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As Laid Out on Screen option, 72
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assignment operators, 463–464
asterisks (*)

in full-text searches, 228
for multiplication, 463
in pair-wise operators, 465
for unread documents, 610

at signs (@) in formulas, 450
Attachment Properties box, 322, 322
@AttachmentLengths function, 592
@AttachmentNames function, 592
attachments, 320–321

attaching, 321
in collaboration, 212–213
in e-mail, 120
information about, 322, 322
loading, 324
printing, 74
in rich text fields, 58
saving, 322
viewing, 322–324

@Attachments function, 592
Attachments option, 25
authentication process, 292, 297, 364, 364
Author access level, 445
@Author function, 592
Author privilege level, 306
Author Profiles view, 192, 195–196, 195
Authorities tab, 298
authors

in document selections, 601
in searches, 230, 231

Authors fields, 540
Auto, after First Use option, 609
Auto, at Most Every option, 609
Auto Adjust Panes at Runtime option, 659
Auto-Collapse Section option, 568
Auto Complete tab, 403–404
Auto Inbox Refresh setting, 92
Auto Launch options, 503
Auto Spellcheck option, 127
automatic logout feature, 295
Automatic option, 609
Automatically Enable Edit Mode option, 502
Automatically Refresh Fields option, 499
automating

agents for. See agents
forms

using actions, 574–600, 575–576, 578
using hotspots, 580–585, 581–583, 585

Autoprocess feature, 162, 377
Available to Public Access Users option, 507

B
backend classes, 700–706
Background tab

for layers, 573
for outlines, 648, 648

backgrounds
for Action bars, 579

for action buttons, 580
for embedded outlines, 648, 648
for forms, 504–505, 504
for layers, 573
for Navigators, 658
replicas and replication in, 272, 272, 276
for tables, 551–553, 552–553
for views, 607–608

backing up user ID files, 303
backslashes (\)

in formulas, 454
for menus, 508

bars (|)
in formulas, 465
in headers and footers, 70

basic tables, 546
Cell Borders tab for, 550–553, 550
creating, 547, 548
Table Border tab for, 554, 554
Table/Cell Background tab for, 551–553, 552
Table Layout tab for, 548–550, 548, 550
Table Margin tab for, 554–555, 555
Table Programming tab for, 555, 555

Basics style for Welcome page, 15–17, 16, 18, 19
Basics tab and settings

for account documents, 97, 97
for agents, 713–718, 714
for archiving, 140, 426, 427
for calendars, 159
in Database Properties box, 425–431, 425
for database subscriptions, 108
for e-mail, 125–127, 125, 145–147
in Frame Properties box, 653–654
for groups, 86–87
for location documents, 95, 351–352, 351
for replicas, 266–267
in User Preferences dialog box, 88–89, 88
for web mail, 376

Basics with Calendar style, 19
Before New Mail Arrives option, 715
Birthdays and Anniversaries view, 80
body fields and bodies

in e-mail messages, 120
in Link Memos, 130

Bookmark bar, 100, 101, 399–400, 399
Bookmark page, 100–102, 101–102
bookmarks, 100–102, 101–102

benefits of, 32
for blank forms, 82
for databases, 38, 102–105, 413
to documents, 105
editing, 105
folders for, 106
to forms, views, and Web pages, 105
for help, 34
with integrated browsing, 339–340
for newsgroup accounts, 346
for replicas, 106–107, 107, 282–283, 282

bookmarks.nsf file, 742
Boolean data type, 684
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Border tab
Embedded Outline Properties box, 649
for sections, 567

Border Width Default option, 655
borders

for Action bars, 579
for action buttons, 580
for frames, 655
for paragraphs, 57
for sections, 567
for static text, 522, 523
for table cells, 550–553, 550
for tables, 554, 554

brackets ([])
for formula keywords, 468
for list subscripts, 465

branching in LotusScript, 690–692
with If...Then blocks, 690–692
with Select Case blocks, 692

breakpoints, 696
Breakpoints tab, 696
Briefcase tab, 85
broadcast applications, databases for, 10
browsing and browsers

configuring, 334–338, 335–338
for e-mail. See web mail
Internet, 334–344

Business tab, 84
Button Background tab, 579
Button Font tab, 580
button hotspots, 584
Button Properties box, 584, 660, 660
Button properties tab, 579
buttons

action
defining, 574–578, 575–576, 578
in outline design, 632–633, 632

Task, 29
Buttons Start at Left option, 579
Buttons Start at Right option, 579
By Alternate Name view

for discussions, 192
in Document Library template, 203

By Author selection option, 601
By Author view

for discussions, 191
in Document Library template, 203

By Category view, 112
for discussions, 192
in Document Library template, 203
for to do items, 183

By Date option, 601
By Date view, 112
By Field option, 601–602
By Form option, 602
Byte data type, 684

C
Calendar & To Do tab, 159

Calendar option, 25
Calendar List option, 180
Calendar tab, 89, 90
Calendar Style tab, 180
calendars, 155

access to, 185–187, 185–186
all-day event entries on, 166, 166
anniversary entries on, 164–165, 165
appointments on, 163–164, 163
Basics tab for, 159
documents for, 178–179
enhancements to, 13
entries for, 162–163, 163
group, 177–178, 177–178
holidays in, 162
in iNotes, 390, 390
layout of, 158, 159
for meetings, 166

invitations to, 172–174, 173, 175
owner actions for, 175–176
participant actions for, 176
scheduling, 167–172, 167, 169–172

new features for, 156
preferences for, 159–162, 160–161
printing, 179–180, 179–180
reminders in, 165–166, 165
starting, 156–158, 157–158
for to do items, 181–185, 181–184
views and panes for, 592–593, 593, 611–612, 611
for web mail, 376–377, 377
in Welcome Page, 21

CALL keyword, 698
Call Server dialog box

in Network Dialup, 253, 253
in Notes Direct Dialup, 250, 250

Call setting, 274
Calls tab, 696
Cancel option, 176
captioned tables, 546, 560, 560
CAs (Certifying Authorities), 357–358
cascading menus, 508, 508
Case Sensitive option, 217
Case Sensitive Sorting option, 618
case sensitivity

in formulas, 453
in full-text indexes, 217, 222
in view column sorts, 618

Catalog/Domain Search servers, 236
catalogs in searches, 238–239, 239
categories

for discussions, 194–196, 194–195
for Document Library template entries, 204–205
for personal journal entries, 110–112
for TeamRooms, 199

Categorize dialog box, 81, 194–195, 194
Categorized Is Flat Version 5 or Greater option, 618
Cell Borders tab, 550–553, 550
Center option, 504, 607
certificates

for contacts, 85
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in Domino Directory, 293, 293
in integrated browsing, 341
for Internet e-mail, 357–358
in PKI, 290–292, 291
support for, 333
in User Security, 296–298

Certifying Authorities (CAs), 357–358
CGI functions, 729
chairpersons for meetings, 167
Change Access for dialog box, 149, 150, 186, 186
Change Calendar Entry Type window, 163, 163
Change Importance To option, 369
Character Map utility, 218
Check box type, 537
Check Now option, 152
checkboxes, 53–54
child documents in replication, 284
choices in keyword fields, 536–539
Choose a Folder dialog box, 413, 413
Choose Archive Server dialog box, 140, 140
Choose DB Info option, 675
Choose Design Elements option, 674
Class option, 531
classes, 698

backend, 700–706
frontend, 699–700
fundamental, 699

clean sheets for journals, 111, 111
Clear option, 25
Click on Column Header to Sort option, 618
Client Configuration Wizard, 240, 240, 257–258, 258
client installation, 736–741
Clipboard, 312–313, 312

for images, 504
for link hotspots, 582
for rich text fields, 57–58

Close Window dialog box, 58, 321
closing

databases, 39
documents, 41–42
e-mail, 118–119, 119
mail database, 153–154
web mail, 370

code libraries, 729–730, 730
collaboration, 189

attachments in, 212–213
discussions for, 190–198, 191, 193–196
document libraries for, 202–207, 203–204
with mail-in databases, 211
new features for, 189–190
Office Document Library template for, 208–210, 209
with QuickPlace, 210–211
with Sametime, 210
security in, 212, 212
TeamRooms for, 198–202, 198–202
usability issues in, 211–213, 212

Collapse All When Database Is First Opened option, 605
collapsing sections, 567–568, 568
collections, 702–703

colons (:)
for list concatenation, 464
in operators, 463–464

color
Action bar borders, 579
Action bars, 579
action button text, 580
action buttons, 580
calendar entries, 162
e-mail, 121, 147
embedded outlines, 648, 648
form background, 504–505, 504
formula pop-up hotspots, 582
formulas, 453
frame borders, 655
icons, 88
layout region text, 570
links, 503
static text, 520
table cell borders, 551
tables, 551–553, 552–553
views, 607–608, 615

color fields, 542, 542
Color Picker, 504
Colors tab

for calendars, 162
for e-mail, 147, 147

Column formulas, results from, 474
Column Info tab, 615–617, 616
Column Properties box, 615–620
Column Spacing option, 549
columns

in databases, 8–9
in folders, 45
in frames, 653
in views, 607–608

calendar, 592–593
creating and moving, 614
defining data in, 613–620, 613–614
standard outline, 590–591
values and properties for, 614–615, 614

Combo box type, 537
comboboxes, 53–54
@Command function, 472
commands in URLs, 430, 669–670
commas (,) in full-text searches, 226
Comment field and property

for forms, 498
for outlines, 634
for views, 604

comments
for contacts, 85
for forms, 498
in formulas, 467
for outlines, 634
in scripts, 682–683
for views, 604

Common Object Request Broker Architecture (CORBA), 670–671
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communications, 243–245
dial-up, 245–246

Network Dialup, 251–254, 252–253
Notes Direct Dialup, 246–251, 247–251

LAN connections, 254–255, 254
Passthru connections, 255–256, 255–256
setup wizards for, 257–258, 258–259
stand-alone mode in, 256–257, 257

Compact option, 432
compacting databases, 432
comparison operators, 464
Compatibility option, 555
Completed view for to do items, 183
components in installation, 733–735, 734
Composing Internet-Style Replies section, 92
Compute After Validation option, 528
Computed controlled access sections, 569
Computed fields, 528
Computed for Display fields, 528
Computed subform formulas, 475
computed subforms, 726–727, 726
computed text, 564–565, 565
Computed When Composed fields, 528
concatenation operator for lists, 464–465
Concurrent Retrievers field, 338
condition operators, 228
conditions

in document selections, 601, 601
for e-mail, 138
in full-text searches, 228
in @if, 470
in looping and branching, 690
in web mail filters, 369

configuration
flexibility in, 6
integrated browsing, 334–338, 335–338
newsreaders, 345–348, 345–347
personal address book for, 78
Personal Web Navigator database, 341–343, 342–343

configuration documents, 99
Confirm option, 176
Confirm Delivery option

for e-mail, 126
for web mail, 372

conflict documents, 284–285
conflicts in replicas and saving, 284–285, 500
Connection Configuration Wizard, 258, 258–259
connections and connection documents, 98, 98

for Domino servers, 737–738, 738
for Network Dialup, 251–253, 253
for Notes Direct Dialup, 248–249, 249
for Passthru, 255–256, 255–256
in replication, 277–279, 277
as shared resources, 672–673, 672

constants, 454–458, 455–458
Contact forms, 8, 8, 82–83, 83
contacts

in address books. See personal address book
in iNotes, 391, 391

Contacts view, 7, 7, 80–81

Contacts by Category view, 81–82
CONTAINS operator, 227
content and content fields

for Document Library template entries, 204–205
for frameset frames, 653

Content Type option, 502
Content view, 33
context menus, 30
Control Background option, 648
Control tab

for authors fields, 540
for date/time fields, 534
for keyword fields, 537, 539
for number fields, 536, 536
for rich-text light fields, 540

controlled access sections
creating, 568–570, 569
in security layers, 288, 289

converting data types, 466
copies in printing, 73
Copy Access Control List option, 265
Copy Database dialog box, 418–419, 418
Copy From dialog box, 597, 597
Copy Profile Documents with Design option, 437
Copy to Folder option, 369
copying

calendar entries into documents, 179
with Clipboard, 312–313, 312
databases, 262–263, 417–419, 418
forms, 495, 496
OLE objects, 313
in rich text fields, 57–58
web mail, 373

