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Access (continued)

placing indicators in Word templates where data

should appear, 30-45
preparing databases for upsizing to SQL Server,
629-631
SQL Server Migration Assistant, 671-672
storing data, 4
transferring timesheet data to Excel, 211-218
using to enter and edit data, 4
Word Mail Merge feature, 136, 138
Word (RTF) feature, 136, 137
working with attachments, 391-396
working with older format databases in Access
2007, 91-96
Access Interoperability reference, 571-573
Access Options dialog
Add-ins page, 465, 587
Current Database page, 474, 524, 546, 630
Customize page, 518
Navigation Options button, 475, 524, 630
opening, 513-514
Trust Center Page, 508
Access Projects, 657-662
Access to Excel.accdb sample database, 49
Access to Outlook.accdb sample database, 72
Access to Word.accdb sample database, 27
AccessDesigner module
opening, 442
Visual Basic code, 443
working with add-in events, 442-443
action queries, 106
ActiveX controls, 229. See also ADO object model
Add a Program dialog, 641-642, 645, 646
Add Add-ins dialog, 466
2dd method, 236-237
AddButtons custom form Ribbon, 547-549
Add-In Manager dialog, 478, 502, 509
AddInErr procedure, 441, 442, 581
add-ins, Access
building, 583-587
code requirements, 481-482
comparing with COM add-ins, 469
construction tips, 482-483
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creating, 471-514

customizing Ribbon with, 549-560
debugging, 582-583

Extras add-in code, 483-499

Extras (Ribbon).accda, 549, 552
Extras 2007.accda, 471, 510-514, 549
finalizing, 502-503

installing, 507-510, 549, 550, 551-552, 583-587

interpreting error messages, 506-507
library database properties sheet information,
502-503
location, 477
menu, 478, 549-560
property builders, 480-481
purpose, 472
and Registry, 472
shared, 563-565
signing code, 511
storing, 472
testing, 588-589
troubleshooting, 503-507
types, 472-473
version issues, 472, 510
and VSTO, 563-565
as wizards, 472—473, 479
writing code, 481-483
add-ins, COM
comparing with Access add-ins, 469
creating by using Visual Basic 6.0, 436-467
creating LNC Control Renaming add-in,
440-463
customizing, 438-440
installing, 463-466
selecting template, 436—440
troubleshooting, 466-467
using, 467-468
Add-Ins menu, 510
addresses
code for updating in Access, 385-387
creating shipping labels in Word, 397-415
labels for Mail Merge, 175-176
synchronizing, 353-354
as user information field, 31-33



AddToCommandBar function, 440
ADO object model
code limitations, 129
Command object, 113-116
Connection object, 110-113
converting DAO code to, 129-131
versus DAO object model, 89, 91-96, 110, 130
defined, 90
equivalents of DAO objects, 130
method for working with text files, 291, 296
role of Object Browser, 94
.adp file format, 657-662
AdventureWorks SQL.accdb sample database, 627
AllowMultiSelect property, 270
apostrophe ('), 366
append queries, 314, 315, 317
Application object, 139, 234-235, 236
appointments, Outlook
CreateProjectAppts procedure, 245-247
creating based on Access table data, 245-247
ExportAppointmentsToOutlook function,
241-243
exporting Access table data to, 241-243
exporting to Access tables, 243-245
importing from Access, 72-78
ArchiveData procedure, 53-58
arguments, 102
attachment fields
adding to Access tables, 391
data type, 297, 391
illustration, 298
loading files, 299-302
overview, 297
attachment icons, 297
attachments
adding by using Attachments dialog, 298-299
adding by using LoadAttachments procedure,
299-302
CopyAccessAttsToAccess procedure,
394-395
CopyAccessAttsToOutlook procedure,
391-392

CopyOutlookAttsToAccess procedure,
392-393
handling in Access, 391-396
handling in Outlook, 391-396
PDF Products to Reorder report, 432
PDF shipping report, 428, 430
SaveAttachments procedure, 302-304
saving, 302-304
selecting Attachments folder path, 357-359
Automation. See also Visual Basic for Applications
(VBA)
code for creating blank Word documents, 27-28
code for creating Word documents by using
bookmarks, 36-39
FillwWithTypeText procedure, 28-30
history, 3-4
axes, PivotChart
formatting, 419-420
naming, 23

