
Numbers
802.11a standard, 274
802.11b standard, 274
802.11g standard, 274

A
A fonts, 251
AC power outlets, for network connection,

274
accessibility, for Internet Explorer, 362
accessories, 79
active window, 26
Add New Hardware Wizard, 428–429, 429
Add or Remove Programs dialog box, 110
Add Printer Wizard, 238–243, 240

for network printer, 244–245
Add to Media Library by Searching

Computer dialog box, 176, 177
address book, 339–341
Address toolbar, 34
Administrator account, 257, 261
Advanced Audio Properties dialog box, 

233, 233
adware, 366
alignment, 96

of Desktop icons, grid for, 133
toolbar buttons for, 97

All Programs menu. See Start button and
Start menu, ➢ All Programs

Alt+Tab, to change active window, 27–28
America Online, e-mail, 322
animated character, in Explorer bar,

312–313
antivirus software, 400
applications. See programs
attachments to e-mail, 339

reading and saving, 331–333
viruses in, 400

audio. See sound; Sound Recorder
Auto Arrange, 68, 133, 134
auto-hiding taskbar, 221
automatic updates to Windows XP, 114–116
Autorun.inf file, 109

B
Back button

in folder navigation, 43
in Internet Explorer, 309

background
programs running in, 8
for Windows Desktop, 213–214

background color in Paint, 99
for eraser tool, 101

bad sectors, 388
Bcc (blind copy) field, in Outlook Express,

338
bits, and color depth, 209
blank password, 267
blue-underlined text in Help, 14
BMP files, 149
bold type, 94, 95
bookmarking Internet radio stations,

167–168
broadband Internet, and radio stations, 165
browsing

available Internet radio stations,
166–167

Help and Support, 9–10
buffer, for Windows Media Player, 165
bug, 114
bulleted paragraph, 97
bulletin boards. See newsgroups
buttons

vs. icons, 33
style for Windows Desktop, 215–217

C
caching temporary Internet files, 361–362
Calculator

help for, 82–83
playing with, 80–81
starting, 79–80

calling card, for Internet connection, 303
cameras. See digital cameras
CD-R, 59
CD-ROMs

copying to writeable, 59–61

Index
Note to the reader: Throughout this index boldfaced page numbers indicate
primary discussions of a topic. Italicized page numbers indicate illustrations.

4394Indx.qxd  9/28/04  9:56 PM  Page 431

CO
PYRIG

HTED
 M

ATERIA
L



creation audio, 179–180
for program install, 109
ripping, 172–173
writeable, 59

CD-RW, 59
CD Writing Wizard, 61, 61
CDA (CD Audio) format, 179
chatting. See also Windows Messenger

with Remote Assistance, 416
check box, in dialog boxes, 31
Check Disk utility, 386–388
check mark in menus, toggling, 29
child folder, 36, 37

moving to, 42–43
children, filtering Internet access for,

369–372
Choose Details dialog box, 66, 67
classic Start menu, 5, 122–123

changing to, 122–123, 123
properties, 123, 127

clicklock setting, for mouse, 228
clip from Movie Maker project, deleting,

198
Clipboard, 81, 102–104

loss of contents, 104
clock, on Windows Desktop, 7, 222
Close button, 23
closing

Help and Support, 16
program from system tray, 139
windows, 23–24

vs. minimizing, 24
clusters, 389
collapsing file lists, 42
collections in Movie Maker, 188
color

in Internet Explorer, 362
in Paint, choosing, 98–99
of text, 94, 95, 96
for Windows Desktop, 215–217

color depth, of screen display, 208–210
command button, in dialog boxes, 32
commands in menus, 29
composing e-mail message, 336–338
conference call chat, 356
Configure Video Capture Device dialog

box, 191
connections to Internet

dialing, 300–301
dialing rules configuration, 301–305
manual setup, 296–300
troubleshooting, 305–306

contacts, adding to Windows Messenger,
352–354

Content Advisor, 369–372
Approved Sites tab, 371
General tab, 371, 372
Ratings tab, 370

content zones, in Internet Explorer, 362–363
context menus, 30
Control Panel, 6, 74

Add or Remove Programs, 106, 107,
109, 109, 112

Appearance and Themes, 251
Printers and Other Hardware, 239

Keyboard, 226
Mouse, 227
Phone and Modem Options, 301
Printers and Faxes, 246

Security Center, 419
Sounds, Speech and Audio Devices,

231
User Accounts, 260, 260

cookies, 361
acceptance settings, 364–365

copies, printing multiple, 247
copy and paste, 102–104
copying

files and folders, 48
floppy disks, 58–59
music to portable digital audio player,

