


approach document, 32–37
approval versus funding, 123
ARC (Appalachian Regional Commission), 65
Army Research Laboratory (ARL), 65
arts and cultural support, 88
assessment of needs

example of, 24–27
for funding plan, 23

assurances form, 72–73
attachments

to corporate letter request, 292
evaluation, 255–256
example of list of, 324
finances, 256–257
Funding Sources Receiving This Request, 29
identifying and pulling, 300
ordering of, 255–256
organizational structure/administration, 256
other supporting material, 257–258
program description, 161
referencing in narrative, 177
to RFP, 47

audit, 62
audit trail, 277

• B •
background of organization, 43. See also

introduction to organization
benchmarks. See objectives
Best and Final Offer meeting, 273–274
bid opportunities, 46
bid-letting agency, 10
binder clips, 260
Biographical Sketch form, 214
board of directors

affiliations of, 48
corporate letter request and, 294, 295
resolution by, 277

boldface font, using, 163, 174, 176–177
brainstorming, 299–300
bricks-and-mortar project, 11
budget. See also budget plan

current operating, 40–41
in foreign currency, 102–104
line-item changes in, 61
narrative and, 129
for state grant, 52

budget detail/narrative, 47, 222–223

budget period, 111
budget plan

accuracy of, 239
allocation and summary, 222
construction or building funds, 229
contractual line of, 229
detail/narrative, 47, 222–223
direct cost or line item total, 230
equipment section, 228
example of, 322–323
for-profit agency, 243
indirect cost, 230–231
matching dollars to activities, 234–237
other/miscellaneous section, 229–230
overview of, 221
personnel, 224–225
program income, 239–240
projecting multi-year costs, 240–241
supplies section, 229
travel section, 226–228

budget summary
contractual line of, 29, 232, 237
description of, 47, 222
example of, 235

building funds, 11, 229, 232
bulleted list, 174, 291
bulletins, 130
business, starting or expanding, 92–93

• C •
calling funder, 76
Canadian Centre for Philanthropy (CCP),

96, 99
Canadian Directory to Foundations and

Grants, 99
capital support, definition of, 12
cash contribution, letter request for, 288
cash contributor, 166
cash match, 113, 233
cash needs, 69
Catalog of Federal Domestic Assistance

(CFDA), 14, 55–57
CDBG (Community Development Block

Grant) monies, 26–27
certificate of appreciation, 276
certification forms, 73
CFDA (Catalog of Federal Domestic

Assistance), 14, 55–57
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CFO (Chief Financial Officer), 277
CGA (Common Grant Application)

accessing, 18
cover form, 147–149
as template, 85–86

challenge monies, definition of, 12
charts, including, 179–180, 217
checklist

budget summary and detail, 252
contract bid, 252–253
cover materials, 248
creating, 247–248
evaluation and dissemination, 251
example of, 249
from funding agency, 19, 68
introduction to organization, 250
personnel, resources, and equity 

statement, 252
problem or needs statement, 250
program design, 251

Chief Financial Officer (CFO), 277
Children of the World Fund example

action plan, 28
assessment of funding needs, 24–27
goals, 27
letter of inquiry, 35–37
mission statement, 24
monitoring and evaluation of objectives, 29
National Education Outreach 

Committee, 29–30
children’s services programs, 165
The Chronicle of Philanthropy (newsletter), 80
circulars, Office of Management and

Budget, 278
citing source of statistics, 182
clip art, 182
closing date, 108
collaborative partner, 112–114, 165–167
College of Southern Idaho Campus Small

Business Development Center, 92
college scholarship, 88
colonias communities, 54, 116
color, using, 306
Common Grant Application (CGA)

accessing, 18
cover form, 147–149
as template, 85–86

community description, 44
Community Development Block Grant

(CDBG) monies, 26–27

community partner, 112
competitive grant, 55
conference funding, 12
congressional district, 41
constituency (target population), 

