
Index

Numbers
216 color palette, 474

3D effects, 228, 228

A
absolute addresses, 124

absolute units, CSS units, 331

Access. see Microsoft Access

Access Permissions pane, of Virtual Directory
Creation Wizard, 856

action attribute, HTML, 688

active content. see also ActiveX; Java

browser support for, 438

defined, 581

Active Server Pages. see ASP (Active Server
Pages)

ActiveX Control Properties dialog box,
586–587, 587

Object tab, 587, 588–589

Parameter tab, 589, 590

ActiveX controls, 581–591

changing properties of, 586–590

creating, 590–591

installing from IE, 582

locating and inserting, 581–585

obtaining additional, 585–586

online resources for, 586

overview of, 581

ad banners

placing on Web pages, 396–397, 397

using frames for, 295

using with community site, 794

using with large scale sites, 821

Add Browser dialog box, 442

Add Choice dialog box, 373

Add Clips to Organizer dialog box, 895

Add Editor Association dialog box, 844, 844

Add Name And Value dialog box, 409

Addicted 2: Stuff, Web site, 21–22, 22

additive synthesis, color management, 473

Address style, paragraph styles, 141

administrative extensions, FrontPage Server
Extensions, 659

Administrator, Windows 2000, 880

Adobe Illustrator, 491–492

creating shapes, 492, 492

as imaging program, 213

online resources for, 491

setting directional type with, 491

Note to reader: Bolded page references indicate main discussions of a topic and definitions. Italicized
page references indicate illustrations.
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Adobe Photoshop, 488–489

adding drop shadow, 490

as imaging program, 213

layering with, 489, 489

online resources for, 490

overview of, 488

specialty features of, 490

Advanced Form Properties dialog box, creating
hidden fields, 375–376, 376

advertising banners. see ad banners

advertising, moderated forums and, 803

Alien Skin Software, 499, 499

align=””, IMG tag attribute, 463

alignment

of sound controls, 248

of tables, 264, 275–276

of text in table cells, 269–271

of video controls, 241

alpha testing, software releases and, 191

AltaVista, checking retroactive links in, 647

Amazon.com, as database-backed Web site, 603

ancillary content

online communities and, 790–791

technologies of, 794

animations, GIF animation programs, 503–504

anonymous access, 854

anti-aliasing, 169

AppleScript, 677

application objects, ASP, 694

architecture, guidelines for directory structure,
630. see also structure

art catalogs, using frames for, 295

ArtToday, online resource for stock art, 502

ASCII text files

converting documents into Web pages
and, 63

scripts and, 684

ASP (Active Server Pages), 692–706

adding scripts to Web pages, 704–705

ASP tools, 699–704

ASP Table Wizard, 699–703, 700, 703

InterDev, 699–700, 700

online resources for, 704

data entry with, 606

dynamic content with, 794

executable folders and, 620

online resources for, 705

overview of, 693–699

online resources for, 699

scripting choices, 695–699

structure, 694–695

using with large scale sites, 821

.asp files, 704

ASP Table Wizard

ASP tools and, 699–700, 700

example program, 701–703, 703

.au files (Sun Audio sound files), 245

audience, target

community Web sites, 791–792

large-scale Web sites, 818

personal Web sites, 738

pre-production planning and, 509–510

small-business Web sites, 759

Authentication Methods dialog box, 854,
854–855

authoring extensions, FrontPage Server
Extensions, 659

ADOBE PHOTOSHOP • AUTHORING EXTENSIONS, FRONTPAGE SERVER EXTENSIONS924
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Authorware, Macromedia, 496

Auto F/X, filters, 500, 500

AutoFormat command, managing tables
appearance, 282–283

B
background sounds

for IE and Navigator, 249–251

for IE only, 251–252, 252

Background tab, of Properties dialog box, 113

backgrounds, 112–117

adding color, 228

choosing color, 112–113

choosing graphic for, 114–115

creating, 516

for tables, 289

Balance dialog box, Microsoft Photo Editor,
223, 223

Banner Ad Manager Properties dialog box,
396–397, 397

banners. see ad banners

basic authentication, 855

BBSs (Bulletin Board Services), 789

beta testing, 191–192

binary files, 684

Blank Picture Dialog box, Microsoft Photo
Editor, 218

blockquote tags

setting margins with, 449–454

standard and indented margins with, 454

<BODY> tag, 455, 457

Bookmark dialog box, 121

bookmarks

links to, 121–122

marking frames, 294

border style, 335

borders

adding, 228

adding color to table borders, 288

of frames, 314–316

selecting DHTML effects for, 568, 568–569

setting width of table borders, 284–286

of sound controls, 248

of tables, 265

of video controls, 241

Borders and Shading dialog box, 568, 568–569

bottommargin, IE margin attributes, 455

branding a product, 764–765

Break dialog box, 89

Broken Hyperlinks report, 631–632

changing links, 633–635

editing links, 635

browser-detection scripts, 432–433

BrowserWatch, 430–431

browsing extensions, FrontPage Server
Extensions, 659

bulleted lists, 142–143

changing style of, 142–143

creating, 142

Bulletin Board Services (BBSs), 789

bulletin boards, CGI scripts and, 671

business plans, small-business Web sites,
760–761

button bar

use on IRS newsletter, 24

AUTHORWARE, MACROMEDIA • BUTTON BAR 925
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using for navigation, 17

button bars, using frames for, 295

C
C language, 677

Caboodles of Clip Art, online resource for
stock art, 502

caching, databases, 717

Caption Properties dialog box, 273

career opportunities

certification and, 833

list of, 832–833

Cascading Style Sheets (CSS), 326–346

applying embedded style sheets, 339–342

applying external style sheets, 342–345

applying inline style sheets, 337–339

class selectors, 332–333

compatibility issues with, 327

components, 330–331

definition of, 327

inheritance and, 333–334

introduction to, 328

terms and concepts, 329

units of measurement, 331–332

when to use, 334–336

advantages of, 334

disadvantages of, 335

catalogs, using databases for, 606

cell padding, 265, 284–286, 466–468

Cell Properties dialog box

alignment options, 270, 270–271

no wrap option, 271–272

options in, 283

using background images in tables, 289

using single-pixel GIFs, 470, 470–471

cell spacing, 265, 284–286, 466–468

cells, in tables

adding, 277–278, 278

defined, 258

editing, 283

merging into a single cell, 280–281

splitting, 278, 278–279

certification, online resources for, 833

CGI (Common Gateway Interface), 670–690

adding scripts to Web pages, 685–690

changing permissions (chmod),
686–688

getting help, 689

placing script on servers, 686

pointing to CGI script from HTML,
688–689

testing scripts, 690

compared with ASP, 693–694

compared with FrontPage Server
Extensions, 673

executable folders and, 620

online resources for, 675

overview of

features added  with, 671–673

server-side programming and,
673–676

programming languages for

AppleScript, 677

C, 677

Perl, 676–677

TcL and Python, 677

programming with, 676–677

BUTTON BARS, USING FRAMES FOR • CGI (COMMON GATEWAY INTERFACE)926
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script resources for, 680–681

server selection and, 678–679

using as form handlers, 358, 380–381

using with large scale sites, 821

working with scripts, 681–685

FTP client, 682–684

Telnet, 684–685

CGI Resources, 680, 681

CGI Script Center, 680

CGI-World Professional Scripts, 680

Chalk and Charcoal command, Effects menu,
224–225, 224–225

chat hosts, 804

chats

adding to community Web site, 802

online communities and, 789, 790

overview of, 794

Check Box Properties dialog box, 369

check boxes, 368–369

chmod, changing permissions with, 686–688

circular shapes, 479

class selectors, CSS, 332–333

client/server databases, 713–714

defined, 709

IBM DB2, 713

Oracle8i and Oracle9i, 713

Sybase Adaptive Server Enterprise, 714

clients

pre-production planning and, 510–511

relationships with, 723

clip art

getting from Clip Organizer, 96–99, 97

online resources for, 502

using your own, 99, 99–100

Clip Organizer. see Microsoft Clip Organizer

Clipboard, moving and copying text from,
66–68, 67

clustering, RDBMS, 717

CNET, table-based layout of, 257, 257

Collection List view, Microsoft Clip Organizer,
891

Collection Lists

getting multimedia files from, 895

storing multimedia files in, 898

colors, 472–478

adding to tables, 286–288

choosing for backgrounds, 112–113

color depth in Web design, 431

controlling with style sheets, 477–478

creating look and feel with, 739, 766,
793, 820

examples of color schemes, 167

fonts, 167–171

changing font colors, 170–171

choosing for hyperlinks, 171

defaults for Web pages, 168

intelligent choices for, 476–477

Kook’s Museum as example of use of, 21

overview of Web color, 473–474

palette of, 12

RGB color values, 332

for tables borders and gridlines, 288

using safe colors, 474–476

in Web site design, 14

columns

in databases, 715

inserting into tables, 276–277

removing from tables, 281

CGI RESOURCES • COLUMNS 927

4003indx.qxd  8/10/01  5:15 PM  Page 927



Comment dialog box, 415

comments, site management effects, 415–416

Common Gateway Interface. see CGI
(Common Gateway Interface)

