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A
Active learning community, 112

Administrators: and confl icts with 

parents or guardians, 40; dealing with 

demands of, 30; referring students 

to, 27, 100, 106. See also Colleagues; 

Supervisors

Alternative assessments, 151

Analysis, instruction requiring, 129

Asking for help: from colleagues, 14, 23; 

students, 89, 93

Assessments, 149–161; constant infor-

mal, 157; constructive feedback as, 

158; as intrinsic motivation, 81; of 

learning styles, 63; mixture of types 

of, 62; paperwork for, 161; portfolios 

as, 152; resources on, 187; of stu-

dents’ prior knowledge, 116; types of, 

150–151. See also Evaluation; Tests

Attention disorders, students with, 67

Attitudes: about standardized testing, 

160; to create student success, 73; 

negative, 31

B
Backup plans, 18, 123

Behavior, student: in active learning 

community, 112; monitoring, 93; 

off-task, 94; violent, 104–105. See also 

Misbehavior

Best practices, educational, 15, 168

Books: about assessment, 187; about 

time management, 188; on classroom 

management and discipline, 183; on 

connecting with students, 192; to 

help you become better teacher, 184; 

to help you create instruction, 185; on 

improving student literacy, 195; on 

students with special needs, 193; on 

working with others, 189

Bulletin boards, 55

Bullies, 61, 104, 106

C
Cell phones, 26, 88, 135

Cheating, preventing, 95, 170

Classroom: arranging, 49, 190; creating 

productive learning environment in, 

46; creating student-centered environ-

ment in, 54; decorating, 54, 55–56, 

190; displaying student work in, 57; 

evaluating, 47; green use of paper in, 

52; safety in, 48; seating arrangements 

(charts), 29, 50, 96; teacher’s work 

area in, 51, 53

Classroom management, 183. See also 

Discipline; Misbehavior

Classroom procedures: activities covered 

by, 88–89; for emergencies, 48; for 

substitute teachers, 29

Classroom rules: creating and teaching, 

91; enforcing, 92; stating positively, 

86; for substitute teachers, 29

Code of conduct, school, 90

Collaborative activities. See Group work

Colleagues: asking for help from, 14, 

23; communicating with, 25; courtesy 

with, 26; dealing with demands of, 30; 

dealing with diffi cult, 31; how to fi t in 

with, 24; as mentors, 28;  observations 

Index
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of/by, 10, 16; in online learning 

communities, 32; professional rela-

tionships with, 10, 23; resources on 

working with, 189; substitute teachers 

as, 29; teamwork with, 22. See also 

Administrators; Supervisors

Communication: with parents or guard-

ians, 37–38, 41, 135, 138; profession-

alism in, 12; skills for successful, 25

Computers, laptop, 170. See also 

 Technology

Confi dence, building, 18

Confi dentiality: and e-mails, 25; of 

grades, 42

Confl icts: with colleagues, 31; with 

parents or guardians, 40; between 

students, 64, 105

Constructivism, theory of, 175

Courtesy, professional, 26

Curriculum: and learning styles, 117; 

state guidelines on, 30

D
Decorating classroom, 54, 55–57, 190

Desks: of students, 46, 47, 48, 49; of 

teacher, 49, 51

Dignity, respecting students’, 64

Discipline: avoiding mistakes with, 86; 

handling problems yourself, 27; prin-

ciples for, 100; resources on, 183. See 

also Misbehavior

Disruptions, minimizing, 103

Documentation: of contact with parents 

or guardians, 36, 39, 42; of student 

fi ghts, 105. See also Professional 

 documents

Dress: professional, 12, 18, 26; and 

school dress code, 30

E
E-mail: to parents or guardians, 38; tips 

on using, 25, 52, 131; after virtual 

fi eld trip, 136

Emergency kit, 18

Emergency procedures, 48

Encouragement, 64, 72, 80, 92

Ending class, 85, 145

English-as-a-second-language (ESL) 

students, 166, 194

Enjoying your students, 14, 126

Enjoyment, providing opportunities 

for, 75

Enrichment experiences/materials, 121, 

128. See also Field trips

Enthusiasm, teacher’s, 126

Essential questions, 118

Evaluation: of classroom, 47; instruction 

requiring, 129; peer, 151; strategies to 

prepare for, 16. See also Assessments

Expectations: of students, 23, 62, 73; of 

teachers, 9, 23, 36, 61

F
Families, non-nuclear, 41. See also 

Parents or guardians

Feedback: from colleagues, 16, 28; con-

structive, to students, 8, 64, 87, 158

Field trips: traditional, 135; virtual, 

136–137

Fights, 105

Formative assessments, 150, 157

Frames of Mind (Gardner), 173

G
Games, 142, 145, 185

Gangs, 176

Gardner, Howard, 173

Good citizenship, 68

Grades: confi dentiality of, 42; 

