Numerics

401(k)/403(b) Setup
window, 156-157
401(k) accounts
buy transactions, 229
contributions,
entering, 495
cost basis, 158
displaying, 495
funds, entering, 493
holdings, updating, 497
information, updating,
230-231, 494-497
loans against, 157
manual updating,
227-229
naming, 157, 493
securities, entering, 496
securities,
transferring, 496
setting up, 155-158,
492-494
shares, 157, 494
Summary page,
227-228, 495
ticker symbols, 157
Transaction page, 495
updating with statement
summary, 229-231
withdrawals, 225, 496
401(k) retirement plans.
See also
retirement plans
basic rules, 486-487
borrowing from, 489-491
for college costs, 538
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contributions, 224,
226-227, 486
defined, 28
documentation, 489
investing in, 87-88
IRS and, 487-488
leaving jobs and,
491-492
loans, 225
monitoring, 29, 155
options, 29
penalty, avoiding, 489
rolling over, 491-492
for self-employed, 90
tax payment, 487-488
tax savings, 224
tracking, 492-494
withdrawals, 487-489
withdrawals, hidden
costs, 491
withdrawals before
retirement, 488-489
529 & Other College
Savings Plans For
Dummies, 86
529 plans
administrative fee, 543
contributions, 82,
542-543
defined, 81, 539
earnings withdrawal, 82
financial aid and, 539
functioning of, 82-83
investing in, 83
investments,
entering, 541
monitoring, 543

non-use, 545
paying with, 538-544
saving with, 82-83
setting up in Quicken,
540-542
Web sites, 82
withdrawing from,
543-544
1040 form
cross-reference with
Quicken tax lines, 382
defined, 383
illustrated, 379-380
types, 396
1040A form, 422
1040ES form, 450
1040EZ form, 422-424
1096 form, 18, 19
1098 form, 403
1099 form, 18-19
1099-DIV form, 397
1099-G form, 383
1099-INT form, 397
1099-MISC form, 383, 397
1099-MSA form, 383
1099-R form, 383
2106 form, 383
2441 form, 383
3903 form, 383
4137 form, 383
4684 form, 383
4835 form, 383
4952 form, 383
6252 form, 383
8815 form, 383
8829 form, 383
8839 form, 383
8863 form, 384
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A

Account Balances
report, 596
Account bar
accounts summary, 169
appearance,
changing, 120
contents,
customizing, 120
Customize button, 120
Financial Overview
option, 457
items, adding/
removing, 106
opening, 168
Account Details window,
286, 288
Account List
Add Account option, 153,
155, 158, 486, 740
Edit button, 272
master, 109
opening, 127, 486, 704
accountants, 389-390
accounts
401(k), 155-158
Accounts Receivable,
686-704
bills/payables, 704-711
creating, 100
credit card, 161-163,
277-295
escrow, 299
house, 163-168
investment, 205-208
Invoices/Receivables,
688-689
liability, 727-729
managing, 153-173
mutual fund, 158-161
naming, 154, 156,
158, 164

online, 196-200
reconciling, 175-187
retirement, 155-158
saving, 153-155
sorting, 215
summary, 169
Accounts Payable
report, 712
Accounts Receivable
account name, 686
overview, 685-686
setting up, 686-689
accrual basis reports, 683
Activity Centers. See
specific Centers
Add a Payee window,
328-330
Add College Expense
window, 480
Add Living Expense
Adjustment window,
479-480
Add Other Income
window, 470-471
Add Planned Loan
window, 478
Add Planner Asset
window, 475
Add Salary window,
467-468
Add Security to Quicken
window, 249-250
Add Special Expense
dialog box, 520-521
Add Special Purchase
dialog box, 519-520
Address Book,
Quicken, 110
Adjust Balance
window, 184
adjustable rate
mortgages, 299

o

alerts
Billminder, 320-321
calendar notes, 321
cash balance, 149-151
checks to print, 320
credit card spending,
288-290
duration, 151
individual securities, 247
investing, setting,
247-248
investment
reminders, 321
list, 151
news advice, 254
notification method, 150
online payments, 321
planning, 459
Quicken.com, 253-254
saving, 289
scheduled
transactions, 320
setting, 150
spending, 350-351
stocks, 221
tax, 359, 368-370
topics, 246
trigger values, 248
types, selecting, 150
Alerts Center window
fields, 150-151
General category, 557
illustrated, 149, 289, 558
opening, 149, 322
Reminders category, 557
Align Layout Item window,
759-760
alignment, checks,
140-141
All Transactions
report, 185
allowances (W-4 form),
10-11



amortization, 260
annual fees, 287
annualizing income. See
also estimated taxes
benefits, 435-436
defined, 435
estimated taxes due
dates, 451
goal, 436
steps, 436-437
annuities, 88-89
Asset register, 745
assets
categories, 670, 739-740
cost, 742
defined, 167
in Financial Planner,
474-475
fixed, recording, 737-742
home, setup, 305-307
naming, 306, 741
purchase date, 742
reasons for tracking,
737-738
recording, 737-742
selling, 748-749
stopping use of, 750
useful life, 744
audience assumptions,
this book, 2-3
auto insurance, 73-74
Automatic Backup
feature, 121
automatic budgets. See
also budgets
average, 342
categories, 343-345
creating, 339-348
date range, 341-342
fine-tuning, 345-348
methods, 342
monthly, 342
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one-time
transactions, 343
options, 342-343
quarterly, 342
range of dates, 341-342
rounding, 342-343
timespan, 340
automatic payments,
258, 498
average budgets, 342