110, 113, 114, 162–165
construction costs, 129, 229, 232
consulting services, 12
contact person, 34, 41
content requirements, 125
continuing support/continuation grant,

description of, 12
contract

definition of, 10
language specific to, 46–47

contract bid. See also RFP (Request For
Proposal)

checklist for, 252–253
due date, 121
formatting criteria for, 121–122
introduction to organization in, 168–170
problem statement for, 183–184
review criteria for, 116–118, 124–125

contractual line of budget summary
description of, 229, 232
example of, 237

cooperative agreement. See also narrative
definition of, 10, 51
guidelines for, 144

copies, sending, 19, 260
corporate funding

bid opportunities, 46
description of, 16
format for, 18
international, 96
Internet search for, 77–80
organizing information on, 84–85
scanning for information about, 82–84
search for, 31–32, 76–77

corporate letter request
brainstorming possibilities for, 287–288
corporate format, 290–294
following up on, 295
format for, 18, 91, 290–294
research for, 289–290

corporate responsibility, 16
Corporation for National and Community

Service, 65
cost justification, 47
cost of personnel, 212
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cost proposal
contract bid and, 125
description of, 46–47, 118

cost summary, 47
cost-effective program, 116
cover form

Common Grant Application, 147–149
contract RFP, 117
federal, 64, 68–69, 70, 149–150
Notice of Request for Proposal, 155–156

cover letter
description of, 144–145
example of, 145
personal note on, 306
writing, 146–147, 302

CPP (Canadian Centre for Philanthropy),
96, 99

crisis management, 23
currency conversion Web sites, 102
current operating budget, 40–41
current programs and activities, 43, 161–162
CyberGrants Web site, 263

• D •
data, 195
data analysis, 195
data collection and analysis, 189, 201
dates for project, 42
deadline. See due date
debriefing, 267–268
debt payment, individual grant for, 94
definitions, providing, 47
deliverable

contract RFP and, 118
definition of, 13

denial, evaluating, 20
descriptive adjectives, 136, 174
desktop resources, 80–82
details, checking, 47
DHS (U.S. Department of Homeland

Security), 66
direct cost, 230
direct grant, 53–54
direct purpose statement, 186
director for project, identifying, 209
Disclosure of Lobbying Activities form, 73
discrimination, 219
dissemination, 45, 202–203
diversity statement, 45
DOC (U.S. Department of Commerce) , 66
documents, requesting from funder, 76, 270
DOE (U.S. Department of Energy), 66
DOI (U.S. Department of Interior), 66

DOJ (U.S. Department of Justice), 66
DOL (U.S. Department of Labor), 66
DOT (U.S. Department of Transportation), 67
due date

assessing announcement by, 108–109
contract bid, 121
getting application in by, 261
organizing information by, 84–85

DUNS number, 41, 68

• E •
ED (U.S. Department of Education), 66
editing, 254–255
Education Funding in Europe directory, 97
EEO (Equal Employment Opportunity) 

language, 45
EFC. See European Foundation Centre
e-grant, 109, 262–263
EIN (employer identification number), 41
electronic submission of proposal,

19, 262–263
eligibility criteria

evaluating, 61
in funding announcement, 110–111

e-mail address, 41
e-mailing funder, 76
emotion, using

for children’s services programs, 165
in corporate letter request, 292
in history and accomplishments section,

159–160
in needs statement, 171
phrases for, 136–137

employee matching gift, 12
employer identification number (EIN), 41
Empowerment Zone, 54, 92, 116
endowment, 12
English Grammar For Dummies (Wiley), 3
enterprise zone, 54
envelopes, large, using, 307
Environmental Funding in Europe directory, 97
EPA (U.S. Environmental Protection

Agency), 67
Equal Employment Opportunity (EEO) 

language, 45
equipment

as in-kind contribution, 232
leasing, 228, 300
letter request for, 287

equipment section
description of, 228
example of, 236

equitable access, 45
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equity section, 219–220
eRA Common User Name, 213
European Foundation Centre (EFC)

electronic resources, 98
overview of, 96–97
publications, 97–98
Web site, 32

European Foundation Fundamentals 
directory, 97

evaluating. See also evaluation plan
description of, 189
example of, 29
funding plan, 23
outside evaluator, 115

evaluation attachment, 255–256
evaluation factors for contract bid, 124–125
evaluation plan

elements of, 194
example of, 324
internal evaluation, 198–199
measurable indicators, example of, 320
overview of, 127–128, 185–186
terminology, 195–198
third-party evaluator, selecting, 199–201
writing, 201–203

evaluation standards, 195–196
evaluation team, 196
evaluator. See third-party evaluator
Excel For Dummies (Wiley), 2
executive summary, writing, 151–152
express courier delivery service, 19, 261
external evaluator. See third-party evaluator

