing a, 154
paging a, 45–46
partitions, 46–47
running a manual defrag, 43–45
sharing, 384–385, 386–388
sharing overview, 384–385

drivers, defined, 30
DRM (Digital Rights

Management), online music
and, 268

DSL Reports, Web site, 18, 186–187
dusting, tips, 450–451
DV-AVI (NTSC), movie setting, 338
DVD

cleaning a, 453
player compatibility, 290
slide show, 344–345

DVD and HD versions, movie set-
ting, 338

DVD (or CD) Properties dialog
box, Windows Media Player,
277

DVD-R (DVD-Recordable),
overview, 290

DVD-RW (DVD-
Recordable/Writeable),
overview, 290

DWORD, Registry data type, 496
Dynamic, local IP addresses, 367

E
eBay, overview, 515–516
eBay Bargain Shopping For

Dummies (Collier), 516
Ed Bott’s ZDNet blog, Web site,

467
Eddie Bauer Outlet, online shop-

ping site, 510

editing, home movies, 331–338
EFF (Electronic Frontier

Foundation), The Onion Ring,
262

effects, applying, 335–336
Effects dialog box, ClearType, 528
ehTray.exe, auto-running pro-

gram, 32
Electronic Frontier Foundation

(EFF), The Onion Ring, 262
e-mail

adding a blank message to the
Quick Launch Toolbar,
121–122

attachments security in
Windows Mail, 245–246

indexing, 153
sending with a hot key,

108–111
shortcut separators, 85

e-mail programs
choosing, 238–239
types of Microsoft, 237–238
unpinning from the Start

Menu, 64–65
eMusic, MP3 collection, 288
Ethernet, network, 360
ethics, ripping, 284–285
evaluating, and resizing your

cache in Firefox, 190–191
Event Log, using the, 28–29
Excel, application file, 87
Excel command line switches,

Web site for, 128
Explorer.exe, auto-running

program, 32
Export Registry File dialog box,

Removing and Reinstalling
Programs Techniques,
131–132

Extend Volume Wizard,
Partitions, 47

Extensible Application Markup
Language (XAML), Internet
Explorer and Firefox, 181

eye candy, timesaving tip,
532–533
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F
Fastmail, e-mail program, 238
Favorites, Start Menu, 72
Federal Trade Commission, Web

site, 514, 515
Ferris, Edward, Wireless Home

Networking For Dummies, 372
file format

choosing when ripping CDs,
285

sampling rate and, 286
file listing

embellishing the, 173–176
overview, 169–170
printing a, 175–176
showing directory listings,

170–173
file search

adding locations to the index,
152–154

advanced searches, 163–165
building an index, 150–155
Cardinal Rule, 150
changing simple search param-

eters, 161–162
finding lost files, 166–168
modifying a simple search,

159–160
overview, 149–150
rebuilding/moving the index,

154–155
saving and reusing searches,

165–166
search wildcards, 159
searching with OR and AND,

160–161
setting index file type options,

151–152
simple searches, 158–162
Start button, 156–158
tips, 156

File Sharing, network, 364
File Sharing dialog box, Sharing

Folders, 387
file sizes

digital picture, 347–348
resolution and JPG, 348

filename associations, changing
in Windows Explorer, 146–147

filename extensions
defined, 137
listing files by, 173–175
overview, 137
for potentially unsafe program

files, 417
removing from the indexing

list, 152
showing, 136–138, 530–531
.theme, 518
timesaving tip, 530–531
worms and, 137

File-Rescue Plus, using, 345–347
files

adding/extracting from digital
camera, 330

assembling on newsgroups, 215
backup, 473–475
backup overview, 472–473
breaking up and posting on

newsgroups, 214–215
cleaning, 41–42
compression for newsgroups,

214
copying to an MP3 player,

301–303
copying quickly in Windows

Explorer, 145–146
creating AVI/WMV, 337–338
deleting, 41–42
finding lost, 166–168
listing, 173–176
listing by filename extension,

173–175
listing quickly, 169–176
NZB, 214
opening with a hot key, 111–112
PAR2, 214
renaming multiple in Windows

Explorer, 147–148
restoring backed up, 475–477
restoring from iPod to PC,

307–309
showing all, 138–139
sorting by group in Windows

Explorer, 143

types to delete, 42
XML, 17

Files Discarded by Windows
Upgrade, Disk Cleanup and,
444

Firefox
ActiveX control, 180
adjusting the refresh rate in,

190–191
Anonymization.Net Service,

259
antiphishing in, 201–202
checking for add-ons and para-

sites in, 199
clearing passowrds out of, 198
evaluating, and resizing your

cache in, 190–191
hiding pictures in, 189
installing, 184
Internet Explorer versus, 134
Live Bookmarks and RSS feeds,

195
opening with a blank page, 187
rearranging close buttons on

tabs, 185–186
removing toolbars in, 38–39
search engines for, 209–210
setting wallpaper from, 341
squeezing more tabs in, 186
subscribing to RSS in, 192–193
tabbed browsing in, 94
tabs overview, 184–185
The Onion Ring and, 262–263
timesaving tip, 534
using, 134
using Internet Explorer and,

179–180
X close button preferences,

186
firewall

advantages of a good, 420–421
defined, 420
exceptions, 425–426
overview, 420–421

First Run Wizard, AVG Anti-Virus
Free, 418

Fix Red Eye, in Photo Gallery, 321
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Flickr
overview, 352
using, 352–355
Web site for, 208, 351

Flip 3D, using, 51
floppy drive, cleaning, 452
folder

adding in Photo Gallery, 315
applying templates to a, 144
creating for hot key shortcuts,

105
opening with a hot key,

106–107
restoring a backed up, 475–477
setting the behavior of a,

143–145
sharing, 386–388
sharing overview, 384–385
showing all, 138–139

Folder Options dialog box
Filename Extensions, 137–138
Search Techniques, 161
Windows Explorer, 138–139,

142–143
formats, for burning, 290
fragmentation, overview, 40
Froogle, online shopping site, 510
F-Secure Antivirus, software, 416
Fuji, Web site, 328
full backups, overview, 472

