
Index

A
AAC (Advanced Audio Coding), 239

AbiWord program, 81

About Me Web page, 551

About This Mac window, Apple menu, 

13, 697

Academic Superstore, 311

access point, 712, 713

accessibility, 147–153

account

e-mail, setting up, 359–364

iChat, setting up, 393–397

Account Setup window, iChat, 395

Account Summary dialog, Mail, 364

Accounts preferences pane, 141, 143, 

145, 397

Acoustic Instrument icon, GarageBand, 531

actions

in Automator, 204–208

Watch Me Do, 216–218

Actions Library, 208, 214

Activate Spaces function key, 75–76

Activity Monitor program, 224

Add Field submenu, Address Book, 660

Add Page icon, iWeb, 552

Address Book

archiving, 666

e-mail addresses in, 378–379

exporting, 668

groups in, 662–665

importing data into, 668–669

printing, 666–667

setting up, 655–662

syncing, 669

Address Book Archive fi le format, 668

Address Book widget, Dashboard, 168, 187, 

666, 719

Adium program, 415–416

Adjust play feature, 241

Adjust window, iPhoto, 472

Administrator account, 141, 427

Adobe Flash, alternatives to, 753

Adobe Illustrator, alternatives to, 752–753

Adobe Photoshop

alternatives to, 751–752

PSD format, 753

Adobe Photoshop Elements, 273, 467, 751

Adobe Photoshop Lightroom 2, 751

Advanced Audio Coding (AAC), 239

Advanced Encryption Standard (AES), 

114, 193

advertiser-sponsored Web site hosts, 

561–562

AES (Advanced Encryption Standard), 

114, 193

AFP (Apple Filing Protocol), 723

AfterTheMac wireless adapter, 322

AIFF (Audio Interchange File Format), 238

AIM (AOL Instant Messenger), 394, 414

AirPort WiFi feature, 322, 323, 324, 714

Alarm pop-up menu, Edit menu, 681

alarms, for iCal events, 681

Albums category, Library, 441

albums, iPhoto

deleting, 460

storing images in, 457–459

Alert Volume slider, 135

alias icons, 68–69

alphanumeric keys, 33

Anchor points, 748

Anime Studio Debut 6, 753

Anime Studio Pro, 753

AOL Instant Messenger (AIM), 394, 414

AOL Radio, 239

Aperture 2 program, 273, 751

.app fi le extension, 107

Appearance preferences pane, 132

Apple Aperture 2 program, 273, 751

Apple Filing Protocol (AFP), 723

Index
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Apple Lossless fi le, 238

Apple menu, 38

Apple Mighty Mouse, 28, 46

Apple Remote

booting up Mac, 294

controlling applications, 294–295

Front Row, 295–297

making Mac go to sleep, 294

pairing with Mac, 293

playing audio, 301–303

playing video, 297–300

viewing pictures, 304

Apple Support, 18

Application menu, 38, 61

Application Support folder, 90

Application Switcher feature, 70–71

Applications folder, 61, 64, 65, 85–86, 88, 93

AppZapper program, 90

Archive.zip fi le, 111

archiving

Address Book, 666

fi les and folders, 111–114

Arrange By pop-up menu, 101

Arrange By submenu, 99

arrow keys, on keyboard, 34–35

Artist Lessons tab, GarageBand, 533

Artwork column, Track Editor pane, 546

Ask for Text action, 206

Aspyr (software company), 312

AssaultCube game, 315

attachments, 366–368

Audacity program, 81

audio

adding to iMovie projects, 499–500

adding to Keynote presentations, 607–608

editing, 536–539

fi le compression formats, 237–250

overview, 523

playing with iTunes, 240–249

podcasts, 542–546

recording, 524–535

saving, 540–542

audio chat, iChat, 406–407

Audio Hijack Pro program, 542

Audio Interchange File Format (AIFF), 238

audio tracks, DVD Player, 288

audiobooks, 301, 302, 303

Audion program, 239

Audio/Video Interleaved (.avi) fi le 

format, 276

Audit My PC site, 426

Auto Flash program, 310

Automator

actions, 204–206

overview, 203–204

workfl ow, 209–218

avatars, 317

Average formula, 638

.avi (Audio/Video Interleaved) fi le 

format, 276

B
background, 513–516

backup

CDs/DVDs, 178–179

external hard drives, 179–180

hard drive, 178

iCal calendars, 693

storing backups off-site, 180–181

USB fl ash drives, 179

Backup While on Battery Power feature, 

Time Machine, 186

balance, sound, 134, 136

Battery and Power Adapter, Energy Saver 

Preferences pane, 21

Battery Status icon, 23

Bcc (Blind carbon copy) fi eld, Mail 

program, 367–368

Bedtime category, Parental Controls 

preferences window, 436

Belkin (company), 417

Berlitz language course, 307

BigUpload service, 367

bit rate, 238–239

BlackBerry, synchronizing with, 202

Blank template, 571

Blank Web page, 551, 552

Blind carbon copy (Bcc) fi eld, Mail 

program, 367–368

758
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Blog Web page, 551

Bluetooth

confi guring, 730

identifying capabilities, 729–730

pairing devices, 732–736

sharing through, 734–737

Bluetooth File Exchange icon, Utilities, 735

Bluetooth preferences pane, System 

Preferences window, 732, 734

Blu-ray disc format, 122, 276

Bold icon, Format bar, 575

bookmarks

in DVD Player, 282–284

for Internet browsing, 339–346

books

audiobooks, 303

eBook Library, 310

ordering through iPhoto, 477–479

Boot Camp Assistant icon, Utilities folder, 

698, 702

Boot Camp Assistant window, 698

Boot Camp program

choosing operating system, 701–702

identifying amount of free space, 697

identifying hardware capabilities, 

696–697

installing Windows, 697–700

overview, 695–696

removing Windows, 702

sharing fi les, 702

booting up

from another Mac through FireWire 

cable, 222–223

with Apple Remote, 294

from CD/DVD, 221–222

origin of term, 18

overview, 18–19

in Safe Mode, 220

bouncing junk e-mail, 389–390

Boxing Manager game, 313

Brain Tease game, 310

Bridge Construction Set game, 314

broadband modem, 322

browsing Internet

bookmarks, 339–346

previously viewed Web sites, 333–334

Private Browsing, 334–336

returning to Web site search results, 

332–333

searching for Web sites, 331–332

setting home page, 327–328

tabbed browsing, 346–348

Top Sites view, 336–339

visiting Web site, 328–331

Web Clips, 348–351

Buddi program, 81

buddy list, iChat program

creating new group, 401

deleting groups, 403

deleting names, 403

moving name to another group, 400

shortening names, 402

sorting names, 401–402

storing names, 398–400

Bullet Point text box, Keynote, 604

Burn Folder, 121

burning to CD

basic steps, 542

with Burn Folder, 121–122

in iTunes, 256–257

burning to DVD

directly, 506–507

iDVD projects, 510–521

Magic iDVD option, 507–510

overview, 505–506

Business widget, Dashboard, 168

C
cable modem, 322

Calculator widget, Dashboard, 164, 168

Calendar action, Automator, 203

Calendar List, iCal

calendars, 673–676

groups, 674–676

overview, 672–673

Calendar widget, 164, 685

calendars, 477–479. See also iCal 

program

Call of Duty 4: Modern Warfare game, 315
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camera

