Contents at a Glance

FOPQUIOIA ...........caaiaiaiinnnciciciaciinnnnnnncciiaceeennnnnnnnssceeens xix
INErOdUCHION .............ccuecaceeeecaceeeaccneeecaneeecsaneessaneececanees |
Part I: Finding Your Cool Career, Right Here...................T

Chapter 1: Your Cool Career JOUITIEY .........ccceeeerrieiriereeiieeriereeieesesssesseesseesseessesssessnens 9
Chapter 2: The Cool Careers Yellow Pages .........cccoceviieveniiiniiniiniceeieeiesieeeeseee 15
Chapter 3: The 35 Most Revealing Questions About YOU..........ccceeeeeevecievienesiennenne 159
Chapter 4: Making Your Career ChOiCe...........cccveciieviieciiiieciicieceeseeie e 173
Part II: Training for That Cool Career .............cccceeeune.. 187
Chapter 5: Degree-Free Career Preparation ...........ccceceeeeieceenienienenenceceeiese e 189
Chapter 6: Degree-Based Career Preparation..........cocceeceevvienieneenenniensennienieneenens 201
Part l11: Landing That Cool Job..........ccccoueeeceeeaeeainns 213
Chapter 7: Creating the Right Mindset for Job SeeKing..........cccccevveevirciirniencienceennnne 215
Chapter 8: 30 Days t0 @ COOL JOD.....ccciiiiiiieieiieiieieetectee ettt 223
Chapter 9: Crafting the Right Resume in Less Time ..........cccccooeveviniirciecenienecenenne 245
Chapter 10: Impressive INtervieWing .........ccoceevervierniirnieniienienieneeseeseeie e 263
Part IU: Making Any Career Cooler ...............ccccvenn... 281
Chapter 11: Making the Most of ANy JOD........ccccocirviiivieniieniinieeeeceeeeeee e 283
Chapter 12: Light My Fire, Please! Overcoming Procrastination.............ccccceeuvenen. 311
Chapter 13: The Keys to Successful Self-Employment ..........c.ccccceoveveeciievieecieneennnn, 329
Part U: The Part of Tens .......uuuueeeeeuuiiiiiiiaaiiaacccaaeenane 303
Chapter 14: Top Ten Career Musts for Women.............cccceeeiieeciieiiieeciieecee e 345
Chapter 15: Top Ten Career Musts for Men ..........cccoeeeeeeeceenienienieeeeeeeeeeie e 351
Chapter 16: Top Ten (Or So) Career Musts for Everyone..........cccccceccevvieevieecvecvennnnne 357

Appendix: The Cool Career Finder...............................303

JRACK «.aaaaaaeeeeneeeeeeeeeeeeeeaeaaaasaseasaasassasaaannenee 3L ]






Table of Contents

FOPCWOFA. ........eeeeeeeeeeeeeeaeneeasensencencnneaseasencancaneasennencaXiX
JOEPOAUCEION «..oeeeeeeaeeeaaaeeeeeeeeeennnnaaseeeeeeessnnnnnasseeeeeeennnnnna ]

ADOUt This BOOK.......ciiiiiiiiieiieieeiectecccest ettt 1
Conventions Used in This BOOK ..........cccceeviriiniiniiiniiieccccieceeeeeeee 3
What You're Not to Read.........coceeviiiiiniiniiniiicecieeecteeeeeee e 3
Foolish ASSUMPLIONS ......cccueiiiiiiiiciecceeeeer e 3
How This Book Is Organized...........ccccoouevierinininieieieeeceeeeeeeese e 4
Part I: Finding Your Cool Career, Right Here..........ccccoecvvvvenveneenenee. 4
Part II: Training for That Cool Career ..........cccecvevveeciercieneeneeneeienne, 4
Part III: Landing That Cool JOD .......cccocieieieieieeseceeeceeeee e 5
Part IV: Making Any Career Cooler..........cocevvrviirnieniiiniienienieneeeeene, 5
Part V: The Part of TENS.......c.cccveeievieririeeeeeeeeeseeeee e 5
Icons Used in This BOOK........ccccooiiieiiiiiiieicccceeeeeeeee e 6
Where to GO from Here.........ccooiieiieciieiiceceeeeceee e 6

