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• A •
accessibility. See Ease of Access features
accounts. See user accounts
Address Book, 94
Administrative Tools window, 118, 188
Administrator accounts, 154
Appearance Settings dialog box, 134
applications. See also software; Windows Vista

arranging windows, 18
AutoSave feature, 184
built-in

Calendar, 35, 42
Contacts, 35, 40
Paint, 35, 37
Photo Gallery, 35, 38–39
Snipping Tool, 35, 41
WordPad, 35, 36

closing, 20
hiding open windows, 10
launching, 16
moving information between, 18
opening files with different, 24
overview, 15
removing, 22
resizing windows, 17, 18
saving changes, 20

setting defaults, 21
starting automatically, 19
switching between running, 17

attachments, e-mail, 88, 89
audio. See sound; music
Audio Description feature, 138
Audio Devices dialog box, 208
Auto Adjust tool, 223
Auto Arrange feature, 10
AutoSave feature, 184

• B •
backgrounds, desktop, 131
backing up

before reformatting drives, 183, 188
files to CD/DVD, 165, 166
system files/settings, 186–187

browsers. See Internet Explorer
business vCards, 88

• C •
Calculator gadget, 43, 48
Calendar program, 35, 42
calling card options, 104
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CD/DVD
backing up files to, 165, 166
burning music to, 211
burning photos to, 224
ripping music from, 212

cell phone infrared connections, 105
color

adjusting in photos, 223
desktop quality options, 130
desktop schemes, 134

compatibility issues, 176, 183
compressing files, 32
Computer Management window, 118, 188
Computer Name/Domain Changes dialog box, 125
Computer window, 25
computers. See also hardware; mobile computing;

networks
faxing from, 102
locking, 7
maintenance tasks

backing up files to CD/DVD, 165, 166
defragmenting hard drives, 165, 167
deleting cookies, 165, 170
deleting temporary Internet files, 165, 169
freeing up disk space, 168
overview, 165
scheduling, 171

monitoring CPU and memory usage, 53
opening up cases, 116, 120
rebooting, 13, 180, 185
shutting down, 13, 180

contacts, 35, 40, 94
Content Advisor dialog box, 79
cookies, 158, 165, 170
CPU cases, opening, 116, 120
CPU Meter gadget, 43, 53
cropping pictures, 223

Ctrl+Alt+Del shortcut, 13, 184
Currency Conversion gadget, 43, 50
cursor options, 144, 145

• D •
date and time settings, 9
defragmenting hard drives, 165, 167
desktop. See also Ease of Access features; Windows

Sidebar
customizing

backgrounds, 131
color quality, 130
color schemes, 134
desktop icons, 135
overview, 129
screen resolution, 130
screen savers, 133
themes, 131–132

logging on and off, 6
moving gadgets to, 45, 48
overview, 5
Quick Launch bar, 8, 16
Recycle Bin, 12, 31
shortcuts on, 10, 11, 135
Start menu, 7
taskbar, 8, 16

device drivers. See software
Device Manager, 113–117, 179
disability access. See Ease of Access features
discs, system recovery, 186, 187
Disk Management window, 118
disks, hard. See hardware
Documents window, 166
DOS operating system, 185
drivers. See software
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• E •
e-mailing. See also Windows Mail

photos, 222
WordPad documents, 36

Ease of Access features
Audio Description, 138
Change How Keyboard Works, 142
Change How Mouse Works, 144–145
cursor/pointer options, 144, 145
learning about additional, 142
Magnifier, 138
Narrator, 138
On-Screen Keyboard, 143
Optimize Visual Display, 138
overview, 137
Replace Sounds with Visual Cues, 139
Speech Recognition, 139–140

Edit Location dialog box, 104
Ethernet networks, 119, 122
extending disk volumes, 118

