00b_ 574159 ftoc.gxd

7/29/04 8:58 AM Page Vv iF

Contents at a Glance

JOEFOAUCEION ......eeeeeeeeeeeeaaaeeeeeeeesnnnnnassseeeeesnnnnnnsssseeeessnnnnnsseeeeeees ]

BOOE I: TRE BASICS ..........neeeeeeeeeeeeeeeeeeeeeaasaaaaasaaaasasaassnnnnsnseeeeed

Part I: Up and Running on the Internet............coonnnsssr s 1
Chapter 1: Hooking Up with the Right SErviCe ..ot 7
Chapter 2: Managing Your Online SECUTILY ........ccociriiriirieniiiiniinieetest ettt ae e saesaaeseaene 11
Chapter 3: AMEriCa ONIINE ......cccooviiiiiiiiiiiiieeieeteetest ettt te et e e st e ste e s e e s e essessbesssesnsesssessaensaenns 17
Part II: Getting Caught in the World Wide Web.............rereceeecsenesee s 21
Chapter 4: Browsers and What They DO .......cccoociiiiiiiiniiiicicccecteeest et sveeaesaesaeesaesanesenenne 27
Chapter 5: Customizing YOur Browser SEtHNGS ........cccooverieriiriiriiieiieieeiestest ettt sae s 43
Chapter 6: Printing and Saving Web INformation ............ccccoceeviiiiiniieiinieciecieeeeceeeeeeee e 55
Part Hl: E-MQil ... ssss e sasenns 61
Chapter 7: E-Mail BASICS ...cc.ccviiiiiiiecieiciieeeteeteet ettt eveeteeveebeeae st e staessaesseesseessaessesnsasssasseenseenes 61
Chapter 8: Sending and Receiving E-Mail with OutlooK EXPYess .......cccccvevieiienieneecieecieeieeieeeeseenne 65
Chapter 9: Organizing E-Mail Addresses and MeSSAZES ........ccceecuieieeierienienieneesieeieeieeieeaeseeseeens 73
Chapter 10: MailiNg LISTS .....ccciiiiiiieeieeeieeeeteeteet ettt eve et e e te e aesseesseestaessaesseessassaesnsasssassaenseenes 81
Part IV: Online COMMUNICAtION.........c.ocurececrecerese s ss s esse e sase s asesaseass 87
Chapter 11: Chatting ONNE .........ccccooiiiiiiiieee ettt sttt ettt e sae s eneene 87
Chapter 12: Instant MESSAZGING ......ccceoverieriiririieieieierieseee ettt sttt ettt et e s b st et e e e setesaessesnens 93
Chapter 13: Keeping Up-to-Date With INEWS ........cccoiiiriririeieieeeee ettt 97
Part V: Exploring the Internet with a Macintosh.............cooninnnrs 105
Chapter 14: Using APPIE Mail .........ccoiiiiiiiiiiecieeieciecece ettt te e be e e e sae e s e easesbessaessaeseensean 105
Chapter 15: Expanding Your Horizons with iDiSK .........ccccceeiiiiiiiieienieceeceeeeeee e 123
Chapter 16: Going Places With Safari ..........cccceeiiiiiiiiiicce e 129

Book I1: Google ............ccuccueeeccceeacaceeiccanneiccaneeessnecssssecensaneees 141

Part I: Google: More Than Meets the Eye ... s esssse s 143
Chapter 1: Think YOUu KNOW GOOZGIE? ..........ccuiiiieieiieteeeeecte ettt ve e veesaeeae v s aeesae e eraenvean 143
Chapter 2: Improving Your Google S€arChes ...........ccccooeeviieciieiiieiieieceeeeceese et ae e 147
Chapter 3: OgliNgG the NEWS .....cceooiiiieiecieceeteeeeetere ettt et te et e e aesteesbeesbeesbaesseeseessesnsesssessseseensenn 161
Chapter 4: More Than You Care t0 KNOW .........cccoouiiiiiiieiiieiicieeeeeeeeee ettt s veeae e ve e s 169
Part ll: Customizing Your Google EXPErienCe ............cocreemereerenmeresensssessessssesessssessessssessenes 185
Chapter 5: Setting YOUY PYEfEFENCES ......c.ccevviviieiieiiieieiese sttt sttt neeneas 185
Chapter 6: Using the GoOgle TOOIDAL ........cocueeiiriiriiiiiieeeeteee ettt sttt esae e s 191
Chapter 7: GOOGliNg iN TONGUES .....cc.evviiriiiiiieieeieriertetee ettt sttt ettt et este et satesatesssessaesaenseen 201
Part lll: Dusting Off Your Google GEmS............cccoueeureinenmnsensesessessssessessssessssssssssessssesssssssssenes 207
Chapter 8: Searching for Specialty [teIMS .........ccceviiiiiiiiiiiiieeee e 207
Chapter 9: Getting Answers (From Human Beings!) ........cccccovviriiiniiiniiniiinieiceeecicceestee e 211
Part IV: The Google Marketplace.............cocoererencrennencsessssessss s sessssessens 223
Chapter 10: Shopping with Froogle and Google Catalogs .........c.ccevverierienieneenieenieeiecieeeeeeesveeeeen 223
Chapter 11: Raising Your Visibility with GOOgIe ...........cccooiniiiiiiiiieeeeeeeeen 231



