
Numerics
100% button (Internet Explorer 7), 99–100

A
accessibility options, 156
accessories, 205
account types, 169
accounts (administrative), 169
accounts (e-mail), 124
accounts (user)

account types, 169
adding, 169
creating, 169
deleting, 170
managing, 168, 170
names, 169
Parental Controls, 170
passwords, 169
pictures, 169–170
switching, 74
User Account Control (UAC), 170

activity reporting, 165
activity reports, 166
Add Printer Wizard, 149–151
Add to Library dialog box, 187
adding

bookmarks to Favorites Center, 102
gadgets, 31–32
icons, 35
languages, 155–156
music, 187
printers, 149–151
user accounts, 169

address bar, 15–16
address book, 128–130
Address toolbar, 41
adjusting volume, 152
Administrative Tools, 147
administrator accounts, 169
Aero Glass, 2–5, 205
alerts, 168
AntiSpyware, 163
appearance

Appearance and Personalization category (Control Panel), 145
Appearance and Settings dialog box, 23
folders, 56
taskbar, 2–3, 38
windows, 23–24

applications (defined), 205. See also programs
arranging windows, 43–44
assigning sounds to program events, 24
audio

visualizations, 186
Windows Media Player 11, 183, 185–186

audio CDs. See CDs
Audio Description feature, 157
AutoComplete feature (Internet Explorer 7), 101
automatic updates with Windows Update, 161–162, 167
AutoPlay, 13, 148, 151
Autosearching feature (Internet Explorer 7), 113

B
backgrounds for desktop, 24
Backup and Restore Center, 140–143, 146
Backup Files dialog box, 141
backups

CompletePC Backup utility, 140–142
DVD discs, 142
File and Folder Backup utility, 140–142
Send To shortcut menu command, 64–65
stopping, 141

BitLocker drive encryption, 163–164
blocking

computer use, 165
Web sites, 165

blog, 208
bookmarks (Internet Explorer 7)

adding to Favorites Center, 102
deleting, 104
importing, 101
moving, 103–105
organizing, 103–105
renaming, 104
selecting, 103

browser (defined), 208. See also Internet Explorer 7
browsing offline. See work offline
browsing with Internet Explorer 7

offline browsing, 111–112, 208
online browsing, 98–99
tabbed browsing, 105–106

Burn button, 13
Burn to Disc button, 14
Burn to Disc Wizard, 14
burning

CDs, 13–14, 188–189
DVDs, 13–14, 182
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C
cameras, 148, 152–153
Cancel button, 75
canceling print jobs, 151
captions for pictures, 201–202
capturing video clips, 193
Category view (Control Panel), 143–144
CDs

burning, 13–14, 188–189
ripping, 188–189

checking for updates, 147
Classic Windows features

Control Panel, 21, 143–144
pull-down menus, 19
Start menu, 19–20

Clipboard, 63, 205
Clock gadget, 29–30
Clock, Language, and Region category (Control Panel),

145, 153–156
Collaboration feature, 135–137
colors

high contrast color schemes, 157
pictures, 203
windows, 23–24

Compact mode (Windows Media Player 11), 184
CompletePC Backup utility, 140–142
composing e-mail messages, 125–128
compressed folders, 58–59
computer

blocking use of, 165
hibernate, 75
locking, 37, 74
logging off, 37, 74
Power button, 74–75
restarting, 74
shutting down, 75
sleep, 37, 74
Windows Explorer, 76

Computer icon, 34
computer resources, sharing, 137
configuring

Internet connections, 96
programs, 72–73

Connect to a Network dialog box, 82–83
Connect to a Workplace dialog box, 93
Connect to the Internet dialog box, 93
connecting

to Internet, 93, 96
to networks, 82–83

Contacts List, 128–130
context menu. See shortcut menus
continuation button on toolbar, 14
contrasting color schemes, 157