/i)

backups, 121-122
bad debts
credit, issuing, 700-702
defined, 699
recording, 702
tax ramifications, 702
Balance Sheet report, 598
balances
adjusting, 184-185
cash alerts, 149-151
checking, 173
determining, 183-184
balloon mortgages, 299
balloon payments, 262
bank accounts
Bill Pay connection,
325-327
information, entering, 327
naming, 127-129
online banking, 128-129
setup, 127-129
setup from Bill Pay
window, 326-327
setup from Quicken
program, 325-326
bank errors, 181
bank statements
ending date, 179
matching payments
on, 180

o
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in reconciliation, 176
service charge, 179
Banking Summary report,
592-593, 631
banks, 194-195
basic health insurance, 77
big expenses, 92-94
Bill Pay
account setup, 325-327
Account Transfers
option, 337
Add a Payee window,
328-330
advantages, 318
bank account setup,
326-327
benefits, 323
Billminder versus,
317-318
Bills & Payments option,
330-331
cost, 324
data encryption, 323
defined, 317
functioning, 318
fund transfers, 336-338
login window, 37-38
Message Inbox, 333
Messages option, 333
Payee Details screen, 331
payees, 327-331
Payment Accounts
option, 326
Payment Outbox, 331,
332-333
setup, 322-333
setup information, 323,
324-325
sign-up, 101, 322
technical support, 323
trying, 101, 318
username/password, 328
uses, 318
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Bill Pay payments
amount, 330
confirming, 331-332
current, list, 331
date, 330
dispatching, 331
e-mail notification,

331-332
fine print, 324
intercepting, 332-333
making, 330-333
in Outbox, 332
recurring, 334-336
scheduling, 334-336
bill payment
with Bills register,
708-709
distribution, 711
with Make Payment
button, 710-711
with Payables list, 710

Bill window, 706-708, 717

Billminder
alert, acting on, 321-322
alert types, 320-321
Bill Pay versus, 317-318
default, 320
defined, 317
frequency, 320
functioning, 318
opening, 319
turning on/off, 320, 322
using, 319-322

bills. See also Bill Pay;

Billminder
amount, 707
category, 707
dates, 707
description, 707
form, 752
number, 707

ongoing, entering,
101-102
P.O. number, 707
paying, 708-711
paying online, 196-198
payment reminder, 102
receiving, 705-708
vendor information, 706
bills/payables account,
704-705
bonds, 27-28
bonuses, 15-16
borrowing. See also credit
cards; loans
from 401(k) plan, 489-491
budgets and, 67
cost, 257-259
from credit card, 286
interest and, 42-43
Internet, 259
loan calculator and, 275
methods, 257
Budget report, 351-353
Budget Setup window, 354
Budget window
Analyze button, 350
Apply button, 347
illustrated, 345
Options button, 347
Reports option, 352
Setup tab, 340
tabs, 345
budgets
automatic, creating,
339-348
balancing, 59
borrowing and, 67
business, 354
categories, 343-345,
349-350
changing, 66-67

cheating on, 65

children and, 52

classy, 354

college plan in, 535-537

reating, 54-67

creating (automatic),
339-348

creating (manual),
348-351

differences, 60

dreams and, 52

easing into, 59

emergency fund, 57

excuses, 51

expenses determination,
56-57

failure, 64-66

family-style, 52-54

fine-tuning, 345-348

as formal plans, 51-52

giving up on, 65

goals, 51-54, 58

income determination, 56

for life, 67

lifestyle change and, 65

long-range planning, 58

methods, 342

missing categories,
adding, 347

options, 342-343

past activity and, 55

preliminary amount, 341

printing, 347-348

reports, 351-354

saving, 348

starting over, 66

starting point, 55-58

as tool, 65

types, 354

unanticipated costs
and, 65



unforeseen events, 57

unreasonable
expectations, 65

using, 59-60, 351-354

as work in progress,
66-67

business

categories, 669-671

chart of accounts, 669

classes, 677-682

data files, 668

fixed assets, recording,
737-742

plans, creating, 464-465

Quicken advantages,
668-669

subcategories, 671-677

Business Center

Accounts Receivable
section, 698

Analysis and Reports
tab, 714, 720

Create an Invoice
button, 689

Customer Invoices
account, 700

Make Payment
button, 710

My Data tab, 689, 698, 710

opening, 698, 710, 714

Record a Payment
button, 698

Tools area, 755

business forms

bill, 752

categories, 751-752

check stub, 752

company
information, 761

customizing, 755-762

designing, 754-755
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estimate, 752
field alignment, 759-760
field location, 759
field names, 757-758
field selection, 756-757
field size, 758
Intuit, 752-755
invoice, 751
layout, 756-760
naming, 756
order (purchase
order), 752
preprinted, 753
receipt of payment, 752
saving, 761-762
sources, 754
statement, 751-752
type styles, 760-761
business reports. See also
reports
creating, 762-764
customizing, 764
P&L, 763
P&L comparison, 763
payroll, 763
project/job, 719-720, 764
Schedule C, 764
Buy — Shares Bought
window, 160-161,
207-208, 228

C

Calculate Life Expectancy
window, 467-468
calculators, 463
Calendar
balances, checking, 173
illustrated, 171
Next Month button, 555
note alerts, 321