CORBA (Common Object Request Broker Architecture), 670–671
core functionality, 4
@Count function, 469
Create Attachment(s) dialog box, 321, 321
Create Cross Certificate dialog box, 348
Create Date View command, 592
Create Folder dialog box, 43, 132
Create Full-Text Index dialog box, 221–223, 222, 441–443, 442
Create Full Text Index for Searching option, 265
Create Immediately option, 265
Create Index button, 441–442
Create Java Applet dialog box, 670
Create New Documents at View Level option, 606
Create New Folder command, 400
Create New Frameset dialog box, 650, 650
Create Object dialog box, 313–314, 313
Create Other Dialog option, 508
Create Replica dialog box, 264, 264
Create Table dialog box, 61, 546–547, 546, 556
Create View dialog box, 596–598, 596, 598
Created field, 509
@Created function, 469, 592
crop marks, 68
cross certificates, 292, 297–298
cryptology. See encryption
Currency data type, 684
Currency format, 535–536



CURRENTDATABASE PROPERTY • DEFAULT OPTION FOR ACTION BARS 749

CurrentDatabase property, 701
custom alarms, 169
Custom option for date/time fields, 534–535
customizing Welcome page, 18–25

D
daily alarms, 169
Daily option, 718, 718
Daily Style option, 180
Dashed border style, 554
Data Connection Properties box, 672, 672
Data Connection Resources (DCRs), 431
data connections

in Domino Designer, 408
as shared resources, 672–673, 672

Data Source options, 503
data types

converting, 466
in LotusScript, 683–685

Database area, 32
database catalogs, 238–239, 239
Database ID, 513
Database Is a Template option, 436–437
database links in rich text fields, 63
Database Properties box, 69–70, 423–425, 424

Advanced tab, 443
Basics tab, 425–431, 425
Design tab, 434–438, 434
Full Text tab, 440–443, 441
Info tab, 432–433, 432
Launch tab, 438–440, 438
Printing tab, 433–434, 434

database script design element, 408
Database setting, 274
Database Subscriptions page, 109
database synopsis, 674–675, 675
Database Templates setting, 274
databases

About button for, 423, 423
access levels for, 446
ACLs for, 305–309, 305, 307–309, 444–447, 444, 446
address books. See personal address book
advanced options for, 420–423, 421
applications of, 9–10
archive settings for, 426–428, 427–428
bookmarks to, 38, 102–105, 413
calendar. See calendars
closing, 39
compacting, 432
concepts for, 6–10, 7–8
copying, 262–263, 417–419, 418
creating, 411–417, 412–413, 415–416
deleting documents in, 42
directories for, 413, 413
document sets for, 47
in Domain Index, 238
for e-mail

closing, 153–154
opening, 117, 117

encrypting, 309, 309, 419–420, 420, 428
folders for documents in, 43–46
forms for. See forms
functions for, 471
journals, 109–112, 110–111
launching Domino Designer from, 398
mail-in, 211
opening, 37–39
opening and closing documents in, 41–42
printing document information in, 67–74
properties for. See Database Properties box
protecting, 444–447, 444, 446
remote, 279
replicas for. See replicas and replication
rich text fields in, 55–64
scripts for, 674, 674
searching for, 237
security for, 304–309, 305
in security layers, 288, 288
as shared resources, 673–674, 673–674
spell checking in documents, 65–67
subscriptions to, 108–109
task. See to do lists
vs. templates, 416–417
templates for, 414–417, 415–416
types of, 426
views for, 7, 40–47
in Welcome Page, 21–22

Databases tab, 300
Date and Time Format tab, 612–613, 612, 618–619
Date Picker

embedding, 586
for Personal Pages, 25

date/time fields, 52–53, 534–535, 535
dates. See also calendars

in formulas, 456–458, 457
functions for, 469
in headers and footers, 69–70
for personal journal entries, 110–112
in searches, 229–230, 229
in selecting documents, 601

Day tab, 158
Days of Week setting, 278
@DBColumn function, 471
@DBCommand function, 471
@DBLookup function, 471
@DBName function, 471
DCRs (Data Connection Resources), 431
debugging

formulas, 486
LotusScript, 695–697, 696–697

Decimal format, 535–536
decision-making functions, 470
declaring variables, 683–685, 688
Decline response, 174, 176
DECS (Domino Enterprise Connection Services), 672–673
Default Database Form option, 498
Default Design for New Folders and Views option, 605
DEFAULT keyword, 467
Default option for Action bars, 579
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Default Read Access options, 506–507
Default Target for Links in This Frame option, 653
Default value formulas, 476
Default When Database Is First Opened option, 605
defaults

ACL entries, 307
fonts, 88
outlines, 632

Defaults tab, 501–503, 501
Define Content option, 675
Delegate response, 174, 176
delegations

for e-mail, 148–149, 148–150
for meeting invitations, 174, 176
for web mail, 377

Delete Index option, 442
Delete Selected Item option, 136
deleting

bookmarks, 105
documents, 42, 46
e-mail, 132, 146
folders, 44, 375, 375
frames, 653
messages, 89
outline entries, 635–636
Replication page entries, 283, 283
rules, 139, 369
spelling dictionary words, 67
web mail, 367, 367
web pages, 341

delimiters in form fields, 530
Delivery Information dialog box, 133, 133
delivery options

for e-mail, 125–127, 125–126
for meetings, 172
for web mail, 372–373, 372

Delivery Options dialog box
for e-mail, 125–127, 125–126
for meetings, 172

Delivery Priority option, 126
Delivery Report option

for e-mail, 126
for web mail, 372

Depositor access level, 305, 445
description elements, 48
descriptions

in document forms, 48
for groups, 87

deselecting documents, 47
design

form, 494–495
hiding, 435

Design Document Properties box, 509
Design tab, 510–512, 511
Document ID's tab, 512–513, 512
Fields tab, 510, 510
Info tab, 509, 510

design elements
folder, 405
form, 405

frameset, 404
hiding, 512
other, 408–409, 409
page, 404
shared code, 405–407
shared resources, 407–408
view, 405

Design Icon dialog box, 673, 673
Design Is Not Hidden option, 435
Design pane, 400, 401
Design Synopsis dialog box, 409, 409
Design tab

in Database Properties box, 238, 434–438, 434
in Design Document Properties box, 510–512, 511

designer. See Domino Designer
Designer access level, 306, 445
Designer icon, 398
Designer Workspace, 401–404, 402
desktop, dragging to, 29
desktop.dsk file, 742
desktop5.dsk file, 742
Destination Server Address option, 253
detaching attachments, 322
Details mode, 171, 172
dial-up communications, 245–246

Network Dialup, 251–254, 252–253
Notes Direct Dialup, 246–251, 247–251

Dialog list type, 537
dialog lists, 53–54
Dialup Networking (DUN), 251–252
dictionaries, spell-checking, 66–67, 88–89
digital signatures, 127, 357–359
Dim statement

for arrays, 686–687
for objects, 700

dimensions for arrays, 686–687
directories

for databases, 413, 413
for e-mail addresses, 122–123, 123
in installation, 732–733, 733

Directories dialog box, 53–54, 81
Disable Background Agents for This Database option, 431
Disable Field Exchange option, 499
Disable Printing/Forwarding/Copying to Clipboard option, 507
Discard Index option, 609
Discussion-Notes & Web template, 414
Discussion view, 367
Discussion Threads view, 136
discussions, 190

archiving, 198
databases for, 10
document relationships in, 192
folders for, 196
icons for, 192–194, 193
navigating, 191–192, 191
opening, 190–191, 191
participating in, 196–197, 196
responses for, 197
views for, 191–192, 194–196, 194–195

Display As option, 646
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Display Images After Loading option, 431
Display property for forms, 498
Display Separate Values With option, 530
Display tab, 159–160, 160
Display Values as Icons option, 615
Dissolve transitions, 560
distribution groups, 78
distribution lists, 86
division, 463
Do Not Add Field Names to Field Index option, 500, 727
Do Not Display an Image option, 638, 641
Do Not Locally Encrypt This Database option, 419
Do Not Mark Modified Documents as Unread option, 437–438
Do Not Show This Design Element in Menus of R4 or Later Clients 

option, 511
Do...While loops, 693–694
Doc Library-Notes & Web template, 414
@DocChildren function, 592
@DocDescendents function, 592
@DocLength function, 592
@DocNumber function, 592
document collections, 702–703
document events for agents, 711
document fields in debugging, 486
Document forms, 204, 204
Document ID's tab, 512–513, 512
Document Library template, 202–203, 203

entries for, 204–205
navigating, 203–204
responses for, 205
review cycle for, 205–207

document links in rich text fields, 63
Document Properties box, 70
document types for TeamRooms, 199
DocumentCollection class, 703
DocumentContext property, 704
documents

action buttons for, 509
bookmarks to, 105
for calendars, 178–179
creating, 48–50, 508–509, 508
deleting, 42, 46
in discussions, 192
entering field information in, 51–55
exporting, 320
features of, 50–51
folders for, 43–46
form relationship with, 490–492, 491
forms for, 48–55
hierarchy of, 492–493, 493
importing, 319–320
library. See Document Library template
modifying, 50
opening and closing, 41–42
printing, 67–74
saving, 50
searching for, 237

full-text searches. See full-text searches
text in, 47, 215–220, 216, 220
in views, 218–219, 218

in security layers, 288, 289
sets of, 47
spell checking in, 65–67
for views, 600–603, 600–602

Documents tab, 300–301, 301
Documents That Meet a Selection Formula option, 268
Does Not Keep the Focus option, 638, 641
dollar signs ($) for environment variables, 460
DOLS (Domino Off-Line Services)

administrator perspective on, 388–389
first time synchronization in, 382–384, 383–384
programmer perspective on, 388
security for, 386, 387
subscription maintenance in, 384–385, 385–386
trying out, 387, 387
user perspective on, 382

domain catalogs, 238–239
Domain Index, 238
Domain Search feature, 236–239, 237–238, 438
Domain Search forms, 237, 237
Domino clients, Notes as, 5–6
Domino Designer, 397

in databases, 398
design elements in, 404–409
Designer icon for, 398
Designer Workspace in, 401–404, 402
navigating, 398–409, 399, 401–404, 406
user interface for, 399–404, 401–404

Domino Directory, 289, 293, 293
Domino Enterprise Connection Services (DECS), 672–673
Domino Off-Line Services (DOLS). See DOLS (Domino Off-Line 

Services)
Domino servers

connection information for, 737–738, 738
encrypted mail with, 128
in security layers, 288, 288