Control Panel
Appearance and Personalization category, 145
Category view, 143–144
Classic view, 21, 143–144
Clock, Language, and Region category, 145, 153–156
defined, 205
Ease of Access category, 145, 156–158
features of, 139
Hardware and Sound category, 145, 147–153
icon, 34
Mobile PC category, 144–145
Network and Internet category, 145
opening, 143
Programs category, 145
Security category, 145
settings, 144
System and Maintenance category, 139, 144, 146–147
User Accounts and Family Safety category, 145
views, 21, 143–144
Windows Explorer, 76

copying
files, 61–64
folders, 61–64

Create Fax Account dialog box, 122
creating

compressed folders, 58–59
desktop shortcuts, 35–36
e-mail account, 124
files, 55–56
folders, 55–56
playlists, 188
sounds, 152
toolbars, 41–42
user accounts, 169

credits (for movies), 195–196
cropping pictures, 203
Custom Zoom dialog box, 100
Customize Icons dialog box, 43
customizing

folders, 56–58
gadgets, 32–33
Notification area, 42–43
Start menu, 38–40
system tray, 42–43
taskbar, 38

cut-and-paste, 63–64

D
date, 153–155
Date and Time Properties dialog box, 153–154
date stamp on video clips, 193
decompressing folders, 59–60
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defaults
printers, 151
programs, 72–73

Delete File dialog box, 66
deleting. See also removing

bookmarks, 104
e-mail messages, 133–134
files, 65–66
folders, 65–66
user accounts, 170

desktop. See also graphical user interface (GUI)
assigning sounds to program events, 24
background, 24
defined, 205
display settings, 25
icons, 34–35
mouse pointers, 24
personalizing, 21, 23
screen savers, 24
shortcuts, 22, 35–36
Sidebar, 29–34, 207
taskbar, 2–3, 34, 36, 38, 207
themes, 25
Welcome Center, 45–46

Desktop toolbar, 41
Details pane, 16–18
Details pane (Windows Explorer), 16–18, 76
detecting networks, 82
Device Manager, 147
dialog box (defined), 205
dialup network, 82
dictation, 118–121
digital cameras, 148, 152–153
directories. See folders
disabling programs, 171
disconnecting from a network, 83
disk operating system (DOS), 205
disks

formatting, 51–52
managing, 50
opening, 51

display settings, 25
Display Settings dialog box, 25
documents

handouts, 138
scanning, 123
Windows Explorer, 75

DOS (disk operating system), 205
downloading gadgets, 31–32
drag-and-drop, 61–63
drives

encryption, 163–164
formatting, 51–52

mapping a network folder as a drive, 22, 52–53, 90
opening, 51
statistics, 50

DVDs
backup discs, 142
burning, 13–14, 182
playing, 180
Windows DVD Maker program, 181–183

E
Ease of Access button, 75
Ease of Access category (Control Panel), 145, 156–158
editing

pictures, 202–203
playlists, 188
sounds, 152

Eject This Disk button, 14
e-mail

composing messages, 125–128
Contact List, 128–130
creating a new e-mail account, 124
defined, 205
deleting messages, 133–134
forwarding messages, 132
launching Windows Mail, 123–124
marking messages, 132
organizing messages, 132–133
reading messages, 130–131
replying to messages, 131–132
saving messages, 131
security features, 132
sending messages, 125–128

E-mail button, 13
E-mail Server Names dialog box, 124
emptying Recycle Bin, 66
encryption, 163–164
ending programs, 44
Explore button, 12
Explorer. See Internet Explorer 7; Windows Explorer
Extensible Markup Language (XML), 208
extensions (filenames), 54–55
Extra Large Icons, 4–5, 77
extracting files from compressed folders, 59–60

F
Favorites Center (Internet Explorer 7), 101–105
faxes, 122–123
Feed Headlines gadget, 29–30, 118
File and Folder Backup utility, 140–142
file extension, 54–55
File Sharing dialog box, 70–71
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files
backups, 64–65, 140–141
BitLocker drive encryption, 163–164
contents of, 53
copying, 61–64
creating, 55–56
cut-and-paste, 63–64
deleting, 65–66
drag-and-drop, 61–63
extracting files from compressed folders, 59–60
File and Folder Backup utility, 140–142
filenames, 54–55, 205
Indexing Options, 147
moving, 61–64
naming, 55
opening, 12
organizing, 12
paths, 53–54
permissions, 69–70
renaming, 66–67
restoring, 142–143
selecting, 60–61
sharing, 13, 67–71, 87–90, 137
tags, 27
views, 12

filtering items in Windows Explorer, 77–80
finding programs, 37
firewall

defined, 205
settings, 167

Flip feature, 4, 22
Flip 3D feature, 4, 22
Folder Options dialog box, 56–58
folders