Part I: Finding Your Cool Career, Right Here....................7

Chapter 1: Your Cool CareerJourney ..............oovvvviinnnnnns 9
Julie Seeks a Career: A Cautionary Tale .........ccccceeevieeiiecieeieniesieceeceeieeeen 9
Taking Your OWN JOUITIEY ......cc.ccceviriiririiieieniesieeiceetece et eas 12

Discovering your COOl Career...........ccoecueevueeniieeriieneiieeniieenieeeieeseens 13
Finding the best training for your needs..........cccccceevvvvverveneeniennnnnns 13
Getting @ COOl JOD ...oviiiiiiieietteeceee e 14
Making the most of your new career ..........c.ccoeceeveeveeneenennenseennnenns 14

Chapter 2: The Cool Careers Yellow Pages ...................... 15
What Makes a Cool Career CoOl? ..........ocevuevevenenenenereeneneneneeeeeeeenee 15
Using the Cool Careers Yellow Pages ........ccccceeveeieieecieeneeieeieeeeeeeeeee 16

The CateGOTIES .....ooueieiiiieiieieeerttete ettt 16
THE ICOMS ..ttt 17
Taking the road less traveled...........ccccoveeveriiinriinienierieeeeeeeiens 18
WOTK With PEOPIE ...ttt 18
Bringing people together...........ccccoiiriiniiiiniinicececeeie 28
Sales-oriented WOrK.........cccoeceririernenininincncee e 29

Other people-oriented CAr€ers ...........ccocevevererieeciesierereceeeeeeeens 32



X

Cool Careers For Dummies, 3rd Edition

WOTK With Data ....cccveveeeiieieieeeeseeeeee et 35
Scientific data ......ccocoeveeererieerecr e 35
ComPUEET data....cc.ceuiiiiieieiieieeee ettt 43
BUSINESS data....couevueiuieiieieieieiece s 46

WOTK With WOTAS ......ocviviiieiicicieececeeeeeee et 50

WOrk with ThiNgS .....ccveevieieieieeeecee e 56
Artistically DONE.......c.oovviiieieeeeeeeeeeee e 56
Structured ProCedures...........cccoviririeierienereeieeete e 60

Work with People and Data.........ccccoccveeeiiiniiiiiiieieeceeceecec e 71

Work with People and WOords..........ccccoeverierienieniinniieieeieseeseeseese e 82
PUublic Speaking........cccevieiiiiiiienieeiestetee st 82
Training and teacChing ........cccceevevvierieniinieeceeeeeee e 84
On the creative Side .......cocooieiiiiiiniieneeeeeeee e 88
Getting POLtICAl ......cccveeieeieeeeeeeeeeee e 90
OMNE-OMF0MIE ....uiiiiiiteitete ettt ettt et ettt ettt e st saesbe bt e et eeens 90

Work with People and ThingS........ccccceviirienienieiieciecieceeseeeese e 92

Work with Data and People..........cccoociiviiniiniiniiiiiieciccesececeee e 94
Technically Speaking..........ccccevevviiriiniiniinenieeiesieeeeseeeeeee e 94
Crunching NUMDETS ......cocceeviiiiiiiiiiiierienieeerteeecee et 96

Work with Data, People, and Words...........cccecueeienienieceeceeieeeeeeeeeeen 100

Work with Data and ThingS.........cccceeveeienieneeseeiecie e 105

Work with Data, People, and Things.........cccceeeevieciiriieniieneeneeseeseeeeene, 108
HealthCare .........coooiiiiiiiccee e 108
Other specialties ..........ccoveviieiiiiiecee e 111

Work with Data, Things, and People.........ccccoocerviriinviiniiniiniceceeenee, 113

Work with Words and People..........cccooverieeiececiicececeeee e 118

Work with Things and People..........ccccerieniecieciieiiciececeeeeeee e, 125

Work with Things and Data.........cccceecerienienieniiniiciecieceeceese e 134

Work with Things, People, and Words..........ccceeevviiriienienciineenecneeienee, 140

