






Using the Startup Dialog Box
When AutoCAD starts, the Startup dialog box appears in the middle of
your screen. It offers you several ways to begin your drawing session. You
can open a drawing already stored on disk or you can create a new one,
either entirely from scratch, based on a template, or with the help of a
wizard. (A wizard is a short routine that leads you through a series of
steps to accomplish a task.) The following section covers each of these
options in turn.

Opening an Existing Drawing
The Open a Drawing option is used to open a drawing that has already
been saved to your hard disk, a floppy disk or removable Zip disk, or a
network system.

1. When the Startup dialog box opens, the button for the
method you (or another user) last used to start AutoCAD is
selected (in this case, Start from Scratch). Instead, click the
Open a Drawing button.

TIP
When you hold the cursor on a button without clicking, a ToolTip appears that
identifies the button. A ToolTip is the small text box that appears on the screen
to help you identify toolbar and dialog box buttons.
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1. On the Startup screen, ignore whatever startup method was
selected previously (Start from Scratch in this example) and
click the Template option.

2. Scroll down the list of template files and highlight one that
you are interested in. An image preview of that template will
be displayed.

3. Click OK. A new drawing comes up based on the chosen
template.
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2. Highlight Quick Setup and click OK.

3. Click on a unit of measurement, and then click Next. A unit
of measurement is the kind of quantity used for a distance,
such as inch, foot, mile, or meter. Decimal units can represent
any length. Twelve decimal units could be 12 inches, 12 yards,
12 miles, 12 meters, and so on. Architectural units are specif-
ically feet and inches. For this example, use decimal units.

4. Enter a Width of 12 and a Length of 9 for your drawing sheet.
Click Finish.
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The Crosshair—Setting Its Size
The crosshair cursor is the form of the cursor that AutoCAD uses for draw-
ing lines. It consists of intersecting vertical and horizontal lines. Their
intersection is the current location of the cursor. By making the crosshair
lines long, you have the advantage of being able to line up objects vertically
and horizontally on the screen. For clarity in this chapter, however, I have
set the lines of the crosshair to be short. You may want them to extend to
the edges of the drawing area on your own screen.

1. Click Tools ➣ Options to open the Options dialog box.

2. In the Options dialog box, click the Display tab.

3. On the Display tab, drag the sliding handle for the Crosshair
Size to the right or left. The text box will read the percentage
of the screen across which the crosshairs will extend. For the
chapter, the size is set to 6%.

4. Click Apply and then click OK.

This completes the tour of the AutoCAD graphical user interface.
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5. Back in the main AutoCAD window, check the title bar to be
sure it includes the new name of the drawing.

Saving an Existing Drawing File
When you finish working on an existing drawing that has already been
named and located in a folder, all you need to do to save your changes is
to click the Save button.

Giving an Existing Drawing File 
a New Name

If you have changed an existing drawing and want to save it separately
from the original drawing, you can save it with a new name. You might do
this if you are creating a second version of the same original drawing.

1. Open the File pull-down menu and click Save As.

2. In the Save Drawing As dialog box, navigate to the folder that
will contain the new drawing. Open that folder.

3. In the File Name text box, type in the drawing’s new name.

4. Click the Save button in the dialog box.

5. Check the Title Bar to be sure it includes the new name of
the drawing.

You’ll find that the old version of the drawing still exists in its unsaved
version with the original name, and you have a new second drawing with
the saved changes and the new name.
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