address bar, 15–16
appearance, 56
backups, 64–65, 140–141
compressed, 58–59
contents of, 53
copying, 61–64
creating, 55–56
customizing, 56–58
cut-and-paste, 63–64
decompressing, 59–60
defined, 206
deleting, 65–66
drag-and-drop, 61–63
extracting files from compressed folders, 59–60
File and Folder Backup utility, 140–142
mapping as drives, 22, 52–53, 90
moving, 61–64
naming, 55
opening, 12

organizing, 12
paths, 53–54
permissions, 69–70
Public folder, 68–70
renaming, 66–67
restoring, 142–143
search, 56
selecting, 60–61
views, 12, 56–58
virtual folders, 9–10
zipped, 58–59

formatting disks or drives, 51–52
forwarding e-mail messages, 132
Full mode (Windows Media Player 11), 184–186

G
gadgets

adding, 31–32
Clock, 29–30
customizing, 32–33
defined, 206
downloading, 31–32
Feed Headlines, 29–30, 118
moving, 33–34
opacity of, 33
removing, 32
SideShow, 207
Slide Show, 29–30

games
graphics, 147
help, 174
online games, 176
opening, 174
Parental Controls, 164–166
playing, 174
ratings, 174
saving, 174
Windows Explorer, 76

graphical user interface (GUI). See also desktop
Aero Glass, 2–5, 205
Extra Large Icons, 4–5
Flip feature, 4, 22
Flip 3D feature, 4, 22
Large Icons, 4–5
live taskbar thumbnails, 4
live visual previews, 3–5
Notification area, 42
opaque view, 20–21
Start button, 2, 6
Start menu, 3, 6–8, 19–20, 37–40
system tray, 42
taskbar, 2–3
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transparency of screen elements, 3
Welcome Center, 45–46

graphics
Performance Rating and Tools, 147
scanning, 123
Web graphics, 106–107

GUI (graphical user interface). See graphical user
interface (GUI)

H
handouts, 138
hard drive

backups, 140–142
managing, 50
Performance Rating and Tools, 147
reformatting, 143
restoring, 142–143

Hardware and Sound category (Control Panel), 145,
147–153

hearing-impaired users, 156–158
help system, 46–47, 174
hibernate, 75
high contrast color schemes, 157
history

Internet Explorer 7, 99
Windows Update, 162

Home button (Internet Explorer 7), 97–98
home page (Internet Explorer 7), 98
HTML document. See Web pages
HTML (HyperText Markup Language), 206
hyperlink, 206
hypertext, 206

I
icons

adding, 35
Computer, 34
Control Panel, 34
defined, 206
Extra Large Icons, 4–5, 77
Internet Explorer, 34
Large Icons, 4–5, 77
Network, 34
Recycle Bin, 34
resizing, 36
User’s Files, 34

importing
bookmarks, 101
video clips, 193

Indexing Options, 147

Install Printer Software dialog box, 149–150
installing

printers, 149–151
updates, 160–161

Internet
blocking Web sites, 165
configuring connections, 96
connecting to, 93, 96
defined, 206
Parental Controls, 164–166
phishing, 115, 206

Internet Accounts dialog box, 124
Internet Explorer 7

AutoComplete feature, 101
Autosearching feature, 113
bookmarks, 101–105
browsing the Internet, 98–99, 105–106
defined, 206
Favorites Center, 101–105
history, 99
Home button, 97–98
home page, 98
icon, 34
launching, 96–97
Live Search, 112–113
offline browsing, 111–112, 208
100% button, 99–100
Panning Hand button, 100
phishing filters, 115
Pop-up Blocker feature, 116
printing Web pages, 108–111
Quick Tabs button, 105
RSS feeds, 116–118
saving Web graphics and pages, 106–108
scrolling, 100
search, 98, 112–115
tabbed browsing, 105–106
Web graphics, 106–107
zooming in on Web pages, 99–100

Internet Mail Logon dialog box, 124
Internet time, 154–155
intranet (defined), 206
ISP (Internet Service Provider), 93, 96

K
keyboard

language options, 155
on-screen, 157

keys, 82–83
keywords. See tags

Index 213

11_783269 bindex.qxp  11/10/06  11:15 AM  Page 213



L
language options, 153, 155–156
Large Icons, 4–5, 77
launching

Internet Explorer 7, 96–97
Media Center, 175
programs, 8
Windows Fax and Scan utility, 122
Windows Mail, 123–124
Windows Media Player 11, 184
Windows Movie Maker, 192
Windows Update, 160–161

