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o Symbols ®

A (caret), Control key abbreviation, 44

o/ ] o

accelerated graphics card, 405
access and permissions, 306-307, 308,
316-322
actions
for e-mail messages, 236
in Finder, context-sensitive, 97
for folders, 116-117
sound effects for, 71
active windows, 30-31
Activity Monitor, 374-375
Address Book, 74, 194-195, 221-227, 234
administrative users, access and
permissions, 307, 308, 321
administrator permissions, assigning, 308
Advanced pane, Finder Preferences
window, 108, 110
airline flights, tracking, 55
AirPort Utility, 302-303, 376
alarms, setting for events, 191-192
alerts, 71
aliases, 119-122, 155, 167
All Documents folder, 158
All Images folder, 158
All Movies folder, 158
Alltop, 415-416
Alt key, in keyboard shortcuts, 43
anti-aliasing, 58-59
Appearance pane, 56-59
Appearance pop-up menu, 57
Apple menu, 41-42. See also System
Profiler
Apple Remote control, 264-266
Apple Support and Knowledge Base, 416
Apple Technical Support pages, 404

AppleScript, 343-344
AppleTalk setup, 202
application information, displaying, 94
applications. See also Spaces; widgets
assigning to file types, 151-152
Finder icons, 118
opening documents, 146-147, 151-152
recently used, setting number of, 58
user account access, 313
windows, displaying/hiding, 95-96
Applications folder, 106, 133
Applications menu, 58
appointments. See iCal
Arrange By pop-up menu, 112
attachments to e-mail messages, 230, 235
attendee availability, checking, 193
audio chatting, 216
Audio MIDI Setup, 376
automatic
e-mail actions, 236
e-mail signatures, 235, 239-241
login, 352, 370-371
logoff for inactivity, 371
updating, iTunes playlists, 253-254
visual help cues, 21-22
automation, 343-347
Automator, 343-347
Availability Panel, 193

ol e

backing up data. See also recovering lost
data
applications for, 358-363, 408
hardware for, 408
importance of, 17
incremental backups, 258, 362
iTunes, 257-258
manually, 361-362
redundant backup sets, 363-364
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Balance slider, 72
battery level, Bluetooth devices, 68
beeps, System Preferences, 71
black triangle, in menus, 40-41
blocking incoming connections, 369
blogs, 210
blue/black/gray screen of death, 13-14,
385-386
Bluetooth devices, 68, 195, 331, 351
Bluetooth ports for printers, 286
bold text, 274
Bonjour, 217, 302
bookmarks, 206-209
Boot Camp, 176, 352-353
booting. See also troubleshooting, boot
failure

from a DVD-ROM, 388-390

into Safe Mode, 393-394
bootstrapping, 15
borders, printed documents, 294
bouncing Dock icons, 80
bringing all windows to front, 34
build number, displaying, 41
Burn Folder, 181-182
burning CDs and DVDs, 176-182, 409-410
Business widget, 56
buttons, customizing, 56-59

oo

calculate all sizes, 114

Calculator widget, 53, 373-374

Calendar widget, 53

calendars. See iCal

camcorders, downloading video from,
268-269

cameras. See camcorders; digital cameras

capital letters, in keyboard shortcuts, 43

caret ("), Control key abbreviation, 44

CDs, 176-183, 254, 409-410. See also DVDs

chatting online. See iChat

check boxes, in dialogs, 32-33

Chronosync, 363

circle with a slash through it. See
prohibitory sign on startup
cleaning monitors, 18
click and drag, 19
clicking the mouse, 18
Clipboard, 160-163
Clock widget, 53
color
consistency, 376-377
DigitalColor Meter, 377
e-mail messages, 236
in e-mail messages, 230, 235
Finder icon labels, 109-110
finding files by, 171
iCal calendars, 188-189
matching, printed documents, 294
as numerical values, 377
ColorSync Utility, 376-377
Column view, 99-100, 115. See also Cover
Flow view; Icon view; List view
Command key, 42
command line interface, 383
commands, context sensitive, 27
comments, 113-114, 122
compressing files, 167
Computer folder, 132-133
computer level, displaying, 106
configuring settings. See customizing;
System Preferences
contacts. See Address Book
contextual menus, 19, 38-39
Control key, 38, 44
Control+click, 19
copying
disks, 162, 175
files and folders, 161-162
multiple items at once, 164-166
pictures into documents, 272, 275-276
Cover Flow view, 104, 113-115. See also
Column view; Icon view; List view
cover pages, printed documents, 294
creation date and time, displaying, 123
customizing. See also System Preferences
buttons, 56-59
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Dock, 82-90