angles, 288

iSight, 269, 270, 407

video, 482–484

Camino program, 81, 327

Carbon copy (Cc) fi eld, Mail, 367–368

Carbon Copy Cloner program, 180

cards, ordering through iPhoto, 477–479

cathode-ray tubes (CRTs), 128

Cc (Carbon copy) fi eld, Mail, 367–368

CD

burning audio to, 542

burning in iTunes, 256–257

importing audio tracks in iTunes, 242–243

installing programs from, 82–84

playing in iTunes, 240–242

playing with Apple Remote, 301

playing with Front Row, 301

removing jammed, 226–227

saving images to, 476–477

CD/DVD window, 83

Cell reference formula, 638

cells, in spreadsheet

deleting data from, 644

formatting with pop-up menu, 643–644

formatting with slider, 642–643

formatting with stepper, 642–643

overview, 641–642

Cells Inspector, Inspector window, 636, 642, 

643–644

celtx program, 81

Center justifi cation, Format bar, 577

CH Products (company), 314

character styles, Pages, 580, 581

Chart Data Editor, Keynote, 607

Chart Inspector, Keynote, 607, 646

charts

in Keynote presentation, 606–607

in Numbers spreadsheet, 628–630, 

644–647

Charts icon, Numbers, 628

Check for New Messages pop-up menu, 

Mailbox, 375

Christmas Super Frog game, 315

Civilization game, 312

ClamXav program, 81, 425, 426

Clip Trimmer pane, Project Library, 495

Clipping Indicator icon, 585–586

clips, video. See iDVD program; video

closed captioning, 287

closing

programs, 71–73

windows, 43

codec, 277

Cohen, Dennis R., 501

color

of iCal events, 683

in images, 472–474

of Keynote presentation text, 605–606

of user interface, 131–132

Color It! program, 751

Color tool, Rasterediting program, 742

Colors window, Keynote, 605

Column view, 92, 100–102

columns, Numbers program

adding, 630–631

deleting, 632

inserting, 631

resizing, 632–633

.com extension, 329

ComicBookLover progrm, 311

COMMAND column, 225

Commands preferences pane, 156

Comma-Separated Value (CSV) format, 

651, 668

compact disc. See CD

Compact Flash card, 192, 261

compressed disk image (DMG) fi le, 146

compressed lossless audio fi les, 238

compressed lossy audio fi les, 238

Conference Recorder program, 542

connections, Internet

dialup access, 325–327

Ethernet, 321–322

wireless (Wi-Fi) access, 322–325

contact cards, 188, 655, 658–659, 661

Contact Sheet print style, Print 

dialog, 475
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contacts

archiving, 666

deleting, 662

designing templates, 656–658

editing, 660

exporting, 668

groups, 662–665

images, adding to, 661

importing, 668–669

overview, 655

printing, 666–667

searching, 661–662

storing, 658–659

syncing, 669

viewing, 659–660

Contacts action, Automator, 203

Content preferences pane, 433

Content Slider, Numbers, 649–650

Contents category pane, 14

contextual menu, 30

Contrast setting, iPhoto, 473

Controller, 280, 281

Copy command, Edit menu, 36, 574

Copy Finder Items action, 214, 215

copying

fi les and folders, 108–110

formatting styles, Pages, 583

Corel Painter 11 program, 752

Count Quick Formula, 638

Cover Flow view

of folders, 102–103

in iTunes, 248–249

Creative Labs (company), 404, 407

cropping images, 469

CrossOver Mac program, 704–705

CRTs (cathode-ray tubes), 128

CSV (Comma-Separated Value) format, 

651, 668

Currency icon, Format bar, 636

cursor control keys, 35

Custom Solutions of Maryland 

(company), 310

Customize Toolbar command, 47

Cut command, Edit menu, 36, 574

D
Das Keyboard, 37

Dashboard, widgets on

customizing, 165–166

deleting, 173–174

disabling, 173

displaying more, 168–170

fi nding new, 170–172

removing, 167–168

Dashcode program, 170

Data Rescue II program, 192

data-recovery programs, 190–193

date and time, 132–134

Date category, Events, 450

DeBabelizer Pro program, 755

Decimal icon, Format bar, 636

default operating system, 701

DefCon game, 313

Defi nition setting, iPhoto, 473

Delete All Photos command, Photo 

Booth, 271

deleting

actions in Automator, 208

calendars, iCal, 676

charts, Numbers spreadsheet, 

628–629, 647

contacts from Address Book, 662

data from Numbers spreadsheet table 

cells, 644

DVD buttons, 519

e-mail messages, 380–381

events, iCal, 683

fi les, 122–124

folders, 122–124, 460

graphics from Numbers spreadsheets, 649

groups, iCal, 676

images, 460, 649

iMovie Projects, 492

iPhoto albums, 460

Keynote slides, 603

names in buddy list, iChat, 403

objects from Web pages, 557

rows and columns, Numbers 

spreadsheet, 632
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deleting (continued)

shapes, Numbers spreadsheet, 649

spreadsheets, Numbers program, 628

tables, Numbers spreadsheet, 628–629

text boxes, Numbers spreadsheet, 649

text, Pages documents, 574

To-Do Lists, iCal program, 688–689

user accounts, 145–146

video clips from iMovie, 492

Web pages, 552

widgets, 173–174

De-noise setting, iPhoto, 473

Desktop

changing, 125–128

main discussion, 50–51

multiple, with Spaces, 73–78

Desktop & Screen Saver preferences 

pane, 128

Desktop folder, Home folder, 94

Desktop preferences pane, 126, 127

devices, within Finder, 92–93

DHCP (Dynamic Host Confi guration 

Protocol), 322

dialogs, 39–40

dialup connection for Internet, 325–327

Dictionary program, 374

Dictionary widget, Dashboard, 168

digital photos. See photographs

Digital Picture Recovery, 261

digital rights management (DRM), 239

digital scrapbook, 311

Digital Subscriber Line (DSL), 321

digital video. See video

digital video camera, 482–484

Digital Video Disc. See DVD

digital video fi les

importing into Event Library, 484–485

saving video as, 500–501

Digital Video Recorder (DVR), 185

digital-editing program, 273

Digsby program, 416

Direct Selection tool, vector-editing 

programs, 747–749

Direction point, 748

Directories group, Address Book, 662

disabling widgets, 173

disc image (DMG) fi le, 84, 111, 112–114, 178

disc image, saving iDVD Projects to, 521

disc-burning program, 240

disclosure triangle, 100

Disk Utility program, 112, 220, 226, 227–228, 

231, 698

disks

permissions, 231–232

verifying, 228–231

DiskWarrior program, 192, 220, 221

display

changing screen resolution, 130–131

changing user interface color, 131–132

Display feature, Seeing tab, 148

Display preferences pane, 131

Display Sleep slider, 22

DivX fi le, 276, 277

DMG (disc image) fi le, 84, 112–114, 

146, 178

.doc fi le extension, 107

Dock

adding program icons to, 61–62

hiding, 54

magnifying, 53

main discussion, 51–54

moving, 51–52

rearranging program icons in, 62–63

removing program icons from, 63

resizing, 52–53

storing fi les in, 119–120

storing folders in, 119–120

using to launch programs, 60–63

Dock preferences window, 52–53

Document icon, 64, 66

documents

exporting, 594–595

formatting styles, 580–584

images in, 589–592

spell checking, 593–594

templates, 569–573

text boxes in, 584–588

text in, 573–578

Documents folder, 94

Documents window, 66

domain name, 563

donationware, 79
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Double Mat print style, Print dialog, 475

double-clicking

to launch programs, 63–66

left mouse button, 28–30

Down control, Apple Remote, 292

downloading fi les from Internet, 356–357

Downloads folder, Home folder, 94

Downloads window, 356–357

Drag Images Here box, iDVD, 515

Drag Media Here to Create a New Project 

pane, Project Library, 488

dragging, 28–30

drawing

versus painting, 739–741

vector-editing programs for, 747–750

DriveGenius program, 221

DriveSavers service, 193

DRM (digital rights management), 239

Drop Box (Write Only) permission level, 

715

Drop Box folder, Sharing pane, 716

Drop Photos Here drop well, Media pane, 

509

Drop Zones, 512

DSL (Digital Subscriber Line), 321

DSL modem, 712

dual-layer disc, 178

Ducking feature, GarageBand, 544

due dates, for iCal To-Do Lists, 687–688

duplicating iCal events, 682–683

DVD. See also iDVD program

burning video to, 506–507

installing programs from, 82–84

jammed, removing, 226–227

overview, 505–506

playing with Apple Remote, 297

playing with Front Row, 297

saving images to, 476–477

DVD menu, Front Row, 297

DVD Player

audio tracks, 288

bookmarks, 282–284

camera angles, 288

closed captioning, 287

customizing, 288–290

full screen mode, 278–279

menus, 280–281

parental controls, 288–289

preferences, 289–290

skipping by chapters, 282

skipping through video, 281–282

slow motion, 282

video clips, 284–287

viewing frames in steps, 282

window mode, 280

DVD project, iDVD, 505, 511–512

DVR (Digital Video Recorder), 185

Dynamic Host Confi guration Protocol 

(DHCP), 322

E
EazyDraw program, 747, 753

eBook Library, 310

Edit dialog, iCal, 687

Edit Event box, iCal, 679

Edit Event dialog, iCal, 680, 682

Edit text box, Project menu, 517–518

.edu fi le extension, 329

Effect pop-up menu, View menu, 615

effects

in iPhoto, 471–472

in Keynote presentation, 615–617

in podcasts, 544–545

Eject command, 93

Eject key, 31

Electric Guitar icon, GarageBand, 531

ElephantDrive storage site, 181

elliptical selection tool, 743

e-mail

account set-up, 359–364

addresses, 378–379

attachments, 366–368

deleting messages, 380–381

forwarding message, 366

junk e-mail, 389–391

mailbox folders, 383–384

to multiple recipients, 367–368

organizing, 381–388

reading, 375–381
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e-mail (continued)

replying to messages, 365–366

retrieving, 374–375

rules, 386–388

sending images via, 475–476

sending Web page by, 353–354

smart mailboxes, 384–386

spelling and grammar checker, 370–374

storing e-mail addresses, 378–379

using stationery, 368–370

writing, 364–374

Email Photos Using pop-up menu, 

Preferences window, 475

eMedia (company), 309

Enable Access for Assistive Devices 

feature, Seeing tab, 148

Encapsulated PostScript (EPS), 755

Enclosing Folder command, 97

encrypted wireless network, 324

encryption, 193, 713

Encryption pop-up menu, 114

End key, 35

Energy Saver icon, System Preferences 

window, 721

Energy Saver preferences pane, 17, 

20–23, 137

Energy Saver Schedule setting, 17, 21

Energy Saver settings, 20–23

Enhance tool, iPhoto, 471

Enter Group Name text box, iChat, 401

Enter Time Machine command, 184, 186

Entourage program, 360, 692

Episode Artwork box, Track Editor 

pane, 546

EPS (Encapsulated PostScript), 755

Eraser tool, 745

erasing pixels in raster-editing programs, 

745–746

ergonomic input devices, 159

Escape key, 31

ESPN widget, Dashboard, 168

Ethernet connection for Internet, 321–322

Eudora program, 360

EVE Online game, 318

Event Library, iMovie program, 453–454, 

481, 482, 486, 489, 490, 492

Event Titles menu, View menu, 452

Events category, Library, 441, 445, 446

events, iCal program

checking, 685

color-coding, 683

creating, 678–679

deleting, 683

duplicating, 682–683

editing, 679–682

moving, 681–682

searching for, 685–686

selectively hiding, 683–684

viewing, 676–677

Events, iMovie program, importing video 

into Event Library

from digital video camera, 482–484

digital video fi les, 484–485

organizing Event Library, 486

Events, iPhoto program

browsing through, 445–446

creating, 445

merging, 447–448

moving images between, 449

naming, 446–447

overview, 444–445

sorting, 450–451

splitting, 448

viewing images, 451–453

example activities

educational software, 310–311

games, 312–318

hobbies, 311–312

learning languages, 305–308

learning to play instruments, 308–309

learning to type, 309–310

Excel fi le format, 650

Exchange program, 359, 691

Exclude These Items from Backups dialog, 

185–186

Export Movie dialog, Project Library, 501

exporting

Address Book, 668

iCal calendars, 691–692

Numbers spreadsheets, 650–651

Pages documents, 594–595

Exposé & Spaces pane, 74, 75
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Exposé feature, 33, 47–49, 72

