
index
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Accountants, as advisors, 63, 97
Accounting systems, 176–177
ACT, 184
Advertising, 48–52, 61–62,

182–183
Advisors, professional, 82–83
Agreement of trust, sample form,

194–203
American Bar Association, 164
Analysis, property. See Due dili-

gence
Apartment buildings, investing in,

38
Appraisals:

professional, 118–119
referral fees, 78

Appreciation, real estate, 15–16
Asset protection:

financial solvency, 155–158
insurance coverage, 162
legal services, 163–171
LLCs, 158, 163
professional support, 158–162

Assigning contracts, defined, 96

Attorneys. See also Legal services
as advisors, 82, 96
and credit repair, 154
networking with, 52, 63

Auctions, property, 51, 55–56, 63
Audits (IRS), 168

Bankers:
as funding source, 150–151
networking with, 63

Bankruptcies:
and credit repair, 153–154
and property acquisition, 52

Bargain shopping. See Deals
Bird-dogging, for leads, 64–65
Bookkeepers, networking with, 

63
Borrowing money. See Financing

issues
Brochures, business, 22–23, 182
Business cards, 62
Business expenses:

partnerships and, 72
as tax write-offs, 17
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Business forms, samples of,
225–243

contractor-related, 226–228, 231
insurance-related, 237
investor-related, 225, 235–236,

238–239
lease-option prospect, 234
loan-related, 232–233
planning-related, 240–244
rehab worksheet, 229–230

Business partners, 29–33, 125
Business plans:

customer acquisition, 179–184
databases, 93–94, 176–177, 

184
funding sources, 184–185
goal setting, 21–28, 177–179,

187–188
policies and procedures,

173–175
professional assistance, 185
time management, 185–187

Buy-and-hold strategy, 72

Capital gains taxes, 16–18
Charitable giving, xiv, 100–101,

117
Clear title clauses, 88–89, 119
Closing issues:

costs, negotiating, 137–138
timing, 128–129, 140–141
in wholesaling, 95–97

Codes court, for leads, 60
Collapsed closing, defined, 95
Commercial properties, investing

in, 39–40
Commissions. See Profit centers
Comparable sales, as measure of

market value, 115–116,
118–119

Condominiums, investing in, 37
Consulting, as income source, 75

Contingency clauses:
and lease optioning, 109
as negotiating tool, 118, 121,

129, 130
risk reduction, 139–142
and wholesaling, 90

Contractors, 64, 71, 116, 226
Contracts. See also Business forms;

Legal forms
contingency clauses, 118, 121,

139–141
disclosure obligations, 142–145
negotiating, 138–142
options clauses, 107–109,

141–142
standardizing, 135–138
wholesaling, 88–90, 92

Costs:
closing, 119–120
fixer-upper-related, 70

Court system, for leads, 60–61
Credit:

and lease optioning, 104–105
and OPM concept, 30–31
personal, 28–29, 152–154
and real estate investing, 12–13,

125

Databases:
business management, 93–94,

176–177, 184
for comparable sales lists, 116
for contract templates, 136
for repair estimates, 121

Deals, finding
by advertising, 61–62
by bird-dogging, 64–65
through courts system, 60–61
by driving around, 52–56
foreclosures and, 52, 57–60
motivated sellers, 46–48, 127
networking, 62–63, 65–66

246 Index

11919_Shemin_bindex_3p.a.qxd  8/24/04  4:03 PM  Page 246



in newspapers, 48–52
rule of thumb, 114, 180
as wealth builder, 45–46

Deeds:
contract for, 141
and lease optioning, 109, 141
sample forms, 191–193, 207,

210
Department of Housing and Urban

Development. See HUD
Department of Veterans Affairs. See

VA
Direct mail advertising, 182
Disclosure:

in contracts, 142–145
ethics of, 68, 73, 80, 82, 89
and lease optioning, 104
and wholesaling, 89–90

Discounted notes, profiting from,
77–78

Divorce court, for leads, 61
Door hangers, for advertising, 182
Doubles, defined, 39. See also

Duplexes
Down payments, 124–125,

138–139
Drive-by property scouting, 52–56
Due diligence, 113–122. See also

Title searches
appraisals, 118–119
contingencies and, 129
inspections, 119
property values, 91–92, 115–116
repair issues, 116–118, 121