 displaying, 57

Grading: holistic, 151; homework, 138; 

keeping up with, 161; online systems 

for, 171; by students, 64, 161; tests, 

153, 155, 156

Group work: for less-profi cient learn-

ers, 124; mixed-ability groups for, 
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62; noise level during, 141; self-

 monitoring during, 93; tips on using, 

139–140

Guardians. See Parents or guardians

H
Handouts, 134

Having fun: as motivation, 72; resources 

on, 185; strategies for, 98

High-level thinking skills, 72, 118, 129

Homework, 95, 138

I
Illiteracy, reducing student, 167, 195

Individual Education Programs (IEPs), 

42, 177

Information: about students, 25, 41, 42, 

63; given parents or guardians, 37

Intelligences: emotional, 192; multiple, 

173, 184

Internet, 170, 171–172. See also 

Web sites

Intrinsic motivation, 62, 81

K
Knowledge: assessing prior, 116; build-

ing background, 128

L
Laptop computers, 170. See also 

 Technology

Learning activities: collaborative, 

139–140; list of, 119–120

Learning communities: classrooms as, 

112; online, 32

Learning diffi culties, students 

with, 177

Learning logs, 151

Learning styles, 63, 85, 117, 130

Lesson plans: adapting, for less-profi -

cient learners, 124; backup, 18, 123; 

daily, 113, 115; online, 171; resources 

on, 185–186; steps in creating, 113; 

for substitute teachers, 29; unit, 114. 

See also Planning

Literacy, improving student, 167, 195

M
Meetings: faculty, 24, 26; with parents or 

guardians, 39, 40, 41

Mentors, 28

Misbehavior: minimizing disruptive, 

103; parent or guardian help with, 

94, 101; preventing, 22, 85; punish-

ment vs. problem solving for, 102; 

questions to ask about, 108; reasons 

for, 84; referring students for, 27, 100, 

106; relating classroom rule to, 92; 

self-control when confronting, 107; 

teacher should handle, 101

Mistakes: by students, 73; by teacher, 17, 

18, 27

Monitoring student behavior, 93

Motivation: encouragement as, 80; 

intrinsic, 62, 81; praise as, 78, 80, 85; 

principles of, 72; rewards as, 66, 72, 

77, 78, 79; strategies for, 77

Multiple-choice questions, 154, 155

N
Names: of colleagues, 24, 25; of 

students, 18, 69, 96

National Board for Professional Teach-

ing Standards (NBPTS), 10, 174

Negativity: avoiding, 22, 31, 36; in stat-

ing rules, 86, 91; toward standardized 

tests, 160

No Child Left Behind Act (NCLB), 10, 

168, 188

Non-native English speaking students, 

166, 194

Non-nuclear families, 41

O
Observations: by colleagues, 16; of 

students, 63
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Off-task behavior, 94

Open-ended questions, 118, 143

Organizations: advocating for special-

needs students, 193; professional, for 

teachers, 10, 182

P
Paper, green use of, 52

Paperwork, 24, 161

Parent conferences, 39

Parents or guardians: behaviors requir-

ing help from, 94, 101; confl icts with, 

40; documenting contact with, 38, 39, 

42; expectations of, of teacher, 36; and 

fi eld trips, 135; and homework, 138; 

in non-nuclear families, 41; phone 

calls to, 38, 41, 79, 92, 94; questions to 

ask, 35; relationship with, 34, 37, 168; 

resources on working with, 189

Photos: on bulletin boards, 55; of 

students working, 54, 57, 77, 79; for 

substitute teachers, 29

Plagiarism, 95, 170

Planning, 111–124; active learning com-

munity as goal of, 112; activities as 

option when, 119–120; in advance, 18; 

assessing students’ prior knowledge 

when, 116; for dealing with student 

misbehavior, 107; enrichment materi-

als to consider when, 121; to meet 

needs of all learners, 117; for nontra-

ditional schedules, 122; steps in, 113; 

using essential (open-ended) ques-

tions when, 118. See also Lesson plans

Portfolios: professional, 10; student, 152

Praise, 78, 80, 85

Presentations: by students, 151; by 

teachers, 132, 133

Problem solving, 17, 102

Professional development, 10

Professional documents, 53

Professional goals, 11

Professional growth: developing plan 

for, 10–11; self-refl ection for, 19

Professional organizations, 10, 182

Professionalism: best practices for, 15; 

