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A full versus partial, 79-80

access point, wireless network setup, 229-232 maintenance and, 159

Accessories, 173-175 . upgrades. and, 39_4[_]
Calculator, 176 EnLto_cker Drive Encryption, 75-76
ooting
gZamr;tzt:dr II\D/Ir?)Fr)n;ZGI 77-178 Advanced Boot Options, 97-98
Games, 185-187 dual, 101~
Notepad, 176 from installation disk, 98—100
Paint, 176 burning CDs/DVDs, 360—361, 383-386
PRTSCN, 180 burr_nng images to disk, 338-339
Run, 177-178 Business edition, 6
Snipping Tool, 178-180
Sticky Notes, 183-184 C
Ultimate Extras, 184—185 Calculator, 176
Windows Sidebar, 181-183 camera, importing images from, 327-329
Wordpad, 176 CardSpace, 247
Aero Glass, 25, 110 CDs
anti-virus software, 6669 burning, 360-361, 383-386
Anytime Upgrade, 10 importing images from, 327-329
AppData folder, 195 ripping, 357-360
Appearance and Personalization Character Map, 176
Folder Options Clip Organizer, Microsoft Office 2007, 450
General tab, 125-126 color, Display Settings, 117
View tab, 126-127 color schemes, 111
folders command prompt, 177-178
properties, 128-129 Complete PC Backup, 81-84
searches, 129-130 restoring from, 84-85
fonts, 130 Computer link, 199
Personalization Computer Management, 169
desktop background, 112 Contacts folder, 245
Display Settings, 116-117 Contact Groups, 293-295
mouse pointers, 115-116 contacts
Screen Saver, 113-114 adding, 291-293
sounds, 114-115 exporting, 295-296
Theme, 108-109 importing, 295-296
window appearance, 109-112 selected, 293
window color, 109-112 Control Panel
applications, opening documents, 200 Appearance and Personalization, Personalization,
audio file formats, 358-359 108-118
autoplay, external storage, 143-144 Classic View, 106
Ease of Access Center, 124-125
B Home screen, 106
Back Up Files Wizard, 85-88 introduction, 105

copying files, 206—-208

restoring from, 89-91 X
cost for Vista, 9-10

Backup and Restore Center, 80

Back Up Files Wizard, 85-88 CPU (Ce_ntral Processing Unit)
Backup Status and Configuration, 92-93 32-b!t system, 11
Complete PC Backup, 81-84 64-bit system, 11
restoring from, 84-85 dual_—core processor, 11
Backup Status and Configuration, 92-93 multiple, “
backups CSS (Cascading Style Sheets), 276-277
Back Up Files Wizard, 85-88 473
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D

desktop
icons, change, 117
overview, 19-20
Desktop folder, 246
Desktop link, 199
Details Pane, 340
device drivers, 135-136
installation and, 48
Device Manager, 145-146
maintenance and, 169
dial-up connection setup, 227-229
digital ink, Mobile PCs, 405, 412-414
DirectX10, 11-12
Disk Cleanup, maintenance and, 160
Disk Defragmenter
alternatives, 160
maintenance and, 160
Disk Management, maintenance and, 169
Display Settings
color, 117
desktop icons, 117
font size, 118
monitors, multiple, 116
screen resolution, 117
Document Imaging, Microsoft Office 2007, 450
Document Scanning, Microsoft Office 2007, 451
documents
files
copying, 206-208
deleting, 208-210
moving, 206208
renaming, 210-211
restoring, 208-210
selecting, 205-206
metadata, 198-199
naming, 197-198
opening
within application, 200
drag and drop, 204
Open With option, 201-202
recent documents, 201
Send To option, 203-204
saving, 196-199
Documents folder, 246
Documents link, 199
DOS,5
command line, 454
Downloads folder, 246
drag and drop, opening documents, 204
dual boot, 101
installation and, 40-41
DVDs
burning, 360-361, 383386
importing images from, 327-329
ripping, 357-360
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Ease of Access Center, 124-125
EFS (Encrypting File System), 74-77
e-mail. See also Windows Mail
images, 337-338
eMusic, 365-366
encryption, files, 74-77
Enterprise edition, 7
error-checking, maintenance and, 159
Ethernet, 218
Excel
calculated columns, 449
conditional formatting, 449
filtering, 449-450
themes, 448
exporting contacts, 295-296
external storage
adding, 143-145
autoplay and, 143-144

