
A
Abramowitz, Ava J., 126
Academic administration careers, 204–205
Accountants, finding, 233
Accreditation, 3
ACHA (American College of Healthcare

Architects), 160
Achievements (on résumé), 35
ACSA, see Association for Collegiate Schools

of Architecture
AEC Workforce, 18, 49
The AEC Workforce Guide to Finding the

Right Job, 49
AIA, see American Institute of Architects
AIA (professional designation), 112
AIAS, see American Institute of Architecture

Students
ALS, see Architectural Licensing Seminars
American Academy in Rome, 229
American College of Healthcare Architects

(ACHA), 160
American Institute of Architects (AIA), 150,

151
Architect Finder list, 15

Career Options for Architects, 181
Compensation Survey, 52–53, 121–122
Continuing Education System of, 136
coordinators appointed/supported by, 89
IDP participation survey by, 97
job listings from, 14
membership in, 112
“Mentorship: A Journey in Collaborative

Learning,” 178
mentorship tools from, 165–166
National Associates Committee, 157–159
National Mentor Matching Program, 166,

177–178
Young Architects Forum, 157

American Institute of Architecture Students
(AIAS), 150, 155–156

Anderson, Geoff, 87
Application:

for ARE, 102–103
for IDP, 76

Archiflash cards, 106
Archinect.com, 129, 155
Architect, title of, 101
Architect.com, 151
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Architect Finder, 15
Architect Registration Exam (ARE), 4,
99–119

applying for, 102–103
costs of, 103–104
divisions of, 100–101, 116
establishing schedule for, 104
and licensing, 111–112
notification of results, 111
pass rates by division, 105
preparing for, 105–109
and professional titles, 112
scheduling procedures for, 109–110
score reports from, 111
study guides for, 106
success stories, 113–119
testing centers for, 105, 110–111
Web sites for, 107

Architect’s Essentials of Starting a Design
Firm, 13, 231, 232, 236

The Architect’s Handbook for Professional
Practice, 12, 13, 182

Architectural Licensing Seminars (ALS),
105–106

Architectural values, 7
Architecture for Humanity, 162
Architecture instructors, 189–192
Architecture-Radio, 162
ArchVoices, 103, 151–154
ARE, see Architect Registration Exam
Area of expertise, building, 137
Arquitectos, 161
Arts careers, 196–198
ASCA, see Association of Collegiate Schools

of Architecture
Associate AIA membership, 158
Association for Collegiate Schools of

Architecture (ACSA), 3, 150, 205
Association of Women in Architecture

(AWA), 161
Attorneys, finding, 233
AWA (Association of Women in

Architecture), 161
Awards (on résumé), 35

B
Bachelor or Architecture degree, 3–4
Ballast, Kent, 106
Beadel, Samantha, 62
Benefits, 56–59
Bergmann, Kai-Uwe, 219
Berlin, working in, 224–225
Boddie, Vicky L., 154

Bonuses, 59
Booth, Eric A., 115
Boston Society of Architects (BSA), 162
Boundaries, in mentorship, 174
Boyer, Ernest, 151
Boyer Report, 151, 165
BSA (Boston Society of Architects), 162
Buchanan, Rosemarie, 202
Building Community (Ernest Boyer and Lee

D. Mitgang), 151
Building trades, careers in, 186–189
Bureau of Labor Statistics, 54
Burkholder, Lisa, 84
Business cards, 46
Business plan, 238

C
Canada:

ARE in, 101
continuing education units in, 136
professional organizations in, 159
work experience in, 95

“Career Decision Strategies,” 182
Career objectives, 6
Career Options for Architects (AIA), 181
Cary, John, 152, 154
CBTF (Collateral Boyer Task Force), 151
CCAC (Committee of Canadian Architectural

Councils), 101
Certificate programs, 139
CES (Continuing Education System), 136
Chauncey Group, 102, 109
Chicago Women in Architecture, 161
CITF, see Collateral Internship Task Force
City for internship, selecting, 6–11
Civil Rights Act of 1964, 49
Collateral Boyer Task Force (CBTF), 151
Collateral Internship Task Force (CITF),

151–152, 165, 166
Collateral organizations, 150–152, 159
College of Fellows (AIA), 157
Committee of Canadian Architectural