00b 574159 ftoc.gxd

7/29/04 8:58 AM Page vi iF

Book I11: YaR00! ............cuuaaneaaeeeeeeeeeeeeeeeaccacceccceccaasaasancceceeeee 2.39

Part I: Making Yahoo! YOUr QW ... ssss s sessss s sssssssessens 241
Chapter 1: Introducing Yourself to YahOo! ..ottt 241
Chapter 2: Customizing Your Yahoo! EXPerience ...........ccccocevviiriiniiniinieniienecieciesie et 249
Chapter 3: The Yahoo! All-Mail REVUE ........cc.cccueeiiiiieiiieieeieete ettt sveesteeve v v e ae e ereennen 255
Part ll: Searching . .. Yahoo! Style.........cccooornrnresnieesessssesc s ssssssssssens 265
Chapter 4: Serious Searching at Yahoo! .........cccoociriiiiiniininiiniceetct ettt 265
Chapter 5: Finding People and BUSINESSES ..........ccoccveieiiriniesieiceeieete ettt sre e esneneas 277
Chapter 6: And That’s the Way It Is: News Searching ........ccccoccovverviinienieniiinienecieniesieeteseesie e 283
Part lll: Meeting and Greeting in the Yahoo! World ... 289
Chapter 7: Instant Messaging with Yahoo! MESSENGET ........cccceviirieniiiieniiereeiecieeie et 289
Chapter 8: Passing the Time at Yahoo! Games ..........cccoceevieiiiriiiniiiniienieneeseeseeie et seesee e 297
Chapter 9: Posting Your Web Page through GeoCities ........c.cccvvirvieniiiniinienicececicceeeeeeee e 303
Part IV: Yahoo! Means BUSINESS .........ccuecmerencnencsnmsesssssssssssss s sssssssssssssssssssssssssssssssssssens 317
Chapter 10: Going, Going, Gone to Yahoo! AUCHIONS .........cccceviiiiieienieecceeecece e 317
Chapter 11: From Wall Street to Your Street: Yahoo! FInance ...........ccccoeceevvevieseecienciencieeieeeeseeenn 323
Book JU: eBay ...........cccoueeaueiaeaaieeiieeeieeesseesseesnseessesssessseesseees 33 |
Part I: Signing Up and Getting Started.............cccooreecorrencsencssssescsssse s ssssens 333
Chapter 1: Getting a Grip on €Bay AUCHONS ........cccoeiiiiieiiieiicieceeeseee et ae s 333
Chapter 2: The Bucks Start Here: Signing Up at €Bay ........ccccecuiviieieniinieieeeeceee e 339
Chapter 3: Just Browsing: Navigating €Bay .........cccccevvierieniieiiieiiicieciestese ettt eee e ae s 345
Chapter 4: It’s All About YOU: MY €BAY .....cccueeiiriiiiiiieiieieeteeie ettt et steesteeae et setessae e essaeneean 353
Part II: Bidding (And Winning) .......cccecovreveomererereressreressresssseressssessssasesssssssssssessssasessasasessasens 367
Chapter 5: Information Is Power: Researching ...........cccccooeviriiiiiiniieninece e 367
Chapter 6: Bidding BaSICS ....c.cceeiririiieieiereeet ettt sttt ettt sae b s et e e enean 379
Chapter 7: Getting Foxy with Bidding Strategies ...........ccoocoviririiiiinieieenece e 393
Chapter 8: After YOU WIIL ....coouiiiiiiiieeeeee ettt ettt ettt et ettt et b st e et enean 401
Part lll: Participating in the eBay Community...........ccocreorenerensercnesssrcssesessesesessesesessesnens 409
Chapter 9: Privacy: To Protect and tO SEIVE ........cc..ooiiiieviieciieiicieeeeeeee ettt v e e e esre e s 409
Chapter 10: Reporting Abuses and Fraud ...........cccooiiiieiieciiiiiicececeeeeeeee e 415
Chapter 11: Yada, Yada: Message Boards, Announcements, and Chat ..........ccccceeeeciieiincieneenneenen. 429
Part IV: Opening Your Store on eBay ... sssssssessenes 435
Chapter 12: Trash to Treasure: Selling on €Bay .........cccceviiiiiiiiniinienteeeteeeeee e 435
Chapter 13: Time to Sell: Completing the Cyber Paperwork ...........ccccovieniiniininiiniiniiniereeeeen, 447
Chapter 14: Shopping and Selling with eBay StOres ........ccoccvviriiniiiniinii e 469
Chapter 15: Closing the Deal and Shipping the Merchandise .........c..cccocovvvreeircierieneneeeeeeeeeeeenen 475

BOOk U: iTUNES .....cceenaeencienncieancceanaceacaceacacencaeanceansceanceanneeacac B9 ]

Part |: Finding and Downloading Your Favorite TUnes ...........cccococvceesrmrerescscssssnsesesescesnanns 493
Chapter 1: Setting UP iTUNES .....coouiiiiiiiiiiietee ettt ettt ettt st st be e b e b s 493
Chapter 2: Buying MUusic from APPIE ........cocuooiiriiriiieteeeeee ettt ettt st sttt n 503
Chapter 3: Importing Music int0 iTUNES .......ccccooiiriiiiiiiiieeee et 509
Chapter 4: Sharing MUsiC (LeZally) .....cccccereririiririeieieiereseseeeetetestesteseesessee e essessesassessesseessensenses 515