• F •
fact sheets, 130
fax number, 41
fear and federal grants, 64
feasibility standards, 195
Federal Emergency Management Agency

(FEMA), 66
federal empowerment zones, 54, 92, 116
federal enterprise zones, 54
federal government funding. See also

application kit; review criteria
audit and, 62
Catalog of Federal Domestic Assistance, 

14, 55–57
Community Development Block Grants,

26–27
competitive versus formula grant, 55
difficulty of applying for, 63
direct grant, 53–54

fear and, 64
Federal Register, 58
guidelines, 107–108
individual grant, 88
legislator, contacting, 60
odds of winning, calculating, 59–60
pass-through grant, 54–55
for Renewal Community or Empowerment

Zone, 92–93
rules and, 62
seeking, 14, 30–31
types of, 53
Web sites, 64–67
weighing options, 61

Federal Register
accessing, 58, 108
application guidelines and forms in, 64
searching, 30–31

federally designated area, 116
feedback, asking for, 20
fellowship, 12
FEMA (Federal Emergency Management

Agency), 66
fields of interest, 83, 90
filing system, 84–85, 265–266
filling in blanks on application, 42
finances attachment, 256–257
financial proposal, 13
financial statement, 47, 257
first-person writing style, 161
fiscal accountability, 277
fiscal agent, 314
fiscal sponsor, selecting, 241–243
fiscal year, 41
501(c)(3) organization, 10, 40, 95
following up

on contract bid, 311
on letter request, 295

font
boldface, 163, 174, 176–177
sans-serif, 137

foreign currency, preparing budget in,
102–104

format
American Psychological Association

reference citation, 182
for application, 16–17, 120–121
of book, 1
for corporate funding, 18
for corporate letter request, 290–294
for foundation funding, 17–18
for government request, 17
for letters, 295

formative evaluation, 196
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formatting criteria
for contract bid, 121–122
for grant application, 120–121

forms. See also specific forms
filling out, 42, 67–68
mandated, including in table of contents, 153
order of, 71, 143–144
page number, inserting, 214
specialized, 261

formula grant, 55
for-profit business

bid opportunities for, 46
budget plan for, 243

Fortune Web site, 79–80
Forum of Regional Associations of 

Grantmakers, 18
The Foundation 1000, 81
Foundation Center

Cooperating Collections site, 15–16, 81
FC-Search, 81
international funding resources, 100
newsletters, 76
Online Foundation Directory, 31–32, 78
publications, 80–82
Web site, 77–78

The Foundation Directory, 81
The Foundation Grants Index, 81
Foundation Grants to Individuals Online

database, 89
foundations, private and public

format for, 17–18
funding from, 15–16, 31–32
individual grant from, 88
Internet search for, 77–80
organizing information on, 84–85
scanning for information about, 82–84

Foundations.org Web site, 78
Freedom of Information Act, 54, 270, 279–281
fringe benefits, 223, 232, 236
FTE (Full Time Equivalent), 212, 222
funder profile, 82–84
Funders Online, 98
funding plan

action plan, 28
description of, 11, 22
example of, 321
goals, 27
importance of, 21
mission statement, 24
monitoring and evaluation of objectives, 29
objectives, 27–28
structure of, 23–24

SWOT analysis, 24–27
updating, 86
writing, 22–23

funding search
Catalog of Federal Domestic Assistance, 

14, 55–57
contract bids, 117
corporate, 16
desktop resources, 80–82
federal government, 14, 30–31, 64–67
Federal Register, 30–31 58, 108
individual grant, 89–91
initial contact or approach document, 32–37
overview of, 14
private and public foundations, 

15–16, 31–32, 76–77
public, 15
state government, 51–52
Web sites, 77–80

funding sources
identifying multiple, 29
keeping to self, 77

Funding Sources Receiving This Request
attachment, 29

Funding Vocational Training and Employment
for People with Disabilities in Europe
directory, 97

Fundraising For Dummies (Wiley), 2
Fundraising with the Corporate Letter Request

(audiotape), 290
funds. See also matching funds

accepting, 276
accepting additional, 37–38, 279
approval and, 123
leftover, 37–38
notice of availability of, 108
returning, 238
total needed, 61