community Web sites, 787–808

components of, 790–791, 791

managing communities, 803–807

chat hosts, 804

content managers, 804–805

creating community rules, 805–807

moderated forums, 803–804

online communities, 789

planning, 790–792

audience and site intent, 791–792

community structure, 790–791

short- and long-term goals, 792

pre-production planning

creating visual design, 793

technology, 794

preparing for publication, 803

production phase, 794–796

page layout, adding graphics, 795–796

page layout, welcome page, 795

working with FrontPage, 796–803

adding chats, 802

creating welcome page, 800–801

customizing forum pages and table of
contents, 802

setting up directories, 799

setting up discussion Web page,
797–799

setting up tasks, 799–800

competition

business plans and, 760–761

market positioning and, 759

complex tier models, 814–815, 815

compression utilities, 497–498

DeBabelizer Pro, 497

functions of, 497

resources for, 498

Ulead SmartSaver, 497–498, 498

Configuration tab, Network dialog box, 875

Configure Editors tab, Options dialog box,
843, 843–844

configuring FrontPage. see FrontPage,
configuring

Confirm Delete dialog box, 57

Confirmation Field Properties dialog box, 389

confirmation pages

defined, 351

having forms call up, 389–390

setting up, 388–389

connection timeouts, IIS, 853

containers, ActiveX, 581

content

checklist for, 131

choosing ISPs and, 194

design, 512–518

checking live content, 525

look and feel and, 513–514

site structure and, 512–513

sketches and mock ups, 514–518

technology planning and, 518

guidelines for personal Web pages,
737–738

importance of, 131–132

live checks of, 755

online communities and, 790

COMMENT DIALOG BOX • CONTENT928

4003indx.qxd  8/10/01  5:15 PM  Page 928



readability of, 130

content managers, 804–805

content pages, compared with frames 
page, 293

Contents template, 299

context-sensitive help, Microsoft Script 
Editor, 576

copyediting

preparing for publication and, 524

resources for, 132

copying, cutting, and pasting

forms, 360

Office files, 532–533

text, 66–68

copyrights

conditions for use in style guides, 630

use of copyright symbol, 86

Web content and, 7

Corel-DRAW!, 213, 492

Corporate Presence Web Wizard

function of, 38

tasks list created by, 180

Create New Data Source dialog box, 610, 610

Crop dialog box, 221

cropping graphic objects, 220, 220–221, 221

cross-browser design, 424–444, 427–433. see
also Web browsers

creating multiple versions of Web pages,
432–433

designing for a target audience, 428–430

designing for browser features, 431–432

features browsers might miss, 437–440

active content, 438

FrontPage’s IE only features, 438–439

problems with Marquee tags, 440

tables, frames, and style sheets,
437–438

FrontPage browser support, 433–434

Microsoft IE, 435–436

Netscape Navigator, 435

other browsers, 437

profile of Web users, 427

testing, 440–444

previewing in different browsers,
440–443

testing in other environments,
443–444

types of browsers and extent of use, 430

CSS. see Cascading Style Sheets (CSS)

Ctrl+A, selecting graphics, 220

Ctrl+C, copying, 360

Ctrl+F, finding text, 71, 636–637

Ctrl+G, inserting bookmarks, 121

Ctrl+H, replacing text, 73, 636–637

Ctrl+M, indenting paragraphs, 91

Ctrl+P, printing, 80

Ctrl+S, saving text, 74

Ctrl+Shift+M, decreasing indentation, 92

Ctrl+V, pasting, 360

Ctrl+X, cutting, 360

Ctrl+Z, undoing edits, 73

customer service, choosing ISPs and, 195

Customize ActiveX Control List dialog box,
584, 584–585

cut and paste. see copying, cutting, and pasting

CuteFTP, publishing sites with, 203

CONTENT MANAGERS • CUTEFTP, PUBLISHING SITES WITH 929
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D
data relationships, in databases, 716–717

Data Source Name (DSN), 608–611

data, vs. information in databases, 604

database administrators (DBAs), 623

Database Connection Wizard, 606

database connections, 607–611

creating in FrontPage, 611–614

creating system DSN on Web server,
608–611

options for, 607–608

Database Designer, InterDev, 729

Database Results Wizard, 614–619

creating database connection with, 611

functions of, 614

modifying database properties with,
621–622

steps in the use of, 614–619, 615–616,
618–619

database schema, 714

Database Web Wizard, 39

Database wizards, InterDev, 729

databases, 708–718

choosing ISPs and, 194

client/server RDBMSs, 713–714

IBM DB2, 713

Oracle8i and Oracle9i, 713

Sybase Adaptive Server Enterprise, 714

concepts, 715–717

data relationships, 716–717

normalization of data, 715–716

creating, 607

defined, 604, 714

file server databases, 711–712

online resources for, 718

optimizing performance, 717–718

caching, 717

hardware configuration, 717–718

overview of, 709–711

software for, 607

structure of, 714–715

types of, 709

using ASP with, 695

using single system for server and
database software, 603

using Visual InterDev for designing, 729

using with large scale sites, 821

databases, adding to Web sites, 603–624

changing properties, 621–622

creating connections, 607–611

creating database connection in
FrontPage, 611–614

creating system DSN on Web server,
608–611

options for, 607–608

creating the database, 607

Database Results Wizard, 614–619

functions of, 614

steps in the use of, 614–619

database software, 607

databases defined, 604

maintaining, 623

overview of, 604–606

functions of, 605–606

relational databases, 605

terminology, 604–605

saving created Web page, 619–621

viewing created Web page, 622–623

DATA RELATIONSHIPS, IN DATABASES • DATABASES, ADDING TO WEB SITES930
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Date and Time Properties dialog box, 414

DBAs (database administrators), 623

DeBabelizer Pro, 497

declarations, style sheets, 330

decorative type, 153. see also typography

Decrease Indent button, 92

Default Web Site Properties dialog box

default document settings, 857, 857–858

FTP server settings, 859–861

FTP Site tab, 859

General Properties tab, 866, 866

Log Format drop-down list, 865, 865

Web server settings, 852, 852–855

welcome message, 861–862, 862

definition lists, 146

Delete Cells button, Tables toolbar, 281

demographics. see also audience, target

resources for, 9

surveys, 8–9

Despeckle command, Effects menu, 224

Details view

keywords and, 893

standard toolbar, 892

development practices, RAD and, 723–725

Development Team Model, Visual InterDev,
731–732, 732

DHTML. see Dynamic HTML (DHTML)

DHTML Effects toolbar, 64, 64

dial-up connections, NetBEUI and IPX/SPX
and, 874

digest authentication, 855

directional type, 491

Director, Macromedia, 496

directories

listing Web sites with, 643–647

setting up for community Web site, 799

setting up for large-scale sites, 825

setting up for small-business Web sites,
772–773

discussion groups, 38, 797–799

Discussion Web Wizard

function of, 38

setting up discussion page, 796–799,
797–799

disk space, offered by ISPs, 194

Displayed Fields dialog box, 616

DNS (Data Source Name), 608–611

Doctor HTML, checking links with, 632

documents

converting into Web pages, 63

converting Word documents to HTML,
534–535

default document settings, 857, 857–858

saving Word documents as Web pages,
534–535, 535

domain names

choosing ISPs and, 194

registering, 195–197

small-business Web sites and, 763–764

domains, network connections and, 880–881

drag and drop

dragging files into Clip Organizer, 898

moving text, 68

Draw Table button, Tables toolbar, 266

Drawing toolbar, 225–229

adding background colors or borders, 228

changing shape, size, or location of
objects, 227

DATE AND TIME PROPERTIES DIALOG BOX • DRAWING TOOLBAR 931
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creating shadow and 3D effects, 228

drawing lines or shapes, 226

overlapping objects, 228, 228–229

selecting objects, 227

drawing tools, FrontPage. see FrontPage
drawing tools

Dreamweaver, Macromedia, 496

Drop-Down Box Properties, 372

Drop-Down Box Validation dialog box, 374

drop-down menus, 371–375

creating, 372–374

using validation with, 374–375

drop shadows, 490

DSL connections, 848

dynamic date and time, site management
effects, 414–415

Dynamic HTML (DHTML), 566–574

animating images, 570–573, 572

animating text, 566–570, 569–570

compared with ASP, 693

online resources for, 574

setting transitions between pages, 573

shapes and, 479

style sheets and, 336

dynamic text, 463

E
e-mail

e-mailing form results, 385–387

links to e-mail addresses, 124–125

using for traffic building, 650–653

ECMA (European Computer Manufacturers
Association)

262 language specification, 554

ECMAScript, 556, 557

online resources for, 557–558

standards of, 559

Edge command, Effects menu, 224

Edge theme, 668

Edit Hyperlink dialog box, 634, 753, 784, 784

editor options, FrontPage configuration,
843–845

editorial tone and conventions, in style
guides, 629

Effects menu, commands in, 223–224

embedded files, saving, 75, 75

embedded fonts

defined, 155

overview of, 159

resources for, 159

embedded sound, 246–249

embedded style sheets, 339–342

controlling all page elements with, 337

managing margins in, 457–460

embedded video, 239–244

ems, CSS units, 332

encryption systems, 768

Eraser button, Tables toolbar, 266

escape characters, 86

European Computer Manufacturers
Association. see ECMA (European
Computer Manufacturers Association)

ex-height, CSS units, 332

Excel. see Microsoft Excel

executable folders, for database-based Web
pages, 620

Export to dialog box, 546

DRAWING TOOLS, FRONTPAGE • EXPORT TO DIALOG BOX932
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external (linked) style sheets, 342–345

adding  to Web sites, 344–345

controlling page elements, 337

managing margins, 457, 460–461

structuring, 342–344

Extranet, Web sites, 191

Eyewire, online resources for stock art, 502

F
Favorites, copying multimedia files to,

896–897

Feedback Form template, 829, 830

feedback forms

customizing, 777–779, 778

for large scale sites, 821, 829–830

for small business site, 767

fields

databases, 604

forms, 349, 349

file-server databases

compared with RDBMS, 710

defined, 709

list of, 711

Microsoft Access as, 711–712

File Transfer Protocol. see FTP (File Transfer
Protocol)

Fill Color button, Tables toolbar, 286

Fill Down/Fill Right buttons, 269

filters, 498–500

Alien Skin Software, 499, 499

Auto F/X, 500, 500

functions of, 498–499

removing HTML tags, 535–536

resources for, 500

Find and Replace dialog box

finding text, 71–72, 72, 636, 636–637

replacing text, 73, 73, 637, 637–638

finger program, UNIX, 652–653

Fireworks. see Macromedia Fireworks

fixed-width fonts, 133–134

flame wars, 803

Flash, Macromedia, 492, 496

folder structure (site mapping), 9–11, 10

folders

creating executable folders for database-
based Web pages, 620

creating for clip art, sound, and
multimedia files, 897–898

setting up for personal Web pages,
745–746

setting up in production phase, 519–521

sharing

setting up, 855–857, 863–864

stopping, 858, 864

Folders view, 46–48, 47, 519

creating pages for large scale sites, 825,
825–826

management tasks in, 48

opening Web sites in, 37

setting up tasks in, 744

Font Color button, 168

Font dialog box, 138, 138, 154

Font menu, 154

fonts. see also typography

adding to Web pages, 153–154

care in mixing, 161–162

changing size, 163–166

EXTERNAL (LINKED) STYLE SHEETS • FONTS 933
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choosing colors, 167–171