00b 574159 ftoc.gxd

7/29/04 8:58 AM Page vii iF

Part Il: Managing YoUr iTUNES ...t sss s s sssssssssssens 519
Chapter 5: Searching, Browsing, and SOTTING ..........cccceverineriieeeieiesenese ettt ee s 519
Chapter 6: Adding and Editing Song Information ............c.cceceeeeieciereneniseceeeceeeeeee e 525
Chapter 7: Organizing Music with PIayliSts ........cccccooiiriiniiiiniinieicctcteeceese et 531
Part lll: Optimizing and Burning Your iTUNES ............cceeenmererennsscnssssscssssssesesssessssssessens 537
Chapter 8: Choosing an Encoding FOrmat ...........ccccoviinieniiiiniiiiiieiececseeseeseeieee st 537
Chapter 9: Equalizing the Sound in iTUNES ..........ccoeieieiiiriiiecieececeese et aees 545
Chapter 10: BUINING CDS .....coeiuiviieieiieieiesiesestee et etet et e stestesseeseeseessessessessesseessessessessessassessessesssessenses 551
Part IV: Playing Your iTunes on an iPod............ooencncnnncsnsssscssssessssssssssssssssssssssssssssens 561
Chapter 11: Updating Your iPod With iTUNES .........ccoeerieiieiiieiiceeeeceeeeeee e 561
Chapter 12: Editing on YOUT iPOQ .........covoviiiiiiiiciieecceeestee ettt ettt ve e naenas 569
Chapter 13: Locating and Playing SONZS ......ccccceciiiiiiiiiieniieieeiecieetese ettt sveesaeesaeetestesse s e esseeseees 573
Book Ul: Creating Web Pages ................ccccoueceueceriecceiccreeicneeecn 379
Part |: Web Page BasicCs..........ccouenennincsnsnesssssne s ssssssssssssssssssssssssssssssssssssssssssssssssssssssanes 581
Chapter 1: Creating a SUCCESSTUl WED Site .......cccooviiiiiiiiiieiicceceet e 581
Chapter 2: Building Your First Web Site ........cccoioiiieiiiiiiiceceeecteeeeee ettt 595
Chapter 3: Exploring the Essential Elements of Web Page Design ..........ccccceevevveeciencieiciencieneeieenen, 605
Chapter 4: Working with Graphics, Sounds, and VId€Oo ...........ccccceeierieniienienieiecieeie et 625
Chapter 5: Building Your Web WOTrKShOD .......cccviiiieiiiiiieeeceeeee ettt 637
Chapter 6: Publishing YOUTr WED Sit€ ......c..cccieciieiiiiiiiiieccie ettt sae et st esae v en 643
Part Il: HTIMIL.......ceceeee s s ssse s s s snsenne 651
Chapter 7: Creating an HTML Page ........cccoooiiiiiiiiieieeeeee ettt ettt 651
Chapter 8: Setting Background and Text CharacteristiCs ..........coccovererinirieninieereeeeeeeeeen 661
Chapter 9: Adding Internal and External LINKS .........ccccoociririniiiiiireeeeeee e 671
Chapter 10: Working wWith IMages ..........ccoviiiiiiiiiee ettt 681
Chapter 11: Controlling Page Layout .........ccccooieiiiiiiiiiiiieee ettt 689
Chapter 12: Creating FOTMS .......cooiiiiiiiiiieeeee ettt sttt ettt sb s sttt eas 695
Chapter 13: Developing Style SNEEtS .......ccooiiiiiiiiieeeeeee ettt 705
Part lIl: FrontPage............occssssss s sns 15
Chapter 14: Introducing FrONtPage .........ccccioiieiiiiiiieieeee ettt ettt s a e s a e be e an 715
Chapter 15: Laying Out @ WED PAZe .......cc.ocovieiicieieeeteeete ettt sve e eae b a e saeae e s 731
Chapter 16: Presenting the CONENT ........c.ccceeiieiiiieiiecieeete ettt re e v e v v e aeesa e beenvean 749
Chapter 17: Publishing and Maintaining a Web Site ..........cccociiivieienieniecieeeeeeee e 761
Chapter 18: Forms and BERaVIOTS ..........ccocciieiieieiiecieieeete ettt eesaeere e s veesae s ebaennean 773
Part IV: DreamWEeAVE ... s ssssss st sssss s ssssssssassssns 119
Chapter 19: Getting to KNOW DY€AMWEAVET ........ccccieruiiriiiiiiriiiiiiiienientenie ettt esieseestestestesseesseenaees 779
Chapter 20: Creating Your First Web Site with Dreamweaver ..........ccccoceviiniineniiniinienienceeeen, 787
Chapter 21: Creating BasiC WeD Pages .......cccocviviiiiiiiiieiiiecctetetct ettt st st 795
Chapter 22: Incorporating Interactive Images ........ccccooeeviriiriiiniiniiiniectetcee et 811
Chapter 23: Adding Multimedia ODJECES ......cccueviiriiriiriiieeieeerteetetet ettt sttt 823
Chapter 24: Punching Up Your Pages with FOrms .........cccccooiiiiniiniiniiieeeteeceeen 827
Chapter 25: Laying Out Pages With LaYErS ........cccceciviiiiiriiicieieeeee ettt 833
Chapter 26: Using Templates for a Consistent LOOK ..........cccceeviirviiniininnienieniiieneneseeeteeeieeen 843
Chapter 27: Publishing and Maintaining YOUr Site .........cccccociiviiriiiniiiniiiniinieeceeeeee et 849