A Guide to the FULUTE .......cccooiiiiiiieiittecccceee s 143
Computers and technology......c..coceeverviiniiiniiinieniceceeceeeen 143
Health and SCIENCE..........cceoiriirieiriicrecee e 149
Politics, culture, and €CONOMICS ........ccccuveeiveeiieiiiieieeeieeeeeeeeeeeans 152

Chapter 3: The 35 Most Revealing Questions AboutYou ........... 159

Making the Process EQSIier ........cccecieiiecieeieciicieeeeee e 160

Examining YOUY VAIUES ........cccoeciieierienieieenteeieeie et eseeveesveesaeeaesane s 160

Taking Stock of Your Abilities and SKills .........cccccecvevvieneininnenninienienne 161

Eyeing YOUr INtErestS.......cccvvviiriiniiriiieeeeciecteste e 162

Considering Self-Employment ..........cocccocevieniiiniininniienenienieeeeeeeeene 165

Answering Big-Picture QUestions...........cccoeeeirierienienenineeceeeeeee e 167

The Virtual Career Coach: Integrating Head and Heart .............ccc........ 169
Step 1: List your care€er Musts ........cceeceeveeeieecieenieeieeneeneeseeseeesneennes 170
Step 2: See whether the careers you

picked satisfy your career musts.........c.ccecvervierienieniinennennienne. 170

Step 3: Note other careers suggested by your career musts........ 170



Table of Contents

Step 4: Add careers from the 35 Most Revealing Questions......... 171

Step 5: Pick one or more careers that may actually work............. 171

Step 6: FINd OUt MOTE......cc.eeovieieeiiciieeeeeeieee et 171
Chapter 4: Making Your Career Choice ......................... 173
Reading about @ Career ..........ocooeeieiinierieninieeeeereseeee e 173
Why read before phoning or visiting?..........ccccceveevenvieniieniienieenennns 174
What’s the best stuff to read? .........cccceceeeienienienieiinieeeeeseeee 174
Contacting People in the Field.........ccoccoovieniiiinninniniiniictcceeees 176
“Okay, okay, but whom do I contact?” ........c.ccccveeevieniieeciieeeeene 176
“What should I Say?” ....ccueeiieieieieeeeee e 177
Visiting @ WOTKPIACE ........cocuieiiiiiieiecieciecteeee ettt 178
Knowing what to do during a visit ........cccecceevevveeniienceenieneenieeienen, 179
Taking a virtual ViSit........ccceeeevieriiinieniineciecececeeeeee e 179
Getting Serious about @ Career ..........ccoeceeierienienieneeieeeeie e 179
Finding the Courage to Commit ..........cceccervieriieniieniienienieeeeeeeeeeeene 180
When you don’t know enough about a prospective career.......... 180
When no career seems attractive enough..........ccccecvvveivniiennnnnnnes 181
When you’re afraid that you'll fail...........ccoccvevieniniiniiniiniinieees 182

A Final Check: Is Your Choice Right for You? ......ccccecevviiviiiniininnennenee. 185

Part I1: Training for That Cool Career................ccuc.... 187

Chapter 5: Degree-Free Career Preparation ..................... 189
The Bad and the Good about Pursuing a Degree..........c.cccocvviivienenennen. 189
Lousy reasons to get @ degree.........ooveveeeieecieecieeieneeneeseeseeeseeennes 190

Good reasons to get a degree .........ceveeeieeiieieneeneeneeeeeeeeee e 190

More reasons to save your tuition money .........c..ccccceveererruereennen. 191

You U. — Often a Better Way ..........ocovveiieeiieeeeee e 193
Planning Your You U. Education............cccoecevirirninniineneninceeeeeesene 195
Finding @ MENTOY .....cccooiiiiiiieiieieciecteeeeeee et 195

Figuring out what to learn.........cccecevvienieiieiiericeceeee e, 196

Surveying SOUrCes Of COUISES .......courriirirriirriirierteneeneeneeneeeaeeaees 196

