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access phone number, IE setup, 150
access points, wireless networks
setup, 267-268
WAPs (Wireless Access Points), 268
account setup, Windows Mail, 174-177

Activate Windows now message, 345-346

activation, System window, 242
active window, 65
ActiveX, 198
adapters, networks, 263
Add New Users, 24
Add to Favorites button, Internet
Explorer, 157
add-ons, 168-169, 198-200
Address Bar
arrows, 52
Backward button, 51
files, 51
folders, opening, 77
Forward button, 51
introduction, 48
Search box, 51
address book, printing, 141
Address box, Internet Explorer, 157
Address toolbar, 42
Administrative Tools
description, 237
Free Up Disk Space option, 243
Administrator account
description, 250
privileges, 379
startup, 22
Adobe Acrobat Reader, 163
Advanced System Settings, System
window, 242
Aero Glass effects, 376
Alt+Tab, cycling through windows, 66,
378-379
America Online (AOL) email accounts,
settings, 175
antivirus programs, 196

Appearance and Personalization,
Control Panel
desktop background, 213-215
Ease of Access Center, 213
Folder Options, 213
Fonts, 213
Personalization, 213
screen resolution, 217-219
screen saver, 215-216
Taskbar and Start menu, 213
themes, 216-217
Windows Sidebar, 213
arrows, taskbar, 40
Ask Someone, Help and Support, 368
associating files, 103
attributes, files, 87
Audio Video Interleaved (single file), 323
AutoMovie, 320
AutoPlay
cameras, 305
USB thumbdrives, 75
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Back button, Internet Explorer, 157
Back Up and Restore Center, 24
background
centered, 30
desktop, 29-31, 213-215
stretched, 30
tiled, 30
Backup
Administrator account, 237
Basic version of Vista, 241
CD burner, 237
CompletePC backup, 238
DVD burner, 237
file and folder backup, 238
frequency, 240
overview, 237
portable hard drive, 239
types of files, 239
what to backup, 238
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Backup and Restore Center, 236
backups, laptops, 386
Backward button, Address Bar, 51
battery status, laptops, 382
BitLocker, 205
blank portion of taskbar, 40
borders, 58
brightness, laptops, 382
Browse button, dialog boxes, 59
browsing photos, Photo Gallery
folders, 307
Photo Gallery Viewer, 307
Burn button, toolbar, 54
burning CDs/DVDs
blank CDs/DVDs, 88-89
CD-Rs, 88
CD-RWs, 88
copying from/to CD/DVD, 89-92
introduction, 87-88
music CDs, 294-295
shortcuts, 107
x speed, 88
buttons, Internet Explorer, 157-158

buying music/movies online, 297-299

oo

cabling
camcorders, 322
cameras, plug in, 304
cameras, USB port, 304
networks, 260
networks, 100BaseT, 263
networks, crossover cables, 263
networks, Ethernet, 263
networks, Fast Ethernet, 263
Windows Easy Transfer, 354, 357
Calendar, 14, 114-115
cameras
AutoPlay, 305
cabling, 304
Computer window, 71
Hardware and Sound, 226-227
Cancel button, dialog boxes, 59
canceling print job, 139
Category View, Control Panel, 210
CD drives, Computer window, 71
CD-Rs, 88
CD-RWs, 88