Exposure setting, iPhoto, 473

extensions, fi le, 329

external hard drive, 180

external microphone, 524

Eyedropper tool, 746

EyeTV program, 185

F
Facebook, posting photos to, 477

Faces category, Library, 441

Faces, iPhoto

assigning, 462–463

correcting, 462–463

organizing images with, 460–462

overview, 460

Family 2.3 program, 311

Fast User Switching menulet, 145

fee-based Web site hosts, 563–564

ffmpegX program, 277

fi le formats

for audio compression, 238

digital images, 262–263

digital video, 276–277

extensions, 329

fi le sharing

accessing shared folders, 722–724

defi ning user access to shared folders, 

717–721

overview, 715–725

in Sleep mode, 721–722

storing in Dock, 119–120

through Bluetooth, 735–736

turning on, 716–717

File Transfer Protocol (FTP), 422, 564

fi le-delivery service, 367

fi le-recovery program, 261

fi les. See also fi le formats; fi le sharing

archiving, 111–114

burning to CD/DVD, 121–122

copying, 108–110

deleting, 122–124

moving, 110

renaming, 107–108

searching, 114–119

Files & Folder action, Automator, 203

Files & Folders library, 215

FileSalvage program, 192

FileVault program, 143, 193–196, 429

fi ltering junk e-mail, 390–391

Find and Replace dialog, 32

Find feature, 350–351

Find Sources in iTunes action, 205

Finder

steps to use with Spotlight feature, 

66–67

using, 92–95

Finder Preferences window, 51

Finder program

devices within, 92–93

exiting folders, 96

folders in, 93–95

going back and forth, 96–97

going to specifi c folder, 96

navigating, 95–97

opening folders, 95

Finder Sidebar, 83, 88

Firefox browser, 80, 81, 327

fi rewall

buying, 425–426

confi guring, 422–425

Firewall preferences pane, System 

Preferences pane, 423

FireWire cable, 181

FireWire port, 179, 407, 484, 709

FireWire Target Mode, 222–223

fi rmware, 18, 696

First Aid feature, Disk Utility, 228

FLAC (Free Lossless Audio Codec), 238

Flash, Adobe (alternatives to), 753

fl ash memory card, 260–262

Flash video, 276

Flickr Web site, 477

Flight Tracker widget, Dashboard, 168

Flip Images action, 213, 214

Flip4Mac program, 355

Fn key, 32

Folder Others Can Browse pop-up menu, 

Sharing preferences pane, 732
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folders

archiving, 111–114

burning to CD/DVD, 121–122

Column view, 100–102

copying, 108–110

Cover Flow view, 102–103

creating, 104–106

creating Burn Folder, 121

deleting, 122–124, 460

in Finder, 93–95

Icon view, 97–99

List view, 99–100

moving, 110

renaming, 107–108

selecting items in, 97

storing images in, 457–459

storing in Dock, 119–120

viewing, 97–104

Folders category, Library, 441

Font pop-up menu, Format bar, 575

Font Size pop-up menu, Format bar, 575

Font submenu, iWeb, 558

Fonts action, Automator, 203

fonts, Keynote presentation, 604–605

Fonts pane, Keynote, 605

Fonts window, 497

force-quitting programs, 72–73

foreign languages, 305–306

Format bar, 574–575, 580, 637

formatting

cells, Numbers spreadsheet, 641–644

Pages document text, 574–575

steps to customize, 636

table text, Numbers spreadsheets, 

635–637

tables, Numbers spreadsheet, 634

Web page text, 558–559

formatting styles, Pages program

applying, 580–582

temporary, 582–584

Formula Editor, 639, 641

formulas, Numbers program

functions, 640–641

overview, 637–638

Quick Formulas, 638

typing, 638–640

frames, viewing in steps, 282

free advertiser-sponsored Web site hosts, 

561–562

free ISP Web site hosts, 562–563

Free Lossless Audio Codec (FLAC), 238

free space, identifying amount of, 697

freeware, 79

freezing software, 24

Frogger game, 315

Front Row

with Apple Remote, 295–297

playing audio, 301–303

playing video, 297–300

viewing pictures, 304

FTP (File Transfer Protocol), 422, 564

full screen mode, in DVD Player, 278–279

function keys, 31–33

functions, Numbers program, 640–641

Fusion program, 703, 704

G
gadgets, 174

GameMaker program, 317

games

multiplayer, 317–318

online role-playing, 317–318

strategy, 312–317

GarageBand program

editing audio, 536–539

overview, 523

podcasts, 542–546

recording audio, 524–535

saving audio, 540–542

GB (gigabytes), 261

Gbit/s (gigabit per second), 710

General preferences pane, 334, 420

Genre pop-up menu, Info pane, 253

Geocities, 562

geographical information systems 

(GIS), 752

geotagging, 460

Get Specifi ed Finder Items action, 206, 

214, 215
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Get Specifi ed URLs action, 205, 210, 211

Get Text from Articles action, 210, 211

Get Text from Webpage action, 206

GIF (Graphics Interchange Format), 754

gigabit per second (Gbit/s), 710

gigabytes (GB), 261

GIS (geographical information systems), 752

GL Golf game, 316

Global Warning game, 313

Google Chrome browser, 327

Google Desktop, 174–175

Google Gmail, 180, 394

Google Gmail Video, 415

Google Talk, 394

Google widget, Dashboard, 168

.gov extension, 329

GPS-tagging feature, 460, 464

GraceNotes Website, 240

grammar checker, 372

GraphicConverter program, 273, 467, 

751, 755

graphics. See also images

alternative programs for, 751–753

deleting from Numbers spreadsheets, 649

fi le formats, 753–755

in Keynote presentation, 615–617

painting versus drawing, 739–741

raster-editing programs, 741–746

replacing placeholder, 553–554, 571–573

steps to defi ne effect for, 615–616

vector-editing programs, 747–750

for Web pages, 548–549, 560–561

Graphics Interchange Format (GIF), 754

graphics processor, 10

Grid view, iTunes, 247–248

Group category, Address Book, 660

Group column, Address Book, 663

group text chat, iChat, 406

groups, Address Book

creating, 662–663

deleting, 665

Smart Groups, 663–665

groups, iCal program

adding calendars to, 674

creating, 674–675

deleting, 676

moving calendars out of, 675

moving calendars to, 674

renaming, 676

Guest account, 141, 427, 429–438, 717–718

GuitarVision, 309

H
hackers, 417, 425

HackerWatch Web site, 426

Hand tool, Rasterediting program, 742

HandBrake program, 277

handheld device, syncing

adding device, 198–199

resetting handheld device, 201

synchronizing device, 199–201

hard drive

free space on, identifying, 697

troubleshooting problems, 227–232

virtual, 704

hardware, viewing information about, 

13–15

HD DVD (High-Defi nition Digital Versatile 

Disc), 275

hearing limitations, accessibility for, 

148–149

Hearing preferences pane, 148

help

pointing out commands to use, 56–57

topics, 57–58

HFS (Hierarchical File Structure), 114

hiding

Dock, 54

iCal events, 683–684

iCal To-Do Lists, 686–687

Hierarchical File Structure (HFS), 114

hierarchy of folders, 95

High-Defi nition Digital Versatile Disc (HD 

DVD), 275

Highlight Color pop-up menu, 132

Highlights setting, iPhoto, 473

hits, from Web searches, 331

hobbies, 311–312
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Home folder, 94, 140

