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INDEX

Symbols

$_, PowerShell, 259
;, keywords, 99
|, PowerShell, 258
[ ], Wiki Pages, 271

A

AAM. See Alternate Address 
Mapping

About me, User Profi le, 196
Accept Content Deployment 

Jobs, 602
Access

CM, 146
Datasheet view, 110
export, 110
Offi ce 2003, 86
Offi ce 2007, 85
Offi ce 2010 Professional 

Plus, 83
reports, 110

Access Database Service, 
SharePoint Server, 592

Access Services
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 531, 537, 580
Manage Service Applications, 

587–588
WCM, 140

Access Service Farm Feature, 594
Active Directory (AD), 3

extranet, 293

groups, 208
import, 617
permissions, 57
security groups, 207
SharePoint Central 

Administration, 476
SharePoint Foundation, 395
SharePoint Server, 8, 526, 

617–625
Active Directory Federation 

Service (ADFS), 33–34
Active Domain (AD), 11
ActiveX, 43

Offi ce, 109
AD. See Active Directory; 

Active Domain
Add and Customize Page 

permission, 493
Add Items permission, 492
Add/Remove Personal Web Parts 

permission, 493
ADFS. See Active Directory 

Federation Service
administration, 203–261

antivirus, 250–251
audience targeting, 246–249
command line, 251–259
permissions, 204–215
PowerShell, 257–259
templates, 215–218

Administrator, 137, 490
applications, 207
global navigation, 308
site collections, 111, 

465–466
types, 204–208

Advanced Search Box, SharePoint 
Server, 239

agenda, meetings, 22
workspace, 60

AggregatedDataSource, 473
Ajax, 324

Data View web part, 344
alerts, 17

blog Comments, 73
Create Alerts permission, 492
Manage Alerts 

permission, 493
All Sites, 231
Alternate Address Mapping 

(AAM), 296, 298
Announcement List, SharePoint 

Foundation, intranet, 267
Announcements

list type, 42
SharePoint Workspace 

2010, 151
Anonymous Policy, SharePoint 

Central Administration, Web 
Applications, 456, 585

anonymous users, 490
libraries, 504–505
lists, 504–505
SharePoint Foundation, 

500–505
antivirus, administration, 

250–251
Antivirus Settings, 250
Antivirus Threads, 251
Antivirus Time Out, 250
APIs. See application 

programming interfaces
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applications. See also web 
applications

Administrator, 207
RIAs, 319

Application Discovery and Load 
Balancer

SharePoint Foundation, 468
SharePoint Server, 580

Application GUID, 224
Application Management, 

SharePoint Central 
Administration, 449–473, 
581–582, 583–592

Confi gure alternate access 
mappings, 456–458

Create Site Collections, 
585–586

application pools, 401
SharePoint Central 

Administration, 476
SharePoint Server, 526, 578
web applications, 526

application programming 
interfaces (APIs), 325

SharePoint Designer 2010, 345
Application Registry Service

SharePoint Central 
Administration, Web 
Applications, 584

SharePoint Server, 580, 592
Apply Style Sheets permission, 493
Apply Themes and Borders 

permission, 493
approvals

blog
Comments, 75–76
Posts, 74–75

CM, 137
MOSS, 154
WCM, 164–167
workfl ows, 165–167

Approve Items permission, 492
Approve or reject distribution 

groups, 598
Approve permission level, 209
Approvers default group, 57, 612

Article Pages, SharePoint Server, 
page layouts, 290

Ask me about
My Site, 175
User Profi le, 196

ASP.NET, 324
master pages, 351
page layouts, 354
SharePoint Designer 2010, 334, 

356, 357
Asset Library, 89

list type, 42
Outlook, 146
SharePoint Server, 518
SharePoint Workspace 2010, 150

Assistant, User Profi le, 196
audience

groups, 247–249
targeting, administration, 

246–249
Audit Targeting, SharePoint 

Server, 529
auditing

policies, 118
XML, 118

Authenticated Users, SharePoint 
Foundation, 502

authentication, 33, 204
claims-based, 56

extranet, 294
extranet, 293–294
FBA, 33, 56, 293–294

Authentication Providers, 
SharePoint Central 
Administration, Web 
Applications, 455, 585

avepoint.com, 250, 390
AVI, 136, 292

B

back-end roles, SharePoint Server, 
533–538

backups, 365–378
binary fi les, 367–368
catastrophic, 378

databases, 366–367
full-fi delity, 375
options, 368–372
planning, 388–389
procedures, 373–378
server farms, 376–378
SharePoint Central 

Administration, 486, 
582, 597

SharePoint Foundation, 426
SharePoint Server, 558–559
site collections, 375–376, 

427–428, 559–561
STSADM, 429

Baginsi, Todd, 55
barcodes, policies, 119
Basic Meeting Workspace, website 

template, 47
BCS. See Business Connectivity 

Service
BDC. See Business Data Catalog; 

Business Data Connectivity
Best Practice Analyzer

SharePoint Foundation, 481–482
SharePoint Server, 543

BI. See business intelligence
binary fi les, backups, 367–368
Bing, 27, 345
Birthday, User Profi le, 196
Blank Meeting Space, website 

template, 47
Blank Site

SharePoint Foundation, 
intranet, 268

website template, 47
Blend Expression, 319
Blocked File Types, SharePoint 

Central Administration, Web 
Applications, 455, 585

Blog, website template, 47
blogs

Comments
alerts, 73
approvals, 75–76

creating, 66–68
lists, 68–73

applications – blogs

INDEX.indd   628INDEX.indd   628 5/4/10   1:06:02 PM5/4/10   1:06:02 PM



629

managing, 68–73
My Site, 65, 174
permissions, 72–76
pictures, 67–68
Posts

approvals, 74–75
Word, 82

SharePoint Foundation, 65–76
subsite permissions, 65

blog lists
Categories, 71–72
Comments, 72–73
Links, 73
Photos, 70–71
pictures, 70–71
Posts, 69

Blog Site, SharePoint Foundation, 
intranet, 268

Blog website template, SharePoint 
Foundation, 65

bookmarks, My Site, 199–200
branding, 301, 312

SharePoint Designer 2010, 336, 
337–338

Browse Directories 
permission, 493

Browse User Information 
permission, 493

Browser-based Excel sheets, 
SharePoint Server, 531

Browser-based XML forms, 
SharePoint Server, 530

built-in features, 17–23
Business Connectivity Service 

(BCS), 335, 347
SharePoint Server, 8

Business Data Catalog (BDC), 
316, 347

Business Data Connectivity (BDC)
import, 617
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Foundation, 468
SharePoint Server, 531, 537, 

580, 593

Business Data Search, SharePoint 
Server, 530

business intelligence (BI), 589

C

cache, Internet, 283
CAD. See computer aided design
CAL. See client access licenses
calendar

Communicator, 145
lists, 150
meeting workspace, 61–62
My Calendar, Content 

Rollups, 191
My Site, 174
Outlook, 64, 146, 150
project management, 20
Quick Launch, 310
SharePoint Foundation, 396
SharePoint Server, 518

Calendar List, SharePoint 
Foundation, intranet, 267

Cascading Style Sheets (CSS), 
301, 303

branding, 312, 337–338
SharePoint Designer 2010, 336, 

355–359
web parts, 324

case-sensitivity, PowerShell, 257
catastrophic backup, 378
Categories, blog lists, 71–72
CDN. See Content Delivery 

Network
Certifi cate Server, 298
Change Site Collection 

Administrators, 465–466
Chart Web Part, 304, 315–317

SharePoint Server, 518
charts, Excel, 111
Check backup and restore job 

status, 597
Check Deployment of Specifi c 

Content, 600, 602
Check granular backup job 

status, 597

Check Job Status, SharePoint 
Central Administration, 483

check out/in, 20
CM, 137, 138
WSS, 156

Check Product and Patch 
Installation Status, 486–487

Check Upgrade Status, 487
CHP, 229
citeknet.com, 229
claims-based authentication, 56

extranet, 294
client access licenses (CAL), 6

log fi les, 608
Offi ce, 80
SharePoint Server, 527, 528
SQL Server, 407, 532

cloud computing, 85
CM. See content management
cmdlets, PowerShell, 256–259, 

369, 607
CMS. See Content Management 

Server
CNAME, DNS, 451–456
CodePlex, 304, 324–325
Cold Fusion, Data View web 

part, 343
Collaboration tab, Create Site 

Collections, 586
Colleagues

My Colleagues
My Site, 184
User Profi le visibility, 198

My Profi le, 186
My Site, 176

color
customization, 311–314
My Site, 188–189

columns
customization, 93–94

list views, 105
documents, 18

Offi ce 2010 Professional 
Plus, 82

Enterprise Keywords, 96–103
list views, 105

blog lists – columns
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columns (continued)
lists, 94
Lookup, 93, 95–96
metadata, 104
rating, 103–104

list views, 105
site, 18, 111–113

SharePoint Designer 2010, 336
types of, 93

command line, administration, 
251–259

Comments
blogs 

alerts, 73
approvals, 75–76

blog lists, 72–73
CM, 141
Contribute permissions, 72
SharePoint Server, 155 2

Communicator
calendar, 145
CM, 145–146
instant messaging, 145
Offi ce 2003, 86
Offi ce 2010 Professional Plus, 83
real-time status, 145

compression, NTFS, 607
computer aided design (CAD), 136

fi le types, 28
Confi g Databases, 367

SharePoint Foundation, 408
Confi guration Wizards, SharePoint 

Central Administration, 
488–489, 552–554, 583

Confi gure alternate access 
mappings, SharePoint Central 
Administration, 478–479, 583