Councils (CCAC), 101
Communication Arts, 27
Community Leader firms, 12–13
Community service (in IDP), 93–94
Compensation, 121–125

asking for raises, 134
benefits, 56–59
comp time, 124–125
overtime, 123–124
salary, 52–54, 121–123

Compensation (comp) time, 124–125
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Compensation Survey (AIA), 52–53, 121–122
Competitions, design, 141–142
Conferences, 137–138
Continuing education, 136
Continuing Education System (CES), 136
Contract employment, 125–127
Contractor’s representative, 184–186
Contractors, working for, 95
Coordinators, IDP, 75, 89
Corporate Architects Group, 181
Corporate training careers, 202–203
Corporations, 234–235
Costs:

of ARE, 103–104
of IDP, 76–77

Council Record, 71, 81, 96
Cover letter, 29–33

addressing, 29
checklist for, 30
contents of, 30
e-mailing, 33
examples of, 31–32

CRiT, 155, 156
Cross, Kristin, 198
Curriculum vitae (CV), 33

D
DBIA (Design-Build Institute of America),

160
Deferred student loans, 96
Degree programs, 3–4, 140–141
Department of Labor:

overtime rules, 123
Web site of, 68

Design-Build Institute of America (DBIA),
160

Design competitions, 141–142
Divisions, ARE, 100–101, 116
Docomomo, 160
Documentation, IDP, 77–82
Dorf, Norman, 106
Douglas, Robert, 180
Drawings, stamping, 112

E
Economic cycles, 8
Education, 2–4. See also Professional devel-

opment
advanced, 139–141
continuing, 136
on résumé, 34

Education Evaluation Services for Architects
(EESA), 4

Efficiency Expert firms, 12, 13
Einstein firms, 12, 13
E-mailing cover letters/résumés, 33
Emerging professionals, 158
Emerging Professionals Companion (EPC),

92, 151
“Employment Status” (Ava J. Abramowitz),

126
Employment Verification Form, 80
Engineers, 95
EPC, see Emerging Professionals Companion
Examination, 4. See also Architect

Registration Exam
Experience, 4
Expertise, building, 137
Externships, 22

F
Fair Labor Standards Act (FLSA), 123
Federal Work-Study Program, 22
Fees:

for ARE, 103–104
for IDP, 76–77

FEH Associates, 83
Fellowships, 143–147, 227–230
Finding the Right Job (AECWorkforce), 18
Fine arts careers, 196–198
Firms:

InsideArch ratings of, 15–16
involvement in IDP by, 82–86
quality of IDP and size of, 14
researching, 5–26
starting your own, 231–245
types of, 12–14

Fisher, Thomas, 123, 124
Five collaterals, 150–152, 159
Five Presidents’ Council, 150, 152
Five-year “rolling clock,” 104
FLSA (Fair Labor Standards Act), 123
Folio résumé, 42
Following up applications, 45
Fonts, 43
Foreign jobs, 211–230

in Berlin, 224–225
in Great Britain, 219–222, 225
in IDP, 95
in London, 224–225
in Portugal, 226–227
researching, 212
tips for finding, 213–219
travel fellowships for, 227–230
in United Kingdom, 219–225
visa requirements for, 212
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Forms of business ownership, 232–235
FORUM convention, 155
Fraternities (on résumé), 35
Frederick P. Rose Architectural Fellowship,

144–145
Frustration, 149
Fullbright Fellowship, 228

G
Gabbard, R. Todd, 208
General partnerships, 234
Giving notice, 130
“The Good Mentor” (James B. Rowley),

177
Graduate school, 140–141
Graham Foundation for Advanced Studies in

the Fine Arts, 144
Grants, 143–147
Graphic communication, 27
Great Britain, working in, 219–222, 225

H
Hamilton, D. Kirk, 145
Handshaking, 46
Hirzel, Paul, 210
Holiday pay, 57
Hoppenworth, Nicole, 82
Hourly employees, 124
How to Mentor Graduate Students

(University of Michigan), 174
Hutchison, Robert, 242

I
IDP, see Intern Development Program
IDP Educator Coordinator, 89
IDP Guidelines booklet, 75, 76, 90
IDP Information Package, 75
IDP Outstanding Firm Award, 83, 85
IDP Periodic Assessment Report, 93
InsideArch, 15–16, 151
Institute for International Education, 228
International Union of Architects (UIA), 137,

