
• Numbers •
401(k) plans

account setup for, 221–222
calculating retirement income, 160–162
tips for, 219

940 IRS form (annual returns), 277
941 IRS form (quarterly returns), 275–276
942 IRS form (quarterly returns), 275–276
8109 tax deposit coupon, 271, 272

• A •
accounts. See also specific accounts

asset, 209
liability, 196–202
reconciliation reports, 111
specifying for use, 30–31

accounts, balancing
cleared transactions, 127–129
entering bank information, 125–127
failure, 130–134
finishing later, 130
forcing a balance, 130
mutual funds, 236
quitting without saving, 130
reconciliation reports, 111, 130
selecting an account, 124
sorting transactions, 128
success, 129–130
transposed numbers, 132–133
troubleshooting tips, 131–134

accounts, Online Account Access
finding a bank, 99–101
overview, 97
scheduling updates, 103
signing up, 99
transferring between accounts, 103–104
updating accounts, 103, 104

accounts, transfers
changing, 71
“from” account, 68–70
online, 103–104

splitting, 75–76
“to” account, 70

accounts payable. See also accounts
receivable

current balance, 291
ending balance, 291
post-dated transactions, 291
Quicken handling of, 290–291
tracking, 289–291
unprinted checks, identifying, 291

accounts receivable. See also accounts
payable

balance sheets, 285–286
caveat, 285
tracking, 280–281, 285–288

accounts receivable, invoices
payments, recording, 284
Quicken Premier Home & Business, 302
recording, 282–283
tracking, 282–288
unpaid, listing, 286–288

adjustable rate loans, 204–205
adjustments

brokerage accounts, 254–255
budget, 44
loans, 210–211

alerts, budget, 52
amortization schedule, displaying, 204
amortized loans, tracking, 196–202
Analysis tab, 256–257
archiving Quicken data files, 145–146
asset accounts, 209
assets, 26
Attach button, 83–84
automatic field completion, 64–65

• B •
Back button, 117
backing up data. See also restoring lost data

archiving Quicken data files, 145–146
Backup directory, 138, 140
online, 137
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backing up data. (continued)
printing check registers, 93–96
Quicken prompt for, 138
to removable media, 135–137
scheduling, 137–138

Backup directory, 138, 140
balance sheets, 285–286
balancing accounts

cleared transactions, 127–129
credit cards, 182–187
entering bank information, 125–127
failure, 130–134
finishing later, 130
forcing a balance, 130
mutual funds, 236
quitting without saving, 130
reconciliation reports, 111, 130
selecting an account, 124
sorting transactions, 128
success, 129–130
transposed numbers, 132–133
troubleshooting tips, 131–134

bank accounts, 26–30
banking, online, 26–27, 188–189
banking information

balancing accounts with, 125–127
setting up, 14–16

banking reports, 110–111
bill payment. See also accounts payable;

checking account; expenses
credit cards, 180–182, 187–188
early mortgage repayment, 309–310
scheduling payments, 212–216

bill payment, loans
automatic payments, 212–216
making payments, 206–207, 212–216
payment calculation, 155–156
scheduling payments, 212–216

bill payment, online
finding a bank, 99–101
overview, 97
paying bills, 101–103
recording transactions, 101–103
signing up, 99

BizStats.com, 45
bonds. See brokerage accounts

books and publications
Circular E Employer’s Tax Guide, 265
The Only Investment Guide You’ll Ever

Need, 248
Peachtree For Dummies, 299
QuickBooks 2008 For Dummies, 299
A Random Walk Guide to Investing, 248

brokerage accounts. See also investment
accounts

adjustments, 254–255
bond investments, 251
capital gains, recording, 250–251
capital loss carryforwards, 250
cash transactions, 245–250
dividends, recording, 250–251
gold investments, 252
initial share balances, recording, 242
investment account window, 255–257
versus investment accounts, 242–243
investment analysis, 255–257
investment income, 250–251
margin interest expenses, recording, 252
miscellaneous expenses, 252
mutual fund shares, 248
online investing, 258
precious metals investments, 252
researching investments, 254
return of capital, 252–253
securities values, tracking and updating,