Scoping out other learning tools.........ccoceverviirviinciincienierieeeeee, 198
Convincing Employers to Hire You without That Degree ....................... 198
Engaging in Lifelong Learning...........ccocoovevivirieneneneneceeeeeeeeee e 200
Chapter 6: Degree-Based Career Preparation ................... 201
Choosing the Right Program...........c..cccoeeeeieeiiniinieneececeeie e 201
Identify your career niche...........ccoocveeieeieciecieciceeeeee e, 201

Identify programs in your niche.........ccoceeeiivviinvieeciencienieneereeieenee, 202

Finding the Right College or Grad School...........cccccocvvviininviinninienieene 203
GEtHING IN .ttt 206

Getting into killer colleges ...........cooevveriiiniiinniiniinieececcceeeeen 207

xi



X'i i Cool Careers For Dummies, 3rd Edition

Finding the MONEY .......cccooviiiiiiiiiiieecteeceeete et 208
Comparing the DEals ........cccocevieirierierieriereeeeeeese et eeeee 209
Making the Most of the School You Choose ..........ccccooeviriniiiiiieninennne 210
Find go0od tEaCherS.......ceccieiiieieciicieceeeeeee et 210
Read first ..c..ooueiiiiee e 211
In class, Stay ACHIVE ....cocuiiiiiieeiecicteteeec s 211
Choose your advisor Well.........cocceeveeveniiiniiniiinienieeeeeeeeeeeee 211
Look for one-on-one opportunities ...........cccccceeveeerciiiecieenieenieenen. 211
Adapt assignments to fit YOU .......ccoecveevieeieiienieecececeeeeeeee 211
Build relationships with potential employers ..........cc.cccccvevueennenen. 212
DON’t taKE CraAP ...voveveiieiieieeieetecte sttt ettt saeeae e 212
Succeeding in school after 40 ..........ccoceveeviriinniiniienenieeeeeee, 212

Part I1I: Landing That Cool Job...............cccncecueeeeeee. 213

Chapter 7: Creating the Right Mindset for Job Seeking ........... 215
Staying UPDEat..........coiivieiiieiieiicieeeeseeieese e ete et et see et be e ste v ae s 215
Pretend that you're going to the mall...........ccoceevieniiniininnennnnen. 215
Picture the benefit..........cooovevirviiniiniiiee e, 216

Be playful yet persistent........ccccocevieniineiiiniinierieeeeeeeeeeen 216

Fake it "til yOU MAaKE it....ceoireieieieieieeeceeeeee e 216
BTl ...t 217

Be in the moment ..........cocooiiiiiiiiniiie e 217
Have six balls in the @ir ........cccccoeviiniiniinieicee, 217
Breathe.. ... 217

(15T HE3010) 070 AR 218
Shrugging Off Fear of Rejection and Failure ............ccocooevinininnncennnen. 218
Make a solid effort, and you won’t be a loser............ccccceveueennennen. 218
Recognize that you have sKills .........ccccoecveeiiiiniiniiniiiceceeeee, 219

Ask yourself “What would God think?” ..........ccccceeviriiniiiniiininnnnns 219
Think of your contacts as library books ........c.cccecvevveniiniinennenen. 220
Know that batting .050 is good enough ..........c.ccceevvevrcercrecienennenen. 220

STAY COOL ..ttt ettt e b e s ba e s reeaaebeeanas 220
Pretend that rejection is a blessing..........cccccevveveevienieniecieeieee, 220
Envision the worst that could happen .........cccccoeeevviinciinieneeienen. 220

For folks who are 40-plus: Be proud of your experience............... 221

Help yourself cure a deep-rooted fear of rejection........................ 221

Getting That Chip off Your Shoulder ..........cccccoeieniininninninniinienieneenene 222



Table of Contents

Chapter8:30DaystoaCoolJob.....................ccoooinat. 223
Finding the Time to Search ..........cccoceviiiiiiieiiciceeeeeeeeeeeeee 223
Day 1: Craft a Winning Resume and Research Your Field....................... 224