B

backing up databases
to Access database folder, 277-279
Extras Setup dialog options, 511-512
scheduling script with Windows Vista Task
Scheduler, 619-625
by using BackupBackEndDB procedure,
557-558
by using BackupDB function, 279-282
by using BackupFrontEnd function, 489-491
backslash (\), 267, 268
Backup.accdb sample database, 279, 471
BackupDB function, 279-281, 282
BackupFrontEnd function, 489-491
bar charts, formatting, 419-423
bar codes, 152-153
basExtras module, 486488
basExtrasRibbon module, 553
Basic Northwind CS.adp sample database, 627
Basic Northwind v 1 (linked SQL Server
tables).accdb sample database, 627
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Basic Northwind.accdb sample database, 627, 631,
648, 656
batch optimistic lock type, 118
Beginning XML (Wiley Publishing), 525
Block reports, 14, 16
blocked content, 344-345
bookmarks
advantages and disadvantages, 145
inserting in Word documents and templates, 34
MergeBookmarks procedure, 165-169
as method for merging Access data to Word,
145, 165-169
placing in Word templates where Access data
should appear, 31-39
showing/hiding, 34-35
bound controls
and Date field, 52, 320
naming issues, 11, 16, 453-454, 468, 472, 482
button XML element, 522
ButtonName property, 270

C

calculated fields, in queries, 370-371
calendar, Outlook
importing appointments from Access, 72-78
linking folder to Access tables, 224
working with appointment data, 241-247
calendar pop-up, 52, 53, 320
Callback function, 263, 264
certificates, digital
creating for signing VBA code, 398-402
why not to create for Access add-ins, 511
Chart templates, 423
charts. See PivotCharts, Access; PivotCharts, Excel
circular references, 11
Class property, 240
client/server applications, 657-662
Clipboard, 3
cmdAttachmentsFolderPath_Click procedure,
358-359
cmdCancel_Click event procedure, 483-484
cmdClearData_Click procedure, 315, 322,
329-330
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cmdClearTimesheet_Click procedure, 207
cmdClick procedure, 154-157
cmdCreateDocuments_Click procedure,
159-160
cmdCreateEMails_Click procedure, 283-290
cmdCreateLabels_Click procedure, 405-413
cmdDeselectAll_Click procedure, 164-165
cmdDocProps_Click procedure, 43-45
cmdExportJobs_Click procedure
role in exporting database and spreadsheet files,
336-338
role in exporting HTML and XML data,
343-344
role in exporting text data, 323-324
cmdInputDocsPath_Click procedure, 265-266
cmdInspectJobs_Click procedure
role in exporting text data, 330-332
role in importing text data, 316-317
cmdInspectNewJobs_Click procedure, 324
cmdLoadData_Click procedure, 294-296
cmdMergetoEmailMulti_Click procedure,
348-350
cmdOutputDocsPath_Click procedure, 266-267
cmdReorderInventory_Click event procedure,
431-432
cmdSaveJobs_Click procedure, 317, 332-333
cmdSaveTimesheet_Click procedure, 207-208
cmdSourceFile_Click procedure, 333-334
cmdSourceTextFile_Click procedure, 318-319
cmdSQL (SQL commands), 113
cmdWord_Click procedure, 154-157
code. See Automation; Visual Basic for Applications
(VBA)
CodeDB syntax, 481, 482
Collect Data group, 220-221
columns, report
adjusting width, 17
default alignment, 17
COM add-in template, 436-440
COM Add-ins dialog, 465-466, 587
COM (Component Object Model)
comparing add-ins with Access add-ins, 469
creating add-ins using Visual Basic 6.0, 436-467