Finder, 94, 108-110

folders with actions, 116-117

keyboard shortcuts, 64-65

Mail, 235

menus, 44, 56-59

printing documents, 290, 292-295

Sidebar, 108, 110

sound effects, 71

widgets, 52-53

windows, 56-59
cutting icons and icon names, 162
cycling through windows, 34

o) e

Dashboard, 36, 52-54, 74
Data Backup 2, 363
dates, 113-114, 125
dealmac, 419
Delay Until Repeat slider, 63
deleted items, retrieving, 77, 167, 234.
See also recovering lost data
deleting
aliases, 121, 167
Dock icons, 84, 90
e-mail messages, 231, 234, 236
e-mail stationery, 234
iCal calendars and groups, 189-190
icons, 167
items from the Desktop, 136
keyboard shortcuts, 65
mailboxes, plain, 238
menus, 44
movie frames, 262
photos from a digital camera, 268
Safari bookmarks, 208
user accounts, 312-313
descriptive information, displaying, 112
deselecting items, 165
Desktop.
adding items to, 93
deleting items from, 136

description, 24-25

disc icons, 93

Finder, 24-25

hard drive icon, 93

icon behavior, 93

icons, storage location, 94

pictures, changing, 48-49

preferences, 108-110
Desktop folder, 94, 106, 136
dialogs, 31-33
digital cameras, 266-268
DigitalColor Meter, 377
disabled menu items, identifying, 40
disclosure triangles, 102
disconnecting digital cameras, 268
discs, 174. See also CDs; DVDs
disk icons, 88-89, 92, 175
disk partitions, 318-320, 378-379
Disk Utility, 378-379
disks. See also discs; hard drives

copying, 175

Dock icons, 88-89

Duplicate command, 175

file sharing access and permissions,

318-320

formatting, 174

initializing, 174

overview, 173-174

PC compatibility, 176

read-only, deleting from, 175

sharing on remote Macs, 323-326
Display as option, 88-89
displaying items. See specific items
.doc files, opening in TextEdit, 272
Dock

customizing, 82-90

description, 25

files, opening, 81

Finder, 25

illustration, 24

options for, 42
Dock icons, 73-84, 87-90, 117
Dock submenu, 42
Dock System Preference pane, 87-90
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Documentation folder, 137
documents. See also files; printers; printing
documents
converting to speech, 340-342
creating, 124, 271-276
Dock icons, 74, 76
faxing, 297-298
Finder icons for, 118
opening, 146-152, 272
pictures in, 272
punctuation, end of sentences, 273
recently used, setting number of, 58
saving, 138-145, 264
sharing on the Web, 330-331
special characters, 273
spell check, 272
Documents folders, 106, 136, 139
Documents menu, 58
dot-Mac accounts. See MobileMe accounts
double-click, 19
Double-Click Speed setting, 66, 69
double-sided (duplex) printed documents,
294
downloading
Dock icons, 76
pictures from digital cameras, 266268
screen savers, 51
Downloads folder, 136
dragging with the mouse, 19
drivers, printer, 288
DriveSavers, 357-358
Drop Box (Write Only) access, 320, 322
DVD Player, 260-261. See also Front Row;
QuickTime Player
DVDs, 176-183, 260-261, 409-410. See also
CDs

oF o

Econ Technologies, 363

ejecting media, 182-183, 268

electrical power. See power, electrical

e-mail. See also Mail
accounts, creating and deleting, 235
to Address Book contact groups, 227
to Address Book contacts, 227

with iChat, 215

messages, overview, 228

user account access, 314
e-mail contacts. See Address Book
EMC/Dantz Development, 363
emptying the Trash, 77-78, 110, 167
encrypting user data, 311, 369-370
encyclopedia application, 410
Energy Saver, 350-351
Erase, 378
ergonomic keyboards, 411
error indicators on startup, 13-15
error messages. See specific messages
eSATA bus, 405-406
Ethernet, 300
Ethernet ports, 286, 300
EveryMac.com, 418
everyone, access and permissions, 318, 321
Exposé, 36-37, 62-63. See also Window