Domino users, web mail for, 363–364, 363
Don't Allow Headline Monitoring option, 422
Don't Maintain Unread Marks option, 421
Don't Show Categories Having Zero Documents option, 608
Don't Support Specialized Responses Hierarchy option, 422
Don't Wrap option, 564
Dotted border style, 554
Double border style, 554
Double data type, 684
double quotes (") in full-text searches, 228
@DoWhile function, 471
Drafts area, 136
Drafts folder

for e-mail, 125, 125
for web mail, 366

Drafts view, 49
drag-and-drop, 46
dragging and dropping

calendar entries, 178
to desktop, 29

drop-down arrows in calendars, 158
drop shadows, 554, 579
DUN (Dialup Networking), 251–252
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E
e-mail, 115

addressing, 121–124, 121, 123
archiving, 137, 137, 140–142, 140–141
attaching documents to, 120
closing, 118–119, 119
closing mail database for, 153–154
creating, 120, 120
delegations for, 148–149, 148–150
deleting, 132, 146
delivery options for, 125–127, 125–126
drafts, 125, 125
encrypting, 127–128
enhancements to, 12
filing, 124, 124
folders for, 124–125, 132, 132, 137
formatting, 120–121
forwarding, 91, 131–132, 143
Inbox for, 117–118, 118
integrating, 132–133
through Internet, 351. See also web mail

accounts for, 354
formatting, 129
Location documents for, 351–354, 351–353
receiving, 354–356
security for, 357–359
sending, 356–357

Link Memos in, 130
@MailSend for, 472
Memo to Database Manager, 130
mood stamps for, 128
navigating, 135–139, 135, 137–139
new features in, 115–116
notification of, 152–153, 153
offline, 151–152
opening, 118, 119
opening mail database for, 117, 117
operation of, 116, 116
personal address book for, 78
Phone Messages in, 130
preferences for, 90–92, 91–92, 142–149, 143–145
previewing, 119, 119
processing, 120, 120
reading, 118–119, 119
receiving, 91, 143–144
replicas for, 278
replying to, 130–131, 130–131
rules for, 137–139, 138–139
security options for, 127–128
sending, 91–92, 124, 124, 143
signatures for, 129, 129, 147
stationery for, 129–130, 130, 139, 139
tools for, 133–134, 133, 135
in User Security, 301–302, 302
web. See web mail
word processors for, 150–151
writing, 120–121

e-mail addresses for contacts, 83–84
Each Frame Individually option, 72

ECLs (execution control lists), 299–300, 300
Edit Document toolbar, 28
Edit Formula window, 482–483, 482
Edit mode for document forms, 49
Edit Modem Command File dialog box, 248
Edit Toolbar Button dialog box, 485, 485
Editable Column option, 615
editable columns in views, 615
Editable controlled access sections, 569
editable fields, 51, 528
editing

attachments, 324
bookmarks, 105
calendar entries, 178
documents, 50
embedded objects, 314, 314
location documents, 95–96

Editing toolbar, 27
Editor access level, 306, 445
editors

embedding, 586
for formulas, 482–486, 482–486

effective access, 307, 308, 445–446, 446
@Elements function, 469
embedded elements

editing, 314, 314
graphics, 585–587
outlines, 644–649, 645, 647–649
in rich text fields, 64
views, 625, 626

Embedded Outline Properties box, 645
Background tab, 648, 648
Border tab, 649
Font tab, 647, 648
Hide-When tab, 649
Info tab, 645–647, 647
Layout tab, 648–649, 649
Margin tab, 649

Embedded View option, 25
Empty Trash option, 136
Enable ActiveX in Notes Browser option, 336
Enable Case-Sensitive Searches option, 222, 442
Enable Java Access from JavaScript option, 335
Enable Java Applets option, 335
Enable JavaScript Error Dialogs option, 335
Enable JavaScript option, 335
Enable MIME Save Warning option, 336
Enable Page Minder option, 343
Enable Plugins in Notes Browser option, 336
Enable right double-click closes window option, 89
Enable Roaming for This Person option, 280
Enable Scheduled Local Agents option, 717
Enable Web Ahead option, 342
Enabled option, 153
Encrypt option, 127
Encrypt the Replica Using setting, 265
encrypted files in full-text indexes, 222
encryption

for databases, 309, 309, 419–420, 420, 428
for e-mail, 127–128
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for form fields, 530
in integrated browsing, 341
for Internet e-mail, 359
for journals, 110
for newsgroup accounts, 346
in PKI, 290–292
for replicas, 265
in User Security, 300–302, 301–302

Encryption dialog box, 419–420, 420
Enforce a Consistent Access Control List Across All Replicas of This 

Database option, 285–286, 308
Enter Password dialog box, 16, 364, 364
entering form field information, 51–55
entire words in text searches, 217
ENVIRONMENT keyword, 467
environment variables, 460, 486
equal signs (=)

in assignment operators, 463–464
in comparison operators, 464
in full-text searches, 228
for variable values, 685

error handling functions, 468–469
escape characters, 454
Evaluate Actions for Every Document Change option, 606
event-driven programming, 482
Event formulas, 479
events, 482

for agents, 515–516, 711
alarms for, 161
for forms, 513–518, 513
for JavaScript, 516–517
for scripts, 681
for TeamRooms, 200
UI, 517–518

Everyday Tasks, 22
EXACTCASE operator, 227
exclamation points (!) in formulas, 465
execution control lists (ECLs), 299–300, 300
Expand/Collapse tab, 568, 569
expanding sections, 567–568, 568
Expiration Date option, 128
expiration dates

of certificates, 296
of e-mail, 128

@Explode function, 469
Explode transitions, 560
Export dialog box

for documents, 320
for views, 318–319, 318

exporting
documents, 320
views, 318–319, 318–319

expressions, 450, 453–454
Exs option, 579
Extensible Markup Language (XML), 502
Extra HTML tab, 573

F
@Failure function, 468

Field Info tab, 527–529
FIELD keyword, 467, 486
field-level replication, 262
Field Properties box, 527

Advanced tab, 530–531, 530
Field Info tab, 527–529
HTML Tag Attributes tab, 531

field variables in formulas, 460–462, 461
fields, 489–492, 491

adding, 532–533, 533
creating, 526–532, 527, 530–531
in databases, 7
in document forms, 48–49
entering information into, 51–55
in full-text searches, 231–233, 231–232
in layout regions, 572
names for, 526–527
in Personal Pages, 25
rich-text. See rich-text fields
in security layers, 288, 289
in selecting documents, 601–602
shared, 406–407, 727–728
styles for, 529, 530
types of, 528, 534–542, 535–536, 540

Fields and Functions dialog box, 483, 483
Fields tab, 230, 231, 510, 510
File Open dialog box, 39
File Resource Properties box, 667, 667
File System option, 22
File Upload controls, 587
File Viewer window, 323
files

attachments in. See attachments
in Domino Designer, 407
as shared resources, 667–668, 667–669
text

exporting, 318
importing, 315–316

filing e-mail, 124, 124
Fill Out Example Form condition, 602, 602
filters

for e-mail, 137–139, 138–139
for web mail, 368–369, 368

Find People dialog box, 240, 240
Find Text in Document dialog box, 216–217, 216
finding. See searching
firewalls, 362
First Page link, 366
first time synchronization in DOLS, 382–384, 383–384
Fit to Window option, 549
Fit with Margins option, 548
Fixed option, 579
Fixed Width option, 549
Flat Style outline type, 646
flexibility in configuration, 6
Folder panes, embedding, 586
folders

for bookmarks, 106
deleting documents from, 46
for discussions, 191–192, 191, 196
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for documents, 43–46
in Domino Designer, 405
for e-mail, 124–125, 124–125, 132, 132, 137
in Navigator, 439
as views, 626
for web mail, 374–375, 374–375

Folders dialog box, 124, 124
Folders option, 439
fonts and Font tabs

for action buttons, 580
default, 88
for e-mail, 121
for Embedded Outline Properties box, 647, 648
for formula pop-up hotspots, 582
for layout region text, 570
for rich text fields, 56
for scripts, 403
for special characters, 218
for static text, 520
for view columns, 618–619
for views, 612, 612

footers
options for, 433–434
in printing, 68–70

For...Next loops, 693
@For function, 471–472
Forall loops, 694–695
Form Background tab, 504–505, 504
form formulas

results from, 473
for views, 623–625, 624

Form Info tab, 497–500, 497
Format File Defined option, 316
Format Output option, 675
Format tab, 403
formatted text, 55–64
formatting in e-mail, 120–121
forms, 489

automating
using actions, 574–600, 575–576, 578
using hotspots, 580–585, 581–583, 585

background for, 504–505, 504
bookmarks to, 82, 105
computed text in, 564–565, 565
copying, 495, 496
creating, 495–496, 496
in databases, 7–8, 8
Defaults tab for, 501–503, 501
design considerations in, 494–495
document relationship with, 490–492, 491
for documents, 48–55
in Domino Designer, 405
events for, 513–518, 513
features of, 50–51
fields for

adding, 532–533, 533
creating, 526–532, 527, 530–531
entering information in, 51–55
types of, 534–542, 535–536, 540

Form Background tab for, 504–505, 504

Form Info tab for, 497–500, 497
in full-text searches, 233–235, 233–235
graphics in, 562–565, 563–564
Header tab for, 505, 505
Launch tab for, 503
layers in, 573–574, 573
layout regions in, 570–574, 570–571
vs. pages, 642–644
properties for, 497–507, 497, 503–506
sections for, 566–570, 567–568
in security layers, 288, 289
Security tab for, 506–507, 506
in selecting documents, 602
static text for, 519–525, 519–523, 525–526
subforms. See subforms
tables in. See tables
testing, 542, 543
window titles for, 514–515

formula fields, 541
formula pop-up hotspots, 581–582
Formula tab, 569, 569
formulas and formula language, 449–451, 451

for action buttons, 577
for actions, 478–481
for agents, 720
for computed text, 564–565, 565
constants in, 454–458, 455–458
debugging, 486
in Designer Workspace, 402–404
editors for, 482–486, 482–486
events symbol for, 514
for formula pop-up hotspots, 582
functions in, 467–472
for image resource names, 563
for keyword choices, 538
keywords in, 466–467
operators in, 462–466
results for, 473–477
for sections, 569
for selecting documents, 603
syntax for, 452–454
true values in, 478
variables in, 458–462, 459, 461
for views, 623–625, 624
for Web applications, 472–473

Formulas Inherit Values from Selected Documents option, 501
forwarding

e-mail, 91, 131–132, 143
web pages, 340–341, 341

Frame Border tab, 655
Frame Properties box, 653–655
Frame Size tab, 654–655
frames and framesets, 649–650

arrangements in, 650–651, 651–652
creating, 650, 650
for discussions, 191, 191
in Domino Designer, 404
events for, 516
Frameset Designer for, 652–655
modifying frames in, 652–653
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in personal address book, 79, 79
printing, 72
testing, 656–657, 656–657
in Welcome Page, 19, 21–23

Frameset Designer, 652–655
Freetime settings, 376–377, 377
front ends, 699
frontend classes, 699–700
Full Access Administrators, 446
full-text searches

by author, 230, 231
by date, 229–230, 229
by field, 231–233, 231–232
by form, 233–235, 233–235
indexes for, 220–223, 221–223, 440–443, 441
operators in, 225–229, 225
options for, 223–225, 223

Full Text tab, 220–221, 221, 223, 223, 440–443, 441
FUNCTION keyword, 689
functionality of Notes, 4
functions

in formulas, 467–472
for views, 591–592

Fuzzy Search option, 224
FYI invitees, 168

G
General tab and settings

for e-mail, 90–92, 91, 143–144, 143
for languages, 89, 90

Generate HTML for All Fields option, 503
getCurrentDatabase method, 701
GetDatabase method, 701
GetFirstDocument method, 703
GetItemValue method, 705
GetLastDocument method, 703
GetNextDocument method, 703
GetPrevDocument method, 703
GetView method, 703
GNID (Global Note ID), 513
gradient background styles, 552
graphics

for action buttons, 577
embedded elements, 585–587
in forms, 562, 563–564
importing, 562–563, 563
in layout regions, 571–572
for Navigators, 658
Picture Properties box for, 563–564, 564

greater than signs (>)
in comparison operators, 464
in full-text searches, 228

grids for views, 607
Groove option, 551, 554
group calendars, 177–178, 177–178
group documents, 279
Group Scheduler, 586
Groups and Roles dialog box, 212, 212, 307, 308
groups in personal address book, 82, 86–87, 87