Home key, 35

home page, setting, 327–328

host, Web site

fee-based, 563–564

free advertiser-sponsored, 561–562

free ISP, 562–563

overview, 561

Hot Corner dialog, 130

HTC Touch, synchronizing with, 202

HTML (HyperText Markup Language), 352, 

549, 620

http (HyperText Transfer Protocol), 328

hub, 710–711

hyperlink, creating, 559–560

Hyperlink submenu, iWeb, 559

HyperText Markup Language (HTML), 352, 

549, 620

HyperText Transfer Protocol (http), 328

I
IBM ViaVoice program, 157

iCal Archive, Export menu, 693

iCal program

Calendar List, 672–676

calendars, 689–694

events, 678–686

Mini-Month view, 676

overview, 671–672

To-Do Lists, 686–689

iCal widget, Dashboard, 168, 694

iCalShare program, 690

iChat program

account set-up, 393–397

audio chat, 406–407

buddy list, 398–403

changing status, 411–414

group text chat, 406

invitations, accepting or blocking, 

412–414

other chat programs, 414–416

privacy levels, 412–414

text chat, 404–406

video chat, 407–409

iChat Theater program, 404, 409–410

Icon Size slider, 99

Icon view, of folders, 97–99

.ics fi le extension, 691

idle time, 21

iDraw program, 753

iDVD program

burning video straight to DVD, 506–507

Magic iDVD option, 507–510

overview, 505–506

projects, 510–521

using images in, 477

iListen program, 157

Illustrator, Adobe (alternatives to), 

752–753

iMac, 10

Image Capture program, 266–268

Image Format pop-up menu, 113

images. See also digital photos; graphics

adding to contacts in Address Book, 661

adding to DVD title menu, 513–514

adding to Keynote presentations, 608–609

adding to Numbers spreadsheets, 

648–649

adding to Pages documents, 589

adding to podcasts, 545–546

adding to Web pages, 560

deleting, 460, 649

desktop, changing, 125–128

editing, 467–474

faces, 460–463

group of (Events), 444–453

importing, 442–444

keywords, adding to, 456–457

masking, 590–591, 611–612

moving, 589–590, 610

naming, 453–455

overview, 441–442

places, 460, 464–467

rating, 455–456

resizing, 589–590, 610

sharing, 474–479

storing in albums and folders, 457–459

transparency, 592, 612–614

IMAP (Internet Message Access 

Protocol), 359
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iMovie. See also iDVD program

importing video into Event Library, 

482–486

overview, 481–482

projects, adjusting size of clips, 495–496

projects, audio fi les, 499–500

projects, creating, 487–488

projects, deleting, 492

projects, deleting clips, 492

projects, organizing Project Library, 494

projects, overview, 486–487

projects, placing clips in, 491–492

projects, printing, 492–493

projects, rearranging order of clips, 494

projects, selecting clips, 488–492

projects, skimming clips, 489

projects, title, 496–498

projects, transitions, 498–499

saving video, 500–504

Import Bookmarks dialog, File menu, 345

Import Photos dialog, Library, 443

importing

CD importing options, 243–245

data into Address Book, 668–669

iCal calendars, 692

images into iPhoto, 442–444

into iTunes, 242–246

video into iMovie Event Library, 482–486

inactivity time, 21

Incoming Mail Server dialog, Mail 

program, 362

Incoming Mail Server text box, Mail 

program, 363

Increase decimal places icon, Format 

bar, 636

Increment text box, Cells Inspector, 642

Infrared (IR) port, 293

Input preferences pane, 136

Input Source pop-up menu, 

GarageBand, 532

Input Volume slider, 137

inserting rows and columns, into Numbers 

spreadsheet, 631

Inside Mac Games Web site, 318

Inspector icon, Pages, 579

Inspector toolbar, 633

Inspector window, 615, 617, 636

Install icon, 83

Installation & Setup Guide, Boot Camp, 699

installing

programs, 80–87

Windows operating system, 697–700

Instant Alpha feature

Keynote presentations, 612–614

Pages documents, 592

instant messaging, 414–416. See also iChat 

program

instruments, musical

learning to play, 308–309, 531–534

software, 526–531

Intaglio program, 752

Intego (company), 425

Intego NetBarrier program, 426

Intel processor, 12, 13

Internet. See also browsing Internet

connection, 321–327

multimedia, 354–357

printing Web page, 353

saving Web page as fi le, 352–353

sending Web page by e-mail, 353–354

Internet & Wireless category, System 

Preferences window, 724

Internet action, Automator, 203

Internet Message Access Protocol 

(IMAP), 359

Internet Security Barrier program, 426

Internet Service Provider (ISP) Web site 

hosts, 562–563

invisible status, iChat, 412

invitations, in iChat, 412–414

iPhone, synchronizing with, 202

iPhoto. See also Events, iPhoto program

deleting images, albums, and folders, 460

editing images, 467–474

faces, 460–463

importing images, 442–444

keywords, adding to images, 456–457

naming images, 453–455

overview, 441–442

places, 460–467

rating images, 455–456

sharing images, 474–479
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iPhoto (continued)

storing images in albums and folders, 

457–459

transferring digital photos to Mac, 

265–266

viewing images, 451–453

iPod fi le format, 620

IR (Infrared) port, 293

iRemember program, 311

iScrapbook 2 program, 311

iSight camera, 269, 270, 407

ISP (Internet Service Provider) Web site 

hosts, 562–563

iSync program

adding handheld device, 198–199

resetting handheld device, 201

synchronizing handheld device, 199–201

Italic icon, Format bar, 575

iTunes

burning audio CD, 256–257

importing to, 242–246

playing, 240–242, 249

playlists, 250–256

saving video for, 502

searching for song, 250

sorting, 246–249

iTunes Preferences window, 243

iTunes widget, Dashboard, 168

iWeb program

adding pages to Web sites, 552

deleting objects from pages, 557

deleting pages from Web sites, 552

graphics, 548–549, 553–554, 560–561

moving objects, 555

overview, 547–548

publishing pages, 561–566

rearranging objects, 555–557

resizing objects, 555

text boxes, 558

text, formatting, 558–559

text, hyperlinks, 559–560

text, overview, 548

text, replacing placeholder, 552–553

themes, 550–555

using images in, 477

J
Jabber program, 394

jammed CDs/DVDs, removing, 226–227

Jammin’ Racer game, 316

joining audio tracks, 537

JPEG (Joint Photographic Experts Group), 

262, 754

junk e-mail

bouncing, 389–390

fi ltering, 390–391

justifi cation, Pages, 576–577

Justify justifi cation, Format bar, 577

K
Kbps (kilobits per second), 238

Kensington (company), 417

.key fi le extension, 107

key, in music, 537–539

Key pop-up menu, GarageBand, 539

keyboard

arrow keys, 34–35

function keys, 31–33

limitations, accessibility for, 149–153

modifi er keys, 35–37

numeric keys, 34

parts of, 31–37

typewriter keys, 33–34

Keyboard icon, 28

Keyboard preferences pane, 166

Keyboard Shortcuts tab, 166

Keynote program

audio, adding, 607–608

charts, 606–607

creating presentations, 597–598

effects, 615–617

exporting presentations, 619–621

images, 608–614

rehearsing presentations, 618–619

slides, 601–603

text, 604–606

themes, 599

transitions, 614–615
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video, 609–610

viewing presentations, 600–601, 618

keys

arrow, 34–35

function, 31–33

modifi er, 35–37

numeric, 34

typewriter, 33–34

Keyword Is pop-up menu, 155

keywords, adding to images, 456–457

kill ### command, 226

kilobits per second (Kbps), 238

Klix program, 192

L
languages, learning, 305–308

Lasso tool, 744

launching programs

from Dock, 60–63

by double-clicking icons, 63–66

from Recent Items, 66

with Spotlight, 66–68

LCD (liquid crystal display) feature, 

Garage Band, 538–539

LCD (liquid crystal display) monitor, 128

LDIF fi le format, 668

LED Cinema Display, 10, 269

Left Margin marker, 578

Letter Invaders program, 310

letter-boxing, 511

Library category, iTunes, 251

Library folder, Home folder, 93, 94

Library, iPhoto, 441

License Agreement window, 85

Light Table view, Keynote, 600, 602, 606

Lightroom 2, Adobe Photoshop, 751

line spacing, Pages, 576

Line Spacing pop-up menu, Format bar, 576

Line tool, 750

Lineform program, 752

lines, drawing with vector-editing 

programs, 750

link, creating, 559–560

linked text boxes

linking, 586–587

overview, 585–586

unlinking, 587

liquid crystal display (LCD) feature, 

Garage Band, 538–539

liquid crystal display (LCD) monitor, 128

list styles, Pages, 581–582

List view

of folders, 99–100

in iTunes, 246

Listening Method category, 155

LittleWing Pinball game, 315

Lock icon, 144

log fi les, 436–437

login password, 194

Logitech (company), 269, 314, 404, 407

Loops, GarageBand, 534–535

lossless compression, 237, 238

lossy compression, 237

Lotto Sorcerer program, 311–312

Lux Delux game, 313

M
.m4a fi le extension, 238, 239

.m4p fi le extension, 239

Mac Data Recovery program, 192

Mac Games and More Web site, 318

Mac Help window, 57–58

Mac mini, 10

Mac OS X, 12, 19, 230

Mac Pro, 10

Mac remote. See Apple Remote

MacBook, 10–11, 20

MacBook Air, 10–11

MacBook family, 10–11

MacBook Pro, 10–11

MacFamilyTree 5 program, 311

MacForge Web site, 80

Macintosh Startup Disk icon, 701

macncell.com Web site, 201

MacShare.com Web site, 80

MacUpdate Web site, 80, 356
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Magic Eraser tool, 746