Fundsnet Services Web site, 78–79
future funding, writing about, 139–140

• G •
Games Trainers Play (Scannell and 

Newstrom), 22
general expenses, 12
General Service Administration Web site, 226
general terms, 111–112
geographic area served, 43, 90
giving up on application, 309–310, 312
gloom-and-doom-type words, 133–134, 176
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goals
in application, 44
connecting objectives to, 192
description of, 187
example of, 27, 314, 317–318
for funding plan, 23
in Logic Model, 204
presenting in visionary terms, 139
for retreat, 23
writing, 188

government funding. See also federal
government funding

format for request for, 17
rewriting application for, 282
state, 51–52

grant, definition of, 1, 10
grant writing, definition of, 1
Grantlish. See also language of grant writing

contract RFPs, 46–47
general, 111–112
gloom-and-doom-type words, 176
narrative, 43–45
overview of, 39
program-specific, 111, 112
project-specific, 42–43
qualifications, speaking of, 40–41
spelling and European-based funding 

sources, 97
words, phrases, and adjectives, 174

Grantmakers Without Borders, 100
grantmaking agency, 10
Grants for Foreign & International Programs, 100
Grants for Individuals Online, 80
Grants.gov Web site

description of, 14, 58
electronic submission through, 262–263
searching, 30

grants-management software, 266–267
GrantStation Insider, 76
GrantStation Web site, 78
GrantWave software (Mindcoast), 267
graphics. See also table

color, using, 306
including, 166, 178–182
photograph, including, 305, 308
watermark, using, 183, 308
wrapping text around, 183

Guide to Funding for International and Foreign
Programs, 100

guidelines
application, 107–108, 125
postaward, 278

• H •
hanging files, 20, 265–266
hard matching funds, 233
HHS (U.S. Department of Health and Human

Services), 66
hiring

proofreader, 19
third-party evaluator, 199–201

history of organization and major
accomplishments

description of, 43, 158–161
example of, 314

Home-Based Business For Dummies (Wiley), 3
homebuyer, individual grant for, 93–94
Hoover’s Online Web site, 79, 289
HUD (U.S. Department of Housing and Urban

Development), 66, 93

• I •
identifying

attachments, 300
multiple funding sources, 29
project personnel, 209
third-party evaluator, 129

IMLS (Institute of Museum and Library
Services), 65

impact objective, 191, 204
impact on problem, 45
income, program, 239–240
independent foundation, 96
Independent Funding directory, 97
Independent Sector, “Value of Volunteer

Time” reports, 224, 225
indirect cost, 230, 233
indirect cost rate, 70
indirect purpose statement, 186–187
individual grant

application requirements, 91
funding search, 89–91
for homebuyer, 93–94
myths and facts about, 91–92
overview of, 87
to start to expand business, 92–93
types of, 88

information, gathering and sorting, 300–301
initial contact with funder

international, 101–102
letter of inquiry, 32–37

in-kind contribution, 113, 224, 232–233
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input, 204
Institute of Museum and Library Services

(IMLS), 65
interim evaluation, 127
internal evaluation, 197, 198–199
International Donors Web site, 100
international funding

Canadian Centre for Philanthropy, 99
European Foundation Centre, 96–98
initial contact and, 101–102
online resources, 99–101
overview of, 95–96
types of, 96

International Grantmaking III: An Update on
U.S. Foundation Trends, 100

Internet search. See also Web sites
for federal funding, 30
for foundation and corporate sources, 77–80
for problem statement, 172–173

introduction to organization
in contract bid, 168–170
in corporate letter request, 291
example of, 314–316
gloom-and-doom-type words and, 133–134
history and accomplishments, 158–161
overview of, 43, 157
partnerships, 165–167
program description, 161–162
sections of, 158
target population, 162–165

introductory materials, 143
introductory statement, 146
IRS Form 990, Return of Organization Exempt

from Income Tax, 85
IRS Form 990PF, Return of Private Foundation

or Section 4947(a)(1) Nonexempt
Charitable Trust Treated as a Private
Foundation, 242–243