Duplexes:
author’s experience with, 6–7
investing in, 37–38, 39

Earnest money, in negotiating, 138
Employee issues, 157–158
Environmental court, for leads, 61
Equifax, 154

Escrow closing fees, profiting from,
77

Estate and probate court, for leads,
61

Ethics, business, 15, 32–33
Eviction court, for leads, 60
Expenses. See Business expenses
Experian, 154

Fees and commissions. See Profit
centers; Referral fees

Finance companies, networking
with, 65

Financial partners, 29–33, 125
Financial security, xiii–xv, 7–8. See

also Asset protection
Financing issues:

banking relationships, 150–151
in contingency clauses, 140–141
credit-related, 152–154
funding sources, 147–154,

184–185
hard moneylenders, 151–152
loan-related worksheets,

232–234
mortgage origination, 147–148
referral fees, 78, 147–150

Finder’s fees, 64, 95–96
Fixer-uppers, 69–72. See also Main-

tenance and repair
Flipping properties. See Wholesal-

ing
Flyers. See Brochures
Foreclosures:

and property acquisition, 52,
57–60

tax liens, 76–77
Fourplexes, 39. See also Quadru-

plexes
Fraud. See also Disclosure

asset concealment, 155–156
real estate, 89, 95–96, 143–144
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Funding sources. See Financing
issues

Garnishment, defined, 156
Gates, Bill, 30, 31
Geographic focus, choosing, 82
Gibbons, Leeza, 117
Goal setting:

business planning, 21–23,
177–179

personal, 23–29, 187–188
worksheets, 240–244

Government agencies, foreclosures,
59, 76–77

Hard moneylenders:
defined, 12, 14
as funding source, 151–152

Homeless families, housing for. See
Low-income housing

Home ownership, advantages of,
83–84

Houses, as investments, 53–56
HUD, foreclosures, 59

IBM, 30
Identity packages, professional,

22–23
Income. See also Profit centers

from commercial property, 39–40
from land development, 40–41
from Pre-Paid Legal Services,

Inc., 169–170
from rental properties, 11, 36–39
residual, 79–81

Inspections, 88
before closing, 119
rental property, 107

Insurance:
asset protection, 162, 164–166
and lease optioning, 109
named insured letter, 237

referral fees, 78, 148–149
title, 88, 119, 145
and wholesaling, 88

Intent to make offer, defined, 137
Irrevocable trusts, 163
IRS audits, 168

Land:
investing in, 40–41
trusts, 163
undeveloped, 54

Land contract, defined, 141
Lawsuits, avoiding, 155–158
Lawyers. See Attorneys
Lease optioning, 69

defined, 99–100
in practice, 100–105
precautions, 105–109
for property control, 142

Legal forms, samples of, 191–224
deed-related, 191–193, 207, 215
power of attorney, 220–224
promissory note, 218–219
purchase agreement, 204
sales agreements, 205–206,

208–217
trust agreement, 194–203

Legal notices, for leads, 51
Legal services. See also Asset pro-

tection; Attorneys
Pre-Paid Legal Services, Inc.,

163–171
referral fees, 78, 159

Letter writing, effectiveness of, 66
Liability issues. See Asset protec-

tion
Liens, profiting from, 76–77, 96
Limited liability companies (LLCs):

for asset protection, 158, 163
as funding source, 32

Liquidated damages clauses, 88–98
Living trusts, 163
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Loan-to-value ratio, 14. See also
Financing issues

Low-income housing, 100–101

Maintenance and repair:
contract-defined, 109
cost analysis, 116, 121
liability issues, 158
referral fees, 78, 149
rental property, 108–109, 175
sample forms, 226–232

Market value, analysis of, 113–122
comparable sales test, 115–116,

118–119
rule of thumb, 114, 180

McDonald’s:
lawsuit against, 156–157
procedures manual, 174

Microsoft, 30, 31
Moneymaking activities. See Profit

centers
Mortgage brokers, 63, 147–148
Mortgages:

financing, 152
purchase agreement, sample of,

208–209
referral fees, 73–74, 81–82,

147–148
Multiple Listing Service (MLS):