changing font colors, 170–171

choosing for hyperlinks, 171

defaults for Web pages, 168

creating effects by manipulating size, 166

managing Web fonts, 155–160

embedding fonts, 159

font stacking in FrontPage, 158–159

font stacking in HTML, 156–158

Microsoft Core fonts, 160

native Windows and Macintosh fonts,
157–158

proportional and fixed-width, 133

resources for, 162

tips and tricks, 160–162

in Web site design, 14

footnotes, using frames for, 295

form handlers

defined, 351

e-mailing form results, 385–387

saving results to a file, 382–385

working with custom scripts, 380–382

Form Page Wizard, 352–358

creating new form page with, 352–358

field options, 353

form description, 355

Input Field Types, 354–355

output options, 357

presentation options, 357

Form Properties dialog box, 381

Form toolbar, displaying, 359

form validators, 351

Formatting toolbar, 64

alignment buttons on, 270

formatting text for emphasis, 135

modifying ruled lines, 112

using paragraph styles, 139–141

using with Web pages, 64

forms, 348–391

CGI scripts and, 671

confirmation fields

having forms call up confirmation
pages, 389–390

setting up confirmation pages,
388–389

constructing with Form Page Wizard,
352–358

creating new form page, 352–358

form description, 355

Input Field Types, 354–355

output options, 357

presentation options, 357

displaying results in frames, 320–322

editing, 359–380

adding hidden fields, 375–376

adding submit and reset buttons,
376–379

copying, cutting, and pasting, 360

creating check boxes, 368–369

creating one-line text box, 360–366

creating scrolling text box, 366–368

turning on option (radio) buttons,
369–371

using drop-down menus, 371–375

using pictures as buttons, 379–380

form handlers

e-mailing form results, 385–387

saving results to a file, 382–385

working with custom scripts, 380–382
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form validators, 351

overview of, 348–352

definition, 349

functions of, 350

how forms work, 351–352

preventing failures, 366

forums

customizing, 802

online communities and, 790

setting up, 794

Frame Properties dialog box, 305

adjusting size and position of inline
frames, 317, 317–318

entering/editing frame names, 319,
319–320

scroll bar settings, 318

frames, 292–323, 293

browser support for, 437–438

creating from templates, 297–300

creating inline frames, 316–318

displaying form results in, 320–322

editing, 300–316

altering layout, 300–303

attaching initial page to a frame,
304–306

attaching new pages to frame,
304–306

choosing frame borders, 314–316

choosing how individual frames look
and act, 309–314

editing pages in frameset, 308–309

resizing, 302

saving framesets, 306–308

splitting into two frames, 303

naming frames in frameset, 318–319

navigational, 296

overview of

functions of, 295

planning a frames page, 296

pros/cons, 294–295

target settings for, 320–322

frames pages

creating, 298–299

defined, 293

editing, 308–309

embedding in frames, 306

planning, 296

template layout for, 296

Frames Properties dialog box, 309–314, 310

adjusting frame spacing or borders,
315–316

allowing/not allowing visitors to resize
frames, 313

choosing frame size, 310–312

choosing look and action of frames,
309–314

choosing scroll bar settings, 313–314

setting frame margins, 312–313

Frames tab, of Page Templates dialog box, 298

framesets

columns and rows in, 312

defined, 293

frame names in, 319

saving, 306–308

templates for, 297

Freehand, Macromedia, 492

FrontPage, configuring, 838–846

editor options, 843–845

FORUMS • FRONTPAGE, CONFIGURING 935
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general options, 838–840

proxy server options, 840–843

report options, 845

FrontPage drawing tools, 225–229

adding background colors or borders, 228

changing shape, size, or location of
objects, 227

creating shadow and 3D effects, 228, 228

drawing lines or shapes, 226

overlapping objects, 228, 228–229

selecting objects, 227

FrontPage, integration with Microsoft Office.
see Microsoft Office, integration with
FrontPage

FrontPage, overview, 28–58

adding pages to Web sites, 52–56

creating blank Web pages, 52–53

creating pages from templates, 53–54

importing pages, 54–56

building large and small sites with, 32

collaboration with other Microsoft
applications, 33

deleting Web sites, 57–58

getting help, 35

opening page of, 34

opening Web sites, 56–57

quitting, 57–58

start-up, 34

views, 43–52

Folders view, 46–48, 47

Hyperlinks view, 50–52, 51

Navigation view, 49–50, 50

Page view, 43–46, 44, 46

Reports view, 48–49, 49

Tasks view, 52

Web-building basics in, 33–42

creating empty Web sites, 40

creating sites with a wizard, 38–38

creating sites with templates, 35–38

importing existing Web sites, 40–42

FrontPage Server Extensions, 659–668

choosing ISPs and, 194

compared with CGI scripts, 673

compatibility of Web components 
with, 410

features requiring, 198–199

installing for Windows, 662–664

languages supported, 660

online resources for, 659

publishing Web pages to Servers with,
200–201

supported servers, 660–661

types of, 659

UNIX versions, 660–661

upgrading Windows NT for, 868

Windows versions, 661

FrontPage TCP/IP test program, 883–884

FrontPage Test dialog box, 882

FrontPage, working with

community Web sites, 796–803

adding chats, 802

creating welcome page, 800–801

customizing forum pages and table of
contents, 802

setting up directories, 799

setting up discussion Web page,
797–799

setting up tasks, 799–800

large-scale sites, 824–830

adding feedback page, 829–830

FRONTPAGE DRAWING TOOLS • FRONTPAGE, WORKING WITH936

4003indx.qxd  8/10/01  5:15 PM  Page 936



building individual pages, 825–826

creating site map, 827–828

creating welcome page, 826–827

setting up directories, 825

setting up tasks, 826

setting up Web sites, 824–825

personal Web sites

creating splash page, 747–748

customizing the Guestbook, 751–752

designing internal pages, 748–751

setting up folders, 745–746

setting up tasks, 746–747

small-business Web sites, 772–783

adding JavaScript, 779–783

customizing Feedback Form, 777–779

designing internal pages, 775–777

designing splash page, 774–775

setting up directories, 772–773

setting up tasks, 773–774

FTP (File Transfer Protocol)

FTP clients, 682–684

publishing Web pages to FTP Servers,
202–203

server configuration, 858–864

folder sharing, 863–864

server settings, 859–861

stopping folder sharing, 864

welcome messages, 861–862

G
Gamelan, Java applets, 593

gamma settings, of graphic images, 222–223

Geocities, free Web hosting service, 193

GIF Construction Set, animation programs, 503

GIF Movie Gear, animation programs, 503

GIFs (Graphics Interchange Format), 213–215

ad banners and, 396

animation and, 237, 503–504

creating transparent and interlaced GIFs
with Photoshop, 490

using single-pixel GIFs, 468–472

goal setting, 507–509

community Web sites, 792

large-scale Web sites, 818

long-term, 509

personal Web sites, 739

short-term, 508

Web design and, 5–7

graphic design, 212–233

FrontPage drawing tools, 225–229

adding background colors or 
borders, 228

changing shape, size, or location of
objects, 227

creating shadow and 3D effects,
228, 228

drawing lines or shapes, 226

overlapping objects, 228, 228–229

selecting objects, 227

GIFs and JPEGs and, 213–215

image maps, 229–233

adjusting hot spots, 232

creating, 230–232

overview of, 229–230

tips for, 232–233

Microsoft Photo Editor, 216–225

adjusting overall appearance, 222–223
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changing texture, 224–225

choosing corners and mat styles,
221–222

creating graphics and scanning, 218

opening files, 216–218

resizing, rotating, and cropping,
219–221

saving and closing files, 218

tools, Zoom command and ruler, 222

touch up, 223–224

use of imaging programs, 213

graphic filters. see filters

graphic images, 96–106

adding to tables, 268–273

aligning images in cells, 269–271

using Fill Down/Fill Right buttons, 269

animating with DHTML, 570–573, 572

changing image size, alignment, and
spacing, 102–106

choosing for backgrounds, 114–115

file formats of, 96

generating site graphics, 521–523

getting images from Clip Organizer, 96–99

importing images, 100–102

optimizing layer by layer, 522

personal Web pages and, 744–745

space and, 462–466

crowded page elements, 462

example with more space added, 465

flow of text around a graphic image,
463–464

using drag and drop to position, 466

using graphics to add shape, 479–480

using images from other sources on your
computer, 99–100

using pictures as buttons, 379–380

Graphics Interchange Format. see GIFs
(Graphics Interchange Format)

graphics programs, 486–504

Adobe Illustrator, 491–492

Adobe Photoshop, 488–489

layering with, 489

overview of, 488

specialty features of, 490

compression utilities, 497–498

DeBabelizer Pro, 497

Ulead SmartSaver, 497

downloading stock materials from Web, 502

filters, 498–500

Alien Skin Software, 499, 499

Auto F/X, 500, 500

GIF animation programs, 503–504

Macromedia Fireworks, 493–496

incorporating into FrontPage,
493–494

viewing code, 495–496

optimization tools, 498

raster graphics and, 487

scanning techniques and, 500–501

vector graphics and, 487

gridlines, adding color to, 271

GroundZero, 22–23, 23

guestbooks

customizing for personal Web pages,
751–752, 752

using frames for, 295
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H
hardware configuration, databases, 717–718

headers. see table headers

headings, text, 146–147

Help system, FrontPage, 35

hexadecimal measurement, of color, 473–474

hidden fields, adding to forms, 375–376

hierarchy, of Web structures, 812–813

Hit Counter Properties dialog box, 398

hit counters, 397–399

hits. see traffic building

Holzschlag, Molly E., 817–818

home pages, 737

Horizontal Line Properties dialog box,
107–108

horizontal rules, ruled lines, 106

horizontal/vertical spacing

for sound controls, 249

for video controls, 241

hotspots

adjusting, 232

drawing on image maps, 231

hyperlinks between, 229, 229

Hover Button Properties dialog box, 400

hover buttons

changing size, 401

choosing background image, 400

creating, 399–400

using sound effects with, 401–402

hspace=””, IMG tag attribute, 463

HTML (Hypertext Markup Language)

ASP and, 694

checking validity of HTML tags, 632

converting Word documents to, 534–535

creating HTML versions of Access
datasheets, 545

developing CSS to overcome limitations
of, 327

filtering to remove HTML tags, 535–536

font sizes used by, 163

lack of shape handling capacity in, 479

META tags, 644–646

as native format of Office files/documents,
532

overview of, 29–31

Page view option for, 44–45, 45

pointing to CGI script from, 688–689

reference for tags and attributes, 900–921

saving Excel spreadsheets as, 538

style guide for, 629

tags

for fonts, 153

for horizontal rules, 109

for line breaks, 88

for paragraph breaks, 87

using to define how Web pages look, 29

as underlying structure of Web pages, 30

understanding, 94–96, 95

using blockquote tags with, 450

viewing code, 17

Hyperlink Properties, 320

hyperlinks, 118–125

bookmarking specific locations, 121–122

broken links, checking for, 630–632

broken links, fixing, 633–635

changing links, 633–635

editing links, 635
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creating, 118–120, 119

frame targets and, 318, 320–322

linking to e-mail addresses, 124–125, 125

linking to Internet pages, 123–124

linking to Office documents, 547–548

linking to other pages, 122–123

linking to sounds, 252

linking to video, 244

linking within pages, 122

linking within sites, 120

relative and absolute addresses and, 124

style guide for, 629

testing in preparation for publication, 524

Hyperlinks view, 50–52, 51

Hypertext Markup Language. see HTML
(Hypertext Markup Language)