menu
Exposé & Spaces System preference pane,
59-63

ofF e

fan view, 89
favorite Web pages. See bookmarks; Top
Sites page
faxing documents, 297-298. See also
printing documents
file extensions, hiding, 143
file management. See Finder
file sharing, 302, 304-329. See also Shared
folders; sharing
file types
assigning to applications, 151-152
displaying, 123
files. See also documents; folders; specific
files
compressing, 167
deleting from read-only disks, 175
finding, 168-171
versus folders, 152-153
full name and extension, displaying, 125
locking down, 369-370
moving, 163-166
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opening from the Dock, 81
packages, 153
previewing contents, 100, 115
sharing remotely, 204
size, displaying, 113
transferring with iChat, 215, 217
version, displaying, 113
.zip, 167
FileVault, 369-370
Finder. See also Desktop; specific folder
views
application information, displaying, 94
context-sensitive actions, 97
currently open windows, displaying, 34
dates, word equivalents, 114
disk icons, 92
displaying/hiding, 95
Dock, 25
Dock icon, 74
documents, creating, 124
folder actions, 116-117
full name and extension, displaying, 125
icons, 25
locking items, 124
menus, 25
More Info tab, 125
Name & Extension tab, 125
navigating back and forth, 97, 106
open application windows, displaying/
hiding, 95-96
opening in 32-bit mode, 124
Path bar, 92
preferences, 94, 108-110
Preview tab, 125
scripting, 116-117
searches, 97-98, 110
Sharing & Permissions tab, 125
status bar, 92
toolbar, 96-98, 105
version, determining, 94
View Options window, 111-115
views, 97. See also specific views
windows, 25
windows backgrounds, customizing,
112-113
Finder icons, 25-26, 109-119, 122-125.
See also aliases

Finder menu, 94-95
Finder Preferences window, 108-110
Finder window, 26-27, 92-93, 106-107,
168-169. See also Sidebar
finding files and folders, 168-171
Firefox, 205
firewalls, 366-368
FireWire bus, 405-406
FireWire ports, for printers, 286
First Aid, 378, 391-392
flashing folder icon. See prohibitory sign
on startup
flashing-question-mark disk. See
prohibitory sign on startup
Flight Tracker widget, 55
folder management. See Finder
folder structure, 130-139, 158
folder views. See Column view; Cover Flow
view; Icon view; List view
folders. See also files; Shared folders;
nested folders, specific folders
actions, 116-117
aliases for, 155
Applications, displaying, 106
content view format, Dock, 89-90
continuous update, 157-160
creating, 156
current, pop-up menu, 104-105
customizing with actions, 116-117
Desktop, displaying, 106
Dock icons, 74, 88-89
Documents, displaying, 106
fan view, 89
versus files, 152-153
Finder icons, 119
finding, 168-171
going to, by path name, 107
grid view, 89
higher level, displaying, 106
Home, displaying, 106
list view, 89-90
moving, 163-166
navigating, 27-28, 97, 106
placing on the Dock, 155
recently used, displaying, 106
size, displaying, 113
Smart, 157-160
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folders (continued)
spring-loaded, 156-157
subfolders, 153-155
Utilities, displaying, 106
Font Book, 279-280
fonts
e-mail messages, 230, 235
enabling/disabling, 279-280
grouping, 279-280
installing, 137, 278, 279
making available, 133
managing, 279-280
maximum number of, 273
OpenType, 279
PostScript Type 1, 278-279
preinstalled, 277
printer, 278
scalable, 278
sharing, 278
smoothing, 58-59
storage location, 137
suitcase file, 278
TrueType, 278
Type 1, 278-279
types of, 278-279
viewing, 279-280
Fonts folder, 137, 277
footers, printed documents, 294
formatting disks, 174, 378
forwarding e-mail messages, 231, 236
frequently used items, displaying, 27,
209-210. See also recently used
items
Front Row, 71, 263-266. See also DVD
Player; QuickTime Player
full-screen display, 263-266
function keys, System Preferences, 64
Fusion, 176

oG o

games, 410, 418

General pane, Finder Preferences window,

108, 109
Genius, iTunes, 255

glowing dots, under Dock icons, 80
Go menu, 106-107
Google, searching with, 212-213
Grab, 380
Grapher, 380
graphic equalizer, iTunes, 245
graphics. See pictures
graphics card, accelerated, 405
graphing equations, 380
grayed-out menu items, 40
grayscale display, 347
grid alignment, Icon view, 101
grid spacing, Finder icons, 112
Grid Spacing slider, 112
grid view, Dock folders, 89
group text chats, 214. See also iChat
grouping

fonts, 279-280

iCal calendars, 188-189

users, 307, 317
guest user accounts, 307

o o

handwriting recognition, 351-352
hard drives. See also disks

accidentally erasing, 10

eSATA bus, 405-406

FireWire bus, 405-406

formatting, 174, 378

partitioning, 378-379

physical damage, 17

RAID (Redundant Array of Individual

Disks), 378

recovering lost data, 357-358

repair utilities, 378

restoring to original state, 379-380

upgrading, 405

USB 2 bus, 406

volumes, 378-379
hardware zoom, 347
headers, printed documents, 294
hearing impairment, utilities for, 348
help, 20-22. See also troubleshooting
Help Center, Safari, 214