253–254
security lists, 243–244
setting up, 239–242
share lots, 249–250
special investment transactions, 253

Budget window, 48–54
budgets

adjustments, 44
alerts, 52
business, 45
cents display, 52
importance of, 44
including a cushion, 44
personal, 44
pitfalls, 45–48
planning as a family, 44
radical income changes, 47–48
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regular tracking, 44
reports, 112
restoring from a saved copy, 52, 54
reviewing, 53
saving, 53–54
saving a copy of, 52
setting up, 48–54
windfall income, 45–46

business uses of Quicken
budgets, 45
corporations, 296–297
evaluating need for, 299–300
multiple businesses, 298–299
partnerships, 297–298
reasons for using Quicken, 303
statistics about, 45
when not to use Quicken, 299–300

• C •
calculators

arithmetic, 81–83
College Calculator, 164–166
College Planner, 170
Debt Reduction Planner, 170
Home Purchase Planner, 170
Investment Savings Calculator, 151–154
Loan Calculator, 155–157
Refinance Calculator, 157–158
Retirement Calculator, 158–163
Retirement Planner, 170
Special Purchase Planner, 170
Tax Planner, 166–169

Calendar window, 212–216
calendars, 81–83
capital gains

recording, 250–251
reinvesting, 229–230
reports, 113

capital loss carryforwards, 250
cash accounts

creating, 190
recording cashed checks, 192
tracking inflows and outflows, 191
updating balances, 193

Cash Flow Center window, 31
cash flow reports, 110, 111–112

cash transactions, brokerage accounts,
245–250

cash-basis accounting, 300
categories. See also tags

adding, 37–39
built-in, list of, 32–34
category groups, 36
checks, 61
deleting, 40
description, changing, 40
finding and replacing, 80–81
merging, 40
payroll expenses, 262–264
recategorizing, 80–81
renaming, 40
subcategories, 35
super categories, 36
tax deductions, 36, 67
tips for using, 36
type, changing, 40
uses for, 32

category groups, 36
cents, displaying in the Budget window, 52
charts, printing

creating a chart, 120–121
as reports, 109
saving a chart, 121

checking account register
account name, setting up, 15
account transfers, 68–71
automatic field completion, 64–65
displaying, 58–59
finding and replacing transactions, 80–81
finding transactions, 77–81
flags, 83–84
images, attaching, 83–84
jumping to first/last transaction, 76
navigating, 76–77
notes, 83–84
Num field, 60, 62
one-line display, 63–64
printing, 93–96
QuickFill, 64–65
scrolling, 76–77
size issues, 76–81
sorting, 64
split transactions, 71–76
voiding transactions, 75
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checking account register, checks. See also
printing, checks

categorizing, 61
changing, 63
entering, 60–62
numbering, 60
splitting, 71–74
tagging, 61

checking account register, deposits
changing, 67
entering, 65–67
splitting, 75–76

checks
categorizing, 61
changing, 63
entering, 60–62
numbering, 60
splitting, 71–74
tagging, 61

checks, printing
amount, 86
categorizing checks, 87–88
check date, 86
check forms, 25–26
correcting mistakes, 88–89, 92
directions, 89–91
entering check data, 85–88
memo description, 87
payee address, 87
payee name, 86
recording the check, 88
unprinted checks, 92
voiding printed checks, 89, 92

Circular E Employer’s Tax Guide, 265
classes. See tags
cleared transactions, 127–129
College Calculator, 164–166
college costs, planning for, 164–166
College Planner, 170
Column subtotaling list box, 119–120
comparisons reports, 112
compound interest, 306–307
converting from other platforms, 