F
Favorite Links, 199-200
Favorites folder, 246
file formats, images, 335-336
files

copying, 206-208

deleting, 208-210

encryption

compressed folders, 73-74

EFS (Encrypting File System), 74-77

moving, 206-208
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removing, from Windows Photo Gallery, 331-332

renaming, 210-211

restoring, 208-210

searches, 211-215

selecting, 205-206
filtering in Windows Explorer, 28-30
firewall. See Windows Firewall
flash drives, ReadyBoost and, 133
Flip, 25-26
folders

AppData, 195

Favorite Links, 199-200

Program Files, 195

removing from Windows Photo Gallery, 331-332

user folders
Contacts, 245
Desktop, 246
Documents, 246
Downloads, 246
Favorites, 246
Links, 246
Music, 246
Pictures, 246
Saved Games, 246
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Searches, 246 previewing, 315-319
Videos, 246 printing
Users, 194-195 to printer, 336-337
Windows, 195 to service, 337
Windows Photo Gallery, 327 ratings, 330
fonts, 130 Redo, 333
full backups, versus partial, 79-80 renaming, 329
tags, 330
G deleting, 330-331

grouping, 331

gadgets, 181-183 _
games removing, 330-331
Chess Titans, 186 renaming, 330-331
FreeCell, 186 ' Un'do, 333
Hearts, 186 importing

contacts, 295-296

images, 327-329
Information Bar, IE 7, 281
input devices, Tablet PCs, 407-409
installation

InkBall, 186
Mahjong Titans, 186
Minesweeper, 186
Purple Place, 186
Solitaire, 186
Spider Solitaire, 186 clean

grouping in Windows Explorer, 28-30 dual bOOt.' .40_41
new partition, 40-41

device drivers and, 48
H disk, booting from, 98-100
handwriting, Mobile PCs, 405, 412-414 Microsoft Office 2007, 441-442
hard drive, 12 printers, 137-139
hardware preferences, 139-140
Device Manager, 145-146 properties, 139-140
networking programs, new, 187-188
wired connections, 217-218 steps for, 43-48
wireless connections, 218-219 upgrades, 4041
new Windows Easy Transfer and, 48-52
external storage, 143-145 Internet
pointing devices, 140-141 connecting to, 265-266
printer installation, 137-140 networking and, 232-233
second monitor, 141-143 Internet Explorer
p_lug and play, 132-133 Anti-phishing filter, 70
virtual, 460 Protected mode, 70
Hardware and Sound Control Panel, 131 Internet Explorer 7, 266-267
Hibernate mode, 24 command bar, 270
High Contrast, 124 CSS (Cascading Style Sheets), 276-277
Home Basic edition, 6 Information Bar, 281
Home Premium edition, 6 IPV6, 280
Page Zoom, 275
| phishing, 284
images (Windows Photo Gallery) pop-up blocking, 283
backups, 333 printing, 287-289
browsing, 315-319 privacy settings, 285-286
burning to disk, 338-339 protected mode, 283-284
copying to folders, 326 RSS (Really Simple Syndication, 277-280
e-mailing, 337-338 searches, 287
file formats, 335-336 security, 280-286
Fix tool, 334 security settings, 284-285
importing, 327-329 tabs, 270-275
moving to folders, 326 IPV6, 280
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JPG files, 335

K
Key Tips, Microsoft Office 2007, 431
keyboard, On-Screen, 124

L

LeakTest, firewall, 65
Links folder, 246
Live Preview, Microsoft Office 2007, 437-439

M
Magnifier, 124
Mail. See Windows Mail
maintenance, 159-163
media, improved options, 4
Meeting Space, 420-423
menu buttons, Windows Media Player, 345-346
metadata, 198-199
searches and, 341
Microsoft DOS, 5
Microsoft Office 2007
Clip Organizer, 450
Document Imaging, 450
Document Scanning, 451
editions, 439-441
Excel
calculated columns, 449
conditional formatting, 449
filtering, 449-450
themes, 448
installation, 441-442
Key Tips, 431
Live Preview, 437-439
Microsoft Office Diagnostics, 451
Mini Toolbar, 436—437
Office Button, 428-430
Picture Manager, 451
programs, 431-433
Quick Access Toolbar, 433-434
Ribbon toolbar, 434-436
Word
blogging in, 442-446
default paste options, 447
Microsoft Office Diagnostics, Microsoft Office 2007, 451
Mini Toolbar, Microsoft Office 2007, 436—437
Mobile PC option, 395-396
Mobile PCs, 393
digital ink, 405
handwriting, 405
media files, synchronizing, 419
Meeting Space, 420-423
offline files, 416419