Creating YOUT YESUITIE .......cooiiriieriiiieeieeieniesieseenieesieestee e eseessesaees 225
Studying your field of interest ............cceevveevecieveecieeieeieceeeeeee, 225
Day 2: Concoct Your Pitch and Identify Your Target Employers............ 226
Coming up with a winning pitch........cccccoeeviiiinviniieeeeeeee, 226
Targeting specific emplOYers........ccccoecveveecieeciincieecieeieseeseeeeee e 227
Day 3: Research Your Target EMpPIOYErs .......cccoccevvierienienenniennienieniennns 228
Days 4-5: Contact YOUr NEtWOTK.........cceceverirerieieieneneeeeeeeeenee e 228
Knowing how much networking time you need.............................. 229
E-mailing contacts in your network ............cccoeveeveniininnnncnnennee. 229
Succeeding on the Phone..........ccccovieeienieciiccieeceeeee e, 230
Day 6: Contact LEAdS .....cccceeiiriiriecieeeieeeeiecte ettt 231
Making contact when you have cold feet.......c..cceceverrvnnenniennnnnen. 231
Getting through........ccooiiiiiiii e 232
Speaking to alead........c.coueevieeieeiiiieceeeee e 234
FOIOWING UP ...uiiiiiiiiiiiiiieee ettt 235
Days 7-8: Answer Want Ads the Smart Way .........cccecvvvvevieciiecieesieciennne 236
Answering want ads: An underrated job-search method.............. 236
Deciding how much to use the want ads .......c.cccecevcververeeneennennen. 238
Starting to aNSWeEr adsS .......cocuevcieriirienienieeieeieseer ettt 239
Day 9: Contact Your Target EmMplOyers.........cccoceevevveneeneecieeieeieeieens 240
Days 10-11: FOLUOW Up ....cooiriiririieieieieiesieee ettt 242
Days 12-30: Interview and Land That Cool JOb .........ccccecveeviieviieviecvennnnne 242
INEEIVIEWINIG ...evieieieeeeeeeeteee ettt 243
NEGOIAtING ...cccveeeierieiieeeeeee et 244
What If, After 30 Days, You GOt ZippO?......ccceeerveirvieriienienienieenieeieeeennees 244

Chapter 9: Crafting the Right Resume in Less Time . .............. 245
Spending a Limited Amount of Time on Your Resume............ccceeuveuee. 245
Step 1: Write Your Name and Contact Information...........ccceevvevveennennenn. 246
Step 2 (Optional): Write Your Objective..........ccocecveverenenenienieiereeenene 247
Step 3: Choose Your Format: Attributes or Chronological...................... 248
Step 4: Select a Specific Resume to Use as a Model ..........cccecuveveerennnne 250
Step 5: Draft a Resume that Builds on Your Model Resume................... 250

Listing impressive accomplishments .........c.cccoccevvienvieniininnenneennen. 250
Including transferable sKills..........c.ccccovevieeiieiieciecieeeeeeeeeee, 253
Compensating for an imperfect work history..........c.cceceeverveeennnene. 253

Phrasing carefully to get your resume
past the computerized gatekeeper...........cccccoeeveevevecrevrenrennennen, 255