G
Gadgets, timesaving tip, 534
GAIN (Gator Advertising

Information Network),
scumware, 430

Games, Start Menu, 72
Gaming Graphics, Component, 13
Gator, scumware, 430
General Options dialog box,

Windows Live Messenger, 224
Gibson, Steve, ShieldsUp!, 436–437
Giganews

news server, 216
newsgroups and, 213
setting up newsgroup access

through, 216
special offer from, 220

Glass. See also Aero; Aero Glass
defined, 52
overview, 52

Gmail, Web-based e-mail services,
238

Google
Advanced Search page Web

site, 206
built-in units converter, 205
Groups search results, 207
Groups search tool, 210
home page overview, 204
home page and RSS feeds,

194–195
online shopping with, 511
PageRank and, 204
patch problems and, 133
search engines, 208
using effectively, 203–206
using to update Sidebar

Gadgets, 82
Google Gmail, Windows mail ver-

sus, 134
Google Images, Windows Live

Search versus, 208
Google News by Date, search

tool, 210
Google newsgroups

archive, 207–208
online shopping and, 512

Google Talk, overview, 222
GoToMyPC, Website for, 395
Graphics, Component, 13
Group Policy scripts, auto-starting

programs and, 33
Group Similar, taskbar option, 93
grouping, windows, 93–95
Guardster.com, free anonymizing

site, 258
Guest account

turning on/off the, 382–383
user account, 377

H
hard drives

defragmenting, 442
running Disk Cleanup, 442–445

Scheduler, 447
scheduling defragmentation,

447–448
scheduling Disk Cleanup,

445–447
hard page fault, defined, 24, 45
hardening

Internet Explorer, 180–183
reason for, 181

hardware
firewall advantages/disadvan-

tages, 421
locating for a network, 361–362
network, 360–361

help. See also Help and Support
Center

articles on the internet,
466–467

searching for, 463–465
sources, 467

Help and Support Center. See also
help

Start Menu, 73
using, 463–466

hibernate
icon testing, 56
setting up a shortcut to, 55–56
shortcut linking with a hot key,

56–57
sleep mode versus, 56
turning off, 445
using a Hot Key to, 55–57

Hibernation File Cleaner
deleting, 42
Disk Cleanup and, 444

hidden files, showing, 530–531
Hide Inactive Icons, notification

area option, 93
high-level keys, Registry, 495
highest active time percentage,

defined, 24
Hive file, Registry, 497
HKCC, high-level key, 495
HKCR, high-level key, 495
HKCU, high-level key, 495
HKLM, high-level key, 495
HKU, high-level key, 495
hoaxes, overview, 409–410
home movies, editing, 331–338
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home page
choosing a fast, 187–188
defined, 187

hot keys
ActiveWords and, 114
creating and organizing,

104–114
launching PowerPoint presen-

tations with, 112–113
limitations of, 104
linking the Hibernate shortcut

with, 56–57
opening a file with, 111–112
opening a folder with, 106–107
opening a Web site with,

107–108
overview, 103–104
Quick Launch Toolbar and, 117
recommended, 106
running presentations with,

112–113
sending e-mail with, 108–111
shortcuts, 105
starting a program with,

105–106
unassigning, 113–114
using for hibernating, 55–57

Hotmail. See also Windows Live
Mail

Web-based e-mail services, 238
hubs, network, 361
Hupfer, Ryan, MySpace For

Dummies, 356
Hurley, Pat, Wireless Home

Networking For Dummies, 372

I
icon sizes, timesaving tip, 536–537
icon views, Photo Gallery versus,

140
IconCool Editor, software, 518
icons

adding to the desktop, 77
aligning on the desktop, 80–81
cleaning up old, 78–80
hiding on the desktop, 77
lassoing, 81
moving, 81–82

resizing on the desktop, 77
restoring, 80
used in this book, 4–5

Identities & Connections dialog
box, Trillian, 234

IE. See Internet Explorer
ILOVEYOU (2000), malware, 412
IM, using to request Remote

Assistance (RA), 458–460
Image Resizer PowerToy, release

of, 339
images, Google search engine for,

208
import, settings, 328–329
Import Media Items dialog box,

Importing and Combining
Movie Clips, 332–333

Import Options dialog box,
Transferring Pictures to PC
Automatically, 327

Import Pictures and Videos dialog
box, Photo Gallery
Techniques, 317

Import Settings dialog box,
Transferring Pictures to PC
Automatically, 326

importing, video clips, 332–334
inbound firewall

defined, 420
overview, 422–423

incremental backups, overview,
472

index
adding locations to the,

152–154
building an, 150–155
inside the, 151
rebuilding/moving the, 154–155
setting file type options,

151–152
index building

adding locations, 152–154
rebuilding/moving, 154–155
setting file type options,

151–152
indexing

Microsoft Office 2007 and,
152–153

offline files, 153

Outlook files, 153
Rich text Format (RTF) files, 151

Indexing Options dialog box,
Building an Index, 151–152,
153–155

InfoPath, application file, 87
installing

AVG Anti-Virus Free, 417–418
Firefox, 184
the latest versions of Microsoft

applications, 134
Trillian, 233

instant messaging
choosing a messenger, 222
pros and cons of, 221–222
Trillian, 232–236
Windows Live Messenger,

223–232
Internet

Help articles, 466–467
IP addresses, 366–367
timesaving tip, 537–538

Internet connection, timesaving
tip, 538–539

Internet Explorer
ActiveX control, 180
adjusting cache settings in, 191
Amplusnet Anonymous

Browsing Toolbar, 259
antiphishing in, 200–201
antiphishing protection

and, 181
breaking the add-on cycle,

36–37
checking for add-ons and para-

sites in, 199
clearing passwords out of,

198–199
Firefox versus, 134
hardening, 180–183
indexing Favorites/History

Folders, 151
removing toolbars in, 38
search engines for, 210
setting a home page in, 188
setting wallpaper from, 341
subscribing to RSS in, 193–194
tabbed browsing in, 94
using Firefox and, 179–180

77_053683 bindex.qxp  2/23/07  9:16 PM  Page 549



Windows Vista Timesaving Techniques For Dummies550

Internet Options dialog box
Controlling your Browser, 198
Hardening Internet Explorer,