Groups view, 82

H
Hang Up dialog box, 251, 251
Hangup setting, 274
Header tab, 505, 505
headers

in forms, 505, 505
options for, 433–434
in printing, 68–70
for views, 608

headline monitoring, 422
headlines.nsf file, 742
Headlines style, 19
height

Action bars, 579
action buttons, 579
frames, 655
printing areas, 68
rich text fields, 56
table cells, 549

help
bookmarks for, 34
for form fields, 530
obtaining, 33–34
for web mail, 378, 378

hidden features for Welcome Page, 22–23
hidden paragraphs, 288, 289
hidden views, 596
Hide Formulas and LotusScript option, 435
Hide Graphic in Design Mode option, 504
Hide Outline Entry if Formula Is true option, 639
Hide paragraph formulas, 475, 477
Hide-When tab

for Embedded Outline Properties box, 649
for outline entries, 638–639, 639

hiding
design elements, 512
outline entries, 638–639, 639, 649
static text, 523–524, 523
templates, 435

hierarchical certificates, 292
hierarchies

document, 492–493, 493
response, 620–623, 621–622

high-level certifiers, 291
Highlight the Text option, 581
history, replica, 271, 429, 429
holidays, 162
Home location documents, 94
home page, Welcome page as, 26
home Window tab, 400
Hotspot action formulas, 480–481
Hotspot button formulas, 480–481
HotSpot Pop-Up Properties box, 580–581, 581
HotSpot Resource Link Properties box, 582, 582
hotspots, 580

action, 583–585, 585
button, 584



756 HTML (HYPERTEXT MARKUP LANGUAGE) • INSERTING OLE OBJECTS

formula pop-up, 475, 477, 581–582
with graphics, 564
link, 582–583, 582–583
in rich text fields, 64
text pop-up, 580–581, 581

HTML (Hypertext Markup Language)
events for, 515
support for, 332

HTML Body Attributes event, 515
HTML Head Content event, 515
HTML Tag Attributes tab, 531
HTML view, 594, 595
HTTP (Hypertext Transfer Protocol) support, 330
Hypertext Markup Language (HTML)

events for, 515
support for, 332

I
I Do Not Want to Receive Replies from Participants option, 172
icons

for bookmarks, 105
color of, 88
for databases, 673, 673
for discussions, 192–194, 193
in Domino Designer, 399, 399, 408
for fields, 527, 527
size of, 88
for values, 615, 616
for views, 41, 616

ID option, 531
Identity of Others tab, 298, 299
IDEs (integrated development environments), 681
@if function, 470
If...Then blocks, 690–692
If Inactive For option, 609
If Inactive For 45 days option, 609
Image Repository, 638
Image Resource Properties box, 664–665, 664–665
image resources, 664–667, 664–666
images. See also graphics

for Action bars, 579
alternate text with, 564
in Domino Designer, 407
for form background, 504–505
for outlines, 649
for table background, 552

Images Down option, 665
IMAP (Internet Message Access Protocol), 330–331, 355–356
IMAP Offline Account documents, 355
@Implode function, 469
Import dialog box

for documents, 320
for graphics, 562–563, 563
for pictures, 59
for text files, 317, 317

Import Navigators, 586
Import settings dialog box, 317, 318
Importance option

for e-mail, 126

for web mail, 372
importing

documents, 319–320
graphics, 562–563, 563
pictures, 59
views, 315–317, 317–318

In Folder option, 603
In Review state, 203
Inbox, 16, 17, 117–118, 118, 136

in iNotes, 390, 390
for web mail, 366
in Welcome Page, 21

Inbox option, 25
Include Additional option, 175
Include in Menu option, 498
Include in Multi Database Indexing option, 238, 438
Include in New Form field, 727
Include in Search Builder option, 498
Include Signature dialog box, 129, 129
Incomplete view, 183
Indent Entry option, 633
indenting in outlines, 633
Index Attached Files option, 222, 441
Index Encrypted Fields option, 222, 442
Index Sentence and Paragraph Breaks option, 222, 442
Index view, 34
indexed databases, indicator for, 220
indexes

for full-text searches, 220–223, 221–223, 440–443, 441
for help, 34
for views, 609

Info tab, 263
in Database Properties box, 432–433, 432
in Design Document Properties box, 509, 510
in Embedded Outline Properties box, 645–647, 647

information collection, databases for, 10
Inherit Design from Templates option, 436
Inherit Entire Selected Document into Rich Text Field option, 501
Inherit Future Design Changes option, 417
Initial View or Folder option, 659
Initialize event, 518
inline images, 562
iNotes, 389–390, 389

administrator perspective on, 393
preferences for, 391–392, 392
programmer perspective on, 393
security for, 392, 392
trying out, 393
user perspective on, 390–392, 390–392

input translation formula type, 476
Input validation formula results, 476
Insert Embedded Outline dialog box, 645, 645
Insert Image Resource dialog box, 504, 505, 664–665, 666, 667
Insert Resource dialog box, 666–668, 666
Insert Shared Action option, 729
Insert Shared Field option, 728
Insert Signature option, 129, 129, 134
Insert Subform dialog box, 725, 725, 727
Insert System Actions option, 574–575
inserting OLE objects, 313–314, 313
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Inset style for table borders, 554
Inside Table option, 555–556
installation. See Notes installation
Installation Wizard, 732–735, 732–736
instantiating classes, 700
Integer data type, 684
integrated browsing

configuring, 334–338, 335–338
using, 339–341, 340–341

integrated development environments (IDEs), 681
interactive replication, 272–273, 272–273
interest profiles view, 195–196, 195
interfaces

for Domino Designer, 399–404, 401–404
enhancements to, 14

International tab, 89, 90
Internet

browsing, 334–344
e-mail through, 351

accounts for, 354
formatting, 129
Location documents for, 351–354, 351–353
receiving, 354–356
security for, 357–359
sending, 356–357

installation options for, 739–741, 739–741
newsgroups, 344–350, 344–350
Personal Web Navigator for, 341–344, 342–343
searching, 241
standards for, 329–334

Internet Browser field, 336–337, 337
Internet Browser tab, 96
Internet Browser Mail tab, 353
Internet clients, Notes as, 4–5
Internet Domain for Notes Address option, 352
Internet Explorer browser, 334
Internet location documents, 94
Internet Mail Address setting, 351
Internet Message Access Protocol (IMAP), 330–331, 355–356
Internet Message options, 129
Internet Options form, 342
Internet settings, 144–145, 144
Internet-style Notes Mail Options dialog box, 146, 146
Internet tab, 92, 92
invitations to meetings, 172–174, 173, 175
invitees for meetings, 168
@IsError function, 468
@IsExpandable function, 592
Island location documents, 95
Island mode, 152
@IsMember function, 469
@IsNotMember function, 469
IsNumeric function, 690
Issue Cross Certificate dialog box, 348

J
Java Applet Security tab, 354
Java language, 697–698

for agents, 717

in database design, 7
in Designer Workspace, 402
libraries for, 730, 730
for scripts, 678
support for, 332–333

Java Server Pages (JSP), 699
JavaScript ECLs, 299
JavaScript language

for action buttons, 577
in database design, 7
in Designer Workspace, 402, 404
events for, 516–517
events symbol for, 514
libraries for, 730
options for, 430
for scripts, 678
support for, 333

journals, personal, 109–112, 110–111
JS Header event, 516
JSP (Java Server Pages), 699

K
key concepts

databases, 6–10, 7–8
messaging, 11
replication, 10
security, 10–11

keyboard access shortcuts, 31
keys

in encryption, 290
in User Security, 300–302, 301

keyword fields, 536–539
keywords

for Document Library template entries, 204–205
for form choices, 53–54
in formulas, 466–467

L
Label field, 636
labels

for forms, 519–525, 519–523, 525–526
for outline entries, 636

LAN (local area network) connections, 254–255, 254
languages, International tab for, 89, 90
laptop computers, offline e-mail with, 151–152
Last Page link, 366
LastAccessed field, 421–422
Launch Designated Doclink option, 440
Launch First Attachment in About Database option, 439
Launch First Doclink in About Database option, 440
Launch First Document in a View option, 440
Launch Pad, 19, 19
Launch tab

in Database Properties box, 438–440, 438
for forms, 503
for Navigators, 661

launching Navigators, 661–662
Layer Properties dialog box, 573–574, 573
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layers
in forms, 573–574, 573
of security, 287–289, 288

Layout Properties box, 570, 570
layout regions, 570

advantages and disadvantages of, 572
creating, 570–571, 570–571
graphics in, 571–572

Layout tab, 648–649, 649
Lbound function, 687–688
LDAP (Light Directory Access Protocol)

for e-mail addresses, 122–123, 123, 357
installation options for, 740–741, 741
for people searches, 240, 240
support for, 331

LDAP Account documents, 357
Leader/Facilitator options, 201, 201
@Left function, 469
less than signs (<)

in comparison operators, 464
in full-text searches, 228

Letterhead tab, 147
libraries

code, 729–730, 730
document. See Document Library template

library applications, databases for, 10
licenses, 732
Light Directory Access Protocol (LDAP)

for e-mail addresses, 122–123, 123, 357
installation options for, 740–741, 741
for people searches, 240, 240
support for, 331

Limit Entries in $Revisions Fields option, 423
Limit Entries in $UpdatedBy Fields option, 422–423
link hotspots, 582–583, 582–583
Link Memos, 130
links

color for, 503
for outline entries, 637
in rich text fields, 63–64

List as Advanced Template in New Database Dialog option, 437
List box type, 537
list formula results, 476
List in Database Catalog option, 437
listboxes, 53–54
lists

dialog, 53–54
distribution, 86
functions for, 469
in LotusScript, 686–688
operators for, 464–465
with static text, 521, 521

Literalize Fields, 528
Load Search option, 225
loading attachments, 324
Local Address Books field, 91
local area network (LAN) connections, 254–255, 254
local database, security for, 285–286
Local Database Folder setting, 89
Local Free Time Info setting, 274–275, 275

LocalDomainServers group, 82
Locally Encrypt This Database option, 419
Locate Java Applet Files dialog box, 670, 671
Locate Object dialog box, 582, 638, 638, 642
location documents, 93–94, 94

for browsers, 336–338
editing, 95–96
for Internet e-mail, 351–354, 351–353
in replication, 277–279, 277
working with, 94–95

location for meetings, 167–168
Location Type setting, 351
Log section for ACLs, 308
logical operators

for e-mail rules, 138
in formulas, 465–466
in full-text searches, 225–227
for script conditions, 690

Login Script File Arguments option, 250
Login Script File Name option, 250
logins

for DOLS subscriptions, 386, 387
for web mail, 364–365, 364–365

logouts for web mail, 378
logs

for ACL changes, 308
for archiving, 428

Long data type, 684
lookup functions, 471
looping in LotusScript, 690, 693–695

with Do...While and Until...Loop, 693–694
with For...Next, 693
with Forall, 694–695
functions for, 471–472

Lotus 1–2–3 worksheet files
exporting, 318
importing, 315–316

Lotus directory, 733
Lotus iNotes Installer, 383, 383
Lotus iNotes Sync Manager, 384, 384
Lotus Notes Client Configuration, 736–741, 737–740
LotusScript language, 677–679

for action buttons, 577
for agents, 717
branching in, 690–692
code libraries for, 729–730, 730
comments in, 682–683
data types in, 683–685
in database design, 7
debugging, 695–697, 696–697
in Designer Workspace, 402
events symbol for, 514
lists and arrays in, 686–688
looping in, 690, 693–695
object model for, 697–699

backend classes in, 700–706
frontend classes in, 699–700
fundamental classes in, 699

sample script, 706–707
script components of, 680–681, 681
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subroutines in, 683
variables in, 683–685, 688–690