Help menu, 20-21. See also troubleshooting
hiding items. See specific items
highlight color, changing, 57
Highlight Color pop-up menu, 57
Home folder
of deleted users, 312-313
description, 135-136
displaying, 106
encrypting, 311, 369-370
home office networks, 301-302
horizontal scrolling, 30

o]e
iCal, 74, 186-193, 195, 222. See also Stickies
iChat, 74, 214-219, 221
iChat AV, 216
Icon Resizer, 26-27
Icon Size slider, 111
Icon view, 101-102, 111-113. See also
Column view; Cover Flow view;
List view
icons in Snow Leopard. See also Dock
icons; Finder icons; prohibitory sign
on startup
cutting, 162
deleting, 167
description, 25
Desktop, 93-94
illustration, 24
names, cutting, 162
opening, 146
renaming, 165
resizing, 27, 102
size, selecting, 114-115
spacing, changing, 102
storage location, 94
System Preferences window,
arranging, 47
iDisk, 106, 204
iDisk submenu, 106
iLife suite, 269
IM (instant messaging). See iChat
image well, 49
images. See pictures

importing
Address Book contacts, 224
pictures into documents, 272, 275-276
inactivity, automatic logoff, 371
incremental backups, 258, 362
index sheets, 148
Info window, Finder icons, 122-125
initializing disks, 174
Ink, 351-352
Input Volume slider, 72
Inside Mac Games, 418
installing
fonts, 137, 278, 279
reinstalling OS X, 395
Snow Leopard, 10
software updates, 368
uninstalling third-party widgets, 54
Internet connections, 200-204, 329-330,
409. See also iChat
Internet radio, 250-251
inviting attendees to events, 191
ISPs (Internet service providers), 200, 201
iSync, 194-195
italic text, 274
item type, displaying, 113
iTunes, 74, 243-258
iTunes DJ, 255-257
iTunes Store, 247-248

o]o

Java Preferences, 381
junk mail, 231

oo

kernel panic, 14-15
Key Repeat Rate slider, 63
keyboard shortcuts
A (caret), Control key abbreviation, 44
activating Spaces, 61-62
adding, 65
Alt key, 43
benefits of, 399
capital letters in, 43

Index 433
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keyboard shortcuts (continued)

changing, 65

Command key, 42

customizing, 64-65

deleting, 65

Exposé, changing, 37

list of, 44, 400

in menus, 42-43

mnemonics for, 44

navigating Spaces, 60

Option key, 43

System Preferences, 64-66
Keyboard System Preference pane, 63-66
keyboards

ergonomic, 411

illumination, System Preferences, 64

key delay, setting, 63

key repeat rate, setting, 63

productivity, increasing, 411

scrolling with, 30

for user disabilities, 348-349
keychain password access, 381-382
kill files, 236

o/ o

labels, 109-110, 112, 114, 123

Labels pane, Finder Preferences window,
108, 109-110

LaCie, 363

landscape orientation versus portrait,
290, 293

language translation, 54-55

laptops, 412

layout, printed documents, 294

Library folders, 133-134, 136, 137

light show, iTunes, 245-246

lightning strikes, 16-17

line wrap, TextEdit, 272-273

List view, 89-90, 102-103, 113-115. See also
Column view; Cover Flow view; Icon
view

List view options, 113-115
local devices, definition, 300
locking down files, 369-370
locking items, 124

login, 352, 370-371

login screen, disabling, 352

ol o

Mac, advantages of, 11
Mac Help Center, 20-21
Mac Help window, 20-21
The Mac Observer, 418
MacBook, 412
MacBook Pro, 412
MacFixit, 413-414
MacInTouch, 414
Macworld, 415
magnification, Dock icons, 87
Magnification slider, 87
Mail. See also e-mail; spam
To Do items, 232
Dock icon, 74
e-mail accounts, creating and deleting,
235
e-mail messages, 228-237, 239-242
main window, illustration, 229
message viewer window, 228-229
notes, 232
Photo Browser, 228-229
plain mailboxes, 237-238
preferences, 235
Quick Look feature, 241-242
Slideshow feature, 241-242
smart mailboxes, 238-239
submailboxes, 238
toolbar buttons, 231-232
viewer window, 228-229
mailboxes, 236-239
margins, text, 274
Marine Aquarium screen saver, 51
master passwords, 369