Links toolbar, 41
Live Search (Internet Explorer 7), 112–113
live taskbar thumbnails, 4
live visual previews, 3–5
locking

computer, 37, 74
taskbar, 38

logging off computer, 37, 74

M
magnifying the screen, 157
Mail

composing e-mail messages, 125–128
Contact List, 128–130
creating a new e-mail account, 124
deleting e-mail messages, 133–134
forwarding e-mail messages, 132
launching, 123–124
marking e-mail messages, 132
organizing e-mail messages, 132–133
reading e-mail messages, 130–131
replying to e-mail messages, 131–132
saving e-mail messages, 131
security features, 132
sending e-mail messages, 125–128

malware protection, 167
Manage Audio Devices, 152
managing

disk drives, 50
network connections, 83–84
programs, 72
user accounts, 168, 170

Map Network Drive button, 13
mapping folders as drives, 22, 52–53, 90
marking e-mail messages, 132
Media Center

defined, 206
DVDs, 180

launching, 175
movies, 176–181
music, 176, 179–180
online games, 176
pictures, 176, 180
remote control, 176–177
starting, 175
TV, 176–179
videos, 176–181
Xbox extender, 175

Media Guide, 190–191
Media Library

adding music files, 187
opening, 187
organizing music files, 187
playlists, 188

Media Player 11
audio visualizations, 186
burning CDs, 188–189
capabilities, 183
Compact mode, 184
Full mode, 184–187
launching, 184
Media Guide, 190–191
Media Library, 187–188
Minimized mode, 184–185
Now Playing button, 186
pictures, 188
ripping CDs, 188–189
Skin mode, 184–185
synchronizing with MP3 player, 191
toolbar, 41, 186
TV, 188
URGE music store, 186, 189–190

Meeting Space feature, 134–138
memory, 147
menus

Classic pull-down menus, 19
shortcut menu, 21, 207
Start menu, 3, 6–8, 19–20, 37–40, 207

metadata. See tags
microphones, 119, 152
Microsoft AntiSpyware, 163
Microsoft Security Web page, 168
Microsoft SpyNet online community, 171
Minimized mode (Windows Media Player 11), 184–185
Mobile PC category (Control Panel), 144–145
modifying. See editing
mouse

pointers, 24
settings, 148, 152, 158

Movie Maker, 192–197
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movies
Media Center, 176–181
movie titles, 195–196
playing, 186
publishing, 196
Windows Media Player 11, 183, 185–186
Windows Movie Maker, 192–197

moving
bookmarks, 103–105
files, 61–64
folders, 61–64
gadgets, 33–34
windows, 21

MP3 files, 183
MP3 players, 191
multimedia (defined), 206. See also music; videos
music

adding, 187
Media Center, 176, 179–180
Media Library, 187
organizing, 187
playlists, 188
synchronizing with MP3 player, 191
Windows Explorer, 76
Windows Media Player 11, 183, 185–187

music store, 186, 189–190

N
names for user accounts, 169
naming

files, 55
folders, 55
pictures, 202

Narrator feature, 157
Navigation pane, 10–12, 18
Navigation pane (Windows Explorer), 10–12, 18, 76
Network and Internet category (Control Panel), 145
Network and Sharing Center Control Panel, 83–84, 90
Network Connections window, 83
Network icon, 34
network map, 91–92
networks

benefits of, 81
connecting to, 82–83
detecting, 82
dialup, 82
disconnecting from, 83
drives, 50
file sharing, 87–90
Internet Service Provider (ISP), 93
managing connections, 83–84

private, 91
public, 91
repairing connections, 91
security keys, 82–83
setting up connections, 92–94
troubleshooting connections, 84, 91
viewing connections, 87, 90–91
VPN (virtual private network), 82
Windows Explorer, 76
wireless, 82, 84–86, 94

New Fax dialog box, 123
New Message dialog box, 127
New Scan dialog box, 123
Notification area, 42–43
Now Playing button (Windows Media Player 11), 186

O
offline browsing, 111–112, 208
100% button (Internet Explorer 7), 99–100
online games, 176
on-screen keyboard, 157
opacity of gadgets, 33
opaque view of GUI, 20–21
Open button, 12
opening