22, 302–303
corporate use of Quicken, 296–297

credit card accounts
balancing, 182–187
changing transactions, 185
charges, 179–180
creating, 174–177
making payments, 180–182, 187–188
register, 178
selecting for use, 177
tracking, 26

customer receivables. See accounts
receivable

Customize button, 119–120
customizing reports, 118, 120

• D •
Data Converter, 22
data files

archiving, 145–146
creating, 141–143
finding, 11, 20–22
HOME file, 145
naming, 142
passwords, 147–150
setting up, 142–143
shrinking, 145–147
size issues, 144–147
specifying location for, 13, 142
switching, 143–144
year-end copy, 145–146

data graphics, printing
creating a chart, 120–121
as reports, 109
saving a chart, 121

Data Range box, 119
date range for reports

changing, 107
specifying, 119, 120

De Minimis rule, 274
debt. See also loans

amortized loans, tracking, 196–202
error correction, 202–206
liability accounts, creating, 196–202
loan balance calculation, 156–157
payment calculation, 155–156
refinancing a mortgage, 157–158
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Debt Reduction Planner, 170
deductions, tax

calculating, 266–268.  See also payroll,
taxes

categorizing, 36, 67
tracking, 24

defined benefit retirement plans, 159
defined contribution retirement plans, 159
Delete button, 118
deposits, checking

changing, 67
entering, 65–67
splitting, 75–76

dividends
recording, 250–251
reinvesting, 229–230

document windows, 19
Dun & Bradstreet, business survey, 45

• E •
EasyAnswers reports, 114–115
EFTPS (Electronic Federal Tax Payment

System), 274
EIN (employer ID number), 265
employer matching funds, 308–309
Excel, exporting data to, 94, 117
expenses. See also bill payment; specific

expenses
margin interest, 252
miscellaneous brokerage, 252
outgo information, setting up, 17–19
reports, 111–112
tracking, 24–25

expenses, payroll
expense categories, setting up, 262–264
payroll expense category, 264
wages expense category, 262–264

Export Data button, 118
exporting data

to Excel, 94, 117
to Lotus 1-2-3, 94, 117
from a Macintosh, 20
to spreadsheets, 94, 117

Express Setup. See also setting up Quicken
banking information, 14–16
checking account name, 15

income information, 16–17
online setup, 15
outgo information, 17–19
personal information, 14

• F •
false affluence, 311–312
file passwords, 147–150
files. See Quicken data files
financial calculators

arithmetic, 81–83
College Calculator, 164–166
College Planner, 170
Debt Reduction Planner, 170
Home Purchase Planner, 170
Investment Savings Calculator, 151–154
Loan Calculator, 155–157
Refinance Calculator, 157–158
Retirement Calculator, 158–163
Retirement Planner, 170
Special Purchase Planner, 170
Tax Planner, 166–169

Find command, 77–81
Find Quicken Files command, 21–22
finding

Quicken data files, 11, 20–22
and replacing, 80–81
transactions, 77–81

Find/Replace command, 80
flags, attaching to registers, 83–84
fonts, reports, 110
forms, IRS

8109 tax deposit coupon, 271, 272
Circular E Employer’s Tax Guide, 265
EIN (employer ID number) 

application, 265
Form 940 (annual returns), 277
Form 941 (quarterly returns), 275–276
Form 942 (quarterly returns), 275–276
online resources, 265
SS-4 (Request for Employer Identification)

form, 265
W-2 wage statements, 277
W-3 wage statements, 277

Forward button, 117

349Index

31_174739 bindex.qxp  9/5/07  12:21 AM  Page 349



• G •
get-rich-quick schemes, 311–312
gold, investments, 252
graphs, printing

creating a chart, 120–121
as reports, 109
saving a chart, 121

groups, reports
account reconciliation, 111
banking, 110–111
budget, 112
capital gains, 113
cash flow, 110, 111–112
comparisons, 112
displaying, 106–108
income and expense, 111
investing, 113
missing checks, 111
net worth and balances, 114
portfolio tracking, 113
profit and loss, 112
spending, 111–112
taxes, 113–114
transactions, 111

