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Index

“…“ search operator
Gmail, 22
Google Desktop, 49

-  search operator
Gmail, 22
Google Desktop, 49

A
About This Site extension, 340
Acrobat, Adobe, 77
Acronis TrueImage, 380. See also

DriveImage XML
Acronym lookup bookmarklet, 325, 327
Ad-Aware, Lavasoft, 351

install, 352
usage, 352-353

Adblock, 193, 319
Adobe Acrobat, 77
ADT. See Attention Deficit Trait
adware, 350
AFP (Apple Filing Protocol), 398
after: search operator, 23
AIM. See AOL Instant Messenger
albums, Picasa, 65

password-protected, 67
Alerts, Google, 233-234. See also timers
Alexa site profiles, 338-339

bookmarklet, 326
Allen, David, 50, 78, 82, 85, 107, 109
Alt+Tab, 168

Alt+Tab Windows XP PowerToy 
add-on, 168

AOL Instant Messenger (AIM), 184
SMS from, 184

Apache HTTP server, 112, 274-277
doesn’t start correctly, 277
forward slashes and, 276

Apple computers. See Macs
Apple Filing Protocol. See AFP
Apple’s .Mac Service, 222
applications, portable, 258-260
appointments, post-work, 103
Approver, 250
Archive folder, 5

Gmail, 4
searching in, 5, 20

archive/purge, filing cabinet, 51
area/ZIP codes, via SMS web 

searches, 265
Assistant mode, 81
At Delimiter, 180
attachments, email

forgetting, 14
Bells & Whistles plugin, 14
Gmail Attachment Reminder

Greasemonkey user script, 14
unnecessary, 13

Attention Deficit Trait (ADT), 139-140
attention firewall, 139-162

data/information death row, 160
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428 Index ■ A–B

desktop, clearing of, 155-156
email interruptions, 146-148
home usability, 157-160
no-fly zone, 153-154
pink noise, 161-162
time-wasting web sites

limit visits, 140-144
permanently block, 144-146

virtual desktops, 148-153
AutoCopy, 319
AutoCorrect snippet, 181
auto-forwarding email, to Gmail, 29-30

Hotmail account, 29-30
automatic backups

to external hard drive
Mac, 216-220
PC, 210-216

online, 220-223
automation of tasks, 209-210

cleaning up Mac, 228-230
download files, 234-238
email yourself file backups, 238-241
emptying junk drawer, 223-227
launch software/documents, 231-232
reboot computer, 230-231
receive Google search results, 233-234
start web browsing session, 232-233
update spreadsheets, 242-244

Autoruns, 358-359

B
backup filtering, email, 240-241
backup folder. See bak folder
backups

emailed to yourself, 238-241
incremental, 217, 222
laptop, 290
MozBackup, 336-338
System Restore v., 361
utilities

SyncBack, 211-216
Time Machine, 216-220
Vista, 212

backups, automatic
to external hard drive

Mac, 216-220
PC, 210-216

online, 220-223
bacn. See low-priority email
bak (backup) folder, 42
bandwidth hogs, block/disable, 193-194

bankruptcy, email, 2
base passwords, 53-54
batch resizing photos, 185-186
Bcc: search operator, 49
Beagle search, 45
before: search operator, 23
Bells & Whistles plugin, 14
BIOS, 387, 388
BitTorrent searches, 312
Blat, 238-241

troubleshooting, 241
Bloglines, 19, 309
blue screen of death, 380
bookmarklets, 325-327

Acronym lookup, 325, 327
Alexa site profile, 326
cookies

deleting, 326
viewing, 326

del.icio.us linkbacks, 326
film on, 327
Jesse’s Bookmarklets Site, 327
TinyURL, 326
Translate text, 273, 325-326
Urban Dictionary lookup, 326
view passwords, 326
Wikipedia lookup, 326

bookmarks
downloading, wget and, 237
for set-of-tabs, 334
social, 60
synchronize, on multiple computers,

405-408
Foxmarks, 405-408

tags, 59-63
Boot Camp, 412-417

setup, 413-417
choice of Mac OSX or Windows, 

416-417
install Windows drivers, 415
launch assistant, 413
partition Mac hard drive, 413-415
start Windows installation, 415

booting process
automation of task, 230-231
from CD/DVD drive, 387-388
file recovery from unbootable

computer, 386-390
KNOPPIX Linux Live boot disk, 

386-390
Boss mode, 81
bots, Twitter, 267, 268
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Botsko, Michael, 123
Botsko’s Notepad Generator, 123
brevity, email, 2, 12
Brother P-Touch Home and Hobby

Label Maker, 51
browsers. See web browsers
BugMeNot, 189-191, 319
built-in firewalls, 371
bullet points, email, 13-14
bundles, Texter, 176-177
business cards, on Flickr, 119
businesses, via SMS web searches, 264
busywork, 210. See also repetitive tasks
Buxfer, 268-269
bypass web site registrations, 189-191

C
cached links, Google, 335
calendars. See Google Calendar; iCal
Calore, Michael, 248, 249
camera phone

scan text to PDF with, 201-204
uploading photos to Flickr with, 

118-120
captions, Picasa, 64-65
Carbonite, 222
Cc: search operator, 49
CCed messages, filtering, 36-37
CCHits, 329
CCleaner (Crap Cleaner), 378
CCMixter, 329
CD/DVD drive, booting from, 387-388
cell phones

as modems, 191, 293-296
configuration, 294-295
connection speeds, 295-296
costs, 296
requirements, 294

send/receive money on, 186-189
chains, 99-100
ChatterBlocker, 161-162
checking, email

Never Check Email in the Morning, 86
regular sessions, 7, 9

Chicken of the VNC, 283
ClamWin, 354
clear your mind, 107-136
clearing desktops, 155-156
collaboration, tasks and, 104
command line, management of text

files, 135-136

comparison shopping, via SMS web
searches, 265

computers. See also Macs; PCs
booting from CD/DVD drive, 387-388
multiple, 391-426
remote control of, 279-284
SMS from, 184-185
start up cleaning, 355-359

AutoRuns, 358-359
start menu, 356-357
System Configuration Utility, 

357-358
survival skills, 349-390
tasks, streamlining, 163-206

keyboard shortcuts, 164
web address for, 284-287

conference room bookings, GCal 
and, 199

constraints, time, 97
Control Panel Security Center, 371
cookies, 326

deleting, bookmarklet for, 326
viewing of, bookmarklet for, 326

Cornell Method PDF Generator, 123
Cornell note-taking method, 122-123
Covey, Stephen, 78
Craigslist listings (web feed), 310
Crap Cleaner. See CCleaner
Creative Commons, 327

search interface, 328
Cue column, 122, 123
currency conversion, via SMS web

searches, 265
Custom DNS, 287
Cygwin Unix emulator, 135

D
Damn Small Linux, 257, 390
dashes. See also tasks

Emergent Task Timer, 90
length of, 96-97
morning, 85-87

automatic setup, 232
important tasks first, 101-102

timer for, 96-98
data. See also file(s)

death row, 160
encryption, 70-74

disk image, 74-76
flash drive, 261-262
TrueCrypt, 71-74, 260, 262
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on flash drives, 260-261
on Google Maps, 330-332
on iPods, 291-293
overload, 39-41
storage/retrieval, 40-41

data organization, 39-78
bookmark tags, 59-63

del.icio.us, 59-63
documents folder, 41-44
file searches on computer, 44-49
filing cabinet overhaul, 50-51
password-protected disks