Control Panel, 143
disks, 51
drives, 51
files, 12
folders, 12
games, 174
Media Library, 187
Windows Photo Gallery, 197

Organize button, 12
organizing

bookmarks, 103–105
e-mail messages, 132–133
files, 12
folders, 12
music, 187

P
Panning Hand button (Internet Explorer 7), 100
Parental Controls, 164–166, 170
passwords for user accounts, 169
paths, 53–54
pausing print jobs, 151
People Near Me feature, 135–137
Performance Rating and Tools, 147
permissions, 69–70
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Permissions dialog box, 69
Personalization window, 23
personalizing desktop, 21, 23
phishing, 115, 206
pictures

captions, 201–202
colors, 203
cropping, 203
editing, 202–203
Media Center, 176, 180
naming, 202
ratings, 201
red eye, 203
scanning, 123
slide shows, 180, 183, 200–201
tags, 201
user accounts, 169–170
Windows Explorer, 75
Windows Media Player 11, 188
Windows Photo Gallery, 197–203

playing
DVDs, 180
games, 174
movies, 180
music, 176, 179–180
slide shows, 200–201
videos, 186

playlists, 188
podcast, 207
Pop-up Blocker feature (Internet Explorer 7), 116
portable MP3 players, 191
Power button, 74–75
Power Options, 147
Preview pane (Windows Explorer), 10–11, 18–19, 76
print jobs

canceling, 151
pausing, 151

printers
adding, 149–151
default printer, 151
Hardware and Sound category (Control Panel), 148–151
installing, 149–151
settings, 151
sharing, 151

printing Web pages, 108–111
private networks, 91
Problem Reports and Solutions, 147
processor performance, 147
programs

assigning sounds to program events, 24
configuring, 72–73
defaults, 72–73
disabling, 171

ending, 44
finding, 37
launching, 8
managing, 72
removing, 72, 171
repairing, 72
sharing, 137
starting, 8
switching, 44

Programs category (Control Panel), 145
Properties button, 13
properties (defined), 207
Public folder, 68–70
public networks, 91
publishing movie projects, 196

Q
Quick Launch toolbar, 40–41
Quick Tabs button (Internet Explorer 7), 105

R
ratings

for games, 174
for pictures, 201

Reader pane, 11
reading e-mail messages, 130–131
Ready to Install Printer dialog box, 150
receiving faxes, 122–123
recording devices, 152
recording TV shows, 178
Recycle Bin, 34, 65–66, 207
red eye, 203
reformatting hard drive, 143
Regional and Language Options dialog box, 155–156
remote control (Media Center), 176–177
removable storage disks, 50
removing. See also deleting

gadgets, 32
languages, 155–156
programs, 72, 171

renaming
bookmarks, 104
files, 66–67
folders, 66–67

repairing network connections, 91
repairing programs, 72
replying to e-mail messages, 131–132
resizing

icons, 36
windows, 21

restarting computer, 74
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restoring
Classic pull-down menus, 19
Classic Start menu, 19–20
files, 142–143
folders, 142–143
hard drive, 142–143

ripping CDs, 188–189
RSS feeds

defined, 207
Feed Headlines gadget, 29–30, 118
Internet Explorer 7, 116–118
subscriptions, 116–118

S
Saved Game Found alert dialog box, 174
saving

e-mail messages, 131
games, 174
search results in a search folder, 28–29
Web graphics, 106–107
Web pages, 107–108

scanners, 123, 148, 152–153
scanning documents, graphics, and pictures, 123
screen. See also graphical user interface (GUI)

keyboard, 157
magnifying, 157
transparency of screen elements, 3

screen savers, 24
ScreenTips, 207
scrolling Web pages, 100
search. See also tags

defined, 207
folders, 56
help system, 47
Internet Explorer 7, 98, 112–115
saving search results in a search folder, 28–29
Search pane (Windows Explorer), 11, 18, 26–28, 76
Search text box, 25–26
Start Search text box, 7–9, 26
Windows Explorer, 76

search engines, 112–115
search providers, 113–115
security

BitLocker drive encryption, 163–164
e-mail, 132
firewall, 167, 205
malware protection, 167
Microsoft Security Web page, 168
Microsoft SpyNet online community, 171
Parental Controls, 164–166, 170
phishing, 115, 206
settings, 167

spyware, 170–172
Windows Defender, 163, 167, 170–172

Security category (Control Panel), 145
Security Center, 163, 166–168
security keys, 82–83
Select a Printer Port dialog box, 149
selecting

bookmarks, 103
files, 60–61
folders, 60–61

Send To shortcut menu command, 64–65
sending

e-mail messages, 125–128
faxes, 122–123

Set Program Access and Computer Defaults dialog box,
72–73

Set Up a Connection or Network dialog box, 93, 96
Set Up a Dial-Up Connection dialog box, 93
settings