• H •
History button, 117
HOME file, 145
Home Purchase Planner, 170

• I •
images, attaching to registers, 83–84
income. See also accounts receivable;

invoices
information, setting up, 16–17
radical changes, and budgets, 47–48
windfalls, 45–46

income and expense reports, 111
income tax, withholding. See also payroll

annual returns, 277
combining deposits, 273
combining employees, 273
De Minimis rule, 274

deductions, calculating, 266–268
depositing, 271–272, 273–274
EFTPS (Electronic Federal Tax Payment

System), 274
EIN (employer ID number), 265
employer contribution, 272–273
federal income, 266–268
liabilities, 274
Medicare, 272–273
quarterly returns, 275–276
Social Security, 272–273
SS-4 (Request for Employer Identification)

form, 265
state income, 269, 277
wage statements, 277

ink color, reports, 110
installing Quicken, 10–11. See also setting

up Quicken
interest

compound, 306–307
earned, reinvesting, 229–230
loans, principal-interest breakdown,

210–211
on loans, displaying, 204
margin, 252

investing reports, 113
investment account window, 255–257
investment accounts. See also brokerage

accounts
balancing, 236
versus brokerage accounts, 242–243
buying investments, 228–230
error correction, 233–234
initial investment, recording, 225–227
IRA Deductions, 218
IRA Distributions, 218
mutual funds, in brokerage accounts, 248
need for Quicken, 218, 220
picking, 219
profits, recording, 230–231
reminder transactions, 236
removing shares, 234–235
selling investments, 231–233
setting up an account, 221–224
stock splits, 235
tax-deferred investments, 218
updating securities prices, 237–238
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Investment register, 226
Investment Savings Calculator, 151–154
investments. See also brokerage accounts;

investment accounts; specific
investments

analyzing, 255–257
earnings forecast, 152–153
ordinary annuity, 155

investments, becoming a millionaire
from average returns, 306–307
compound interest, 306–307
computerized planning, 153–154, 

309–310
early mortgage repayment, 309–310
employer matching, 308–309
false affluence, 311–312
get-rich-quick schemes, 311–312
investment tips, 153–154
ownership investments, 306–307
risk assessment, 307
starting late, 310–311
tax savings, 308–309
temptations of wealth building, 313

invoices. See also accounts receivable
payments, recording, 284
Quicken Premier Home & Business, 302
recording, 282–283
tracking, 282–288
unpaid, listing, 286–288

IRA Deductions, 218
IRA Distributions, 218
IRS forms

8109 tax deposit coupon, 271, 272
Circular E Employer’s Tax Guide, 265
EIN (employer ID number) 

application, 265
Form 940 (annual returns), 277
Form 941 (quarterly returns), 275–276
Form 942 (quarterly returns), 275–276
online resources, 265
SS-4 (Request for Employer Identification)

form, 265
W-2 wage statements, 277
W-3 wage statements, 277

• L •
liabilities, 26
liability accounts, creating, 196–202
Loan Calculator, 155–157
loans. See also debt; mortgages

adjustable rates, 204–205
adjustments, 210–211
amortization schedule, displaying, 204
asset accounts, 209
automatic payments, 212–216
balance calculation, 156–157
changing, 204
creating, 205–206
deleting, 205–206
interest, displaying, 204
making payments, 206–207, 212–216
payment calculation, 155–156
principal, displaying, 204
principal-interest breakdown, 210–211
scheduling payments, 212–216

lots (share), 249–250
Lotus 1-2-3, exporting data to, 94

• M •
Macintosh Quicken, migrating from, 20
margin interest expenses, recording, 252
margins, reports, 110
Medicare, 272–273
merging categories, 40
Microsoft Money, migrating from, 22
migrating from other platforms, 22, 302–303
millionaire, becoming