Mac, 74-76
PC, 70-74

passwords
recalling, 52-54
secure tracking, 54-59

photos, 63-67
Picasa, 63-67

planners, 76-78
data to go, 245-299

flash drives, 257-263
Hamatchi VPN, 269-273
home web server, 273-279
iPods, 291-293
laptops

optimization, 287-291
replaced with portable drive, 

252-257
web address for computer, 284-287
web search via SMS, 263-267
webapps, 245, 246-252

via SMS, 267-269
Davidson, Mike, 2
Deals (web feed), 310
death row, data/information, 160
deleted files

completely from hard drives, 362-364
Eraser, 363-364
Mac OS X erase feature, 364

cookies, bookmarklet for, 326
recovery of, 378-379
Time Machine and, 218-220

deleted photos, recovery of, 379
del.icio.us, 59-63

bookmarks
adding, 60
import/export feature, 62
tags v. folders, 60-61

linkbacks, bookmarklet for, 326
navigating, 61-62
registering, 60

delimiter, text expansion, 179-180
desktop pinups, multiple monitors 

and, 422
desktop software, webapps v., 247-252
desktops. See also remote desktop

control; virtual desktops
clearing, 155-156

Mac OS X, 156
XP/Vista, 155

Dexpot, 149-150
dictionary definitions, via SMS web

searches, 264
Dictionary.com search plugin, 312
disk image, 74

encryption, 74-76
password, 75

Disk Management Console, 385
Disk Utility, 74-76

password-protected disk, 74-76
disks. See hard drives
disposable email addresses, 19-20
distracting sounds. See noise
DiX. See DriveImage XML
D*I*Y Planner system, 77-78

templates, 77-78
DLLs, 258
DMZ, Email, 7
doable to-do lists, 80-85
docs folder, 42

subfolders, 42
docs-archive folder, 42-43
documents, web-based office suites for,

246-252
Documents folder, 41-44

structure
bak folder, 42
docs folder, 42
docs-archive folder, 42-43
junk drawer folder, 43, 223-227
multimedia folder, 43
scripts folder, 43

Dodgit, 19
domain name email addresses, 26-27
domain registrars, 342
Don’t Break the Chain web site, 99, 100
Doodle, poll people with, 204-206
downloading files, automation of, 

234-238
music, 237

DownThemAll, 319, 320-325
download

batch files with filters, 321-322
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individual files, 321
MP3s, 322-324

dTaOneClick!, 325
dreaded tasks, 104
drink recipes, via SMS web 

searches, 264
Drive shell extension, Gmail, 297-298
DriveImage XML (DiX), 380-385

image creation, 380-383
compressed option, 382
raw mode, 381
split large files, 382
while working, 382-383

image restoration, 383-385
complete restore, 384-385
individual files, 384

driving directions, via SMS web
searches, 265, 266

dTaOneClick!, 325
Dude, Where’s My Used Car?, 331
due: search operator, 129
dueWithin: search operator, 129
DVD/CD drive, booting from, 387
DynDNS

account, 285
home domains, 274, 285
host configuration, 285, 286
options, 286-287

custom domain name, 287
enable wildcard, 286-287

updater client, 285

E
ECPA. See Electronic Communications

Privacy Act
editing keyboard shortcuts, 

Windows, 168
editors, text, 133-135
EditPlus, 134

sorting items, 134-135
EFF. See Electronic Frontier Foundation
Electronic Communications Privacy 

Act (ECPA), 47
Electronic Frontier Foundation 

(EFF), 47
electronic mail. See email
email

backups emailed to yourself, 238-241
bankruptcy, 2
brevity, 2, 12
bullet points, 13-14

checking
Never Check Email in the Morning, 86
regular sessions, 7, 9

composition, 11-14
informative subject line, 11-12
when not to say something, 17

DMZ, 7
effectiveness, 10-17
empty inbox, 3-8, 10
filters, 35-36

backup, 240-241
low-priority, 18, 35-37

folders
Archive, 4, 5
Follow Up, 5-6
Hold, 6

-free day, 2
GCal and agenda, 199
highlighting, 17-18
hosting services, recommendations, 26
HTML, 13
indexed, Google Desktop, 47
interruptions, reduction of, 146-148
line breaks, 13-14
multiple recipients, 14
Outlook

Bells & Whistles plugin, 14
highlighting email, 18
saved search folders, 24

overload, 2-3
phone calling v., 9, 16
portable, 259
privacy, 17
processing, 6

in batches, 9
purpose, 11
replying to, 14-17

inline responses, 15
responsiveness, 8-10

inline responses, 15
one-minute rule, 9
real time responding, 16
scripted repetitive responses, 32-35
task requests, 9-10, 15

searches, 20-24
SMS via, 184-185
subject-only, 12
tasks added to RTM via, 131-132
Thunderbird

feedreader, 310
low-priority email filters, 36-37
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Portable, 259
Quicktext extension, 32-35
saved search folders, 24

tone of, 16
upload by, 118-120
volume, 2
web-based, 25-26. See also Gmail
weight reduction, 12-13
Yahoo! Mail, 26

email addresses
disposable, 19-20
domain name, 26-27
future-proofing, 25-27
multi-domain, 19-20
multiple, with Gmail, 27-31
SMS money to, with PayPal, 188
web-based public, 19

Emergent Task Timer, 90
encryption, data, 70-74

disk image, 74-76
flash drive, 261-262
iPod, 293
TrueCrypt, 71-74, 260, 262

end of message (EOM), 12
EOM. See end of message
event invitations, GCal, 200
EveryStockPhoto.com search plugin,

312, 329
Evite, 200
Excel

spreadsheets, automatic updating,
242-244

webapps v., 250
external hard drives

automatic back up of files
Mac, 216-220
PC, 210-216

iPods as, 258, 291-292
laptop replaced with portable, 252-257

F
Fast food restaurants, 331
favorites. See bookmarks
FedEx package delivery progress (web

feed), 310
feedreaders, 307

Bloglines, 19, 309
Google Reader, 307-309
Mozilla Thunderbird, 310
NetNewsWire, 310

NewsGator, 310
Sharpreader, 310

feeds, web site
Craigslist listings, 310
Deals, 310
FedEx package delivery progress, 310
horoscopes, 310
library book availability, 310
news keyword searches, 310
sports scores and news, 310
subscribing to, 307-309
Tides, 310
TV listings, 310
vehicle traffic updates, 310
weather, 310

file(s). See also automatic backups; data
compare/merge, WinMerge and, 

366-367
deleted/overwritten, Time Machine

and, 218-220
indexed, Google Desktop and, 47
reminder, 108-111
restoring

with Mozy, 222, 223
with Time Machine, 218-220

searching on computer, 44-49
sharing, on multiple computers

Mac, 397-400
Windows, 392-396

text, 132-136
tickler, 109

file recovery undelete programs, 
378-379

file search features. See
searches/searching

filename: search operator, 22
filer, 44
filetype: search operator, 49
filing cabinet

label maker, 51
naming scheme, 51
one file folder per hanging folder, 

50-51
overhaul, 50-51
purge and archive, 51
spaciousness, 50

filters, email, 35-36
backup, 240-241
bacn, 18, 35-37
CCed messages, 36-37

Firefox
About This Site extension, 340
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browser-hijacking and, 355
extensions

installing, 191, 317-318
recommended, 318-320

Foxmarks, 320, 405-408
Foxylicious Firefox extension, 63
Google by Keyboard search plugin, 166
Google Gears extension, 130-131
MozBackup, 336-338
multiple tabbed home pages, 333
new versions, 318
Portable, 259
profile feature, 193
Quick Searches, 314-317
search bar, 165-166
tabbed browsing, 232
tracks, clearing of, 347-348
web-site passwords, 59

master password, 195-197
firewalls. See also attention firewall

attention, 139-162
built-in, 371
home server access and, 113, 283, 369
Mac, 371-373

enabling, 372
settings, 372-373

PC, 368-371
Windows, 371
ZoneAlarm, 369-371

flash drives, 257-263
data encryption, 73-74, 261-262
lock sensitive files, 261
portable applications, 258-260

email, 259
instant messenger, 259
KeyPass, 260
office suites, 259
PC Repair Kit, 260
remote login, 259
Texter, 260
TrueCrypt, 260
virus scanner, 259
web browser, 259