JOACK ....nneneeeeeeeeeeeeeeeeeeeaeaeaeaeaaaaaaaaaaaanannnnnsnsnseeeeeeeeeesssasasaacacaaea8 DY



00b 574159 ftoc.gxd 7/29/04 8:58 AM Page viii $



00b 574159 ftoc.gxd

7/29/04 8:58 AM Page ix iF

Table of Contents

JOEPOAUCEION ....eeeeeeeeeeeeaeeeeeeeeeennnnasseeeeeessnnnnnnssseseesssnnnnnssseeeeesnnnnns ]

What'’s in This BOOK, ANYWAY? .....ccciiiiiiiieiieieeieetestestese e eteeteetesaesseesseesseesssesseessesssesnns 1
What Makes This BOOK SPECIal ........cccceeciiriiiiiiiiiciictcteeeecie sttt 1

Information that’s €asy t0 I0OK UP .....cocevviiriiriiiiiinienectcececiee et 2

A task-oriented approach ..o s 2
A Greatest-Hits COIECTION .......ccoceeiiiiriieecieeeeeeee ettt s nes 2
FOOlisSh ASSUMPLIONS ...cvioiiiiiiiiieieiee ettt ettt eas 2
Conventions Used in ThisS BOOK .......c.cccceeiiiiiiiiiieiicieccctecteseee ettt see e aeens 3
Icons Used in ThisS BOOK .....c.cociiiiiiiiiiiiciiciecestct ettt et sve e et e eaassaasenesaees 3

BOOk I: THE BASICS .....ennnneeneaaaaeaaaeeaaeeeeaeeeeeeeeeeeeeeeesensennnnnnnnnnnnnnneed

Part I: Up and Running on the Internet............cccocornnnrnncinsnecnne 7
Chapter 1: Hooking Up with the Right Service ................................ 7
Selecting an Internet Service PrOVIAEr ........cccoceviiiiiiiiniiiiiciecieccce e 7
Broadband or DIal-UP? ......cc.oioiiiiiieeeceeeet ettt ettt e et e e eae e e e e aa e v e e nraesnnas 8
Choosing an ISP to HOoSst YOUr WED SIte .........cooveiiieiiiiiieiicieceeeeeteeeete et eve e ens 9
Chapter 2: Managing Your Online Security ................. ...t "
Preventing Viruses from Infecting Your COMPULET ........c.ccceeievriiiiieiieneeieeie e 11
Maintaining a Kid-Friendly PC ...........ccoooiiiiriieeeeeeeeee et 12
SUpPEervising Kids’ QCCESS .....uiviiiuiiciieiieieeieeteetese et ete e te e ae e sre e teesbeesaeesaaeneeas 12

Using filtering SOftWATE .........cccveviiiiiiiiiiiecieectceee ettt e n 12

Screening Web content with the Content AdViSOY .......cccecvvviiriiniiniiniiiceeieee 13

Chapter 3: AmericaOnline ........... ...t ennenns 17
INSTAIING AOL ..ottt sttt et e b e st e st e st e sseesaeensesnteensesnsessaensnenne 17
SigNING ON 0 AOL ....eoiiiiiiieeeeeee ettt ettt et s e s b et e st st e s bessaesaaenne 17

A Short Geography LESSOM .....ccccuiiiiiiiiiiciecee ettt et re e e ae e e e aeesennas 18
Handling Incoming E-Mail ........ccccooiiiiiiiiniiieeeeeestete ettt 19
Reading incoming Mail .......cccceeieiiiiiiiiiieiecieeeeseeseee et sae e eae e s 19

RECEIVING @ fil€ ..cuviiiieiiiieeceeeeec ettt et a e s aae e 21

Managing your €-Mail ..........ccccueriiiiriiiniiinientceeeee ettt ae s ene 21
Composing and Sending E-Mail ..........ccccooviiiiiiiiiiiieeeteie et 22
Writing an €-Mail .........cooeeiiiiiiiieeeeeee e e e eenaeeas 22

Replying to and forwarding meSSages ..........cceoererirerienieniereneeeeeeeeee e 23

SENAING A fIl€ ..eouviiiieieciecieceeeeee ettt et re e s re e re e be e ae e aaesaaenaaas 23
Maintaining an Address BOOK .......c.cccoeiiiiiiiiniiiieicieeceeeeese ettt st s 23
Exploring the Internet in AOL ........ccooouiiiiiiiiiienieeceeeeiecteet ettt stesbessaesaesane e 24
Part ll: Getting Caught in the World Wide Web...............erueenne.. 27
Chapter 4: Browsers and WhatTheyDo ....................ccoiiiiiiinat.. 2]
ABCS Of the WED ..ottt ettt st st st st et esbe e b e sbesbesane s 27
Uniform ReSOUrce LOCATOTS .....cociiiiiiiiiiiiiiientcecteeeee ettt ettt saee e 28
Finding Your Way around the Web ..........cccccooiiiiiiiiie et 29