from average returns, 306–307
compound interest, 306–307
computerized planning, 153–154, 309–310
early mortgage repayment, 309–310
employer matching, 308–309
false affluence, 311–312
get-rich-quick schemes, 311–312
investment tips, 153–154
ownership investments, 306–307
risk assessment, 307
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millionaire, becoming (continued)
starting late, 310–311
tax savings, 308–309
temptations of wealth building, 313

mini-reports, 116
missing checks reports, 111
Money, migrating from, 22
monitoring

assets, 26
bank accounts, 26
budgets, 44
credit cards, 26
expenses, 24–25
liabilities, 26
securities values, 253–254
spending, 24–25
tax deductions, 24
tax withholding, 67

mortgages. See also debt; loans
early repayment, 309–310
escrow accounts, 207–210
refinancing, 157–158

moving around in
Quicken, 20
registers, 76–77
reports, 107, 117

mutual funds. See also brokerage accounts;
investment accounts

in brokerage accounts, 248
buying investments, 228–230
error correction, 233–234
initial investment, recording, 225–227
IRA Deductions, 218
IRA Distributions, 218
need for Quicken, 218, 220
picking, 219
profits, recording, 230–231
reminder transactions, 236
removing shares, 234–235
selling investments, 231–233
setting up an account, 221–224
stock splits, 235
tax-deferred investments, 218
updating securities prices, 237–238

• N •
navigating in

Quicken, 20
registers, 76–77
reports, 107, 117

net worth and balances reports, 114
940 IRS form (annual returns), 277
941 IRS form (quarterly returns), 275–276
942 IRS form (quarterly returns), 275–276
notes, attaching to

calendars, 216
registers, 83–84

Num field
editing, 62
entering check numbers, 60

• O •
Online Account Access

finding a bank, 99–101
overview, 97
scheduling updates, 103
signing up, 99
transferring between accounts, 103–104
updating accounts, 103, 104

online backup, 137
online banking, 26–27, 188–189
Online Bill Payment

finding a bank, 99–101
overview, 97
paying bills, 101–103
recording transactions, 101–103
signing up, 99

online investing, 258
online Quicken setup, 15
online resources

EIN (employer ID number) application, 265
IRS forms, 265
IRS Web site, 265
Peachtree Accounting, 299
QuickBooks, 299
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online services. See also Online Account
Access; Online Bill Payment

caveats, 102
cost of, 98
definition, 97
prerequisites for, 98
safety, 98
security, 98

ordinary annuity, 155
outgo. See accounts payable; bill payment;

expenses
ownership investments, 306–307

• P  •
page orientation, 110
page range, specifying, 109
page scaling, 109
paperclip image, 83–84
partnerships, use of Quicken, 297–298
passwords

changing, 149–150
creating, 148–149
Quicken data files, 147–150
transactions, 149

payables. See accounts payable
Paycheck Wizard, 67
paying bills. See also accounts payable;

checking account; expenses
credit cards, 180–182, 187–188
early mortgage repayment, 309–310
scheduling payments, 212–216

paying bills, loans
automatic payments, 212–216
making payments, 206–207, 212–216
payment calculation, 155–156
scheduling payments, 212–216

paying bills, online
finding a bank, 99–101
overview, 97
paying bills, 101–103
recording transactions, 101–103
signing up, 99

PayPal, tracking, 193–194
payroll

checks, recording, 270–271
expense categories, setting up, 262–264

gross wages calculation, 266
net wages, calculating, 269
payroll expense category, 264
wages expense category, 262–264

payroll, taxes
annual returns, 277
combining deposits, 273
combining employees, 273
De Minimis rule, 274
deductions, calculating, 266–268
depositing, 271–272, 273–274
EFTPS (Electronic Federal Tax Payment