Control Panel, 144
date, 154–155
display, 25
firewall, 167
mouse, 148, 152, 158
network connections, 84, 92–94
printers, 151
security, 167
speech recognition, 156
Speech Recognition feature, 120–121
time, 154–155
Windows Meeting Space feature, 134–135

Share button, 13
sharing

computer resources, 137
files, 13, 67–71, 137
printers, 151
programs, 137

sharing files, 87–90
shortcut keystrokes, 21
shortcut menus

defined, 207
opening, 21

shortcuts (on desktop), 22, 35–36, 207
shutting down computer, 75
Sidebar, 29–34, 207
SideShow, 207
Skin mode (Windows Media Player 11), 184–185
sleep, 37, 74
slide shows

Media Center, 180
Slide Show gadget, 29–30
Windows DVD Maker, 183
Windows Photo Gallery, 200–201
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Software Explorer, 171
sorting items in Windows Explorer, 77–80
Sound dialog box, 152
sounds

assigning to program events, 24
creating, 152
editing, 152
Hardware and Sound category (Control Panel), 145,

147–148, 152
text or visual alternatives, 158

special effects for video clips, 194–195
Speech Properties dialog box, 121
Speech Recognition feature, 118–121, 156
SpyNet online community, 171
spyware, 163, 167, 170–172
Start button, 2, 6
Start menu

customizing, 38–40
new features, 3, 6–8, 37, 207
restoring Classic Start menu, 19–20

Start Search text box, 7–9, 26
starting

Media Center, 175
programs, 8
Windows Media Player 11, 184
Windows Update, 160–161

statistics for drives, 50
stopping backups, 141
streaming, 183
subscribing to RSS feeds, 116–118
support, 46–47
switching

programs, 44
user accounts, 74
windows, 43

synchronizing music with MP3 player, 191
System, 147
System and Maintenance category (Control Panel), 139,

144, 146–147
System Properties button, 13
System Properties dialog box, 159
System Restore, 158–160
system tray, 42–43

T
tabbed browsing, 105–106
Tablet PC Input Panel toolbar, 41
tabs (Internet Explorer 7), 105
tags

files, 27
pictures, 201

Task Manager, 44–45

taskbar
Address toolbar, 41
appearance, 2–3, 38
customizing, 38
defined, 207
Desktop toolbar, 41
features, 36
Links toolbar, 41
location of, 34, 36
locking, 38
Quick Launch toolbar, 40–41
Start button, 36–37
Tablet PC Input Panel toolbar, 41
Windows Media Player toolbar, 41

technical support, 46–47
television

Media Center, 176–179
Windows Media Player 11, 188

text alternatives for sounds, 158
Text Services and Input Languages dialog box, 155
Theme Settings dialog box, 25
themes for desktop, 25
time, 153–155
time stamp on video clips, 193
toolbars

Address, 41
continuation button, 14
creating, 41–42
defined, 208
Desktop, 41
Links, 41
Quick Launch, 40–41
Tablet PC Input Panel, 41
Windows Media Player, 41, 186

transitions for video clips, 195
transparency of screen elements, 3
trash can, 65–66
troubleshooting

help system, 46–47
network connections, 84, 91
Problem Reports and Solutions, 147

TV
Media Center, 176–179
Windows Media Player 11, 188

U
UAC (User Account Control), 170
Uninstall or Change a Program button, 13
updates

automatic updates, 161–162, 167
checking for updates, 147
history, 162
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installing updates, 160–161
launching, 160–161
starting, 160–161

URGE music store, 186, 189–190
URL (Uniform Resource Locator), 98
User Account Control dialog box, 72, 140–141
user accounts

account types, 169
adding, 169
creating, 169
deleting, 170
managing, 168, 170
names, 169
Parental Controls, 170
passwords, 169
pictures, 169–170
switching, 74
User Account Control (UAC), 170