160–161
International work, see Foreign jobs
Intern Development Program (IDP), 4,

69–98
community and professional service in,

93–94
costs of, 76–77
difficult training categories in, 90
documentation for, 77–82
and Emerging Professionals Companion,

92

firm’s involvement in, 82–86
foreign experience in, 95
Frequently Asked Questions about,

95–96
keeping managers/supervisors informed

of, 89–90
mentor for, 86–88
past work experience in, 94–95
Periodic Assessment Form, 74
process for, 97–98
recording hours, 77–82
resources for, 97–98
responsibility for, 97
sharing experiences with other interns,

91–92
size of firm for, 14
sources of information on, 75
state/school coordinators for, 89
supervisor for, 86–88
terminology related to, 71
Training Requirement for, 70
Training Unit Report, 72–73
transmitting records to state board, 82
valuable aspects of, 92–93
when to sign up for, 75–76
working for contractors/engineers, 95

Internships during school, 21–23
“The Intern Trap” (Thomas Fisher), 123
Interview, job, see Job interview
InVision, 83–84

J
Job interview, 45–59

appearance for, 52
components of, 46
dress for, 52
illegal questions in, 49
at large firms, 50
offers during, 55–59
portfolio for, 46–48
preparing for unexpected in, 55
questions asked by employer in, 48–51
questions to ask in, 51–52
researching information on firm, 45–46
salary as topic in, 52–55

Job offers, 55–59
Job search, 27–68

applying to large firms, 44
cover letter, 29–33
examples of, 60–67
following up, 45
interview, 45–59
networking in, 18–21
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offers, 55–59
presentation of materials in, 27–28
recommendation letters, 39
references, 39
resources for, 68
résumé, 33–38, 41–42
selecting firms, see Researching internship

firms
targeted, 5
titles of positions, 33
work samples, 40, 43–44

Johnson, Lia, 145–147
Joint ventures, 234
Junior Faculty Guide to Tenure and

Promotion (ASCA), 205

K
Kelley, Brad, 227
Kerby, Julie A., 203
Kraus, Shannon, 61

L
Laddered mentorship, 176
Larger firms:

applying to, 44
benefits offered by, 57
fulfilling Training Areas in, 91
IDP supervisor in, 86
interviewing tops for, 50
and moonlighting, 129
quality of IDP with, 14
stamping drawings at, 112

Layoffs, 8, 131
Leadership in Energy and Environmental

Design (LEED), 137
Lee-Schmid, Madeleine, 225
Licensure, 71

and ARE, 111–112
and continuing education, 136
for IDP supervisor, 86
and nontraditional careers, 189
and registration, 101
state differences in, 2state registration

boards
Limited liability company (LLC), 235
Limited liability partnership (LLP), 234
Limited partnership (LP), 234
LLC (limited liability company), 235
LLP (limited liability partnership), 234
Loeb, John L., 144
Loeb Fellowship, 144
London, working in, 224–225
LP (limited partnership), 234

M
Managers, IDP information for, 89–90
Mappala, Mark V., 65
Market Partner firms, 12, 13
Marketing careers, 199–200
Master of Architecture degree, 3–4, 140,

204
McLean, 200
Medical insurance, 57
Mentorship, 165–178

drawing boundaries in, 174
for IDP, 86–88
impacts of, 167–170
laddered, 176
modeling, 176–177
and networking, 173–174
origin of, 165–166
qualities needed for, 172
and quality of internship experience, 173
resources for, 177–178
roles and responsibilities in, 171–172
tips for mentees in, 174

“Mentorship: A Journey in Collaborative
Learning” (AIA), 178

Michaely, Petra, 215
Migala, Sharon, 119
Mitgang, Lee D., 151
Modeling mentorship, 176–177
Models, business, 236
Mojica, Ed, 245
Moonlighting, 128–130

N
NAAB, see National Architectural Accrediting

Board
NAC, see National Associates Committee
National Architectural Accrediting Board