System), 274
EIN (employer ID number), 265
employer contribution, 272–273
federal income, 266–268
liabilities, 274
Medicare, 272–273
quarterly returns, 275–276
Social Security, 272–273
SS-4 (Request for Employer Identification)

form, 265
state income, 269, 277
wage statements, 277

PDFs, printing to, 117
Peachtree Accounting, 299
Peachtree For Dummies, 299
Performance tab, 256
personal information, setting up, 14
petty cash accounts

creating, 190
recording cashed checks, 192
tracking inflows and outflows, 191
updating balances, 193

pitfalls of budgets, 45–48
planning

budgets, 44
college costs, 164–166, 170
debt reduction, 170
home purchase, 170
investment savings, 151–154
loans, 155–157
personal finances, 26
refinancing a mortgage, 157–158
retirement, 158–163, 170
special purchases, 170
taxes, 166–169
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planning, tools
College Calculator, 164–166
College Planner, 170
Debt Reduction Planner, 170
Home Purchase Planner, 170
Investment Savings Calculator, 151–154
Loan Calculator, 155–157
Refinance Calculator, 157–158
Retirement Calculator, 158–163
Retirement Planner, 170
Special Purchase Planner, 170
Tax Planner, 166–169

Portfolio tab, 237–238, 256–257
portfolios. See also brokerage accounts;

investment accounts
analyzing, 256–257
earnings forecast, 152–153
mutual funds, 237–238
tracking reports, 113

precious metals investments, 252
Preferences button, 119
previewing reports, 107
principal-interest breakdown, 210–211
printing

to Excel-compatible files, 94
to Lotus 1-2-3-compatible files, 94
output options, 94
registers, 93–96
to spreadsheet files, 94
to tab-delimited files, 94
to a text file, 94

printing, charts
creating a chart, 120–121
as reports, 109
saving a chart, 121

printing, checks
amount, 86
categorizing checks, 87–88
category lists, 31–34
check date, 86
check forms, 25–26
correcting mistakes, 88–89, 92
directions, 89–91
entering check data, 85–88
memo description, 87
payee address, 87
payee name, 86
recording the check, 88

unprinted checks, 92
voiding printed checks, 89, 92

printing, reports. See also standard reports
as charts, 109
choosing a report, 114–115
columns, subtotaling, 119–120
customizing reports, 118, 120
date range, changing, 107
date range, specifying, 119, 120
deleting reports, 118
directing output, 108
directions, 108–110
EasyAnswers reports, 114–115
editing reports, 117–120
error correction, 116
Excel-compatible output, 117
exporting to spreadsheets, 117
fonts, 110
ink color, 110
margins, 110
mini-reports, 116
navigating open reports, 117
number detail, displaying, 115
number of copies, specifying, 109
page orientation, 110
page range, specifying, 109
page scaling, 109
as PDFs, 117
previewing reports, 107
quick and dirty, 121–122
QuickReports, 121–122
QuickZoom, 115
rearranging reports, 117–120
saving reports, 118–119
scrolling, 107
sorting report data, 118
summarizing transactions, 116
titles, specifying, 120
zooming on numbers, 115

problems
exporting data from a Macintosh, 20
migrating from Microsoft Money, 22
missing data files, 20–22
online services, 102
reconciliation problems, 131–134
voiding transactions, 75

profit and loss reports, 112
profits and losses, tracking, 279–280
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• Q •
QuickBooks, 299
QuickBooks 2008 For Dummies, 299
Quicken

best features, 295–296
corporate use, 296–297
evaluating need for, 299–300
Home page, 58
installing, 10–11.  See also setting up

Quicken
main features, 23–24.  See also specific

features
for multiple businesses, 298–299
in partnerships, 297–298
reasons for using, 303
when not to use, 299–300

Quicken data files
archiving, 145–146
creating, 141–143
finding, 11, 20–22
HOME file, 145
naming, 142
passwords, 147–150
setting up, 142–143
shrinking, 145–147
size issues, 144–147
specifying location for, 13, 142
switching, 143–144
year-end copy, 145–146