User Accounts and Family Safety category (Control
Panel), 145

User Accounts Control Panel, 168
user interface. See also desktop

Aero Glass, 2–5, 205
Extra Large Icons, 4–5
Flip feature, 4, 22
Flip 3D feature, 4, 22
Large Icons, 4–5
live taskbar thumbnails, 4
live visual previews, 3–5
Notification area, 42
opaque view, 20–21
Start button, 2, 6
Start menu, 3, 6–8, 19–20, 37–40
system tray, 42
taskbar, 2–3
transparency of screen elements, 3
Welcome Center, 45–46

User’s Files icon, 34
utilities

CompletePC Backup, 140–142
File and Folder Backup, 140–142
Windows Fax and Scan, 122–123

V
video clips

capturing, 193
credits, 195–196
date stamp, 193
importing, 193
movie titles, 195–196
special effects, 194–195
time stamp, 193

transitions, 195
views, 193–194

videos
Media Center, 176–181
playing, 186
Windows Media Player 11, 183, 185–186
Windows Movie Maker, 192–197

viewing network connections, 87, 90–91
views

Control Panel, 21, 143–144
files, 12
folders, 12, 56–58
video clips, 193–194
Windows Explorer, 77–80

Views button, 12, 14–15
virtual folders, 9–10
virtual private network (VPN), 82
vision-impaired users, 156–158
visual alternatives for sounds, 158
visualizations for audio, 186
vodcast, 208
voice commands, 118–121
volume, 152

W
Web browser (defined), 208. See also Internet

Explorer 7
Web graphics, saving, 106–107
Web pages

defined, 208
home page (Internet Explorer 7), 98
printing, 108–111
saving, 107–108
scrolling, 100
Uniform Resource Locator (URL), 98
zooming in on, 99–100

Web sites
blocking, 165
Parental Controls, 164–166
Windows Defender, 172
WindowsMedia.com, 191

Weblog, 208
Welcome Center, 45–46, 145
windows

appearance, 23–24
arranging, 43–44
colors, 23–24
defined, 208
moving, 21
resizing, 21
switching between open windows, 43

Windows Collaboration feature, 135–137
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Windows Defender, 163, 167, 170–172
Windows Defender Web site, 172
Windows DVD Maker program, 181–183
Windows Explorer

changes in, 10–11
Details pane, 16–18, 76
display options, 76–80
features, 75
filtering items, 77–80
Navigation pane, 10–12, 18, 76
Preview pane, 10–11, 18–19, 76
Reader pane, 11
Search pane, 11, 18, 26–28, 76
sorting items, 77–80
virtual folders, 9–10

Windows Fax and Scan utility, 122–123
Windows Mail

composing e-mail messages, 125–128
Contact List, 128–130
creating a new e-mail account, 124
deleting e-mail messages, 133–134
forwarding e-mail messages, 132
launching, 123–124
marking e-mail messages, 132
organizing e-mail messages, 132–133
reading e-mail messages, 130–131
replying to e-mail messages, 131–132
saving e-mail messages, 131
security features, 132
sending e-mail messages, 125–128

Windows Media Player 11
audio visualizations, 186
burning CDs, 188–189
capabilities, 183
Compact mode, 184
Full mode, 184–187
launching, 184
Media Guide, 190–191
Media Library, 187–188
Minimized mode, 184–185

Now Playing button, 186
pictures, 188
ripping CDs, 188–189
Skin mode, 184–185
synchronizing with MP3 player, 191
toolbar, 41, 186
TV, 188
URGE music store, 186, 189–190

Windows Meeting Space feature, 134–138
Windows Movie Maker, 192–197
Windows Photo Gallery, 197–203
Windows Sidebar Properties dialog box, 30
Windows System Image Backup dialog box, 142
Windows Update

automatic updates, 161–162, 167
checking for updates, 147
history, 162
installing updates, 160–161
launching, 160–161
starting, 160–161

WindowsMedia.com Web site, 191
wireless networks, 82, 84–86, 94
wizards

Add Printer Wizard, 149–151
Burn to Disc Wizard, 14
defined, 208

work offline
browsing experience, 111-112
defined, 208

X
Xbox, 175
XML (Extensible Markup Language), 208

Z
zipped folders, 58–59
zooming in on Web pages, 99–100
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