Index 769

notes, 173, 555-556
opening, 554
payment setup, 172
Prev Month button, 555
printing, 557-558
scheduled transactions
and, 554-557
tax, 360, 367-368
capital gains
defined, 445
entering in Tax
Planner, 448
long-term gains/
losses, 446
short-term gains/losses,
445-446
tax estimation, 445-448
tax rate, 219
taxation options, 446
Capital Gains Estimator,
370-371
Capital Gains report, 598
cash
balance alerts, 149-151
expenses, 55, 60
transactions in security
account, 216-217
cash basis reports,
683, 689
Cash Flow Center, 168-169
Cash Flow Comparison
report, 595
Cash Flow menu
defined, 110
expanding, 288
illustrated, 112
Scheduled Transaction
List option, 236, 559
using, 110-111
Write Checks option,
135, 572
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cash investments
bonds, 27
bonds/treasury bills,
27-28
defined, 22
money markets, 23-25
mutual funds, 23-26
retirement funds, 28-31
savings accounts, 22-23
stocks, 26
tracking, 22-31
treasury bills, 27-28
Cash Transfer into
Account window,
216-217
casualty losses, 363
categories
adding, 125-126
assets, 670
budget, 343-345
business, 669-671
defined, 123
equity, 670
excluding, 344
expenses, 670-671
fixed assets, 739-740
income, 670
liability, 670
missing, adding, 347
payroll expense, 729-730
removing, 124-125
splitting, 131-132, 135
standard, 123-124
subcategories, 126
unneeded, 344
Category List
defined, 109
illustrated, 378
New button, 673
printing, 413
scrolling, 124
sorting, 377

Tax column, 387
Tax Line Item
Assignments area, 377
certificates of deposits
(CDs), 71
Certified Public
Accountants
(CPAs), 389
Change Payment Options
window, 334-335
charitable contributions
cash, 404
entering, 405
non-cash, 404-405
overview, 363
chart of accounts, 669
charts. See graphs
Check Printer Setup
window, 139-140
check stub form, 752
checking account register,
130-131
checks
aligning, 139-141
bad, for credit card
payment, 287
entering, 129-135
issuing, 135-138
matching, in
reconciliation,
177-180
print alerts, 320
printing, 138
printing, testing, 140-141
voiding, 131
children
dependent care, 409-410
expenses, 40-41
financial decision-making
and, 52
financial information
and, 55
Choose Categories
window, 343-344

o

Choose Funding Accounts
window, 533-534
Circular E, 730, 732
Class List, 678, 680
Class report, 681-682
classes
assigning, 679-680
copy number, 679
defined, 109
deleting, 679
naming, 678
setting up, 677-679
upgrades and, 677
uses, 677
using, 681-682
Clipboard, copying
reports to, 656-657
clothing expenses, 35-36
collectibles, 315-316
college
529 plans, 81-83, 538-544
asset use for, 86
books and supplies, 525,
527-528
borrowing for, 85
capital sources, 537-538
costs, 525-529
costs and 401(k), 488
Coverdell Education
Savings Accounts, 84,
544-545
goals, 93
Pell grant, 85
Perkins loan, 85
planning for, 81-86
planning resource, 528
plans, in budget, 535-537
Plus loan, 85
prepaid tuition plans,
83-84
room and board, 525, 527
savings accounts, 536
scholarships, 537
Stafford loan, 85



transportation costs,
525, 527
tuition, 525-527
work-study, 85
college calculator, 463
College Expense —
College Cost window,
531-532
College Expense —
Financial Aid
window, 532
College Expense —
Inflation & Funding
window, 532-533
College Expense —
Personal Information
window, 530-531
College Planner
Choose Funding
Accounts window,
533-534
College Cost window,
531-532
defined, 460
Financial Aid window, 532
Inflation & Funding
window, 532-533
opening, 530
Personal Information
window, 530-531
projects, saving, 534-535
scenarios, 529, 535
step-by-step, 529-534
using, 529-537
Welcome screen, 530
College Tuition
Planner, 528
compound interest,
43, 258
continuing education, 64
Contribute To Goal dialog
box, 511-512
Copy Scenario
window, 443
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cost basis
401(k) investments, 158
investments, 206-207
mutual funds, 160
Coverdell Education
Savings Accounts
defined, 84
non-use, 545
qualified school costs, 84
Quicken requirements,
544-545
rules, 544
setting up, 544-545
CPAs (Certified Public
Accountants), 389
Create Excel Compatible
File dialog box,
654-655
Create New Report Folder
dialog box, 646
Create New Savings Goal
dialog box, 509-510
Create Scheduled
Transaction
dialog box
fields, 148, 237
illustrated, 147, 236, 549
opening, 147, 236,
549, 745
Options button, 561
Scheduling area, 237, 747
Create Scheduled
Transaction Options
dialog box, 561
credit
FICO score, 48-49
good, mastering, 46-50
issuing, to relieve bad
debts, 700-702
credit agencies, 46-47
credit card accounts
balancing, 282-288
credit limit, 163

o
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discrepancies,
correcting, 283
manual versus online
setup, 162
reconciling, 282-285
setting up, 161-163, 277
statement date/
balance, 163
transactions, editing, 283
using, 277-295
credit card charges
amount, 280
category, 280-281
date, 279
description, 281
entering, 278-281
optional reference, 279
receipts, saving, 278, 281
tracking, 278-282
credit card payments
application of, 287
bad check for, 287
making, 285
minimum, 44-45
recording, 285
credit card register
Charge column, 280
illustrated, 280
opening, 279, 282
Payment column, 280
credit cards
annual fees, 287
borrowing from, 286
credit limit, changing,
286-288
finance charges and, 287
late payments, 45
Quicken, 278
rates, comparing, 43
refinancing, 45
spending, tracking, 161
as unsecured debt, 43
using, 43-45
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credit limits
credit card, 286-288
entering, 288
increasing, 286-288
self-imposed, 288-290
credit reports. See also
FICO score
comments, adding, 50
credit card companies
checking, 287
defined, 46
errors, correcting, 49-50
for free, 47
information, 46-47
requesting, 47-48
Credit window, 700-701
Customer Invoices report,
703-704
Customer Payment
window, 696-699,
701-702
Customize Banking
Summary dialog box,
630-631
Customize Budget
window, 352-353
Customize Current View
window, 215
Customize Report Title
dialog box
Accounts tab, 636, 637
Actions tab, 640
Advanced tab, 641-642
Budget drop-down
list, 627
Categories tab, 637-639
Category Groups
tab, 640
Classes tab, 639
Date Range drop-down
list, 624