Restoration added to, 378
“return, if lost” file, 262
securing, 261-262
useful data, 260-261
using, 262-263
Vista speed up with, 374-375

ReadyBoost, 374-375

FlashBlock, 193
Flickr, 117-120

photo database
business cards, 119
home inventory, 120
parking location, 120
recipes, 119
store hours, 120
text/URLs, 120
wine labels, 119
wish list, 119

photo tags, 117-118
upload by email feature, 118-120
uploading photos, from camera

phone, 118-120
flight info, via SMS web searches, 264
flow, 140. See also the zone
folders. See also shared folders, on home

network
Archive, 5

Gmail, 4
searching in, 5, 20

bookmark tags v., 60-61
CCed, 37
compare/merge, WinMerge and, 

365-366
Documents, 41-44

bak folder, 42
docs folder, 42
docs-archive folder, 42-43
junk drawer folder, 43
multimedia folder, 43
scripts folder, 43

Follow Up, 5-6
Hold, 6
one filing folder per hanging folder,

50-51
saved search, 23-24, 67-70

Outlook, 24
Thunderbird, 24

Smart, 70
three-folder system, 4-7

FolderShare, 403-405
Follow Up folder, 5-6

to-do list, 5, 6
forwarding messages automatically, to

Gmail, 29-30
4INFO search engine, 263, 264, 265, 266

prescheduled, automatic search
results, 266-267

Foxit, 77
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Foxmarks Firefox extension, 320, 
405-408

access bookmarks, 408
setup, 406-408

Foxylicious Firefox extension, 63
Franklin, Benjamin, 100
Free Culture (Lessig), 328
free culture movement, 328
From: addresses, added to Gmail, 30-31
from: search operator, 21, 49
future-proofing email addresses, 25-27

don’ts, 25
dos, 25-26

G
Gadgets, 46
game play, tasks as, 103-105. 

See also tasks
Garbage in, garbage out (GIGO), 10
Garbage Scout, 331
Gates, Bill, 122, 149
GCal. See Google Calendar
Gchart, 331
gDisk, 298-299
GeoWhitePages, 330
Getting Things Done (Allen), 50, 82, 85,

109. See also to-do lists
system buckets, 78

GIGO. See Garbage in, garbage out
Gmail, 26

address, in Sender field, 31
archive folder, 4
Attachment Reminder Greasemonkey

user script, 14
From: addresses added to, 30-31
as hard drive, 296-299

Drive shell extension, 297-298
gDisk, 298-299

highlighting email, 18
Mail Fetcher, 27-29

mail fetch frequency, 29
multiple email addresses, 27-31

auto-forwarding to Gmail, 29-30
search operators, 20-23

-, 22
( ), 22-23
OR, 22
“…“, 22
after:, 23
Bcc:, 49
before:, 23

Cc:, 49
filename:, 22
from:, 21, 49
has:attachment, 22
subject:, 22, 49
to:, 21, 49

search plugin, 312
GNU Free Documentation, 327
Google. See also Gmail

Alerts, 233-234
Apps For Your Domain, 27
cached links, 335
Gears extension, 130-131, 249
by Keyboard search plugin, 166, 312
Keyboard Shortcuts search, 166, 167
mail. See Gmail
nameplate web sites for, 340-343

authoring, 342-343
get domain, 341-342
linking up, 343
web hosting provider, 343

Reader, 307-309
reusable media searches, 329
search bar, 165-166
SMS, 183, 263, 264, 265, 266
Toolbar for Internet Explorer, 166
unavailable/offline web sites via, 335
Web searches, 302-306

calculations, 305
cheat sheet, 306
combining criteria/operators, 306
contents of site, 304
exact phrase with quotations, 303
include/exclude words, 

with +, -, 304
received automatically, 233-234
specific file types, 304
synonyms, 305

Google Browser Sync, 407. See also
Foxmarks Firefox extension

Google Calendar (GCal), 108-112
advanced features, 197-201
agenda email feature, 199
capture events, 198
conference room bookings, 199
event invitations, 200
keyboard shortcuts, 200-201
RTM tasks on, 132
search plugin, 312
shared calendars, 198-199
SMS support, 267
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time zone, 110
weather forecast, 199-200

Google Desktop Search, 23, 45-49
configuration, 46-47
icon, disabling, 46
indexable files, 47-48

email, 47
files on computer, 47
instant messenger logs, 48
media files’ metadata, 48
web pages, 48

installation, 46
keyboard shortcut, 48
refining, 48-49
Search Across Computers feature, 47
search operators, 48-49

-, 49
“…”, 49 
filetype:, 49
full list, 49
site:, 49
under:, 49

Google Docs, 250
Zoho v., 250

Google Maps
data on, 331-332
mashups, 330-332
search plugin, 312

Google Maps Mania blog, 332
Google Notebook, 344-345
Google Search Cheat Sheet, 306
Googlepedia extension, 319
Greasemonkey, 320

Gmail Attachment Reminder
Greasemonkey user script, 14

grep command, 135-136
GSpace, 320
GVENT, 267

H
habits, new, 99-100
Haller, John, 260
Hallowell, Edward, 139
Hamatchi VPN, 269-273

download/install, 270-271
network creation, 271-273
VNC and, 283

HamatchiX, 271
hanging folder, one file folder per, 50-51
hard drives. See also flash drives

Boot Camp and partition of Mac, 
413-415

delete data completely from, 362-364
Eraser, 363-364
Mac OS X erase feature, 364

external
automatic back up of files, 210-220
iPods as, 258, 291-292
laptop replaced with portable, 252-257

Gmail as, 296-299
mirror image of, 380-385
password-protected

Mac, 74-76
PC, 70-74

portable
laptop replaced with, 252-257
uses of, 257-258

space
freeing up, 376-378
System Restore and, 360, 362

has:attachment search operator, 22
Hazel, 228-230

empty downloads folder, 228-229
empty trash, 229
other features, 230

help, for SMS web searches, 266
highlighting, email, 17-18

Gmail, 18
other email programs, 18
Outlook, 18

hijackers, browser, 350, 355
Firefox and, 355
HijackThis and, 355
Internet Explorer and, 355

HijackThis, 355
Hipster PDA index cards, 77
Hold folder, 6
home directory, Windows XP, 43-44
home inventory, on Flickr, 120
home networks. See networks, home
Home price records, 331
home usability, 157-160
home web servers. See web servers
horoscopes (web feed), 310
Hotmail email, auto-forward to Gmail,