182–183
Speeding up your Browser, 188

Internet zone, lockdown settings,
183

IP addresses
assigning local, 367–369
Internet, 366–367
IPv6, 369
local network, 367
seeing, 257
switching between static and

dynamic, 368–369
iPod

copying music to your PC,
306–307

disabling Automatic Sync fea-
ture, 304–306

problems, 300
IPv6, IP addresses, 369
IrfanView

photo software, 321
resizing with, 349–350

ISO, burn format, 290
iTunes

media player, 272–273
using, 134

iTunes Preferences dialog box,
Getting Music Off Your
iPod, 308

J
Jaggies, defined, 523
JAP Anon (Java Anonymous Proxy

project), downloading, 263
JPG file sizes, resolution 

and, 348
Junk Mail

handling phishers, 254–255
phishing, 250–251
spam, 247–250
spam action, 254
spammeisters/phishers, 251
unsubscribing to, 253

Web Beacons, 251–253
Web crawlers, 253

K
Kaspersky Antivirus, software, 416
KB number, of a patch, 133
Keep the Taskbar on Top of Other

Windows, taskbar option, 92
key combinations, windows,

100–101
keyboard

cleaning, 450, 453–454
controlling Windows Media

Player from the, 279
keyboard shortcuts

common, 99–100
creating, 103–114
overview, 98–99
using built-in, 98–102, 503

Klez (Spring 2002), malware, 412
Knowledge Base number, of a

patch, 133
Kodak, Web site, 328
Konfabulator, Web site, 82

L
Lands’ End, online shopping

site, 510
lassoing, icons, 81
legality, in newsgroups, 213
Leonhard, Woody

Windows Vista All-In-One Desk
Reference For Dummies, 210,
242, 294, 297, 300, 301, 373,
381, 426, 427, 460, 476

Windows XP Timesaving
Techniques For Dummies, 2

limitations
of Remote Assistance (RA),

457–458
System Restore, 479

Live File System, burn format, 290
Livingston, Brian, WindowsSecrets

Newsletter, 467
L.L. Bean, online shopping

site, 510

Local Area Connection Properties
dialog box, Network
Techniques, 368

Local Area Connection Status dia-
log box, Network Techniques,
368

local network, IP addresses, 367
lock down, a network, 371
Lock the Taskbar, taskbar

option, 92
lockdown settings, internet zone,

183
LockerGnome, Podcasts, 295–296
locking, the taskbar, 91
Logitech, Web site, 328
LogMeIn

disabling, 396
installing, 395–396
using, 396–398

lossy, defined, 268

M
/m command, Word command

line switch, 127
Mainstream text newsgroups,

Google and, 213
Make Changes to Your User

Account dialog box, Creating
a Password Reset Disk, 487

malware
defined, 410
how it works, 411–413

Manage Add-Ons dialog box,
Internet Explorer and
Firefox, 37

Manage Search Engine List dialog
box, Browser Choices,
209–210

manual defrag, running a, 43–45
Mary Jo Foley’s All About

Microsoft blog, Web site, 467
Mastered, burn format, 290
Maxson, Mitch, MySpace For

Dummies, 356
McAfee VirusScan, software, 416
Media Library, adding music to

the, 282–284
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Media Sharing, network, 365
Meeting Space

collaborating, 392–393
overview, 389–390
setting up, 390
starting a meeting in, 391–392

Melissa (1999), malware, 412
Memory (RAM), component,

12–13
Memory, Resource Monitor, 24–25
Memory Cache Device, cache uti-

lization report, 190
memory card, using as a storage

device on PC, 329–330
menus

bringing back, 530
timesaving tip, 529–530

Merletn.org/uk/anonymizer, free
anonymizing site, 258

messages, spreading on news-
groups, 212–213

metadata, defined, 151
Miceli, Dawn, Podcasting For

Dummies, 297
Microsoft, e-mail programs,

237–238
Microsoft - KB, search engine, 210
Microsoft applications, down-

loading and installing the lat-
est versions of, 134

Microsoft Baseline Security
Analyzer, running, 437–438

Microsoft Knowledge Base, Web
site, 467

Microsoft Management Console,
defrag runs and the, 44–45

Microsoft Office
program names, 87
speech recognition, 35

Microsoft Phishing Filter dialog
box, Internet Explorer and
Firefox, 200

mlipod, add-in, 300
Modify Schedule dialog box,

Scheduling Defragmentation,
447–448

modifying, a simple search, 159

monitor
basics, 522–523
cleaning, 450

monthly cleaning, 452–453
More Details about My Computer

dialog box, Windows
Experience Index, 16–17

Morris, Tee, Podcasting For
Dummies, 297

mouse, cleaning the, 451–452
movie

saving the, 337–338
settings, 338

moving
icons, 81–82
the index, 154–155

Mozilla, Web site for tweaks to
Firefox, 185

MP3
codec overview, 286
making an, 269–270
music format, 269

MP3 player
choosing an, 299–300
copying files to an, 301–303

MSASCui.exe, auto-running pro-
gram, 32

MSN Home, Windows Live
Messenger, 225

multiple documents, opening at
once, 85–87

music
adding to the Media Library,

282–284
copying from iPod to PC,

306–307
formats compared, 268–269
online businesses, 267–268
Start Menu, 72
stores online, 270–271

My Microsoft Patch Reliability
Ratings, Web site for, 406

Mycroft, overview, 210
mySimon, online shopping site,

510
MySpace, overview, 355–356
MySpace For Dummies (Hupfer,

Maxson, and Williams), 356

N
Name the Shortcut dialog box

Desktop Techniques, 83
Hot Keys Techniques, 109–110

Neowin, Web site, 467
.NET Framework, Internet

Explorer and Firefox, 180
network

cards, 361
checking the connection,

365–366
components, 361
Ethernet, 360
File Sharing, 364
hardware for a, 360–361
hubs, 361
interface cards, 361
locating hardware for a, 361–362
lock down, 371
notification area option, 93
opening the, 385–386
Password Protected Sharing,