I
IBM DB2, client/server databases, 713

IDE (Integrated Development Environment), 721

IETF (Internet Engineering Task Force), 558

IIS (Internet Information Services) 5.0,
848–868

FTP server configuration, 858–864

folder sharing, 863–864

server settings, 859–861

stopping folder sharing, 864

welcome messages, 861–862

installing Web services, 849–850

logging access to servers, 864–867

online resources for, 849

server configuration, 852–858

folder sharing, 855–857

server settings, 852–855

setting default document, 857–858

stropping folder sharing, 858

SharePoint Team Services and, 662–663

starting, stopping, and pausing servers,
850–852

Illustrator. see Adobe Illustrator

Image (IMG) tag attributes, 463

image maps, 229–233

adjusting hot spots, 232

creating, 230–232

drawing hotspots, 231, 231

hotspots in, 229

hyperlinked hotspots in, 229

overview of, 229–230

tips for, 232–233

ImageReady, Adobe, 213, 496

images. see graphic images

imaging programs, 213

IMG tag attributes, 463

Import dialog box

importing documents, 102

importing graphic images, 101, 101–102

Import Web Wizard

function of, 39

importing Web sites with, 41–42

importing graphic images, 100–102

importing Web pages, 54–56

importing Web sites, 40–42

Include Page Web component, 403–405

Increase Indent button, 91

indentation, of paragraphs, 91–93

indexes, database

defined, 714

optimization and, 717
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information, vs. data in databases, 604

inheritance, CSS, 333–334

initial page, frames pages, 304

inline chats, 802

inline frames, 316, 316–318

adjusting size and position of, 317,
317–318

defined, 300

inline scripting, vs. server-side programming,
673–674

inline styles, 329, 337–339

Input Field Types, Form Page Wizard, 354–355

Insert Clip Art task pane, 890

Insert Hyperlink dialog box, 304, 304–305

Insert Rows or Columns dialog box, 277

Insert Table button, 263

Insert Table dialog box, 264, 264–265,
749–750, 826–827

Insert Web Component dialog box, 240, 247,
395, 585

Integrated Development Environment 
(IDE), 721

integration. see Microsoft Office, integration
with FrontPage

interactive media, 812

interactivity, of Web, 811

InterDev. see Visual InterDev

internal pages

designing, 748–751

laying out, 742–744, 744

small-business Web site and, 775–777

International Organization for Standardization
(ISO), 558

Internet, accessing Web servers across,
887–888

Internet connections, 848

Internet Engineering Task Force (IETF), 558

Internet Explorer. see Microsoft Internet
Explorer

Internet Information Services. see IIS (Internet
Information Services) 5.0

Internet Presence Providers (IPPs), 195

Internet Properties dialog box, 841, 841

Internet Relay Chat (IRC), 789

Internet Server Application Programming
Interface (ISAPI) scripts, 380–381

Internet service providers. see ISPs (Internet
service providers)

InterNIC, 196, 196–197

Intranet connections, 885–886

Intranets

publishing Web pages to, 203

types of Web sites, 191

IP addresses, 882, 886

ipconfig, 887

IPPs (Internet Presence Providers), 195

Ipswitch, FTP clients from, 682

IPX/SPX, dial-up connections and, 874

IRC (Internet Relay Chat), 789

IRS newsletter, 16–17, 24

ISAPI (Internet Server Application
Programming Interface) scripts, 380–381

ISO (International Organization for
Standardization), 558

ISPs (Internet service providers), 193–195

access to programming languages, 678

choosing, 193–194

finding, 679

interactive Web pages and, 621

list of factors to use in evaluating,
194–195
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J
Jamba tool, for Java, 592–593

.jar files, 598

Jasc’s PaintShop Pro

as imaging program, 213

layering with, 489

online resources for, 490

Java

archived applets, 598–599

browser-specific problems, 439

browser support, 438

changing applet properties, 597–598

comparing with JavaScript and JScript,
554–555

creating applets, 592–593

finding applets, 593–594

inserting applets, 594–597

overview of, 591–592

setting applet parameters, 596–597

Web components and, 395

Java Applet Properties dialog box, 595

Java development environments, 592

JavaScript. see also Dynamic HTML (DHTML)

adding to small-business Web site,
779–783

browser-specific problems, 439

browser support, 438

comparing with Java and JScript, 554–555

mouseovers, 767, 821

overview of, 553–554

Web components and, 395

JPEGs (Joint Photographic Experts Group),
213–215, 396

JScript, 554–555. see also Dynamic HTML
(DHTML)

K
kerning, typography and, 169

keyboard options

Ctrl+A, selecting graphics, 220

Ctrl+C, copying, 360

Ctrl+F, finding text, 71, 636–637

Ctrl+G, inserting bookmarks, 121

Ctrl+H, replacing text, 73, 636–637

Ctrl+M, indenting paragraphs, 91

Ctrl+P, printing, 80

Ctrl+S, saving text, 74

Ctrl+Shift+M, decreasing indentation, 92

Ctrl+V, pasting, 360

Ctrl+X, cutting, 360

Ctrl+Z, undoing edits, 73

keys, database, 714

keywords

Details view and, 893

Substitution Web component, 407–408

list of FrontPage defaults, 408

updating sites with, 407–408

use by search engines, 644–646

Kook’s Museum, 20–21, 21

L
Landor Associates, product branding by, 765

language-dependence, ASP scripts, 695

large-scale sites, 810–833

managing growth, 831

online resources for, 813

planning, 817–819

audience demographics and site
intent, 818
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goal setting, 818

site structure, 818–819

pre-production planning, 819

look and feel of Web site, 820

technology, 821

preparing for publication, 830

production phase, 822–824

structure of

linearity, 812–813

overview of, 811–812

tier-based models, 814–817

complex tier models, 814–815, 815

shared tier models, 816–817, 817

simple tier models, 814, 814

working with FrontPage, 824–830

adding feedback page, 829–830

building individual pages, 825–826

creating site map, 827–828

creating welcome page, 826–827

setting up directories, 825

setting up tasks, 826

setting up Web sites, 824–825

layers

adding design layer by layer, 742–743, 743

Adobe Photoshop, 489, 489

creating, 516

Layout Alignment, Picture Properties dialog
box, 104–105

leftmargin, IE margin attributes, 455

legal resources, 7

line breaks, 88, 88–90

linearity, of Web structures, 812–813

lines, drawing, 226

Link Bar Properties dialog box, 422

link bars, 294

Link Style Sheet dialog box, 345, 461, 461–462

linked style sheets. see external (linked) style
sheets

linked tasks

creating, 175–177

defined, 175

links. see hyperlinks

List Properties dialog box

changing style of numbering, 145

choosing new kind of bullet, 143

List view, standard toolbar, 891

lists, 142–146

bulleted lists, 142–143

definition lists, 146

numbered lists, 143–145

localhost, 884–885, 885

logging server access, 864–867

logical text styles, 137–139

login dialog, usernames and, 187

logos

adding to Web pages, 769

product branding and, 766

style guides for use of, 630

look and feel, of Web sites

content design and, 513–514

developing, 13–15

large-scale sites, 820

personal Web sites, 739–740

small-business Web sites, 765–767

in style guides, 629

loopback address, 883–884

lossy compression, 214

Lotus 1-2-3, 63
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Lynx browser

downloading, 434

example of page viewed with, 430

popularity of, 437

M
machine names, network connections and,

880–881

Macintosh

native fonts, 157–158

sound files (.snd/.mac), 245

macro viruses, 548

Macromedia Authorware, 496

Macromedia Director, 496

Macromedia Dreamweaver, 496

Macromedia Fireworks, 213, 493–496

incorporating into FrontPage, 493–494

sliced areas in, 494

viewing code in, 495–496

Macromedia Flash, 492, 496

Macromedia Freehand, 492

magazines, getting listed in, 649–650

mailing lists, using for promotion, 651–652

maintenance. see Web sites, maintaining

many-to-one relationships, databases, 717

maps, links to, 423

margin attributes, 455–457

margin-left, style sheet property, 458

margin-right, style sheet property, 458

margin-top, style sheet property, 458

margins, 449–462

changing, 141

of frames, 312–313

setting with blockquote tags, 449–454

setting with margin attributes, 455–457

setting with style sheets, 457–462

text with, 451

text without, 450

typography and, 169

marketing. see also traffic building

broad and deep techniques for, 640

competitors and, 759

Marquee Properties dialog box, 403

Marquee tags, 440

marquees, 402–403

Mastering Photoshop 6 (Romaniello), 488

Matthew George, typography, 481–482, 482

Matt’s Script Archive, 680

maximum connections, configuring for IIS,
853–854

Merge Cells button, Tables toolbar, 281

META tags, 644–646

adding, 754, 784–785

inserting, 645–646

preparing for publication and, 524

types of, 644

method attribute, HTML, 688

Microsoft Access

creating databases with, 607

cutting, copying, pasting to Web 
pages, 532

displaying Access data on Web pages,
545–547

as file server database, 711–712

online resources for, 547, 712

previewing files with Web browsers, 531

Table Wizard, 712
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Microsoft  applications, 33

