


array formula continued

for inverse of coefficient matrix, 282

ranking values with, 213–214

for returning contents of last nonempty cell,

242–243

SUMIF function, 253

for two-column lookup, 261

asterisk (*)

searching for, 52

as wildcard character, 51, 174

audio, for proofing data, 91–92

AutoComplete, data entry with, 77–78

AutoCorrect dialog box, 99, 146–147

AutoCorrect feature

basics, 99–100

overriding, 147

AutoFill feature, 83–86, 232

AutoSum, 165–166

average

conditional, 288

formula for, 223

with pivot table, 223–224

as status bar selection statistics option, 167

AVERAGE function

basics, 165

for cells across worksheets, 51

versus weighted average, 210

AVERAGEIF function, 223, 288

AVERAGEIFS function, 288

axis, secondary, for combination chart, 302

B
background color for conditional formatting, 127

background image, for worksheets, 152–153

bar chart, Wingdings font to simulate, 292

baseline chart, for what-if analysis, 326

bevel effects, for range, 137

blank cells, selecting, 19

bold, shortcut key for, 24

book.xltx template file, 36–37, 389

borders, 138–139, 182, 336

brackets ([ ]), for column name within table, 345, 348

build of product, 9

Bullen, Stephen (Web site), 484

buttons

assigning macro to, 452–453

combining with icons in MsgBox, 462

C
calendar, displaying in range, 237

Calibri font, 123

Cambria font, 123

Camera tool

adding to Quick Access Toolbar, 406

using, 407–408

Cancel button, constant for, 461

case of letters, AutoComplete to change, 77

case sensitivity of searches, 52

cd command, 395

CEILING function, 238, 239

cell dependents, 19, 442, 443

CELL function, 387

cell pointer, moving after data entry, 75

cell precedents, 19, 442

cell references

absolute, 158–159, 162, 179, 193

changing type, 162

controlling within pivot table, 371

making unchangeable, 265–266

mixed, 160–161

relative, 158

cell width indicators, displaying, 412

CELLHASFORMULA function, 468

cells. See also comments; input cells; range of cells;

selecting cells

background color for, 153

column chart creation from single, 308–309

counting based on criteria, 244–249

counting characters in, 218

counting occurrence of substring, 218

drop-down list in, 105–106

formatting, 121, 125–128, 132–133

hiding contents, 48

identifying those with formulas, 432–434, 468

linking chart text to, 317–318

merging, 131

number and text in single cell, 129–130

returning last nonblank in row or column, 242–243

selecting, recording macros, 450

suppressing certain types, 122

tracing relationships, 442–443

Celsius, converting between Fahrenheit or Kelvin, 275

Change Chart Type dialog box, 301

CHAR function, 144
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characters

counting in cell, 218

formatting individual, 132–133

seeing available in font, 144–145

Chart Element control, 293, 294, 295–296

chart elements, Format dialog box, Fill tab, 310

chart series, selecting element within, 295

chart sheets

printing all, 403

slide show for, 316

chart tip, 293

Chart Tools

➪ Design ➪ Change Chart Type, 319

➪ Design ➪ Data ➪ Select Data, 303

➪ Design ➪ Type

➪ Change Chart Type, 301

➪ Save As Template, 319

➪ Format

➪ Arrange ➪ Align, 322

➪ Current Selection, 293, 295

➪ Current Selection ➪ Reset to Match Style, 324

➪ Shape Styles ➪ Shape Fill, 309

➪ Size, 322, 409

➪ Layout

➪ Data Labels, 309

➪ Labels ➪ Title, 309

charts

adding template to existing, 319

adding title, 309

annotating, 297–298

combination, 301–302

converting to picture, 326

creating, shortcut key for, 24

creating template, 319

displaying slide show of, 315–316

dynamic named formula for, 197–198

freezing, 326–327

Gantt chart creation, 306–307

images as line chart markers, 332–333

linking text to cells, 317–318

Office clip art for, 310, 311

picture in, 310–311

from pivot table, 369–370

preventing printing of, 409

resetting all formatting, 324–325

saving as graphics file, 320–321

selecting, 328–329

selecting elements in, 293–296

self-expanding, 299–300

size consistency for all in worksheet, 322–323

thermometer-style, 308–309

Choose Details dialog box, 391

Christmas Day, 209

circle, calculating area and perimeter, 278–279

circular references, intentional, for recursive 

equation, 283

clip art. See picture

Clip Art task pane, 330

Clipboard, 103–104, 383

closing

add-ins, 477

files without saving, 394

windows, 29

cmd command, 395

Code window (VBE), 449

CODE2 function, 145

coefficient matrix, array formula for inverse, 282

color scales, 127

colors

background for cells, 153

of border for cells referenced by formula, 182

in custom number format, 114

for Excel color scheme, 55

in number format string, 113, 121–122

for sheet tab, 42

in themes, 41

Columbus Day, 209

column chart, creating from single cell, 308–309

column headers

in Data Entry form, 96

hiding, 44

keeping in view, 81–82

repeating in printout, 405

columns

hiding, 46–47

preventing insertions in range, 366–367

returning last nonblank cell, 242–243

selecting, 16

unhiding, 46–47

widths in default workbook, 36

columns in table, 342, 343

combination charts, 301–302

comma separated value (CSV) file, 381

command prompt in Windows, 395
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