(NAAB), 3, 150
National Associates Committee (NAC), 151,

157–159
National Council of Architectural Registration

Boards (NCARB), 3, 4, 150
and ARE, 100, 101
ARE application to, 102
ARE guides from, 106
and contract work, 127
IDP administration by, 75
IDP cost information from, 76
IDP development by, 69
IDP Periodic Assessment Report from, 93
IDP timeline from, 97
IDP timesheet workbook from, 77
Member Board Requirements of, 103
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National Council of Architectural Registration
Boards (NCARB) (cont’d)

Mentor Guidelines from, 177
and moving to new states, 96
rolling clock standard of, 104
training standards of, 76
and transmission of records to state, 82

National Mentor Matching Program (AIA),
166, 177–178

National Organization of Minority Architects
(NOMA), 161

National Summits on Architectural
Internship, 152

NCARB, see National Council of
Architectural Registration Boards

Negotiating offers, 55–56
Networking:

in job search, 18–21
and mentorship, 173–174

New York Foundation for the Arts, 198
Niche Expert firms, 12, 13
NOMA (National Organization of Minority

Architects), 161
Nonsanctioned use of office equipment,

127–128
Nontraditional careers, 179–210

in academic administration, 204–205
architecture instructors, 189–192
in building trades, 186–189
contractor/owner’s representative,

184–186
in corporate training, 202–203
in fine arts, 196–198
and licensure, 189
in marketing, 199–200
in photography, 194–196
reasons for choosing, 183, 192
in teaching, 205–210
types of, 180–182
in video game industry, 192–194
in writing about architecture, 200–202

O
Objective(s):

career, 6
on résumé, 35

Obringer, Lee Ann, 57
The Odyssey, 165
Offer letters, 55
Office equipment, nonsanctioned use of,

127–128
Orchestrator firms, 12, 13
Overseas work, see Foreign jobs

Overtime, 123–124
Owner’s representative, 184–186
Ownership:

business, forms of, 232–235
of work, 127

P
Paid vacation, 57
Paper (for work samples), 43
Partnerships, 232, 234
Pass rates, ARE, 99, 100, 105
Past work experience (in IDP), 94–95
Performance reviews, 133–134
Periodic Assessment Form (IDP), 71, 74
Periodic Assessment Report (IDP), 93, 135
Personal days, 58
Personal interests (on résumé), 35
Petrunia, Paul, 155
Phinney, Luke, 67
Photography careers, 194–196
PLLC (professional limited liability company),

235
Portfolio, 46–48
Portugal, working in, 226–227
Position titles, 33
Prep seminars (ARE), 107
Presentation:

of job search materials, 27–28
of portfolio, 47
of work samples, 27, 40, 43–44

Print, 27
Professional and Community Service, 93–94
Professional development, 133–147

asking for promotion/responsibility, 135
asking for raise, 134
building area of expertise, 137
certificate programs, 139
conferences and seminars, 137–138
continuing education, 136
design competitions, 141–142
as employment benefit, 58
fellowships and grants, 143–147
getting employer to pay for, 139
IDP Periodic Assessment Report, 135
performance reviews, 133–134
returning to school, 140–141
self-promotion, 135–136

Professional limited liability company (PLLC),
235

Professional organizations, 160–163. See
also specific organizations

Canadian, 159
five collaterals, 150–152, 159
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Web sites for, 163
Professional practice, 121–131. See also

Starting your own firm
compensation, 121–125
contract employment, 125–127
getting laid off, 131
giving notice, 130
moonlighting, 128–130
nonsanctioned use of office equipment,

127–128
ownership of work, 127

Professional titles, 33, 112
Profit sharing, 59
Project descriptions, 47
Prometric, 101, 105, 110
Promotions, asking for, 135
Public Architecture, 162

R
RA (registered architect), 112
Raise, asking for, 134
Recommendation letters, 39
Recording IDP hours, 77–82
Redburn, Tamara, 26
References (job application), 39
Registered architect (RA), 112
Registration, 71

benefits to employer from, 104
fees for, 103
and licensure, 101

Reprographic quality, 44
Researching internship firms, 5–26

checklist for, 17
defining architectural objectives, 6, 7
foreign, 212
InsideArch.org firm ratings, 15–16
for internships during school, 21–23
narrowing choices, 18
networking in, 18–21
resources for, 14–16
selecting city, 6–11
types of firms, 12–14