178–179
to writeable CD, 59–61

copyrighted tracks, 173
Create Folder dialog box, 373, 373
critical updates, 118
Ctrl key, for copying files, 47
cursor blink rate, 226
Customize Classic Start Menu dialog box,

127
Customize Start Menu dialog box

Advanced tab, 125, 125–126
General tab, 124, 124–125

cut and paste, 102–104

D
data files, 86–91

saving, 86–90
in different location, 88–90
with different name, 87–88

data sharing between programs, 102–104
data storage, files for, 36
Date and Time Properties dialog box, 224,

224–225, 225
date, setting, 224–225
default command button, snapping mouse

pointer to, 230

CD-RW—default command button

432

4394Indx.qxd  9/28/04  9:56 PM  Page 432



defragmenting hard drive, 388–392
deleted files, restoring, 54–55
deleting

e-mail, 333
files and folders, 49
fonts, 253
in Notepad, 85
print job, 249
shortcuts, 7

from All Programs menu, 131–132
on toolbars, 137–138
on Windows Desktop, 134–135

unneeded files, 393–395
user accounts, 262

density of print, 247
Desktop. See Windows Desktop
Desktop Cleanup Wizard, 395–397
Desktop Items dialog box, 396
Desktop toolbar, 34
Details view, 66
device drivers for printers, 238
Device Manager, 426–427, 427

new hardware not displayed, 428–429
dialing Internet connection, 300–301

dialing rules configuration, 301–305
dialog boxes, 11, 31–32

opening from menu, 29
digital cameras

printing photo, 154–156
setup, 144–147

running installation wizard,
145–147

transferring pictures from, 151–154
viewing images, 154

digital video camera, 187, 190
dimmed items in dialog box, 32
direct support for scanners and computers,

144
directories of people, 313
Disk Cleanup, 393–395
disk Properties dialog box, Tools tab, 387,

387
disks, 36

checking for errors, 386–388
formatting, 56–58

Display Properties dialog box
Appearance tab, 215, 215
Desktop tab, 214, 214, 217, 217
Monitor tab, 211, 211
Screen Saver tab, 219, 219
Settings tab, 210
Themes tab, 212, 213

dithering, 246

double-click speed, for mouse, 228
downloading

clips, 175–176
fonts, 253
newsgroup names, 344

dpi setting for printer, 247
drag and drop

to copy files, 48
to move files, 46–47

dragging, 25
drawing program. See Paint
drive, 36. See also hard disk drives
drivers for printers, 238
drop-down list, in dialog boxes, 32
drop-down menus, 28–29
DSL service, 292
duration of still image in movie, 199
DVD movie, playing, 181–182

E
e-mail. See also Outlook Express

to request Remote Assistance, 411–413
on Start menu, 125

e-mail servers, names for, 325
Edit menu

➢ Copy, 81, 102
➢ Copy to Folder menu, 48
➢ Move to Folder, 47
➢ Paste, 81, 103
➢ Undo, 100

ellipsis (...) for menu commands, 31
emptying Recycle Bin, 55–56
Epson, printer drivers, 238
equalizer pane, in Windows Media Player,

170, 170
erasing in Paint, 100–101
errors, checking disk for, 386–388
Ethernet, 274
exiting programs, 92
Explorer bar, 22, 23, 69–71, 312–313

submenu choices, 71

F
Fast User Switching, 258
FAT (file allocation table), 386
Favorites list in Explorer bar, 71
Favorites menu (Internet Explorer),

314–316
adding web page to, 314–315
modifying, 315–316

defragmenting hard drive—Favorites menu (Internet Explorer)
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Featured Stations list, in Windows Media
Player, 164

file allocation table (FAT), 386
file extensions, 50

and file list display, 90
hiding, 73

file format, for scanned image, 149
file management. See also data files

display options, 64–68
changing displayed details, 66–67
selecting view, 64–66
sort order, 67–68

folder options, 71–72
viewing, 73–74

navigating folders, 41–43
Back and Forward buttons, 43

opening window, 37–41
overview, 36–37

file management window, 22
controls, 69–71

Explorer bar, 69–71
status bar, 69

creating shortcut from, 136
File menu, ➢ New ➢ Folder, 51
File menu (Notepad)