creating LNC Control Renaming add-in, 440-463
customizing add-ins, 438-440
installing add-ins, 463-466
selecting add-in template, 436-440
troubleshooting add-ins, 466-467
using add-ins, 467-468
comboBox XML element, 522
comma-delimited text files
in cmdExportJobs_Click procedure, 323
creating import specifications by using
TransferText method, 306, 316
versus fixed-width text files, 315
importing, 312-320
and TransferSpreadsheet method, 282
and TransferText method, 282
Command object, 113-116, 130
command-bar buttons
adding in code, 447-448
AddToCommandBar function, 440
CreateFormCommandBarButton function,
443
CreateReportCommandBarButton function,
443
DeleteFromCommandBar function, 440
deleting, 450
RemoveAddInCommandBarButton function,
443
returning references to, 448-449
role of OnConnection event procedure, 443
comments, VBA versus VBScript, 601, 603
CommonDialog control, 263, 264
Company and Contact Information form, 355-357
ComplexType object, 97
Component Object Model (COM)
comparing add-ins with Access add-ins, 469
creating add-ins using Visual Basic 6.0, 436-467
creating LNC Control Renaming add-in,
440-463
customizing add-ins, 438-440
installing add-ins, 463-466
selecting add-in template, 436—440
troubleshooting add-ins, 466-467
using add-ins, 467-468

Index

concatenation, for exporting Access data, 143-144
Connect class module, modifying, 573-575
Connection object, 110-113, 130
Contact Documents folder, 141, 142
contact IDs, code for updating in Access, 388-390
contact information
comparing Outlook and Access contacts,
359-390
synchronizing, 353-354
Contact Information form, 353-355
Contact Letter with Envelope (Bookmarks)
template, 165
Contact Letters (Mail Merge) document, 176
Contact List form, 231-232
Contact List (Mail Merge) document, 176
contacts, Access
code for updating, 382-391
copying data to Outlook, 374-391
ExportContactsToExcel procedure,
191-195
multiple, sending Word letters to, 158-165
gryContacts query, 191
removing completely, 376
single, sending Word letters to, 150-158
contacts, Outlook
code for updating, 376-382
CopyAccessContactsToOutlook procedure,
390
CopyAllOutlookContactsToAccess
procedure, 390
copying data to Access, 374-391
ExportFlatFileContactsToOutlook
function, 255-258
exporting Access table data to, 255-258
exporting to Access tables, 259-262
ImportContactsFromOutlook function,
259-262
ImportOutlookContacts function, 361-365,
390
linking to Access tables, 224-225
removing completely, 376
Container object, DAO, 98
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content controls, inserting into Word templates,
45-48
ControlCA function, 456-457
Controlcs function, 454-456
ControlNA function, 459-461
controls
adding to Ribbon, 517
bound, 11, 16, 52, 320, 453-454, 468, 472,
482
built-in Access Ribbon names, 521-531
finding names for use in XML code, 518
grouping, 17
LNC Control Renaming COM add-in, 440-463
LNCRenameFormControls function, 443,
450-453
LNCRenameFormControls_Click event
procedure, 443
LNCRenameReportControls function, 443,
453
LNCRenameReportControls_Click event
procedure, 443
naming convention, 11, 16
renaming, 440-463, 467
saving old names, 467-468
Controlso function, 457-459
CopyAccessAttsToAccess procedure, 394-395
CopyAccessAttsToOutlook procedure, 391-392
CopyAccessContactsToOutlook procedure,
390
CopyAllOutlookContactsToAccess procedure,
390
CopyAllTemplates.vbs script, 610-611
CopyFile method, 282
CopyObject method, 109, 482
CopyOutlookAttsToAccess procedure, 392-393
CopyTemplateUser.vbs script, 603, 607-608
CopyTemplateWorkgroup.vbs script, 603, 608-610
Create Chart dialog, 424-425
Create New Data Source dialog, 665
Create ObjectsSetup Setup Wizard, 584-587
Create PivotTable with PivotChart dialog, 417-418
CREATE TABLE statement, 109
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CreateAndTestQuery function, 58-59, 104-106
CreateCTT function, 461-463
CreateDenormalizedContactsTable function,
366-374, 382, 390
CreateExcelTimesheets function, 211,
212-218

CreateField method, 109
CreateFormCommandBarButton function, 443
CreateItem method, 236
CreateItemFromTemplate object, 236
CreateNewForm procedure, 579-580
CreateNewReport procedure, 580-581
CreateNewTable procedure, 578-579
CreateNewWorkbook function, 187-188
CreateObject function

in Excel object model, 187, 188

in Outlook object model, 234, 236

when to use, 28, 39, 74, 602

in Word object model, 138, 139
CreateProjectApps function, 245-247
CreateProjectTasks function, 253-254
CreateReportCommandBarButton function, 443
CreateTable statement, 482
CreateTableDef method, 107, 109
CreateTextFile method, 292
CurrentDb method, 99, 481
CurrentWeekEnding function, 203, 204
cursors, ADO recordset, 117, 118, 119-120
customUI XML element, 522