Application Management, 
456–458

Confi gure backup settings, 597
Confi gure Content Deployment, 

600, 602
Confi gure Content Deployment 

Paths and Jobs, 600, 602
Confi gure Cross-Firewall Access 

Zones, 595

SharePoint Central 
Administration, 480

Confi gure Diagnostic Logging, 
SharePoint Central 
Administration, 484

Confi gure Document 
Conversions, 600

SharePoint Central 
Administration, 488

Confi gure Incoming E-Mail 
Settings, SharePoint Central 
Administration, System Setting, 
475–477

Confi gure InfoPath Forms 
Services, 600, 601

Confi gure InfoPath forms Services 
Web Service Proxy, 600

Confi gure Information 
Management Policy, 598

SharePoint Server, 490
Confi gure Information Rights 

Management Policy, 598–599
Confi gure managed accounts, 598
Confi gure Mobile Account, 

SharePoint Central 
Administration, System 
Settings, 478

Confi gure Outgoing E-Mail 
Settings, SharePoint Central 
Administration, System 
Setting, 475

Confi gure password change 
settings, 598

Confi gure Privacy Options, 
SharePoint Central 
Administration, 480

Confi gure Quotas and Locks, 
464–465

SharePoint Central 
Administration, 584

Confi gure Self-Service Site 
Creation, 598

SharePoint Central 
Administration, 584

Confi gure Send to 
Connections, 600

SharePoint Central 
Administration, 488

Confi gure service accounts, 598
Confi gure Service Application 

Associations, 470
SharePoint Central 

Administration, 584
Confi gure SharePoint Designer 

Settings, 600
SharePoint Central 

Administration, 488
Confi gure the Data Retrieval 

Service, SharePoint Central 
Administration, 472, 584

Confi gure the Site Directory, 
600, 601

Confi gure Usage and Health Data 
Collection, 596

SharePoint Central 
Administration, 485

Confi rm Site Use and Deletion, 
SharePoint Central 
Administration, 583

Connect to Offi ce, 129
“Connect to Offi ce” Ribbon 

Controls, 594
Connection Library, 89
Connection Security, 602
Consumer, 137
Contacts

list type, 42
Outlook, 146, 149
project management, 20

Contact Lists
SharePoint Foundation, 

intranet, 267
SharePoint Workspace 

2010, 150
content

Internet, 280–284, 287–290
My Profi le, 186
placeholders, 351
reusable, 280–282
types, 20

document policies, 116
document templates, 113–116

columns – content
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MOSS, 154
SharePoint Designer 2010, 336

Content Access Account, 
SharePoint Foundation, search 
service, 506

Content author, 137
content databases, 367

copying, 558
SharePoint Central 

Administration, 470–472
SharePoint Foundation, 408
SharePoint Server, 524, 578
site collections, 460–461, 558
SQL Server, 603
unattached, restore, 383–384

content database attach, 432
MOSS, 569–571
WSS, 437–438

Content Delivery Network 
(CDN), 330

Content Editor, 304
SharePoint Foundation, 

intranet, 267
content management (CM), 

135–171
Access, 146
approvals, 137
check out/in, 137, 138
Comments, 141
Communicator, 145–146
ECM, 13, 136, 140
Enterprise Keywords, 141
fi le types, 136
intranet, 23
localization, 139
managed keywords and tags, 139
management process, 136–137
metadata, 138
offl ine, 146–153
Outlook, 146–150
policies, 137, 139
ratings, 139, 141
roles, 137
SharePoint Server, 8
SharePoint Workspace 2010, 

150–153

social communities, 141–146
tagging, 139, 141, 142–145
versions, 137
WCM, 139–140

approvals, 164–167
enhancements to, 154–169
portals, 156–167

workfl ows, 137, 138–139
Content Management Server 

(CMS), 140
Content Management Service 

(CMS), 154
Content Query, 278, 304
Content Rollups, 191–193
Contribute, permission, 32, 208, 

494, 495–496
lists, 72

Contributors, 100
Personal views, 104
SharePoint Designer 2010, 335

Convert Farm License Type, 599
Copy and Paste, 3
CPU, 11

SharePoint Foundation, 399
SharePoint Server, 523–524

Crawler Impact Rules, 600, 602
crawlers, 223

search schedule, 224–226
Create Alerts permission, 492
Create Groups permission, 493
Create, Read, Update, and Delete 

(CRUD), 347
Create Site Collections, SharePoint 

Central Administration, 
Application Management, 
585–586

Create Subsites permission, 493
CRUD. See Create, Read, Update, 

and Delete
CSS. See Cascading Style Sheets
Custom, IIS zone, 456
Custom List in Datasheet View, 43
Custom Lists, 43

Excel, 44
SharePoint Foundation, 

intranet, 267

Custom tab, Create Site 
Collections, 587

Customer Experience Improvement 
Program, 552

customization, 301–331
columns, 93–94

list views, 105
description, 305–307
FAST Search Server 2010, 243
forms, 338–339
global navigation, 307–310
logos, 305–307
look and feel, 302–303
search, 235–242

web parts, 239–242
SharePoint Designer 2010, 305
site defi nition, 55–56
themes, 311–314
title, 305–307
web parts, 303–305, 314–325

search, 239–242
website templates, 50–53

Customize Web Applications, 
Confi gure the Data Retrieval 
Service, 472

Customized Reports, 611

D

dashboards, SharePoint Server, 8
Data Connection Library, 594

SharePoint Server, 531
Data Protection Manager 2010 

(DPM), 390–391
Data Source Time-out, Confi gure 

the Data Retrieval Service, 473
Data View web part, SharePoint 

Designer 2010, 343–347
databases. See also content 

databases; specifi c databases
backups, 366–367
Data View web part, 343
restore, 387–388
SharePoint Server, 524, 531–533

Database Capacity Settings, 39
Database Creators permission, 401

Content – Database Creators permission
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Database Schema Versions, 
SharePoint Central 
Administration, Manage 
Content Databases, 471

Database Status, SharePoint 
Central Administration, 
Manage Content 
Databases, 470

Datasheet views, document 
libraries, 108–111

DC. See domain controller
Decision Meeting Workspace, 

website template, 47
decisions, meetings, 22

workspace, 60
Default, IIS zone, 456
Default Web Site, 447
Defi ne blocked fi le types, 598
Delete, SharePoint Central 

Administration, Web 
Applications, 584

Delete a Site Collection, 
SharePoint Central 
Administration, 583

Delete Items permission, 492
Delete Versions permission, 492
Delicious, 345
Demilitarized Zone (DMZ), 31, 

294, 502
Denial-of-Service (DoS), 294
description

customization, 305–307
document sets, 122
Team Site, 306

Design permission, 208, 494, 
496–497

global navigation, 308
Designers, default group, 57, 612
Digital Asset Library, SharePoint 

Server, 155, 530
digital dashboard, 5
digital signatures, 82
DIP. See Document 

Information Panel
Discussion Board, 40

list type, 43

SharePoint Foundation, 
intranet, 268

Discussion Lists
Outlook, 146
SharePoint Workspace 2010, 151

DisplayName, 224
DMZ. See Demilitarized Zone
DNS. See Domain Name Server
DocAve, 250, 390
DocID. See Document Identities
Document Center, intranet, 24
Document Conversion Launcher 

Service, SharePoint 
Server, 593

Document Conversion Load 
Balancing Service, SharePoint 
Server, 593

Document Conversion Service, 
SharePoint Server, 536

Document Identities (DocID), 
120–121

document sets, 122
Document Information Panel 

(DIP), 13, 29
document libraries, 29, 41, 

88–127
Datasheet views, 108–111
document policies, 116
inline editing, 107–108
links, 131
list views, 104–108
meeting workspace, 60
meetings, 22
Outlook, 30
SharePoint Foundation, 7
SharePoint Server, 520
synchronization, 147–150
version history, 89–91
website templates, 54

Document Library, 89
list type, 42
Outlook, 146
SharePoint Foundation, 

intranet, 267
SharePoint Workspace 

2010, 150

Document Sets metadata 
synchronization, SharePoint 
Central Administration, Web 
Applications, 584

Document Workspace
SharePoint Foundation, 

intranet, 268
website template, 47

documents
columns, 18

Offi ce 2010 Professional 
Plus, 82

copying, 370
folders, 91
IDs, 18–19
labels, 119
management, 18–19

SharePoint Foundation, 8
metadata, 91–104
moving, 370
My Site, 174
Offi ce 2010, 127–131
policies, 116–119
project management, 20
Properties, 29
records, 124–127
sets, 121–124
tagging, 91–104
templates, content types, 113–116
versions, 20
views, 18
workfl ows, 20

Offi ce 2010 Professional 
Plus, 83

DOCX, fi le types, 28
domain controller (DC), 541
Domain Name Server (DNS), 11

CNAME, 451–456
MX, 476

DoS. See Denial-of-Service
DPM. See Data Protection 

Manager 2010
drag-and-drop, SharePoint 

Workspace 2010, 151
Drisgill, Randy, 278
DWG, 229

Database Schema Versions – DWG
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E