365
Printer Sharing, 364
private, 385
propagating changes, 374–375
Public Folder Sharing, 364
public/private, 385
pulling cable for a, 361
Resource Monitor, 24
sharing and discovery set-

tings, 364–365
Start Menu, 73
ways to assemble a, 360
wireless, 360

Network Discovery, network, 364
New Action dialog box, Scheduling

a Nightly Reboot, 59
New Outbound Rules Wizard,

Firewall Techniques, 427–428
New Scan dialog box, Photo

Gallery Techniques, 317
New Toolbar dialog box, Taskbar

Techniques, 97
New Trigger dialog box,

Scheduling a Nightly
Reboot, 58
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news, Google search engine for,
208

news reader
considerations when choosing

a, 216–217
defined, 216
setting up a, 216–220

news server
connecting to a, 215–216
defined, 215
qualities of a good, 216

newsgroups
assembling files, 215
breaking up and posting files,

214–215
choosing a news reader,

216–220
connecting to a news server,

215–216
defined, 212
Google archive, 207–208
Google search engine for, 208
legality and, 213
limitations of, 212
overview, 211
posting on, 206–208
setting up access through

Giganews, 216
spreading, 212–213
Usenet, 212
using, 213–220

NewsLeecher
news reader, 217
newsgroups and, 213
setting up to download a file,

217–220
NIC, network, 361
nightly reboot, scheduling a, 55–59
Nikon, Web site, 328
non-Microsoft replacement prod-

ucts, using, 134–135
Norton Antivirus, software, 416
notification area

opening Task manager from
the, 22

options, 93
taskbar, 91

Nullsoft Winamp, media player,
273

NumRibbons, Registry, 498
NZB, file, 214

O
Object Linking and Embedding

(OLE). See ActiveX control
OCR (Optical Character

Recognition), scanning and,
316

Office applications, locating the
version of, 126–127

Office Picture Manager, applica-
tion file, 87

offline files, indexing and, 153
Offline Web Pages, Disk Cleanup

and, 444
Old Chkdsk Files, Disk Cleanup

and, 444
Old Navy, online shopping site,

510
OLE (Object Linking and

Embedding). See ActiveX
control

Olympus, Web site, 328
one-click e-mail

embellishing the icon for,
84–85

improving, 83–85
setting up, 82–83

online
copyright issues Web site, 213
music businesses, 268–269
music stores, 270–271

online shopping
author’s favorite sites, 510
credit card fraud, 513–515
eBay, 515–516
payment methods, 511
purchasing safety, 511–515
reputation of retailers, 512–513

Open dialog box
Desktop Theme Techniques,

520–521
PowerPoint 2007, 112–113

Open the Properties dialog box,
Scheduling Disk Cleanup, 446

Open With dialog box, Windows
Explorer, 147

opening
a C: prompt, 140
documents quickly, 121
a file with a hot key, 111–112
a folder with a hot key,

106–107
multiple documents at once,

85–87
Web pages quickly, 121
Web site with a hot key,

107–108
Optical Character Recognition

(OCR), scanning and, 316
optimization, of screen speed,

49–54
options

advanced search, 164
choosing on the Start Menu,

73–75
notification area, 93
simple search, 162
taskbar, 92–93

Options dialog box
Windows Live Messenger, 224
Windows Mail, 243, 245
Windows Media Player, 276, 286

outbound firewall
defined, 420
getting into the, 427–428

Outlook
application file, 87
e-mail program, 237–238

Outlook 2003/2007, Windows mail
versus, 134

Outlook command line switches,
location of, 128

Outlook Distribution List, creat-
ing a shortcut for e-mailing
an, 83

Outlook files, indexing and, 153
Overstock.com, online shopping

site, 510

P
PageRank, Google and, 204
paging

defined, 45
expanding loads, 46
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files defined, 45
overview, 45

Pain, using Windows, 506–507
Panasonic, Web site, 328
Panda Antivirus, software, 416
PAR2, files, 214
parasite

checking for a, 199
defined, 199

partial defrag. See also defrag
defined, 43

partitions
defined, 46
resizing, 46–47

password
circumventing your own, 489
managing in Windows Live

Messenger, 226
recovering a lost, 486–489
removing a saved, 197–199
reset disk creation, 487–488
user account, 379

Password Protected Sharing, net-
work, 365

Password Reset Disk
creating a, 487–488
using your, 488–489

Password Reset Wizard,
Recovering a Lost Password
Technique, 488–489

pathnames, seeing in Windows
Explorer, 139–140

payment, methods, 511
PC, copying iPod music to your,

306–307
performance, components, 12–14
performance benchmarks

analyzing, 10–11
problems with, 10

Performance Information and
Tools dialog box, Windows
Experience Index, 11, 12, 14,
16–18

Performance Options dialog box,
Expanding Paging Volumes, 46

performance/reliability tracking
Event Log, 28–29
monitoring performance, 25–26
monitoring resources, 23–25

redliners, 19–23
reliability report, 26–27
System Health Report, 27–28

periodic maintenance
checklist, 449–450
fixing components, 453–455
monthly cleaning, 452–453
running a, 449–455
weekly cleaning, 450–452

peripherals, cleaning, 450
Personal Options dialog box,

Windows Live Messenger, 228
Personalization dialog box,

Desktop Theme Techniques,
518–520

Personalize Appearance and
Sounds dialog box

Aero Glass, 50–51, 52–54
Desktop Techniques, 77
Display Techniques, 53

phishing
avoiding, 251
defined, 250
overview, 250–251
rules about, 254–255

Photo Gallery
adding folders in, 315
automatic backup and Revert

capability, 319
changing pictures in the,

318–321
correcting problems with,

314–316
cropping, 320
Fix Red Eye, 321
icon views versus, 140
limitations of, 313–314
revert feature, 319, 321–323
scanning into, 316–317

photos, touching up, 318–323
Photos Screen Saver Settings dia-

log box, Screen Saver Slide
Show, 342

pictures
automatically transferring to

PC, 325–329
burning on a CD, 342–343
changing in Photo Gallery,

318–321

changing the resolution of,
348–350

cropping, 320
decreasing download time of,

347–350
making the desktop back-

ground, 340–341
recovering deleted from cam-

era, 345–347
Start Menu, 72

pinning
defined, 64
an icon to the Start Menu, 85
to the Start Menu, 65–67

pixel, defined, 347, 523
placeholder pictures, showing,

188–189
Podcast Alley, Podcasts, 296
Podcasting For Dummies (Morris,

Terra, Miceli, and Domkus),
297

Podcasts
creating, 297–298
finding, 295–297
LockerGnome, 295–296
overview, 294–295