LotusScript UI events, 517–518

M
macros, 711
mail. See e-mail; web mail
Mail Address Assistant dialog box, 83–84
Mail Addressing option, 353
mail database

closing, 153–154
opening, 117, 117

mail.box database, 742
mail distribution lists, 86
Mail File option, 352
Mail File Location option, 352
mail-in databases, 211
Mail owner setting, 145
Mail tab, 301–302, 302

for calendars, 159
for location documents, 95, 352–353, 352
in User Preferences dialog box, 90–92, 91–92

Mail template, 414
Mail Threads view, 131, 136
@MailSend function, 472
main documents

in discussions, 192
in replication, 284

main expressions, 453–454
Maintain LastAccessed Property option, 421–422
Make Internet URLs into Hotspots option, 89, 335
Make Local Journal Secure option, 110
Make Notes My Default Web Browser option, 336
Make Notes the default web browser option, 89
Manage List Replica option, 282
Manage Replica Server List dialog box, 107
Manager access level, 306, 445
manual operation

of agents, 710
of view index refreshing, 609

margins
Action buttons, 579
for outlines, 649
printing, 68
rich text fields, 56
static text, 522
for tables, 554–555, 555
for views, 608

Mark documents read when viewed in preview pane option, 89
Mark Private option

for Document Library template entries, 204
for Microsoft Office Library template entries, 209

Mark/Unmark Document as Expired option, 134
Match on Entire Word option, 217
@Max function

for lists, 469
for numbers, 469

Max Results option, 225
Maximum Name & Password option, 308

medium encryption option, 420
meetings, 166

alarms for, 161, 169
invitations to, 172–174, 173, 175
owner actions for, 175–176
participant actions for, 176
scheduling, 167–172, 167, 169–172

Meetings tab, 158
members for TeamRooms, 199, 199
memo documents, 130
Memo to Database Manager, 130
menu bar for Domino Designer, 399, 399
menus

cascading, 508, 508
context, 30

message body in e-mail, 120
messages. See e-mail; web mail
messaging, 10–11
methods of classes, 698
Microsoft Office Document Library template, 208–210, 209
Microsoft Office Library template, 414
milestones for TeamRooms, 200
MIME (Multipurpose Internet Mail Extension) protocol

for e-mail, 129
support for, 332

MIME Character Set option, 129
MIME Settings tab, 354
@Min function

for lists, 469
for numbers, 469

Minimum Height option, 549
miniview for calendars, 157, 157–158
minus signs (-)

for subtraction, 463
as unary operator, 466

mobile computing
database replicas with. See replicas and replication
for e-mail, 151–152
new features in, 12

modems, 246–248
Modified field, 509
@Modified function, 469, 592
@Month function, 469
Month tab, 158
monthly by date alarms, 169
monthly by day alarms, 169
Monthly option for agents, 718
Monthly Style option, 180
mood stamps, 128
More Settings option, 265
More Than Once a Day option, 716
Move dialog box, 44
Move to Folder option

for documents, 46
in filtering web mail, 369

moving
bookmarks, 105
columns in views, 614
documents, 46–47
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folders, 44
toolbars, 28

Multilingual Database option, 438
multiple word conditions, 234, 603
multiplication, 463
Multipurpose Internet Mail Extension (MIME) protocol

for e-mail, 129
support for, 332

multivalue form fields, 530
multivalue separators, 615
My Author Profile view, 192
My Favorites folder

for discussions, 192
in Document Library template, 203–204

My Interest Profile view, 192

N
@Name function

for users, 470
for views, 592

named elements for outline entries, 637
names and Name fields

bookmarks, 105
contacts, 83
databases, 412, 415
embedded outlines, 645
fields, 526–527
folders, 43–44
forms, 497–498
frames, 653
in full-text searches, 230, 231
functions, 468
group members, 87
groups, 87
for HTML tags, 531
for image resources, 664
newsgroup accounts, 346
outline entries, 636
outlines, 634
replicas, 265
TeamRooms, 199
in User Security, 295–296
views, 596, 604

names fields, 541
names.nsf file, 79, 89, 248
native image formats, 333
Native OS Style fields, 529
navigating

discussions, 191–192, 191
document forms, 49
Document Library template, 203–204
Domino Designer, 398–409, 399, 401–404, 406
e-mail, 135–139, 135, 137–139
personal address book, 79–87, 79
tables, 61
views, 593–596, 594–595
web mail, 366

Navigation pane
for discussions, 191–192

for Document Library template, 203–204
in personal address book, 79, 79

Navigation toolbar, 28
Navigator Properties box, 659–660, 659
Navigators, 658

actions for, 660–661, 660–661
creating, 658, 659
in Domino Designer, 409
embedding, 586
options for, 439
properties for, 659–660, 659
working with, 661–662, 662

network access, status bar indicator for, 30
Network Dialup, 251–254, 252–253
Network Dialup tab, 252, 252
Network News Transfer Protocol (NNTP), 331. See also newsgroups
Never option

for action buttons, 580
for agents, 718

New Applet Resource option, 670
New Calendar option, 133
New Calendar Entry option, 179
New Database dialog box, 412–413, 412, 415, 415
new features, 11–12

calendar enhancements, 13
e-mail enhancements, 12
interface enhancements, 14
mobile user capabilities, 12
rich-text enhancements, 13
security enhancements, 13
Welcome page, 12

New Folder dialog box, 106
New Group Calendar dialog box, 177, 177
NEW keyword, 700
New Memo option, 132, 179
New Memo--Using Stationery option, 134
New review state, 203
New Rule dialog box, 138–139, 138
New To Do option, 133, 179
New Welcome Page wizard, 19, 20
newsgroups, 344–345

installation options for, 740
newsreaders for, 345–348, 345–347
offline, 350
reading and posting to, 349–350, 349–350
subscribing to, 348, 349

Newsgroups at dialog box, 348, 349
newsreaders, 345–348, 345–347
Next Page link, mail, 366
NID (Note ID), 513
NNTP (Network News Transfer Protocol), 331. See also newsgroups
No Access access level, 305, 445
No Focus on F6 option, 500
No Initial Focus option, 499
None option for unread marks, 610
NOT operators

in formulas, 465
in full-text searches, 227
for script conditions, 690

Note ID (NID), 513
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Notebooks in iNotes, 391, 391
NoteDateTime class, 703
Notes Data tab, 300–301, 301
Notes Direct Dialup, 246–251, 247–251
notes.ini file, 460, 742
Notes installation, 731

client, 736–741
Installation Wizard for, 732–735, 732–736
prior versions in, 732
upgrades, 742
Welcome page, 741–742, 741–742

Notes Mail Domain option, 352
Notes Minder feature, 152–153, 153
Notes SQL, 324–325, 325
Notes Style fields, 529
NotesAppletContext class, 701
NoteSession class, 701
NotesItem class, 705–706
NotesUIDocument class, 699–700
NotesUIWorkspace class, 699–700
Notification dialog box, 207
notification of e-mail, 152–153, 153, 207
Notify Me option, 164–165
Notify Originator After option, 207
@Now command, 450
.nsf extension, 416
.ntf extension, 416
number fields, 53, 535–536, 536
Numbers tab, 618–619
numeric constants, 455–456, 456

O
Object Linking and Embedding (OLE), 312–315, 313–314
object model, 697–699

backend classes in, 700–706
frontend classes in, 699–700
fundamental classes in, 699

object-oriented languages, 697–698
objects in rich text fields, 58
Objects tab, 402
ODBC (Open Database Connectivity), 324–325, 325
ODBC Administrator dialog box, 324, 325
office location documents, 95
offline operations

browsing, 344
DOLS. See DOLS (Domino Off-Line Services)
e-mail, 151–152
newsgroups, 350

OID (Originator ID), 513
OLE (Object Linking and Embedding), 312–315, 313–314
OLE objects in rich text fields, 58
OLE Objects option, 25
On Close property, 502
On Create property, 501–502
On Event option, 714–716
On Mouse Over option

for action buttons, 580
for text pop-up hotspots, 581

On Open option
for forms, 502
for views, 606

On Refresh option, 607
On Schedule option, 716
On Web Access property, 502–503
Once on Click option, 560
Once When Opened option, 560
onClick event, 517
onDblClick event, 517
One Reviewer at a Time option, 206
onHelp event, 516
onKeyDown event, 517
onKeyPress event, 517
onKeyUp event, 517
online publications, databases for, 10
onLoad event, 516
Only for User option

in Network Dialup, 253
in Notes Direct Dialup, 250
in Passthru, 256

Only from Location(s) option
in Network Dialup, 253
in Notes Direct Dialup, 249
in Passthru, 256

Only On Failure option
for e-mail, 126
for web mail, 372

Only to Servers in Domain option, 250
onMouseDown event, 517
onMouseMove event, 517
onMouseOut event, 517
onMouseOver event, 517
onMouseUp event, 517
onReset event, 517
onSubmit event, 517
onUnload event, 517
Open About Database Document option, 439–440
Open Database Connectivity (ODBC), 324–325, 325
Open Database dialog box, 38–39

for bookmarks, 102–104
for discussions, 190, 191

Open Designated Frameset option, 439–440
Open Designated Navigator option, 439–440, 661
Open Designated Navigator in Its Own Window option, 439–440
Open Designated Page option, 440
Open in New Window option, 369
Open Notes option, 152
Open Replica option, 282
opening

attachments, 324
calendar entries, 178
databases, 37–39
discussion databases, 190–191, 191
documents, 41–42
e-mail, 118, 119
mail database, 117, 117
personal address book, 79–80, 79
personal journals, 110, 110
Properties boxes, 424



762 OPERATING SYSTEMS IN SECURITY LAYERS • PASTE LINK TO SOURCE OPTION

web mail, 369, 370
operating systems in security layers, 288, 288
operators

arithmetic, 463
assignment, 463–464
comparison, 464
in formulas, 462–466
in full-text searches, 225–229, 225
list, 464–465
logical, 465–466
precedence of, 462–463
for script conditions, 690
text, 466

Option Base statement, 687
Option Declare statement, 688
optional features for Welcome Page, 22–23
optional invitees, 168
Options tab, 604–607, 605
OR operators

for e-mail rules, 138
in formulas, 465
in full-text searches, 226
for script conditions, 690
in web mail filters, 369

Organize Java Agent Files dialog box, 730, 730
organizing elements in standard outline views, 591
Originator ID (OID), 513
orphaned documents, 493
other design element, 408–409, 409
Other dialog box, 508
Other option, 532
Other settings, 268, 269
OtherDomainServers group, 82
Out of Office feature, 134, 135
Outdent Entry option, 633
Outline Designer, 631–633, 631–632
Outline Entry Info tab, 636–638, 636
Outline Entry Properties box, 632, 632, 636–638, 636
Outline pane, 633
Outline Properties box, 634, 634
Outline Size option, 646–647
outline views, 590–592, 590–591, 607–608
outlines, 629–630, 630

advantages of, 630–631
creating, 633, 634
in Domino Designer, 406, 406
embedding, 644–649, 645, 647–649
entries in

adding, 640–642, 641–642
hiding, 638–639, 639
properties for, 636–638, 636
removing, 635–636
updating, 639, 640

Outline Designer for, 631–633, 631–632
properties for, 634–635, 634–635

Output tab, 696
Outset border style, 554
overwriting replicas, 264, 265
owner actions for meetings, 175–176