ECM. See enterprise content 
management

ECMAScript, 325–327
master pages, 351

Edit Items permission, 492
Edit Personal User Information 

permission, 493
Editor, 137
e-mail

approvals, 167
meetings, 22
My Site, 175
Outlook, 3
project management, 20
SharePoint Server, 520, 604–605

E-Mail and Text Messages, 
SharePoint Central 
Administration, 582

Email Notifi cations, User 
Profi le, 196

Embedded SQL Server Express, 10
Enable Data Retrieval Service, 

Confi gure the Data Retrieval 
Service, 472

Enable Data Source Control, 
Confi gure the Data Retrieval 
Service, 473

Enable Enterprise Features, 600
EnableCssTheming, 312
enterprise content management 

(ECM), 136, 140
Enterprise Keywords, 93

CM, 141
columns, 96–103
index, 97
list views, 105
Managed Metadata, 100–103
search, 97
Term Store Administrator, 

99–100
Enterprise Search, SharePoint 

Server, 530
Enterprise Site Templates, 

SharePoint Server, 529

Enterprise tab, Create Site 
Collections, 586–587

Enterprise Wiki Page, SharePoint 
Server, page layouts, 290

Enumerate Permissions 
permission, 493

Event Log Flood Protection 
(EVFP), 607

Confi gure Diagnostic 
Logging, 484

Event Selection, 596–597
Event Throttling, Confi gure 

Diagnostic Logging, 484
Event Viewer, 537
Everyone, User Profi le 

visibility, 198
EVFP. See Event Log Flood 

Protection
Excel

Browser-based Excel sheets, 
SharePoint Server, 531

charts, 111
Custom Lists, 44
Datasheet view, 110–111
fi le types, 28
pivot table report, 111
printing, 111
Share Excel sheets, SharePoint 

Server, 531
SharePoint Foundation, 8
SharePoint Server, 8

Excel Calculation Service, 
SharePoint Server, 536, 593

Excel Services, 83
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 580
Manage Service Applications, 

588–589
WCM, 140

Excel Services Farm 
Feature, 594

Excel Web Access, 304
Exchange, 5, 27
Explicit inclusion, 455

export
Access, 110
backups, 373–374

Export a site or list, 597
Export Server, 602
Extend, SharePoint Central 

Administration, Web 
Applications, 454, 584

Extensible Markup 
Language (XML)

auditing, 118
Browser-based XML forms, 

SharePoint Server, 530
Data View web part, 343
Offi ce, 400, 525
OOXML, 81, 312
SharePoint Designer 2010, 357
site defi nitions, 218
web parts, 240

Extensible Stylesheet Language 
Transformations (XSLT), 301

parameters, 346–347
SharePoint Designer 2010, 357
web parts, 240

External List
list type, 43
SharePoint Foundation, 396

intranet, 268
SharePoint Server, 518

external lists
InfoPath, 349–350
SharePoint Designer 2010, 

347–350
workfl ows, 360

External Service Connections, 
SharePoint Central 
Administration, 582

external users
extranet, 292–298
Internet, 31–34
user accounts, 32–34

extranets
Active Directory, 293
authentication, 293–294
claims-based authentication, 294
IIS zone, 456

ECM – extranets
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extranets (continued)
portals, 292–294
SSL, 297–298

Extreme Scale and Performance, 
FAST Search Server 2010, 244

F

Facebook, 141
Failover Database Server, 

SharePoint Central 
Administration, Manage 
Content Databases, 471

Failover Server, SharePoint 
Foundation, search service, 506

farms. See also server farms; small 
server farm

SharePoint Server, 526
Farm Administrators, 205, 448, 

491, 598
Farm Management, SharePoint 

Central Administration, 582
Farm Search Administration, 

600, 602
Farm Topology, SharePoint 

Foundation, intranet, 267
FAST Advanced Search, 

SharePoint Server, 530
FAST Enterprise Search Platform 

(FAST ESP), 243
FAST Search for SharePoint 

Master Job Provisioning, 594
FAST Search Server 2010, 

242–245, 283
Fax, User Profi le, 196
FBA. See Forms-Based 

Authentication
FCI. See File Classifi cation System
federated locations, 238
Federated Results, SharePoint 

Server, 239
federated search, 237–239

web parts, 237
federation server, 33–34
File Classifi cation System (FCI), 

metadata, 88

fi les
management, 18–19
types

CM, 136
index, 228–231
search, 28

Find by Document ID, SharePoint 
Server, 239

Firefox, ActiveX, 109
fi rewalls, 295–296
FLD, 238–239
Flickr, 345
Fluent User

SharePoint Foundation, 396
SharePoint Server, 518

folders
administrator, 207
documents, 91
list views, 124

fonts
customization, 311–314
My Site, 188–189

-Force, 382
ForeFront Security for 

SharePoint, 250
ForeFront Threat Management 

Gateway (TMG), 31, 
295–296

SSL, 298
forms

customization, 338–339
intelligent, 83

Form Library, 89
list type, 42
SharePoint Foundation, 

intranet, 267
format fl ags, 340
Forms-Based Authentication 

(FBA), 33, 56, 293–294
Formula button, 340
foxitsoftware.com, 229
FQDN. See Fully Qualifi ed 

Domain Name
front-end roles

SharePoint Server, 533–538
WFE, 368, 386–387, 534

SharePoint Foundation, 400
SharePoint Server, 524

FTP, SharePoint Designer 
2010, 335

Full Control, permission, 32, 
207–208, 494

Full Control permission 
level, 209

full-fi delity backup, 375
Fully Qualifi ed Domain Name 

(FQDN), 296–297, 451

G

Gantt Chart, 43
Gantt schema, project 

management, 20
gatherer log, 224
gatherer program, 223
General Application Settings, 

SharePoint Central 
Administration, 487–488, 
582–583, 600–602

General Security, SharePoint 
Central Administration, 582

General Settings, SharePoint 
Central Administration, 
Web Applications, 
452–453, 584

GIF, 136
global navigation, 303

customization, 307–310
Global Web Parts, 594
Google Search, 27
Grant Permissions, 74
Granular Backup, SharePoint 

Central Administration, 582
Groove, 34
groups, 32

Active Directory, 208
audience, 247–249
default, 57
farm administrator, 205
Managed Metadata, 101
permissions, 56–57, 210–213, 

498–500

extranets – groups
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security, Active Directory, 207
SharePoint Foundation, 

612–613
SharePoint Server, 612–613
site collections administrator, 

206–207
visibility, 211

Group Managers, 100
Group Work Site

SharePoint Foundation, 
intranet, 268

website template, 47

H

Hall, Justin, 66
hardware requirements, 

11–12
Health Analyzer, SharePoint 

Central Administration, 582
Help Desk, 3
Hierarchy Managers, default 

group, 57, 613
history, 5–6
home page

intranet, 270–272, 275–278
title, 302

Home phone, User Profi le, 196
hp.com, 398, 523
HTML. See Hypertext Markup 

Language
HTML Form, SharePoint 

Foundation, intranet, 267
HTML formatting

SharePoint Server, 155 2
WSS, 156

https://, 31
hyperlinks, customization, 

311–314
Hypertext Markup Language 

(HTML), 301
fi le types, 28
global navigation, 308
search, 222
web parts, 324

Hyper-V, 9, 539

I

icons, web parts, 324
IDs, documents, 18–19
IE ESC. See Internet Explorer 

Enhanced Security 
Confi guration

iFilter, 28, 511
search, 222
64-bit, 229

ifiltershop.com, 229
IIS. See Internet Information 

Services
IISRESET, 55, 382
Image Viewer, SharePoint 

Foundation, intranet, 267
impersonation, SharePoint 

Designer 2010, 360
import

Active Directory, 617
Business Data Connectivity, 617
LDAP, 617
restore, 380
SharePoint Server, 8
User Profi le, 617–618

Import Server, 602
Import Spreadsheet, list type, 44
index

Enterprise Keywords, 97
fi le types, 228–231
MOSS, 223
new content sources, 227–228
Offi ce, 28, 505
PDF, 228–231, 505, 511–512
SharePoint Central 

Administration, 510
SharePoint Foundation, 

505–512
SharePoint Server, 24, 221–245, 

605–607
STSADM, 510–511

index fi le, SharePoint Server, 535
index fi lter, 511
index server, restore, 387
index service, SharePoint Server, 

535–536

Indexing Schedule, SharePoint 
Foundation, search service, 
506–507

InfoPath, 42
external lists, 349–350
Offi ce 2003, 86
Offi ce 2010 Professional Plus, 83
SharePoint Designer 2010, 336
SharePoint Foundation, 8
SharePoint Server, 8

InfoPath Forms Services, 
SharePoint Central 
Administration, 582, 601

Information Policy, SharePoint 
Central Administration, 582

Information Rights 
Management (IRM)

Offi ce 2003, 86
Offi ce 2007, 85

inline editing, document libraries, 
107–108

in-place records, 124–127
permissions, 126–127
policies, 126–127

in-place upgrades
MOSS, 564–569
SharePoint Server, 564
WSS, 432–436

Insert Picture, 3
installation

SharePoint Foundation, 395–442
SharePoint Server, 517–575
websites, 284–292

instant messaging, 
Communicator, 145

intelligent forms, 83
Interests, User Profi le, 196
Internet, 30–34

content, 280–284, 287–290
external users, 31–34
IIS zone, 456
license, 284
look and feel, 282
MOSS, 24
multimedia, 283, 291–292
page layouts, 290–291