Podscope, Podcasts, 296
Podzinger, Podcasts, 296
port

manually adding to a firewall
exception list, 426

overview, 437
Power Options dialog box, Adjust

Power Settings, 531–532
power settings

adjusting, 531–532
timesaving tip, 531–532

PowerPoint, application file, 87
PowerPoint command line

switches, Web site for, 128
PowerPoint presentation, using

hot keys to launch a, 112–113
presentations, running with a hot

key, 112–113
previous versions. See shadow

copies
Previous Windows Installations,

Disk Cleanup and, 444
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PriceGrabber, online shopping
site, 510

Primary Hard Disk, component,
13–14

Printer Sharing, network, 364
Printers, Start Menu, 73
Privacy dialog box, Windows Live

Messenger, 229
privacy options, Windows Media

Player, 275
Privacy Options dialog box,

Windows Media Player, 273
private network, defined, 385
Processor, component, 12
program names, Microsoft Office,

87
programs

adding/removing from the
Quick Launch Toolbar, 118

adding to the right-click menu,
172–173

allowing other users to run
your, 125–126

automatic startup overview,
30–31

launching most-used, 117–122
permanently removing,

129–131
removing and reinstalling,

129–135
running when Windows starts,

123–125
selecting default, 134–135
starting with a hot key,

105–106
project, overview, 334
propagating, network changes,

374–375
Properties dialog box

Cleaning and Defragmenting
the Hard Drive, 41–42

Desktop Techniques, 86
Directory Listings, 172–173, 175
Drive Accelerators, 48
Hot Keys, 105–106, 110,

111–112, 113
Quick Launch Screen Tips, 120
Restore Points, 482
Scheduling a Nightly Reboot, 56

Windows Explorer, 144–145
Windows Media Player, 287

Proxify.com, free anonymizing
site, 258

Proxy Info dialog box,
Anonymous Proxy Servers,
260–261

proxy server (anonymizing sites),
258

ProxyWay, proxy server, 260
Public Folder Sharing

disadvantage of, 386
network, 364

public network, defined, 385
public proxy server (anonymizing

sites), 258
Publisher, application file, 87

Q
Quick Launch Screen Tips, chang-

ing, 119–121
Quick Launch Toolbar

adding a blank e-mail message
to the, 121–122

adding programs to the, 118
advantage of using the, 117
making room on the, 118–119
overview, 65
removing programs from the,

118
turning on the, 118
using the, 117–118

R
RarSlave, newsgroups and, 219
read receipts, Windows Mail, 244
ReadyBoost, drive accelerator,

47–48
ReadyDrive, drive accelerator, 47
Really Simple Syndication (RSS).

See also RSS feeds
overview, 192
subscribing in Firefox, 192–193
subscribing in Internet

Explorer, 193–194

reboot
importance of after unin-

stalling, 130
scheduling a nightly, 55–59

rebuilding, the index, 154–155
Recent Items, Start Menu, 72
Recycle Bin

deleting, 42
Disk Cleanup and, 444
hiding on the desktop, 77

Redliners
opening the Task Manager,

20–21
reasons for, 20

refresh rate, adjusting in Firefox,
190–191

refresh settings, browser cache,
190

.reg file
creating a, 497
Registry, 496

Registry
auto-starting programs and

the, 32
backing up data, 496–497
common data types, 496
high-level keys, 495
making changes in the, 497
overview, 493–496
tweaks, 497–501

Registry Editor, reinstalling and
the, 131

REI, online shopping site, 510
reinstall

cleaning up before a, 131–132
programs, 129–135

Reliability Monitor, using the,
26–27

reliability/performance tracking
Event Log, 28–29
monitoring performance,

25–26
monitoring resources, 23–25
redliners, 19–23
reliability report, 26–27
System Health Report, 27–28

reliability report, reading the,
26–27
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Remote Assistance (RA)
fine-tuning, 460–461
limitations of, 457–458
requesting, 458
requesting via IM, 458–460

removing
a filename extension from the

indexing list, 152
programs, 129–135
programs permanently, 129–131
saved passwords and user-

names, 197–199
Windows patches, 133

renaming multiple files in
Windows Explorer, 147–148

Repair’n’Extract, newsgroups
and, 219

reports, creating custom, 25–26
Reset Disk, creating a Password,

487–488
Resize/Resample Image dialog box,

Picture Resolution, 349–350
resizing

and evaluating your cache in
Firefox, 190–191

with IrfanView, 349–350
resolution

changing in pictures, 348–350
JPG file sizes and, 348
screen, 524–527

Resource Monitor
adding a shortcut for the, 25
CPU, 23–24
Disk, 24
Memory, 24–25
Network, 24
opening the, 23

restart, scheduling an overnight,
57–59

Restore Point
creating a, 481–482
deleting a, 482–483
restoring to a, 483–485

restoring
backed up files and folders,

475–477
icons, 80

music files from iPod to PC,
307–309

to a Restore Point, 483–485
reusing, searches, 165–166
Revert feature, Photo Gallery,

319, 321–323
Rhapsody Music Service,

Windows Live Messenger, 225
Ribbons screen saver, changing

the, 499–501
RibbonWidth, Registry, 498
Rich Text Format (RTF) files,

indexing and, 151
ripping

CDs, 284–286
choosing a file format and sam-

pling rate, 285
defined, 276
ethics, 284–285
process of, 286–287

rootkits, defined, 411
routers, network, 361
RSS feeds. See also RSS (Really

Simple Syndication)
defined, 192
indexing and, 151
ways to view the news, 194–195