IRS Form 8734, Support Schedule for Advance
Ruling Period, 242

issue date, 155

• J •
journals, 130

• K •
keeping reader on track, 137–138
key personnel/staffing, 45

• L •
language of grant writing. See also emotion,

using
contract RFPs, 46–47, 116–118
Equal Employment Opportunity, 45
of future funding and sustainability, 139–140
general, 111–112
gloom-and-doom-type words, 133–134, 176
goals and objectives, presenting, 139
narrative, 43–45
nonfiscal assets, demonstrating, 136
overview of, 39
personalizing request, 305–308
power-packed words, using, 138–139, 174
program-specific, 111, 112
project-specific, 42–43
qualifications, speaking of, 40–41
reusing, 162
spelling and European-based funding 

sources, 97
terminology in RFP guidelines, 125
terminology of funder, 307
three, groups of, using, 135–136
translating service, 102
who and where, laying out, 132–133

leasing equipment, 228, 300
leftover money, 37–38
legal name of organization, 40
Legal Services Corporation (LSC), 65
legislative authority, 109
legislator, contacting

about funding needs, 60
about rejected application, 123, 311
about submitted application, 269

letter of inquiry
example of, 35–37
as initial approach, 32–33
writing, 33–34

letter proposal, 91
letter request. See corporate letter request
letterhead, 33, 290
letters of support, 48, 112, 307
library search for federal funding, 30–31
limitations of funding, 83, 90
list, bulleted, 174, 291
loan for student, 88
lobbyist, 73
Logic Model, 203–205
LSC (Legal Services Corporation), 65
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• M •
mailing application, 260–261
mailing list of funder, 84
mail-merge, 260
management plan, 45, 207, 215–217
map, including, 180–181, 182
matching funds

budget summary table and, 227
cash, 113, 233
description of, 12–13
in-kind, 113, 224, 232–233
overview of, 231

measurement tools, 197
Mediterranean Funding directory, 97
meeting with funder after rejection, 273
Memorandums of Agreement or

Understanding, 48, 113
Metropolitan Statistical Area (MSA), 114
mileage reimbursement, 226
milestones of organization, 159
Minorities and Multiculturalism 

directory, 97
mission statement

in application, 42
example of, 24, 314
for funding plan, 23

Missouri Small Business Development 
Centers, 92

mixing government and private grants, 21
money. See also funds; matching funds

accepting, 276
getting more than expected, 37–38, 279
returning, 238

monitoring. See also evaluating
example of, 29
funding plan, 23

MSA (Metropolitan Statistical Area), 114
multiple proposals, sending out, 29
multi-year costs, projecting, 240–241

• N •
narrative. See also cooperative agreement;

introduction to organization
adequacy of resources section, 218
budget and, 129
equity section, 219–220

evaluation plan, 127–128
length of, 123
management plan, 215–217
needs statement, 126
personnel section of, 208–214
plan of operation, 126–127
project management statement, 128–129
referencing attachments in, 177
requirements for, 125
sections of, 43–45

National Aeronautics and Space
Administration (NASA), 65

national directories, 80–82
The National Directory of Corporate 

Giving, 81
National Endowment for the Arts 

(NEA), 65
National Endowment for the Humanities 

(NEH), 65
National Network of Grantmakers (NNG),

18, 85
National Science Foundation (NSF), 65
needs assessment

example of, 24–27
for funding plan, 23

needs statement
children’s services programs and, 165
description of, 126, 171
example of, 316–317

newsletters, subscribing to, 76, 80
NNG (National Network of Grantmakers),

18, 85
nondiscriminatory policies, 45
non-expendable equipment, 228
nonfiscal assets, demonstrating, 136
Nonprofit Kit For Dummies (Wiley), 3
nonprofit organization

funding plan for, 21–24
IRS status as, 10, 40, 111

nonprofit status, applying for, 242
The NonProfit Times, 266
Northern California Community Foundation,

Inc., 78
notice of availability of funds, 108
Notice of Request for Proposal cover form,

155–156
notification of funding, 269–271, 276, 279
notifying partners of success, 20
NSF (National Science Foundation), 65
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• O •
objectives

in application, 44
connecting to goals, 192
description of, 187
example of, 27–28, 314, 317–318
for funding plan, 23
impact, 191
outcome, 189–190
presenting in measurable terms, 139
process, 190–191
types of, 188–189

offeror, 10, 13
Office of Management and Budget (OMB), 

70, 73, 270, 278
Office of Naval Research (ONR), 65
operating expenses, 12
Opportunities assessment, 26
order of forms

attachments, 255–256
overview of, 71, 143–144

organization, introduction to
in contract bid, 168–170
in corporate letter request, 291
example of, 314–316
gloom-and-doom-type words and, 133–134
history and accomplishments, 158–161
overview of, 43, 157
partnerships, 165–167
program description, 161–162
sections of, 158
target population, 162–165

organizational chart, 217
organizational structure, 45
organizational structure/administration