Magic GarageBands, 524–526

Magic Move feature, 615, 617

Magic Wand tool, raster-editing 

programs, 745

Magnetic Lasso tool, 744

magnifi cation, 53

Mail & iChat preferences pane, 433

Mail action, Automator, 203

Mail Photo dialog, Email menu, 476

Mail program. See e-mail

Mailbox Behaviors, 380, 390

mailbox folders

creating, 383

deleting, 384

storing messages in, 383–384

MainMenu program, 232

maintenance, 232–233

Male Voice or Female Voice track, 

GarageBand, 544

malware, 417, 425

Manage Widgets window, 173, 174

Managed with Parental Controls 

account, 141

Manually category, Events, 450

margin, Pages, 578

marquee, 743

masking images

in Keynote presentation, 611–612

in Pages document, 590–591

Master Password feature, FileVault, 429

Masters, in Keynote program, 602

Math Practice program, 310

Mavis Beacon Teaches Typing 

program, 309

Maximum formula, Numbers, 638

Maximum text box, Cells Inspector, 642

Mbps (megabits per second), 710, 734

MB/sec (megabytes per second), 261

Media Browser, 504, 546, 553, 589

Media icon, Keynote, 607

MediaMax Web site, 181

MediaRECOVER program, 261

megabits per second (Mbps), 710, 734

megabytes per second (MB/sec), 261

megapixels, and digital photos, 259–260

Memory Stick (MS), 262

Memory Stick Duo (MS Duo), 262

Memory Stick Micro (MS Micro), 262

Memory Stick Pro (MS Pro), 262

Memory Stick Pro Duo (MS Pro Duo), 262

menu bar, 37–38

menu commands, 38–39

Menu control, Apple Remote, 292

Menu Items category, 56

Menulets, 38

merging Events, 447–448

Message Status column, 375

Message text box, Mail, 365, 372

messages. See e-mail; instant messaging

Microphone Calibration dialog, 154

Microsoft Entourage program, 360, 692

Microsoft Exchange services, 695

Microsoft Messenger program, 414

Microsoft Windows. See Windows 

operating system, running on Macs

Microsoft Word fi le format, 594

.mil extension, 329

Mimic program, 310

minimizing windows, 43–44

Mini-Month view, iCal, 671, 676

Minimum formula, Numbers program, 638

Minimum text box, Cells Inspector, 642

Mira external Infrared receiver, 291

Missile Command game, 315

Missing Sync program, 198, 202

mobile device sync solutions, 201–202

MobileMe service

and iChat, 393, 394

and Mail, 361

main discussion, 565–566

overview, 181, 201–202

posting photos, 477

modem, 326

Modem preferences pane, 326

modifi er keys, keyboard, 35–37

Monitor pop-up menu, GarageBand, 532

monitoring parental control account, 

436–438

Month view, iCal, 685
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mouse

clicking, 28–30

double-clicking, 28–30

dragging with, 28–30

scrolling with, 30–31

Mouse & Trackpad feature, 150–151

Mouse icon, 28

Mouse Keys feature, 150–152

Movie Web page, 551

movies. See also iDVD program; iMovie; 

video

playing with Apple Remote, 298–299

playing with Front Row, 298–299

Movies action, Automator, 203

Movies folder, Home folder, 95

Movies menu

Front Row, 297

iDVD project, 510

Movies widget, Dashboard, 168

moving

audio tracks, 537

calendars, iCal, 674, 675

charts, Numbers program, 646

Dock, 51–52

DVD buttons, 519

events, iCal, 681–682

fi les, 110

folders, 110

images, 449, 589–590, 610

objects in vector-editing programs, 747

objects on Web pages, 555

tables, Numbers program, 634–635

text boxes, Pages documents, 585

video, Keynote presentations, 610

window, 41–42

Moving Picture Expert Group (MPEG), 

276, 277

Mozy storage site, 181

MP3 (MPEG-1 Audio Layer 3), 239

.mp3 fi le extension, 239

MPEG (Moving Picture Expert Group), 

276, 277

MPEG StreamClip, 277

MPEG-1 Audio Layer 3 (MP3), 239

MPEG-4 digital video fi le, 501

MS (Memory Stick), 262

MS Duo (Memory Stick Duo), 262

MS Micro (Memory Stick Micro), 262

MS Pro (Memory Stick Pro), 262

MS Pro Duo (Memory Stick Pro Duo), 262

multimedia

downloading fi les, 356–357

streaming audio, 355

viewing PDF fi les, 355

watching video, 354–355

multiple recipients, writing e-mail to, 

367–368

multiple user accounts

Guest account, 429–438

Parental Controls account, 428–429

music. See also audio; GarageBand 

program

playing with Apple Remote, 302–303

playing with Front Row, 302–303

Music action, Automator, 203

Music folder, Home folder, 95

Music menu, Front Row, 297, 301

music videos

playing with Apple Remote, 299–300

playing with Front Row, 299–300

Musical Typing keyboard, Magic 

GarageBand window, 528, 530

My Albums Web page, 551

My Card icon, Address Book, 659

My Status menu, iChat, 412

N
naming

charts, Numbers program, 629–630

images, 453–455

iPhoto Events, 446–447

spreadsheets, Numbers program, 

629–630

tables, Numbers program, 629–630

Navigator feature, Keynote, 600

Navigator view, Keynote, 600

NeoOffi ce program, 81, 752

.net extension, 329
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NetBarrier program, 426

Network Solutions, 564

Network window, 324, 722

networking

connecting to Wi-Fi network, 324–325

creating wired networks, 709–711

creating wireless networks, 711–714

New Account dialog, 142

New Account pop-up menu, 142

New command, 36

New Event color-coded box, iCal, 678

New Message window, File menu, 365, 369

New Messages Sound pop-up menu, 

Mailbox, 375

New Paragraph Style dialog, Styles 

Drawer, 584

New Password text box, My Account, 419

New Person dialog, Address Book, 719

New Smart Folder window, 118

New TextEdit Document action, 210, 211

New Video Clip dialog, 285

New York Times Web site, 206

Next control, Apple Remote, 292

NHL Eastside Hockey Manager game, 313

No Access permission level, 715

Nokia, synchronizing with, 202

Norton Internet Security software, 426

notebook computers, 9, 10

Notify After Old Backups Are Deleted 

feature, Time Machine, 186

Number Lock key, 34, 151

Numbers program

charts, 628–630, 644–645, 646, 647

graphics, deleting, 649

images, 648–649

spreadsheets, adding, 627

spreadsheets, creating, 626–627

spreadsheets, deleting, 628

spreadsheets, naming, 629–630

spreadsheets, parts of, 623–626

spreadsheets, sharing, 649–651

tables, adding, 628

tables, cells, 641–644

tables, deleting, 628–629

tables, formatting, 634

tables, formulas, 637–641

tables, moving, 634–635

tables, naming, 629–630

tables, resizing, 634

tables, rows and columns, 630–633

tables, text, formatting, 635–637

text boxes, 647–648

numeric keys, 34

Numismatist’s Notebook program, 311

Nvu program, 81

O
Ogg Vorbis fi le format, 239

Old Password text box, My Account, 419

OmniGraffl e program, 752

OmniWeb browser, 327

OneStep DVD, 505, 506–507

Open command, 36

Open Images in Preview action, 213

Open Source Mac Web site, 80

open source programs, 80, 81

Opening content menu, iDVD project, 511

OpenOffi ce, 81, 752

Opera browser, 327

Operator formula, Numbers program, 638

.org fi le extension, 329

OS X Installer Welcome window, 230

OS X Snow Leopard, 19, 721

OSX Skyfi ghters 1945 game, 315

Out of the Park Baseball Manager 

game, 313

Outgoing Mail Server dialog, Mail, 363

Outline view, Keynote, 600

Output preferences pane, 136

P
Pac-Man clone game, 315

Page Down key, 35, 46

Page Up key, 35, 46

.pages fi le extension, 107

Pages program

document templates, 569–573

exporting documents, 594–595

formatting styles, 580–584
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images, 589–592

spell checking, 593–594

text, 573–578

text boxes, 584–588

Paint Brush tool, raster-editing 

programs, 746

Paint Bucket tool, raster-editing 

programs, 746

painting

versus drawing, 739–741

with raster-editing programs, 741–746

pairing

Apple Remote with Mac, 293

Bluetooth devices, 732–733, 734

Palm Pre, synchronizing with, 202

Palm, synchronizing with, 202

Paper Size pop-up menu, Print dialog, 475

paragraph styles, Pages, 580

Parallels program, 703, 704

parental controls, 288–289, 427, 428–429, 

437–438

partitioning, 695, 698, 699

passkey, 732, 733

passwords

applying password protection, 420–422

changing, 418–420

to install programs, 82

Paste command, Edit menu, 36, 574

Pattern tool, Rasterediting program, 742

PDAs (personal digital assistants), 729

PDF (Portable Document Format), 103, 

354, 355, 594–595, 620, 650, 755

PDF action, Automator, 203

Pen tool, 750

Pencil tool, 750

People widget, Dashboard, 168

Percentage icon, Format bar, 636

Perian component, 277

Personal Antispam program, 391

personal digital assistants (PDAs), 729

phishing, 389

Photo Booth program, 269–271

Photo Browser icon, 369

photographs. See also graphics; images

capturing from other sources, 269–272

editing, 272–273

fi le formats, 262–263

fl ash memory cards, 260–262

megapixels, 259–260

overview, 259–263

transferring to Mac, 263–269

viewing with Apple Remote, 304

viewing with Front Row, 304

Photos action, Automator, 204

Photos library, 214

Photos tab, iPhoto, 589

Photos Web page, 551

Photoshop. See Adobe Photoshop

Photoshop Elements, 273, 467, 751

PhotoStudio 6 program, 751

PianoWizard program, 309

Picasa program, 273

pictures. See graphics; images; 

photographs

Pictures folder, Home folder, 95

PID (Process ID) column, 225

pillar-boxing, 511

Pimsleur language course, 307

Pinball Wizard game, 315

Pixelmator program, 273, 751

placeholder graphics, replacing

in iWeb, 553–554

in Pages, 571–573

placeholder text, replacing

in iWeb, 552–553

in Pages, 571

Places category, Library, 441

Places feature, iPhoto

manually identifying locations, 466–467

overview, 460

viewing images organized by, 464–466

Plain Text fi le, 594–595

PlanGarden program, 311

Play iTunes Playlist action, 206

Play Sound Effects Through pop-up 

menu, 135

playing

digital video fi le, 277–278

DVD, 278–290

playlists

in iTunes, 249–256

Smart Playlist, 252–256

PlayMaker Football game, 316
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Play/Pause control, Apple Remote, 292