00b 574159 ftoc.gxd 7/29/04 8:58 AM Page x $

The Internet GigaBook For Dummies

Getting Started with Internet EXPIOTEr .........cocivviiiiiiiiniiiiiieetceceeeeee e 30
Launching Internet EXPIOTer .........ccoccooviiiiiniiiniiiiiiieeeeeeeeeestese et 31
AcCeSSING @ WED SIt€ ..ocviiiiiieieieeeteece et 31
Elements of the Internet Explorer Window ..........ccccceeeeeiieiiiniieniienieneeseeneeseeie e 32
The EXPIOTEY DAY ...ccuviviiiiiieeeeeeceeeeteet ettt ettt s sae e s e sbe e beesaeensesnee s 33
THE tOOIDAIS ....coueiiieiiiiiiieee ettt ettt ettt et sre st 34

Searching the WED .......ccooiiiieeeee ettt sne e snens 35
Starting the SEATCH ........ocviiiiiececceeeeee et an 35
Limiting YOUY SEAICRES .....cccvivieiiieiieiieieeieetest ettt et vesaesee e sve e beesaaesaeesaaenne s 36
Browsing in full SCreen mode ..........cccoeciieieeiinienieieecece e 36

Displaying Previously Viewed Web Pages ..........cccooiiviriiiiiniiniinieneeecieeiesieevesee e 37

Keeping Track of Your Favorite Web Sites ........ccccoviiviiviiniiiniiiniiiieneccceeesieeeesee e 38
Adding Web pages to your Favorites folder ..........cocoveeviniiniiniiniininienecceiee, 38
Viewing pages from the Favorites folder ..........ccocoevnniinincinincinncrenceeeee 39
Organizing your favorites ..........ccoiiieiiiiiiiireeeeee e 39

Viewing Pages from the History Folder ...t 40

Chapter 5: Customizing Your Browser Settings ........................c..et 43

Changing YoUur HOME PAZe ........c.cocuiviieiieiiieeeeeeee ettt ettt s s 43

Changing the Way Web Pages LOOK ........cccocviriiiiiiniiiniinicececiceecieete et 44
Changing the teXt SIZE ......cccvviiiiiiiii ettt e e 44
Selecting a different fONt ........coocooiiiiiiiriin e 44
Changing the text and background COIOYS ..........ccoeviriiiieriineieeeeeeee e 45
Changing the way your browser displays hyperlinks ..........ccccoccoceviiinininenenenne. 46

CUStOMIZING TOOIDAIS ......eoiuiiiieiieiieeeteetet ettt sae et e e sbeebeestesstesaaesseesseensas 47
Changing the size Of tOOIDArS ......ccccciviiiiiiiiieeeecee e 47
Hiding and unhiding a toolbar ..........cccocevviiriiniinieiiiiececereeeee e 47
Adding a button to the to0IDar ........cccceiviiiiiiiiiriiee e 48

Changing the HiStory SEtNGS .......c.coceiiiieiirieieeeeee ettt 48

Specifying Mail, News, and Internet Call Programs .........c..ccccoceveniinenenienienieneneneneeene 49

Speeding Up the Display of Web Pages ........cccceviiviiiiiiiiieiiciecietecteeeeee e 50

Synchronizing Offline Web Pages ........cccoviviiiiiiniiniiieciecieetetcste et 51

Customizing Your AutoComplete Settings ........cccooceeveriiiniieniieniinieeeeceeeeee e 52

Chapter 6: Printing and Saving Web Information ............................. 55

Printing @ Web PaGe ........ccveiiieieieeeeeeee ettt st n e enens 55

Saving a Web Page on Your COMPULET .......cccceviiriiiniiiiiiiienieeteetentesitesie ettt eee e siee e 57

Saving a Web Graphic on Your COMPULET ..........cccovuirieriirinirieieene et 58

Copying Web Page INformation ..........coccooeiiriniiieieneeeeeece ettt 58

Viewing the HTML Source of a Web Page ........ccccoocveviiiiiiieniiciiciecectectceese e 59

Wallpapering Your Desktop with a Web Graphic ........ccoceevevciiniiniiniiiniiiceceeieeieeene 60

Part lll: E-Mail.........eeeeeececccsnssssss e e ssssssssesesesesenens 61
Chapter 7:E-Mail Basics ..............cciiiiiiiiiiii i ie e 61

Choosing an E-Mail PrOGYam .......ccccoviiiiiriiiiiiieiecieciese ettt ettt st et 61

E-Mail AQAIESSES .....eooniiiiiiiiiiciectceseet ettt ettt sttt sae s enene 61
What's MY addrESS? .....ccevirieieieieriertiettetete ettt ettt et et te e sae st et et e sessessessesaeeneen 62
Host names and domain NAMES .........ccccecieiiiiiriinenieieeeeeest ettt 62
IP addresses and the DINS ..ottt 63
Top-level dOMAINS .....cccviviiiiiieieeceeeeee et e e et be e be e aeesaesnee s 63
POTt NUIMDETS ..ottt ettt sn e sre b 64
URLSs versus e-mail addresses .........ococceeeierirenininiiieieeeneneeeeeeeesreseesre e 64



00b 574159 ftoc.gxd

7/29/04 8:58 AM Page xi iF

Table of Contents

Chapter 8: Sending and Receiving E-Mail with Outlook Express ............... 65
Checking fOr NeW Ml .......cc.coiviiiiieiieieieieeseeeeeeetetete ettt sve st ve e sa s e b besaeesnns 65
Setting Outlook Express to check for mail .........ccoocevveeviiniinniiniinicicececeeeene 65