attachment, 256
organizing

forms, 71, 143–144, 255–256
hard copies, 20, 265–266
private funding information, 84–85
research, 114, 172–173

organizing writing
attachments, 300
brainstorming, 299–300
gathering information, 300
reminders, making, 302
sorting by narrative sections, 300–301
technology, embracing, 303
template, using, 301
writing front to back, 301–302
writing with abandon, 302

other supporting material attachment,
257–258

other/miscellaneous section of budget plan
description of, 229–230
example of, 237

outcome evaluation, 198
outcome objective, 189–190
output, 204
outside evaluator, 115, 128, 129
overfunding, 37–38, 279
overhead, 230–231

• P •
page number, inserting, 214
participation in funding plan development,

22–23
partners

collaboration with, 165–167
debriefing, 267–268
example of, 321
notifying of success, 20
for proposal, 112–114

pass-through grant
description of, 53
pros and cons of, 54–55

PDF file format, 16, 86
peer review panel, 122, 286
peer review process. See review criteria
peer reviewer

becoming, 283–286
description of, 70

Pell grant, 87
per diem, 226
performance evaluation plan, 45
personalizing rejection, 311
personalizing request, 305–308
personnel

contractual, 229
as in-kind contribution, 232
key, 45
volunteer, 216, 225

personnel section
of budget plan, 224–225
compiling information for, 209
elements of, 210
example of, 211, 235
key personnel list, 211–212
management plan, 215–217
organizational chart, 217
overview of, 208
Principal Investigator, 213–214
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Philanthropy News Digest, 76, 266
Philanthropy Web site, 80
photograph, including, 305, 308
pie chart, including, 179–180
plan of action. See action plan
plan of operation, 126–127
planning. See action plan; funding plan;

research
population description/demographics, 43
population, target, 110, 113, 114, 162–165
postcard to track application, 258–259
power-packed words, using, 138–139, 174
pre-review process, 119–120
press release, 276
previous grants or grantees, 84
Principal Investigator, 213–214
print reviews, 48
private foundation status, 242
private-sector funding sources, 15–16. See

also corporate funding; foundations,
private 
and public

proactive approach. See funding plan
problem statement. See also needs statement

for contract bid, 183–184
in corporate letter request, 291
description of, 44
example of, 175–178, 316–317
gathering information for, 172–173
graphics, integrating into, 178–180, 181–182
limiting length of, 174–175
map, including, 180–181, 182
table, compiling for, 180, 181
writing, 173–174

process objective, 190–191
procurement officer, 124, 125
profile of funder, 82–84
program description

example of, 315
overview of, 43, 161–162

program design. See also action plan; 
evaluation plan

description of, 44
goals and objectives, 187–192
Logic Model, 203–205
purpose statement, 186–187
timeline of activities, 193–194

program development, 13
The Program Evaluation Standards Book

(Sage Publications), 196
program-specific terms, 111, 112
progress report, 127

project administrator, identifying, 209
project design

budget and, 234–237
description of, 126–127

project director, identifying, 209
project grant, 57
project management statement, 128–129
project name, creating, 42, 149
project period, 111
projecting multi-year costs, 240–241
proofreading application, 19, 254–255
proposal. See also cost proposal; RFP

(Request For Proposal); services
proposal

definition of, 10
financial, 13
letter, 91
technical, 124

proposed initiative, 44
propriety standards, 195
public charity status, 242
public funds, seeking, 15
publications, 130
purchasing manager, 124, 125
purpose and activities, 83
purpose of program section of

announcement, 109, 110
purpose of request, 42
purpose statement

description of, 163, 186–187
example of, 209, 316–323

• Q •
qualifications, speaking of, 40–41
qualitative approach, 197
quantitative approach, 197–198
quarterly reporting, 197