• F •
Favorites lists, 33, 72–73
faxing from computers, 102
Feed Viewer/Watcher gadgets, 43, 51
file system options, 188
files and folders. See also pictures

accessing recently opened, 24
adding to Favorites, 33
backing up to CD/DVD, 165, 166
backing up using restore points, 186–187
choosing programs to open, 24, 153
compressing, 32
creating shortcuts to, 29

creating WordPad documents, 36
deleting, 31
downloading from Internet, 77
e-mail folders, 96, 97
locating, 25, 26, 27
moving, 28
overview, 23
PDF files, 102
printing, 30
protecting access

by hiding, 153
marking as read-only, 149, 153
overview, 149
to public folders, 151
when sharing, 152

renaming, 29
Find dialog box, 70
finding. See searches
firewalls, 159
Flash drives, 123
Free Up Disk Space tool, 168
FreeCell game, 201

• G •
gadgets. See Windows Sidebar
game controllers, 206
games

FreeCell, 201
Hearts, 205
Minesweeper, 203
overview, 199
Purble Place, 204
Solitaire, 200
Spider Solitaire, 202

graphics card upgrades, 116
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• H •
hardware. See also computers; troubleshooting

game controllers, 206
graphics cards, 116
hard disks

checking for errors, 177
cleaning up, 168
defragmenting, 165, 167
extending volumes, 118
reformatting, 183, 188

modems, 114, 178
monitors, 115
overview, 109
printers

checking compatibility, 176
installing, 110–111
setting default printers, 112
sharing, 151

sound cards, 117
USB devices, 113

hardware drivers. See software
Hearts game, 205
Help and Support Center

changing display options, 195
Customer Support, 196
Get Help from Other People, 179
getting help in newsgroups, 192
In This Article, 179
Internet connections and, 190
Online Help, 193
opening, 190
overview, 113, 189
printing help topics, 190, 193

Remote Assistance, 189
Repair or Update a Driver, 180, 181
searches in, 191, 192, 193
Table of Contents, 190
Troubleshooting window, 179

hibernation mode, 13, 100
hiding files, 153
hiding open windows, 10
History lists, 75, 162
hubs, 119, 122

• I •
images. See pictures; Windows Photo Gallery
infrared connections using cell phones, 105
Instant Search feature, 27
Internet Accounts dialog box, 85
Internet connections. See also mobile computing

always-on connections, 61
changing, 64
default connections, 64
overview, 57
removing, 65
repairing, 62
setting up new, 58
sharing on networks, 59
TCP/IP settings, 59, 60
at workplace, 63

Internet Explorer. See also protecting Windows
adding sites to Favorites, 72
blocking pop-ups, 68, 78
Content Advisor settings, 79
customizing toolbar, 76
defined, 67
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downloading files, 77
home page options, 71
links, 68
navigation tools, 68
organizing Favorites, 73
printing Web pages, 81
privacy settings, 78
searches, 69, 70, 75
security zones, 157, 158
switching between sites, 74
viewing browsing history, 75
viewing RSS feeds, 80
working with tabs, 74

Internet Options dialog box
Content tab, 79
General tab, 71, 169–170
Privacy tab, 78, 158
Security tab, 158

Internet Protocol (TCP/IP) Properties dialog box, 60

• J •
joystick installation, 206

• K •
keyboard shortcuts. See shortcut keys
keyboards, 142–143

• L •
laptops. See mobile computing
locking computers, 7
logging on and off, 6

• M •
Magnifier feature, 138
maintenance tasks. See computers
malware, 160
media. See music
memory usage monitoring, 54
Microphone Setup Wizard, 140
Microsoft Customer Support, 196
Microsoft Plus!, 132
Microsoft SpyNet, 162
Minesweeper game, 203
mobile computing. See also computers; Internet

connections
calling card options, 104
cell phone infrared connections, 105
long distance dialing, 103
overview, 99
power plan options, 100–101
sending faxes, 102
wireless connections, 101

modems, 114, 178
monitor setup, 115
mouse options, 144–145
music. See also sound

adjusting volume, 209
burning to CD/DVD, 211
creating playlists, 210
getting Media Guide, 214
from online stores, 214
overview, 207
playing, 213
ripping from CD/DVD, 212
setting up speakers, 208
syncing to portable devices, 215
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• N •
Narrator feature, 138
Network Connections window, 59, 64–65
Network Diagnostics window, 62
Network File and Printer Sharing dialog box, 151
Network and Sharing Center window, 58, 64–65, 105
networks. See also computers

changing computer names, 124
Ethernet connections, 122
hubs, routers, switches, 122
installing PCI adapters, 120–121
overview, 119
sharing files, 125
wireless connections, 123
workgroups, 125, 126

notebook computers. See mobile computing
Notes gadget, 43, 46
Number Puzzle gadget, 43, 49