D

DailyDatabaseBackup.vbs script, 619-625
DAO and ADO Sample Code.accdb sample
database, 90
DAO object model
ADO object equivalents, 130
versus ADO object model, 89, 91-96, 110, 130
converting code to ADO, 129-131
databases, 99
defined, 90
fields, 106-109
hidden objects, 98-99



illustrated, 97
new objects, 97-98
old versus new, 90, 96-109
overview, 96
QueryDefs, 104-106
recordsets, 99-104
support in Access 2007, 90, 91-96
TableDefs, 106-107
when to use, 110
data sources
gryOrdersAndDetails query, 62, 63
queries as, 50, 51, 52
data transfer, history of techniques, 3—4
Database object, 99, 130
databases. See also Access
backing up by using BackupDB function,
279-282
backing up by using BackupFrontEnd
function, 489-491
backing up to Access database folder, 277-279
creating client/server applications, 657-662
creating connections, 111
creating from templates, 225-229
importing legacy files, 324-328
naming conventions, 11
preparing for upsizing to SQL Server, 629-631
sample, 230-233
datasheet reports, 11-19
Date field, 157
dates
calendar pop-up icon, 52, 53, 320
code for creating filtered queries, 54
saving in Word documents, 157
dBASE. See legacy files
DBEngine object, DAO, 98, 130
DDE (Dynamic Data Exchange), 3, 4
debugging
Access add-ins, 582-583
and Debug.Print statement, 601
DefaultItemType property, 240
Delete Audible Files.vbs script, 616-619
DeleteFromCommandBar function, 440
denormalizing, defined, 352

Designer dialog, 439-440
DialogType property, 270
digital signature
creating for signing VBA code, 398-402
why not to create for Access add-ins, 511
DLL files
copying to default Add-ins folder, 463
creating, 463
troubleshooting COM add-ins, 466
.doc file format, 31, 146
DoCmd object
CopyObject method, 109
OpenQuery method, 109
RunsSQL method, 109
DocProperty field, Word
versus Access Memo field, 10
placing in Word templates where Access data
should appear, 39-45
using field switches to format data, 152-153
Document Information Panel, 148
Document object, Word, 139
document properties
accessing, 146-149
advantages and disadvantages, 145
creating, 149-150
MergeDocProps procedure, 160, 161-164
as method for merging Access data to Word,
145, 146-165
overview, 39—45
working around limitations, 149-150
writing values to, 152
Documents collection, 139
documents, Word
code for creating using bookmarks, 36-37
code for creating using DocProperties field, 43
creating by using cmdwWord_cClick event
procedure, 154-157
creating by using templates, 30—-45
exporting Access data to, 135-138
file formats, 31, 146
mail merge, creating, 176-182
saving date, 157
.docx file format, 31, 146
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.dot template format, 31, 146

.dotx template format, 31, 146

drop zones, 20, 22, 23

drop-down content controls, inserting into Word
templates, 45-48

dropDown XML element, 522

DSN Wizard, 665-669

dynamic cursors, 117, 121, 122

Dynamic Data Exchange (DDE), 3, 4

dynamic recordsets, 104

dynaset-type recordsets, 100, 101-103, 130

E

emails
cmdCreateEMails_Click procedure,
283-290
creating from Access tables, 81-85
sample output, 290
Select Contacts for Email sample form, 282-283
sending Access Products to Reorder report as
email attachment, 432
sending Access shipping report as email
attachment, 428, 430
sending text files exported from Access,
348-350
synchronizing addresses, 353-354
embedded macros, 232, 233
enabled XML element, 522
EOF property, 110
error handling, VBA versus VBScript, 601
error messages, add-in, 506-507
Event List form, 230-231
event procedures
cmdAttachmentsFolderPath Click
procedure, 358-359
cmdCancel_Click procedure, 483-484
cmdClearData_Click procedure, 315, 322,
329-330
cmdClearTimesheet_Click procedure, 207
cmdClick procedure, 154-157
cmdCreateDocuments_Click procedure,
159-160
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cmdCreateEMails_Click procedure,
283-290