• R •
reading guidelines, 125
referencing attachments in narrative, 177
regional guides, 82
regranting of federal funds, 15
rejection, handling

contacting funder, 272–273
overview of, 20
reviewer comments, requesting, 270,

279–281
tips for, 309–312
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Renewal Community, 92, 116
renovation funds, 11
reports

from government agencies, 130
quarterly, 197

Request For Proposal. See RFP
Request for Quote (RFQ), 10, 13
request letter. See corporate letter request
requested contribution, 224
research. See also funding search

description of, 13
documents, requesting from funder, 76
focusing, 114
international funding, 101–102
for letter request, 289–290
for problem statement, 172–173
time to allow for, 109

research and professional support funding, 88
Researching Online For Dummies (Wiley), 3
resolution, 277
resources. See also Web sites

definition of, 69
desktop, 80–82
European Foundation Centre, 96–98
federal agencies, 64–67, 130
financial, adequacy of, 45
foundations and corporations, 77–80
international funding, 99–101
Logic Model, 204–205

responsiveness, 13
retreat setting for writing funding plan, 22–23
returning grant funds, 238
review criteria

for contract bids, 116–118, 124–125
cost-effective program and, 116
description of, 107–108
evaluating, 61
federally designated area and, 116
language and, 112
outside evaluator and, 115
overview of, 17
partners and, 114
pre-review process, 119–120
scoring according to, 122–124
writing to meet, 119

reviewer comments, requesting, 280–281, 310
rewriting. See also writing

contract bid, 283
foundation or corporate funding request,

282–283

government funding application, 282
narrative, 281
for next due date, 311, 312

RFP Bulletin, 76
RFP (Request For Proposal)

attachments to, 47
definition of, 10, 13
language for, 46–47
review criteria for contract bids, 116–118

RFQ (Request For Quote), 10, 13

• S •
sans-serif font, 137
SBA (Small Business Administration), 65
ScanSoft software, 16, 86
scholarship funds

description of, 13
as individual grant, 88

scope of services, 128, 184
scoring application, 122–124
seed money, 13
seeking

amount awarded in grants, 85
cost figures, 239
federal government funding, 14, 30–31
multiple funding sources, 29–37
private sector funds, 76–77
public funds, 15, 31–32
state government funding, 51–52

selecting
fiscal sponsor, 241–243
third-party evaluator, 199–201

seminar funding, 12
sending application, 19, 260–261, 262–263
services proposal

description of, 14, 46
introduction to organization in, 168–170

signature
on application, 43
on corporate letter request, 292
on cover form, 69
on letter of inquiry, 34

significance of project, 45
size of table, 180
Small Business Administration (SBA), 65
S.M.A.R.T. 

structure for objectives, 139, 189–190
Social Security Administration (SSA), 65
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soft matching funds, 232–233
software

grants-management, 266–267
ScanSoft, 16, 86

solicitation number, 155
source of statistics, citing, 182
spell-check feature, 254
spelling and European-based funding 

sources, 97
SSA (Social Security Administration), 65
stakeholders

debriefing, 267–268
description of, 198

stakeholders evaluation, 45, 198–199
Standard Form 424A, Pages 1 and 2, 69–72
state government funding, 51–52
statement of fiscal agency responsibility,

216–217
statement of need, 44. See also needs

statement
statement of problem. See problem statement
statement of work, 118
statistics, citing source of, 182
story of organization, telling and selling, 160
Strengths assessment, 25
strong words, 133–134, 174
student loan, 88
success

notifying funders of, 38
notifying partners of, 20

success rate
of author, 9
determining, 25

summaries, 130
summative evaluation, 197, 198
supplies

as in-kind contribution, 232
letter request for, 188

supplies section
description of, 229
example, 236–237

sustainability, writing about, 139–140
SWOT analysis

description of, 24
Opportunities, 26
Strengths, 25
Threats, 26–27
Weaknesses, 25–26

systematic change, 45

• T •
table

adequacy of resources section, 218
budget summary, 225
example of, 164, 167, 181
funding sources receiving request, 257
including, 166–167, 180
timeline of activities, 193–194
travel expenses, 227

table of contents, 153–154
target population, 110, 113, 114, 162–165
Tax Identification Number, 263
tax-exempt status, proof of, 48
taxpayer reporting number, 41
technical (consulting) assistance, 13, 289
technical proposal, 124
technical requirements, 125
technical review process, 119–120
technology, embracing, 303
telephone number, 41
template, 10, 301. See also format
tenacity, 312
terminology. See also language of grant

writing
of announcement, 111–112
for evaluation plan, 195–198
of funder, 307
for government funding, 125
postaward lingo, 276–277

terms and conditions, 14
text, wrapping around graphics, 183
thesaurus, using, 135
third party, 111–112
third-party agreement, 112
third-party evaluator

description of, 198
identifying, 129
narrative writing and, 128
selecting, 115, 199–201

third-person writing style, 161
Threats assessment, 26–27
three, groups of, using, 135–136
time to wait for response, 274
time-constraint factors, 59
timeline