Microsoft Chat, ActiveX control, 583

Microsoft Clip Organizer, 889–898

Collection List view and Search view, 891

finding files, 892–895

getting from Collection List, 895

searching for, 893–894

getting images from, 96–99

getting ruled line from, 109–110, 110

organizing files, 895–898

cataloging, 895–896

copying to Favorites or other folders,
896–897

creating new folders for, 897–898

overview of, 890–892

storing files, 898

Microsoft Core fonts, 160

Microsoft Excel, 536–540

converting documents into Web pages, 63

converting worksheets to Web pages, 537,
537–539

inserting live worksheets, 539–540, 540

Microsoft Internet Explorer. see also Web
browsers

ActiveX and, 581

background sounds for, 249–252, 252

borrowing Internet graphics with, 100

compatibility of scripting languages and,
560–561

CSS support in, 327

displaying PowerPoint presentations, 542

downloading, 79, 434

embedding sound, 246–249

embedding video, 239–242, 242–244

features of, 435–436

FrontPage features supported by, 433–434

FrontPage’s IE only features, 438–439

margin attributes, 455, 457

vs. Netscape Navigator, 436

page viewed with, 429

using in collaboration with FrontPage, 33

version 6, 427

Microsoft Office, integration with FrontPage,
529–549

Access, 545–547

copying and pasting files, 532–533

Excel, 536–540

converting worksheets to Web pages,
537–539

inserting live worksheets, 539–540

linking to Office documents, 547–548

macro viruses and, 548

PowerPoint, 541–544

previewing files with Web browsers, 531

Word, 534–536

converting documents to HTML,
534–535

filtering to remove HTML tags,
535–536

Microsoft Office, integration with Share 
Point, 662

Microsoft Office XP

SharePoint Team Services and, 662

using in collaboration with FrontPage, 33

Microsoft Peer Web Services (PWS), 867–868

Microsoft Photo Editor, 216–225, 217

adjusting overall appearance, 222–223

changing texture, 224–225
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choosing corners and mat styles, 221–222

creating graphics and scanning, 218

Drawing tools of, 213

graphics formats supported, 216

opening files, 216–218

resizing, rotating, and cropping, 219–221

saving and closing files, 218

tools, Zoom command and ruler, 222

touch up, 223–224

Microsoft PowerPoint

converting presentations into Web pages,
541, 541–544

cutting, copying, pasting to Web pages, 532

online resources for, 544

previewing files with Web browsers, 531

Microsoft Project, 188. see also Tasks view

Microsoft Script Editor, 574–578

advanced coding with, 575

context-sensitive help, 576

help resources of, 575–577

overview of, 574–575

Microsoft Video for Windows files (.avi), 238

Microsoft Visual Basic, 555, 590–591

Microsoft WAV files (.wav), to 47–248

Microsoft Windows

native fonts, 157–158

Web Publishing Wizard, 203

Microsoft Windows 2000

identifying computers on a network,
880–881

installing and binding TCP/IP for,
871–873

setting TCP/IP properties for, 876–877

Web server options for

Professional version, 848

Server version, 848

Microsoft Windows 98, Web server options for,
868

Microsoft Windows ME

identifying computers on a network, 881

installing and binding TCP/IP for,
873–875

setting TCP/IP properties for, 878–879

Web server options for, 868

Microsoft Windows NT, option
packs/upgrades for Web servers, 867–868

Microsoft Word, 534–536

converting documents into Web pages, 63

converting documents to HTML, 534–535

cutting, copying, pasting to Web pages,
532

filtering to remove HTML tags, 535–536

limitations as HTML editor, 534

previewing files with Web browsers, 531

using as HTML editor, 536

Microsoft Works, converting documents into
Web pages, 63

MIDI files (.mid/.midi), 245–246

mission statements, 5–6, 629

moderated forums, 803–804

Modify Style dialog box

applying inline styles, 339

managing margins, 458–459, 459

monospaced type, 152

More Colors dialog box, 287, 287, 475–476, 476

More Options dialog box, 617

Morton, J.L., on use of color, 468–472

multimedia, 236–254
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adding video to Web sites, 237–244

embedding video for IE and
Navigator, 239–242

embedding video for IE only, 242–244

linking to video, 244

video formats, 238

browser support for, 438

playing sound/music on Web sites,
244–252

embedding sound for IE and
Navigator, 246–249

linking to sounds, 252

setting background sound for IE and
Navigator, 249–251

setting background sound for IE only,
251–252, 252

sound formats, 245–246

streaming video and sound, 253–254

using frames for, 295

Museum of Modern Art (MoMA), Web site 
of, 129

music. see sound, adding to sites

My Collections

creating new folders, 897–898

Office Collections, 893

storing multimedia files in, 896, 897

N
Name and Password Required dialog box, 202

Name/Value Pair dialog box, 376

navigation

adding navigational elements to Web
pages, 517

guidelines for, 630

tools for, 294

using frames for, 23, 296

navigation bars (link bars), 420–422

Navigation view, 38, 49–50, 50

Neelen, Joel, 482–483, 483

Negative command, Effects menu, 223

nesting tables, 279

nesting tags, 453

NetBEUI, dial-up connections and, 874

Netscape Navigator. see also Web browsers

background sounds for, 249–251

borrowing Internet graphics, 100

compatibility of scripting languages and,
560–561

CSS support, 327

downloading, 79, 434

embedding sound for, 246–249

embedding video for, 239–242

features of, 435

FrontPage features supported by, 433–434

vs. Microsoft Internet Explorer, 436

page viewed with, 429

Netscape Server Application Programming
Interface (NSAPI) scripts, 380–381

network connections, 870–888

accessing Web servers across Internet,
887–888

FrontPage TCP/IP test program, 881–884

identifying computers on a network

Windows 2000, 880–881

Windows ME, 881

TCP/IP, 870–879

installing and binding, Windows
2000, 871–873
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installing and binding, Windows ME,
873–875

setting properties, Windows 2000,
876–877

setting properties, Windows ME,
878–879

testing intranet connections, 885–886

Network dialog box, Configuration tab, 875

New Database Connection dialog box, 612

New dialog box, 515–518

adding navigational elements, 517

creating background color or design, 516

creating new layer, 516

New Task dialog box, 176, 521

setting up tasks on personal Web sites,
744, 744

setting up tasks on small-business Web
sites, 773, 773

newsgroups

for getting help with scripts, 689

online communities and, 789, 790

site announcements in, 648–649

newspapers, getting listed in, 649–650

newsreaders, 648

NNTP (News) servers, 849

nonbreaking spaces, 93

Normal style, paragraph styles, 139–140

normalization of data, 715–716

NSAPI (Netscape Server Application
Programming Interface) scripts, 380–381

numbered lists, 143–145

changing style of, 145

creating, 144

renumbering, 144

O
Object tab, ActiveX Control Properties dialog

box, 587, 588–589

ODBC (Open Database Connectivity), 607

Office. see Microsoft Office

Office Collections, 893

one-line text boxes, 360–366

editing the text box, 361–363

making text box for, 361

validation rules, 363, 363–366

one-to-many relationships, databases, 716

online communities, 789, 792. see also
community Web sites

online forms, examples of, 350

online services, 789

online shopping, using databases for, 606

online transactions support, 194

Open Database Connectivity (ODBC), 607

Open File dialog box, 62

Open Web dialog box, 56

Opera browser

compatibility of scripting languages 
and, 560

downloading, 434

optimization tools. see compression utilities

Option Button Properties dialog box, 370

Option (radio) buttons, 369–371

Options dialog box

Configure Editors tab, 843, 843–844

customizing FrontPage, 838–840, 839

Proxy Setting button, 841

Options For Custom Form Handler dialog
box, 382

Oracle databases
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online resources for, 713

Oracle8i and Oracle9i, 713

Order toolbar, 229

Ordering dialog box, 618

ordering methods, for small business site, 767

output options, Form Page Wizard, 357

Oval option, cropping graphic objects,
221, 221

P
Page Based On Schedule Web component,

405–407

page-by-page design, 523–524

page-creation tasks, 178–179

page layout

community Web sites, 795–796

large-scale sites, 822–824

personal Web sites, 741–744

small-business Web sites, 769–772

Page Options dialog box, 559

Page Properties dialog box

Background tab of, 113

changing default font colors, 168

Colors section of, 474–475, 475

controlling page settings with, 65

Frames tab of, 315, 315

inserting META tags into Web pages, 645

Margins tab of, 456

tabs of, 65–66

titling Web sites, 84–85, 85

Page Templates dialog box, 261, 261–262

building table of contents, 413

Frames tab of, 298

managing margins, 460, 460–461

Page Transitions dialog box, 573

Page view, 43–46, 60–80

HTML option, 44

opening Web pages, 60–62, 62

previewing Web pages, 46, 77–79

using Preview tab, 77–78

using Web browsers, 78, 78–79

printing Web pages, 79–80

saving Web pages, 74, 74–77

overview of, 74

saving embedded files, 75, 75

saving pages as a template, 76, 76–77

text editing tools, 66–73

checking for spelling errors, 68–70

finding text, 71–72, 72

moving and copying text, 66–68

replacing text, 73, 73

using thesaurus, 70, 70

toolbars for entering text or formatting
pages, 63–64

Web page properties, 64–66, 65

palette of colors. see colors

Paragraph dialog box, 92, 92–93

paragraphs, 87–94

indentation, 91–93

line breaks, 88, 88–90

multiple paragraph breaks, 94

nonbreaking spaces, 93

paragraph breaks, 87

styles, 139–141

text alignment, 90–91, 91

<PARAM> tags, 597
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Parameter tab, ActiveX Control Properties
dialog box, 589, 590

pasting. see copying, cutting, and pasting

Peer Web Services (PWS), 867–868

percentages

adjusting frame size by, 311

as relative units, 332

sizing Web page elements, 108

Perl language, 676–677

online resources for, 677

overview of, 676–677

personal Web sites, 736–755

content guidelines, 737–738

Navigation view of, 38

overview of, 32, 737–738

planning, 738–739

intended audience, 738

short- and long-term goals, 739

post-production phase, 755

production phase, 740–745

generating graphics, 744–745

page layout, 741–744

production preparation, 739–740

look and feel, 739–740

technology, 740

publication, 753–754

working with FrontPage

creating splash page, 747–748

customizing the guestbook, 751–752

designing internal pages, 748–751

setting up folders, 745–746

setting up tasks, 746–747

Philip and Alex’s Guide to Web Publishing
(Greenspun), 606

Photo Editor. see Microsoft Photo Editor

Photodisc, online resources for stock art, 502

photographs

getting from Clip Organizer, 96–99, 97

online resources for, 502

using your own, 99, 99–100

Photoshop. see Adobe Photoshop

physical text styles, 136–137

Picture dialog box

inserting images with, 747

selecting image with, 464, 464

Picture Properties dialog box, 102–106, 103, 244

aligning images, 464, 464–465

Appearance tab, 781

modifying ruled lines, 111–112

opening, 102

tabs of, 103–106

using pictures as buttons, 379

Pictures toolbar, 64

Position Absolutely button, 99

using with Web pages, 64

pinging loopback address, 884

pixels

adjusting frame size by, 311

defined, 92–93

as measurement unit for style sheets, 457

as relative units, 332

sizing Web page elements, 108–109

plain-text files. see ASCII text files

plan file, promotion with, 652–653

planning, pre-production, 507–518
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content design, 512–518