29-30
hotstrings, Texter, 174-177
“How to access a home server behind a

firewall,” 283
.htaccess, 278
HTML Code Snippet file, 181
HTML email, 13
Hurst, Mark, 7
Hyatt, Michael, 8
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I
iCal, 132, 199
iCal Share, 199
ILoveFreeWifi, 290
ImageResizer PowerToy, 185-186
images, sending to Qipit, 203-204. See

also photos
import/export bookmarks, 

del.icio.us, 62
inaccessibility, interruptions and, 154
inbox, empty, 3-8, 10
Inbox Zero series, 8
“The Inbox Makeover,” 8
incremental backups, 217, 222. See also

Mozy; Time Machine
index cards, Hipster PDA, 77
index, Google Desktop Search, 47-48

email, 47
files on computer, 47
instant messenger logs, 48
media files’ metadata, 48
web pages, 48

information. See also data
death row, 160

inline responses, to email, 15
Instant Boss timer, 98
instant messenger programs

AIM, 184
logs, indexing of, 48
portable, 259
RTM reminders, 128

Internet, 391, 392. See also Web
shared folders over, 395

Internet Archive, 339
Wayback Machine, 339

Internet connection, slow, speed up,
191-195

Internet Explorer 6 tracks, 346-347
Internet Explorer 7

browser-hijacking and, 355
Google Toolbar for, 166
multiple tabbed home pages, 333
tracks, clearing of, 347

Internet Movie Database (IMDb) search
plugin, 312

interruptions, 140. See also attention
firewall

email, reduction of, 146-148
inaccessibility and, 154
no-fly zone, 153-154

IP address, 278
WhatIsMyIP, 278

iPods
data on, 291-293

encryption, 293
as external hard drives, 258, 291-292
portable applications on, 293

Issac, Brad, 100
iStumbler, 291
iTunes, 291, 292. See also iPods

J
janitor.vbs script, 224-227

variations, 227
warnings, 224, 225

JDiskReport, 376-377
Jesse’s Bookmarklets Site, 327
JiWire, 290
Jon Peddie Research, 149
junk drawer (temp) folder, 43

automatically emptying, 223-227
creation, 224
janitor.vbs script, 224-227

“just do it,” 96

K
KeePass database, 54-59

password retrieval, 58-59
portable, 260

keyboard shortcuts
computer tasks and, 164
GCal, 200-201
Google Desktop Search, 48
Google’s Keyboard Shortcuts search,

166, 167
navigating RTM with, 132
Vista search box, 169-170
Windows, 168-169

editing, 168
navigation, 168

keyboards
control/command

of Macs, 171-174
of PCs, 167-171

Mac, on Windows, 417
multiple computers with single, 

423-426
Keynote, webapps v., 250
Kim, Jo Amy, 105
Kitchen Timer Yahoo! Widget, 98
KNOPPIX Linux Live boot disk, 386-390

booting from CD/DVD drive, 387-388
data rescue, 388-390
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preparation, 387
starting, 388

Kodak Easy Share, 117. See also Flickr

L
label maker, 51

Brother P-Touch Home and Hobby, 51
language translations, via SMS web

searches, 265
laptops

backup, 290
extras, 290
optimization, 287-291

battery life extended, 287-288
carry with care, 290
data security, 289
heat reduction, 288-289
keyboard care/cleaning, 288
screen protection, 288
work offline, 289

replaced with portable drive, 252-257
Wi-Fi hotspot locations and, 290-291

launching software/documents, 231-232
Launchy, 166, 170-171
Lavasoft Ad-Aware, 351

install, 352
usage, 352-353

Leopard. See Mac OS X
Lessig, Lawrence, 2, 328
level-o-meter, 104
library book availability (web feed), 310
lifehackerbook.com, 3
line breaks, email, 13
Linux

Beagle search, 45
Damn Small, 257
Puppy, 257

LockNote, 261
LogMeIn, 280
logs. See work logs
Lotus 1-2-3, webapps v., 250
low-priority email (bacn) filters, 18, 

35-37, 241
backup, 240-241
CCed messages, 36-37
Thunderbird, 36-37

M
Mac OS X

Boot Camp and, 416-417
clearing desktops, 156

erase feature, 364
Leopard (10.5), Spaces virtual

desktop, 152-153
malware and, 372
Noise for Mac, 162
saved search folders, 70
Spotlight search, 45
Tiger (10.4), VirtueDesktops, 150, 151

Mac password-protected disk, 74-76
.Mac service, Apple, 222
Mac Synergy client/server 

application, 424
Macs

automated cleaning up, 228-230
Boot Camp on, 412-417

partition hard drive, 413-415
firewalls, 371-373

enabling, 372
settings, 372-373

keyboard command of, 171-174
sharing files, on multiple computers,

397-400
mail. See email
Mail Fetcher, 27-29

mail fetch frequency, 29
Mailinator, 19
malware, 350-355

infected systems
cleaning of, 352-354
symptoms of, 351

Mac OS X and, 372
removal/prevention tools, 351-352

downloading, 352
Windows Updates and, 353

Mann, Merlin, 7, 8
to-do lists, 85

MapMyRun, 331
mapping time. See time maps
MapQuest, 330. See also Google Maps
maps

Mind, 78
time, 87-89

actual v. ideal, 89
submaps, 88-89
template, 88

masking noise, 154, 161-162
ChatterBlocker, 161-162
Noise for Mac, 162

master message search, 20-24
master password, 54-59

Firefox, 195-197
mastery, Web, 301-348
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media files’ metadata, indexing of, 48
media, reusable, 327-329
MediaWiki, 112-116

markup, 116
setup, 112-115
test drive, 115-116
User Guide, 116
video demo, 115

message templates, 184
Michael Botsko’s Notepad G

enerator, 123
micromovements, 82
Microsoft Office. See Excel; Office,

Microsoft; Outlook; PowerPoint;
Word

Microsoft Windows Automatic
Updates, 353

Microsoft Windows Virtual Desktop
Manager (MSVDM), 150, 151

mind, clearing your, 107-136
Mind maps, 78
Minuteur timer, 98
mirror image, of hard drive, 380-385
mirroring web sites, with wget, 235-236
mobile phones. See cell phones
mobile search services, 266
modems, cell phones as, 191, 293-296

configuration, 294-295
connection speeds, 295-296
costs, 296
requirements, 294

MojoPac, 252-257
data copy utility, 256
Deluxe, 253
Freedom, 253
installation, 253-256
pros/cons, 257
requirements, 253
software compatible with, 257
TrueCrypt and, 257
uses for, 253
Vista support, 257

monitors, multiple, 149
management of windows, 421-422
optimization of, 417-422
overlays/desktop pinups, 422
taskbar across, 420-421
wallpaper, 419-420

Morgenstern, Julie, 86, 87
morning dash, 85-87

automatic setup, 232
important tasks first, 101-102

mouse, multiple computers with single,
423-426

movie times, via SMS web searches, 265
MozBackup, 336-338
Mozilla Firefox. See Firefox
Mozilla Thunderbird. See Thunderbird
Mozy, 220-223

alternatives, 222
incremental backups, 222
online backups, 220-223
process, 221-222
restore files, 222, 223
setup, 220-221