cmdCreateLabels_Click procedure,
405413

cmdDeselectAll_Click procedure, 164-165

cmdDocProps_Click procedure, 43-45

cmdExportJobs_Click procedure, 323-324,
336-338, 343-344

cmdInputDocsPath_Click procedure,
265-266

cmdInspectJobs_Click procedure, 316-317,
330-332

cmdInspectNewJobs_Click procedure, 324

cmdLoadData_Click procedure, 294-296

cmdMergetoEmailMulti_Click procedure,
348-350

cmdOutputDocsPath_Click procedure,
266-267

cmdReorderInventory_ Click event
procedure, 431-432

cmdSaveJobs_Click procedure, 317,
332-333

cmdSaveTimesheet_Click procedure,
207-209

cmdSourceFile_Click procedure, 333-334

cmdSourceTextFile_Click procedure,
318-319

Form_Load procedure, 484-485

txtEmployeeID_DblClick procedure,

209-211
Excel

CreateExcelTimesheets function, 211,
212-218

creating new documents based on WSH scripts,
614, 615-616

creating PivotCharts from Access queries,
415-426

ExportContactsToExcel function, 191-195

exporting Access data to, 184-187

exporting Access data to unformatted
worksheets, 50-52

importing queries from Access, 415-416

Object Browser, 94



opening XML files, 346-347
transferring Access timesheet date to, 211-218
TransferToExcel function, 186
using templates to create formatted worksheets
filled with data, 52-62
workbooks versus worksheets, 183
Excel button, 184
Excel Export.accdb sample database, 187
Excel object model, 59, 187-191
Excel.accdb sample database, 49
Execute method, 109
Expert One-on-One Mictosoft Access Application
Development (Wiley Publishing), 4, 20,
440, 480
Explorer object, 234-235
Export dialog, 50, 51, 416
Export Job Data to Application File form, 336
Export Job Data to HTML or XML File form, 341,
342
Export Job Data to Text File form, 320, 321
export specifications, creating by using
TransferText method, 306
ExportAccountSummary function, 195-200
ExportAppointmentsToOutlook function,
241-243
ExportContactsToExcel function, 191-195
ExportFlatFileContactsToOutlook function,
255-258
exporting
Access data to Excel, 184-187
Access data to legacy database files, 336-338
Access data to minimally formatted Excel
worksheets, 191-195
Access data to Outlook items, 220-233
Access data to unformatted Excel worksheets,
50-52
Access table data to Outlook appointments,
241-243
Access table data to Outlook contacts, 255-258
Access table data to Outlook tasks, 247-249
HTML files, 341-347

Outlook appointment data to Access tables,
243-245
Qutlook contact data to Access tables, 259-262
Outlook task data to Access tables, 250-251
XML files, 341-347
ExportNorthwindData procedure, 62—-69
ExportTasksToOutlook function, 247-249
ExportTransactions function, 79-81
ExportXML method, 342
extensions, file. See file formats
External Data tab, Access 2007 Ribbon
Collect Data group, 220-221
customizing, 541-542
for exporting Access data to Excel, 50, 184, 415
for exporting Access data to Word, 135-138
for interacting with Outlook, 220-221
Saved Imports button, 310
External Data.accdb sample database, 312
Extras (Ribbon).accda add-in, 549, 552
Extras 2007.accda add-in
Back up Database Back End selection, 512
Back up Database selection, 512
defined, 471
Extras Options selection, 511-512
List Query Fields selection, 513-514
List Table Fields selection, 514
modified, 549
running menu add-ins, 510
ExtrasOptions function, 486—488
ExtrasRibbon, 549, 555

F

Field object, 94-96

fields
in ADO object model, 94, 95-96, 130
creating to store RTF data, 5-6
creating via NewTable procedure, 106—-109
in DAO object model, 92, 94-98, 130
ListQueryFields add-in, 495-497, 511,