➢ Exit, 92
➢ Open, 90
➢ Print, 91
➢ Save, 87

File menu (WordPad), ➢ Page Setup, 97
files and folders, 36

copying, 48
creating new folders, 50–51
deleting, 49
hidden, 73
moving, 46–48
opening, 90
printing, 91
renaming, 49–50
restoring deleted file, 54–55
saving files, 86–90

in different location, 88–90
with different name, 87–88

searches, 51–54
selecting, 44–46
when deleting user account, 262

filled drawing style, 99
Filmstrip view, 150
finding people, 313
firewall, 367–369, 421
first-line indent, 96
fixed-size fonts, 251
flicker, 211
floppy disks

copying, 58–59

formatting, 57
preformatted, 56

Folder Options dialog box, 71–72
General tab, 72
View tab, 73, 74

folders, 36. See also files and folders
creating, 50–51, 90

on All Programs menu, 130–131
navigating, 41–43

moving up and down system,
42–43

with new windows for each
display, 43

private, 288–289
selecting from list, 41–42
sharing, 281–287

accessing shared documents
folder, 282

accessing shared files on other
PC, 283–284

creating network place, 284–286
other folders on PC, 286–287

shortcuts to, 5
Folders list in Explorer bar, 71
Font dialog box, 94
fonts, 250–254

adding, 253–254
deleting, 253
downloading, 253
in Internet Explorer, 362
previewing, 252
printer settings for, 247
size

for Desktop, 215
for Internet Explorer, 359

viewing installed, 250–252
in WordPad, 94, 95

foreground color in Paint, 99
Format dialog box, 57
Format menu (Notepad), ➢ Word Wrap, 86
Format menu (WordPad), ➢ Font, 94
formatting disks, 56–58
formatting in WordPad

pages, 97
paragraphs, 96–97
text, 94–95

Forward button
in folder navigation, 43
in Internet Explorer, 309

forwarding e-mail message, 335–336
fragmented files, 389
frames in web pages, 318
full-text search of Help, 12

Featured Stations list—full-text search of Help
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G
Game Controllers Properties, 236
google.com, 311
GRC, 238
green-underlined text in Help, 13
grid, to align icons, 133
grouping methods, for sort options, 68
Guest account, 4

turning on, 270

H
halftoning, 247
handedness, mouse settings, 228
hard disk drives, 36

checking for errors, 386–388
defragmenting, 388–392
free space, Recycle Bin and, 55
Media Player search for clips, 176–177
searching for file, 52

hardware
installing, 424

troubleshooting, 425–430
plug and play, 424–425

Hardware Compatibility List (HCL), 144,
424

Help and Support, 6, 8, 8–17, 9
browsing, 9–10

support options, 15–16
for Calculator, 82–83
closing, 16
searching for topic, 12
using index, 11, 83
What’s This?, 16–17
for Windows Media Player, ➢Check

for Player Updates, 162
working with topics, 13–15

changing window view, 14
printing, 14
underlined text, 13–14

Hewlett-Packard, printer drivers, 238
Hibernate, 18–19
hidden files and folders, 73
high-speed Internet connection, and

computer name, 279
history

in Explorer bar, 71
in Internet Explorer, 362

Home button, in Internet Explorer, 309
home network, 273
home page, 308

specifying for Internet Explorer, 361
Hotmail, 322

hyperlinks, 309
printing list, 318

I
icon file, 218
icons

vs. buttons, 33
for folders, 36
on Start menu, size, 124
on Windows Desktop, 7

appearance changes, 217–218
changing, 218
grid to align, 133
moving, 132–133
removing, 395–397

Icons view, 65, 65
IMAP e-mail, 322
importing to Windows Movie Maker,

195–196, 196
Inbox, folders for incoming mail, 373–374
incoming mail server, 325

for Internet connection, 296
increment buttons, in dialog boxes, 31
indentation, 96
index in Help, 11, 83
insertion point, 85
Install Program from Floppy Disk or CD-

ROM dialog box, 110
installing hardware, 424

troubleshooting, 425–430
installing programs, 109–111

Windows components, 106–108
instant messaging. See Windows

Messenger
Internet

connections, 291–306
dialing, 300–301
dialing rules configuration,

301–305
manual setup, 296–300
troubleshooting, 305–306

content ratings, 369–372
downloading clips from, 175–176
e-mail, 322
online communications, 321
time server, 225

