
First Look at Your PC
Your desktop computer might be a big tower, or perhaps it’s built into a

single unit with your monitor. It likely has multiple slots and places to
plug in things (ports) as well as indicator lights that tell you what’s working
and what’s not.

When you get your PC out of the box, you’ll probably find a handy docu-
ment showing you just where to plug in things, such as your monitor, key-
board, and mouse. Today’s computers often color-code plugs, so it’s easy 
to spot where a particular item plugs in. Still, a basic overview of what’s on
your PC, how you turn your computer on and off, and how you get around
the Windows XP desktop is helpful to many people. And although all com-
puter models differ somewhat, the information and illustrations in this
chapter should help you locate various switches and connectors on your
own computer.

If you have never handled a PC before, use the tasks in this chapter to do the
following:

➟ Locate connections on the front and back of your computer: You
use these connections to connect your monitor, printer, mouse, key-
board, and more.

➟ Turn on your computer, get around the Windows XP desktop, and
turn off your computer: This is your first introduction to booting up,
using, and logging off your computer.
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Locate Switches and Plug In Things
Use this table in tandem with Figure 1-1 to help you locate
device-to-PC connector ports.

Connection Location What It’s Good For

Mouse 1 Connect your wired mouse

Serial port 2 Connect your monitor

Keyboard 3 Connect your wired keyboard

USB port 4 Connect various USB devices, such as a digital camera

Parallel port 5 Connect a non-USB printer

Audio 6 Connect speakers

Joystick port 7 Connect a joystick input device

Not every computer will have the same number or type of ports.
For example, a laptop may only have a USB port for a printer and
not a parallel port. Some computers have two USB ports while oth-
ers have 4 or 5. Over time, the tendency will be to have USB but not
serial or parallel ports, as most monitors and printers being manu-
factured today use the USB connection type.

Figure 1-1: Various places to plug things into your PC

Note that some monitors and laptop computers have built in speakers so
that you don’t need to connect separate speakers through the audio
port. Discover more about working with sound settings in Chapter 13.
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Turn On Your PC and Log In
1. Press the Power button. Your computer starts up, dis-

playing a series of screens until you observe one of two
possible results:

• You reach the Windows XP log-on screen, as shown
in Figure 1-2, listing all users of this computer. Click
the icon for the user you want to log on as.

• If you have only one user on this computer, you are
taken directly to the Windows XP desktop.

To log out from one user and log in as another, choose Start➪Log
Off. This takes you to a Log Off window, where you can click the
Switch button to log in with a different user’s settings.

If you have set a password for accessing Windows XP, you log on a
bit differently. See Chapter 7 for more about this procedure.

If this is the very first time you’ve turned on your computer out of
the box, your manufacturer may have included an introductory series
of screens to make certain settings for how your computer will
work. See your computer documentation for working with any such
program.

Figure 1-2: The Windows XP log-on screen

➟7

Turn On Your PC and Log In

05_757942 ch01.qxp  1/26/06  7:31 PM  Page 7



Turn Off Your PC
1. Choose Start➪Turn Off Computer.

2. In the resulting Turn Off Computer window, as shown
in Figure 1-3, click Turn Off. Windows XP closes, and
the computer turns off.

You can also choose Restart to turn off and then immediately turn
on your computer. You would use this setting if your computer is
having problems and you want your system to reset, or if you
install new software or make new settings and are instructed to
restart your computer.

The Standby option in the Turn Off Computer window is like letting
your computer take a nap. The screen goes dark, and in the case of
laptops power consumption lowers. By clicking your mouse or press-
ing Enter on your keyboard you can wake it up again with every-
thing just as you left it.

When you turn off your computer, peripherals such as your moni-
tor or printer don’t turn off automically. You have to press their
power buttons to turn each off manually.

Figure 1-3: The Turn Off Computer screen
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Navigate the Windows XP Desktop
1. With the Windows XP desktop displayed (see Figure 1-4),

do any of the following:

• Double-click a shortcut item to open that program,
folder, or document.

• Right-click an item to display a shortcut menu for
commonly performed tasks such as Open, Send To,
or Copy.

• Right-click the desktop area to display a shortcut
menu for tasks related to organizing the desktop.

2. Move your mouse to the bottom of the screen to display
the Windows XP taskbar (see Figure 1-5) if it’s not
already displayed. Do any of the following:

• Click a window button for a running application to
maximize it.

• Click items in the system tray to see the current date/
time, or access other special Windows XP programs.
Some items here just display information when you
hover your mouse over them, others you can double-
click to open a window with more options or 
information.

• Click a button on the Quick Launch bar to start vari-
ous programs.

• Click the Start button to open the Start menu. (See
next task for more information.)

Windows XP has some preset desktop icons, such as the Recycle Bin
(used to store deleted files), and your computer manufacturer
probably placed several icons on the desktop for preinstalled pro-
grams. You can also create your own shortcuts; see Chapter 7 for
more about how to do this. 

Figure 1-4: The Windows XP desktop

Figure 1-5: The Windows XP taskbar ➟9
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