look and feel, 513–514

site structure, 512–513

sketches and mock ups, 514–518

technology planning, 518

knowing your audience, 509–510

setting up schedules, 510

site intent and goals, 507–509

working with clients, 510–511

planning process

community Web sites, 790–794

audience and site intent, 791–792

goal setting, 792

look and feel, 793

site structure, 790–791

technology, 794

effectiveness of, 722

large-scale sites, 817–819

audience and site intent, 818

goal setting, 818

look and feel, 820

site structure, 818–819

technology, 821

personal Web sites, 738–740

audience and site intent, 738

goal setting, 739

look and feel, 739–740

technology, 740

small-business Web sites

business plan, 760–761

goal setting, 761–764

Plug-In Properties dialog box

embedding sound files, 247

embedding video files, 240

point size, of fonts, 133

port settings, configuring for IIS, 853

Position Absolutely button, Pictures toolbar, 99

post-production phase

personal Web sites, 755

small-business Web site, 785–786

tasks of, 525

Posterize command, Effects menu, 224, 224

PowerPoint. see Microsoft PowerPoint

pre-production planning. see planning, pre-
production

preferences, Web page design and, 431

presentation options, Form Page Wizard, 357

Preview button, standard toolbar, 358

Preview in Browser button, standard toolbar, 440

Preview in Browser dialog box, 78, 79, 358, 441

Preview option, of Page view, 46

Preview tab, 77–78

printing, Web pages, 79–80

production phase, 518–525

community Web sites, 794–796

generating site graphics, 521–523

large-scale sites, 822–824

page-by-page design, 523–524

personal Web sites, 740–745

generating graphics, 744–745

page layout, 741–744

preparing for publication, 524–525

setting up folders, files, and tasks, 519–521

production plan, forgetting tasks in, 722

products

business plans and, 760–761

product branding, 764–765
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programming

CGI options, 676–677

AppleScript, 677

C, 677

Perl, 676–677

TcL and Python, 677

Visual InterDev and, 730

project management. see also Tasks view

InterDev and, 731

Microsoft Project, 188

RAD and, 721

promotion, 525, 755. see also traffic building

properties, Web pages, 64–66

proportional fonts, vs. fixed-width, 133

proxy server options, 840–843

Proxy Setting button, 842

public domain, Web content and, 7

Publish as Web Page dialog box, 542

Publish Destination dialog box

first-time publishing, 200, 200–201

publishing to FTP servers, 202–203

Publish Web dialog box, 204, 204–207

publishing. see Web publishing

PWS (Peer Web Services), 867–868

Python language, 677

Q
queries, databases, 604–605

QuickTime files (.mov/.qt), 238

R
RAD (Rapid Application Development),

721–726

avoiding known mistakes with, 722–723

following good development practices
with, 723–725

online resources for, 726

risk management with, 725–726

radio buttons, 369–371

RAID (Redundant Array of Inexpensive
Disks), 717

Rapid Application Development. see RAD
(Rapid Application Development)

raster graphics, 487. see also Macromedia
Fireworks

RDBMS (Relational Database Management
System), 713–714

compared with file-server database
systems, 710

IBM DB2, 713

Oracle8i and Oracle9i, 713

Sybase Adaptive Server Enterprise, 714

readability, of Web content, 130

Recent Files button, 121

records, databases, 604

rectangular shapes, 479

Redundant Array of Inexpensive Disks
(RAID), 717

Register.com, researching availability of
domain names, 197

registered mark ®, 86

registering users, site management effects,
416–418
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Relational Database Management System. see
RDBMS (Relational Database Management
System)

relational databases, 605

relative addresses, 124

relative units, CSS, 331–332

Remote file permissions dialog box, chmod
and, 687

remote management of Web servers, 729

replication, RDBMS, 717

report options, configuring FrontPage, 845

Reports view, 48–49, 49, 845, 845–846, 846

request objects, ASP, 694

Reset buttons

automatically adding to forms, 377

making, 378–379

resolution settings

Picture Properties dialog box, 103

previewing Web pages and, 78

Web page design and, 431

response objects, ASP, 694

retroactive linking, 639, 647

RGB color values, 332, 473

Rich Text Format (.rtf), 63

rightmargin, IE margin attributes, 455

risk management, RAD and, 725–726

root directory

for large scale sites, 825

setting up, 773

rows

inserting into tables, 276–277

removing from tables, 281

RSA encryption, 768

.rtf file format, 63

ruled lines, 106–112

changing look of, 107–109

inserting, 107

modifying, 111–112

sparing use of, 107

using graphics as, 109–112

using your own, 111

ruler, Microsoft Photo Editor, 222

rules

for community sites, 805–807

for style sheets, 331

S
San Francisco Exploratorium, 19–20, 19–20

san serif type, 152

Save As dialog box, 74

saving Excel spreadsheets as HTML tables,
538

saving framesets, 307, 307

saving Word documents as Web pages,
534–535, 535

titling Web sites, 83, 83

Save As Template dialog box, 76

Save Embedded Files dialog box, 75

Saving Results dialog box

deciding which parts of forms to save, 385

form handlers and, 383

having results e-mailed, 386

scanning techniques, 500–501

Scheduled Include Page Properties dialog 
box, 406

Scheduled Picture Properties dialog box, 406

schedules

including pages/pictures based on,
405–407

setting up, 510

RELATIONAL DATABASE MANAGEMENT SYSTEM • SCHEDULES 953
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scripts, 552–578. see also Dynamic HTML
(DHTML)

browser-detection scripts, 432–433

choosing a scripting language, 559–561

choosing ISPs and, 194

compatibility issues with, 560

downloading, 564

ECMAScript, 557–558

inserting into Web pages, 561–565, 565

JavaScript

comparing with Java and JScript,
554–555

overview of, 553–554

Microsoft Script Editor, 574–578

online resources for, 565

standards for, 556–557

take-over scripts, 804

types of, 152

VBScript, 555

working with custom, 380–382

scripts, CGI, 681–690

changing permissions (chmod), 686–688

getting help, 689

placing on servers, 686

pointing to CGI script from HTML,
688–689

resources for, 680–681

testing, 690

working with, 681–685

FTP client, 682–684

Telnet, 684–685

scroll bars, frame settings for, 313–314

scrolling, chat hosts and, 804

scrolling text boxes, 366–368

SDK (Software Development Kit), 586

Search Engine Watch, 647

search engines

CGI scripts as component of, 671

as examples of database-backed Web 
site, 603

listing Web sites with, 643–647

online resources for, 647

update frequency of, 644

use of spiders by, 644

using frames for, 295

Search For text box, 893

Search Form Properties dialog box, 411

search forms, adding to Web pages, 410–412

Search view, Microsoft Clip Organizer, 891

Secure Electronic Transaction (SET), 768

Secure Sockets Layer (SSL), 768

Secure Transaction Technology (STT), 768

secure transactions, 768

security issues, server-side programming 
and, 705

Select Place in Document dialog box, 123

Select Plug-In Data Source dialog box, 248

selectors, style sheets, 330

selection handles, 227, 227

sequences, databases, 715

serif type, 151–152

server configuration, 852–858

default document settings, 857–858

folder sharing

setting up, 855–857

stopping, 858

server settings, 852–855
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server extensions. see FrontPage Server
Extensions

server objects, ASP, 695

server selection, CGI and, 678–679

server-side programming, 673–676

features of, 674–675

vs. inline scripting, 673–674

security issues and, 705

session objects, ASP, 694

Session Properties dialog box, WS_FTP,
683, 683

SET (Secure Electronic Transaction), 768

SGML (Standard Generalized Markup
Language), 577

shadow effects, FrontPage drawing tools,
228, 228

shapes, 478–480

drawing with FrontPage drawing 
tools, 226

primary shapes, 479

using graphics to add shape, 479–480

in Web site design, 14

shared borders, 418–420

adding elements to, 420

creating, 418

enabling/disabling, 419

not using with frames, 294

Shared Borders dialog box, 419

shared tier models, 816–817, 817

SharePoint Team Services, 662–668

Administration page, 663

configuring, 664–666

customizing, 666–668

edge theme applied, 668

home page, 664

installing for Windows, 662–664

overview of, 662

Settings page, 665

Site Administration page, 666

Sharpen command, Effects menu, 223

Shift+Tab, moving insertion point back one
cell, 268

shopping carts

CGI scripts and, 671

small-business Web sites and, 768

Siegel, David, 25

signature file, 650–651

Simple Mail Transfer Protocol (SMTP), 849

simple tier models, 814, 814

single-pixel GIFs, 468–472

site management effects, 413–418

adding dynamic date and time, 414–415

including comments, 415–416

registering users, 416–418

site maps

creating, 9–11, 10

large-scale sites, 827–828

site organization and, 816, 816

Site search feature, 821

size

fonts

changing size, 163–166

creating effects by manipulating 
size, 166

point size, 133

frames

adjusting size of inline frames, 317,
317–318
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4003indx.qxd  8/10/01  5:15 PM  Page 955



allowing/not allowing visitors to
resize, 313

choosing size, 310–312

hover buttons, 401

objects, 227

sound controls, 248

tables, 274–275

small-business Web sites, 758–786

audience and site intent, 759

branding a product, 764–765

business plan, 760–761

domain names, 763–764

goal setting

long-term goals, 762–763

short-term goals, 761–762

look and feel of, 765–767

page layout, 769–772

post-production phase, 785–786

preparing for publication, 783–785

use of technology, 767–768

secure transactions, 768

shopping cart technologies, 768

working with FrontPage, 772–783

adding JavaScript, 779–783

customizing Feedback Form,
777–779, 778

designing internal pages, 775–777

designing splash page, 774–775, 775

setting up directories, 772–773

setting up tasks, 773–774

SMTP (Simple Mail Transfer Protocol), 849

Software Development Kit (SDK), 586

sound, adding to sites, 244–252

embedding sound for IE and Navigator,
246–249

linking to sounds, 252

setting background sound for IE and
Navigator, 249–251

setting background sound for IE only,
251–252, 252

sound formats, 245–246

sound effects, using with hover buttons,
401–402

sound formats, 245–246

space, 449–472

and balance in Web site design, 14

graphic images and, 462–466

margins, 449–462

margins, setting with blockquote tags,
449–454

margins, setting with margin attributes,
455–457

margins, setting with style sheets, 457–462

tables, 466–472

tables, cell padding and spacing, 466–468

tables, using single-pixel GIFs, 468–472

spamming, guidelines for avoiding, 648–649

special characters, 86–87

special effects, 394–424

adding search forms to Web pages,
410–412

building a table of contents, 412–413

navigation bars (link bars), 420–422

shared borders, 418–420

adding elements to, 420

enabling/disabling, 419

in  site design, 14–15

site management effects, 413–418
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adding dynamic date and time,
414–415