MSVDM. See Microsoft Windows
Virtual Desktop Manager

multi-domain email addresses, 19-20
multimedia folder, 43
multiple computers, 391-426

share files
Mac, 397-400
Windows, 392-396

share single printer, 408-412
single keyboard/mouse and, 423-426
synchronize bookmarks, 405-408
synchronize folders, 400-405

multiple desktops, 148-153. See also
virtual desktops

multiple monitors, 149
management of windows, 421-422
optimization of, 417-422
overlays/desktop pinups, 422
taskbar across, 420-421
wallpaper, 419-420

multiple recipients, email, 14
music downloads, with wget, 237
My Documents folder. See Documents

folder
My Mile Marker, 269
Mycroft project, 312
MySQL database server, 112

N
nameplate web sites, 340-343

authoring, 342-343
getting domain, 341-342
linking up, 343
web hosting providers, 343

naming scheme, file cabinet, 51
navigating

del.icio.us, 61-62
RTM, with keyboard shortcuts, 132
Windows, with keyboard shortcuts, 168
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NetNewsWire, 310
NetStumbler, 290-291
Netvibes, 132
Network Setup Wizard, 393, 409
Network Tools, 285
networks, home, 391, 392

computer name, 394-395
shared folder, Mac, 397-400

access from Mac, 398-399
access from PC, 399-400
setup, 397-398

shared folder, Windows
access from Mac, 395-396
access from PC, 395
setup, 393-394
troubleshooting tips, 397

shared printer on, 408-412
Mac connection, 411-412
Windows connection, 410

synchronize on
bookmarks, 405-408
folders, 400-405

Never Check Email in the Morning
(Morgenstern), 86

new habits, 99-100
news aggregators, 307. See also

feedreaders
news keyword searches (web feed), 310
NewsGator, 310
“no script engine for file extension.vbs”

message, 226
no-fly zone, 153-154
noise

masking, 154, 161-162
ChatterBlocker, 161-162
Noise for Mac, 162

pink, 161-162
white, 161, 162

Noise for Mac, 162
Norton Ghost, 380. See also

DriveImage XML
note paper, custom, 123
Notepad Generator

Michael Botsko’s, 123
simpson.net, 123

Notepad .LOG file, 90-91
Notepad text editor, 133
Notepaper Generator, 123
Notes

Apache
doesn’t start correctly, 277
forward slashes and, 276

archive folder, Gmail, 4
avoiding web sign-ups, 20
bacn, 35, 241
bak/backup folder, 42
batch resizing photos, 186
Boot Camp setup, 412
cell phone as modem, 191
chains, 100
At Delimiter, 180
Disk Management Console, 385
domain registrars, 342
email hosting service

recommendations, 26
email search, 37
Firefox

extensions, installing, 191
master password, 197
new versions, 318
Quick Search, 314
tabbed browsing, 232

firewall
built-in, 371
home server, 369

Free Culture, 328
Gmail

address in Sender field, 31
mail fetch frequency, 29

Google Browser Sync, 407
Google Calendar time zone, 110
Google Desktop Search, 23
Google Docs v. Zoho, 250
Google Gears extension, 131
Google Maps Mania blog, 332
.htaccess, 278
iPod as external hard drive, 258
Issac, 100
janitor.vbs script, 227
Jesse’s Bookmarklets Site, 327
KNOPPIX, 386

rebooting with, 388
lifehackerbook.com, 3
Mac firewall, enabling, 372
Mac Synergy client/server

application, 424
malware removal tools, 

downloading, 352
Mann, 8

Inbox Zero series, 8
“The Inbox Makeover,” 8

masking noise, 154
MediaWiki video demo, 115
morning dash, automatic setup, 232
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multiple monitors, 149
“no script engine for file

extension.vbs” message, 226
Pash, 233
PBWiki, 112
photo-sharing services, 117
Picasa caption system, 65
“Putting the Fun into Functional,” 105
Qipit, 201

OCR, 204
storage options, 204

Quicksilver manual, 173
Remember the Milk, 111, 124
repetitive typing, 32
resuming partial downloads, 236
RTM time zone, 128
saved search folders, XP and, 67
Script Engine, XP, 244
sharing files, 393
SMTP settings, 214, 239
Spotlight, 45
subject-only email, 12
SyncBack version 4.0, 212
System Restore, disk space and, 360
tabbed browsing, 194
three-folder system, 7
to-do lists, 85
Vista backup utility, 212
web site passwords, 59
wget manual, 235
Windows Desktop Search, 45

Note-taking area, 122, 123
note-taking methods, 121-123

Cornell, 122-123
split page into quadrants, 121-122
symbols for tasks, 121

not-to-me filter, 18
NumSum, 250

O
O’Brien, Danny, 133, 227
OCR. See Optical Character Recognition
Office, Microsoft, 367. See also Excel;

Outlook; PowerPoint; Word
documents, WinMerge and, 367-368

office noise. See noise
office suites

online, 245, 246-252
collaborate/share with people, 

250-251

import/export files onto desktop,
250-251

publish documents, 252
portable, 259

offline
access, RTM, 130-131
web sites, via Google, 335
webapps, 249
work, with laptops, 289
working, 194-195

one-minute rule, email responsiveness, 9
online backups, automatic, 220-223

choices for, 222
Mozy, 220-223
SyncBack, 220

online office suites. See web-based
office suites

open loops, 107
Opera, 194
Optical Character Recognition 

(OCR), 204
Qipit and, 204

optimization, laptop, 287-291
OR search operator, 22
organization

data, 39-78. See also data organization
of life

Remember the Milk, 124-132
todo.txt, 132-136

Orman, Suze, 140
OSXvnc, 282
outboard brain, 108
Outlook

Bells & Whistles plugin, 14
highlighting email, 18
saved search folders, 24

overlays, multiple monitors and, 422
overload

data, 39-41. See also data organization
email, 2-3

overwritten files, Time Machine and,
218-220

P
parking location, on Flickr, 120
partial downloads, resuming, 236
Pash, Adam, 233
Password Quality Meter, 195
password-protected albums, Picasa, 67
password-protected disks

Mac, 74-76
PC, 70-74

38363bindex.qxd:WileyRed  1/31/08  12:45 AM  Page 440



Index ■ P 441

passwords
base, 53-54
disk image, 75
generator, 53
home web servers, 277-279
KeePass database, 54-59

password retrieval, 58-59
master, 54-59

Firefox, 195-197
recalling, 52-54
rules-based, 52-54
same, for everything, 52
secure tracking, 54-59
TrueCrypt, 72
WAMP server, 113-114
web site, 59

PayPal, 186
email money, from mobile phone, 

186-188
Mobile, 187

SMS commands, 188
SMS money to email address, 188

PBWiki, 112
PC on a stick, 252
PC Repair Kit, 260
PCs (personal computers)

Boot Camp and, 412-417
firewalls, 368-371
keyboard command of, 167-171
password-protected disk, 70-74
sharing files, on multiple, 392-396
unbootable, file recovery from, 

386-390
PDAs, planners v., 76
personal computers. See PCs
personal Wikipedia, 112-116
personalpedia, 112
phone calling, email v., 9, 16
photographic memory, 117-120
photos. See also camera phone; Flickr;

Picasa
batch resizing, 185-186
deleted, recovery of, 379
management, with Picasa, 186
organization, 63-67
sharing services, 117
tags, on Flickr, 117-118
uploading to Flickr, from camera

phone, 118-120
PHP scripting language, 112
Picasa, 63-67

features, 67

photo management, 186
photos

albums, 65
captions, 64-65
import, 63-64
organize/label, 64-66
password protected albums, 67
search, 66
slideshows, 67
stars, 66
viewing, 63-64