description of, 45, 193–194
example of, 319
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title
for project or program, 42, 149
for table, 180

total cost of project, 43
total funds needed, 61
track record, 169
tracking system

contract bids, 273–274
federal and state requests, 269–270
foundation and corporate requests, 270–273
hard-copy, 265–266
multiple grant proposals, 33
for outcomes, 312
postcard, 258–259
post-submission, 19–20, 268

translating service, 102
travel expenses, 232
travel section, 226–228, 236
type

of applicant, 40
of funder, 90
of support, 83–84, 90

• U •
United States International Grantmaking

(USIG), 100–101
updating funding plan, 22, 86
U.S. Agency for International Development

(USAID), 65
U.S. Department of Agriculture (USDA), 66
U.S. Department of Commerce (DOC) , 66
U.S. Department of Education (ED), 66
U.S. Department of Energy (DOE), 66
U.S. Department of Health and Human

Services (HHS), 66
U.S. Department of Homeland Security

(DHS), 66
U.S. Department of Housing and Urban

Development (HUD), 66, 93
U.S. Department of Interior (DOI), 66
U.S. Department of Justice (DOJ), 66
U.S. Department of Labor (DOL), 66
U.S. Department of State, 67
U.S. Department of Transportation 

(DOT), 67
U.S. Department of Treasury, 67
U.S. Environmental Protection Agency

(EPA), 67

U.S. Institute of Peace (USIP), 67
USAID (U.S. Agency for International

Development), 65
USDA (U.S. Department of Agriculture), 66
USIG (United States International

Grantmaking), 100–101
utility standards, 195

• V •
“Value of Volunteer Time” reports

(Independent Sector), 224, 225
volunteer personnel, 216, 225

• W •
watermark, marking graphic as, 183, 308
“we”, avoiding, 308
Weaknesses assessment, 25–26
Web sites

American Dream Down Payment 
Assistance, 94

of author, 290
Canadian Centre for Philanthropy, 99
Catalog of Federal Domestic Assistance, 55
College of Southern Idaho Campus Small

Business Development Center, 92
currency conversion, 102
CyberGrants, 263
for DUNS number, 41
European Foundation Centre, 32, 97
federal government departments, 64–67
Federal Register, 108
Forum of Regional Associations of

Grantmakers, 18
Foundation Center, 15–16, 31–32, 77–78
Foundation Grants to Individuals Online, 89
Freedom of Information Act, 270
General Serviced Administration, 226
Grants.gov, 14, 30, 58, 262–263
GrantWave software (Mindcoast), 267
Hoover’s Online, 289
Independent Sector, 224, 225
International Donors, 100
letter formats, 295
Logic Model, 205
Missouri Small Business Development 

Centers, 92
National Network of Grantmakers, 18, 86

338 Grant Writing For Dummies, 2nd Edition 

35_584162 bindex.qxd  4/25/05  6:19 PM  Page 338



newsletters, 76, 80
Office of Management and Budget, 70, 278
ScanSoft software, 16, 86
software reviews and advertisements, 266
state government, 42
United States International 

Grantmaking, 100–101
W.K. Kellogg Foundation evaluation 

handbook, 194
Worldwide Initiatives for Grantmaker 

Support, 101
W.K. Kellogg Foundation evaluation 

handbook, 194
work with local groups, description of, 44
Worldwide Initiatives for Grantmaker Support

Web site (WINGS), 101
wrapping text around graphics, 183
writing. See also language of grant writing;

organizing writing; rewriting
about future funding and sustainability,

139–140
abstract or executive summary, 151–152
cover letter, 146–147
emotion-filled phrases, 136–137
evaluation plan, 201–203
first-person style, 161

funding plan, 22–23
gloom-and-doom-type words, 133–134, 176
goals, 188
goals and objectives, 139
keeping reader on track, 137–138
letter of inquiry, 33–34
to meet review criteria, 119
nonfiscal assets, demonstrating, 136
objectives, 189–190
power-packed words, using, 138–139, 174
problem statement, 173–174
steps, remembering important, 131–132
style of, adapting to funding organization,

160–161
thesaurus, using, 135
third-person style, 161
three, groups of, using, 135–136
time to allow for, 109
who and where, laying out, 132–133

• Y •
year founded, 40
years of funding need, 61
Youth Funding in Europe directory, 97
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