Group Managers – Internet
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Internet (continued)
performance, 283
portals, 279–292
search, 283
security, 294–298
website installation, 284–292

Internet Explorer, ActiveX, 109
Internet Explorer Enhanced 

Security Confi guration 
(IE ESC), 443–444

Internet Information Services (IIS), 
204, 279, 519

Server Certifi cate, 298
SharePoint Foundation, 7, 445
SharePoint Server, 554–556, 578
URL, 456
version 7, 9, 30
virtual server, 401–402

removing, 440
SharePoint Foundation, 447
SharePoint Server, 526–527

web applications, 603
Windows Server 2008, 404
zones, 456–457

Internet Security and Acceleration 
Server (ISA), 31, 295

intranet, 23–27
FQDN, 296–297
home page, 270–272, 275–278
IIS zone, 456
master page, 278–279
My Site, 190–191
portals, 264–279
SharePoint Foundation, 

7, 265–272
SharePoint Server, 265–266, 

272–279
site collections, 268–269, 

274–275
start page, 269–270, 275–278
Team Site, 49

IPCONFIG/FLUSHDNS, 451
iPhone, 30
iPod Touch, 30
IRM. See Information Rights 

Management

ISA. See Internet Security and 
Acceleration Server

ISO-9000, 4
Issue Tracking

list type, 43
SharePoint Workspace 

2010, 150
Issue Tracking List, SharePoint 

Foundation, intranet, 268

J

JavaScript, 327–328
master pages, 351

JPEG, 136
jQuery, 324, 328–330

master pages, 351

K

key performance indicators 
(KPIs), 589

intranet, 24
SharePoint Foundation, 8
SharePoint Server, 8

keywords. See also Enterprise 
Keywords; managed keywords 
and tags

; (semi-colon), 99
metadata, 92
search, 29
search scopes, 234
tagging, 92
workfl ows, 360

KPIs. See key performance 
indicators

L

labels
documents, 119
policies, 119

languages
FAST Search Server 2010, 244
packs, 167

Language and Translators, list 
type, 43

Launch the Farm Confi guration 
Wizard, SharePoint Central 
Administration, 488–489, 603

LDAP. See Lightweight Directory 
Access Protocol

libraries, 40–41, 42–46. See also 
specifi c libraries or library 
types

administrator, 207
anonymous users, 504–505
audience targeting, 246
copying, 219–221, 371–372
Data View web part, 343
moving, 371–372
paths, 129–131
templates, 215–218
types of, 89

license. See also client access 
licenses

Internet, 284
Lightweight Directory Access 

Protocol (LDAP), 617
import, 617

Limit Response Size, Confi gure 
the Data Retrieval 
Service, 472

Limited Access permission,
 208, 494

Line Of Business (LOB), 
304, 347

LinkedIn, 141
Links

blog lists, 73
list type, 43
meeting workspaces, 64–65
SharePoint Workspace 

2010, 151
links

document libraries, 131
hyperlinks, customization, 

311–314
Site Directory, 24

Links List, SharePoint Foundation, 
intranet, 268

Internet – Links List, SharePoint Foundation, intranet
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lists. See also specifi c lists or list types
administrator, 207
anonymous users, 504–505
audience targeting, 246
blogs, 68–73
calendar, 150
columns, 94
Contribute permission, 72
copying, 219–221, 370–371
Data View web part, 343
folders, permissions, 60
moving, 370–371
My Site, 194–195
permissions, 57–60
SharePoint Designer 2010, 336, 

338–341
Silverlight, 44
templates, 215–218
types, 42–46

SharePoint Foundation, 7
views

columns, 105
deletion of, 107
document libraries, 104–108
folders, 124
metadata, 104–108

websites, 40–41
LOB. See Line Of Business
localhost, 447
localization, CM, 139
Log Databases, 367
log fi les, 607–612

CAL, 608
logging users, 118
logos, 302

customization, 305–307
Team Site, 306–307

look and feel
customization, 302–303
Internet, 282

Lookup, columns, 93, 95–96
Lotus Notes, 27

content sources, 228
search, 222

Lotus Notes Connector Service, 
SharePoint Server, 581, 593

M

Mail Exchanger (MX), DNS, 476
Mailbox, My Site, 174
Manage Alerts permission, 493
Manage antivirus settings, 598
Manage Content and Structure, 

SharePoint Server, 370
Manage Content Databases, 

SharePoint Central 
Administration, 470–471, 584

Manage Data Connection 
Files, 600

Manage Farm Features
SharePoint Central 

Administration, 479
SharePoint Server, 594–595

Manage Farm Solutions, 595
SharePoint Central 

Administration, 479
Manage Features, SharePoint 

Central Administration, Web 
Applications, 454, 584–585

Manage form templates, 600, 601
Manage Hierarchy 

permission, 209
Manage Lists permission, 492
Manage Permissions 

permission, 493
Manage Personal Views 

permission, 493
Manage Servers in This 

Farm, SharePoint Central 
Administration, System 
Settings, 473

Manage Service Applications, 
SharePoint Server, 587–592

Manage Services on Server, 
SharePoint Central 
Administration, System Setting, 
474–475, 592–594

Manage the farm administrator 
groups, 598

Manage trust, 598
Manage User Solutions, 595

SharePoint Central 
Administration, 480

Manage Web Applications, 
SharePoint Central 
Administration, 450–456, 
584–586

Manage web part security, 598
Manage Web Sites permission, 493
managed accounts, 396, 490

SharePoint Server, 519
managed keywords and tags

CM, 139
Offi ce 2003, 86
Offi ce 2007, 85
Offi ce 2010 Professional Plus, 82

Managed Metadata, 93
Enterprise Keywords, 100–103
groups, 101
list views, 105

Managed Metadata Service
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 97, 537, 
581, 593

Manage Service 
Applications, 589

Managed Paths, SharePoint 
Central Administration, Web 
Applications, 454, 584

managed properties, 236
Management Content and 

Structure, SharePoint 
Server, 529

Management Shell
backups, 374–375

server farm, 378
site collections, 376

SharePoint Server, 559–560
Markup Styles, 69
master pages, 303

ASP.NET, 351
branding, 312, 337–338
ECMAScript, 351
intranet, 278–279
JavaScript, 351
jQuery, 351
Quick Launch, 351

lists – master pages
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master pages (continued)
SharePoint Designer 2010, 336, 

351–353
Maximum number of sites 

that can be created in this 
database, SharePoint Central 
Administration, Manage 
Content Databases, 471

Media Player, Silverlight, 
291–292

Media Web Part, 304, 
317–319

SharePoint Server, 518
meetings, 21–23

e-mail, 22
Outlook, 21
repetitive, 64–65
tasks, 22

Meeting Workspace
Outlook, 62–63
SharePoint Foundation, 

intranet, 268
meeting workspaces, 22, 60–65

calendar, 61–62
creating, 60–64
Link, 64–65
Outlook, 63–64
permissions, 65
security, 65

Meetings tab, Create Site 
Collections, 586

Members
default group, 57, 612
project management, 20

Memberships
Content Rollups, 191
My Profi le, 186
My Site, 176

metadata, 18, 43
CM, 138
columns, 104
documents, 91–104
FAST Search Server 2010, 243
FCI, 88
keywords, 92
list views, 104–108

MOSS, 154
Offi ce 2010, 127–129

MindManager, 229
Minimal Master Pages, 353
Mobile Account, SharePoint 

Central Administration, Web 
Applications, 454

Mobile phone, User Profi le, 196
Modify View, 124
Monitoring, SharePoint Central 

Administration, 480–485, 582, 
595–597

MOSS. See MS Offi ce SharePoint 
Server

MP3, 136, 291, 292
MPEG, 136
MPG, 292
MS Offi ce SharePoint Server 

(MOSS), 6, 395
BCS, 347
content database attach, 

569–571
index, 223
in-place upgrades, 564–569
Internet, 24
page layouts, 290
record center, 124
search, 223
service packs, 564
SharePoint Server, 

154–155, 564
Visual Upgrade, 568–569
WCM, 140, 154

MSG, 229
Multilingual User Interface 

(MUI), 167–169
multimedia

Internet, 283, 291–292
SharePoint Server, 291–292
Wiki Pages, 291

Multimedia web part, SharePoint 
Server, 155 2

Multipage Meeting Workspace, 
website template, 47

Multiple Wiki Pages, WSS, 156
MX. See Mail Exchanger

My Calendar, Content 
Rollups, 191

My Colleagues
My Site, 184
User Profi le visibility, 198

My Contact, Content 
Rollups, 191

My Content
My Site, 179, 184, 187
permissions, 193
RSS, 188–189

My Inbox, Content Rollups, 191
My Interests, My Site, 184
My Mail Folder, Content 

Rollups, 191
My Manager, User Profi le 

visibility, 198
My Newsfeed

My Site, 176, 183–184
permissions, 193

My Profi le, 174, 185–187
permissions, 193
SharePoint Server, 529
Tags and Notes, 199