Quicken Premier Home & Business, 261
QuickFill, 64–65
QuickReports, 121–122
QuickTabs, 20
QuickZoom, 115

• R •
A Random Walk Guide to Investing, 248
real estate investing, 300–301
Recategorize command, 80–81
receivables. See accounts receivable
reconciling accounts

cleared transactions, 127–129
credit cards, 182–187
entering bank information, 125–127

failure, 130–134
finishing later, 130
forcing a balance, 130
mutual funds, 236
quitting without saving, 130
reconciliation reports, 111, 130
selecting an account, 124
sorting transactions, 128
success, 129–130
transposed numbers, 132–133
troubleshooting tips, 131–134

Refinance Calculator, 157–158
refinancing a mortgage, 157–158
registering Quicken, 13
registers. See also specific accounts

account transfers, 68–71
automatic field completion, 64–65
finding transactions, 77–81
flags, 83–84
images, attaching, 83–84
jumping to first/last transaction, 76
navigating, 76–77
notes, 83–84
one-line display, 63–64
printing, 93–96
QuickFill, 64–65
scrolling, 76–77
size issues, 76–81
sorting, 64

reminder transactions, 236
reports, date range

changing, 107
specifying, 119, 120

reports, printing
as charts, 109
choosing a report, 114–115
columns, subtotaling, 119–120
customizing reports, 118, 120
date range, changing, 107
date range, specifying, 119, 120
deleting reports, 118
directing output, 108
directions, 108–110
EasyAnswers reports, 114–115
editing reports, 117–120
error correction, 116
Excel-compatible output, 117
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reports, printing (continued)
exporting to spreadsheets, 117
fonts, 110
ink color, 110
margins, 110
mini-reports, 116
navigating open reports, 117
number detail, displaying, 115
number of copies, specifying, 109
page orientation, 110
page range, specifying, 109
page scaling, 109
as PDFs, 117
previewing reports, 107
quick and dirty, 121–122
QuickReports, 121–122
QuickZoom, 115
rearranging reports, 117–120
saving reports, 118–119
scrolling, 107
sorting report data, 118
summarizing transactions, 116
titles, specifying, 120
zooming on numbers, 115

reports, standard
account reconciliation, 111
banking, 110–111
budget, 112
capital gains, 113
cash flow, 110, 111–112
comparisons, 112
displaying, 106–108
income and expense, 111
investing, 113
missing checks, 111
net worth and balances, 114
portfolio tracking, 113
profit and loss, 112
spending, 111–112
taxes, 113–114
transactions, 111

Request for Employer Identification (SS-4)
form, 265

researching investments, 254
restoring lost data. See also backing up

from backed up data, 138–140
without backed up data, 140–141
budgets, from a saved copy, 52, 54

retirement
defined benefit plans, 159
defined contribution plans, 159
planning for, 158–163, 170

retirement, Social Security
future of, 159, 305–306
payroll taxes, 272–273
Personal Earnings and Benefits 

Summary, 159
projected benefits, 159

Retirement Calculator, 158–163
Retirement Planner, 170
return of capital, 252–253
risk assessment, 307
RMA (Risk Management Association), 45

• S •
safety of online services, 98
Save Report button, 118–119
Scheduled Transactions, 212–216
scheduling

backups, 137–138
online account updates, 103
payments, 212–216

scrolling. See also navigating
registers, 76–77
reports, 107

securities. See brokerage accounts;
investment accounts

security, of online services, 98
setting up Quicken. See also installing

Quicken
banking accounts, 27–30
from beginning of the year, 18, 301–302
from current bank statement, 17
for the first time, 12–13
from a previous version, 11
registering, 13

setting up Quicken, data files
finding, 11, 20–22
specifying a location for, 13

setting up Quicken, Express Setup
banking information, 14–16
checking account name, 15
income information, 16–17
online setup, 15
outgo information, 17–19
personal information, 14
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setting up Quicken, potential problems
exporting data from a Macintosh, 20
migrating from Microsoft Money, 22
missing data files, 20–22

share lots, 249–250
size issues

Quicken data files, 144–147
registers, 76–81

Social Security
future of, 159, 305–306
payroll taxes, 272–273
Personal Earnings and Benefits 