including comments, 415–416

registering users, 416–418

specified information throughout site,
407–410

Web components, 395–407

adding hit counters, 397–399

adding marquees, 402–403

creating hover buttons, 399–402

extra options, 423

including page within a page,
403–405

including pages/pictures based on
schedules, 405–407

placing ad banners, 396–397

specified information, 407–410

spell checking

creating spell-check tasks, 178–179

preparing for publication and, 524, 753

text, 132

Web pages, 68–70, 69

Web sites, 179

Spelling dialog box, 69, 753, 783, 783

spiders, use by search engines, 644

splash pages

creating, 747–748, 748

laying out, 741–742, 742

personal Web sites, 737

setting tone with, 514

small-business Web sites, 774–775, 775

Split Cells dialog box, 279

Split Frame dialog box, 301

SSL (Secure Sockets Layer), 768

stacking fonts

defined, 155

in FrontPage, 158–159

in HTML, 156–158

Standard Generalized Markup Language
(SGML), 577

standard toolbar, 63

Details view, 892

Drawing button on, 225

List view, 891

Preview button, 358

Preview in Browser button, 440

Thumbnails view, 891

using with Web pages, 63

standards, for scripting languages, 556–557

standards organizations

ECMA, 559

IETF, 558

ISO, 558

W3C, 558

start-up, FrontPage, 34

static IP addresses, 848

static maps, 423

static Web pages, 811

stored procedures, databases, 715

storyboards, creating, 11, 11–12

streaming video and sound, 253–254

structure

of community sites, 790–791

folder structure (site mapping), 9–11, 10

guidelines for directory structure, 630

hierarchy of Web structures, 812–813

HTML, 30
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of large-scale sites

linearity, 812–813

overview of, 811–812

site structure, 512–513

STT (Secure Transaction Technology), 768

Style button, Picture Properties dialog 
box, 104

Style dialog box, 340–341

style guides

example of, 630

managing Web site style with, 629–630

style rules, 329

style sheet rules, controlling margins, 461–462

style sheets. see also Cascading Style Sheets (CSS)

advantages of, 334

applying embedded style sheets, 339–342

applying external style sheets, 342–345

applying inline styles, 337–339, 339

browser support for, 437–438

color templates, 477–478

components of, 330–331

controlling color with, 477–478

defined, 329

disadvantages of, 335

setting margins with, 457–462

types of, 336–337

styles, defined, 329

Styles dialog box, 329

Submit buttons

automatically adding to forms, 377

making, 377–378

Substitution Web component, 407–410

Sun Audio sound files (.au), 245

Sun Microsystems, 554

supporting files, of Web pages, 532–533

surveys, using databases for, 605–606

Sybase Adaptive Server Enterprise, 714

Symbol dialog box, 86, 86–87

synonyms, finding in thesaurus, 70

System DNS, 608–611, 609

Systems Administrator, 833

T
T1 lines, 848

Tab key, moving between table cells with, 268

Table AutoFormat dialog box, 282, 282–283

table captions, creating, 272–273, 273

table headers

creating, 272

defined, 258

table of contents

customizing for community Web site, 802

site organization and, 816, 816

using frames for, 295

Table of Contents component, 412–413

Table Of Contents Properties dialog box, 413

Table of Contents template, 827–828, 828

Table Properties dialog box

adjusting cell padding and cell spacing,
467–468, 468

assigning color to gridlines and 
borders, 288

changing table alignment, 275–276, 276

changing table size, 274, 274–275

using background images in tables, 289

using single-pixel GIFs, 468–470, 469

Table toolbar, 266

Table Wizard, Microsoft Access, 712

tables, 256–290
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adding text and images, 268–273

aligning text and images in cells,
269–271

creating captions, 272–273

creating headers, 272

using Fill Down/Fill Right buttons, 269

using no wrap option, 271

browser support for, 437–438

creating

with Tables toolbar, 266

from templates, 259–262

using Insert Table button, 263

using Insert Table dialog box,
264–265

databases and, 714

editing, 273–281

adding cells, 277–278, 278

changing alignment, 275–276

changing size, 274–275

inserting rows and columns, 276–277

merging cells, 280–281

one cell at a time, 283

removing rows and columns, 281

splitting cells, 278, 278–279

splitting tables in two, 280

nesting tables, 279

overview of tables, 257–259

planning, 749, 749–750, 801

in relational databases, 605

resizing, 263

space and, 466–472

cell padding and spacing, 466–468

using single-pixel GIFs, 468–472

special options

adding color, 286–288

cell padding, cell spacing, and border
width, 284–286

coloring borders and gridlines, 288

using AutoFormat command,
282–283

using background images, 289

Web layout with borderless tables, 22

Tables toolbar, 267–268

Delete Cells button, 281

Draw Table button, 266

Eraser button, 266

features of, 266–268

Fill Color button, 286

inserting rows and columns, 276–277

Merge Cells button, 281

using with Web pages, 64, 64

target audience

browser design for, 428–430

identifying, 7–9, 640

Target Frame dialog box, 321, 321–322

target settings, frames, 293, 294, 320–322

Task Details dialog box

assigning tasks, 187

modifying tasks, 183, 183

selecting tasks, 182

tasks

for community Web site, 799–800

defined, 174

for large-scale sites, 826

for personal Web pages, 746–747

setting up in Folders view, 744

setting up in production phase, 519–521

TABLES TOOLBAR • TASKS 959

4003indx.qxd  8/10/01  5:15 PM  Page 959



for small-business Web sites, 773–774

tracking with InterDev, 727

types of, 175

Tasks list, 181

deleting tasks from, 185

marking completed tasks, 184–185

modifying task descriptions, 183

reading, 180–182

selecting task from, 182

tracking modifications, 188

Tasks view, 174–188

creating new tasks, 175–180

linked tasks, 175–177

spell-check and page-creation tasks,
178–179

unlinked tasks, 177–178

using wizards for, 179–180

organizing and tracking maintenance, 627

overview of, 52

Tasks list in

deleting tasks from, 185

marking completed tasks, 184–185

modifying task descriptions, 183

reading, 180–182

selecting task from, 182

using in team setting, 186–187

using with large scale sites, 826

TcL language, 677

TCP/IP (Transmission Control
Protocol/Internet Protocol), 870–879

defined, 870

FrontPage TCP/IP test program, 881–884

Windows 2000

installing and binding, 871–873

setting properties, 876–877

Windows ME

installing and binding, 873–875

setting properties, 878–879

Tea Shop, 16–17, 18, 23–24

team members, selecting, 723

technology

community Web sites, 794

inappropriate use, 722–723

large-scale Web sites, 821

personal Web sites, 740

small-business Web sites, 767–768

secure transactions, 768

shopping cart technologies, 768

Telnet

accessing servers with, 685

CGI and, 684–685

templates

controlling color, 477–478

creating forms, 352

creating frames, 297–300

creating sites, 35–38, 36

creating style sheets, 344

creating tables, 259–262, 260

creating Web pages, 53–54, 54

Feedback Form template, 829, 830

look and feel of sites and, 13, 13

saving Web pages as, 76, 76–77

Table of Contents template, 827–828, 828
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testing browsers, 440–444

previewing in different browsers, 440–443

testing in other environments, 443–444

text, 128–148

adding to tables, 268–273

aligning text in cells, 269–271

creating captions, 272–273

creating headers, 272

using Fill Down/Fill Right buttons, 269

using no wrap option, 271

animating with DHTML, 566–570,
569–570

changing font color, 170, 170–171

communicating with, 129–131

dynamic text, 463

entering into Web pages, 85–86

including headings, 146–147

maintaining Web sites and

finding, 636–637

replacing, 637–638

purpose of, 131–132

using browser defaults for, 132–134

using lists, 142–146

bulleted lists, 142–143

definition lists, 146

numbered lists, 143–145

using text and paragraph styles, 134–141

formatting for emphasis, 135

logical text styles, 137–139

paragraph styles, 139–141

physical text styles, 136–137

text alignment, 90–91, 91

Text Box Properties dialog box, 362

Text Box Validation dialog box, 363

text boxes, one-line, 360–366

creating

making text box for, 361

validation rules, 363, 363–366

editing, 361–363

text boxes, scrolling, 366–368

text editing tools, 66–73

finding text, 71–72, 72

moving and copying text, 66–68

replacing text, 73, 73

spell checking, 68–70

using thesaurus, 70, 70

text files (ASCII), 63

text-only browsers, 430

text styles

formatting for emphasis, 135

logical text styles, 137–139

physical text styles, 136–137

TextArea Box Properties dialog box, 367

textures, in Web site design, 14

themes

applying to SharePoint sites, 667

background colors and, 112

creating your own, 117

ruled lines and, 108

using with Web pages, 115–117, 116

thesaurus, 70, 70

Thumbnails view, standard toolbar, 891

tier-based models, 814–817

complex tier models, 814–815, 815

shared tier models, 816–817, 817

simple tier models, 814, 814

tiled images, using as background, 114,
114–115
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Tiro Typeworks, 480–481, 481

titles, of Web pages, 83–85

topic drift, moderated forums and, 803

topmargin, IE margin attributes, 455

tracking, typography and, 169

traffic building, 639–655

announcing site in selected newsgroups,
648–649

getting listed in magazines and
newspapers, 649–650

identifying target audience, 640

listing with directories and search engines,
643–647

other media for, 653

planning campaign for, 640–643

retroactive linking and, 639, 647

using e-mail publicity, 650–653

traffic levels, choosing ISPs and, 194

Transmission Control Protocol/Internet
Protocol (TCP/IP). see TCP/IP
(Transmission Control Protocol/Internet
Protocol)