Resigning from jobs, 130
Resources:

for ARE, 107–108
for city search, 10–11
for IDP, 75, 97–98
for job search, 68
for mentorship, 177–178
for particular industries, 6
for professional organizations, 163
for researching IDP firms, 14–16
for résumés and work samples, 27

for working in United Kingdom, 223
Responsibility:

asking for increase in, 135
for IDP, 97
in mentorship, 171–172

Résumé, 33–38, 41–42
e-mailing, 33
examples of, 36–38, 41–42
packet samples for, 28
resources for style of, 27
sections of, 34–35

Retirement savings plans, 58
Rice University, 22
“Rolling clock” (ARE), 104
Romano, Jim, 175
Rome Prize, 229
Rose Fellowship, 144–145
Rosenfeld, Rob, 176
Rowley, James B., 177
Ruffin, Adam, 10

S
S corporations, 235
Salaried employees, 124
Salary, 52–54, 121–123
Salary.com, 54
Sandifer, Robert, 200
Sapers, Carl, 123
SARA (Society of American Registered

Architects), 160
Scheduling ARE, 109–110
School, internships during, 21–23
School IDP coordinators, 89
Scores, ARE, 111
Second-career internships, 24–26
Self-promotion, 135–136
Seminars, 136–138
Shelton, Ted, 229
Sick days, 58
Signing up for IDP, 75–76
Simon, Scott, 16
Skidmore, Owings & Merrill Foundation

Traveling Fellowship, 229–230
Skills (on résumé), 34–35
Smaller firms:

administrative tasks in, 80
benefits offered by, 57
and moonlighting, 128
quality of IDP with, 14
stamping drawings at, 112

Society of American Registered Architects
(SARA), 160

Software, ARE, 109
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Sole proprietorships, 232
Sororities (on résumé), 35
Stamping drawings, 112
Starting your own firm, 231–245

business plan for, 238
checklist for, 237
examples of, 238–245
forms of ownership, 232–235
models for, 236
“readiness” for, 236

State boards, 2, 3, 82
State IDP coordinators, 75, 89
State licensing requirements, 111
Strong-Delivery firms, 13
Strong-Idea firms, 13
Strong-Service firms, 13
Student loans, 96
Study groups, 107
Stuth, Tricia, 222
Subchapter S corporations, 235
Supervisors, IDP, 86–90
Svastisalee, Jennifer, 240

T
Targeted job search, 5
Tatge, Steve, 184, 186
Taxes, for contract employees, 125–126
Teaching careers, 189–192, 205–210
Technical skills (on résumé), 34–35
Testing centers, ARE, 105, 110–111
Thank-you letters, 46
Thatcher, Kate, 21
Timeline (for IDP), 97
Timeline résumé, 41
Titles, professional, 33, 112
Tradewell, Gary, 145
Tradewell Fellowship Program, 145–146
Training Areas (IDP), 71, 77, 89–92
Training Categories (IDP), 71, 77, 80, 90
Training Requirement (IDP), 70
Training Settings, 95
Training standards, 76
Training Unit (IDP), 71, 76–79

Training Unit Report (IDP), 71–73
Travel fellowships, 227–230
Travel programs, 59

U
UIA, see International Union of Architects
United Kingdom, working in, 219–225
U.S. Green Building Council, 137
University of Cincinnati, 22
University of Michigan, 174
University of Virginia, 22
Unpaid positions, 54

V
Vacation time, 57
Values, architectural, 7
Vanderhoff, Candace, 191
Van der Rohe, Mies, 135
Vecerka, Albert, 196
Video game industry careers, 192–194
Visa requirements, 212
Viteri, Maria, 188

W
Waldrep, Lee W., 205
Watson, Terri, 24
Whiteaker, Douglas, 170
WHR Architects, 145
Wight, Suzanna, 151, 159
Wong, Eugene, 194
Work experience:

in IDP, 94–95
on résumé, 34

Working abroad, see Foreign jobs
Work samples, 27, 40, 43–44
Worksheets (IDP), 75
Work-study programs, 21–23
Wright, Teri, 169
Writing careers, 200–202

Y
Young Architects Forum (YAF), 151, 157
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