Summary, 159
projected benefits, 159

Sort button, 118
sorting

reconciliation transactions, 128
registers, 64
report data, 118

special investment transactions, 253
Special Purchase Planner, 170
spending. See accounts payable; bill

payment; expenses
Split Transaction window, 71–76
split transactions

checks, 71–74
deleting, 75
deposits, 75–76
editing, 75
transfers, 75–76
unsplitting, 75

spreadsheets, exporting data to, 94, 117
SS-4 (Request for Employer Identification)

form, 265
standard reports. See also printing, reports

account reconciliation, 111
banking, 110–111
budget, 112
capital gains, 113
cash flow, 110, 111–112
comparisons, 112
displaying, 106–108
income and expense, 111
investing, 113
missing checks, 111
net worth and balances, 114
portfolio tracking, 113

profit and loss, 112
spending, 111–112
taxes, 113–114
transactions, 111

starting Quicken, 10–11, 19
statistics about businesses, 45
stock splits, 235
stockholder equity, 296–297
stocks and bonds. See brokerage accounts
subcategories, 35
super categories, 36

• T •
tab-delimited files, exporting data to, 94
tagging checks, 61
tags, 41–42, 301. See also categories
tax forms

8109 tax deposit coupon, 271, 272
Circular E Employer’s Tax Guide, 265
EIN (employer ID number) 

application, 265
Form 940 (annual returns), 277
Form 941 (quarterly returns), 275–276
Form 942 (quarterly returns), 275–276
online resources, 265
SS-4 (Request for Employer Identification)

form, 265
W-2 wage statements, 277
W-3 wage statements, 277

Tax Planner, 166–169
tax-deferred investments, 218
taxes

estimating annual liability, 163–166
reports, 113–114
savings, as wealth builder, 308–309
withholding, tracking, 67

taxes, deductions
calculating, 266–268
categorizing, 36, 67
tracking, 24

taxes, payroll
annual returns, 277
combining deposits, 273
combining employees, 273
De Minimis rule, 274
deductions, calculating, 266–268
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taxes, payroll (continued)
depositing, 271–272, 273–274
EFTPS (Electronic Federal Tax Payment

System), 274
EIN (employer ID number), 265
employer contribution, 272–273
federal income, 266–268
liabilities, 274
Medicare, 272–273
quarterly returns, 275–276
Social Security, 272–273
SS-4 (Request for Employer Identification)

form, 265
state income, 269, 277
wage statements, 277

text files, exporting data to, 94
titles or reports, specifying, 120
Today’s Data tab, 256
tracking

assets, 26
bank accounts, 26
budgets, 44
credit cards, 26
expenses, 24–25
liabilities, 26
securities values, 253–254
spending, 24–25
tax deductions, 24
tax withholding, 67

transaction passwords, 149
transaction reports, 111
transfers between accounts

changing, 71
“from” account, 68–70
online, 103–104
splitting, 75–76
“to” account, 70

troubleshooting
exporting data from a Macintosh, 20
migrating from Microsoft Money, 22
missing data files, 20–22
online services, 102
reconciliation problems, 131–134
voiding transactions, 75

Troy’s Almanac..., 45

• V •
vendor payables. See accounts payable
voiding

printed checks, 89, 92
transactions, 75

• W •
W-2 wage statements, 277
W-3 wage statements, 277
wages. See payroll
windfall income, 45–46
wizards. See planning, tools

• Y •
year-end copy, Quicken data files, 145–146

• Z •
zooming on report numbers, 115
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