My SharePoint Sites, Content 
Rollups, 191

My Site, 173–202
blogs, 65
bookmarks, 199–200
creating, 176–183
deletion, 180
extending, 187–191
features of, 183–187
intranet, 24–25
lists, 194–195
permissions, 193–195
prohibiting, 182–183
rollups, 191–193
SharePoint Server, 8
subsites, 194–195
tagging, 144
User Profi les, 195–198

My Tasks, Content Rollups, 191
My Team, User Profi le 

visibility, 198
MySpace, 141

master pages – MySpace
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N

Name, document sets, 122
Navision, search, 222
.NET Framework, 404, 539
network interface card (NIC)

SharePoint Foundation, 399
SharePoint Server, 523

Network Load Balancing 
(NLB), 534

Network Service, 401
SharePoint Server, 526

New-SPSite, 258
NIC. See network interface card
NLB. See Network Load 

Balancing
noise words, 223
NOPS. See normalized operations 

per second
normalized operations per second 

(NOPS)
SharePoint Foundation, 397
SharePoint Server, 521–523

Note Board, 304
My Site, 176, 200

NTFS
Allocation Unit Size, SharePoint 

Server, 523
compression, 607

Number of sites before a warning 
event is generated, SharePoint 
Central Administration, 
Manage, content databases, 471

O

objects, permissions, 211
OCS. See Offi ce Communication 

Server
Offi ce, 79–133

ActiveX, 109
audience targeting, 246
barcodes, 119
CAL, 80
Datasheet view, 108
index, 28, 505

MOSS, 155 2
My Site, 178
search, 222
versions, 12–16, 80–81

earlier than 2003, 87–88
XML, 400, 525

Offi ce 2003, 86–87
Open XML, 81

Offi ce 2007, 3, 85–86
Offi ce 2010, 12, 80, 81–85

documents, 127–131
Home & Business, 81
Home & Student, features, 83–85
metadata, 127–129
Professional, 81

features, 83–85
Professional Plus, 80–81, 82–83

features, 83–85
WCM, 140

pushing URLs, 130–131
Standard, 81

features, 83–85
suite comparison, 83–85
tagging, 127–129

Offi ce Communication Server 
(OCS), 83, 145

Offi ce Compatibility Pack, 81
Offi ce Open XML (OOXML), 

81, 312
Offi ce Server Enterprise 

Search, SharePoint Central 
Administration, Web 
Applications, 584

Offi ce Server Site Search, 
SharePoint Central 
Administration, Web 
Applications, 584

Offi ce Synchronization for 
External Lists, 594

Offi ce Web Applications (OWA), 82
SkyDrive, 85

Offi ce.com Entry Points from 
SharePoint, 594

offl ine, CM, 146–153
OneNote, 83
Only Me, User Profi le visibility, 198

OOXML. See Offi ce Open XML
Open Items permission, 492
Open permission, 493
OpenOffi ce, 87
Oracle, 27

search, 222
SharePoint Server, 8

Organization, My Profi le, 186
Organizational Chart, My 

Site, 176
Organizational view, SharePoint 

Server, 530
Outgoing E-Mail Settings, 

SharePoint Central 
Administration, Web 
Applications, 453

Outlook
calendar, 64
CM, 146–150
Contact, 42
document libraries, 30
Document Library, 42
e-mail, 3
meeting workspace, 60, 63–64
Meeting Workspace button, 

62–63
meetings, 21
synchronization, 147–150
two-way synchronization, 

146–147
Web Parts, 192

Override Check Out 
permission, 492

Overview, My Profi le, 185
-overwrite, 382
OWA. See Offi ce Web Applications
Owners, default group, 57, 612

P

page fi les, SharePoint 
Foundation, 396

page layouts
ASP.NET, 354
branding, 337–338
Internet, 290–291

Name, document sets – page layouts
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page layouts (continued)
MOSS, 290
SharePoint Designer 2010, 336, 

354–355
SharePoint Server, 155 2, 290
Wiki Pages, 162–163
WSS, 156

Page Viewer, SharePoint 
Foundation, intranet, 267

parallel block, SharePoint Designer 
2010, 360

parameters, XSLT, 346–347
participants, meetings, 22
passwords

Confi gure password change 
settings, 598

SQL, 33
Past Projects, User Profi le, 196
PATH, 428, 560
paths

libraries, 129–131
Managed Paths, 454

PDF
index, 228–231, 505, 511–512
SharePoint Foundation, 511–512

People Refi nement Panel, 
SharePoint Server, 239

People Search, SharePoint Server, 
239, 530

People Search Core Results, 
SharePoint Server, 239

Perform a backup, 597
performance, Internet, 283
PerformancePoint Services (PP)

SharePoint Central 
Administration, Web 
Applications, 584

SharePoint Server, 531, 537, 
581, 593

Manage Service 
Applications, 589

permissions, 20, 32. See also 
specifi c permissions

Active Directory, 57
administration, 204–215
blogs, 72–76

Farm Administrator, 448
groups, 56–57, 210–213, 

498–500
inheritance, 58
in-place records, 126–127
items, 57–60
levels, 494
list folders, 60
lists, 57–60
meeting workspace, 65
My Site, 184, 193–195
objects, 211
setting levels, 208–210
SharePoint Designer 2010, 336
SharePoint Foundation, 208–

209, 492–498
SharePoint Server, 209, 612–614
site collections, 209
site owner, 207–208
SQL Server, 401
subsites, 65

blogs, 65
user accounts, 210–211
viewing, 213–215
web parts, 493
websites, 56–60
workfl ows, 360

Permission Policy, SharePoint 
Central Administration, Web 
Applications, 456, 585

Personal Documents
My Site, 184
permissions, 193

Personal views, 104
Photos, blog lists, 70–71
PHP, Data View web part, 343
pictures

blogs, 67–68
lists, 70–71

Insert Picture, 3
Resize pictures

SharePoint Server, 155 2
WSS, 156

Shared Pictures, My Site, 
184, 188

User Profi le, 196

Picture control
SharePoint Server, 155 2
WSS, 156

Picture Library, 41, 89
list type, 42
Outlook, 146
SharePoint Foundation, 

intranet, 267
SharePoint Workspace 2010, 150

Picture Library Slideshow, 304
SharePoint Foundation, 

intranet, 267
Picture Management

SharePoint Server, 155 2
WSS, 156

pivot table report, Excel, 111
placeholders, content, 351
PNG, 136
POC. See proof-of-concept
policies

auditing, 118
barcodes, 119
CM, 137, 139
documents, 116–119
in-place records, 126–127
labels, 119

Policies, Audit and Compliance, 
SharePoint Server, 530

policy statements, 117
portals

extranets, 292–294
Internet, 279–292
intranet, 264–279
My Site, 177–178
WCM, 156–167

Posts
blogs

approvals, 74–75
Word, 82

blog lists, 69
PowerPoint, 314
PowerPoint Broadcast Site, 537
PowerPoint Service, SharePoint 

Server, 537
PowerPoint Slide Library, 

Outlook, 146

page layouts – PowerPoint Slide Library, Outlook
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PowerShell, 255–259, 519
administration, 257–259
backups, 368–369
cmdlets, 256–259, 369, 607
Management Shell, 374
restore, 381, 386

site collections, 382–383
search, 222
SharePoint Server, 559–560
site collections, 258
User Profi les, 196

PP. See PerformancePoint Services
Preferred Server for Timer 

Jobs, SharePoint Central 
Administration, Manage, 
content databases, 471

presence status, Offi ce 2010 
Professional Plus, 83

preupgradecheck, 437
STSADM, 564

printing, 3
barcodes, 119
Excel, 111

privacy level, 198
private tags, 143
Project 2010, 80
project management, 20–21
Project Page, SharePoint Server, 

page layouts, 290
Project Tasks

list type, 43
Outlook, 146
SharePoint Foundation, 396
SharePoint Server, 518
SharePoint Workspace 2010, 150

Project Tasks List, SharePoint 
Foundation, intranet, 268

proof-of-concept (POC), 284
Properties

documents, 29
managed, 236
User Profi le, 617–621

Public permission, 401
public tags, 143
Public views, 104
Publisher, 137

publishing sites, 135
SharePoint Server, 518

Publishing tab, Create Site 
Collections, 587

<PublishingConsole:Console>, 
351

<PublishingSiteAction:

SiteActionMenu>, 351
Pushing URLs, 129–131

Q

Quick Deploy Users, default 
group, 57, 613

Quick Launch, 303
master pages, 351
SharePoint Designer 2010, 335
tree view, 310–311

quota template, site collections, 
464–465

R

RAID-10
SharePoint Foundation, 399
SharePoint Server, 523

rating column, 103–104
list views, 105

Ratings
CM, 139, 141
SharePoint Server, 155 2

Read permission, 32, 208, 
494–495

SharePoint Foundation, 501–502
Really Simple Syndication (RSS), 

17–18
My Content, 188–189
My Site, 175
SharePoint Designer 2010, 357

real-time status, 
Communicator, 145

Recent Activities, My Site, 175
Recent Places, 129
records

center, MOSS, 124
documents, 124–127

SharePoint Foundation, 124
SQL, 124

Record Library, 89
Recover data from an unattached 

content database, 597
Recycle Bin, 378–380
Redirect, SharePoint Server, page 

layouts, 290
Refi nement Panel, SharePoint 

Server, 239
refi nements

FAST Search Server 2010, 243
search, 235

Related Query, SharePoint 
Server, 239

Remove content database, 
SharePoint Central 
Administration, Manage 
Content Databases, 471

