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bibliography, 58, 59, 66, 79-81
body of paper
first draft, 62-64
revising and editing, 70
books
bibliography entries, 80
skimming, 34
brainstorming, 8-10
Britannica Junior Encyclopedia, 19

call numbers, 23, 27
captions, 86-87
model, 85
commas, 74
computer
formatting, 58-59
library catalog, 23-24
note taking, 36, 43
outlining, 47
spell check function, 71
thesaurus function, 75
conclusion, 51-52
drafting, 64
revising and editing, 71
corrections, 84

D
details, in outline, 46-47, 49

E

editing. See revising and editing
Encarta (online encyclopedia), 19
Encyclopedia Americana, 19
encyclopedias, 7, 18-20

endnotes, 65

f
first draft, 57-67
body of paper, 62—-64
conclusion, 64
introduction, 59-61
revising and editing, 69-82
footnotes, 65
format
outline, 46-47, 48, 49
research paper, 58-59
freewriting, 10, 11

grammar, 71-74

graphic organizers
idea webs, 8, 9, 11
pyramid diagrams, 12-13
target diagrams, 13-14

handwriting
corrections, 84
format choices, 58

|

idea webs, 8, 9

illustrations, 84-87
captions, 85, 86-87

index, using, 34

index cards
note cards, 34-36, 37, 97-102
for oral presentations, 88
source cards, 26-30, 36, 96

Internet
Encarta (online encyclopedia), 19
library catalog, 23-24
newspaper articles, 25
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Internet (continued) 0
overview of topic, 20-21 oral presentation, 87-89
preliminary research, 7 organization
interviews, 25-26 beginning and ending your paper,
introduction 50-52
first draft, 59-61 notes, 34, 41-43
model, 61 outline, 4647, 48, 49
revising and editing, 70 paragraphs, 63, 70
types of order, 42
| outline
library creating, 45-55
call numbers, 23, 27 format, 4647, 48, 49, 63
catalog, 23-24 model, 48
preliminary research, 7 use of sentence fragments, 49
reference section, 19 using to create a thesis statement, 51
using source cards, 26-30
P
M paragraphs
main idea based on outline, 49
paragraph, 51 length, 75
research paper, 50-51 main idea, 62-63, 70
models organizing, 63, 70
caption, 85 paraphrasing, 40
freewriting, 11 periodicals, 24
idea web, 9 bibliography entries, 80-81
introduction, 61 plagiarism, 3940
note cards, 97-102 presentation, 83-89
outline, 48 oral, 87-89
research paper, 93-95 pronouns, correct use, 72-73
revising and editing, 76-77 proofreading, 78-79
source cards, 28-30, 96 punctuation, 71, 74

modifiers, misplaced and dangling, 73-74  pyramid diagrams, 12-13

newspaper articles, 24-25 quotations, 40—41
notes, 33—44
computer, 36, 43 R
note cards, 34-36, 37 radio broadcasts, 25
model, 97-102 bibliography entries, 81
for oral presentations, 88 Readers’ Guide to Periodical Literature,
organizing, 34, 41-43 24, 26
paraphrasing in, 40 repetition
quotations, 40—41 avoiding, 74-75
shorthand, 38 research, 17-32

using to create an outline, 47, 48 encyclopedias, 7, 18-20



Internet, 7, 20-21
library, 19, 23-24, 26-30
newspaper articles, 24-25
note taking, 33-44
overview of topic, 17-21
periodical index, 24
personal interviews, 25-26
preliminary, 7
questions, 22-23, 38
scheduling, 14-15, 91
TV and radio, 25

research paper
benefits of writing, 1-2, 103
model, 93-95
self-evaluation, 103-104

revising and editing, 69-82
body of paper, 70
conclusion, 71
creating your bibliography, 79-81
grammar and punctuation check, 71-74
model, 76-77
paragraph length, 75
proofreading, 78-79
repetition check, 74-75
spell check, 71

)
scheduling, 14-15
form, 91
self-evaluation, 103-104
sentence fragments, use in outline, 49
sentences, complete, 72
shorthand, 38
source cards, 26-30, 36
model, 28-30, 96
numbering, 26-27, 35, 39
using for bibliography, 79
source notes, 656—66

sources. See also source cards
citing, 57, 64-66
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spelling, 71
subject-verb agreement, 72

T

table of contents, 34
target diagrams, 13-14
thesaurus, electronic, 75
thesis statement, 50-51, 60, 61
supporting, 62, 70
title
choosing, 57, 66
topic
assigned, 3, 4-5
choosing, 3-15
narrowing, 5-6, 12-14
preliminary research, 6-7
transitions, 63-64, 70
TV shows, 25
bibliography entries, 81
typing
format choices, 58

v

verbs, irregular, 74
visuals, 84-87

W

Web sites
bibliography entries, 81
evaluating, 20-21

World Book Encyclopedia, 19

writing
body of paper, 62—-64
conclusion, 51-52, 64
first draft, 57-67
introduction, 59-61
revising and editing, 69-82
thesis statement, 50-51
transitions, 63-64