513-514

ListTableFields add-in, 497-499, 511, 514
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fields (continued) overview, 263, 264, 271
ListTableFields procedure, 542-545 setting reference to Scripting Runtime Library,
selecting for PivotCharts, 22-23 271
selecting for PivotTables, 20-21 Stream object, 282
for user information, 31-33 TextStream object, 282, 292
in Word documents, 45-48 as VBS error handling alternative, 601

file formats FillDatecontrols procedure, 204, 205
Access add-ins, 472, 473, 505, 511 FillwithTypeText procedure, 28-30
Access Project files, 657-662 filtering reports, 17—-19
Excel files, 61, 183 Filters.Add method, 270
HTML files, 338-347 Find* methods, 93, 101
QOutlook files, 237 FindFirst search method, 93-94, 101
Visual Basic Script, 592 FindLast search method, 101
Word documents, 31, 146 FindNext search method, 102
Word templates, 31, 146 FindPrevious search method, 102
XML files, 338-347 firewalls

File Location dialog, 605 accessing SQL Server 2005 through Windows

FileDialog object Vista, 642647
AllowMultiSelect property, 270 accessing SQL Server 2005 through Windows
ButtonName property, 270 XP, 640-642
creating, 265-267 fixed-width text files
DialogType property, 270 in cmdExportJobs_Click procedure, 323
Filters.Add method, 270 versus comma-delimited text files, 315
InitialFilename property, 270 creating import specifications by using
Initialview property, 270 TransferText method, 306-311, 317
methods, 270 importation problems, 315
overview, 263-264 and TransferSpreadsheet method, 282
properties, 270 and TransferText method, 282
setting reference to object library, 268, 269 flat-file tables, 352-359
viewing MsoFileDialogView in Object Folder object, 235

Browser, 270 FolderPicker dialog, 141, 268-269

FileExists method, 617 Folders.accdb sample database, 264

Files and Folders.accdb sample database, 264, 302 For Each...Next statement, 601

FileSystemObject object form fields, 45-48
CopyFile method, 282 form letters, Access, creating, 8-10
FileExists method, 617 form Ribbons, 547-549
GetFile method, 608, 609 Form Wizard add-ins, 479
GetFolder method, 281 Format Axis dialog, 420
GetSpecialFolder method, 617 formatting files
Help file, 271-272 Access add-ins, 472, 473, 505, 511
method for working with text files, 282, 290, Access Project files, 657-662

292,296, 297, 298 Excel files, 61, 183
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HTML files, 338-347
Qutlook files, 237
Visual Basic Script, 592
Word documents, 31, 146
Word templates, 31, 146
XML files, 338-347
Form_Load procedure, 484—485
forms, Access
creating emails from, 81-85
Event List form, 230-231
frmWeeklyTimesheet form, 202, 203-211
Rich Text-enabled text blocks on, 6-8
sample, 230-233
selecting for comparing Access and Outlook
contacts, 359-360
selecting from templates, 230-231
Task List form, 230-231
forward-only cursors, 117, 122, 127-129
forward-only recordsets, 100, 103
free-form text files, 282
frmCompanylInfo form, 355-357
frmContactInfo form, 353-355
frmSelectOrdersForShipping form, 403, 404
frmTextImport form, 292, 293, 297
frmWeeklyTimesheet form, 202, 203-211

G
Get External Data—Text file dialog, 306-307
GetCustomUI function, 574
GetDefaultFolder method, 235
GetDocumentsPath function, 413-414
GetFolder method, 281
GetInputDocsPath function, 267-268
GetObject function

in Excel object model, 187

in Outlook object model, 234, 236

when to use, 28, 74, 602

in Word object model, 138, 139
GetOutputDocsPath function, 268
GetProperty function, 500
GetSpecialFolder method, 617
Google, using to obtain Access help, 274-275

group XML element
adding to Ribbon, 517
built-in Access Ribbon names, 519-520
defined, 522
removing from Ribbon, 518-519
Groups object, DAO, 99

H

Help
for Access 2003, 272, 276277
for Access 2007, 272-274
searching, 272-273
table of contents, 273-274
using Google to obtain, 274-275
using Object Browser, 275, 276
hidden tables, Access, making visible, 630
HideDuplicates property, 16
HTML files
exporting, 341-347
importing, 338-341