Remove-SPSite, 258
repetitive meetings, 64–65
Report Center

intranet, 24
SharePoint Server, 531

Report File Location, 596
Report Library, 89

list type, 42
Report Template, 596
Reporting, 602

SharePoint Central 
Administration, 582

reports, Access, 110
Representational State Transfer 

(REST)
SharePoint Designer 2010, 357
web parts, 344–345

Resize pictures
SharePoint Server, 155
WSS, 156

Resource Throttling, SharePoint 
Central Administration, Web 
Applications, 453

REST. See Representational State 
Transfer

restore, 378–389
databases, 387–388

PowerShell – restore
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restore (continued)
index server, 387
PowerShell, 381, 386
Search server, 387
server farms, 384–386
service application server, 387
SharePoint Central 

Administration, 385–386, 
486, 582, 597

site collections, 381–383
SQL Server, 387–388
STSADM, 380–381
unattached content database, 

383–384
Restore from a backup, 597
Restricted Read permission, 

209
default group, 57, 613

retention, 117–118
Retention and Audit Policy, 

SharePoint Server, 530
reusable content, 280–282
Review Database Status, Upgrade 

and Migration, 487
Review Information Management 

Policy Usage Reports, 596
Review Job Defi nitions, SharePoint 

Central Administration, 
482–483

Review Problems and Solutions, 
SharePoint Central 
Administration, 481–482

Review Rule Defi nitions, 
SharePoint Central 
Administration, 482

RIAs. See rich Internet 
applications

Ribbon, 3
SharePoint Designer 2010, 335
SharePoint Server, 155 2
WSS, 156

rich Internet applications 
(RIAs), 319

Rights Management Service 
(RMS), 82

roles, CM, 137

rollups, 191–193
SharePoint Server, 530

RSS. See Really Simple 
Syndication

RSS Viewer, 304
RTF, 28

S

Safari, 109
SAML. See Security Assertion 

Markup Language
sandbox solution, 465
SAP, 27

search, 222
SharePoint Server, 8

Sarbanes-Oxley (SOX), 4
Scan Site Directory Links, 601
Schedule Recurring Reports, 

596
Schools, User Profi le, 196
search

customization, 235–242
Enterprise Keywords, 97
federated, 237–239
fi le types, 28
Internet, 283
keywords, 29
MOSS, 223
refi nements, 235
SharePoint Central 

Administration, 602
SharePoint Foundation, 8, 222, 

505–512
SPS, 593–594

SharePoint product comparison, 
244–245

SharePoint Server, 8, 24, 
221–245, 605–607

types of, 29–30
web parts, customization, 

239–242
Search Action Links, SharePoint 

Server, 240
Search Best Bets, SharePoint 

Server, 240

Search Box, SharePoint 
Server, 240

Search Core Results, SharePoint 
Server, 240

Search Database, SharePoint 
Foundation, search service, 506

search engine, MOSS, 154
Search Paging, SharePoint 

Server, 240
Search Query and Site Settings 

Service, SharePoint Server, 593
search scopes, 29, 231–234

FAST Search Server 2010, 244
keywords, 234
SharePoint Central 

Administration, 231
site collections, 234

Search server, restore, 387
Search Server Express 2010, 

24, 222
Search Service

SharePoint Central 
Administration, Web 
Applications, 584

SharePoint Foundation, 536
SharePoint Server, 535, 581

Search Service Application, 
SharePoint Server, Manage 
Service Applications, 590

search sites, 226–227
Search Statistics, SharePoint 

Server, 240
Search Summary, SharePoint 

Server, 240
Search Visual Best Bet, SharePoint 

Server, 240
Secure Socket Layer (SSL), 30, 448

extranet, 297–298
TMG, 298

Secure Store Service
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 538, 581
Manage Service 

Applications, 590

restore – Secure Store Service
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security
groups, Active Directory, 207
Internet, 294–298
meeting workspace, 65
SharePoint Central 

Administration, 489–490, 
582, 598–599

SharePoint Foundation, 489–490
SharePoint Server, 612–614

Security Administrators 
permission, 401

Security Assertion Markup 
Language (SAML), 34

Security Token
SharePoint Foundation, 468
SharePoint Server, 581

Select Microsoft SharePoint 
Foundation search server, 
SharePoint Central 
Administration, Manage 
Content Databases, 471

self-service, 3
Self-Service Site Creation, 493

SharePoint Central 
Administration, Web 
Applications, 455, 
466–468, 585

server farms. See also small 
server farm

backups, 376–378
Internet, 283
restore, 384–386

Server Manager, 443–444, 519
Service Account, SharePoint 

Foundation, search service, 506
Service Application 

Databases, 367
service application server, 

restore, 387
service applications, 468

SharePoint Server, 580–581
Service Connections, SharePoint 

Central Administration, Web 
Applications, 455

service packs
MOSS, 564

SQL Server, 407, 532, 545
WSS, 432

Services Running, SharePoint 
Central Administration, System 
Setting, 474

Set-SPSite, 258
SETUP.EXE, 414
Share Excel sheets, SharePoint 

Server, 531
Shared Documents

My Site, 184
Quick Launch, 310

Shared Pictures, My Site, 184, 188
Shared Service Provider, 468
SharePoint - 80, 447

SharePoint Server, 578
SharePoint 2007 Features, 607
SharePoint Central 

Administration, 39
Active Directory, 476
Application Management, 

449–473, 581–592
Confi gure alternate access 

mappings, 456–458
Create Site Collections, 

585–586
application pools, 476
backups, 368–369, 373–374, 

486, 582, 597
server farm, 376–377
site collections, 375–376

Confi guration Wizards, 
488–489, 552–554, 583

farm administrator, 205
General Application Settings, 

487–488, 582–583, 600–602
index, 510
Launch the Farm Confi guration 

Wizard, 603
Manage Web Applications, 

450–456, 584–586
Monitoring, 480–485, 582, 

595–597
PowerShell, 448
restore, 385–386, 486, 582, 597
search, 222

search scopes, 231
security, 489–490, 582, 598–599
SharePoint Foundation, 446–489
SharePoint Server, 578–607

SQL Server Express, 543
site collections, 458–468, 581
start page, 581
STSADM, 448
System Settings, 473–480, 582, 

592–595
Upgrade and Migration, 

486–487, 582, 599–600
User Profi les, 196
v4 tool, 401, 446
web applications, 581

SharePoint Designer 2007, 335
SharePoint Central 

Administration, Web 
Applications, 454

SharePoint Designer 2010 (SPD), 
53, 333–364

APIs, 345
branding, 337–338
CSS, 355–359
customization, 305
Data View web part, 343–347
external lists, 347–350
lists, 338–341
Lookup columns, 96
master pages, 351–353
page layouts, 354–355
permission, 32
workfl ows, 360–362
XLV, 341–343

SharePoint Documents, Content 
Rollups, 191

SharePoint Foundation, 6, 
7–8, 445

Active Directory, 395
anonymous users, 500–505
Application Discovery and Load 

Balancer, 468
architecture, 445–446
backups, 426
Best Practice Analyzer, 481–482

security – SharePoint Foundation
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SharePoint Foundation (continued)
Blog website template, 65
blogs, 65–76
Business Data Connectivity, 468
column types, 93
Confi g Databases, 408
confi guration, 443–515
Content Databases, 408
default groups, 57
disk space, 400–401
document sets, 121
Document view, 108
groups, 612–613
hardware requirements, 397–401
IIS virtual server, 447
index, 505–512
in-place records, 125
installation, 395–442
Internet, 280, 284
intranet, 265–272
libraries, 42–46
links, 131
list types, 42–46
PDF, 511–512
permissions, 204–215, 492–498
PowerShell, 256
rating column, 103
records, 124
search, 222, 505–512

SPS, 593–594
Search Service, 536
security, 489–490
Security Token, 468
SharePoint Central 

Administration, 446–489
vs. SharePoint Designer 2010, 

402–404
vs. SharePoint Server, 402–404

websites, 40
site collections, removing, 439
site templates, 448
small server farm, 407
SMTP, 406
software requirements, 

401–404
SQL Server, 406–421

SQL Server Express, stand-alone 
servers, 409–413

STSADM, 510–511
Team Site, 446, 518
templates, 47–48
uninstalling, 438–440
URLs, 131
Usage and Health Data 

Collection, 469
web applications, removing, 

439–440
websites, 37–78

defi ning, 39–46
Windows Server 2008, 404–406
WSS, 156, 432–438

SharePoint groups. See groups
SharePoint LogViewer, 607
SharePoint Portal Server, 5
SharePoint Products and 

Technology (SPPT), 6
SharePoint Server, 5–6, 8–9

Access Service, 537
Active Directory, 617–625
architecture, 578–579
back-end roles, 533–538
backups, 558–559
Business Data Connectivity, 537
column types, 93
confi guration, 577–626
Confi gure Information 

Management Policy, 490
databases, 531–533
default groups, 57
disk space, 524–525
Document Conversion 

service, 536
document sets, 121
Document view, 108
e-mail, 604–605
Excel Calculation Service, 536
Fluent User, 518
front-end roles, 533–538
groups, 612–613
hardware requirements, 521–525
IIS, 554–556

virtual server, 526–527

index, 24, 221–245, 605–607
in-place records, 125
in-place upgrades, 564
installation, 517–575
Internet, 280, 284
intranet, 265–266, 272–279
libraries, 42–46
links, 131
list types, 42–46
Manage Content and 