Realtor access to, 60, 62–63, 74
as resource, 132, 136

Negotiating, 123–134. See also
Contracts

Networking, 62–65, 184–185. See
also Partnering

Net worth:
personal, 28–29
and real estate, 10–11

Newspapers:
for business advertising, 182
for leads, 48–52, 58, 100, 102

No-money-down negotiating,
124–125

Nursing home workers, networking
with, 65

Obituaries, for leads, 51–52
Office buildings. See Commercial

properties
One closing, defined, 95–96
OPM concept:

earnest money, 138
explained, 12–13
and fixer-uppers, 71–72
in practice, 30–33

Options:
and flipping, 96–97
policies and procedures, 109

Owner financing, profiting from, 
73

Owner’s terms:
explained, 12
negotiating for, 124, 138–139

Partnering. See also Networking
for advertising purposes, 183
for down payment, 125
for expertise, 75–76

Penalties, contractor-related, 71
Police officers, networking with, 

65
Policy and procedures manuals,

174–175
Post office workers, networking

with, 64–65
Power of attorney, sample form,

220–224
Preapprovals:

and lease optioning, 104–105
and wholesaling, 87

Pre-Paid Legal Services, Inc.,
163–171

Probate court, for leads, 61
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Professional associations. See Real
estate associations

Profit centers, real estate:
buy-and-hold strategy, 72
fix-up properties, 69–72
income-generating tips, 79–84
lease optioning, 69
mortgages, 73–74
property-related services, 74–79
wholesaling, 67–68

Profit margins, 94, 178–179
Promissory note, sample form,

218–219
Property:

locating owners of, 56
management of, 76, 156
reasons for selling, 46–47, 127,

179–183
Purchase agreements. See Sales

agreements

Quadruplexes, investing in, 37–38
Quickbooks, 176
Quick turning, defined, 68
Quit claim deed, sample form, 207

Real estate agents:
commissions, negotiating, 125
pros and cons, 74–75

Real estate associations, for net-
working, 66

Real estate investing. See also Busi-
ness plans; Databases; Due
diligence; Profit centers; Prop-
erty

advantages of, 10–19
by category, 35–41
getting started, 3–8
negotiating techniques, 

123–134
versus stock market, 13, 15
success formula, 7–8, 9–10

Realtors, professional:
foreclosures and, 59–60
versus investors, 25
limitations of, 82–83
networking with, 62–63

Record keeping. See Business
plans; Databases

Referral fees, 74–79, 82, 147–150
Rehabbing. See Fixer-uppers
Rental property, investing in,

36–39. See also Lease option-
ing

Repairs, property. See Maintenance
and repair

Residual income, 79–81
Return on investment (ROI), 14–15
RICH concept, 11, 79
Right of first refusal, defined, 137
Rights of redemption, 57, 58–59

Sales agreements, sample forms,
204–214

SCORE, 161
Sellers, motivated, 46–48, 127,

179–183
Service Corp of Retired Executives,

161
Short selling, defined, 118
Signage, for advertising, 182–183
Single-family homes, investing in,

36–37
Small Business Administration, 161
Solvency, avoiding risks, 155–158
Speculation versus investing, 114
Stock market, versus real estate, 12,

13
Strip centers. See Commercial prop-

erties

Taxes:
foreclosures for unpaid, 58–59,

76
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home ownership and, 83–84
prepaid legal advice, 168
and real estate investing, 12,

16–19
1031 exchanges, 18–19, 181
wholesaling-related issues, 

97
Tenants, managing, 76, 156
1031 tax-free exchanges, 18–19,

181
Testimonials, value of, 22–23
Time management, 185–187
Title insurance:

before closing, 145
verification of, 119
and wholesaling, 88

Title searches, 56, 57
before closing, 119
consulting fees, 77
disclosure obligations, 143
and lease optioning, 109
referral fees, 149–150
and wholesaling, 88–89

Trailers, investing in, 36
Trans Union, 154
Triplets, defined, 39. See also

Triplexes
Triplexes, investing in, 37–38
Trust agreements, 194–203, 217

Utility workers, networking with, 64

VA, foreclosures, 59

Warehouses. See Commercial prop-
erties

Weasel clause, defined, 140
Weekly rentals, investing in, 36
Wholesaling, real estate:

closing, 95–97
components of, 87–94, 98
defined, 67–68, 85–87
pros and cons of, 97

Wills, and asset protection,
166–167

Worksheets:
brainstorming, 86, 91
business planning, 178
daily log, 179
goal setting, 240–244
loan-related, 232–234
property acquisiton, 225
repair-related, 121, 226–231
support team, 160–161

Write-offs, for business expenses,
12, 17, 72

Yellow Pages, for leads, 55, 65
“You” factor, 19, 21–24
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