Internet Accounts dialog box, 327
Mail tab, 327

Internet connection, and computer name,
279

Internet Connection Firewall, 367
Internet Connection Wizard, 324

Game Controllers Properties—Internet Connection Wizard
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Internet Explorer, 307
customizing, 358–366

Explorer bar, 358
full screen display, 360
window changes, 358–360

Favorites menu, 314–316
adding web page to, 314–315
modifying, 315–316

locating information on the web,
310–313

with Explorer bar, 312–313
finding people, 313
search sites, 310–312

for newsgroups, 341
pop-up blocker, 318–320
printing web page, 317–318
toolbar, 309
viewing Web pages, 308–310

Internet Options dialog box, 360–366
Connections tab, 365, 365
Content tab, 370, 370
General tab, 360, 361–362
Privacy tab, 318, 318, 364, 364–365
Programs tab, 365–366
Security tab, 362–364, 363

Internet Properties dialog box, 360–361. See
also Internet Options dialog box

Internet service providers, 292
signing up for account, 292–296

Microsoft referral service, 293
with MSN, 294

italic type, 94, 95

J
JPG files, 149

K
key repeat, 226
keyboard

numeric keypad, 80
properties, 225–227

Keyboard Properties dialog box
Hardware tab, 227
Speed tab, 226, 227

L
LAN (local area network), 6
landscape orientation, 97
language, in Internet Explorer, 362
laptop computers, hibernate mode, 19
Last Known Good Configuration, loading,

406–407

left-handed mouse, 228
Lexmark, printer drivers, 238
license agreement, 119
Limited account, 257, 261
lines in Paint, drawing, 99–100
Links toolbar, 34
List view, 66, 66
local area network (LAN), 6
local printer, 238

setup, 240–243
locking taskbar, 221
log on, passwords for, 256
logging off, 257–258
logical errors, in disk, 386
login screen, changing, 269–270

M
mail server, 296
mainframe, 84
manual mode, for Windows Update, 117
maximizing windows, 25
McAfee VirusScan, 400
Media Player. See Windows Media Player
menu bar, 22
menus, 28–31. See also Start button and

Start menu
drop-down, 28–29
shortcut, 30–31

Message Rules dialog box, 375, 375
Messenger. See Windows Messenger
microphone, 184, 185

for video capture, 190
Microsoft

help from, 15
security patches from, 114

Microsoft Network (MSN), 293
signing up for account, 293

Microsoft Word, toolbars, 33
MIDI music, 234
minimizing windows, 24
modem, troubleshooting, 303–304
mouse, adjusting settings, 227–230
mouse pointer

pointer scheme, 228
for resizing, 25, 26

Mouse Properties dialog box
Buttons tab, 228, 228
Pointers tab, 228–229, 229

movies. See also Windows Movie Maker
on DVD, playing, 181–182
vs. projects in Windows Movie 

Maker, 197

Internet Explorer—movies
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moving
files and folders, 46–48
icons on Windows Desktop, 132–133
windows, 25

MP3 file format, 173
MPEG decoding, 181
MSN (Microsoft Network), 293

signing up for account, 293
MSN Explorer, 294
multiple files, selecting, 44–45
music

copying to portable digital audio
player, 178–179

creating CD, 179–180
in Windows Movie Maker, 201

mute, 232
for Windows Media Player, 166

My Computer icon, 6, 37
opening window, 39

My Documents folder, 5, 40
My Music folder, 6, 40
My Network Places, 6, 40
My Pictures folder, 5, 40
My Radio Tuner browser window, 166, 167
My Stations list, 167–168

N
names

for computers, 279
for e-mail servers, 325
of files and folders, changing, 49–50,

87–88
narration, in Windows Movie Maker,

201–202
narration track, saving, 202
.NET Passport, 350–351
network place, 284
network printer, setup, 243–245
networks, 274–275

private folders, 288–289
sharing folders, 281–287

accessing shared documents
folder, 282

accessing shared files on other
PC, 283–284

creating network place, 284–286
other folders on PC, 286–287

sharing resources, 288
Windows XP setup for, 275–281

checking for existing connectivity,
275–277

Network Setup Wizard, 277–281
New Area Code Rule dialog box, 303

New Location dialog box, 302
news server, 341
newsgroup server, for Internet connection,