Structure, 370
Manage Farm Features, 594–595
Manage Service Applications, 

587–592
Managed Metadata Service, 

97, 537
Management Shell, 559–560
MOSS, 154–155, 564
multimedia, 291–292
page layouts, 290
permissions, 204–215, 612–614
PowerPoint Service, 537
PowerShell, 256, 559–560
PP, 537
publishing sites, 518
rating column, 103
search, 24, 221–245, 605–607
Secure Store service, 538
security, 612–614
service applications, 580–581
SharePoint Central 

Administration, 579–580, 
581–607

vs. SharePoint Foundation, 
402–404

websites, 40
site templates, 585–586
64-bit, 518
small server farm, 556–557
SMTP, 604–605
software requirements, 

526–531
SQL Server, 531–533, 544–545

R2, 545–548
SQL Server Express, 531–533

stand-alone servers, 539–544

SharePoint Foundation – SharePoint Server
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standard vs. enterprise editions, 
528–531

STSADM, 559–560
uninstalling, 571–573
URLs, 131
Usage and Health Service, 537
User Profi le, 614–624
User Profi le Service, 538
virtual server, 541
Visio Graphics service, 538
WCM, 140
web applications, 603
Windows Server 2008, 518–521
Word Automation service, 538
World Viewing service, 538

SharePoint Server Enterprise Web 
application features, SharePoint 
Central Administration, Web 
Applications, 584

SharePoint Server Search, 594
SharePoint Size Tool, 398, 523
SharePoint Team Service 

Administration (STSADM), 
223, 251–255

backups, 368–369, 429
index, 510–511
Management Shell, 374
preupgradecheck, 564
restore, 380–381

site collections, 381–382
SharePoint Central 

Administration, 448
SharePoint Foundation, 510–511
SharePoint Server, 559–560
site collections, 561

SharePoint Team Services (STS), 5, 
396, 519

SharePoint Workspace 2010, 34
CM, 150–153
Offi ce 2003, 86
Offi ce 2007, 85
Offi ce 2010 Professional Plus, 83

Short Message Service (SMS), 17, 
68, 454, 478

SharePoint Central 
Administration, 582

Silverlight, 157
lists, 44
Media Player, 291–292
My Site, 175
SharePoint Foundation, 

intranet, 267
Silverlight Web Part, 304

SharePoint Server, 155 2, 518
WSS, 156

Simple Object Access Protocol 
(SOAP)

Confi gure the Data Retrieval 
Service, 472

SharePoint Designer 2010, 357
site asset library, 41
site collections

Administrator, 111, 206–207, 
465–466, 491

backups, 375–376, 427–428, 
559–561

content database, 460–461, 558
Farm Administrator, 448
Internet, 280
intranet, 268–269, 274–275
permissions, 209
PowerShell, 258
quota template, 464–465
Recycle Bin, 379
restore, 381–383
search scopes, 234
SharePoint Central 

Administration, 
458–468, 581

SharePoint Foundation, 445
removing, 439

SharePoint Server, 578
site scopes, 231–232
STSADM, 561
subsites, 254–255

site columns, 18, 111–113
SharePoint Designer 2010, 336

site defi nitions, 218
Visual Studio 2010, 56
website templates, 53–56

Site Directory
intranet, 24

links, 24
SharePoint Central 

Administration, 
582–583, 601

site owner, 491
permissions, 207–208

site scopes, site collections, 
231–232

site templates. See also website 
templates

SharePoint Foundation, 448
SharePoint Server, 585–586

Site Users, 304
SharePoint Foundation, 

intranet, 267
Site Variations, SharePoint 

Server, 530
SitePages, 38
sites, 454
64-bit, 9–10

iFilter, 229
SharePoint Foundation, 7, 396
SharePoint Server, 518
SQL Server, 407
SQL Server Express, 10
WSS, 432

Skills, User Profi le, 196
SkyDrive, 85
Slide Library, 89

list type, 42
PowerPoint, 146
SharePoint Server, 530
SharePoint Workspace 2010, 150

Slowest Pages, View Health 
Reports, 484

small server farm, 11
SharePoint Foundation, 401, 407
SharePoint Server, 533, 556–557
SQL Server, 407

Smart Client Authoring, 536
SMS. See Short Message Service
SMTP, 9, 476

SharePoint Foundation, 406
SharePoint Server, 520, 604–605
Windows Server 2008, 406, 

520–521

SharePoint Server – SMTP
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SOAP. See Simple Object Access 
Protocol

SoapDataSource, 473
social communities

CM, 141–146
tagging, 198–199

Social Meeting Workspace, 
website template, 47

Social Networking Web Part, 
SharePoint Server, 529

Social Search, SharePoint 
Server, 8

Social Tags and Note Board 
Ribbon Controls, 594

software requirements, 9–11
SOX. See Sarbanes-Oxley
SPD. See SharePoint 

Designer 2010
Specify authentication 

providers, 598
Specify Quota Templates, 

SharePoint Central 
Administration, 584

Specify the Default Database 
Server, SharePoint Central 
Administration, 472

Specify web application user 
policy, 598

Splash, 291
SPPT. See SharePoint Products 

and Technology
SPXmlDataSource, 473
SQL

passwords, 33
records, 124
SharePoint Server, 8
user names, 33

SQL Server, 6, 9
CAL, 407
content database, 603
permissions, 401
R2, SPS, 545–548
restore, 387–388
service packs, 407, 545
SharePoint Designer 

2010, 356

SharePoint Foundation, 396, 
400, 406–421

SharePoint Server, 528, 531–533, 
544–545

64-bit, 407
small server farm, 407
SQL Server Express, 425–431, 

557–564
templates, 217
WSS, 432

SQL Server Express, 10
SharePoint Foundation, 406

stand-alone servers, 
409–413

SharePoint Server, 528, 
531–533

64-bit, 518
SPS, stand-alone servers, 

539–544
from SQL Server, 425–431
to SQL Server, 561–564
SQL Server from, 557–561
WSS, 432

SSL. See Secure Socket Layer
stand-alone servers, 407

SharePoint Foundation, SQL 
Server Express, 409–413

SharePoint Server, SQL Server 
Express, 539–544

standard sites, 47
Star Offi ce, 87
start page

intranet, 269–270, 275–278
SharePoint Central 

Administration, 581
Starter Master Pages, 353
State Service

SharePoint Central 
Administration, Web 
Applications, 584

SharePoint Server, 581
Status List, list type, 44
structured data search, FAST 

Search Server 2010, 243
STS. See SharePoint Team 

Services

STSADM. See SharePoint Team 
Service Administration

STSADM.EXE, 427, 559
Style Resource Readers, default 

group, 613
styles, Word, 3
subsites, 38

backups, 373–374
Internet, 280
My Site, 194–195
permissions, 65

blogs, 65
site collections, 254–255

subwebs, SharePoint 
Foundation, 445

Summary Links, 291
Survey, list type, 43
Survey Lists, SharePoint 

Foundation, intranet, 268
surveys, 40
Symantec Antivirus for MS 

SharePoint, 250
synchronization

document libraries, 147–150
Document Sets metadata 

synchronization, SharePoint 
Central Administration, 584

Offi ce Synchronization for 
External Lists, 594

Outlook, 147–150
SharePoint Workspace, 152–153
Timer Jobs, 623
two-way

Offi ce 2003, 86
Offi ce 2010 Professional 

Plus, 83
Outlook, 146–147

User Profi le, 617–625
intranet, 24

User Profi le Synchronization 
Service, SharePoint 
Server, 594

System list, 42
System Settings, SharePoint 

Central Administration, 
473–480, 582, 592–595

SOAP – System Settings, SharePoint Central Administration
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T

Tab key, PowerShell, 257
Tag Clouds, SharePoint Server, 

144, 155
tagging. See also managed 

keywords and tags
CM, 139, 141, 142–145
documents, 91–104
keywords, 92
My Site, 144
Offi ce 2010, 127–129
private, 143
public, 143
SharePoint Server, 155 2
social communities, 198–199

Tags and Notes, 143
My Profi le, 186, 199
My Site, 176
search, 222

Tahoe, 5
targeting

audience, administration, 
246–249

intranet, 24
tasks

list type, 43
meeting workspace, 60
meetings, 22
project management, 20
SharePoint Designer 2010, 336

Task Lists
Outlook, 146
SharePoint Foundation, 

intranet, 268
SharePoint Workspace 2010, 150

Task Pane, Datasheet view, 110
Team Site

description, 306
intranet, 49
logos, 306–307
SharePoint Foundation, 396, 

446, 518
intranet, 268

title, 306
website template, 47
Wiki Pages, 271

templates. See also site templates; 
specifi c templates

administration, 215–218
documents, content types, 

113–116
libraries, 215–218
lists, 215–218
SharePoint Foundation, 47–48
SQL Server, 217
websites, 40, 47–56

Temporary Files, 602
term sets, 101
Term Store Administrator, 207

Enterprise Keywords, 99–100
test environment, 11–12
Theme Builder, 314
Theme Creator, 312
themes, 302–303

branding, 312
customization, 311–314
My Site, 188–189

third-party web parts, 324–325
.thmx, 312
Time zone, User Profi le, 196
Timer Jobs