Plus SD (Plus Secure Digital), 261

Plus Secure Digital (Plus SD), 261

PNG (Portable Network Graphics), 754

PocketMac (company), 202

podcasts

audio effects, adding, 544–545

images, adding, 545–546

jingles, adding, 544–545

playing with Apple Remote, 303

playing with Front Row, 303

speech, recording, 542–544

Polygonal Lasso tool, 744

POP (Post Offi ce Protocol), 359

Portable Document Format (PDF), 103, 354, 

355, 594–595, 620, 650, 755

Portable Network Graphics (PNG), 754

Post Offi ce Protocol (POP), 359

Power-Glide language course, 307

powering up, 18–19

PowerPC processor, 11, 12, 13, 697

PowerPoint fi le format, 619

power/sleep indicator light, 20

Practica Musica course, 308

Preferences folder, 90

Preferences window, iCal, 689, 690

Preferred Speed pop-up menu, 257

presentations

audio, adding, 607–608

charts, 606–607

creating, 597–598

effects, 615–617

exporting, 619–621

images in, 608–614

rehearsing, 618–619

slides in, 601–603

text, 604–606

themes, 599

transitions in, 614–615

video in, 609–610

viewing, 600–601, 618

Presentations action, Automator, 204

Presets pop-up menu, Print dialog, 475

preventative maintenance, 232–233

Preview pane, Mailbox, 376

Previous control, Apple Remote, 292

primitives, 740, 747

Print & Fax preferences pane, 139

Print command, 36

Print dialog, 34, 667

Print Size pop-up menu, Print dialog, 475

printer drivers, 139

printers, choosing, 139–140

printing

Address Book, 666–667

iCal calendars, 693–694

images, 474–475

iMovie Projects, 492–493

Numbers spreadsheets, 649–650

Web page, 353

prioritizing, iCal To-Do Lists, 688

privacy levels, iChat, 412–414

Private Browsing feature, Safari, 334–336

Process ID (PID) column, 225

processors, for Mac, 11–13

Product formula, Numbers program, 638

programs

acquiring new software, 79–80

alias icons, 68–69

installing, 80–87

launching, 59–68

methods to start, 60

organizing multiple desktops with Spaces, 

73–78

quitting, 71–73

switching between, 69–71

uninstalling, 87–90

protecting data

backup options, 177–181

with Data-Recovery programs, 190–193

with FileVault, 193–196

with Time Machine, 181–190

PsyncX program, 180

PTK Game Engine, 317

Publish Site icon, iWeb, 565

Publish To pop-up menu, iWeb, 566

publishing Web pages

changing uploaded pages, 566

hosts, 561–564

MobileMe, 565–566

uploading, 564–565

pull-down menus, 36
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Pure-Mac Web site, 80

Purify e-mail fi lter, 391

Q
Quick Formulas, Numbers program, 638

Quick Look window, Mail program, 103–104

QuickTime, 65, 276, 277, 355, 484, 500, 

619, 620

Quit command, 36

Quit Disk Utility, 231

Quit Process dialog, 224

Quit System Profi ler menu, 15

quitting programs

closing document, 71–72

force-quitting program, 72–73

shutting down program, 72

R
Random play feature, 241

RAR extension, 87

raster-editing programs

erasing pixels, 745–746

fi le formats, 754

overview, 741–742

Paint Brush tool, 746

Paint Bucket tool, 746

selecting areas, 743–744

selecting entire picture, 743

selecting irregular shapes, 744

selecting with Magic Wand tool, 745

RAT (Remote Access Trojan), 425

rating images, 455–456

RAW fi le format, 262, 754

Read & Write permission level, 715

Read Only permission level, 715

reading e-mail

attachments, 376–378

deleting messages, 380–381

storing e-mail addresses, 378–379

Read-Only Memory chip, 18

RealPlayer program, 239, 355

RealVideo (.rm) video fi le format, 276

Recent Folders command, 96

recording

audio with GarageBand, 524–535

podcasts, 542–546

Recording Level slider, GarageBand, 532

Rectangle (or box) Shape tool, 

Rasterediting program, 742

Rectangular Selection tool, Rasterediting 

program, 742, 743

recurring events, iCal, 680

Red-eye tool, iPhoto, 471

Remote Access Trojan (RAT), 425

remote control. See Apple Remote

Remove History Items pop-up menu, 

General preferences pane, 333, 334

removing

jammed CDs/DVDs, 226–227

paired Bluetooth devices, 734

user accounts from shared folder 

access, 721

widgets, 167–168

Windows, 702

Rename Finder Items action, 206, 214, 216

renaming

calendars, iCal, 676

fi les, 107–108

folders, 107–108

groups, iCal, 676

Repair Disk feature, 221

Repair Disk Permissions feature, Disk 

Utility program, 231

Repeat pop-up menu, iCal, 680

Repeat-selection play feature, 241

replacing

placeholder graphics, 571–574

placeholder text, 552–553, 571

Reset All Devices command, 201

reshaping objects in vector-editing 

programs, 747–749

Resize corner, Sheets pane, 630

resizing

charts, Numbers program, 647

columns, Numbers program, 632–633

Dock, 52–53

images, 589–590, 610
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resizing (continued)

objects, 555, 747

rows, Numbers program, 632–633

tables, Numbers program, 634

text boxes in Pages documents, 585

video clips, 495–496

window, 42

resolution, 259

restarting Mac, 25

restoring iCal calendars, 693

Retouch tool, iPhoto, 471

Return key, 34

Reunion 9 program, 311

Revolution Media program, 317

Rich Text Format (RTF), 594

Right Margin marker, 578

right-clicking, 30

ringtones, saving audio as, 541

ripping, 240, 242

.rm (RealVideo) video fi le format, 276

Roller Coaster Tycoon game, 313

Rosetta Stone language course, 307

rotating images, 468

router, choosing, 322–323

rows, Numbers program

adding, 630–631

deleting, 632

inserting, 631

resizing, 632–633

RTF (Rich Text Format), 594

rules

defi ning for Smart Playlist, 254–255

organizing e-mail with, 386–388

Rules window, Mail, 387–388

S
Safari browser

bookmarks, 341

defi ning home page, 327–328

displaying Top Sites view, 337

exporting bookmarks, 345

Preferences window, 80

SAT Vocab Prep program, 310

Saturation setting, iPhoto, 473

Save As text box, 118

Save command, 36

Save Disc Image As dialog, iDVD, 521

saving

audio, 540–542

energy, 137–138

formatting styles, Pages, 583–584

iDVD projects, 520–521

images to CDs/DVDs, 476–477

video, 500–504

Web page as fi le, 352–353

workfl ow in Automator, 209

Scalable Vector Graphics (SVG), 754

scheduling. See also calendars; events

Calendar List, 672–676

Mini-Month view, 676

overview, 671–672

To-Do Lists, 686–689

scrapbooking, 311

screen

brightness, 31

screen resolution, 130–131

sharing, 404

screen saver, customizing, 128–130

screenshot, 36

scroll arrow, 45

scroll bar, 45, 46

scrolling

with scroll wheel or ball, 30–31

through window, 44–46

SD (Secure Digital), 192, 261, 262

SEA extension, 87

search engine, 331

Search History fi eld, Top Site, 338

searching

contacts, 661–662

e-mail, 381–382

fi les, 114–119

for iCal events, 685–686

for song in iTunes, 250

for Web sites, 331–332

Second Life virtual world, 318

sectors, 191

Secure Digital (SD), 192, 261, 262

secured wireless network, 324
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security. See also parental controls