Xi



XIV  Cool Careers For Dummies, 3rd Edition

Step 6: Write the Education Section .........cccocceeeiiieiiiiiiieeeee e 256
Step 7: Decide on Optional Sections..........cccceecverierienieneecieeeereeeeens 258
Step 8: Write the Personal Section...........ccceceeieiiiininininiineeeeee 258
Step 9: List Your Highlights at the TOp .......ccccoveieviivineieeeeeeee 258
Option 1: A summary of accomplishments...........cccccccceevernuennenen. 258
Option 2: A paragraph of attributes..........cccocevvieriininninninnenienen, 259
Option 3: Your human StOry.......cccceeeieeeiierieeciieeieecee e 259
Step 10: Get FeedbacK.........ccoieiieieeieieeeeceee et 259
Step 11: Create an Unformatted Version of Your Resume....................... 260
Step 12: Stop Obsessing and Start Celebrating..........ccccoeceevveviievienceennenne 261
Chapter 10: Impressive Interviewing ........................... 263
Getting Ready for an INnterview.........c.ccecueevieecienienienieeeeeeeeeeeeee e 263
STUAY .eenveeieeiirieeieeeet ettt st s e ste et e s sbe st e st e s e e sbaesaeesaensesnsas 263
PIEPATE.......oeeeieeeeeeee e e e 264
PracCliCe....ooiiiiiieeieeeee ettt 265
Eighteen Ways to Create Chemistry in an Interview ...........cccccocevvnennen. 266
Check your body chemiStry........ccoceveririiiiineninieeneeeeeee 266
Dress one notCh above ........c.cccuieiiiiinienicicceeeeeeeee e 266
ATTIVE €AYLY...oiiiiiiieieicteteeee et s 266
Help yourself relax ........ccooeeveevieniiinieniinececesieeeeeteseeeeee e 267
Try to have a good time from the get-go........cccceevvvviiniininnennnnen. 267
Establish the first-date mindset ...........ccceeeeviiienenininiieeeeee 267
Make the most of the first ten seconds........ccccceevevievieviesieennennen. 268
Avoid turn-off mannerisms.........ccccoeeevviervienienieneeceee e 268
Really try to understand the employer’s needs............cccevueeuennee. 269
Be yourself, but be your best self ..........cccceevirviniiniiniiieeeen, 270
Really listen and watCh.........cocevviiniiniiniiiccee, 270
Talk the right amount .........ccoceeviireriniree e 271
Ask one or more power questions early in the interview............. 271
Stay connected with all your interviewers ..........ccccccoevvevverueenennen. 272
Bring up one weakness early On.........cccoceevierciinvieriienieeneeneeneeeeene. 272
Mirror the INTErVIEWEY .......cccoovuivriiiniieiiriiriereeeeeeeeee e 273
Reveal a bit about your personal life..........cccoveevienviininninnennnnnee. 273
Know the secrets to video interviewing...........cccceeeevrecveerieenneenneen. 273
Other Keys to Wowing INterviewers ..........cocceceeveevieveninineneeierieneseniene 273
Don’t just say you can do it — prove it........cccoceevveeceereereeneennennen. 273
Maximize the good part of the interview ..........cccccoevvevinrennennnnnen. 274
Fit the job description to your strengths.......c.cccccceevevriiniinennennen. 274
SUCCESS At 40-PIUS ...ovveevieieeieeieceeceeceee e 275
Offer to fill other needs if you sense
you're a poor match for the job........ccocoviiiiinininiee, 276
After the Interview: When the Job Is Often Won or Lost ........................ 276
The Interview Report Card........ccccoevevieveeciinsiinnienienieneeneenieeieenes 276

Ahead-of-the-pack thank-you letters..........ccoocevveriierviniiniieninnnnns 277



Table of Contents ~ X¢/

REfEIeNCEeS ..ot 278
The end game..........ccceviiriririeeeeeee e 278
Handling Job Offers and Rejections...........ccocoevieieiieninenininieieeenee 279
You got the job offer!........cceooieciiiiiiieee e 279
Someone else got the job, but all’s not lost ..........ccccevverienieenennen. 280

Part IU: Making Any Career Cooler .................cccceueee.. 281

Chapter 11: Making the Mostof AnyJob ....................... 283
Managing YOUY BOSS ......cccverieriiiiieiiciecieete ettt ste et ae e 283
Tailoring the job to fit YOU.....cccoecviviirieieieeeeceeeeeee e, 284
Developing wonderful communication sKills.........cccceccvvervevnnecn. 285
Maintaining a Moderate Workload...........cccceecievieninnienienninienienienienens 287
Working at home..........cooiiiiiiiiiiiiiee e 287
Time-efficiency, no matter where you work...........cceceevvevienennnnnen. 288
Keeping Your Job Interesting.........c.ccocevieverienienncnieneeneeeneeeeeeeeeens 289
Compose a mission statement.........ccccoecveeeiercieneenieeneeneeneeeeeeenee, 289
Propose a special Project..........cccvvievieneenieiinnieniieneeneeseeneeee e 289
Develop a mentoring relationship........ccccoccevvivvenvienciineenienenienen, 290