triangular shapes, 479

triggers, database, 715

TWAIN-compliant scanners, 218

typography, 150–172. see also fonts

adding fonts to Web pages, 153–154

changing font size, 163–166

choosing colors, 167–171

changing font colors, 170–171

choosing for hyperlinks, 171

defaults for Web pages, 168

creating look and feel with, 740, 767,
793, 820

font tips and tricks, 160–162

managing Web fonts, 155–160

embedding fonts, 159

font stacking in FrontPage, 158–159

font stacking in HTML, 156–158

Microsoft Core fonts, 160

online resources for, 502

tour of examples, 480–483

typeface categories, 151–153

U
Ulead GIF Animator, 503

Ulead SmartSaver, 497–498, 498

unicast technology, 254

units of measurement, CSS, 331–332

UNIX

case sensitivity of, 679

finger program, 652–653

FrontPage Server Extensions for, 679

unlinked tasks

creating, 177–178

defined, 175

updates, CGI scripts and, 671–672

URLs

common use of, 653

promoting, 650–651

usage reports, Web sites, 638–639

User Registration Web component, 416–418

usernames, login dialog and, 187
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V
validation

drop-down menus, 374–375

one-line text boxes, 363, 363–366

values, keywords and, 407–408

VBScript. see also Dynamic HTML (DHTML)

browser-specific problems of, 439

example ASP written in, 696–699

scripting tools and, 555

vector graphics. see also Adobe Illustrator;
Adobe Photoshop

defined, 487

programs using, 492

vertical spacing, typography and, 169

video, 237–244

downloading, 237

embedding video for IE and Navigator,
239–242

embedding video for IE only, 242–244

linking to video, 244

video formats, 238

Video dialog box, 243

View menu, changing views with, 43

viewers, Office, 547

Views bar, changing views with, 43, 43

views, FrontPage, 43–52

Folders view, 46–48, 47

Hyperlinks view, 50–52, 51

Navigation view, 49–50, 50

Page view, 43–46, 44, 46

Reports view, 48–49, 49

Tasks view, 52

Virtual Directory Creation Wizard

Access Permissions pane of, 856, 863

sharing folders with FTP server, 863–864

sharing folders with server, 855–857

viruses, macro, 548

Visual Basic, 555, 590–591

Visual C++, 590–591

Visual InterDev, 721–732

as ASP tool, 699–700, 700

database design features of, 729

Development Team Model, 731–732, 732

features of, 727–729

development-oriented interface,
728–729

remote management of Web 
servers, 729

tracking tasks, 727

works in tandem with FrontPage, 728

interface of, 726–727, 727

online resources for, 730

overview of, 721

programming support in, 730

RAD and, 726

using in collaboration with FrontPage, 33

Visual Studio, 721

vspace=””, IMG tag attribute, 463

W
W3C Extended log file format, 867

W3C (World Wide Web Consortium), 328, 558

Web Archive format, 533

Web authoring. see Web publishing

Web browsers. see also cross-browser design
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ability to display justified text, 90

accessing Web servers with, 29

compatibility of scripting languages and,
560–561

downloading, 79, 434

embedding fonts and, 159

features of, 435–437

frame-compliance of, 294–295

previewing Office files, 531

previewing Web pages with, 78, 78–79

style sheet support, 327, 336

support for JavaScript, 555

translating HTML tags with, 30

types and extent of use, 430

use of fonts by, 133–134

using defaults for text, 134–141

Web page design and, 431

Web Collections, 893–894

Web components, 395–407

adding hit counters, 397–399

adding marquees, 402–403

creating hover buttons, 399–402

defined, 395

extra options, 423

including page within a page, 403–405

including pages/pictures based on
schedules, 405–407

placing ad banners, 396–397

Web content, 790. see also content

Web Content Developer, 832

Web Database Engineer, 833

Web design, advanced, 448–483

color, 472–478

controlling with style sheets, 477–478

intelligent choices, 476–477

overview of Web color, 473–474

using safe colors, 474–476

shapes, 478–480

primary shapes, 479

using graphics to add shape, 479–480

space, 449–472

graphics, 462–466

margins, 449–462

margins, setting with blockquote tags,
449–454

margins, setting with margin
attributes, 455–457

margins, setting with style sheets,
457–462

tables, 466–472

tables, cell padding and spacing,
466–468

tables, using single-pixel GIFs,
468–472

typography, 480–483

Web design, introduction, 4–25

designs that don’t work, 12

resource toolbox for, 15

site planning, 5–15

creating folder structure, 9–11

creating storyboard, 11–12

defining target audience, 7–9

developing look and feel, 13–15

setting goals, 5–7

Web sites dos and don’ts, 16–17

successful examples

Addicted 2: Stuff, 21–22

GroundZero, 22–23

IRS newsletter, 23–24

Kook’s Museum, 20–21
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San Francisco Exploratorium, 19–20

Tea Shop, 16–17

Web designer’s toolbox, 15

Web fonts, managing

embedding fonts, 159

font stacking in FrontPage, 158–159

font stacking in HTML, 156–158

fonts, 155–160

Microsoft Core fonts, 160

Web Graphic Designer, 832

Web layout view, 531

Web Options dialog box, 543

Web pages

adding, 52–56

creating blank Web pages, 52–53

creating pages from templates, 53–54

importing pages, 54–56

adding fonts to, 153–154

adding sound to, 246

adding video to, 239

converting documents into, 63

creating multiple versions of, 432–433

default font colors for, 168

defined, 29

editing text, 66–73

checking for spelling errors, 68–70

finding text, 71–72

moving and copying, 66–68

replacing text, 73, 73

using thesaurus, 70

opening, 60–62, 62

previewing, 77–79

using Preview tab, 77–78

using Web browsers, 78, 78–79

printing, 79–80

properties of, 64–66, 65

saving, 74, 74–77

overview of, 74

saving embedded files, 75, 75

saving pages as a template, 76, 76–77

testing prior to publishing, 524–525

viewing HTML coding of, 17

Web pages, basics, 82–126

backgrounds, 112–117

choosing color, 112–113

choosing graphic for, 114–115

entering text, 85–86

graphics, 96–106

changing image size, alignment, and
spacing, 102–106

getting images from Clip Organizer,
96–99

importing images, 100–102

using images from other sources on
your computer, 99–100

hyperlinks, 118–125

bookmarking to specific locations,
121–122

creating, 118–120

to e-mail addresses, 124–125

to Internet pages, 123–124

to other pages, 122–123

within page links, 122

within site links, 120

paragraphs, 87–94

indentation, 91–93

line breaks, 88, 88–90
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multiple paragraph breaks, 94

nonbreaking spaces, 93

paragraph breaks, 87, 88

text alignment, 90–91, 91

ruled lines, 106–112

changing look of, 107–109

inserting, 107

using graphics as, 109–112

themes, 115–117

titles, 83–85

understanding HTML, 94–96, 95

using special characters, 86–87

Web Programmer, 832–833

Web Project Manager, 832

Web publishing, 191–208

community Web sites, 803

deleting Web pages, 207–208

first-time publishing, 197–203

features, 198–199

publishing on Intranet, 203

publishing to FTP Servers, 202–203

publishing to Servers with FrontPage
Server extensions, 200–201

FrontPage and, 31

large-scale sites, 830

options, 193–197

ISPs, 193–195

registering domain names, 195–197

personal Web pages, 753–754

production phase and, 524–525

re-publishing, 204–207

small-business Web site, 783–785

stages of, 191–192

Web Publishing Wizard, Windows, 203

Web servers

accessing across Internet, 887–888

accessing with Web browsers, 29

connection requirements for, 848

sharing system with database software, 603

Web servers, setting up, 848–868

alternatives to IIS, 867–868

FTP server configuration, 858–864

folder sharing, 863–864

server settings, 859–861

stopping folder sharing, 864

welcome messages, 861–862

installing Web services, 849–850

logging access to servers, 864–867

server configuration, 852–858

folder sharing, 855–857

server settings, 852–855

setting default document, 857–858

stropping folder sharing, 858

starting, stopping, and pausing servers,
850–852

Web Settings dialog box

creating database connection with,
611–612, 612

specifying keywords and values, 408

Web Site Templates dialog box, 772–773, 824

Web sites, 33–42

community. see community Web sites

corporate, 32

creating empty, 40

creating sites with a wizard, 38–38

creating sites with templates, 35–38, 36

defined, 29

deleting, 57–58

designing for browsers, 428–430, 432–433
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importing existing, 40–42

intranets, 32

large-scale. see large-scale sites

opening, 37, 56–57

personal. see personal Web sites

promoting. see traffic building

pros/cons for businesses, 762

small-business. see small-business Web
sites

types of, 32, 191

Web sites, building, 506–525

post-production phase, 525

pre-production phase, 507–518

content design, 512–518

content design, look and feel,
513–514

content design, site structure,
512–513

content design, sketches and mock
ups, 514–518

content design, technology plan-
ning, 518

knowing your audience, 509–510

setting up schedules, 510

site intent and goals, 507–509

working with clients, 510–511

production phase, 518–525

generating site graphics, 521–523

page-by-page design, 523–524

preparing for publication, 524–525

setting up folders, files, and tasks,
519–521

Web sites, maintaining, 627–655

functions of, 628

guidelines, 525, 755

organizing and assigning maintenance
tasks, 627–630

site promotion and traffic building,
639–655

announcing site in selected
newsgroups, 648–649

getting listed in magazines and
newspapers, 649–650

identifying target audience, 640

listing with directories and search
engines, 643–647

other media for, 653

planning campaign, 640–643

retroactive linking, 647

using e-mail publicity, 650–653

text

finding, 636–637

replacing, 637–638

usage reports, 638–639

verifying hyperlinks, 630–634

checking for broken links, 630–632

fixing broken links, 633–635

Web users, profile of, 427

Webmasters, 785–786

WebTV, 561

welcome messages, FTP server configuration,
861–862

welcome pages

creating with FrontPage, 800–801

generating graphics for, 795–796

large-scale sites, 823, 826–827

layout of, 795, 796
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white space

defined, 449

page layout and, 141

using cell padding and spacing to enter,
468

Windows. see Microsoft Windows

Windows Components Wizard dialog box, 850

Windows Socket (Winsock), 883

wizards

creating new tasks, 179–180

creating sites with, 38–38

Word. see Microsoft Word

WordPerfect, converting documents into Web
pages, 63

workgroups, network connections and,
880–881

Works, Microsoft, 63

World Wide Web Consortium (W3C), 328, 558

wrapping, no wrap option in tables, 271

Wrapping Style, Picture Properties dialog 
box, 104

WS_FTP

FTP clients, 682, 682

publishing Web site with, 203

setting up, 683–684

WYSIWYSG (What-You-See-Is-What-You-
Get), 328, 559

X
XHTML (eXtensible HyperText Markup

Language), 577

XML (eXtensible Markup Language), 577

Z
Zoom command, Microsoft Photo Editor, 222
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