RSS (Really Simple Syndication).
See also RSS feeds

overview, 192
subscribing in Firefox, 192–193
subscribing in Internet

Explorer, 193–194
Run, Start Menu, 73
Run command, timesaving tip, 536
Rundll32, auto-starting programs

and, 35
running

Disk Cleanup, 442–445
manual defrag, 43–45
Microsoft Baseline Security

Analyzer, 437–438
periodic maintenance, 449–455
quick File Backup, 473–475
ShieldsUp, 436–437
Windows Defender scan, 

manually, 432–433
Windows Media Player,

273–275, 278–279

S
Sage, add-on, 195
Salami RarSlave, newsgroups

and, 213
sampling rate

choosing when ripping CDs,
285

file format and, 286
SANS Internet Storm Center,

patch problems and, 133
Save As dialog box, Display

Techniques, 53
saving

the movie, 337–338
screen shots with Windows

Paint, 507
searches, 165–166

scan, Windows Defender, 432–433
scanning, in Photo Gallery,

316–317
Scheduled Tasks, auto-starting

programs and, 33
Scheduler, checking, 447
scheduling

a nightly reboot, 55–59
an overnight restart, 57–59

screen, characters overview,
523–524

screen resolution
adjusting, 524–526
defined, 524
high, 526–527

screen saver
Ribbons settings, 498
slide show, 341–342
using, 82

Screen Saver Settings dialog box
Adjusting Power Settings, 531
Registry Techniques, 500

screen shots
Snipping Tool and, 89
taking, 88–89
using SnagIt for, 507–508
using Windows Paint to save,

507
screen speed, optimization of,

49–54
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screen speed optimization
Aero Glass, 49–52
altering the display, 53–54
reclaiming visual elements, 54

Screen Tips
changing Quick Launch,

119–121
for Microsoft Office applica-

tions, 119
screens, cleaning, 451
Scripting, Internet Explorer and

Firefox, 180
scumware, defined, 430
search

advanced, 206
for a message in the Google

newsgroups archive,
207–208

options for an advanced, 164
options for a simple, 162
Start Menu, 72
tricks combined, 205
wildcards, 159

search engine
changing the default, 203–204
Firefox and Internet Explorer,

209–210
search parameters, changing sim-

ple, 161–162
Search PowerToy, overview, 160
search terms

ignored words list, 205
timesaving tips with, 204–206

searches
advanced, 163–165
Boolean search capabilities,

160–161
saving/reusing, 165–166
simple, 158–162

security perimeter
Microsoft Baseline Security

Analyzer, 437–438
running ShieldsUp!, 436–437

security recommendation, user
account, 379–380

Security Settings - Internet Zone
dialog box, Internet Explorer
and Firefox Techniques, 182

segments, defined, 442

Server Setup dialog box,
Newsgroup Techniques, 217

Set Home Page dialog box,
Internet Explorer and Firefox
Techniques, 187

Set Network Location dialog box,
Network Techniques, 363

Set Program Access and
Computer Defaults dialog
box, Removing and
Reinstalling Programs
Techniques, 135

Set Up People Near Me dialog
box, Meeting Space
Techniques, 390

settings
automatic update, 404
changing on the taskbar, 91–93
import, 328–329
index file type options, 151–152
movie, 338
network sharing and discov-

ery, 364–365
Windows Firewall, 423

Setup Log Files, Disk Cleanup
and, 444

shadow copies
file cleanup and, 42
overview, 472

shortcuts
adding for the resource

Monitor, 25
application, 101
creating from the Address bar,

197
creating a folder for hot key,

105
field in e-mails, 85
keys, 99–100
separators in e-mail, 85
using built-in keyboard, 503
using to hibernate, 55–56
windows, 102
windows explorer, 102

Show Quick Launch, taskbar
option, 93

Show Window Previews
(Thumbnails), taskbar
option, 93

shutdown command, switches for
the, 57

ShySurfer.com, free anonymizing
site, 258

Sidebar Gadget
Google and, 82
resizing the, 195
using, 82

Sidebar.exe, auto-running pro-
gram, 32

signatures, Windows Mail,
244–245

simple search, modifying a, 159
Singingfish, Podcasts, 297
Slammer (2003), malware, 412
sleep mode, hibernation 

versus, 56
slide show

burning on a CD, 343–345
making a DVD, 344–345
screen saver, 341–342

SnagIt
screen shot program, 89
using for screen shots, 507–508

Snipping Tool
options, 505
screen shots and the, 89
using the, 504–506

Snipping Tools Edit dialog box,
Screen Shots Techniques,
504–506

Snopes, Web site, 410
software

anonymizing, 261–263
antivirus, 416
IrfanView, 321
photo, 321

Software Explorer, using, 33–35
software firewalls,

advantages/disadvantages,
421

Software Installation dialog box,
Anonymous Surfing
Techniques, 262

Sony, Web site, 328
Sort By, settings, 81
sorting, files by group in

Windows Explorer, 143
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spam
defined, 248
overview, 248–250
rules about, 254

spammeisters, avoiding, 251
speech recognition, disabling

Microsoft Office, 35
SpyNet, overview, 434
Standard, user account, 377–379
Start button, searching from the,

156–158
Start Menu

advantages/disadvantages of
options on the, 74–75

All Programs Submenu, 67–71
Cascading, 71–75
choosing options on the, 73–75
components of the, 64
indexing and, 153
options, 71–73
overview, 63–64
pinning an icon to the, 85
pinning/unpinning, 64–67

Start Search bar
changing the behavior of the,

157
customizing the, 157

startup, running a program dur-
ing Windows, 123–125

Startup folders, auto-starting pro-
grams and, 32

StartupMonitor, using, 39
stateful firewall, defined, 423
Static, local IP addresses, 367
stretched, defined, 341
String, Registry data type, 496
SuperFetch, drive accelerator, 47
surfing

anonymously, 256–263
anonymously overview,

257–258
switches, network, 361
Symantec hoax list, Web site, 410
System Error Memory Dump

Files, Disk Cleanup and, 444
System Error Minidump Files,

Disk Cleanup and, 444
System Health Report, generating

a, 27–28

System Image. See A CompletePC
Backup and Restore

System Properties dialog box
Expanding Paging Volumes, 46
System Restore Techniques,