meetings, scheduling. See iCal
menu bar, changing with context, 37-38
Menu Extras, 44
menu items, selecting with the mouse, 19
menus, 24-25, 37, 40-44, 56-59. See also
Apple menu; contextual menus;
specific menus
message headers, adding fields to, 231
message viewer window, Mail, 228-229
messages, e-mail, 228-237, 239-242. See
e-mail
messages, error. See specific messages
Microsoft Windows. See also Boot Camp
disk compatibility, 176
running on a Mac, 176
Microsoft Word (. doc) files, opening in
TextEdit, 272
Migration Assistant, 382-383
minimizing windows, 27-28, 34, 88
mnemonics for keyboard shortcuts, 44
MobileMe accounts, 203-204
modems, 200-201
modification date and time, displaying, 123
monitoring activity, 314, 374-375
monitors
calibrating, 377
cleaning, 18
grayscale display, 347
multiple, 408-409
productivity, increasing, 408-409
resolution, 401-402
upgrading, 408-409
for users with disabilities, 347
white on black display, 347
mouse
basic functions, 18-19
displaying contextual menus, 39
multibutton, 39
productivity, increasing, 411
scroll wheel, 30
System Preferences, 66-67
for user disabilities, 349

movies, 248-249, 259-266
Movies folder, 136
moving
files and folders, 163-164
iCal events, 190
multiple items at once, 164-166
widgets, 53
windows, 34-35
MP3 CDs, iTunes, 254
multibutton mouse, 39
multimedia. See specific media
music. See iTunes
Music folder, 136
muting sounds, 71

o\ o

names, 13, 112

naming. See renaming

navigating, 97, 106, 187, 206

nested folders, 131. See also subfolders

networks, 106-107, 300-304, 376. See also
file sharing

New Finder Windows Open pop-up menu,
109

No Access, 320

notes, electronic. See Stickies

notes, e-mail, 232

Number of Recent Items, 58-59

o () o

OmniWeb, 205

online help, 20-21

OpenType fonts, 279

operating system, 10-11, 14. See also OS X
Option key, in keyboard shortcuts, 43
orientation, printed documents, 290, 293
0OS X, 15-16, 41. See also operating system
Other World Computing, 418

Index 435
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outline text, 274
Output Volume slider, 71
owners, access and permissions, 316-317

opPoe

packages, 153
page range, printed documents, 293
Page Setup sheet, 289-290
Page Up and Page Down keys, scrolling
with, 30
pages per sheet, printed documents, 294
panes. See window panes
paper handling, printed documents, 294
paper size, printed documents,
287, 290, 293
Parallels Desktop, 176
parameter RAM (PRAM), resetting, 394-395
parent icons, 121
Parental Controls, 313-314
parents of aliases, 122
Partition, 378
partitions, disk. See disk partitions
Party Shuffle. See iTunes DJ
password hints, 311
passwords. See also security
assigning, 310
awaking from sleep, 370
changing, 327-329
entering on startup, 13
keychain access, 381-382
master, 369
screen savers, 50, 370
storing in one place, 381-382
unlocking System Preferences, 371
Past Week folder, 158
pasting from the Clipboard, 162-163
path, displaying, 123
Path bar, in Finder, 92
Path button, adding to Finder toolbar, 105
PDAs, synchronizing with iCal, 195
PDF options for printed documents,
295-297
PDFs, 263-264
People widget, 56
permissions. See access and permissions

Photo Browser, Mail, 228-229
photographs. See pictures
pictures
attaching to iChat, 215
deleting from a digital camera, 268
in documents, 272-276
downloading from a camera, 266-268
in e-mail messages, 241-242
in e-mail stationery, 233
graphic formats, converting, 145, 263-264
user accounts, changing, 311
Pictures folder, 136
Play Alerts... pop-up menu, 71
Play Front Row Sound Effects option, 71
podcasts, iTunes, 249-250
pointing with the mouse, 18
pop-up menus, 32, 57
ports for printers, selecting, 286
PostScript Type 1 fonts, 278-279
power, electrical. See also shutting down
your Mac
Energy Saver, 350-351
lightning strikes, 16-17
rolling blackouts, 16
thunderstorms, 16, 17
turning on, 12
unplugging while turned on, 17
power buttons, 12
Power key on keyboard, 16
PPP (Point-to-Point Protocol) setup, 202
PPPoE (Point-to-Point Protocol over
Ethernet) setup, 202
PRAM (parameter RAM), resetting, 394-395
preferences. See customizing; System
Preferences
Preferences folder, 138
preinstalled fonts, 277
Preview, 74, 263-264, 295-297
previewing
documents, 125
graphic content, 112, 115
printed documents, 295-297
selected items, 102-103
Print sheet, 290-295
printer fonts, 278
printers, 283-290, 329