296
Newsgroup Subscriptions dialog box, 344,

344–346
newsgroups, 341–349

account setup, 341–344
posting new message, 349
reading messages, 346–348
reply to message, 348–349
subscriptions, 344–346

Norton AntiVirus, 400
Notepad, 83–86

starting, 84
typing in, 85
word wrap, 85–86

notification area, 221

O
offline, 381
Online Print Ordering Wizard, 157–158
online service e-mail, 322
online status in Windows Messenger,

354–355
Open dialog box, 90, 90
opening

files and folders, 90
My Computer window, 39
program window, from system tray,

138–139
windows, 23–24

OpenType fonts, 94, 251
operating system, 4
Options button, in dialog boxes, 32
Options dialog box (Media Player), Rip

Music tab, 173
Options dialog box (Outlook Express),

General tab, 381, 381
order for Desktop icons, 133–134
Organize Favorites dialog box, 316
orientation of page, 97
outgoing mail server, 325

for Internet connection, 296
outline drawing style, 99
Outlook, 322
Outlook Express, 322, 323–328, 324

Contacts list (address book), 339–341
controls and options, 372–381

blocking senders, 378–380
delivery schedule, 380–381
folders for incoming mail, 373–374
message-handling rules, 374–378

moving—Outlook Express
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mail account setup, 324–327
to manage e-mail, 328–340

adding sender to contacts list, 335
attachments, 339
composing message, 336–338
deleting e-mail, 333
forwarding message, 335–336
printing e-mail, 331
reading and saving attachment,

331–333
reading e-mail, 329–330
receiving e-mail, 329
reply to message, 334–335

newsgroups, 341–349
account setup, 341–344
posting new message, 349
reading messages, 346–348
reply to message, 348–349
subscriptions, 344–346

P
packet writing, 60
Page Setup dialog box, 97, 97
Paint, 97–101

color choosing, 98–99
drawing line or shape, 99–100
undoing and erasing, 100–101

paper size, for printing, 247
Paragraph dialog box, 96, 96
parent folder, 36, 37

moving up level in, 43
Passport ID, 350
passwords

for e-mail, 326
for Internet connection, 296
loss of, 266
for .NET Passport, 351
for Remote Assistance request, 413
for user accounts, 266–268

changing, 268
removing, 267
setting, 266–267

for Windows log on, 256
path, 282
pausing print job, 249
peer-to-peer network, 274
people directories, 313
performance

checking disk for errors, 386–388
defragmenting hard drive, 388–392
Desktop Cleanup Wizard, 395–397
Disk Cleanup, 393–395

Phone and Modem Options dialog box,
Dialing Rules tab, 302

phone number for Internet connection, 296
Photo Printing Wizard, 154–156
photographs. See also cameras

ordering prints online, 157–158
printing, 154–156

physical errors in disk, 386
pixel, 67
plain text, 83
Play Control dialog box, 232, 232
playing clip

audio, 185
movie, 194–195
in Windows Media Player, 174–175

plug and play hardware, 424–425
pointer scheme, 228
pointer shadow, 229
POP (Post Office Protocol), 322
pop-up blocker, 318–320
Pop-Up Blocker Settings dialog box,

319–320, 320
portable digital audio player, copying music

to, 178–179
portrait orientation, 97
Post Office Protocol (POP), 322
Power Options Properties dialog box, 220
previewing fonts, 252
previewing movie, 202
Print dialog box, 14, 15, 91, 91

for Internet Explorer, 317, 317
print queue, 248–250, 249
printers

device drivers for, 238
properties, 245–247
setup, 238–245

with Add Printer Wizard,
238–240

local printer, 240–243
network printer, 243–245

sharing, 247–248
printing

e-mail, 331
files, 91
photo, 154–156
sample font page, 252
web page, 317–318

private folders, 288–289
private reply, to newsgroup messages, 349
program event, 234

assigning sound to, 234–236
programs, 5

exiting, 92
Internet Explorer loading of, 

365–366
recently used, on Start menu, 125
removing, 112–113

packet writing—programs
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sharing data between, 102–104
starting, 29–30, 78–80

at startup from system tray,
139–140

projects
vs. movies in Windows Movie Maker,

197
saving, 203

properties, 122
protocols, 277
public reply to newsgroup messages, 348

Q
question-mark button in window, 16, 16–17
queue for printing, 248–250, 249
Quick Format, 57
Quick Launch toolbar, 7, 222

changing length, 137
Internet Explorer icon, 308
Outlook Express icon, 323
turning on, 34