480–481
System Protection. See System

Restore
System Queued Windows Error

Reporting Log, deleting, 42
System Restore

creating a restore point,
481–482

deleting restore points, 482–483
limitations of, 479
Points overview, 472
restoring to a restore point

quickly, 483–485
turning on, 479–481

System Stability Index, using the,
26–27

T
tabbed browsing, advantages of,

94
tabs

overview in Firefox, 184–185
rearranging close buttons in

Firefox, 185–186
squeezing more on the screen,

186
timesavers, 184

Task Manager
CPU history graph, 20
icon in the notification area,

21–22
increasing the sampling rate of

the, 20
opening from the notification

area, 22
opening the, 20–21

Taskbar
adding a new toolbar to the, 97
Address Bar, 95–96
changing settings on the, 91–93
customizing the, 90–95
extending the, 90–91
locking/unlocking the, 91

navigating from the, 97
options, 92–93

Taskbar and Start Menu
Properties dialog box

Search Techniques, 157
Taskbar Techniques, 91–92, 94

templates, applying to folders, 144
Temporary Files

deleting, 42
Disk Cleanup and, 444

Temporary Internet Files
deleting, 42
Disk Cleanup and, 444

Temporary Setup Files, Disk
Cleanup and, 444

Temporary Windows Installation
Files, Disk Cleanup and, 444

Terra, Eva, Podcasting For
Dummies, 297

The-cloak.com/anonymous-
surfing-home.html, free
anonymizing site, 258

The Onion Ring
anonymizing software, 261–263
Firefox and, 262–263

theme. See desktop theme
Theme Settings dialog box

Desktop Theme Techniques,
518–519

Display Techniques, 53
thrashing, defined, 24–25
Thumbnails

deleting, 42
Disk Cleanup and, 444

tiling
defined, 341
windows, 88

timeline, defined, 334
timesaving tip

Automatic Updates, 538
Autostarting Programs, 535–536
CRAP (Content Restriction,

Annulment, and Protection)
Music, 538

icon sizes, 536–537
internet, 537–538
internet connection, 538–539
Run command, 536
USB Drive for Backup, 536
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titles, adding to movies, 336–337
Toolbar

adding a blank e-mail message
to the Quick Launch,
121–122

adding programs to the Quick
Launch, 118

adding to the taskbar, 97
making room on the Quick

Launch, 118–119
Quick Launch, 117–118
removing in Firefox, 38–39
removing in Internet 

Explorer, 38
removing programs from the

Quick Launch, 118
turning on the Quick Launch,

118
using an anonymous, 258–259

Tor. See The Onion Ring
transitions, applying, 335–336
Trend PC-cillin, software, 416
triggers, ActiveWords and, 114
Trillian

adding contacts in, 235–236
Contact Wizard, 235
installing, 233
instant messenger program,

134
overview, 232, 532
timesaving tip, 532
using, 233–236
Windows Live Messenger ver-

sus, 233
trip, defined, 334
Trojans, defined, 410
Trusted Sites, default security

level of, 182–183
Turn on Guest Account dialog

box, User Account
Techniques, 382–383

U
UDF, burn format, 290
unassigning, hot keys, 113–114

Uninstall or Change a Program
dialog box

Removing and Reinstalling
Programs Techniques, 130

System Restore Techniques,
484

Uninstall an Update dialog box,
Removing and Reinstalling
Programs Techniques, 133

Uninstalling, a program, 130–131
unlocking, the taskbar, 91
unpinning, from the Start Menu,

64–65
unsigned driver, defined, 479
unsubscribe from spam, 253
updates

downloading large, 405–406
retrieving declined, 406–407
settings for automatic, 404
small, 406

updating, overview, 401–402
URGE, online music store, 270–271
U.S. Federal Trade Commission,

Web site for, 255
USB Drive, timesaving tip, 536
Usenet

daily posting statistics, 212
newsgroup postings overview,

206–207
overview, 212

user account
creating a new, 380–381
modifying a, 381–382
passwords, 379
reasons for adding a, 377
security recommendations,

379–380
types of, 376–380

User Account Control dialog box
Defragmenting, 43–44
Disk Cleanup Techniques, 443
Meeting Space Techniques,

390–391
Partitions, 46
Search Techniques, 154
Updating Vista Techniques, 403
Windows Firewall Techniques,

422, 426, 427

User Account Control Security
dialog box, Network
Techniques, 364

user ID, overview, 225–226
userinit.exe, auto-running

program, 32
usernames

removing saved, 197–199
Start Menu, 71–72

Users, indexing and, 153

V
vacuuming, tips, 450
Various Windows Error Reporting

Files, Disk Cleanup and, 444
version, locating on Office appli-

cations, 126–127
video clips

importing, 332–334
trimming, 334

video effect, defined, 335
view, changing in Windows

Explorer, 140–143
View Basic Information about

Your Computer dialog box
Expanding Paging Volumes, 46
Windows Experience Index,

14, 16
virtual memory, defined, 45
virus

dealing with a, 414–416
defined, 410
detection, 413–414
overview, 409–410
protection, 416–418
types of, 410–411

virus protection
overview, 408
tips for, 416–418

Vista Basic, Aero versus Windows
Standard shell versus, 50

Vista File Backup, overview, 473
Vista networking

preparing for, 362
turning on, 362–365

Vista patches, Automatic Update
and, 133

77_053683 bindex.qxp  2/23/07  9:16 PM  Page 558



Index 559

Vista Personalization dialog box,
Resolution Techniques,
525, 528

Vista Save As dialog box, Desktop
Theme Techniques, 519–520

Vista search, overview, 149–150
Vista Sidebar Gadget

CPU Meter, 21
resizing the, 195
RSS feeds and, 195

Visual Effects dialog box, Display
Techniques, 53–54

visual elements, reclaiming, 54
Volume, notification area

option, 93

W
wallpaper

making a picture the, 340–341
setting from Internet Explorer

or Firefox, 341
Web Beacons, overview, 251–253
Web browser, unpinning from the

Start menu, 64–65
Web Bugs. See Web Beacons
Web crawlers, overview, 253
Web pages