Display tab, 623, 626-638
Investment Goals
tab, 641
opening, 621-622
Organization drop-down
list, 627
Payees tab, 637-639
Securities tab, 640
Security Types tab, 641
settings, 622
Sort By drop-down list,
626-627
Subcategories drop-
down list, 675
tabs, 622
Transfers drop-down
list, 642

D

data files
backing up, 121-122
business, 668
creating, 102-103
password-protecting, 193
switching between,
102-103
Date Range dialog
box, 624
debit cards, 281
debt
adding, 292
applying savings to, 294
bad, 699-704
information,
entering, 292
payment order,
adjusting, 293
removing, 293
reviewing, 291

revising, 292-293
secured, 41
status, reviewing, 293
unsecured, 43
verifying, 292-293
Debt Reduction Planner
(DRP)
availability, 290
Budget tab, 294
Debts tab, 291
defined, 290, 461
Edit button, 292
functioning, 290
New Plan button, 290
optimized payment, 294
Order tab, 293
payment order, 293
plan automation, 295
plan review, 294-295
Plan tab, 294-295
plan update, 295
Remove button, 293
Savings tab, 294
Start tab, 291
using, 290-295
Deduction Finder, 448-450
Deductions and
Adjustments
Worksheet, 12
defined benefit plans, 91
defined contribution
plans, 91-92
Delete Savings Goal dialog
box, 517-518
dependent care, 409-410
deposits
direct, 498
matching, 181-183
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depreciation
amount to report, 744
asset removal and, 750
asset sale and, 748-749
automating, 745-748
decision, 743
defined, 738, 743
recording, 742-745
tables, 744
disability insurance, 77
diversification, 242
dividends
information,
entering, 209
investment, 208-209
reinvested, 209
in Tax Planner, 366-367
DRP. See Debt Reduction
Planner
duplicate
transactions, 183

E

11:16 AM

earnings
bonds, 27-28
investment, 208-209
money market accounts/
funds, 24-25
mutual funds, 25-26
retirement funds, 28-31
savings accounts, 22-23
stock market, 26
treasury bills, 27-28
EasyAnswer reports
defined, 598
opening, 620
using, 619-620
Edit 401(k) Deduction
window, 230
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Edit Address Book Record
window, 137
Edit All Future
Transactions dialog
box, 559-560
Edit Category window,
376, 388-389, 676
Edit Current Transaction
and Enter into
Register dialog box,
238, 552-553
Edit Debt Reduction
window, 292
Edit Future Paychecks
window, 230
Edit Loan Payment
window, 269-270
Edit Loan window, 166
Edit menu
Customize Account Bar
option, 106
Customize Tool Bar
option, 652
Find & Replace option,
106, 146
illustrated, 106
Preferences option,
107-108
using, 106-108
Edit Savings Goal dialog
box, 512
Edit Special Expense
dialog box, 521
education
expense, 385, 406
higher, costs, 410-412
student loan
interest, 411
tuition and fees
deduction, 411

Inder 773

e-mails
Bill Pay payment
notifications, 331-332
newsletters, 463-464
emergencies
expenses, dealing
with,72
real versus made-up,
71-72
scenario, 69
emergency fund
as additional income
use, 67
amount, determining, 70
in budgets, 57
creating, 69-72
defined, 69
as insurance, 69
investing, 70-71
job loss and, 71-72
living expenses and, 70
restocking, 72
suggested amount, 548
use rules, 71-72
Emergency Records
Organizer, 113
employees
paying, 731-733
payroll information, 731
employer matches,
entering, 230
encryption. See also
security
online banking, 191
online borrowing, 259
Enrolled Agents (EAs), 390
Enter Missing Transactions
window, 160, 206-207,
612-613, 615
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equity categories, 670 project/job name, 721 F
equity loans/lines, 538 saving, 724
escrow accounts, 299 sending, 724

. Fair Credit Reporting
estimated taxes

annualized income
method, 435-437
budgeting for, 453
calculating, 433-437
calculation factors,
444-445
capital gains, 445-448
credit card payment, 452
due dates, 451-452
last year’s tax return
method, 433-435
late penalty excuses, 432
miscalculation, 452
missed payments, 452
online payment, 452
paying, 21, 450-453
payment frequency, 453
sending, 452
with Tax Planner,
437-445
this year’s tax return
method, 435
understanding, 431-433
W-4 form and, 453
estimates. See also jobs
creating, 720-724
customer address, 722
customer message, 723
customer name, 720-721
defined, 720
description/amounts, 723
form, 752
outstanding, viewing, 724
project/job information,
721-722

expenses

auto insurance, 62-63

average, determining,
56-57

banking, 63

big, planning, 92-94

big three, 34-36

cash, 55

categories, 670-671

charity, 404-405

clothes, 35-36

day care, 63

depreciation, 738,
742-745

eating out, 63

family, 40-41

food, 34, 62

gas, 63

home, 35

interest, 363, 403-404

living, 70, 93

magazine, 63

medical, 37-39, 363

reducing, 61-63

self-employment and,
19-20

special, 481

spending money on,
33-41

summarizing, 60

tax, 363, 401-403

tax return, 63

tax-related, 360

transportation, 39-40

utility, 36-37

exporting report data,

654-658

Act, 47
family expenses, 40-41
family goal-setting, 52-54
federal income tax
pay stub amount, 14
return types, 422
withholding, 726
federal unemployment
tax, 727
FICO score, 48-49
File menu
File Operations
option, 104
illustrated, 105
New option, 102-103
Passwords option,
105, 193
Print Checks option, 138
Print Register
option, 144
Print Something Else
option, 138
Printer Setup option,
105, 139, 141, 660
using, 104-105
finance charges, 287
financial aid, 532, 539
Financial Calendar,
171,173
Financial Planner
About You screen, 466
Add College Expense
window, 480-481
Asset Accounts screen,
474-475
Average Tax Rate
screen, 471