Find a fun hobby ..o 290
Weave your hobby into your job..........c.ccecevevininincnieneeeeeene 290
Make a lateral MOVE ........ccoeeriiieiierineeeeteeeeeee e 291

The World’s Shortest Stress Management Course............ccceeeveevvervennnnne 291
StOP TUSHING ....eoiiiiieiieieceee e 292

B aCCEPING.c..civiiiieiiiitcieeeeeetee e 292
Conserve your emotional energy units .........ccocceeceeveenennenneneennen. 292

Find support from someone fun.............cceceeeievienenenincceneenereene 293
Decorate your workspace with flair..........c.ccccoeveevenvieniinieneeienen. 293

Get permission to bring your pet to Work........ccccceevevieneenieenennen. 293
Watch for early signs Of Stress.......c.ccecuevveerienieniniieniienienieneeseenns 293
Think less and act MOYe .........cccocvevevinineriniccenereeeeeeee e 294

Take three breaths and leave..........cc.cococeviciiininnininncccncneene 294

Be in the moment ........cc.ccooviveinininice e 294
Winning at Office Politics without Selling Your Soul .............cccccenennenne. 295
Staying Current the Smart Way ........cccccoeveevievieiiiniiinieeeeseeseeseeieeieenn 297
The Three-Minute MBA: The World’s Shortest Management Course....299
Enjoying Success at Every Career Stage .......ccoccevvievieneenenniennienniesiennns 300
When you're just starting out ........cc.cceceevveeveeninnenienienienieneeeee 300
When you're mid-Car€er ............ccceeeeeeeesienienieneneeeeeeeeseeeeneeseeenees 302
When you’re in your final years on the job........ccccceeeveeiinieniennnnns 303

Assessing Your Chances of Getting Ahead ..........ccccoeveeievciinieneenieenenee. 307



XVI  Cool Careers For Dummies, 3rd Edition

Chapter 12: Light My Fire, Please! Overcoming Procrastination .. .311

In the Beginning: How People Develop a Habit of Procrastination........ 312
The World’s Shortest Course in Overcoming Procrastination............... 313
Cures for Every Imaginable EXCUSE ........ccccevciiviiniiniiiieiiienieeieeeee 315
The fear-of-failure €Xcuse.........ccocevieviiviiiiiiineeeeee, 315

The live-for-today eXCUSE .........cocvevieriririeieieereseeeete e 317

The spacey procrastinator’s €XCUSE........ccceecveeveeeieeeeneeseenieeseennnes 318

The perfectionist’s €XCUSE #1 .......ccceevieveeciirciiniicieceeeeeee e 319

The perfectionist’s €XCUSE #2 .......cccevveeverriiriiriienieneeeeeee e 319

The fear-of-imposing eXCUSE .........coceevievervieriiirierierteeeeee e 320

The fear-of-success eXCUSE ..........cccccevirerieeeneneninineereeeeeee 320

The adrenaline addict’s €XCUSE .......ceevverieierieneniceeeeeeeee e 321

The resent-authority €XCUSE.........ccceeeievieciieciieieceeecee e 321

The don’t-have-time eXCUSe.........ccccceviriiiriiiniininieceeee 322
All-Purpose Procrastination Cures ...........ccocceeeeviercienrieniieneeneeneeneeneenes 322
Doing your work without becoming stuck.........c.cccecceveeninnennnnnen. 322
Getting unstuck when all else fails........c...c.cccceeveeiiiienieiiceeee, 324
Advice for the Incurable Procrastinator ...........coccecevevineninceenienieneneenne, 327
Chapter 13: The Keys to Successful Self-Employment ............ 329
But What about the Downsides of Self-Employment? .............cccccceuenne. 330
What Are the Six Musts for Successful Self-Employment?...................... 331
Coming up with a good idea .........ccceevuerviiriieiinieeeeeeeceee e, 331
Putting your toe in the water..........ccoocoeveeviniininiieeeeee, 332
Creating your mini business plan........c..ccocceevevvienieneenenneenenneennn. 333
Having an entry plan that keeps the cash flowing...........c........... 334
Acting like the CEO yOU are........ccccceeivieieienieneceeeeeeeeeesee e 338
Getting business to COmMe t0 YOU......cccevveecveeieeeeciecieieeeeee e, 339