opening quickly, 121
pinning to the Start Menu,

66–67
Web sites

opening with a hot key, 107–108
using anonymous, 258–259

Web surfing, approach to safe
and fast, 180

Webroot SpySweeper
timesaving tip, 533
using, 434

website, DSLReports test, 18
weekly cleaning

dusting, 450–451
floppy drive, 452
mouse, 451–452
screens, 451
vacuuming, 450

WEI (Windows Experience Index)
analyzing the, 14–16
calculating the, 11–14

caps for Memory (RAM)
Component, 13

overview, 9
performance benchmarks,

10–11
seeing your computer’s, 11

WEI (Windows Experience Index)
dialog box, 27–28

Wikipedia (3rd Party - Google),
search engine, 210

Williams, Ryan, MySpace For
Dummies, 356

Winamp, media player, 273
Window Color and Appearance

dialog box, Aero Glass, 
50, 52, 54

Window Layout Properties dialog
box, Windows Mail, 242

windows
grouping, 93–95
key combinations, 100–101
patches, 133
running a program during

startup, 123–125
shortcuts, 102
tiling, 88

Windows components, adding,
132–133

Windows Defender
history icon, 434
problems with, 431
running a scan with, 431–433
Software Explorer link, 434
SpyNet link, 434
using, 33–35, 433–434

Windows Experience Index (WEI)
analyzing the, 14–16
calculating the, 11–14
caps for Memory (RAM)

Component, 13
dialog box, 27–28
overview, 9
performance benchmarks,

10–11
seeing your computer’s, 11

Windows Explorer
changing filename associations

in, 146–147
changing views in, 140–143

cookie crumb navigation bar,
139

copying files quickly in, 145–146
customizing the Details view

in, 141–143
customizing for speed, 138–140
renaming files in, 147–148
seeing pathnames in, 139–140
setting a folder’s behavior,

143–145
shortcuts, 102
showing filename extensions,

136–138
sorting files by group in, 143
timesaving techniques, 138
zipping, 146

Windows files, adding/extracting
from digital camera, 330

Windows Firewall
blocking incoming traffic fast,

426–427
inbound, 422–423
modifying, 425–426
outbound, 427–428
settings, 423
watching a program get

through, 423–425
Windows Firewall Settings dialog

box, Windows Firewall, 422
Windows Live Mail

e-mail program, 238
starting, 239–242
Web-based e-mail services, 238
Windows mail versus, 134

Windows Live Messenger
adding contacts in, 229–230
advanced features of, 232
advantages/disadvantages of,

222
background of, 223–224
conversing on, 231–232
installing, 224–225
managing your password in,

226
setting up an account, 226–229
setup translator, 225
Setup Wizard for Instant

Messaging with Microsoft
and Trillian, 224
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Windows Live Messenger 
(continued)

Shortcuts, 225
Trillian and, 134
Trillian versus, 233

Windows Live OneCare
backup overview, 472
safety scan, 414–416

Windows Live Search, Google
Images versus, 208

Windows Live Sign-In Assistant,
Windows Live Messenger, 225

Windows Live Toolbar, Windows
Live Messenger, 225

Windows Mail
arranging your desktop,

242–243
e-mail attachment security,

245–246
e-mail program, 238
read receipts, 244
send/receive settings, 243
signatures, 244–245

Windows Media Player
controlling from the keyboard,

279
iTunes versus, 134
making improvements to,

276–278
Media Library, 282–284
overview, 272–273
privacy options, 275
ripping CDs, 284–287
running, 278–279
starting, 273–275
working with codecs, 279–281

Windows Media Portable Device,
movie setting, 338

Windows Media VHS Quality,
movie setting, 338

Windows Movie Maker
adding titles and credits,

336–337
AutoMovie Generator, 334
importing and combining clips,

332–334
limitations of, 331–332
saving the movie, 337–338

trimming clips, 334
using transitions and effects,

334–336
Windows Paint

using, 506–507
using to save screen shots, 507

Windows patches, removing, 133
Windows Photo Gallery Options

dialog box, Photo Gallery
Techniques, 315

Windows Standard shell, Vista
Basic versus Aero versus, 50

Windows Update
using, 402–404
Web site, 404

Windows Vista All-In-One Desk
Reference For Dummies
(Leonhard), 210, 242, 294,
297, 300, 301, 373, 381, 426,
427, 460, 476

Windows XP Timesaving
Techniques For Dummies
(Leonhard), 2

WinSAT
viewing the log, 17–18
Windows System Assessment

Tool, 11
Winword.exe, locations for, 128
wireless, network, 360
wireless access point, defined,

360
wireless base stations/cards, net-

work, 361
Wireless Home Networking For

Dummies (Briere, Hurley, and
Ferris), 372

wireless network
propagating changes, 374–375
Wireless Router Setup Wizard,

371–374
Wireless Network Setup Wizard,

Securing Your Wireless
Network Technique, 375

Wireless Router Setup Wizard,
running the, 371–374

Wizard, Create Shortcut, 82–83,
109, 126–127

WMA, music format, 269
WMPlugins, Web site, 280

WMPNSCFG.exe, auto-running
program, 32

WMV file, creating a, 337–338
Word

application file, 87
opening with the last opened

document, 126–128
Word 2003, screen tips for, 119
Word 2007, screen tips for, 119
Word command line switch, /m

command, 127
Word 2000, 2002, and 2003 com-

mand line switches, Web site
for, 128

Word 2007 command line
switches, Web site for, 128

Worms
defined, 410
filename extensions and, 137

WpcUmi.exe, auto-running pro-
gram, 32

wrapper program, defined, 35

X
XAML (Extensible Application

Markup Language), Internet
Explorer and Firefox, 181

XML file, overview, 17

Y
Yahoo!

Groups, 356
Mail Web-based e-mail serv-

ices, 238
Messenger and Trillian, 134
online shopping with, 511
Podcasts, 297

Z
zip files, indexing, 151
ZipBackup, using, 477
zipping, overview, 146
zombies, defined, 411, 420
ZoneAlarm, overview, 428
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