Debt screen, 477
estimated average tax
rate, 471-472
Future Loans option, 478
illustrated, 466
Introduction screen, 466
Investments screen, 473
life adjustments, 479-480
life expectancy
calculation, 467-468
Living Expenses window,
478-479
Loan screen, 476
Other Income screen, 470
Retirement Benefits
screen, 469
Return screen, 473-474
salary information,
467-468
Savings screen, 472
starting, 465-466
What If option, 482
financial plans
creating, 465-483
living with, 483
results, 481-482
starting, 465-466
Find and Replace window
controls, 604-605
illustrated, 604-605
opening, 146, 604
in searching financial
data, 146
using, 605
Find window, 145-146
finding transactions,
145-146
Fine Alignment
window, 141
fixed rate mortgages, 299
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flex plans, 39

food expenses, 35, 62

Form 1098, 167

Forms Designer window,
755-756

Funding Account
Information
worksheet, 326-327

G

gains. See also
investments
defined, 218, 445
entering in Tax
Planner, 448
long-term, 446
“paper,” 642
realized versus
unrealized, 218-219
short-term, 445-446
taxation options, 446
gambling
cost, 386
losses expense, 408
gifting stock, 539
goals
big expense, 93
budget, 51-54, 58
pricing, 53-54
prioritizing, 53
realistic, 52-53
retirement, 93
savings, 58
timeframe for, 54
travel, 93
Graph window, 585-586
graphs
customizing, 585-586
data amounts, viewing,
583-585

775
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displaying, 581

in PDF format, 657-658

preferences, 617-619

printing, 586-587,
658-662

types of, 581-583

using from register,
579-587

gross pay, 14

H

health insurance, 77-78
Help menu, 117-118, 221
holding period, 219
home asset. See also
assets
balance, updating,
310-311
basis, 307
naming, 306
setting up, 305-307
value, 306
home equity loans/lines, 86
home expenses, 35
home improvements
categories, 311
date, 311
qualifications, 309
reasons for tracking, 308
recording, 309-311
types of, 308
Home Inventory program
Categories button, 313
Claims button, 314
for collectibles, 315-316
defined, 311
Find button, 314
Goto Qkn button, 315
Locations button, 313
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Home Inventory program
(continued)
Move button, 314
Move Item feature, 314
opening, 312
Policies button, 314
suggested items, 312
updating, 315
View By Location
field, 312
working with, 311-315
Home Purchase Planner
defined, 461
opening, 297
screens, 298
steps, 297-298
homeowners insurance,
74-75
Hope Scholarship
Credit, 411
house accounts
benefits, 163-164
escrow amount, 167
house value, 165
mortgage and, 165-166
naming, 164
setting up, 163-168
house sales, tax rules,
164, 307

1

[-9 form, 731
icons, this book, 5
Import TurboTax Files
window, 440-441
important tax dates
alert, 370
income
additional, using, 60
analyzing, 396-399
annualizing, 435-437
average, determining, 56

categories, 670
increasing, 59, 63-64
project, recording, 719
in retirement planning,
470-471
self-employment,
offsetting, 19-20
summarizing, 60
taxable, 361
tax-deferred, 399
W-2, 399
individual retirement
accounts (IRAs). See
also retirement plans
automatic payment
order, removing, 239
automatic payments, 498
for college costs, 538
contribution deductions,
29-30
contribution limits, 225
contribution treatment,
changing, 235
contributions, 386
contributions,
future, 235
contributions,
making, 501
contributions,
timing, 501
defined, 29
direct deposits, 498
functioning of, 225-226
for funding college, 86
investing in, 89-90
investment amounts, 89
investment
selection, 225
managing, 498
mandatory
withdrawal, 503
manipulating, in
Quicken, 231-239

o

minimum distribution,
calculating, 503

naming, 499

non-tax-deferred
contributions,
233-235

obtaining, 498

ownership, 499

penalty exclusions, 502

Roth, 30-31, 90, 226,
239-242

for self-employed, 90

setting up, 499-500

spousal, 226

Tax Schedule
information, 233

tax-deferred
contributions, 225,
232-233

transactions, skipping,
238-239

transfers,
intercepting, 238

transfers, to Roth,
241-242

type selection, 499-500

withdrawals, 231-232

withdrawals, after
retirement, 502-503

withdrawals, before
retirement, 501-502

information returns

agreeing income to,
396-398

types, 397

insurance

auto, 73-74

collectibles, valuing, 316

health, 77-78

homeowners, 74-75

life, 75-77

long-term care, 78-79



purchasing, 72-79

renters, 75
interest
bonds, 27-28

compound, 43, 258
credit card, 42
expenses, 363, 403-404
loan, 42-43, 275
in reconciliation, 179
recorded, in
Quicken, 259
savings accounts, 22-23
simple, 43, 258
student loan, 411
Treasury bills, 27
interest rates
amount borrowed
and, 258
automatic payments
and, 258
credit risk and, 258
entering, 264
U.S. Federal Reserve, 257
interest-only
mortgages, 299
Internet borrowing, 259
Investing Center
Alerts section, 245-248
Analysis tab, 204
defined, 169
Download Quotes
button, 208, 250
navigating, 203-204
Performance tab, 203
Portfolio tab, 204
Today’s Data tab,
203, 208
Watch List, 249
Investing menu
defined, 111
illustrated, 112
Security List option, 251
uses, 113
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investment accounts
cash balance, 206
cost basis, 206-207
information
verification, 206
market value, 214
naming, 206
opening, 205
in Quicken Portfolio, 214
securities, listing, 206
shares, entering, 206
types, 205
Investment Activity
report, 596-597
investment management
fees expense, 405
investment news
alerts, 245-248
alerts (Quicken.com),
253-254
alerts advice, 254
company background
information, 244
multiple sources, 244
reading, in Quicken,
244-245
reading tips, 244
sources, 244
stock market
reports, 244
investment transaction
groups
defined, 560
deleting, 562
editing, 562
identification, 562-563
naming, 562
setting up, 560-563
investments
annual return, 214
capital gains, 219
cash, 22
diversification, 242