But What If I Fail? ....coooiiiie et 341

Part U: The Part of Tens.........ccocueueeeeeeeeeeececaceceaaaaeee 343

Chapter 14: Top Ten Career Musts forWomen ................... 345
Being Who YOU ATE ....oo.ooiiiiiiiee ettt 345
Being Self-Effacing ........cccceveeviieiieiecieeeeeeeeee ettt 346
Negotiating for Fair Pay........cccocvvvierieniiinieececiecieceeeeeee e 346
Competing Healthily ........cccoovieviiiiriiiiiinieniecctcece e 347
Balancing Work and Family.........c.ccceceviiniininiiniinienieccceieeeeeeeeene 347
Harnessing Your HOrmones ............cccooiiieiieciieciiecee e 348
Getting PhySiCal........coooieiieriiiiieeeeeese ettt 349
Dressing WISELY ....c..oouieiuieciieiieieciecteeeeeee ettt et ae e 349
FIirting to Advantage .........c.ceveeveeeeierieieseee ettt eeae e sve e 350

Dating in the Workplace without Disaster ..........c.cccocvvvveninninnenseniiennne 350



Table of Contents X(/ii

Chapter 15: Top Ten Career MustsforMen ...................... 351
Consciously Decide Whether You Want
to Be the Primary Breadwinner ...........ccooceevevviiniiniieniienieenecneeneeieenen 351
Consider Nontraditional Careers .........c.ccoecveveeneeneeneenersienienieeseeseeneens 352
Use the Power of Deep Connection ...........cceceeeveeienieneeneecieecieereeeeeens 352
Temper “Male ENergy”........cocooeeieieienieeneeeecete ettt 352
Be Tactful and Listen Well.............ccccoevviieniieieieieieeeceeeeeeeeeere e 353
Mind Your Health ........c.cceoviiiiiieiicieieteeeeeeeeeeee e 354
Flirt with Your Antennae OUt...........cceeevierieieincieieneseseeeeeeeeseesre e 354
Don’t Date YOUTY SUPEIVISEE ........ccuecueeeveeirierieieeie e ete et esveesreeae e 355
React to Reverse Discrimination...........cccoeceeereeeeiecienenenenceeeeeese e 355
Be Proud to Be @ Mam .........coocuiieiiiiiiieicceceeecee et 356
Chapter 16: Top Ten (Or So) Career Musts for Everyone . ........... 357
Become a Master COmMmUNICAtOT..........cceevueeiieeiieeieeieeeeceeie e 357
WOTK HAT ...ttt ettt ettt eas 358
Don’t OVervalue MONEY........c.ccceeveerieierieiesieeteeeeeetetesreseesteereeeesesessesseeseas 358
Prize INTEGIILY .oveveeieieecee ettt et eaees 358
Become BelOVEd..........ccooieiiiiiieieeeeeeeeee et 359
AVOId SADOLEULS ..ottt et sseens 359
Ask for What YOU Want .........ccoevieieeieniecieceee et 360
Conquer Procrastination...........cccceeceecieeiieeiiecienieseeseeseecre e 360
CoNtrol YOUT ANZEY ....couviiiiiieiieieeieeieeteeteeteste e eseeesaeessessessseessessnessnens 361
Get a Mentor; Be a MENtOT ........ooovvveiiiiiieiiieeeeeeeeeeeee ettt e e e sesaaneeees 361
Date DeliCately......cocuvriiriiiiiiiniieierctce ettt 362
Always LooK FOrward ...........oocvreiiiiiiieieecceeeee et 362

Appendix: The Cool Career Finder ...............................303

Index.......ceeaeaeeaaceaceaceecnacnecnensenneesassesassssesaesaassees 3 |