R
radio stations on the Internet, 164–168

browsing available, 166–167
playing featured station, 164–166

reading
e-mail, 329–330
e-mail attachment, 331–333
newsgroup messages, 346–348

receiving e-mail, 329
recently opened documents, on Start menu,

126
recording from video camera, 190–194
Recycle Bin, 7, 23, 54–56

emptying, 55–56
icon, 23, 217
restoring deleted file, 54–55

Refresh button, in Internet Explorer, 309
refresh rate, 210–211
Registry, 401
Remote Assistance, 410–418, 416

chatting with, 416
responding to request, 414–416
sending request, 411–414
taking control of remote PC, 417–418

removing
clip from Media Player, 175
installed programs, 112–113
program from top-level Start menu, 129
Windows components, 106–108

renaming files and folders, 49–50

reply
to e-mail, 334–335
to newsgroup messages, 348–349

requesting remote assistance, 410–418
resizing windows, 25–26
resolution of screen display, 208–210
restoring

deleted file, 54–55
previous Windows configuration,

403–406
window, 24

right-click, 30
ripping CD, 172–173
root folder, 42–43
rotating image, 154
Run, 7

S
safe mode, starting computer in, 407–410,

409
Save As dialog box, 87, 87, 89, 89
saving

attachment to e-mail, 331–333
data files, 86–90
movie, 203
narration track, 202
projects, 203
Windows configuration, 401–403

scalable fonts, 251
ScanDisk, 386
scanned image, file format for, 149
Scanner and Camera Installation Wizard,

145–147
scanners

scanning process, 147–150
setup, 144–147

running installation wizard,
145–147

viewing images, 154
scientific calculator, 81
screen display. See also Windows Desktop

appearance changes, 207–222
refresh rate, 210–211
resolution and color depth,

207–210
maximizing window to fill, 25
user accounts to customize, 256

screensaver, 218–220
scroll bar, 23, 23, 26
scrolling windows contents, 26
Search, 7
search sites on Web, 310–312

projects—search sites on Web
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searches
of files and folders, 51–54
for Help topics, 12

security. See also passwords
configuring settings, 418–421
content ratings, 369–372
in Internet Explorer, 362–364
protection from viruses, 400
Windows firewall, 367–369

security dialog box, when ripping CDs, 173
security patches, from Microsoft, 114
Security Settings dialog box, 364
selecting

files and folders, 44–46
from folder list, 41–42

server, 274
Service Pack 2 (SP2) for Windows XP,

114–115
shadow, for mouse pointer, 229
shapes in Paint, drawing, 99–100
sharing

data between programs, 102–104
folders, 281–287

accessing shared documents
folder, 282

accessing shared files on other
PC, 283–284

creating network place, 284–286
other folders on PC, 286–287

printers, 242, 247–248
resources, 288

Shift key, for moving files, 47
shortcut menus, 30–31
shortcuts, 7

on Start menu, 128–129
on toolbars

adding, 138
deleting, 137–138

on Windows Desktop, 132–136, 218
arranging, 132–134
creating, 135–136
deleting, 134–135

Show Desktop button, 34
shutting down Windows XP Home edition,

17–19
Simple Mail Transfer Protocol (SMTP), 322
sizing

taskbar, 222
text, 94
windows, 25–26

sleep state, 18–19
SMTP (Simple Mail Transfer Protocol), 322
sort order, for file display, 67–68

sound
assigning to event, 234–236

mail arrival, 381
properties, 230–234
in Windows Movie Maker, 200–202

sound cards, 231
Sound Recorder, 184–186

playback of recorded clip, 185
recording new sound clip, 184–185
saving audio clip, 186

sound scheme, 234
Sounds and Audio Devices Properties

dialog box
Audio tab, 233–234, 234
Sounds tab, 235, 235
Volume tab, 231, 231–232

speakers, volume adjustment, 232, 233
speed of pointer movement, 228
splitting movie clip, 195
spyware, 366
Stand By, 18–19
Standard Buttons toolbar, 33
Start button and Start menu, 5, 5–7, 6

➢ All Programs
➢ MSN Explorer, 294
➢ Outlook Express, 323
➢ Startup, 139–140
➢ Windows Media Player, 160
changing, 129–132
creating folders on, 130–131
deleting item from, 131–132
moving items in, 130
shaded programs in, 111, 126