printing documents, 289-297. See also
faxing documents

processor information, displaying, 41

professional repairs, 395-396

prohibitory sign on startup, 14

Prosoft Engineering, 363

protocols, definition, 300

Proxies, 203

Public folders, 136, 315

public Library folder, 133-134

pull-down menus, 37. See also menus

[ [

Y

Quick Look feature, Mail, 241-242

quick peek, 27

QuickTime Player, 262-263. See also DVD
Player; Front Row

o R e

radio buttons in dialogs, 32
Radtech display cleaner, 18
RAID, 378
RAM, adding, 404, 407-408, 417
ramseeker, 417
randomizing screen savers, 50
Read & Write access, 320
Read Only access, 320, 322
reading e-mail messages, 234
read-only disks, deleting from, 175
Really Simple Syndication (RSS), 210-211
Recent Folders submenu, 106
recently used items, displaying, 42, 106.
See also frequently used items
recovering lost data. See also backing up
data
deleted items, retrieving, 77, 167, 234
DriveSavers, 357-358
from failed hard drives, 357-358
restoring from backup, 360-361
redirecting e-mail messages, 236
redundant backup sets, 363-364

reinstalling OS X, 395
relative dates, 114
reminders. See Stickies; To Do items
remote control, 263-266
remote control receiver, disabling, 371
remote devices, definition, 300
Remote Screen Sharing, 217-219
Remove from Dock submenu, 90
renaming
copies of files and folders, 162
icons, 165
mailboxes, smart, 239
saved documents, 140
Rendezvous. See Bonjour
replying to e-mail messages, 231, 236
resizing. See also Icon Resizer; Window
Resizer
column widths, Column view, 100
the Dock, 84, 87
Dock icons, 74
Finder icons, 111
icons, 27, 102
window panes, 34
windows, 27, 34
resolution, monitors, 401-402
Restore, 379
restoring hard drives to original state,
379-380
Retrospect, 363
rolling blackouts, 16
Rosetta, opening Finder icons, 123
rotating pictures, PDF options, 296
RSS (Really Simple Syndication), 210-211
RSS feeds, 210-211
rules for processing e-mail messages,
236-237

oS e

Safari, 74, 205-214

Save sheet, 140-144, 145

saving documents, 138-145, 264
scalable fonts, 278
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scaling printed document pages, 290
scheduling. See also iCal
e-mail messages, 234
printing documents, 294
screen capture, 380
screen flashing on audible alerts, 348
screen savers, 48-51, 62-63, 370
screen sharing, 204, 333
scripting, 116-117. See also AppleScript;
Automator
scroll bars, 26-27, 29-30, 57-58
scrolling, 57-58
Scrolling Speed slider, 66, 69
Search box, Finder window, 168-169
Search button, Finder toolbar, 97-98
Search Field, in windows, 26-27
Search Help field, 20
searching, 97-98, 110, 212-213, 232
secure virtual memory, 371
security, 364-371. See also passwords
selecting items, 165, 273-274
serial number, displaying, 41
servers, recently accessed computers, 58
Servers menu, 58
Services menu, 94-95
settings. See customizing; System
Preferences
Shared folders
access and permissions, 318-320
creating, 124
file sharing, 315
on remote Macs, 323-326
subfolders, 322
unsharing, 322
in the Users folder, 134-135
sharing. See also file sharing; networks
Bluetooth devices, 331
documents on the Web, 330-331
fonts, 278
Internet connections, 329-330
printers, 288-289, 329
remote files, 204
Remote Screen Sharing, 217-219
remote screens, 204, 217-219
screens, 333
Sharing Accounts, 308