o

777

Index

dividends, recording,
208-209
earnings, 208-209
earnings, tracking, 22-31
emergency fund, 70-71
entering, 205-208, 213
facts need for entering,
204-205
in Financial Planner, 473
holding period, 219
list, 214
margin interest, 217-218
mix, planning, 242
performance,
tracking, 208
rate of return,
estimating, 473-474
realized versus
unrealized
gains/losses, 218-219
sales, entering, 210-211
sales, tax tips, 447
sales date, 219-220
savings goals, 58
setting up, 204
tracking, 204
updating, 208
invoices
customer address, 691
customer message, 694
customer name, 690
date, 691
descriptions/
amounts, 692
due date, 691
form, 751
item categories, 692-693
items, 692
job/project type,
690-691
memo, 694
number, 691
P.O. number, 691-692
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invoices (continued)
quantities, 693
sales tax, 694
sending, 694
setting up, 689-695
Invoices register, 689,
696-697
Invoices/Receivables
account, 688-689
IRAs. See individual
retirement accounts
IRS Web site, 732
Itemized Categories
report, 632-633
itemized deductions
analyzing, 399-408
charity expenses,
404-405
education, 406
gambling losses, 408
interest expenses,
403-404
investment management
fees, 405
job search expense, 406
medical, 400-401
subscriptions, 405
tax expense, 401-403
tax preparation fees, 405
tools, 407
uniforms, 407

]

loss, 71, 72

overtime
opportunities, 64

progress, viewing,
719-720

reports, 719-720

second, 64

tracking, 713-724

working with, 717-720

K

keyboard shortcuts
for date commands, 118
defined, 105
favorite, 119-120
using, 117-120

L

job search expense, 406
jobs
accounts receivable
by, 716
estimates, 720-724
income, recording, 719
information, entering,
715-716

liabilities
categories, 670
defined, 167
liability accounts
dates/amounts, 728
naming, 727-728
setting up, 727-729
life expectancy
401(k) withdrawals
and, 487
calculation, 467-468
IRA withdrawals and, 503
life insurance, 75-76
Lifetime Learning
Credit, 411
living expenses
calculating, 478-479
emergency fund and, 70
in Financial Planner,
478-479
in retirement, 93

Living Expenses window,
478-479
Loan Calculator
borrowing amount
and, 275
Calculate button, 274
Calculate For area,
273-274
defined, 273, 463
functioning, 273-274
illustrated, 274-275
opening, 273
Schedule button, 274
uses, 275
using, 273-275
loan payments
amount, 266
automatic, 267
balloon, 262
editing, 269-270
last, 269-270
next, date, 263-264
period, 263
principle and
interest, 264
schedule, printing, 274
scheduling, 267
setting up, 265-268
types of, 266
Loan Setup wizard
current balance, 303
EasyStep tab, 261
illustrated, 261
initial information,
263, 271, 301
for mortgage loans,
300-305
opening, 261, 271
original loan length, 302
payment interest/
principle amount,
264, 304



payment period, 302
payments made, 301

loans. See also borrowing

amortizing, 260
asset association
with, 268

automatic payments, 258

changes, making,
268-269

compounding
period, 263

current balance, 263

early payoff, 42

editing, 268-269

education, 411

fees, 258

in Financial Planner,
475-478

home equity, 86

interest, calculating, 42

interest, total, 275

interest rate, 264

length, 262

naming, 262

original amount, 262

as payables, 261

Perkins, 85

Plus, 85

prepayments, 259

as receivables, 261

refinancing, 270-273

removing, 269-270

secured debt, 41

shopping for, 257-258

Stafford, 85

starting date, 262

terms, 258

tracking, 260

viewing, 265

local income tax, 401
long-term care insurance,

78-79

50_754668 bindex.gxp 12/15/05 11:16 AM Page 779 $

losses. See also
investments
defined, 218, 445
entering in Tax
Planner, 448
long-term, 446
realized versus
unrealized, 218-219
short-term, 445-446
taxation options, 446

M

major medical
insurance, 77
Make Credit Card Payment
window, 285
Manage Saved Reports
dialog box, 644-645,
650-652
Manage Tool Bar Reports
dialog box, 652-653
manual budgets. See also
budgets
categories, 349-350
creating, 348-351
naming, 349
steps, 349-350
uses, 349
margin interest, 217-218
Margin Interest Expense
window, 218
margin trading, 217
matching
checks, 177-180
deposits, 181-183
online transactions,
199-200
payments, 180
transactions, 181-182
Medicaid, 79

779

Index

medical deductions. See
also tax deductions
doctors, dentists,
hospitals, 400
medical mileage, 401
medical travel/
lodging, 400
medicine/drugs, 400
medical expenses
401(k) withdrawals
and, 488
deductible, 38, 363
entering, 401
flex plans and, 39
taxes and, 38
types of, 38
Medicare tax, 14, 727
Memorized Payees List,
109, 171, 172
menus
Cash Flow, 110-111
Edit, 106-108
File, 104-105
Help, 117, 118
Investing, 111-113
navigating, 103-117