Reading €-Mail ......c.cooueriiriiiiiieeee ettt ettt s 66

RepLlying t0 @ MESSALE .....occviieiiieiieeieeie ettt te e et e e te e e e e e e e s sseesaseesssaennes 67
Forwarding @ MESSAZE ......cccceviiriiiiiiiiiieeieteeeteee ettt st et 67
Composing E-Mail MESSAZES .......cccuiriieieeieniieiieiiieiieete e etesesesseesseesseesseesesssesssesssesseessesnses 68
Drafting @ MESSALE ....cccvevuiiiiiiieiieiecieeteeeet ettt steesteete st esaesaeeseeesseesseessaensasnsens 68

Attaching a file to an e-mail MESSAZE ......cccverviriiriiriiieeeeeeee e 69

Adding an image tO YOUT MESSAZE ......cccvevvueriirierienienieenieeieesieeiesresteseeseesseessesnees 70
Formatting YOUI MESSAZES .....cccvieiiiiiiiieiieeiee ettt eee e e seae e te e e teesaeeeaeeesaeesaeeseaens 70

Rich Text (HTML) messages versus Plain Text messages .........ccccceovvevrrcrenecnncne 70

Adding bold, italics, underline, and color to your text .........cccccceevervierienceeneennenne. 71

Changing the font type and font Size .........c.ccoooiiniriiiiiinineeeeee 71

Sending an E-Mail MESSAGE ......cccvvriirriiriierienientenieesie ettt ete st e ste st e saeesaeetestesssasssessnessnenns 72
Printing @ MESSAZE .....ooviriiriiiiiiitiieeee ettt ettt ettt sat e st st e s b et st sabeeaessaesaaenne 72
Chapter 9: Organizing E-Mail Addresses and Messages ...................... 13
Organizing Your Messages with FOIders ..........cooovviriiiniiniiniiniieeeeteeeee 73
Creating a NEW fOLAET .......ccooiiiiiiieieeiecec ettt e be b aaesane e 73

Moving e-mail into @ fOlder .........cocoviiiiiiiiiii e 74
Organizing your e-mail with the Rule Editor .........c.cccooeviieiiiiiiiieieieececeeieeeee 74

Deleting and compacting your e-mail ..........ccocceeeriiiiniiiiniiiniienie e 75

Deleting and renaming fOlAEYS .........cccovviiriiiriiniienieniiecece et 76

Adding Entries to Your Address BOOK ........cocevieriiniiniiniiiieeieciesestestee et 76
Creating a NEW AddIESS .......cccecvieiiieiieiicteeeee ettt ettt st e e e reebeeseeaeessessee e 77

Importing addresses from somewhere €lse ............ccoovieiirriirineniniinieeeeee e 78

Chapter 10: Mailing Lists ..o i 81
Addresses Used with Mailing LiStS .......cccccovieiiiiiiieiieeee e 81
Subscribing and UnSubSCIiDINgG ........cccccieeiiiieiieniesiceeieeeecieee sttt sre s 82

Lists maintained manually .........cccccocieviiriieniinieeeeccece et 82

Lists maintained automatiCally ..........cccceveriiiriienieniinieeieeiece et 82
WED-DASEA LISTS ...coueiieiiiiiiiiciccee ettt 83

Sending Messages t0 @ Mailing LiSt ........ccccocvieiiiiiiiiiiicieceeeeeceeeese et 83
Special Requests to Mailing LiStS ......ccccceeiriiiieiierieiereeeeeeeee et 84
ATCRIVES .ttt ettt sttt sbe b bt 84
SUDSCIIDEY LIST ...ttt bbbttt sae st 84

PIIVACY ontteitiitciteeee ettt ettt ettt st st st ae e b e beesaeenbesane s 84

GOING ON VACALION ...veveiieeieiieiieieiee ettt sttt ae s sesse e e e s essessessesseennenes 85

Open and Closed Mailing LiSS ........cccecveeieiieiieiicciecie ettt s a e ae s 85
Receiving Digested Mailing LiStS .......cccoceriiriiniiniiieieeeetetteteeee et 85
USING FIILEIS ..ttt ettt ettt ae et e s sa e st e s aeesaeesbeesseessaessansaensaanes 86
Starting Your Own Mailing LiSt ........cccceeviiiiiiiiiiniiieseceeieeeetesete ettt 86
Part IV: Online Communication ............ccoceeoveecscssnsnscscssssssesessssnsesesesnns 87
Chapter 11: Chatting Online ............ ..ottt i e 87
Chatting ONIINE ......cocviiiiiiiieieeieceeeet ettt st e st e sae e be e beesbeebesabesasessnessnensesnss 87
Following group CONVErsSations ..........cocceecierieriinienieenienienieniesteseesieesieesreeseeeaesaeens 88

Safe chatting GUIAELINES ........ccceeouieiiieiieiececeeeee et re e e eene e 89

Internet Relay Chat (IRC) ...cc.oceruiiiiiniiiciecee ettt 89
Starting IRC ....ooevieeeceeeete ettt ettt te e ste e te e te e aessbessaesae e beesseesaensaensans 90

PICKING @ SEIVET ...eviiiiieiiiiiiitesteeete ettt ettt ettt steete s ae st e ssaessaesseesbaessesssaensasnsens 90