PID (Process ID), 276
piler, 44-45. See also searches/searching
pink noise, 161-162
plain text files, 132-136
planners, 76-78

D*I*Y Planner system, 77-78
weekly, RTM, 131

Plexico, Brian, 227
polling people with Doodle, 204-206
POP (Post Office Protocol), 27

Mail Fetcher, 27-29
portable applications, 258-260

email, 259
instant messenger, 259
on iPods, 293
KeyPass, 260
office suites, 259
PC Repair Kit, 260
remote login, 259
Texter, 260
TrueCrypt, 260
virus scanner, 259
web browser, 259

Portable Apps site, 260
Portable ClamWin, 259
portable drives. See also flash drives;

iPods
laptop replaced with, 252-257
uses of, 257-258

Portable Firefox, 259
Portable OpenOffice.org, 259
Portable Thunderbird, 259
Post Office Protocol. See POP
post-work appointments, 103
PowerPoint, 246

webapps v., 250
PowerToys

Alt+Tab, 168
ImageResizer, 185-186

predictive text, 184
Preezo, 250
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Pressfield, Steven, 80
printer, shared with multiple

computers, 408-412
priority matrix, 78
priority: search operators, 129
privacy, email, 17
Process ID. See PID
procrastination, 79-80. See also to-do

lists
“just do it,” 96
micromovements, 82

Professional, 80
projects, 82. See also to-do lists

list, 83
tasks v., 82

public domain, 327, 328
torrents, 329

pull technology, 109
Puppy Linux, 257
purge/archive, filing cabinet, 51
push technology, 109
“Putting the Fun into Functional,” 105

Q
Qipit, 201-204

OCR and, 204
sending images to, 203-204
storage options, 204

Quick Logger script, 91-94
Quick Searches, 314-317

download bookmark set, 315
Quick-Log your workday, 89-95

time sinks, 102
QuickLogger 2, 94-95
Quicksilver, 166, 171-174

advanced actions, 172-174
file/application launching, 171-172
manual, 173

Quicktext Thunderbird extension, 32-35
homepage, 35

R
ReadyBoost, 374-375
real time responses, to email, 16
reboot computer, automation of, 230-231
recipes, on Flickr, 119
recovery

deleted files, 378-379
deleted photos, 379

file recovery undelete programs, 
378-379

files from unbootable PC, 386-390
registrations, web site

avoidance of, 20, 189-191
BugMeNot, 189-191

multi-domain email addresses, 19-20
with RSS, 19

Remember the Milk (RTM), 111, 124-132
instant messenger reminders, 128
managing lists/tags, 126-127
managing tasks, 124-126
navigating, with keyboard 

shortcuts, 132
offline access, 130-131
search operators, 129
searching tasks, 128-130
Smart Lists, 130
task reminders, 127-128

on Google Calendar, 132
tasks added via email, 131-132
time zone, 128
weekly planner, 131

remembering passwords, 52-54
reminder(s)

files, 108-111
SMS, 183
tasks, RTM, 127-128
Twitter instant, 268

remote control, of computers, 279-284
remote desktop control, 279-284
remote login, portable, 259
repetitive tasks, 94-95, 209-244. See also

automation of tasks
Google Calendar, 108-112

repetitive typing
scripted email responses, 32-35
Texter, 174-178
TextExpander, 178-182

Resistance, 80
resizing photos, in batches, 185-186
responsiveness, email, 8-10

inline responses, 15
real time responding, 16
scripted repetitive responses, 32-35
task requests, 9-10, 15

Restoration, 378-379
added to flash drive, 378

restore files
with Mozy, 222, 223
with Time Machine, 218-220
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resuming partial downloads, 236
retrieval, data, 40-41. See also data

organization
TrueCrypt, 73-74

“return, if lost” file, on flash drive, 262
reusable media, 327-329

search engines/sources, 328-329
rewards, for tasks, 104
RSS, Bloglines, 19
RTM. See Remember the Milk
rules-based passwords, 52-54

S
Sabo, Itzy, 17
SARK, 82
saved search folders, 23-24, 67-70

Mac OS X, 70
Outlook, 24
Thunderbird, 24
Windows Vista, 68-69
Windows XP, 67

scan text to PDF with camera phone,
201-204

schedules. See time maps
Scrapbook extension, 345
Screen Sharing, 282
scripted repetitive email responses, 

32-35
Scripting Host, Windows XP, 226
scripts folder, 43
Seah, Dave, 90
Search Across Computers, Google

Desktop, 47
search box, browser

basics, 312-313
by keyboard, 313
search plugins, 311-312

BitTorrent, 312
Dictionary.com, 312
EveryStockPhoto.com, 312
GCal, 312
Gmail, 312
Google by keyboard, 312
Google Maps, 312
IMDb, 312
Thesaurus.com, 312
Wikipedia, 312
YouTube, 312

Vista, 169-170
( ) search operator, 22-23
search operators

Gmail, 20-23
-, 22
( ), 22-23
OR, 22
“…”, 22
after:, 23
Bcc:, 49
before:, 23
Cc:, 49
filename:, 22
from:, 21, 49
has:attachment, 22
subject:, 22, 49
to:, 21, 49

Google Desktop, 48-49
-, 49
“…”, 49
filetype:, 49
full list, 49
site:, 49
under:, 49

RTM, 129
due:, 129
dueWithin:, 129
priority:, 129
timeEstimate:, 129

Vista, 68-69
searches/searching

Archive folder, 5, 20
Beagle, 45
email, 20-24

Gmail, 20-23
Outlook, 24

files on computer, 44-49
Google, 302-306

calculations, 305
cheat sheet, 306
combining criteria/operators, 306
contents of site, 304
exact phrase with quotations, 303
include/exclude words, with 

+, -, 304
received automatically, 233-234
specific file types, 304
synonyms, 305

Google Desktop Search, 23, 45-49
Google’s Keyboard Shortcuts search,

166, 167
photos, in Picasa, 66
Quick Searches, 314-317
search bar, Firefox/Google, 165-166
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Spotlight, 45
tasks, in RTM, 128-130
Web, three-keystroke, 164-167
web, via SMS, 263-267
Windows Desktop Search, 45
Windows Vista, 45
Windows XP default, 45

securing, flash drives, 261-262
Seinfeld, Jerry, 99, 100

chains, 99-100
Sender field, Gmail address in, 31
Server Message Block. See SMB
servers. See web servers
set-of-tabs

bookmark, 334
open, 334

7-Zip, 261-262
shared calendars, GCal and, 198-199
shared folders, on home network

Mac, 397-400
access from Mac, 398-399
access from PC, 399-400
setup, 397-398

Windows
access from Mac, 395-396
access from PC, 395
setup, 393-394
troubleshooting tips, 397

shared folders, over Internet, 395
VPN and, 395

sharing, on multiple computers
Mac files, 397-400
single printer, 408-412
Windows files, 392-396

Sharing pane, System Preferences’, 397
Sharpreader, 310
Short Message Service. See SMS
simpson.net, Notepad Generator at, 123
SingleClick UltraVNC server, 284
site: search operator, 49
slideshows, Picasa photos, 67
Smart Folders, 70. See also saved search

folders
Smart Lists, 130
SMB (Server Message Block), 398
SmileOnMyMac, 181
SMS (Short Message Service), 182-185

from AIM, 184
from computer, 184-185
costs, 185
Google, 183

money to email address, PayPal, 188
reminders, 183
via email, 184-185
from Web, 184
web searches via, 263-267

businesses, 264
comparison shopping, 265
currency conversion, 265
dictionary definitions, 264
drink recipes, 264
driving directions, 265, 266
flight info, 264
help, 266
movie times, 265
sports scores, 264
translations, 265
weather, 265
Wi-Fi hotspot, 264
ZIP/area code, 265

webapps via, 267-269
Buxfer, 268-269
GCal, 267
My Mile Marker, 269
Twitter, 267-268