Online, 110
Planning, 114-115
Property & Debt,

113-114
Reports, 116-117
Tax, 115-116

Tools, 108-110
Mini Portfolio, 222
minireports

category, 567-569

data display, 567

defined, 567

expanded, 569-570

payee, 567, 569

viewing, 568-570
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money market
accounts, 24

money market mutual
funds, 24-25

Monthly Budget report,
353-354

monthly budgets, 342

mortgages. See also loans

adjustable rate, 299

balloon, 299

balloon payment,
300-301

compounding period,
302-303

current balance, 303

defined, 299

deleting, 272

details, 165

early payment, 305

escrow account, 299

expense, 385

fixed rate, 299

home asset association,
305-307

in house account,
165-166

interest, 385

interest expenses,
403-404

interest-only, 299

length, 300

payment
information, 304

payment period, 302

payments, 166-167, 264

principle, 299

real estate tax, 385

recording, 300-305

refinancing, 270-273

reverse, 299

term, 301-302
tracking, 167
types, 299
Mortgages For
Dummies, 300
Multicurrency
Support, 630
mutual fund accounts
cost basis, 160
naming, 158
purchase information,
160-161
setting up, 158-161
ticker symbol, 159
mutual funds. See also
cash investments
defined, 25
evaluator, 222
money market, 24-25
opening investment, 25
sales, reporting, 159
share fluctuation, 229
tracking, 25-26

N

0

net worth, 167
Net Worth report, 596-597
New Item window, 692
New Project/Job window,
690-691, 714-716, 722
New Transaction
window, 172
newsletters, 463-464
Note dialog box, 556
notes
adding, 555-556
alerts, 321
deleting, 557
viewing, 556

One Step Update
window, 222
One-Click Scorecard, 221
one-time transactions, 343
Online Account Setup
window, 195-196
online accounts
bill payments with,
196-198
fund transfers with,
198-199
payment alerts, 321
reconciling, 199-200
online banking
advantages, 190
automatic logout, 192
bank selection,
194-195
costs, 194
disadvantages, 190-191
encryption, 191
login info, entering,
195-196
passwords, 128, 191-194
perks, 194
PIN number, 191, 192
protection steps, 192
security, 191-192
services, 195
setting up, 195-196
user name/password, 128
Online Center
defined, 110, 170
opening, 196
Update/Send button, 196



Online menu
Online Account Services
Setup option, 195
Online Center
option, 196
Quicken Bill Pay
option, 322
using, 110
Online Update window,
196-197
order form, 752
organization, this
book, 3-5

P

P&L reports, 763
passwords
Bill Pay, 328
data protection with,
192-194, 668
entering, 193-194
file selection, 193
length, 193
online banking, 128,
191-192
recommendations, 193
setting up, 98, 105
transaction, 194
using, 105
pay stub, 14
paychecks
401(k) distributions,
227-228
amount, 734
date, 733
deductions, 14
editing, 230
employee name, 733
employer taxes, 734-735
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entering, 132-135
first time steps, 133-135
gross wages, 734
payroll, entering,
733-735
state taxes, 735
taxes withheld, 734
withholding amounts,
133-134
paying yourself, 94
Payment to Vendor
window, 708-711
payments
balloon, 300-301
Bill Pay, 323-324
collections, 18
credit card, 285
loan, 262-263, 265-270
online, 196-198
receipt form, 752
recording, 695-699
recurring, 334-336
to savings goals, 510-512
self-employment, 17-18
setting up, 172
Payments Due by
Customer report, 703
payroll
amount
determination, 732
calculations, 732
employee information,
731
expense categories,
729-730
federal income tax
withholding, 726
federal unemployment
tax, 727
FICA, 727

Index 781

Medicare tax, 727
outside service, 725
paychecks, entering,
733-735
setting up in Quicken,
726-731
tax withholding
determination, 732
tracking, 725-735
PDF format, 657-658
Pell grants, 85
pension plans. See also
retirement plans
defined benefit, 91
defined contribution,
91-92
Perkins loans, 85
Personal Allowances
Worksheet, 11
personal deduction
alert, 369
placeholder transactions
defined, 611
estimate cost
information, 615
resolution methods,
614-615
resolving, 611-615
plain text files, 656
planning
alerts, 459
assumptions, 459-460
for big expenses, 92-94
for college, 81-86
life adjustments,
479-480
retirement, 87-92
tax, 431-453
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Planning Center
Budget tool, 461
calculators, 462-463
College Planner, 460,
529-537
Debt Reduction Planner,
290-295, 461
defined, 170
Financial/Retirement
Planner, 460, 465-483
Home Purchase Planner,
297-298, 461
illustrated, 458
opening, 457-458
Plan Assumptions area,
459-460, 465
Plan Results section, 459
as Quicken home
page, 458
Resources link, 462
Set Up Alerts button, 459
Show All Alerts
button, 459
Special Purchase
Planner, 461, 518-523
tools, 461-462
Planning menu
Budget option, 536
Financial Calculators
option, 273
Go to Planning Center
option, 457
Home Purchase Planner
option, 297
illustrated, 115
Savings Goals
option, 509
Special Purchase Plan
option, 519, 523
uses, 114-115
Plus loans, 85