00b 574159 ftoc.gxd 7/29/04 8:58 AM Page xii $

The Internet GigaBook For Dummies

Issuing IRC COMMANAS ......cceeruiiriiiiiiiiiieeieetet ettt sttt sbe e saee s 90

IRC ChANNELS ..ottt ettt sttt s saen 91
Types Of ChANNELS .....ccvicuiiiiiieieeceeeeeee et re e be e beesaeessaeaee s 91
Starting your own Channel ..........ccccociiiiriiniinieicecccece et 92
Filing @ COMPLAINT .....oooiiiiiiiiieececeeeeeeer ettt e esbe e beesaeeaesnee s 92
Getting MOTE INFO ..ooviviiiiiiieiceec ettt et s sa st saee e 92
Chapter 12: Instant Messaging ..............c.ooiiiiiiiiriiinennernnennnnns 93
AOL INStant MESSENZET ......ccceeviiriiiniiiieiiieeiesiteetestesttesttesteestestestesatesssessaesseessaesseensesssesasens 93
Becoming a 1egiStered USEY ........ccccvviriiiieniienieiteiteieeeee sttt 93
Engaging in a chat SESSION .......ccoceiiviiiiieieeeceeecee et 94
Adding and deleting buddies on your Buddy List .......cccccccoevieviincincinienieneeieee, 95

IMSIN MESSEINZET ....ocuvevievieeieiieiieteeteeteeseetetesesseeseeseessessassessasseeseessessansessessesseessessessasessessensenns 95
Logging on t0 MSN MESSENZEY .......cccceeeeeeeieriiniesienieereeeetessestessessesseessessessessessessesseens 95
Engaging in a chat SESSION .......cccceviiiiiiiiniiiniictccece ettt 95
Adding and deleting buddies ...........coceeveiiieiiiiniinie e 96
Chapter 13: Keeping Up-to-Date withNews .................... ... .ccoott. 97
NEWSZIOUP BASICS ..euiiiiiiiiiiieitiiteeeee ettt ettt et e ae ettt e st e sanesaaenne 97
Newsgroup “NEtIQUELTE” .......ccooiiriirieeeieeeee ettt ettt eneene 98
INEWSZIOUP NMAINIES ....oecuveevierrieriieireesteesieeteeseetesseesseesseesseessesssesssesssessssssesssssssesssasssessens 98
Frequently asked questions (FAQS) .....cccoceeierierienienecie ettt 99
Posting articles t0 NEWSZIOUPS ......ccccevvierierieriieniieieeie et sie et sreesaeeaesseesns 100
Reading Newsgroups with GOOGIe .........ccccoviimiiiiiiiniiieete e 101
Google and Usenet INAEXES ........cocueeierieriiniiieiienieeteet ettt st ste e esaeesaees 101
Searching GOOgle GIOUDS .......cccceeciieciieieeieeieseeste et eereetesreeae s e esseebaesseessaessesnsesens 101
Replying t0 an @rtiCle ........cccocieeiieiiieiecieeeeeeeee et eee 102
POSting @ NEW AIICIE .....ccueiiuiiiieiiciiceceeee e 102
Reading Newsgroups with Outlook EXPress .........ccccecervieriieniinieniineciecieeieeeeee e 102
Viewing newsgroup messages before you subscribe ..........cccocvvviiniiniinininnnn. 103
Subscribing to @ NEWSZIOUD .....cc.eoviiriiriinieieieeiteieee ettt ettt 103
Unsubscribing from a NEWSZIOUD ........ceceviiririirieieieieeee ettt 104

Part V: Exploring the Internet with a Macintosh................................105

Chapter14: Using Apple Mail ......... ...t eass 105
Know Thy Mail WINAOW .......cociiiiieiiiiieieciecteseeeee ettt se e ve e eaeesbesteeae e e essaesvean 105
Setting Up YOUI ACCOUNT ......cocuiiiiieiieiiciecieeteseeste ettt ete et e st s eseeesaeesaeestaessessaessnassnenseas 107

Adding an ACCOUNT .....ociiiiiiieiieiieiecieeteete ettt ste ettt be st e ssae s e e sseesseensasnsenns 108
Editing an existing aCCOUNL .......c.cociiiiiiiiiriieietetcccee sttt 109
Deleting an @CCOUNT ......ccccoviiriiirieiiieiienteetet ettt sttt et st s 109
Receiving and Reading E-Mail Wisdom .........cccccooiiiiniiiiiiniinieeceeeeeeeeee 110
Reading and deleting your MESSAZES .......ccceevieeriiieiiieeiieeiieete e sie e e e e eaeeas 111
Replying to Mail ......oooiiiiiii e e 111
Raise the Little Flag: Sending E-Mail ..........ccocoviiiiniiniiiiiieececeeeee e 114
What? You Get JUNK Mail, TOO? ..ooooviiiiiiieeeeeeeteeee ettt ettt e e e e s e seaaaareeeessseans 116
Attachments on Parade ...t 118
Fine-Tuning Your Post OffiCe .........cccooiririiiiiiiiee e 119
AddING SOUNA .....oieiiiiieiiicieceece ettt e e ste et e e beebe e b e ssaessaessaesseensasnsanns 119
Checking Mail automatiCally ........cccccceeierieniieiiiiieieeceeeeeeeeeee et 119
Automating message deletion .........ccccoceevieriiiniinieneceeeeeeee e 119
AddIng SIGNATUTIES ......coviiiiiriieiieieeeeeeeete sttt ettt et et s b e e e s e e s e e sbesssasnseens 120
Changing the status of an aCCOUNL ........ccceeviiiiiiiiiniiiniieetee e 120
Automating Your Mail with RUIES ........cc.coiiiiiiiiiiieeeeeeee e 120