power, 395
security, 394-395
SideShow, 423

Windows Mobile Device Center, 419

Mobility Center, 396—-397

personalization, 404-405

power options, 397
battery meter, 404
power plans, 398-403
power switches, 398

modems, 265

monitor, second, 141-143
mouse, properties, 141
moving files, 206-208
Music folder, 246

Music Library, Windows Media Center, 381

Music link, 199

naming documents, 197-198
Narrator, 124

Navigation pane, Windows Media Player, 347

Network and Sharing Center

introduction, 233-234
Sharing and Discovery
File Sharing, 235-236
Media Sharing, 237-238
Network Discovery, 235

Password Protected Sharing, 237-238

Printer Sharing, 237
Public Folder Sharing, 236-237

networking
connecting, selecting available network, 222—-223

connections, setup, 224-229
dial-up, setup, 227-229
hardware
wired connections, 217-218
wireless connections, 218-219
Internet and, 232-233
security-enabled networks, 223
speed, 219
unsecured networks, 223
wireless
ad hoc, setup, 226-227
manual connection, 224-226

new PC purchase, 37-38

NIC (network interface card), 217
Notepad, 176

Notification Area, personalization, 120

0

Office Button, Microsoft Office 2007, 428—430

offline files, Mobile PCs, 416-419
online music stores

eMusic, 365-366
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URGE, 368-369

Wal-Mart Music Downloads, 366—368
On-Screen Keyboard, 124
Open With option, 201-202
opening documents

within application, 200

drag and drop, 204

Open With option, 201-202

recent documents, 201

Send To option, 203-204
Organize button

Details Pane, 32

metadata, 32

Navigation Pane, 32

Preview Pane, 33

Search Pane, 32

P

Paint, 176
Parental Controls, 246
introduction, 257-258
reports, 262—-263
user controls, 259-262
users, new, 258-259
partitions, installation and, 4041
passphrase, wireless networks, 230
password
changing, 248
removing, 248
pens, Tablet PCs, 407-409
phishing, 70, 268, 284
Windows Mail and, 305
photos
properties, 340-341
as screen saver, 339-340
Windows Media Center, 379-380
Picture Manager, Microsoft Office 2007, 451
Pictures & Video, Windows Media Center, 378-380
Pictures folder, 246
Pictures link, 199
Pin to Start Menu, 171
Play folder, 18
PlaysForSure, 370
plug and play, 132-133
pop-ups, blocking, 283
power, Mobile PCs, 395
preferences, printers, 139-140
Preview Pane, 340
printers
preferences, 139-140
properties, 139-140
printing
Internet Explorer 7 and, 287-289
photos
to printer, 336337
to service, 337
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PrintScreen, 180
Problem Reports and Solutions, 155156
maintenance and, 159
Program Files folder, 195
Programs and Features Center
turning features on/off, 189
uninstalling programs, 188-189
properties
mouse, 141
printers, 139-140
shortcuts, 173-175
PRTSCN, 180
Public link, 199

Q

Quick Access Toolbar, Microsoft Office 2007, 433-434

RAM (random access memory), 12
adding, 133
ratings, images, 330
ReadyBoost, 12, 133-135
ReadyDrive, 12
recent documents, 201
Recent Places, 199
Recently Changed link, 199
Reliability and Performance Monitor, 167-169
renaming files, 210-211
reports
Problem Reports and Solutions, 155156
System Diagnostics Report, 156—158
restoring
from Back Up Files Wizard, 89-91
from Complete PC Backup, 84-85
files, 208-210
previous versions, 93-94
to restore point, 94-96
Ribbon toolbar, Microsoft Office 2007, 434436
routers, 265
wireless networks
manual configuration, 231-232
setup, 229-232
RSS (Really Simple Syndication), 277-280
Run, 177-178