PMI (Private Mortgage
Insurance), 266
Position Item in Page
window, 760
preferences
backup, 122
report and graph,
617-619
types of, 107-108
prepaid tuition plans,
83-84
prepayments, 259
Print dialog box
Export To option, 659
illustrated, 659
opening, 586, 658
Preview button, 660
Printer Setup button, 659
setting, 659
Print Preview, 660-662
Print Register window,
144-145
Print window, 138,
347-348
Printer Setup for Reports
and Graphs window
Fonts area, 660
Fonts options, 142
illustrated, 142
margin boxes, 659
Margins option, 142
opening, 141, 659
printing
budgets, 347-348
Calendar, 557-558
Category List, 413
checks, 138-141
graphs, 586-587, 658-662
loan payment
schedule, 274

operation, 138
preview, 660-662
registers, 143-145
reports, 141-142,
658-662
reviewing, 413
Private Mortgage
Insurance (PMI), 266
profits determination, 445
Projected Tax section,
364-365
Project/Job by Project
report, 720, 764
Project/Job List
Edit button, 716
New button, 714
opening, 714, 718
setting up, 714-716
Project/Job report,
719-720, 764
Project/Job Status
window, 716
projects. See jobs
Property & Debt Center
Add Loan button, 300
defined, 169
Loan Accounts Summary
section, 268
opening, 261
Overview tab, 307, 310
Property section, 310
Property & Debt menu
defined, 113
Home Inventory
option, 312
illustrated, 114
Loans option, 261, 265
public accountants,
389-390
purchase order form, 752



0

-

quarterly budgets, 342
Quick Account Setup
windows, 127-129
Quicken
CD, 97
computer setup, 97-98
customizing, 120
earlier versions,
converting from, 102
first time use, 98-102
opening/closing, 121
setup information,
99-100
setup personal
questions, 98-99
start-up information,
entering, 100-101
uses, 1
Quicken Account Setup
window
for 401(k) accounts,
155-157
for 529 plans, 540-542
for Accounts Receivable
account, 686-687
for bank account
setup, 326
for fixed assets, 740-742
illustrated, 306, 326
for Invoices/Receivables
Account, 688
for mortgage, 306-307
opening, 153, 499
for payroll liability
accounts, 727-729
Quicken Address Book,
110, 221
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Quicken.com
alerts, 221
Checks & Supplies page,
753-754
information sharing, 222
login information,
forgotten, 221
market overview, 222
news alerts, 253-254
portfolio work on, 220
price updates, 222
Products & Services
button, 753
quick links, 222
quotes and research, 222
registration, 221
Retirement Planner, 221
stock/mutual fund
evaluator, 222
synchronization, 222
uses, 220-222
Quicken credit card, 278
Quicken File Password
window, 193
Quicken Find window,
145-146
Quicken Home & Business
categories, 669-671
Class feature, 677-682
features, 665-666
Invoices/Receivables
account, 688-689
subcategories, 671-677
use decision, 666-667
Quicken Planner: About
You window, 466—-467
Quicken Planner: Asset
Accounts window,
474-475

Inder 783

Quicken Planner: Average
Tax Rate window,
471-472

Quicken Planner: Debt
screen, 477

Quicken Planner:
Investments
screen, 473

Quicken Planner: Loan
window, 476

Quicken Planner:
Retirement Benefits
window, 469

Quicken Planner: Return
window, 473-474

Quicken Planner: Savings
window, 472

Quicken Portfolio

account market
value, 214
account
percentages, 214
accounts list, 214
annual returns, 214
date, changing, 215-216
defined, 213
opening, 213
on Quicken.com, 220
view, changing, 215
Quicken Preferences
window
Backup preferences, 122
illustrated, 618, 619
opening, 322
Reports and Graphs
preferences, 617-619
Select Preferences
area, 617

Quicken Tips (Tax

Center), 372
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QuickFill, 107
QuickPayroll, 725

refunds, 385
registers. See also specific

reconciled transactions,
deleting, 186-187

QuickReports reconciliation registers
custom dates, 576-577 balance determination, c and R codes, 186
customizing, 573-579 183-184 as cross-reference

data, sorting, 578-579
date range, changing,
574-577
Date Range drop-down
list, 574, 576
default, 571
defined, 570
Delete button, 577
displaying, 570
illustrated example, 572
month, quarter, year, 575
opening, 571
in registers, 570-572
report buttons, 577
Save button, 577
from specified date,
575-576
subtotals, 578
from Write Checks
window, 572-573
QuickZoom report,
607, 619

R

range of dates, 341
real estate taxes, 402
realized gains/losses, 219
receipt for payment
form, 752
Receivables List, 698
receiving payments
with Invoices register,
696-697
with Receivables List, 698
with Record a Payment
button, 698-699

with balance in
Difference field, 184
best time, 176
check matching, 177-180
credit card account,
282-285
defined, 175
deposits, matching,
181-183
discrepancies, reasons
for, 175-176
items, 180
moment, 183-185
online bank account,
199-200
pointers, 183-184
process, 177-187
Quicken balancing, 184
reports, 185-186
sort, changing, 182
Reconciliation report, 599
recurring payments
in Bill Pay, 334-336
canceling, 335-336
dispatching, 336
forgetting, 336
saving, 334
setting up, 334-335
recurring transactions,
scheduling, 147-149
refinance calculator, 463
refinancing credit cards, 45
refinancing loans. See also
loans
in Quicken, 271-273
reasons for, 270

tool, 143
displaying, 143, 145
printing, 143-145
QuickReports in, 570-572
scheduled transactions
in, 551-552
transaction record
failure, 181

reminders

backup, 121-122

Billminder, 321

for increasing savings,
554-558

setting, 245

setup steps, 246-247

Tax Calendar, 368

uses, 245-246

renter’s insurance, 75
report folders

creating, 644-646, 650

deleting, 651

moving reports to,
650-651

naming, 645

renaming, 651

Report List, 616-617
report transactions. See

also transactions
categories, 637-639
deleting, 610
editing, 608-611
expanding/collapsing, 601
memos, editing, 611
payees, 637-639
payees, renaming, 611
recategorizing, 610

