00b 574159 ftoc.gxd

7/29/04 8:58 AM Page xiii iF

Table of Contents

Chapter 15: Expanding Your Horizons with iDisk ............................ 123
Grabbing Internet Storage for YOUr MaC .......cccooievieriiiiinienicecieeieeiest et 123
Understanding What’s on Your iDiSK .........cccceviiviiiiiiiiiniiniinicececccese e 125
Opening and USING IDISK ......cccceciiiiiiiiiirienieicececteeteste ettt et et sae st 126

Chapter 16: Going Placeswith Safari ...................................... 129
Let’s Pretend You've Never Used This Thing .......ccccoccevviniiiniiininniininicenenieneeeen 129
VISIEING WED SIEES ..ottt ettt s a et be et e ebaeaeesaeeaeeees 131
Navigating the WED ........co.ooiiiii ettt sttt st s 131
Setting Up YOUr HOME PAGe ......cc.oocuiviieiiiieeceeeceee ettt s 133
Adding and Using BOOKMATKS .......cccceciiriiiiiiriiiieeccesieeieeie et esae e ve e e s eee 134
Downloading FIle€S .......ccoviiiiiiiiiiiiiieieeeetertecee ettt sttt st saesaesaaenbe s 136
Using Subscriptions and HIStOTY ........ccccooiiiiiniiniiiinieneeeceet et 137
SAVING WED PAGES ......oooiiiiieeeeceeeeeete ettt ettt e et s e s be e beebeeateesveesaeeseessaensen 137
Protecting YOUY PriVaACY .....cccociiiiiiiiiiiite ettt ettt 138

Yes, there are such things as bad COOKIES .........cceevirviriiiiciieiieeiicieceeeeeee e 138
Cleaning YOUY CACRE .......ccciiiiiiieiieieceeeecee ettt steebe st e s be s e e seeesee s 139
Handling ancient hiSTOTY ......cocooieiiiiiiiiiiieicececee ettt 139

Book I1: Google ..............ccucaueeeiaceiiciiniieicneeccsnecscansecssansecssnneees 141

Part I: Google: More Than Meets the Eye..........cccovvevevrrrrrerereene. 143

Chapter 1: Think You Know Google? ...............cciiiiiiiiiiiiinn.. 143

What You Can Do With GOOGIE .......cc.cocuiriiiiiriiiieittceeee ettt 143

Find all sorts of StUff ..o 144

Explore the hidden strengths of Google ..........c.cocoeiiiiiiiiinin 144

Get answers from 1real PEOPIE .......c.cccuieiieiirieciiiiieeeeeeee et ae e s 145

Take GOOZle WIth YOU .....cceeiiiiiiiceececeeee e 145

The Greatness Of GOOZIE ..........cceviiviiiiiciieieiee ettt ae s s beese e essensenes 145

Chapter 2: Improving Your Google Searches ......................ccovent 147

Basic Web SearcChies ..ottt 147

Understanding the Google Results Page ..........cccoviriiiiiniiniiiniiiicceccceeeeeeeen 149

Breaking Down Web Search ReSUILS ........cccooveiiieiiiciiciicieceeeeeee et 150

Page deSCrIPLION ....cocuooiiiiiiiiiieeee ettt s 150

DITECTOTY CALEZOTY ..eviceiiiiiiieieeieeieete ettt ettt et eesteetessteesaessaesse e beesbeessaessesnsennns 150

The GOOZIE CACRE .....oeeeeeeceeeeeee ettt e 151

SIMILAT PAZES ...vevveeieiierieieietetese ettt ettt e e se e e e s e b e s tesseesaessessessessessesseessessanes 151

INAENtEd TESUILS ..c.eouiiiiiiiiiciee ettt 152

Conducting an Advanced SEATCH .........cooviiiieiieiiicieccceeeee ettt sae v ens 152

Using multiple KEYWOTdS ......cccoviiiiiiiiiiiiieicteeeeeeetette et 153

Other Advanced Search features ..........cccooeiieiriiiiiienenee e 154

Searching Shorthand: Using OPerators ..........cccceceecieriirrienieniienieneeseeie e seeseeseeeseees 155

A Picture Is Worth a Thousand Keywords .........ccccocviviiviiniiiniiiniienienieeeseeieeieseesee s 156

Advanced Image SearChing .........cccooceeviiriiiiiiiniincee et 157

Chapter 3: Oglingthe News ... 161

Relaxing into Browsing MOde ..........cocoviiiiiniiniiiienieeetestctee ettt 161

Understanding Google DIYECIOTY .....ccecviiiiiiiiieiecieeteeeereee et v e ae e reeves 162

Submitting a Web Page to the DIr€CtOry .......cccccoviririeiiiiieieeeeeee e 163

GOoOGlING the DAY'S INEWS .....oouiiiiiiiiieeteetetetete ettt ettt et ve e ss b et e teeseeraessensannas 165

Searching fOr NEWS ......c.coiiiiiiieiieiceeete ettt ettt et s e s be e beebe e tesssessaassaensnenseen 167
X






















