• O •
Optimize Visual Display feature, 138

• P •
Paint program, 35, 37
parental controls, 156
passwords. See protecting Windows
PCI adapters, 120–121
PCs. See computers
Picture Puzzle gadget, 43, 49
pictures. See also files and folders; Windows Photo

Gallery
capturing selections, 41
changing in user accounts, 155
editing in Paint, 37

Plug and Play technology, 109
pointer options, 144, 145
pop-up blocking, 68, 78
Power Plan options, 100–101
printers. See also hardware

checking compatibility, 176
installing, 110–111
setting default printers, 112
sharing, 151
troubleshooting, 176

printing
files, 30
setting preferences, 112
Web pages, 81

programs. See applications; software
protecting file access. See also files and folders

hiding files, 153
marking as read-only, 149, 153
overview, 149
public folder access, 151
when sharing, 152

protecting Windows. See also Internet Explorer
controlling cookies, 158
with firewalls, 159
monitoring software, 161
overview, 157
with passwords

overview, 149
in Remote Assistance, 189
for user accounts, 150

running Windows Update, 163
setting up Trusted/Restricted sites, 157, 158
from spyware, 157, 160, 162
with Windows Defender, 157, 160–162

The Publishing Studio Web site, 68
Purble Place game, 204
Puzzle gadgets, 43, 49

➟230

Windows Vista Just the Steps For Dummies

33_786856 bindex.qxp  11/17/06  11:20 PM  Page 230



• Q •
Quick Launch bar, 8, 16

• R •
read-only files, 149, 153
rebooting computers, 13, 180, 185
recently imported photos, 38
recently opened files, 24
recently visited Web sites, 68
recovery discs, system, 186, 187
Recycle Bin, 12, 31
Red Eye tool, 223
remote control features. See mobile computing
Replace Sounds with Visual Cues feature, 139
resolution, screen, 129, 130
restarting computers, 13, 180, 185
Restore Down button, 17, 195
restoring Recycle Bin items, 12, 31
restoring systems. See System Restore
Restricted Web sites, 157, 158
routers, 122
RSS feeds, 43, 51, 80

• S •
Safe Mode, 183, 185
screen resolution, 129, 130
screen savers, 133
ScreenTips, 17
searches

for files/folders, 25, 26, 27
finding drivers, 121
in Internet Explorer, 69, 70, 75
in newsgroups, 193

SafeSearch options, 69
saving results, 27

security. See protecting file access; protecting Windows
server timeout options, mail, 88
sharing. See also networks

calendars, 42
files, 125, 152
Internet connections, 59
printers, 151
public folders, 151

shortcut keys
closing open windows, 20
opening Internet Explorer tabs, 74
starting Task Manager, 184
switching between open applications, 17
turning off computers, 13

shortcuts on desktop, 10, 11
shortcuts to files/folders, 29
shutting down computers, 13, 180, 185
shutting down nonresponsive software, 183, 184
Sidebar. See Windows Sidebar
Slide Show gadget, 43, 47
slide shows in Photo Gallery, 221
Snap To feature, 144
Snipping Tool, 35, 41
software. See also applications; troubleshooting

drivers
defined, 109
finding, 121
for game controllers, 206
installing, 121
managing, 113, 114
rolling back, 181
updating, 180

monitoring, 161
Software Explorer, 161
Solitaire game, 200
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sound. See also music
adjusting volume, 139, 209
Narrator feature, 138
replacing with visual cues, 139
sound card setup, 117
speaker setup, 208

Speech Recognition feature, 139–140
spell checking e-mail, 87
Spider Solitaire game, 202
spyware, 157, 160, 162
Start menu

customizing, 7
defined, 7
Favorites, 33
Instant Search box, 27
Recent Items, 24

Startup folder, 19
Stocks gadget, 43, 52
switches, 119, 122
System Properties dialog box, 124, 125, 186
system recovery discs, 186, 187
System Restore

creating restore points, 183, 186
defined, 62
troubleshooting hardware, 181
troubleshooting software, 183, 187