fi rewalls, 422–426

Guest account, 429–438

multiple user accounts, 427–438

passwords, 418–422

physical, 417–418

security cables, 417–418

Security preferences pane, 194, 293, 420

Security tab, iChat, 413

Seeing tab, 147

Select All command, 36

Select Invert command, raster-editing 

program, 743

selecting

items in folders, 97

in raster-editing programs, 743–745

video clips, 488, 490

Selection tool, vector-editing programs

moving objects, 747

resizing objects, 747

Selective play feature, 241

Send File window, 736

SendThisFile command, 367

Setup Assistant program, 18

Shadows setting, iPhoto, 473

Shape tool, Rasterediting program, 

742, 750

shapes, deleting from Numbers 

spreadsheets, 649

Share Your Connection From pop-up menu, 

Sharing pane, 726

shared folders

accessing, 722–724

defi ning user access to, 717–721

shareware, 79

sharing. See also fi le sharing

images, 474–479

Internet connections, 726–727, 736–737

Numbers spreadsheets, 649–651

printers, 724–725

through Bluetooth, 734–737

Windows and Mac fi les, 702

Sharing pane, System Preferences window, 

716, 718–719, 724, 726

Sharing preferences pane, 423, 730

Sharpness setting, iPhoto, 473

Sheets pane, 627, 628, 629, 630, 646

Shields Up! Web site, 426

.shn fi le extension, 238

Short Name text box, 143

shortcut key, for Dashboard, 166

Show Activity For pop-up menu, 437

Show Artwork Column, List view, 247

Show Map command, iDVD, 520

Show Media icon, iWeb, 553, 560, 561

shutting down

frozen or hung-up programs, 223–226

Mac, 24–25

Sidebar, searching fi les using Smart 

Folders in, 119

SilverKeeper program, 180

Simple Border print style, Print dialog, 475

Simple Mail Transfer Protocol (SMTP), 360

Simple Mat print style, Print dialog, 475

single-clicking, 29

SIT fi le extension, 87

Site Publishing Settings window, iWeb, 565

Sites folder, Home folder, 95

Size slider, 53

Ski Report widget, Dashboard, 168

skipping through video, 281–282

Skype program, 415

Sleep Mode

adjusting settings, 20–23

with Apple Remote, 294

Energy Saver settings, 20–23

manually putting in, 19–20

sharing fi les in, 721–722

Slide Duration pop-up menu, iDVD, 516

Slide Only view, Keynote, 600

Slide Organizer pane, Keynote, 602, 603, 

604, 605, 607, 609, 618

sliders, formatting spreadsheet table cells 

with, 642–643

slides, Keynote

adding, 602

deleting, 603

Masters, 602

overview, 601–602

rearranging, 602–603
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Slideshows menu, iDVD project, 510

Slope Rider game, 316

Slow Keys feature, 149

slow motion, DVD Player, 282

Smart Album, 459

Smart Folders, creating

with Spotlight, 116–117

using other criteria, 117–118

Smart Groups

adding contacts automatically with, 

663–665

creating from search results, 665

smart mailboxes

creating, 384–386

deleting, 386

Smart Playlist

defi ning rule, 254–255

editing, 255–256

tagging songs, 252–253

SMTP (Simple Mail Transfer Protocol), 360

SnapBack feature, 332–333

sneaker net, 709

Soccer Manager game, 313

software

acquiring new, 79–80

educational, 310–311

SongBird program, 238

songs. See audio; GarageBand program

Sony PSP, synchronizing with, 202

Sort Events submenu, View menu, 451

sorting

e-mail, 382

iPhoto Events, 450–451

in iTunes, 246–249

names in buddy list, iChat, 401–402

Sound Effects preferences, 135

Sound preferences pane, 135

sounds, adjusting, 134–137

SP2 (Windows XP Service Pack 2), 696

Spaces

confi guring, 75–76

moving window to different desktop, 

76–77

switching desktops, 77–78

turning off, 78

turning on, 74–75

Spaces function key, 76

Spaces menulet, 75

spam, 389

SpamSieve e-mail fi lter, 391

Speak N Spell program, 310

Speak Text action, 206

Speakable Items feature, 153

Speaking Rate slider, 157

speech capabilities, 157–159

Speech preferences pane, 157

Speech Recognition preferences pane, 153, 

154–155

speech, recording, 542–544

spell checking, in Pages documents, 

593–594

splitting

audio tracks, 536

iPhoto Events, 448

Sports Interactive Games, 313

Spotlight

launch programs using, 66–68

searching fi les using, 115–116

Spotlight text box, Address Book, 661–662, 

665, 685

spreadsheets

adding, 627

charts in, adding, 628

charts in, creating, 644–645

charts in, deleting, 628–629, 647

charts in, editing, 646

charts in, moving, 646

charts in, naming, 629–630

charts in, resizing, 647

creating, 626–627

deleting, 628

graphics, deleting, 649

images in, 648–649

naming, 629–630

parts of, 623–626

sharing, 649–651

tables in, adding, 628

tables in, cells, 641–644

tables in, deleting, 628–629

tables in, formatting, 634

tables in, formulas, 637–641

tables in, moving, 634–635
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tables in, naming, 629–630

tables in, resizing, 634

tables in, rows and columns, 630–633

tables in, text, formatting, 635–637

text boxes in, 647–649

Spring Cleaning program, 90

spring-loaded folders feature, 110

Standard account, 141, 427

Standard print style, Print dialog, 475

Start Screen Saver slider, 129

starting

Mac, 18–19

programs, 59–68

Startup Disk window, System Preferences 

window, 701

startup problems, troubleshooting

booting from another Mac through 

FireWire cable, 222–223

booting from CD/DVD, 221–222

booting up in Safe Mode, 220

stationery, for e-mail message

design, 369

photographs in, 369–370

status, changing in iChat, 411–414

Stellar Phoenix Macintosh, 192

Stellar Phoenix Photo Recovery, 192

steppers, 642–643

Stickies widget, Dashboard, 169

Sticky Keys feature, 149

Stitch Painter program, 311

Stocks widget, Dashboard, 169

storing

contacts in Address Book, 658–659

images in albums and folders, 457–459

names in buddy list, iChat, 398–400

straightening images, 470

streaming audio, 239, 355

StuffIt Expander program, 87

Styles Drawer, Pages, 582

Subject text box, Mail, 365

submenus, adding to DVD title menu, 

518–519

subscribing, to online calendars, 689–691

SugarSync storage site, 44, 181, 202

Sum formula, Numbers program, 638

SuperDuper program, 180

SVG (Scalable Vector Graphics), 754

SWF format, 753

switching

between programs, 69–71

between user accounts, 143–145

Symantec Security Check Web site, 426

Symbian OS, synchronizing with, 202

syncing

Address Book, 669

iCal calendars, 694

with iSync, 197–201

other mobile device sync solutions, 

201–202

Syncplicity Web site, 181

System folder, 94

System Preferences window, 127, 131, 293, 

423, 701, 716, 724

System Profi ler window, 13–15

System Voice pop-up menu, 157

T
Tab bar, 347–348

Tab key, 34

tabbed browsing

creating new tabs, 346–347

managing tabs, 347–348

Table Inspector icon, Inspector 

toolbar, 633

Table Tennis Pro game, 316

Tables icon, Numbers program, 628

tables, Numbers spreadsheets

adding, 628

cells, 641–644

deleting, 628–629

formatting, 634

formulas, 638–641

moving, 634–635

naming, 629–630

resizing, 634

rows and columns, 630–633

text, formatting, 635–637

Tagged Image File Format (TIFF), 262, 754

tagging songs in Smart Playlist, 252–253
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Take Picture Automatically box, 214

Take Video Snapshot action, 213, 214

Targus (company), 417

TechTool Pro program, 221

Teen Life virtual world, 318

television shows, 299

Temperature setting, iPhoto, 473

Template Chooser dialog, Numbers 

program, 626

Template pane, Preferences window, 656

templates

Address Book, 656–658

Pages document, 569–573

steps to modify, 656–657

tempo, modifying, 537–539

Tempo pop-up menu, GarageBand, 539

temporary formatting styles, Pages 

program

copying and pasting, 583

overview, 582–583

saving, 583–584

Ten Thumbs Typing Tutorial, 309–310

Terminal program, 224, 232–233

text

adding to DVD title menu, 517–518

formatting in Numbers spreadsheets 

tables, 635–637

in Keynote presentation, 604–606, 

615–617

in Pages document, 588

replacing placeholder, 552–553, 571

in Web pages, 548, 558–560

Text action, Automator, 204

Text Box icon, iWeb, 558

text boxes

adding to Numbers spreadsheets, 

647–648

creating, 558, 584

deleting from Numbers spreadsheets, 649

linked, 585–587

moving, 585

resizing, 585

wrapping text around, 588

Text File format, 668

Text Inspector icon, Pages, 579

text justifi cation, 577

Text library, 208, 211

Text menu, iDVD project, 511

Text Size pop-up menu, 101

Text to Speech preferences pane, 157

Text tool, Rasterediting program, 742

texting, 403

Texture tool, Rasterediting program, 742

Theme Chooser dialog, Keynote, 599

Theme icon, iWeb, 554

themes

Keynote presentation, 599

Web page, 550–551, 554–555

thumbnail image, 445, 491, 493

Thunderbird program, 81, 360

TickerType game, 310

TIFF (Tagged Image File Format), 262, 754

Tiger Woods PGA Tour game, 316

Tile Game widget, Dashboard, 169

Time Capsule program, 323

Time Limits preferences pane, Mail & iChat 

preferences pane, 435

Time Machine preferences pane, 182, 186

Time Machine program

recovering data, 186–190

setting up, 181–184

skipping fi les to not back up, 184–186

Time Machine Zone, 187

Time Zone tab, 132–133

Tint setting, iPhoto, 473

Title category, Events, 450

title menu, DVD

images, adding to, 513–514

Movie menu option, adding to, 516–517

overview, 514

Slideshow option, adding to, 515–516

submenu, adding to, 518–519

text, adding to, 517–518

Title text box, Keynote, 604

titles, adding to iMovie Projects, 496–498

Titles browser, iMovie, 496

TiVo DVR, 185

To Do List, iCal, 671

To Do pop-up menu, iCal, 688

To fi eld, Mail, 367

Toast Titanium program, 122
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To-Do Lists, iCal program