SMTP settings, 214, 239
Snapfish, 117. See also Flickr
sneaker net, 392
snippets, 178

AutoCorrect, 181
HTML Code Snippet file, 181
TextExpander, 178-181

social bookmarking service, 60
software-based timers, 97-98
sorting items

EditPlus, 134-135
TextWrangler, 134-135

sounds, distracting. See noise
Spaces virtual desktop manager, 152-

153
spaces, zoned-off, 154
speed up slow Internet connection, 

191-195
block/disable bandwidth hogs, 

193-194
configure web browser, 191-193
tabbed browsing, 194

split page into quadrants, 121-122
sports scores and news (web feed), 310
sports scores, via SMS web 

searches, 264
Spotlight search, 45
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spreadsheets, automatic updating, 
242-244

Spybot Search and Destroy, 351
install/run, 352

spyware, 350
Spyware Blaster, 351

download/run, 353
stars, for Picasa photos, 66
start menu, cleaning, 356-357
start up cleaning, computer, 355-359

AutoRuns, 358-359
start menu, 356-357
System Configuration Utility, 357-358

static tasks, 94-95
Stealth mode, 373
Stop It! timer, 98
storage, data, 40-41. See also data

organization
TrueCrypt, 73-74

store hours, on Flickr, 120
streamlining computer tasks, 163-206
subfolders, in docs folder, 42
subject: search operator, 22, 49
subject-only email, 12
submaps, 88-89. See also time maps
Summaries section, 122, 123
survival skills, computer, 349-390
SyncBack

backup profiles, 212-216
configuration, 211-216
freeware version, 211-216
online backups, 220
version 4.0, 212

synchronize, on multiple computers
bookmarks, 405-408
folders, 400-405

SyncToy, 400-403
action options, 401-402
dry run, 402-403

Synergy application, 423-426
client setup, 426
server setup, 423-425

system buckets, 78
System Configuration Utility, 357-358
System Preferences, 372

Sharing pane, 397
System Properties dialog box, 394
System Restore, 359-362

backups v., 361
disk space and, 360

limiting, 362

saved points, 360-361
snapshots, specific times for, 361
system configuration changes and,

358
undo, 359-362

T
tabbed browsing, 194

Firefox, 232
multiple home pages, 332-333

Firefox, 333
Internet Explorer 7, 333

set-of-tabs
bookmark, 334
open, 334

TabMix Plus, 319
tags

bookmark, 59-63
v. folders, 60-61

photos on Flickr, 117-118
RTM, 126, 127

Tallent, Joshua, 94
tasks. See also automation of tasks;

repetitive tasks; to-do lists
added to RTM, via email, 131-132
completable, 81
computer, streamlining, 163-206
dreaded, 104
Emergent Task Timer, 90
as game play, 103-105

collaboration, 104
keep moving, 84
logs for completed, 85
morning dash, 85-87

important tasks first, 101-102
next sequential action, 82-83
prioritize, 84
purge/update, 84
reminders, RTM, 127-128

on Google Calendar, 132
requests, 82

projects v., 82
responding to, 9-10, 15

rewards for, 104
searching, in RTM, 128-130
specific active verbs, 83
specific details, 83
static, 94-95
symbols for, 121
tiny, 81-82, 105
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tracking
Remember the Milk, 124-132
todo.txt, 132-136

20 items, 83-84
work day, controlling of, 101-103

Technorati, 339
Teleflip, 185
temp folder. See junk drawer folder
templates

D*I*Y Planner, 77-78
message, 184
time map, 88

text editors, 133-135
EditPlus, 134
Notepad, 133
TextEdit, 133
TextWrangler, 134

text expansion delimiter, 179-180
text files, 132-136

command line management, 135-136
text messaging, 182-185. See also SMS
text, predictive, 184
TextEdit, 133
Texter, 174-178

bundles, 176-177
hotstrings, 174-177
portable, 260

TextExpander, 178-182
advanced usage, 181-182
snippets, configuration, 178-181

TextPayMe, 189. See also PayPal
text/URLs, on Flickr, 120
TextWrangler, 134

sorting items, 134-135
the zone, 153-154
Thesaurus.com search plugin, 312
ThinkFree, 250
three-folder system, 4-7
three-keystroke Web searches, 164-167
thumb drives. See flash drives
Thumbstacks.com, 250
Thunderbird

feedreader, 310
low-priority email filters, 36-37
Portable, 259
Quicktext extension, 32-35
saved search folders, 24

tickler file, 109
TidBITS AutoCorrect Dictionary, 181
Tides (web feed), 310
Tiger. See Mac OS X

TightVNC, 259, 281
time constraints, 97
Time Machine, 216-220.

exclude folders from backup, 218
incremental backups, 217
restore deleted/overwritten files, 

218-220
switch disks, 218

Time Management from the Inside Out
(Morgenstern), 87

time maps, 87-89
actual v. ideal, 89
submaps, 88-89
template, 88

time sinks, 102
time zones

Google Calendar, 110
RTM, 128

time-based tasks, 105
timeEstimate: search operators, 129
timers

for dashes, 96-98
Emergent Task Timer, 90
Instant Boss, 98
Kitchen Timer Yahoo! Widget, 98
Minuteur, 98
software-based, 97-98
Stop It!, 98

TimeTracker, 320
time-wasting web sites

limit visits, 140-144
permanently block, 144-146

tiny tasks, 81-82, 105
TinyURL, 13, 319

bookmarklet, 326
Tips

Alt+Tab Windows XP PowerToy 
add-on, 168

bookmarklets, film on, 327
Damn Small Linux, 390
deleted photos, recovery of, 379
download bookmarks, wget and, 237
DriveImage XML video, 385
Firefox profile feature, 193
Gmail, not-to-me filter, 18
Google Apps For Your Domain, 27
Google Desktop Search

icon, disabling, 46
keyboard shortcut, 48

Google Search Cheat Sheet, 306
MozBackup, 338
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password-generator, 53
Restoration on flash drive, 378
shared folders, over Internet, 395
SyncBack/online backups, 220
System Restore Point, system changes

and, 358
TrueCrypt, 74
weightlogger.vbs, other purposes 

for, 244
work log accomplishments, 94

to: search operator, 21, 49
to-do lists, 5, 6, 79-105. See also tasks

doable, 80-85
Follow Up folder, 5, 6
Mann and, 85
tasks on

completable, 81
keep moving, 84
logging for completed, 85
morning dash, 85-87
next sequential action, 82-83
prioritize, 84
purge/update, 84
specific active verbs, 83
specific details, 83
tiny, 81-82
20 items, 83-84

Twitter and, 268
todo.sh, 136
todo.txt, 132-136
tone, of email, 16
tracking tasks

Remember the Milk, 124-132
todo.txt, 132-136

Translate text bookmarklet, 273, 325-326
Trillian Anywhere, 259
TrueCrypt, 71-74

flash drive encryption, 73-74, 261-262
MojoPac and, 257
password, 72
portable, 260
virtual encrypted disk

setup, 71-73
store/retrieve files, 73-74

TV listings (web feed), 310
20 item to-do list, 83-84
Twitter, 267

bots, 267, 268
SMS support, 267-268

instant reminders, 268
to-do lists, 268

typing, repetitive
scripted email responses, 32-35
Texter, 174-178
TextExpander, 178-182