P
page breaks, 50
Page Info tab, 644
Page Minder Agent

preferences for, 342–343, 343
running, 343–344

Page Minder tab, 342–343, 343
page numbers

in headers and footers, 69–70
in printing, 68

Page option, 439
Page Setup dialog box, 68
Page Setup tab, 180
pages, 642–643

creating, 643–644
design elements in, 643
in Domino Designer, 404
embedding outlines on, 644–649, 645, 647–649
Welcome. See Welcome page

pair-wise operators, 465
Paragraph Alignment tab

for rich text fields, 56
for static text, 521–522, 521

Paragraph Border tab
for rich text fields, 57
for static text, 522, 523

paragraph breaks for full-text indexes, 222
Paragraph Hide-When tab

for rich text fields, 57
for static text, 523–524, 523

Paragraph Margins tab
for printing, 68
for rich text fields, 56
for static text, 522

PARAGRAPH operator, 225, 227
Paragraph Style tab

for rich text fields, 57
for static text, 524

parallel reviews, 205
parent-child relationships in discussions, 192
parentheses ()

in formulas, 463
for list concatenation, 464
for view names, 596

participant actions for meetings, 176
Passthru connections

setting up, 255–256, 255–256, 500
with static text, 525, 526

password fields, 541
passwords

for DOLS subscriptions, 384, 386
entering, 16
for iNotes, 392
for newsgroup accounts, 346
in Notes client installation, 738, 739
for user ID files, 294, 303
in User Security, 295, 295
for web mail, 364, 364

Paste Link to Source option, 313
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Paste Special dialog box, 312, 312
for OLE objects, 313
for rich text fields, 58

pasting
with Clipboard, 312–313, 312
OLE objects, 313
in rich text fields, 57–58

paths
for installation, 732–733, 732
for replicas, 265

Pencil In option, 164–165
people, searching for, 239–240, 240
People, Services tab, 298, 299
Percent format, 535–536
periods (.) in object references, 698
permuted operators, 465
persistent connections, 245
Person documents, 363, 363
personal address book, 77

configuration documents for, 99
contacts in, 82–86, 83
for e-mail, 122
groups in, 82, 86–87, 87
importance of, 77–78
navigating, 79–87, 79
for NNTP accounts, 345
opening, 79–80, 79
preferences documents for, 81
for trusted certificates, 358
views in, 80–82

personal contact information, 84–85
Personal Documents options, 201, 201
Personal Journal template, 414
personal journals, 109–112, 110–111
Personal Pages, 19, 23–25, 24
Personal tab, 84–85
personal to do items, 182–183, 182
Personal view, 183
Personal Web Navigator, 334, 339, 341–344, 342–343
perweb.nsf file, 334
perweb50.ntf file, 334
Phone Messages, 130
phone numbers for contacts, 84–85
Phone Settings tab, 96
Picture Properties box, 563–564, 564
pictures. See also graphics; images

creating, 563–564, 564
in rich text fields, 59–60

Pictures option, 25
pinning Design pane, 400
PKI (Public Key Infrastructure) technology, 290–292, 291
plus signs (+)

for addition, 463
as text operator, 466

pointers in folders, 45
POP (Post Office Protocol), 330, 354, 739, 739
pop-up keyboard access shortcuts, 31
Ports tab and ports

for location documents, 95, 352
for Notes Direct Dialup, 246–248, 247

in User Preferences dialog box, 92–93
Positioning tab, 573, 573
Post Office Protocol (POP), 330, 354, 739, 739
@PostedCommand function, 472
posting to newsgroups, 349–350, 349–350
PostModeChange event, 518
PostOpen event, 518
PostRecalc event, 518
PostSave event, 518
PostSend event, 518
precedence of operators, 462–463
preferences

for calendars, 159–162, 160–161
for e-mail, 145–149, 145
User Preferences for. See User Preferences dialog box

Present Mail Send Dialog option, 502
PRESERVE keyword, 687
Prevent Copying option, 127
preview pane, 22
Preview Pane Default option, 440
previewing

e-mail, 119, 119
printing, 74

Previous Page link, 366
Print Calendar dialog box, 179–180, 179–180
Print Crop Marks option, 68
Print dialog box

for attachments, 74
for documents, 72
for views, 70–71

Printer tab, 179–180, 179
printing

attachments, 74
calendars, 179–180, 179–180
documents, 67–74
headers and footers, 68–70
page setup for, 68
previewing, 74
views, 70–71

Printing tab, 69–70, 433–434, 434
priorities

for e-mail, 126
for Network Dialup, 253
for Notes Direct Dialup, 250
for Passthru, 256
for replication, 274, 276
for web mail, 372

private agents, 713
private keys, 290
Private views, 599
privileges, 305–307, 307, 446
process-oriented applications, 10
processing order in formulas, 452
Profile documents, 494
programmed tables, 546, 561–562, 562
Programmer Pane properties dialog box, 403, 403
programmer's pane

for agents, 719–723, 720
for outlines, 633

programming languages in Designer Workspace, 402–404, 403
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Prohibit Design Refresh or Replace to Modify option, 511
Project Information options, 201, 202
@Prompt function, 486
Prompt When Sending option, 144
Propagate This Prohibition of Design Change option, 511
properties

for agents, 713–719, 714, 716–719
for classes, 698
for databases. See Database Properties box
for forms, 497–507, 497, 503–506
for Navigators, 659–660, 659
for Notes Minder, 153
for outline entries, 636–638, 636
for outlines, 634–635, 634–635
for view columns, 614–615, 614
for views, 603–612, 604–605, 608–609, 611–613

Properties dialog boxes, 31–32, 32
Properties option, 153
Propose New Time response, 174, 176
protecting databases, 444–447, 444, 446. See also security
protocols, Domino support for, 244–245
proximity parameters, 442
Proxy setting, 352
Public Key Infrastructure (PKI) technology, 290–292, 291
public keys, 290
purge intervals for replicas, 270
purpose for TeamRooms, 199
pushpin icons, 400

Q
query agents, 515–516
QueryClose event, 518
QueryModeChange event, 518
QueryOpen event, 518
QuerySave event, 518
QuerySend event, 518
question marks (?) in full-text searches, 228
Quick Notes window, 17, 18
Quick Search feature, 34
QuickPlace, 210–211

R
Radio button type, 537
radio buttons, 53–54
@Random function, 469
RAS (Remote Access Server), 251
Read Public Documents access privilege, 446
Reader access level, 306, 445
readers fields, 541
reading

e-mail, 118–119, 119
newsgroups, 349–350

real-time messaging, 210
Receive Internet Mail setting, 274
receiving e-mail, 91, 143–144, 354–356
Recent Databases folder, 400
Recent Databases portfolio list, 413
Recipient Name Type-Ahead option, 353

Record Activity option, 433
recovering user ID files, 303–304, 304
red stars for discussions, 192
Reference tab, 402–403
Refresh Design on Admin Server Only option, 436
Refresh Index option, 609
refreshing

from templates, 417
view indexes, 609

RelaceItemValue method, 705
relational databases, 8–9
Release Right Margin setting, 68
REM keyword

in formulas, 467
for script comments, 682

reminders
alarms for, 161
in calendar, 165–166, 165

Remote Access Server (RAS), 251
Rename dialog box, 43
renaming

bookmarks, 105
folders, 43

Render Pass Through HTML option, 727
Render Passthru HTML in Notes option, 500
Repeat Horizontally option, 504, 607
Repeat Once option, 504, 607
Repeat Options dialog box, 168–170, 169
Repeat Vertically option, 504, 607
repeating meetings, 168–170, 169
Replace Database Design dialog box, 435
@Replace function, 469
replacements from templates, 417
@ReplaceSubstring function, 469
Replica ID option, 433
replica IDs, 263, 433
Replica Settings tab, 264, 264
replicas and replication, 10, 261–262, 270–271

background, 272, 272, 276
bookmarks for, 106–107, 107, 282–283, 282
conflicts in, 284–285, 500
connection and location documents in, 277–279, 277
creating, 263–269, 264–270
history for, 271, 429, 429
for IMAP message stores, 355–356
manual operation, 272–273
for newsgroups, 350
purge intervals for, 270
Replication page. See Replication page
for roaming users, 279–282, 280–281
scheduled, 271–272, 271
security for, 285–286
settings for, 93, 93, 265–269, 265–270, 429, 429
uses for, 278–279

Replicate Daily Between setting, 277–278
Replicate dialog box, 272, 273
Replicate Every setting, 278
Replicate High Priority Databases option, 276
Replicate with options option, 272–273
Replicate with Server option, 276
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replication. See replicas and replication
Replication formulas, 473
Replication History dialog box, 271, 271, 429, 429
Replication page, 273–274, 273

appearance of, 283–284, 283–284
for bookmarks, 282–283
configuring entries in, 274–275, 275
connection and location documents in, 277–278
deleting entries from, 283, 283
replication with, 275–277, 276
for roaming users, 279–282

Replication Schedule dialog box, 266–267, 267
Replication Settings dialog box, 266–269, 266–270, 429, 429
Replication Statistics dialog box, 273, 273
Replication tab

for location documents, 96, 353
in User Preferences dialog box, 93, 93

Replies to This Memo Should Be Addressed To setting, 128
Reply to All option, 130–131, 374
Reply to All with History option, 374
Reply to All without Attachment(s) option, 374
Reply with History option, 131, 374
Reply with Internet-Style History option, 131
Reply without Attachment(s) option, 131, 374
replying

to e-mail, 130–131, 130–131
to web mail, 373–374, 373

required invitees, 168
Reschedule option, 175
Resizable option, 615
resizing

arrays, 687
view columns, 615

Resource Reservations system, 167
resources

in Domino Designer, 407–408
in meeting scheduling, 171

Response documents, 492, 493
creating, 621, 621
in discussions, 192
displaying, 621–622

Response Only columns, 622–623, 622
Response to Response documents, 192, 492, 493
responses

in discussions, 197
for Document Library template, 205
hierarchy of, 620–623, 621–622
to meeting invitations, 173–174, 173

Restore option, 136
Restore All option, 136
Restore as Last Viewed by User option, 439
restricted agents, 717
results, formulas for, 473–477
Retrieve Internet Service Certificate dialog box, 347–348, 347
Retrieve/Open Pages field, 337–338, 337
Retriever Log Level field, 338
@Return function, 469
Return Receipt option, 127, 372
Review Complete review state, 203
Review Cycle dialog box, 209, 209

review cycle for Document Library template, 205–207, 209, 209
Review Options field, 204
Review Status view, 203
$Revisions field, 423
rich-text fields, 54

attaching files to, 58
enhancements to, 13
formatted text in, 55–58
for forms, 539
links in, 63–64
OLE objects in, 58
pictures in, 59–60
tables in, 60–63

rich-text lite fields, 55, 539, 540
Ridge border style, 551, 554
Right Double-Click Closes Window option, 42
@Right function, 469
right mouse button, 42
Roaming tab, 280, 281
roaming users

as new feature, 12
replicas for, 279–282, 280–281

roles
and ACLs, 308
in security, 447

Rolling Style option, 180
rooms for meetings, 170–172, 170–172
root certifiers, 291
Root Entry option, 646
@Round function, 469
Row Spacing option, 549
rows

for databases, 8–9
in folders, 45
for frames, 653
in outlines, 590
for tables, 549, 556–557, 557
for views, 607–608

RSA encoding, 290
ruler, 57
rules

for e-mail, 137–139, 138–139
for web mail, 368–369, 368

Rules view, mail, 367, 368
Run as Web User option, 719
Run On Behalf Of option, 719