)
Saved Games folder, 246
saving documents, 196—197
metadata, 198-199
naming, 197-198
Scandisk, 160
alternatives, 162
scanners, importing images from, 327-329
screen resolution, 117
screen savers, photos as, 339-340
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searches
Advanced Search option, 213
advanced searches, 213-215
e-mail, 303-304
improved functionality, 4
Internet Explorer 7, 287
metadata, 341
Save Search option, 212
saved searches, 215
Search in File Contents option, 213
Search Tools option, 212
Searches folder, 246
Searches link, 199
security
enhancements, 3
file encryption, 73-77
introduction, 57
malware protection, 66
Mobile PCs, 394-395
prompts, 16
safe behavior, 66-67
spyware, 69-73
virus protection, 66—69
Security Center
Firewall, 59-62
introduction, 58
Malware Protection, 66
Windows Update, Automatice Updates, 62—65
selecting files, 205-206
Send To option, 203-204
sharing resources
advanced, 256
Contributor permission, 255
Co-owner, 256
Everyone, 255
guest account, 255
introduction, 254
Reader permission, 255
Remove permission, 256
ShieldsUp!, firewall, 64
shortcuts
Add to Quick Launch, 172
Create Shortcut, 172
Create Shortcuts Here, 172
creating, 171-173
Pin to Start Menu, 171
properties, 173-175
Send To Desktop, 172
Sidebar, 181-183
overview, 19-20
SideShow, 423
Sleep mode, 24
slide shows (Windows Photo Gallery)
playing, 323-326
themes, 325-326
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Snipping Tool, 178-180
sorting in Windows Explorer, 28-30
speech recognition, 414-416
spyware, 69-73
stacking in Windows Explorer, 28-30
Start menu, 21-25

personalization, 121-123

Pin to Start Menu, 171
startup, 158
Sticky Notes, 183-184
switching users, 253-254
syncing media files, 361-364
System Configuration, startup and, 158
System Diagnostics Report, 156-158
system restore point

creating, 96-97

restoring to, 94-96
System Restore, restoring to resore point, 94-96
System screen, 149

opening, 150

T
Tablet PCs, 394
input devices, 407409
pens, 407-409
settings, 405-407
TIP (Tablet Input Panel), 409-412
tags, images, 330
Task Manager
applications and, 163-164
key combinations, 166
networking and, 165
performance and, 165
processes and, 164-165
services and, 165
users and, 165
Task Switcher. See Flip
taskbar
icon tray, 21
Notification area, 21
overview, 20-21
personalization, 119-120
Quick Launch toolbar, 21
Tasks menu, Windows Media Center, 374-375
DVD, 377
Extender, 377
General, 375
Library Setup, 378
Music, 377
Pictures, 377
TV, 376
themes, Excel, 448
thumb drives, ReadyBoost and, 133
thumbnails, Flip, 25-26
TIF files, 335
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TIP (Tablet Input Panel), Tablet PCs, 409-412
toolbars

introduction, 27

personalization, 120-121

U

Ultimate edition, 7
Ultimate Extras, 184—185
UMPCs (Ultra Mobile PCs), 393
upgrades
Anytime Upgrade, 10
backups, 39-40
installation, 40-41
paths, 40
Windows Vista Upgrade Advisor, 35-37
URGE, 366-368
user accounts, 246-247
account name, 249
multiple, 251-253
password
changing, 248
removing, 248
picture, 249
scenarios, 257
switching users, 253-254
types, 247248
User Accounts and Family Safety, 246
account settings, editing, 248-251
account types, 247-248
user folders
Contacts, 245
Desktop, 246
Documents, 246
Downloads, 246
Favorites, 246
Links, 246
Music, 246
Pictures, 246
Saved Games, 246
Searches, 246
Videos, 246
users, switching, 253-254
Users folder, 194-195

'}

video subsystem
DirectX10, 11-12
shared memory, 11

Videos folder, 246

Views button, 27-28

vinyl records, ripping, 360

Virtual PC, 465-468
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virtualization
license issues, 459-460
reasons for, 462-465
virtual hardware, 460
virtual machines, deleting, 471
Virtual PC, 465-468
virtual software, 461
VMware, 468—470
virus protection
anti-virus software, 66—69
maintenance and, 159
Vista
cost, 9-10
future of, 454—456
new features, 7-9
top ten features, 453—454
VMware, 468—470