U
Udell, Jon, 327
unavailable web sites, via Google, 335
unbootable PC, file recovery from, 

386-390
undelete programs, file recovery, 

378-379
under: search operator, 49
Universal Package Tracking, 332
updating spreadsheets, automatic, 

242-244
upload by email feature, 118-120
uploading photos from camera phone,

to Flickr, 118-120
Urban Dictionary lookup 

bookmarklet, 326
URL, Tiny, 13, 319
URLs/text, on Flickr, 120
USB flash drives. See flash drives

V
.vbs scripts

janitor, 224-227
variations, 227
warnings, 224, 225

“no script engine for file
extension.vbs” message, 226

weightlogger, 242-244
other purposes for, 244

Windows XP Script Engine and, 244
vehicle traffic updates (web feed), 310
videos

DriveImage XML tutorial, 385
MediaWiki demo, 115

view passwords bookmarklet, 326
virtual desktops, 148-153

managers
Dexpot, 149-150
MSVDM, 150, 151
Spaces, 152-153
VirtueDesktops, 150-151

setup, Vista/XP, 149-150
virtual encrypted disk, TrueCrypt, 

71-74
virtual hosts, 287
virtual janitor, 224-227
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Virtual Network Computing. See VNC
virtual private network (VPN), 269

Hamatchi, 269-273
shared folders on, 395

VirtueDesktops, 150, 151
viruses, 351

portable scanner, 259
protection, 354

ClamWin, 354
Visual Basic, 227. See also .vbs scripts
VNC (Virtual Network Computing),

279-284
Chicken of the, 283
client installation, 283
Hamatchi and, 283
requirements, 281
security, 283
server installation, 281-283

Screen Sharing, 282
TightVNC, 281

Single Click UltraVNC server, 284
VPN. See virtual private network

W
wallpaper, multiple monitor, 419-420
WAMP server, 112-115

password, 113-114
The War of Art (Pressfield), 80
Wayback Machine, Internet 

Archive, 339
weather (web feed), 310
weather forecast, GCal, 199-200
weather, via SMS web searches, 265
WeatherMole, 331
Web

mastery, 301-348
searches, three-keystroke, 164-167
SMS from, 184

web address, for home computers, 
284-287

DynDNS account, 285
web applications (webapps), 245, 246-

252
desktop software v., 247-252

Excel, 250
Keynote, 250
Lotus 1-2-3, 250
PowerPoint, 250
Word/WordPerfect, 250

offline, 249

via SMS, 267-269
Buxfer, 268-269
GCal, 267
My Mile Marker, 269
Twitter, 267-268

web browsers. See also Firefox; Internet
Explorer 7

hijackers, 350, 355
portable, Firefox, 259
search box

add search plugins, 311-312
basics, 312-313
by keyboard, 313

speed up slow connection on, 191-193
tabbed browsing, 194

Firefox, 232
tracks, clearing of, 345-348

Firefox, 347-348
Internet Explorer 6, 346-347
Internet Explorer 7, 347

web browsing session, automatic, 
232-233
web pages, indexed, 48
web searches, via SMS, 263-267
web servers

defined, 273
home, 273-279

Apache HTTP server, 112, 274-277
firewall, 113, 283, 369
password protection, 277-279
uses of, 273

WAMP, 112-115
web site feeds

Craigslist listings, 310
Deals, 310
FedEx package delivery progress, 310
horoscopes, 310
library book availability, 310
news keyword searches, 310
sports scores and news, 310
subscribing to, 307-309
Tides, 310
TV listings, 310
vehicle traffic updates, 310
weather, 310

web sites
addresses, TinyURL and, 13, 319
Don’t Break the Chain, 99, 100
finding out about, 338-340
mirroring, with wget, 235-236
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nameplate, 340-343
authoring, 342-343
getting domain, 341-342
linking up, 343
web hosting providers, 343

passwords, 59
Firefox, 59

Portable Apps, 260
registrations

avoidance of, 20, 189-191
BugMeNot, 189-191
multi-domain email addresses, 19-20
with RSS, 19

time-wasting
limit visits, 140-144
permanently block, 144-146

webapps. See web applications
web-based email, 25-26. See also Gmail;

Yahoo!
web-based office suites, 245, 246-252

collaborate/share with people, 
250-251

import/export files onto desktop, 
250-251

publish documents, 252
weekly planner, RTM, 131
weight reduction, email, 12-13
weightlogger.vbs script, 242-244

other purposes for, 244
wget

bookmarks downloaded with, 237
download, 234
manual, 235
mirroring web site, 235-236
music downloads, 237
resume partial downloads, 236
run, 235

What You See Is What You Get
(WYSIWYG), 248

WhatIsMyIP, 278, 283
white noise, 161, 162
Wi-Fi hotspots

locations of, laptops and, 290-291
via SMS web searches, 264

Wikipedia, 112
Commons, 328-329
lookup, bookmarklet for, 326
MediaWiki, 112-116
PBWiki, 112

personal, 112-116
search plugin, 312

wikis, 115
Wikitext primer, 116
WinDirStat, 376
Windows

Boot Camp and
choice of Mac OSX or Windows, 416-

417
install Windows drivers, 415
start Windows installation, 415

Vista
backup utility, 212
clearing desktops, 155
MojoPac support by, 257
multiple desktops, 149-150
saved search folders, 68-69
search box, 169-170
search feature, 45
search operators, 68-69
speed up, with flash drive, 374-375

XP
clearing desktops, 155
default home directory, 43-44
default search feature, 45
multiple desktops, 149-150
saved search folders, 67
Scripting Host, 226

Windows Automatic Updates, 353
Windows Defender, 351

install/run, 354
Windows Desktop Search, 45
Windows Display Properties dialog

box, 418
Windows Firewall, 371
Windows keyboard shortcuts, 168-169

editing, 168
navigation, 168

windows management, multiple
monitors and, 421-422

wine labels, on Flickr, 119
WinMerge, 365-368

compare/merge
files, 366-367
folders, 365-366
Office documents, 367-368

online manual, 368
WinSplit Revolution, 421, 422
wish list, on Flickr, 119
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Word, 248
webapps v., 250

WordPerfect, 246
webapps v., 250

work logs, 89-95
accomplishments, 94
Emergent Task Timer, 90
Notepad .LOG file, 90-91
paper, 90
Quick Logger script, 91-94
QuickLogger 2, 94-95

workday
controlling, 101-103
post-work appointments, 103
Quick-Log, 89-95

time sinks, 102
working offline, 194-195
World Wide Web. See Web
wrap-up, 103
wrap-up timers, 103
WYSIWYG. See What You See Is What

You Get

Y
Yahoo!

Kitchen Timer Yahoo! Widget, 98
Mail, 26
Mobile, 184
SMS, 263, 264, 265, 266

YouTube
DriveImage XML tutorial, 385
search plugin, 312

Z
Zip archives, 261-262

7-Zip software, 261, 262
ZIP/area codes, via SMS web 

searches, 265
Zoho

Google Docs v., 250
Sheet, 247, 248, 250
Writer, 250

zone, no-fly, 153-154
ZoneAlarm firewall, 369-371
zoned-off spaces, 154
the zone, 153-154
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