SharePoint Central 
Administration, 582

synchronization, 623
tinyurl.com, 55
title

customization, 305–307
home page, 302
Team Site, 306

TMG. See ForeFront Threat 
Management Gateway

Top Active Users, View Health 
Reports, 484–485

Top Federated Results, SharePoint 
Server, 240

Trace Log, Confi gure Diagnostic 
Logging, 484

Translation Management 
Library, 89

list type, 42, 43
tree view, 303

Quick Launch, 310–311

Twitter, 278, 345
two-way synchronization

Offi ce 2003, 86
Offi ce 2010 Professional 

Plus, 83
Outlook, 146–147

TXT
fi le types, 28
search, 222

U

ULS. See Unifi ed Logging Service
unattached content database, 

restore, 383–384
UNC. See Uniform Naming 

Convention
Unifi ed Logging Service (ULS), 

607–612
Uniform Naming Convention 

(UNC), 87–88
Uniform Resource Locator 

(URL), 31
IIS, 456
My Site, 179
Pushing, 129–131

Update Person Web Parts 
permissions, 493

Update Support, Confi gure the 
Data Retrieval Service, 473

Upgrade and Migration, 
SharePoint Central 
Administration, 486–487, 
582–583, 599–600

Upgrade and Patch Management, 
SharePoint Central 
Administration, 582

upgrades
in-place

MOSS, 564–569
SharePoint Server, 564
WSS, 432–436

Visual Upgrade
MOSS, 568–569
WSS, 435–437

Upload form template, 600

Tab key, PowerShell – Upload form template
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URL. See Uniform Resource 
Locator

Usage and Health Data Collection
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Foundation, 469
SharePoint Server, 581

Usage and Health Service, 
SharePoint Server, 537

Usage data collection, 596
usage reports, 610
Use Client Integration Features 

permission, 493
Use Remote Interfaces 

permission, 493
Use Self-Service Site Creation 

permission, 493
user accounts, 490

external users, 32–34
permissions, 210–211
SharePoint Workspace 2010, 152

user groups, SharePoint Server, 8
user names, SQL, 33
User Permissions, SharePoint 

Central Administration, Web 
Applications, 455, 585

User Policy, SharePoint Central 
Administration, Web 
Applications, 456, 585

User Profi le
import, 617–618
My Site, 195–198
PowerShell, 196
Properties, 617–621
SharePoint Central 

Administration, 196
SharePoint Server, 614–624
synchronization, 617–625

intranet, 24
visibility, 198

User Profi le Database, SharePoint 
Server, 529

User Profi le Service
SharePoint Central Administration, 

Web Applications, 584

SharePoint Server, 538, 581, 594
Manage Service Applications, 

590–591
User Profi le Synchronization 

Service, SharePoint Server, 594
User Solutions Resource 

Quota, 465
User Tasks, SharePoint 

Foundation, intranet, 267

V

v4 tool, SharePoint Central 
Administration, 401, 446

variations, 167
Vermeer Technologies 

Incorporated (VTI), 335
versions

CM, 137
documents, 20
history

CM, 138
document libraries, 89–91
document sets, 122
Wiki Pages, 160–162
WSS, 156

Offi ce, 12–16, 80–81
Video and Audio, Internet, 283
views

documents, 18
SharePoint Designer 2010, 336

View Administrative Reports, 596
View All Site Collections, 466

SharePoint Central 
Administration, 584

View All Site Content, 41, 
164, 281

View Application Pages 
permission, 492

View backup and restore 
history, 597

View backup and restore 
settings, 597

View Health Reports, SharePoint 
Central Administration, 
484–485

View Items permission, 492
View Only permission level, 209
View Pages permission, 493
View Versions permission, 492
View Web Analytics Data 

permission, 493
Viewers, default group, 57, 612
Virtual PC (VPC), 9
virtual server, 539

IIS, 401–402
removing, 440
SharePoint Foundation, 447
SharePoint Server, 526–527

SharePoint Server, 541
visibility

groups, 211
User Profi les, 198

Visio 2010, 80
SharePoint Designer 2010, 

335, 336
SharePoint Foundation, 8
SharePoint Server, 8

Visio Graphics Service
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 538, 581, 594
Manage Service 

Applications, 591
Visio Services, SharePoint 

Server, 531
Visio Workfl ow Interchange 

(VWI), 360
Visitors, default group, 57, 612
Visual Best Bets, FAST Search 

Server 2010, 244
visual search, FAST Search Server 

2010, 244
Visual Studio 2010, 53

site defi nitions, 56
web parts, 319–324

Visual Upgrade
MOSS, 568–569
WSS, 435–437

Visual Web Parts, 319–324
VMware Workstation, 9, 11

URL – VMware Workstation
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VPC. See Virtual PC
VTI. See Vermeer Technologies 

Incorporated
_vti_bin, 335
VWI. See Visio Workfl ow 

Interchange

W

WAV, 136
WCM. See web content 

management
Web Analytics Data Processing 

Service, SharePoint Server, 594
Web Analytics Reports, 611–612
Web Analytics Service

SharePoint Central 
Administration, Web 
Applications, 584

SharePoint Server, 581, 594
Manage Service 

Applications, 591
web applications, 401–402, 521

application pools, 526
Confi gure the Data Retrieval 

Service, 472
IIS, 603
SharePoint Central 

Administration, 581
SharePoint Foundation, 445

removing, 439–440
search service, 507–509

SharePoint Server, 526, 578, 603
web content management (WCM), 

136, 139–140
approvals, 164–167
enhancements to, 154–169
portals, 156–167

Web Folders, 370
Web front end (WFE), 368, 

386–387, 534
SharePoint Foundation, 400
SharePoint Server, 524

Web Part Security, SharePoint 
Central Administration, Web 
Applications, 456

Web Part Tools, 188
web parts, 40

audience targeting, 246–247
customization, 303–305, 

314–325
federated search, 237
gallery, SharePoint Server, 

155 2
Outlook, 192
permissions, 493
REST, 344–345
search, customization, 239–242
SharePoint Foundation, 

intranet, 267
thrid-party, 324–325
Visual Studio 2010, 319–324
XML, 240
XSLT, 240

Web services, Data View web 
part, 343

web zones, 296–297
websites

lists, 40–41
permissions, 56–60
SharePoint Foundation, 37–78

defi ning, 39–46
vs. SharePoint Server, 40

templates, 40, 47–56
website templates, 218, 285

Blog website template, 
SharePoint Foundation, 65

customization, 50–53
document libraries, 54
site defi nitions, 53–56

Welcome, 351
Welcome Page, 303

SharePoint Server, page 
layouts, 290

WFE. See Web front end
what you see is what you get 

(WYSIWYG), 305, 334
What’s happening?, My Site, 176
Wiki Pages, 157–163

audience targeting, 246
multimedia, 291
page layouts, 162–163

SharePoint Foundation, 396
SharePoint Server, 155 2
Team Site, 271
version history, 160–162
WSS, 156

Wiki Page Library, 89
list type, 42
SharePoint Foundation, 396

intranet, 267
SharePoint Server, 518

Wildcard inclusion, 454
Windows 7, UNC, 88
Windows Azure, 319
Windows Explorer, 370
Windows Mobile 6.5, 30
Windows Phone 7, 30
Windows Server 2008

R2, 88, 518
SharePoint Foundation, 

404–406
SharePoint Server, 518–521
64-bit, 518
SMTP, 406, 520–521
WSS, 432

Windows SharePoint Services 
(WSS), 6, 395

content database attach, 
437–438

in-place upgrades, 432–436
service packs, 432
SharePoint Foundation, 156
to SharePoint Foundation, 

432–438
64-bit, 432
SQL Server, 432
SQL Server Express, 432
Visual Upgrade, 435–437
Windows Server 2008, 432

Windows Vista, UNC, 88
Windows XP, UNC, 88
WMA, 291, 292
WMV, 291, 292
Word

blog Posts, 82
fi le types, 28
styles, 3

VPC – Word
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Word Automation Service
SharePoint Central 

Administration, Web 
Applications, 584

SharePoint Server, 538, 581, 594
Manage Service 

Applications, 591
word breaker, 223
workfl ows

approvals, 165–167
CM, 137, 138–139
documents, 20

Offi ce 2010 Professional 
Plus, 83

sets, 122
external lists, 360
keywords, 360
MOSS, 154
permissions, 360

SharePoint Designer 2010, 
360–362

SharePoint Foundation, 7
Workfl ow Settings, SharePoint 

Central Administration, Web 
Applications, 453

World Viewing Service, SharePoint 
Server, 538

WSS. See Windows SharePoint 
Services

WYSIWYG. See what you see is 
what you get

X

X.409 Certifi cate, 298
XHTML, SharePoint Designer 

2010, 334
XLV. See XSLT List View

XML. See Extensible Markup 
Language

XML Viewer, SharePoint 
Foundation, intranet, 267

XmlUrlDataSource, 473
XPath, 340–341

SharePoint Designer 
2010, 357

XSLT. See Extensible Stylesheet 
Language Transformations

XSLT List View (XLV), 335
SharePoint Designer 2010, 

341–343, 357

Z

ZIP
document sets, 121
fi le types, 28

Word Automation Service – ZIP
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