1}
Wal-Mart Music Downloads, 366—368
Web browsers, Internet Explorer 7, 266—267
command bar, 270
CSS (Cascading Style Sheets), 276-277
Information Bar, 281
IPV6, 280
Page Zoom, 275
phishing, 284
pop-up blocking, 283
printing, 287-289
privacy settings, 285-286
protected mode, 283-284
RSS (Really Simple Syndication), 277-280
searches, 287
security, 280-286
security settings, 284-285
tabs, 270-275
Welcome Center
Back button, 17
breadcrumbs, 17, 18
Forward button, 17
Play folder, 18
Search box, 17
session history button, 16
Work folder, 18
Wi-Fi (Wireless Fidelity), 266
Windows
family tree, 5
Microsoft DOS, 5
post-95,5
pre Win 95, 5
pre-Vista, 5
Windows 95, 5
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Windows Calendar
appointments, adding, 309-310
calendars

new, 311

sharing, 312-313
groups, new, 311-312
options, 308-309
tasks, adding, 310-311
view, 308

Windows Contacts
Contact Groups, 293-295
contacts

adding, 291-293
exporting, 295-296
importing, 295-296
selected, 293

Windows Defender, startup and, 158

Windows DVD Maker, 386-390

Windows Easy Transfer, 48-52

Windows Experience Index, 151-154

Windows Explorer
AppData folder, 195
Details Pane, 340
documents and, 193-196
filtering, 28-30
grouping, 28-30
opening, 26
Organize button, 31-33
Preview Pane, 340
Program Files folder, 195
sorting, 28-30
stacking, 28-30
status bar, 33
toolbars, 27
Users folder, 194-195
Views button, 27-28
Windows folder, 195

Windows Firewall
Advanced Security, 61-62
settings

Advanced, 61

Exceptions, 61

General, 60
testing firewall, 64—65

Windows folder, 195

Windows Mail
accounts, setup, 296299
Advanced, 307
creating e-mail, 300-302
General tab, 306
junk mail, 305
local folders, 303
message rules and, 305-306
phishing, 305
Read, 307
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receiving e-mail, 302—306

searching e-mail, 303-304

Send, 307

sending e-mail, 302

Spelling, 307

View menu, 299-300
Windows Media Center

burning CDs/DVDs, 383-386

introduction, 371

Music Library, 381

Now Playing screen, 382

Online Media, 383

opening, 372

Pictures & Video, 378-380

screen, 372-374

Tasks, settings, 374-378

TV & Movies, 383

Windows Photo Gallery comparison, 379-380

Windows Media Player
Compact Mode, 355
Full Mode, 355
library, adding files, 348-349
menu buttons, 345-346
Mini Player Mode, 356
Navigation pane, 347
Now Playing screen, 354355
online music stores, 364—365
eMusic, 365-366
URGE, 368-369

Wal-Mart Music Downloads, 366—368

Player controls, 347
playlists, creating, 349
ripping CDs/DVDs, 357-360
setup, first-time, 344
Skin Mode, 356
starting, 343-344
syncing files, 361-364
Zune and, 369-370
Windows Mobile Device Center, 419
Windows Movie Maker, 390-392
Windows Photo Gallery
Big Toolbar, 321-322
file formats, 335-336
files, removing, 331-332
folders
adding, 327
removing, 331-332
images
backups, 333
browsing, 315-319
copying to folders, 326
Fix tool, 334
importing, 327-329
moving to folders, 326
previewing, 322-323
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ratings, 330 connections, 242
Redo, 333 file sharing, 230
renaming, 329 manual connection, 224-226
tags, 330 printer sharing, 230
tags, deleting, 330-331 router
tags, removing, 330-331 manual configuration, 231-232
tags, renaming, 330-331 setup, 229-232
Undo, 333 Wi-Fi (Wireless Fidelity), 266
Info pane, 319-321 Wong, Karen, 326
Navigation Bar, 321-322 Word
slide shows blogging in
playing, 323-326 account setup, 443-445
themes, 325-326 editing, 446
tags, 317 posts, creating, 445—446
thumbnails, 316-318 default paste options, 447
Windows Media Center comparison, 379-380 WordPad, 176
Windows Sidebar, 181-183 Work folder, introduction, 18
Windows Update
maintenance and, 159 x
options, 6364 .
Web site, 6465 XML (eXtensible Markup Language), 438-439
Windows Vista Upgrade Advisor, 35-37
wired networks, 217-218 Z
wireless networks, 218-219 Zip files, 73
access point, setup, 229-232 Zune, 369-370

ad hoc, setup, 226-227
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