ShirtPocket Software, 363
short names, user accounts, 309-310
shortcuts, keyboard. See keyboard
shortcuts
shortcuts, program. See aliases
Show Columns check boxes, 113-115
Show Icons option, 115
Show in Finder submenu, 90
Show Preview Column option, 115
Show These Items... check boxes, 109
Show Warning... check boxes, 110
Shut Down options, 42
shutting down your Mac, 16-18, 42.
See also starting your Mac
Sidebar
adding folders, 108
contents, customizing, 110
description, 27
displaying/hiding, 27, 96
folders, 158
illustration, 26
preferences, setting, 108, 110
Sidebar icons versus Finder icons, 117
Sidebar pane, Finder Preferences window,
108, 110
signature, e-mail messages, 235, 239-241
SilverKeeper, 363
single-click, 18
Sites folder, 136
size of items, displaying, 113, 123
Size slider, 87
sleep mode, 18, 68, 370
Slideshow feature, Mail, 241-242
Slideshow mode, 148
slideshows of selected items, 27
Slow Keys, 349
small Ethernet networks, 303
Smart folders, 157-160
Smart Groups, 226-227
smart iTunes playlists, 253-254
software updates, installing, 368
Sort by option, 88
sorting, 88, 103, 112
sound effects, 71
Sound pane, 71



sounds, 71-72
Spaces, 59-63
spam, 231, 234-235
spammers, 234
speakers, 411
Speech Recognition, 336-340
speed, increasing, 401-411. See also
keyboard shortcuts
spell check, 235, 272
Spotlight, 168, 170-171
Spotlight Comments, 122
Spotlight Comments field, 113-114
spring-loaded folders, 156-157
starting your Mac, 12-15. See also shutting
down your Mac
startup crashes, 396
startup disk, 316, 385-386, 390-391
stationery, e-mail, 230, 232-234
status bar, Finder, 92
stereo balance, 72
stereo speakers, 411
Sticky Keys, 348-349
Stickies, 193-194. See also To Do items
streaming audio, iTunes, 250-251
subfolders, 153-155, 322
submailboxes, 238
submenus, 40—41. See also menus
suitcase file, 278
SuperDrive, 409-410
SuperDuper, 363
synchronizer programs, 363
synchronizing
iCal, 195
iDisk, 204
MobileMe, 204
System folder, 134
system information, getting. See System
Profiler
System Preferences. See also customizing
alerts, 71
anti-aliasing, 58-59
beeps, 71
Bluetooth, 68
buttons, 56-59
Desktop pictures, changing, 48-49
Display as option, 88-89

Dock pane, 87-90

Exposé, activating/deactivating, 62-63

font smoothing, 58-59

function keys, 64

highlight color, changing, 57

key delay, 63

key repeat rate, 63

keyboard illumination, 64

keyboard shortcuts, 64-66

Magnification slider, 87

menus, 56-59

Minimize Windows into... option, 88

Minimize Windows Using... pop-up
menu, 88

mouse, 66-67

password protecting, 371

pop-up menus, 57

Remove from Dock submenu, 90

screen savers, 48-51

screen savers, activating/deactivating,
62-63

scroll bars, 57-58

scrolling behavior, 57-58

Show in Finder submenu, 90

Size slider, 87

Sort by option, 88

sound effects, 71

sounds, 71-72

Spaces, 59-63

Tab key behavior, 65

title bars, 57-58

trackpad, 68-70

View content as option, 89

volume control, 71

windows, 56-59

System Preferences pane, 46-47,
49, 56-72
System Profiler, 16, 383
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Tab key behavior, setting, 65
tabs, in dialogs, 32

tabs, text, 274

TCP/IP, 202, 306
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technical support. See help;
troubleshooting
telephone directory widgets, 56
Ten Thumbs Typing Tutor, 401
Terminal, 383
text. See also fonts; TextEdit
bold, 274
converting to speech, 340-342
e-mail messages, versus formatted
messages, 235
italic, 274
margins, 274
outline, 274
selecting, 273-274
size, specifying, 112, 115
tabs, 274
underlined, 274
text chats, 214. See also iChat
Text Size option, 115
Text Size pop-up menu, 112
Text to Speech, 341-342
TextEdit, 271-276, 294
text-entry fields in dialogs, 32-33
text-only display, 115
thunderstorms, 16, 17
Time Capsule, 301
time limits, setting by user account, 314
Time Machine, 74, 358-361, 408
title bars, 57-58
titles of windows. See window titles
To Do items, 192-193, 232. See also Stickies
Today folder, 158
toolbars, 26-28, 96-98, 105
top level folder, 132-133
Top Sites page, 209-210
Tracking Speed slider, 66, 68
trackpad, customizing for user disabilities,
68-70, 349
Trackpad Options check boxes, 70
Trackpad pane, 68-70
traditional Ethernet networks, 303
transferring files with iChat, 215, 217
Translation widget, 54-55