S
S/MIME (Secure Multipurpose Internet Mail Extension) 

protocol, 334
safe copies of user IDs, 297
SAFE.ID file, 297
Sametime, 210
Save option, 322
Save and Remove option, 322
Save as Stationery option, 129–130, 130, 134
Save Attachment dialog box, 322
Save method, 706
Save Search option, 225
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Save These Options as the Default option, 127
saving

attachments, 322
conflicts in, 284–285, 500
documents, 50
full-text searches, 225
meeting invitations, 172–173
outline design, 632

scalar variables, 684
scaling with images, 564
scheduled agents, 711, 716–718
scheduled replication, 271–272, 271
scheduler for meetings, 168, 170–172, 170–172
schedules. See also calendars

in group calendars, 177–178, 178
for replicas, 266–267, 267

Scheduling tab, 160, 161
Scientific format, 535–536
scope of variables, 688–690
Scope setting, 274–275
script area

in Designer Workspace, 403–404
editors for, 484–485, 484

script library design element, 407
scripts, 677–679. See also LotusScript language

benefits of, 679–680
comments in, 682–683
components of, 680–681, 681
for databases, 674, 674
in Domino Designer, 407
object model for, 697–699

backend classes in, 700–706
frontend classes in, 699–700
fundamental classes in, 699

sample, 706–707
subroutines in, 683

scrolling
in Action bars, 576
in help, 33

Search bar, 47
for help, 34
indexed database indicator on, 220

Search function, 18
Search in Results option, 224
Search method, 702–703, 723
Search option, 22
Search view, 34
searching

for databases, 237
for documents, 218–219, 218. See also full-text searches
domains, 236–239, 237–238
for e-mail addresses, 122–123, 123
in help, 34
with integrated browsing, 339–340, 340
Internet, 241
for people, 239–240, 240
for text in documents, 47, 215–220, 216, 220
in web mail, 378, 378

Secondary Servers tab, 354
Section access formulas, 475

Section Properties box, 567–568, 567–568
Section title formulas, 475, 477
sections, 566

controlled access, 568–570, 569
expanding and collapsing, 567–568, 568
in rich text fields, 64
standard, 566–568, 567–568
titles for, 567, 567

Secure Multipurpose Internet Mail Extension (S/MIME) 
protocol, 334

Secure Sockets Layer (SSL) protocol, 333
with integrated browsing, 341
for newsgroup accounts, 346–348, 346–347
options for, 430

security, 10–11, 287
ACLs for, 305–309, 305, 307–309, 444–447, 444, 446
for agents, 718–719, 719
in collaboration, 212, 212
for databases, 304–309, 305, 307–309, 419–420, 420
for DOLS, 386, 387
Domino Directory in, 293, 293
for e-mail, 127–128, 357–359
encryption for, 309, 309
enhancements to, 13
for fields, 530
firewalls for, 362
for forms, 506–507, 506
for iNotes, 392, 392
in integrated browsing, 341
Internet standards for, 333–334
layers of, 287–289, 288
for newsgroup accounts, 346–348, 346–347
personal address book for, 78
PKI in, 290–292
for replicas, 285–286
user IDs for. See user IDs and user ID files
for views, 610, 611

Security tab and settings
for agents, 718–719, 719
for forms, 506–507, 506
for views, 610, 611

Security Basics tab, 295
Select Addresses dialog box, 121–123, 121, 123
Select Case blocks, 692
Select Frame Only option, 72
SELECT keyword, 467
Select Keywords dialog box, 205
selecting documents

methods for, 47
for views, 597, 600–603, 600–602

selection expressions, 453–454
Selection formula results, 474
semicolons (;)

for formula statements, 453
for functions, 468

Send and Receive Mail option, 277
Send Memo to All Invitees option for meetings, 176
Send Memo to Invitees Who Have Not Responded option, 176
Send Memo to Invitees Who Have Responded option, 176
Send Outgoing Internet Mail option, 274
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Send Outgoing Mail option
for Internet Location documents, 353
in replication, 274, 276

Send settings for replicas, 268, 269
Send Tracking Request option, 134
sending

e-mail, 91–92, 124, 124, 143, 356–357
meeting invitations, 172–173

Sending section, 91
Sending Internet Mail section, 92
Sending This E-Mail to Other Notes Mail User(s) option, 129
Sent folder, 136, 366
sentence breaks in full-text indexes, 222
SENTENCE operator, 225, 227
Separate Values When User Enters option, 530
separators in formulas, 452
serial reviews, 205
servers

for databases, 38, 412, 415
in security layers, 288, 288

Servers tab, 95, 352
Session class, 701
Set Bookmark as Home Page command, 26
Set Expire Date To option, 369
Set Home Page dialog box, 26
Set statement, 698, 700
sets of documents, 47
Settings tab and settings for archives, 140–141, 141, 426, 427
Setup dialog box, 71
Setup Review Cycle option, 209
Share This Field option, 728
Shared, Contains Deleted Documents view, 599
Shared, Contains Documents Not in Any Folders view, 599
Shared, Desktop Private on First Use view, 599
Shared, Private on First Use view, 599
Shared Images option, 25
shared resources, 663

action buttons, 574
actions, 407, 728–729, 729
agents, 713
applets, 670–671, 671
code, 405–407
data connections, 672–673, 672
database resources, 673–674, 673–674
database synopsis, 674–675, 675
in Domino Designer, 405–408
fields, 406–407, 727–728
files and style sheets, 667–668, 667–669
images, 664–667, 664–666
views, 599

shortcuts
in delegation, 149, 150
in folders, 45
keyboard access, 31

Show Action formulas, 474–475
Show Advanced Templates option, 415, 435
Show All Table Rows option, 557
Show Alternate Text as Caption option, 564
Show Context Pane option, 502
Show Field Delimiters option, 534

Show Field Help option, 51
Show Grid option, 570
Show Hidden Characters option, 51
Show Hidden from Notes option, 51
Show HTML Source option, 51
Show in Open Database Dialog option, 437
Show in View Menu option, 606
Show Inline MIME Images as Attachments option, 336
Show Java Applets Running option, 51
Show Multiple Values as Separate Entries option, 618
Show Only One Row at a Time option, 557, 559
Show Page Breaks option, 50
Show Pass-Thru HTML option, 50
Show Response Documents in a Hierarchy option, 606
Show Responses Only option, 615, 622
Show Single Category event, 625, 626
Show Twistie When Row Is Expandable option, 617
Show Values in This Column as Links option, 619
Sign Documents That Use This Form option, 500
@Sign function, 469
Sign option, 127
signature files, 357–359
signatures

for e-mail, 129, 129, 147
for web mail, 376

Simple actions
for action buttons, 577
for agents, 720

simple encryption option, 420
simple functions for views, 591–592
Simple Mail Transfer Protocol (SMTP), 331, 739, 740
@Sin function, 469
single category view technique, 625, 626
Single Copy Template option, 437
Single data type, 684
single quotes (') for script comments, 682
Site Registration template, 414
sites in meeting scheduling, 171
size

Action bars, 579
action buttons, 579
arrays, 687
e-mail messages, 121
embedded outlines, 646–647
frames, 654–655
icons, 88
printing areas, 68
rich text fields, 56
static text, 520
table cells, 549
view columns, 615

Size to Fit option, 504, 607
Skip to Next Database or Call option, 277
slashes (/) for division, 463
Smartcards, 298
SMTP (Simple Mail Transfer Protocol), 331, 739, 740
smtp.box database, 742
Snap to Grid option, 570
Soft Delete Expires Time in Hours option, 146
soft deletions, 42, 146, 422
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Solid option for tables
borders, 551, 554
color, 551

@Sort function, 469
Sort option, 618
Sort Results by Current Order (Sortable) option, 225
Sort Results by First Modified option, 225
Sort Results by Last Modified option, 224
Sort Results by Relevance option, 224
Sort Results by Show All Documents (Sortable) option, 225
sorting

in calendar views, 593
full-text searches, 224–225
in view columns, 617–618, 617

Sorting tab, 617–618, 617
Space Savers settings, 268, 268
spaces in formulas, 453
special characters in searches, 218
Special section, 647
Spell Check dialog box, 65–66
Spell Check tab, 89
spell checking

in documents, 65–67
e-mail, 127, 146
languages in, 89

Spell Checking Options dialog box, 67
SQL (Structured Query Language)

for databases, 9
Notes SQL, 324–325, 325

square brackets ([])
for formula keywords, 468
for list subscripts, 465

SSL (Secure Sockets Layer) protocol, 333
with integrated browsing, 341
for newsgroup accounts, 346–348, 346–347
options for, 430

Stamp Message with a Please Reply by Date option, 128
stand-alone mode in communications, 256–257, 257
Standard (Compute in Hierarchy) option, 610
Standard Navigator option, 439
standard outline views, 590–592, 590–591, 607–608
standard sections, 566–568, 567–568
standard subforms, 725, 725
standard tables in rich text fields, 60–63
standards, Internet, 329–334
Start option, 276
Start High Priority Databases Now option, 276
Start Mail Only Now option, 276
Start menu for Domino Designer, 398
Start Now option, 276
Startup options, 89
statements in formulas, 452–453
static text, 519–520, 519

Font tab for, 520
Paragraph Alignment tab for, 521–522, 521
Paragraph Border tab for, 522, 523
Paragraph Hide-When tab for, 523–524, 523
Paragraph Margins tab for, 522
Paragraph Styles tab for, 524
Passthru HTML, 525, 526

stationery, 129–130, 130, 139, 139
status bar, 30, 99–100, 100
Stop Replication option, 277
store-and-forward mechanisms, 116, 116
Store Contents as HTML and MIME option, 539
Store Form in Document option, 498–499
String data type, 684
string functions, 469
strong encryption option, 420
Structured Query Language (SQL)

for databases, 9
Notes SQL, 324–325, 325

structured text files, importing, 315–316
stubs, 270
Style field, 604
Style option, 531
style sheets, 408, 667–668, 667–669
Style tab

in calendars view, 611–612, 611
in standard outline views, 607–608, 608

styles
for Action bar borders, 579
for fields, 529, 530
for HTML tags, 531
for rich text fields, 57
for static text, 520, 524, 525
for table background, 552
for table borders, 554
for table cell borders, 551
for views, 604, 607–608, 608
for Welcome page, 19

Sub-Level Background option, 648
Sub-Level fonts, 647
Sub-Level Layout option, 648
Subform Properties box, 727, 727
subforms, 406, 723

computed, 726–727, 726
creating, 723–724, 723–724
standard, 725, 725
Subform Properties box for, 727, 727

subjects for Document Library template entries, 204
Submit for Review option, 204, 206
subroutines, 683, 689–690
subscript operators, list, 465
subscriptions

database, 108–109
in DOLS

enabling, 382–384, 383–384
maintaining, 384–385, 385–386

to newsgroups, 348, 349
Subscriptions Options page, 109
subtopics in help, 33
subtraction, 463
@Success function, 468
suffixes for contacts, 83
Suggested Times heading, 171, 172
@Sum function, 469
Summary mode

in calendars, 158
in scheduler, 171, 171



SURVEYS, DATABASES FOR • TO DO LISTS 769

surveys, databases for, 10
Switch Row Every n milliseconds option, 559
Switch Rows Programmatically option, 561
switching user ID files, 304
synchronization

in DOLS, 382–384, 383–384
for newsgroups, 350

synopses, database, 674–675, 675
synopsis design element, 409, 409
syntax for formulas, 452–454
system actions, 574–575, 575
system messages, status bar for, 30
systemwide e-mail preferences, 142–145, 143–144

T
Tab keys for navigating, 49
tab order for fields, 529
tabbed tables, 546, 556–558, 556–558
Tabbed Windows, 400
Table Border tab, 554, 554
Table/Cell Background tab, 551–553, 552
Table Layout tab, 63, 548–550, 548, 550
Table Margin tab, 554–555, 555
Table Programming tab, 555, 555, 561
Table Properties box, 62

for animated tables, 559–560
for programmed tables, 561
for tabbed tables, 556–557