ID field name, 523
id XML element, 522
idMso XML element, 522
imageMso XML element, 522
Import group, 221-222
Import HTML or XML Job Data, 338, 339
Import Job Data from Application File form, 325,
329
Import Job Data from Text File form, 312, 313
import specifications
creating by using TransferText method,
306-311
defined, 306
on Manage Data Tasks screen, 310-311
saving, 310
Import Text Wizard, 307-310
ImportApptsFromoutlook function, 243-245
ImportContactsFromOutlook function,
259-262
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importing
Access queries to Excel, 415-416
Access table data from Outlook appointment
data, 243-245
Access table data from Outlook contact data,
259-262
Access table data from Outlook tasks, 250-251
HTML files, 338-341
legacy database files, 324-328
legacy spreadsheet files, 328-335
Outlook appointment data from Access tables,
241-243
Outlook contact data from Access tables,
255-258
Outlook task data from Access tables, 247-249
text file data, 312-320
XML files, 338-341
ImportOutlookContacts function, 361-365,
390
ImportTasksFromOutlook function, 250-251
InitialFilename property, 270
InitialView property, 270
Input Documents folder, 264, 265
Inspector object, 234-235
IntelliSense, 573
Internet Explorer
allowing blocked content, 344-345
opening XML files, 345-346
inventory, replenishing, 426—432
IsLoaded function, 631
IsLoaded property, 631
Items collection, 235, 236

J

Journal component, Outlook
activating, 80
exporting Access mainframe data to, 79-81

K

keyset cursors, 117, 121, 122-125, 130
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L

label XML element, 522

labels, naming in Report Wizard, 16
Layout view, Access, 134-135

Adf file format, 656

legacy files
in cmdExportJobs_Click procedure,
337-338
in cmdInspectJobs_Click procedure,
331-332

in cmdSaveJobs_Click procedure, 332
DatabaseType argument values for dBASE and
Paradox, 327-328
importing database files, 324-328
importing spreadsheet files, 328-335
overview, 324
SpreadsheetType named constants for Lotus
1-2-3, 328
legends, PivotChart, 24, 419
Leszynski Naming Convention (LNC), 11, 611
letters, Access, 8—10
letters, Word
sending to multiple Access contacts, 158-165
sending to single Access contacts, 150-158
library databases
creating, 473-481
information on properties sheet, 502-503
saving changes, 506
setting reference, 503-506
Link Exchange/Outlook Wizard, 223
linking Access tables to Outlook, 221-229
List Table Fields command, 556, 558
ListCompany procedure, 102
ListQueryFields add-in, 495-497, 511, 513-514
lists, for Mail Merge, 176
ListTableFields add-in, 497-499, 511, 514
ListTableFields procedure, 542-545
ListValues procedure, 103
LNC Control Renaming COM add-in, 440-463
LNC (Leszynski Naming Convention), 11, 611
LNC Rename Access add-in, 480
LNC Rename COM add-in, 440



LNCRenameFormControls function, 443,
450-453
LNCRenameFormControls_Click event
procedure, 443
LNCRenameReportControls function, 443, 453
LNCRenameReportControls_Click event
procedure, 443
LoadAttachments function, 299-302
LoadCustomUI function, 553
LoadRibbons function, 553-554
lock types, ADO recordset, 118, 119-120
Lotus 1-2-3. See legacy files

M

macro recorder, 202
Mail Merge method
advantages and disadvantages, 146
for documents, 176-182
for lists, 176
for mailing labels, 175-176
MailMergeTextFile procedure, 177,
178-182
as method for merging Access data to Word,
146, 175-182
mailing addresses
code for updating in Access, 385-387
creating shipping labels in Word, 397-415
labels for Mail Merge, 175-176
synchronizing, 353-354
as user information field, 31, 32, 33
MailMerge object, 139, 140
MailMergeTextFile procedure, 177, 178-182
make-table queries, 109, 201, 205, 352
Manage Data Tasks screen, 310-311
MAPIFolder object, 235
.mda file format, 472,473
.mdf file format, 656
Memo data type, 5
Memo field, Access
creating, 5-6
storing data in, 5-6
versus Word DocProperty field, 10

Index

menu add-ins, 478, 549-560
merge fields, 10
Merge It With Microsoft Office Word option, 135
MergeBookmarks procedure, 165-169
MergeData. txt file, 177, 180
MergeDocProps procedure, 160, 161-164
MergeTypeText procedure, 170-175
merging Access data to Word
bookmarks method, 145, 165-169
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