➢ All Programs ➢ Accessories
➢ Entertainment ➢ Sound

Recorder, 184
➢ Windows Movie Maker, 188
➢ Address Book, 339
➢ Communications ➢ Network

Setup Wizard, 277
➢ Communications ➢ New

Connection Wizard, 296
➢ Notepad, 84
➢ Paint, 98
➢ Scanner and Camera Wizard,

147
➢ System Tools ➢ Disk Cleanup,

393
➢ System Tools ➢ Disk

Defragmenter, 390
➢ System Tools ➢ System

Restore, 401, 404
➢ Windows Explorer, 40
➢ WordPad, 92, 93

searches—Start button and Start menu
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➢ Control Panel. See Control Panel
➢ Help and Support, 411. See also

Help and Support
➢ Log Off, 257
➢ My Computer, 39
➢ My Network Places, 283
changing menu appearance, 122–127

classic Start menu, 5, 122–123
changing menu content, 127–132

All Programs menu, 129–132
top-level, 127–129
top-level program additions,

128–129
top-level program removal, 129

creating shortcut from program,
135–136

menu properties, 123–127
for classic Start menu, 127
for Windows XP, 124–126

recently opened documents on, 126
Shutdown, 17–18

starting
programs, 78–80

Calculator, 79–80
Windows XP Home edition, 4

startup
controlling programs loading at,

139–140
Last Known Good Configuration,

406–407
in safe mode, 407–410, 409

status bar, 22, 23
in file management window, 69

still image in movie, duration of, 199
Stop button, in Internet Explorer, 309
Storyboard project view, 197
streaming audio from radio stations, 165
strikeout text, 94
submenus, 29

opening with mouse pause, 125
subscriptions to newsgroups, 344–346
switching

between open windows, 26–28
between user accounts, 258–259

synchronization with Internet time server, 225
system checkpoint, 403
System Properties dialog box

Automatic Updates tab, 114, 114
Hardware tab, 426, 426, 429

System Restore, 401, 402
System Tasks pane, 39
system tray, 8

AutoUpdate icon, 115
closing program, 139

opening program window from,
138–139

program load at startup, 139–140

T
tabs in dialog boxes, 31
taskbar, 7–8

to change active window, 27
properties, 220–222
size, 222
toolbars in, 33–34
volume icon on, 232, 232

Taskbar and Start Menu Properties dialog
box, 122

Start menu tab, 122
Taskbar tab, 221, 221

telephone jack, for network connection, 274
temporary files, 393
temporary Internet files, caching, 361
test page, printing, 243
text box, in dialog boxes, 32
text editor, Notepad as, 83–84
themes, for Windows Desktop, 212–213
Thumbnails view, 64, 65
TIF files, 149
Tiles view, 65, 65
time, setting, 224–225
time zone, changing, 224–225
Timeline project view, 198
title bar, 22
toolbars, 22, 23, 33–34

customizing, 136–138
adding shortcut, 138
adjusting length, 137
changing buttons, 137–138
deleting shortcut, 137–138

in Internet Explorer, 309
in taskbar, 33–34
in Windows, 33
in WordPad, 93, 93

for formatting, 95
Tools menu (Media Player), ➢ Search for

Media Files, 176
top-level menu, 122

changing, 127–129
topics in Help

changing window view, 14
printing, 14
underlined text, 13–14

trail for mouse pointer, 230
transition effects, in Windows Movie

Maker, 200

starting—transition effects
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troubleshooting
Internet connection, 305–306
Last Known Good Configuration,

406–407
new hardware, 425–430
requesting remote assistance, 410–418
safe mode, 407–410

TrueType fonts, 94, 251
TT fonts, 251

U
UNC (Universal Naming Convention), 244
underlined text, 95

in Help, 13–14
in WordPad, 94

undoing in Paint, 100–101
Universal Naming Convention (UNC), 244
Unix, 84
unsubscribing to newsgroups, 344–346
Up One Level button, 90
updating Windows XP, 114–120

automatic updates, 114–116
manually obtaining, 117–120

USB (Universal Serial Bus), 424
for scanners and cameras, 145

user accounts, 256–257, 259–265
adding, 261
changing name, 263
changing picture, 264–265
changing privileges, 263–264
deleting, 262
logging off, 257–258
opening user accounts window, 260, 260
passwords, 266–268

changing, 268
removing, 267
setting, 266–267

switching between, 258–259
username, 4

for Internet connection, 296

V
video camera, recording from, 190–194
Video Capture Wizard, 190–193
video interface device, 187
view for file display, 64–66

changing displayed details, 66–67
sort order, 67–68

View menu
➢ Arrange Icons By, 67
➢ Choose Details, 66
➢ Filmstrip, 151

viewing installed fonts, 250–252
viruses, protection from, 400
visualization, in Windows Media Player,