Table row tab
for animated tables, 559–560, 559
for captioned tables, 560, 560

Table Row tab
for programmed tables, 561
for tabbed tables, 556–557, 557

Table toolbar, 62
tables, 545–546

animated, 558–560, 559
basic, 547–555, 548, 550, 552–555
captioned, 560, 560
for databases, 8–9
programmed, 561–562, 562
in rich text fields, 60–63
tabbed, 556–558, 556–558
types of, 546–547, 546

tabs in headers and footers, 69–70
tabular text files

exporting, 318
importing, 315–316, 317

@Tan function, 469
Target Frame option, 646
Task buttons, 29
tasks. See to do lists
TCP/IP (Transmission Control Protocol/Internet Protocol), 330
Team Documents options, 201, 201
TeamRoom template, 414
TeamRooms, 198

archiving documents in, 202
participating in, 200–202, 200–202
setting up, 198–200, 198–200

Template Servers dialog box, 415
templates

for databases, 414–417, 415–416
vs. databases, 416–417
Document Library. See Document Library template
hiding, 435
option for, 436–437

temporary variables in formulas, 458–460, 459
Tentatively Accept response, 174
Terminate event, 518
TERMWEIGHT operator, 228
testing forms, 542, 543
text

for action buttons, 580
computed, 564–565, 565
constants, 454–455, 455
in document forms, 48
fonts for. See fonts and Font tabs
functions for, 469
for hotspots, 584
with images, 564
searching for, 47, 215–220, 216, 220. See also full-text searches
static. See static text

text fields, 52, 534. See also rich-text fields
text files

exporting, 318
importing, 315–316

@Text function, 466, 469
text operator, 466
Text option, 25
text pop-up hotspots, 580–581, 581
Text Properties menu, 55–56
@TextToTime function, 466
thickness

of Action bar borders, 579
of table borders, 551, 554

Tile option, 504, 607
time

in formulas, 456–458, 457
functions for, 469
in headers and footers, 69–70

Time Slots mode, 158
time zone fields, 541
Title option, 531
Title Style property, 646
titles and Title tab

for contacts, 83
for databases, 412, 415
for embedded outlines, 646
for forms, 514–515
in headers and footers, 69–70
for HTML tags, 531
for personal journal entries, 110–111
for sections, 567, 567
for view columns, 615, 619

To Do Item screen, 182, 182
To Do List option, 180
to do lists

calendars for, 181–185, 181–184
creating items for, 182–183, 182–183
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in iNotes, 391, 391
managing, 183–185, 184
in Welcome Page, 21

To Do tab, 161
@ToNumber function, 466
Toolbar formulas

actions from, 478
editor for, 485–486

Toolbar Preferences dialog box, 28, 29
toolbars in application window, 27–28, 29
Top-Level Background option, 648
Top-Level fonts, 647
Top-Level Layout option, 648
topics, help, 33
Totals option, 618
@ToTime function, 466
Trace Entire Route option

for e-mail, 126
for web mail, 372

Transfer Outgoing Mail If option, 353
transitions for animated tables, 560
Transmission Control Protocol/Internet Protocol (TCP/IP), 330
Trash folder, 136, 367, 367
Trash view, 183
Travel location documents, 95
Treat Document Contents as HTML option, 515
Tree Style type, 646
triangles

in help, 33
in standard outline views, 590

Trifold Style option, 180
@Trim function, 467, 469
true values in formulas, 478
Trust Details dialog box, 298, 299
twisties, 590
types and Type property

converting, 466
of databases, 426
for embedded outlines, 646
of fields, 528

authors, 540
color, 542, 542
date/time, 534–535, 535
formula, 541
keyword, 536–539
names, 541
number, 535–536, 536
password, 541
readers, 541
rich-text and rich-text lite, 539, 540
text, 534
time zone, 541

for forms, 498
for groups, 87
of tables, 546–547, 546
of views, 598–599, 618

U
Ubound function, 687–688

UI (user interface) events, 517–518
unary operators, 466
UNID (Universal Note ID), 513
@Unique function, 469
Universal toolbar, 27
UnprocessedDocuments property, 720, 723
unread documents, marking modified documents as, 437–438
Unread Documents Only option, 610
Unread Mail Summary window, 153, 153
unread marks feature

for discussions, 192
option for, 421
for views, 610

Unread Marks property, 610
unrestricted agents, 717
Unsuccessful Notes Login dialog box, 304, 304
Until...Loop loops, 693–694
Update Cache field, 338
Update Frequency option, 222, 443
Update Index option, 442
$UpdatedBy field, 422–423
updating outline entries, 639, 640
upgrades, 742
URLs

commands through, 430, 669–670
for contact Web pages, 84
for iNotes, 389
with integrated browsing, 339–340
with link hotspots, 582
for outline entries, 637
for searches, 241
for web mail, 363–364, 363

usability issues in collaboration, 211–213, 212
Usage Priority option

in Network Dialup, 253
in Notes Direct Dialup, 250
in Passthru, 256

Use Applet in Browser option, 610
Use Notes Launch Option option, 440
Use statement, 729
Use Value as Color option, 615
Use Web Palette option, 336
Use Word Variants option, 224
% Used option, 432
User Activity dialog box, 432–433, 433
User Detail option, 432–433
user dictionaries, 66–67, 88–89
user functions, 470
user IDs and user ID files, 289

backing up, 303
certificates for, 291–292
contents of, 294, 294
passwords for, 303
recovering, 303–304, 304
switching, 304
User Security for. See User Security dialog box

user interface (UI) events, 517–518
user interfaces

for Domino Designer, 399–404, 401–404
enhancements to, 14
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User Preferences dialog box, 87
for account documents, 96–98, 97
Basic tab in, 88–89, 88
for configuration documents, 99
for connection documents, 98, 98
for e-mail, 142–145, 143–144
for integrated browsing, 335–336, 335
International tab in, 89, 90
for location documents, 93–96
Mail tab in, 90–92, 91–92
for Notes Direct Dialup, 246–248, 247
Ports tab in, 92–93
Replication tab in, 93, 93
for right mouse button, 42
for spell checking dictionaries, 66–67, 88
for status bar, 99–100, 100
for word processors, 151

User Security dialog box, 294, 294
for e-mail, 145, 146
Identity of Others tab, 298, 299
Mail tab, 301–302, 302
Notes Data tab, 300–301, 301
Security Basics tab, 294, 295
for SSL, 347, 347
What Others Do tab, 299–300, 300
Your Identity tab, 295–298, 296

User Spell Dictionary dialog box, 66–67, 88
@UserName function, 470
@UserNamesListfunction, 470
@UserRoles function, 470
Users Pick Row via Captions option, 560
Users Pick Row via Tab Button option, 557, 560
User's Setting option, 534–535
Using Database document, 408, 674

V
validation process, 292, 297
value formulas, 476
values

from functions, 468
icons for, 615, 616
for variables, 685
in view columns, 614–615, 614

variables
in debugging, 696, 696
environment, 460, 486
in formulas, 458–462, 459, 461
in LotusScript, 683–685, 688–690
scope of, 688–690

Variables tab, 696, 696
Variant data type, 684
variants in full-text searches, 224
VeriSign certificate authority, 357
Versioning property, 498
vertical bars (|)

in formulas, 465
in headers and footers, 70

Vertically Align option, 549
View Action bar, 40

View & Create Group Calendars option, 177
view applet, 594–595, 595
View as Page option, 102
View as Slideout option, 102
View Content area, 41
View Defined option, 316
View dialog box, 53–54, 538
view icons, 41, 616
View Info tab, 604, 604
View Invitees Status option, 176
view links, 63
View Mail Summary option, 153
View Selection event, 600
viewing attachments, 322–324
views, 589–590

actions in, 620
Advanced tab for, 609–610, 609
bookmarks to, 105
calendar, 592–593, 593, 611–612, 611
columns in, 590–593, 607–608

calendar, 592–593
creating and moving, 614
defining data in, 613–620, 613–614
standard outline, 590–591
values and properties for, 614–615, 614

creating, 596–598, 596–597
in databases, 7–8, 7, 40–47
Date and Time Format tab for, 612–613, 612
for discussions, 191–192, 191, 194–196, 194–195
in Document Library template, 203
in Domino Designer, 405
for e-mail, 136–137
embedding, 586, 625, 626
exporting, 318–319, 318–319
vs. folders, 45
folders as, 626
Font tab for, 612, 612
formulas for, 623–625, 624
functions for, 471, 591–592
importing, 315–317, 317–318
navigating, 593–596, 594–595
Options tab for, 604–607, 605
in personal address book, 80–82
printing, 70–71
private, 599
properties for, 603–612, 604–605, 608–609, 611–613
response hierarchy in, 620–623, 621–622
in security layers, 288, 289
Security tab for, 610, 611
selecting documents for, 600–603, 600–602
shared, 599
standard outline, 590–592, 590–591, 607–608
Style tab for, 607–608, 608
types of, 598–599, 618
View Info tab for, 604, 604

@ViewTitle function, 471

W
WANs (wide-area networks), 245
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Web access
of agents, 712
of embedded outlines, 647

Web Access: Don't Allow URL Open option, 430
Web Access: Require SSL Connection option, 430
Web Access: Use JavaScript When Generating Pages option, 430
Web Ahead Agent

preferences for, 342, 342
running, 343

Web Ahead tab, 342, 342
web mail, 361–362, 362

addressing, 371–372, 371
closing, 370
copying, 373
delivery options for, 372–373, 372
for Domino users, 363–364, 363
filtering, 368–369, 368
firewalls for, 362
folders for, 374–375, 374–375
help for, 378, 378
installation options for, 739, 739–740
interface for, 365–367, 365, 367–368
logging in for, 364–365, 364–365
logging out of, 378
opening, 369, 370
preferences for, 375–377, 376–377
replying to, 373–374, 373
searches in, 378, 378
writing, 370–371, 370–371

Web Navigator Database field, 338
Web Page option, 22
Web pages

bookmarks to, 105
formulas for, 472–473
replicas for, 279

Web Retriever tab, 337–338, 337, 354
WebQueryOpen event, 515
WebQuerySave event, 515
Week tab, 158
weekly alarms, 169
Weekly option, 718
Weekly Style option, 180
weights in full-text searches, 228
Welcome page, 15–17, 16–18

creating and customizing, 18–25
as home page, 26
installation options for, 741–742, 741–742
for integrated browsing, 339
as new feature, 12

Welcome Page Display page, 19, 20
What Others Do tab, 299–300, 300
When Documents Are Pasted option, 716
When New Mail Arrives section, 144
When Opened in a Browser option, 440
When Opened in the Notes Client option, 439–440
@While function, 471
Who May Edit This Section dialog box, 569, 569

wide-area networks (WANs), 245
width

frame borders, 655
frames, 655
printing areas, 68
table cells, 549
tables, 548–549
view columns, 615

wildcard characters in full-text searches, 228
Window title formulas, 474
window titles

events for, 514–515
for forms, 514–515

Windows Character Map utility, 218
Windows Clipboard, 312–313, 312

for images, 504
for link hotspots, 582
for rich text fields, 57–58

Wipe transitions, 560
WKS Title Defined option, 316
Word Pro word processor, 151
word processors for e-mail, 150–151
word variants in full-text searches, 224
Word word processor, 151
Work pane, 401
Work Week Style option, 180
Workflow Administration options, 128
worksheet files

exporting, 318
importing, 315–316

workspace, 107, 107
Workstation ECLs, 299
Wrap at Start/end option, 217
wrapping

in basic tables, 554–555
with images, 564
in text searches, 217

Write Public Documents access privilege, 446
writing

e-mail, 120–121
web mail, 370–371, 370–371

X
X.509 certificates

for Internet e-mail, 357–358
support for, 333

XML (Extensible Markup Language), 502

Y
@Year function, 469
yearly alarms, 169
Your Certificates tab, 296–298, 296
Your Identity tab, 295–298, 296
Your Names tab, 295
Your Smartcard tab, 298