demeanor exhibiting, 12; in prepar-

ing for evaluations, 16; principles of, 

8; problem-solving approach for, 17; 

relationships characterized by, 23, 26; 

in time management, 14; in workplace 

skills, 13

Project-based learning (PBL), 169

Punishment, 86, 102

Q
Questions: to ask parents or guardians, 

35; to ask when students misbehave, 

108; essential (open-ended), 118, 

143; procedures for students asking, 

143; on providing opportunities for 

student enjoyment, 75; on providing 

opportunities for student success, 74; 

on providing sense of  belonging, 76; 

types of, for tests, 154–155

R
Reading: built into lessons, 85; indepen-

dent, 79, 128

Recycling, 52

Referring students (for misbehavior), 27, 

100, 106

Refl ection: daily habit of, 19; and home-

work, 138; on lesson plans, 113, 115; 

when many students fail test, 156; 

when students misbehave, 108

Relationships: with colleagues, 10, 

23; with mentors, 28; with parents 

or guardians, 34, 37, 168. See also 

Teacher-student relationship

Relevance of instruction, 127

Reluctant learners: strategies to help, 65

Resources: on assessment, 187; on class-

room arrangement and decoration, 

bindex.indd   200bindex.indd   200 2/11/09   3:50:09 PM2/11/09   3:50:09 PM



201Index

190; on classroom management and 

discipline, 183; to enrich curriculum, 

121; on improving student literacy, 

195; Internet as source of, 170, 

171–172; on lesson planning, 185–186; 

professional organizations as, 10, 

182; on students with special needs, 

193–194; on teacher-student relation-

ship, 192; on time management, 188; 

on working with others, 189

Respect for students, 64, 73

Response to Intervention (RTI), 177

Reviews, strategies for, 146

Rewards: for effort, 66; list of tangible, 

79; as motivators, 72, 77; suggestions 

on using, 78

Rules: classroom, 29, 86, 91, 92; school, 

90, 105

S
Safety: in classroom, 48; and discipline, 

100; on fi eld trips, 135; online, 170

School, fi tting in at, 24

School rules, 90, 105

Seating arrangements (charts), 29, 

50, 96

Security. See Safety

Self-control, and student misbehavior, 

107

Self-management, by students, 87, 93

Self-refl ection. See Refl ection

Sense of  belonging, providing opportu-

nities for, 76

Sense of humor, 18, 61

Special needs, students with, 66, 100, 

193–194

Staff. See Administrators; Colleagues

Standardized tests, 159–160, 168

Starting class, 144

Stress management, 10, 12, 13, 17

Strictness, 85

Students: with attention disorders, 67; 

with English as a second language 

(ESL), 166, 194; with learning diffi cul-

ties, 177; less-profi cient, adapting 

lessons for, 124; with special needs, 

66, 100, 193–194. See also Teacher-

student relationship

Study guides, 148

Study skills, 147

Substitute teachers, 29

Success, student: attitudes to 

create, 73; providing opportunities 

for, 74

Summative assessments, 150

Supervisors, 25, 27. See also Administra-

tors; Colleagues

Supplies: basic teaching, 53; cleaning, 

48; as rewards, 79; for students, 

49, 54

Synthesis, instruction requiring, 129

T
Teacher-student relationship, 59–69; 

appropriate, 60; dignity in, 64; good 

citizenship in, 68; to make child feel 

valuable, 69; with reluctant learn-

ers, 65; resources on, 192; students’ 

expectations in, 61; teacher’s expecta-

tions in, 62

Teamwork, with colleagues, 22

Technology: making presentations 

using, 132; tips on using, 131; and 

virtual fi eld trips, 136–137

Tests: group, 151; how to create, 153; 

many students failing, 156; prevent-

ing cheating on, 95; standardized, 

159–160, 168; types of questions for, 

154–155

Thinking skills, high-level, 72, 118, 129

Time management: as important work-

place skill, 12, 13; resources on, 188; 

strategies for, 14

Transitions, 97
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V
Violence, 104–105

W
Web sites: on arranging and decorating 

classroom, 190; on assessment, 187; 

author’s, 4; on classroom management 

and discipline, 183; on improving stu-

dent literacy, 195; for lesson  planning, 

113, 185–186; of online learning 

communities, 32; as resources, 170, 

171–172; on students with special 

needs, 194; on time  management, 188

Word walls, 46, 54, 56, 167, 190

Work area, teacher’s, 14, 51, 53

Workplace skills, 13, 188

Written communications, 25, 38. See also 

E-mail

bindex.indd   202bindex.indd   202 2/11/09   3:50:10 PM2/11/09   3:50:10 PM