Trash, 76-78, 110, 124, 167
tri-state check boxes, 33
troubleshooting. See also help
Apple Technical Support pages, 404
blue/black/gray screen of death, 13-14,
385-386
documents fail to open, 149-150
DVD Player, 261
kernel panic, 14-15
printed documents, 291-292
prohibitory sign on startup, 14
with Rosetta, 123-124
unsupported file formats, 150
warranty service, 14
“You disconnected a disk...” message, 268
“You need to restart your computer.”
message, 15
troubleshooting, boot failure
blue/black/gray screen of death, 13-14,
385-386
booting from a DVD-ROM, 388-390
booting into Safe Mode, 393-394
First Aid, 391-392
professional repairs, 395-396
reinstalling OS X, 395
startup cannot find an operating
system, 14
startup crashes, 396
startup disk, 385-386, 390-391
zapping the PRAM, 394-395
troubleshooting, useful Web sites
Apple Support and Knowledge Base, 416
Apple Technical Support pages, 404
Dr. Mac Consulting, 419
MacFixit, 413-414
TrueType fonts, 278
Turn Off Text Smoothing... menu, 58-59
turning on your Mac. See power, electrical;
starting your Mac
Type 1 fonts, 278-279
typefaces. See fonts
TypeTrainer4Mac, 401
typing skills, improving, 401
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underlined text, 274

Universal Access, 347-349

universal applications, 123-124

unplugging with power on, 17

unsupported file formats, 150

updates, checking for, 42

URLs, adding to the Dock, 83

URLs, favorites. See bookmarks

USB 2 bus, 406

USB ports, for printers, 286

User Accounts, 308

user types, access and permissions,
306-307, 316-318

users, access and permissions, 306-307

Users folder, 134-135

users with disabilities, utilities for,
340-342, 347-349

Utilities folders, displaying, 106

oo

versions, displaying
Cover Flow view, 113
files, 113
Finder, 94
Finder icons, 123
List view, 113
0S X, 15-16, 41
VersionTracker, 414
VersionTracker, 414
vertical scrolling, 30
video, downloading from a camcorder,
268-269. See also movies
video chats, 216
videos, iTunes, 248-249
View buttons, 26-27, 97
View content as option, 89
view preferences, effects on performance,
402-404
viewer window, Mail, 228-229

viewing fonts, 279-280
views. See also Column view; Cover Flow
view; Icon view; List view
Finder, 97
iCal, 186-187
viruses, 364-366
visual impairment, utilities for,
340-342, 347
Visualizer, iTunes, 245-246
VMware, 176
VoiceOver, 340-341
volume control, 71
volumes, hard drives, 378-379
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warranty service, 14
Web browsers, 205. See also Safari
Web pages, favorites, 209-210. See also
bookmarks
Web sites, Mac related, 404, 413-419
What You See Is What You Get
(WYSIWYG), 275
When Performing a Search
pop-up menu, 110
white on black display, 347
white-page directories, 56
Widget Bar, 53
widgets, 52-56
Window menu, 34. See also Exposé
window panes, 26, 34
Window Resizer, 26-27, 34
window titles, 26-27
Windows. See Microsoft Windows
windows. See also dialogs; Exposé;
Window menu; window panes
active, 30-31
backgrounds, customizing, 112-113
bringing all to front, 34
closing, 27-28, 34
commands for selected items, 27
customizing, 56-59
cycling through, 34
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windows (continued) Write Only (Drop Box) access, 320, 322
description, 25, 27 WYSIWYG (What You See Is What You
displaying/hiding, 36 Get), 275
Finder, 25
frequently used items, 27
illustration, 24, 26 P X P
item contents, quick peek, 27
minimizing, 27, 28, 34 Xcode 3 Book, 2
moving, 34-35
opening, 33
parts of, 26-27
resizing, 27, 34 ¢ y e

sqrolling, 26-27, 29_30_ yellow-page directories, 56
slideshow of selected items, 27 Yesterday folder, 158

System Preferences, 56-59 “You disconnected a disk...” message, 268

toolbar, displaying/hiding, 27, 28 “You need to restart your computer.”
view, selecting, 27 message, 15

zooming, 27, 28, 34 YouTube. 262
wireless ports, for printers, 286 ’
Word (. doc) files, opening in TextEdit, 272
word processors. See TextEdit
World Book encyclopedia application, 410 o Z o
“Would you like to download...” message,

286 zapping the PRAM, 394-395

.zip files, 167
zooming, 27-28, 34, 296, 347