completing, 688–689

deleting, 688–689

editing, 688–689

hiding, 686–687

prioritizing, 688

setting due dates for, 687–688

tasks, adding to, 687

viewing, 686–687

Toon Boom Studio software, 753

Top Sites view, 336–339

Torque Game Engine, 317

Track Editor pane, GarageBand, 545

Track Info pane, Magic GarageBand 

window, 528, 529, 531

trackpad, 11, 28, 29

tracks. See audio; GarageBand program

transferring digital photos to Mac

default program, 264–265

using Image Capture, 266–268

using iPhoto, 265–266

using USB memory card reader, 268–269

transitions

in iMovie projects, 498–499

in Keynote presentation, 614–615

Translation widget, Dashboard, 169

transparency

in Keynote presentation, 612–614

in Pages document, 592

Transparent Language course, 307

Trash folder, Mail program

emptying, 380–381

retrieving from, 380

Tripod sites, 562

troubleshooting

hard drives, 227–232

removing jammed CDs/DVDs, 226–227

shutting down frozen or hung-up 

programs, 223–226

startup problems, 219–223

TrustMaster (company), 314

Tucows Web site, 80

Tux Paint program, 81

Tux Racer game, 316

TuxPaint program, 752

TV shows, 299

TV Station Manager, 312

typewriter keys, 33–34

typing, learning, 309–310

U
UDF (Universal Disk Format), 114

unarchiving, 111

Underline icon, Format bar, 575

Undo command, 36

Unforgettable Languages course, 307

UniLang Web site, 306

uninstalling programs

removing icons from Dock and 

Desktop, 89

removing user setting fi les, 89–90

Unit Converter widget, Dashboard, 169

Unity Game Engine, 317

Universal Access preferences pane, 147, 

148, 152, 153

universal binaries, 12

Universal Disk Format (UDF), 114

Universal Serial Bus (USB), 92, 93, 179, 181, 

263, 326, 541

Up control, Apple Remote, 292

uploading Web pages, 564–565

Upon Recognition area, 156

USB (Universal Serial Bus), 92, 93, 179, 181, 

263, 326, 541

USB memory card reader, 268–269

user accounts

creating, 141–143

deleting, 145–146

Guest account, 429–438

multiple, 427–438

Parental Controls account, 428–429

switching between, 143–145

types of, 140–141

user interface

color of, 131–132

Desktop, 50–51

dialogs, 39–40

Dock, 51–54

Finder, 54–55

help within, 55–58
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user interface (continued)

keyboard, 31–37

manipulating windows with Exposé, 47–49

menu bar, 37–38

menu commands, 38–39

mouse, 28–31

overview, 37–49

viewing data in window, 40–47

User Name text box, Mail, 363, 719

user setting fi les, removing, 90

Users folder, 94

Utilities action, Automator, 204

Utilities folder, 96, 698, 735

Utilities library, 216

V
vCal fi le, 692

vCards fi le format, 668

VCD (Video Compact Disc), 275

VDrift program, 316

vector drawing program, 752

vector-editing programs

drawing lines, 750

fi le formats, 754–755

moving objects with the Selection 

tool, 747

reshaping objects with Direct Selection 

tool, 747–749

resizing objects with the Selection 

tool, 747

Verify Disk feature, Disk Utility 

program, 228

Verify Disk Permissions feature, Disk Utility 

program, 228, 231

Verify text box, Address Book, 720

verifying

disk, 228–231

disk permissions, 231–232

VersionTracker website, 80

video. See also iDVD program

adding to Web pages, 560

disc formats, 275–276

formats, 276–277

iMovie projects, adjusting size of clips, 

495–496

iMovie projects, audio fi les, adding, 499–500

iMovie projects, creating, 487–488

iMovie projects, deleting, 492

iMovie projects, deleting clips, 492

iMovie projects, organizing Project 

Library, 494

iMovie projects, overview, 486–487

iMovie projects, placing clips in, 491–492

iMovie projects, printing, 492–493

iMovie projects, rearranging order of 

clips, 494

iMovie projects, selecting clips, 488–492

iMovie projects, skimming clips, 489

iMovie projects, titles, adding, 496–498

iMovie projects, transitions, adding, 

498–499

importing into Event Library, 482–486

in Keynote presentation, 609–610

overview, 481–482

playing DVD, audio tracks, 288

playing DVD, bookmarks, 282–284

playing DVD, camera angles, 288

playing DVD, closed captioning, 287

playing DVD, creating video clips, 284–287

playing DVD, customizing DVD Player, 

288–290

playing DVD, full screen mode, 278–279

playing DVD, menus, 280–281

playing DVD, skipping by chapters, 282

playing DVD, skipping through video, 

281–282

playing DVD, slow motion, 282

playing DVD, viewing frames in steps, 282

playing DVD, window mode, 280

playing fi le, 277–278

saving, 500–504

video chat, iChat, 407–409

Video Clips window, 286

Video Compact Disc (VCD), 275

Video RAM (VRAM), 15

VIDEO_TS folder, 521

View pop-up menu, Print dialog, 693

View/Hide MinilMonth icon, View 

menu, 676
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viewing

contacts in Address Book, 659–660

folders, 97–104

iCal events, 676–677

iCal To-Do Lists, 686–687

images, 451–453, 464–466

Keynote presentations, 600–601, 618–621

virtual hard drive, 704

virtual machines, 703–704

VirtualBox program, 703, 704

virtualization, 703

viruses, 82

vision limitations, accessibility for, 

147–148

visual effects, adding to images, 471–472

VLC Media Player, 238, 239, 240

Voice icon, GarageBand, 531

voice recognition, 153–159

VoiceOver feature, Seeing tab, 147

volume, 134, 241

VRAM (Video RAM), 15

W
Wacky Mini Golf game, 316

Wake for Network Access, Energy Saver 

pane, 721–722

war driving, 713

Watch Me Do action, 216–218

WAV (Waveform audio format), 238

Weather widget, Dashboard, 31, 164, 169

Web. See Internet; Web page; Web site

Web archive, 352

Web Clips

creating, 349–350

searching for text on Web page, 350–351

Web page. See also iWeb program; web site

adding to Web sites, 552

capturing digital photos from, 271–272

deleting from Web sites, 552

deleting objects from, 557

graphics, 548–549, 553–554, 560–561

moving objects, 555

overview, 547–548

printing, 353

publishing, 561–566

rearranging objects, 555–557

resizing objects, 555

saving as fi le, 352–353

sending by e-mail, 353–354

text, formatting, 558–559

text, hyperlinks, creating, 559–560

text, overview, 548

text, replacing placeholder, 552–553

text, text boxes, creating, 558

themes, 554–555

Web site. See also iWeb program; Web page

adding Web pages, 552

deleting Web pages, 552

hosts, 561–564

overview, 549–550

themes, 550–551

Webcam, 269

Website Restrictions section, 433

WebStratego game, 313

WeCyclers group, 400

Weekday Time Limits category, Parental 

Controls preferences window, 435

Welcome to Mail dialog, Mail, 361

Welcome Web page, 551

When Other Devices Browse pop-up menu, 

Sharing preferences pane, 731

When Receiving Items pop-up menu, 

Sharing preferences pane, 731

widgets

adding to Web pages, 560–561

for Dashboard, 163–166

Wi-Fi. See wireless

window

manipulating with Exposé, 47–49

viewing data in, 40–47

window mode, in DVD Player, 280

Windows Media Audio (WMA), 239

Windows Media Player, 355

Windows Media Video, 276

Windows Mobile, synchronizing with, 202

Windows operating system, running on 

Macs. See also Boot Camp program

CrossOver Mac, 704–705

virtual machines, 703–704
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Windows Startup Disk icon, 701

Windows XP Service Pack 2 (SP2), 696

wired networks, 709–711

wireless (Wi-Fi)

choosing router, 322–323

connecting to network, 324–325

wireless networks, creating, 711–714

wireless radio, 323

WireTap Studio, 542

WMA (Windows Media Audio), 239

Word fi le format, Microsoft, 594

workfl ow, in Automator

creating, 206–208

examples, 210–218

opening saved, 210

running, 209

saving, 209

testing, 209

Workfl ow template icon, 211, 214, 215

World Clock widget, Dashboard, 169

World Map view, 465

World of Warcraft game, 317

wrapping text, Pages program, 588

Write Only (Drop Box) permission 

level, 715

writing e-mail

with fi le attachment, 366–367

forwarding message, 366

to multiple recipients, 367–368

new message, 365

replying to message, 365–366

spelling and grammar checker, 370–374

using stationery, 368–370

X
xD Picture Cards (xD), 262

Xeon processor, 13

X-Moto program, 316

Y
Yahoo! Messenger, 415

Yahoo! Widgets, 174–175

YouSendIt service, 367

YouTube, 192, 500, 502–504

Z
ZIP fi les, 87, 111–112, 178

Zoo Tycoon game, 313

Zoom feature, 147
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