169, 169
volatile memory, 36
volume label, for floppy disk, 57
volume leveling, 177
volume (sound level), for Windows Media

Player, 166

W
waking computer, 19
wallpaper, 213–214
WAV file format, 186
Web-based e-mail, 322
Web browser, 307. See also Internet

Explorer
on Start menu, 125

web page, 309
adding to Favorites, 314–315
addresses, 310
printing, 317–318

Welcome screen, 256, 256
What’s This?, 16–17
wildcard characters for file name searches,

52
window controls, 22
windows

changing view in Help, 14
maximizing, 25
minimizing, 24
moving, 25
opening and closing, 23–24
parts, 22–23
resizing, 25–26
scrolling contents, 26
style for Windows Desktop, 215–217
switching between open, 26–28

Windows Classic theme, 212
Windows Component Wizard, 107, 107–108
Windows components

Calculator
help for, 82–83
playing with, 80–81
starting, 79–80

installing programs, 106–108
Paint, 97–101

color choosing, 98–99
drawing line or shape, 99–100
undoing and erasing, 100–101

removing, 106–108
WordPad, 92–97, 93

formatting pages, 97

troubleshooting—Windows components
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formatting paragraphs, 96–97
formatting text, 94–95

Windows Desktop, 4
background, 213–214
Desktop Cleanup Wizard, 395–397
icons, 7

appearance changes, 217–218
My Computer icon, 6
screen colors and window/button

style, 215–217
screensaver, 218–220
shortcuts, 132–136

arranging, 132–134
creating, 135–136
deleting, 134–135

Start button and Start menu, 5, 5–7, 6
taskbar, 7–8

properties, 220–222
size, 222

themes, 212–213
Windows Explorer, 38

opening window, 39–40
Windows firewall, 367–369
Windows log on, passwords for, 256
Windows Media Player, 160–163

creating audio CD, 179–180
equalizer pane in, 170, 170
getting latest version, 161–163
for Internet radio stations, 164–168

bookmarking favorite stations,
167–168

browsing available stations,
166–167

Library tab, 174, 174–177
adding clips, 175–176
automatic addition of many clips,

176–177
playing clip, 174–175
removing clip, 175

music clips for, 40
Now Playing tab

for CD, 169, 169–171
player controls, 171
selecting tracks to play, 171–172

playing DVD movie, 181–182
Rip tab, 172–173
Sync tab, 178
version 9 interface, 161
version 10 interface, 162

Windows Media.com web page, Guide tab,
163

Windows Messenger, 349–356
adding Contacts, 352–354

controlling online status, 354–355
initiating conversation, 356
setup, 350–352

Windows Movie Maker, 186–188
creating collections, 189
creating movie project, 197–200

adding, 198
duration of still image, 199–200
project views, 197–198
sound and narration, 200–202
video effects, 200

importing existing content, 195–196
music in, 201
narration, 201–202
playback of recorded clip, 194–195
previewing movie, 202
recording from video camera, 190–194
saving movie, 203
sound, 200–202
splitting clip, 195
starting, 188
transition effects, 200

Windows Security Center, 419, 419
Windows Update Web page, 118, 118
Windows XP

restoring previous configuration,
403–406

saving configuration, 401–403
security, 286
Service Pack 2 (SP2) for, 114
setup for networking, 275–281

checking for existing connectivity,
275–277

Network Setup Wizard, 277–281
shutting down, 17–19
starting, 4
updating, 114–120

automatic updates, 114–116
manually obtaining, 117–120

wireless networking, 274
WMA file format, 173, 202
word wrap in Notepad, 85–86
WordPad, 92–97, 93

formatting pages, 97
formatting paragraphs, 96–97
formatting text, 94–95

work area, 80
workgroup, 276, 280
writeable CD, copying to, 59–61

Y
Yahoo! Mail, 322

Windows Desktop—Yahoo! Mail

443

4394Indx.qxd  9/28/04  9:56 PM  Page 443