• T •
tabs, Internet Explorer, 74
tags, photo, 219
Task Manager, 184
Task Scheduler, 171
taskbar, 8, 16
Taskbar and Start Menu Properties dialog box, 24
TCP/IP settings, 59, 60
Temporary Internet Files, 165, 169
themes, desktop, 131–132

time and date settings, 9
Timer gadget, 43, 53
troubleshooting

hardware
disk volumes, 177
getting help with, 179
modems, 178
overview, 175
portable device syncing, 215
printers, 176
using System Restore, 181
USB devices, 113

Internet connections, 62
software

compatibility issues, 183
drivers, 179–181
overview, 183
by reformatting drives, 183, 188
in Safe Mode, 183, 185
shutting down nonresponsive, 183, 184
using System Restore, 183, 186–187

Trusted Web sites, 157, 158
turning off computer, 13, 180, 185

• U •
Uninstall a Program window, 22
Update, Windows, 163
upgrading graphics cards, 116
USB device setup, 113
USB joystick installation, 206
user accounts

changing names, 150
changing pictures, 155
changing type, 154
creating, 6, 154
setting parental controls, 156
setting passwords, 150
switching, 155➟232
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• V •
vCard business cards, 88
volume, adjusting speaker, 139, 209
volumes, extending disk, 118

• W •
Web browsers. See Internet Explorer
Web site addresses

FreeCell, 201
The Publishing Studio, 68
Windows Marketplace, 176
Windows Media Guide, 214

Window Layout Properties dialog box, 95
Windows Accessories, 35
Windows Calendar, 35, 42
Windows Classic Theme, 132
Windows Contacts, 35, 40
Windows Defender, 157, 160–162
Windows Explorer

Favorites menu, 33
locating files/folders in, 26
opening, 7
shortcut menus, 29, 31
Views options, 26

Windows Firewall, 159
Windows Help. See Help and Support Center
Windows Mail. See also e-mailing

adding contacts to Address Book, 94
attachments, 88, 89
etiquette, 86
Inbox, 84
layout options, 95
managing accounts, 85
message folders, 96, 97
message rules, 98

messages
addressing, 87
creating, 86
deleting, 97
formatting text, 92
forwarding, 90
organizing, 84, 97
reading, 89
receiving, 84
replying to, 90
spell-checking, 87

overview, 83
priority options, 87
on Quick Launch bar, 8
sending contact information, 88
server timeout options, 88
signature options, 91
stationery options, 93

Windows maintenance. See computers
Windows Media Player. See music
Windows Network Diagnostics window, 62
Windows Photo Gallery. See also pictures

adding tags to photos, 219
adjusting color/exposure, 223
burning photos to CD/DVD, 224
changing photo properties, 220
cropping pictures, 223
defined, 38–39, 218
e-mailing photos, 222
fixing red-eye, 223
navigation tools, 223
organizing photos, 220
overview, 35, 217
playing slide shows, 47, 221
rating photos, 220
Recently Imported folder, 38
saving original photos, 39
Undo feature, 223 ➟233
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Windows Remote Assistance, 189
Windows security. See protecting Windows
Windows Sidebar. See also desktop

defined, 43
display options, 44
gadgets

adding to Sidebar, 45
Calculator, 48
CPU Meter, 53
Currency Conversion, 50
defined, 43
Feed Viewer, 51
Feed Watcher, 51
getting more, 53
moving to desktop, 45, 48
Notes, 46
Number Puzzle, 49
opacity settings, 48
Picture Puzzle, 49
Slide Show, 47
Stocks, 52
Timer, 53

Windows Task Manager, 184

Windows Update, 163, 180
Windows Vista. See also applications; desktop; Ease of

Access features
creating user accounts, 6
customizing

cursor, 145
keyboard, 142
mouse, 144
on-screen keyboard, 143
sounds, 139
visual display, 138

defined, 15
Instant Search feature, 27
overview, 1
performance rating feature, 169
Search Folders feature, 27
Web Filter feature, 156

Windows Vista Theme, 132
Windows Vista Ultimate Extras, 163
wireless networks, 101, 105, 123
WordPad, 35, 36
workgroups, 125, 126
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