CDs
burning music CDs, 294-295
copying from/to, 89-92
copying photos to, 316
copying to hard drive, 292-294
duplicating, 92
music, 89
playing in Media Player, 285-287
transferring information, 354
writing to, 87-92
centered, background, 30
Character Map, 115-117
characters, selecting, 110
check boxes, dialog boxes, 63
Check your computer security message, 346
choosing items, double-clicking, 49
Classic View, Control Panel, 210
clicking
links, Internet Explorer, 156
selecting items, 49
Clock, Language, and Region, Control
Panel, 220
clock, taskbar, 40
close button, 48
closing laptop lid, 383-384
closing, windows, 66
color in photos, 312-313
Color Temperature settings in photos, 313
command buttons in dialog boxes, 59-60
communicator, Internet as, 148
compressed folders, fonts, 142
computer, disposing of old, 363-364
Computer Name and Workgroup, System
window, 242
Computer window
cameras, 71
CD drives, 71
devices with removable storage, 71
DVD drives, 71
floppy drives, 71
hard disk drives, 71
memory card readers, 71
MP3 players, 71
Navigation Pane, 70
network location, 71
removable storage devices, 71
views, 70
Connect to a Different Network, wireless
networks, 271
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Connect to the Internet, 24
connections, wireless networks, 268-271
Contacts
managing in Windows Mail, 185-187
printing, 141
sending e-mail, 178
Contacts folder
add Contacts manually, 186
description, 73
import Address Book, 186
viewing contents, 185
Control Panel
Appearance and Personalization, 213-219
Category View, 210
Classic View, 210
Clock, Language, and Region, 220
Ease of Access, 232-234
Hardware and Sound, 220-229
icons, 210-211
introduction, 24
Mobile PC, 234
Network and Internet, 219-220
Programs, 229-232
Security, 210, 212
shortcuts, 107
System and Maintenance, 212
User Accounts and Family Safety, 212
cookies, Media Player, 288
Copy, 108, 111
copy protection, Media Player, 287
copying
CDs to hard drive, 292-294
Copy command, 108
files, 83-84
folders, 83-84
from/to CD/DVD, 89-92
to MP3 player, 295-296
photos to CD/DVD, 316
photos to computer, 304-307
photos to computer, memory card, 307
selected text, 110-111
video to computer, 322-325
Windows Easy Transfer to old PC, 353
cropping photos, 313-315
crossover cables, 263
Ctrl, Alt, Delete, 340
Ctrl-Z (Undo), 112
customizing, Start menu, 36-37
Cut, 108, 111

cutting
Cut command, 108, 111
selected text, 110-111
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data transfer
installing old PC programs to new PC,
355-356
methods, 354-355
date and time, Clock, Language, and Region
(Control Panel), 220
Default button, dialog boxes, 59
Deleted Items, Windows Mail, 172-173
deleting
files, 81-82
files from networked PCs, 274
files, restoring deleted files, 336-337
folders, 81-82
fonts, 142
plug-ins, 168-169
desktop
background, 29-31, 213-215
cleaning up, 29
introduction, 21
missing files, 339
organizing, 29
Sidebar, 27
sorting, 29
Start menu, 27
taskbar, 27
Desktop folder, 73
Desktop toolbar, 42
Details pane
introduction, 56-57
resizing, 57
Details properties, 85
Device Manager, System window, 242
devices with removable storage, Computer
window, 71
Diagnose This Connection, wireless
networks, 271
dialog boxes
Browse button, 59
Cancel button, 59
check boxes, 63
command buttons, 59-60
Default button, 59
Display Settings, 218
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dialog boxes (continued) downloads
drop-down list boxes, 62-63 drivers, 246
introduction, 58 music, 282
list boxes, 61-62 programs/files, 166-167
Next button, 59 video, 289
OK button, 59 Downloads folder, 73
option buttons, 60 Drafts, Windows Mail, 173
sliding controls, 64 drag and drop, 50
text boxes, 60-61 drivers, 245-246
Theme Settings, 216-217 drop-down list boxes, dialog boxes, 62-63
directories. See also folders DVD drives, Computer window, 71
disk drives DVD/CD-RW, 87
Computer window, 71 DVD-RW, 87
copying CDs to, 292-294 DVDs
erasing, 363 burning, 14
free up space, 243-244 copying from/to, 89-92
portable, backups, 239 copying photos to, 316
shortcuts, 107 distribution DVD, 17
Display Settings dialog box, 218 duplicating, 92
disposing of old computer, 363-364 movies, 89
Do you want to get the latest online photo slide shows, 89
content when you search Help? playing in Media Player, 287
message, 346-347 transferring information, 354
Do you want to install (or run) this file? Windows DVD Maker, 329-330
message, 347 writing to, 87-92
Do you want to save changes? message, 348
Do you want to turn AutoComplete on? Y E °
message, 348
documents Ease of Access Center, 24
naming, 102 Ease of Access, Control Panel, 232-234
opening, 99-101 edit movies, Movie Maker, 325-328
opening, no program offered, 105-106 e-mail. See also Windows Mail
saving, 101-102 entertainment, Internet as, 148
selecting all text, 110 envelopes, printing, 136
shared, networks, 267 exposure, photos, 312-313
shortcuts, 107 external display, laptops, 382
Documents folder
description, 73
fonts, 142 ot F o
introduction, 48 Fast User Switching, 254

starting.prpgrams, 98 Favorites Center button, Internet Explorer,
double-clicking 157

choosing items, 49

folder icons, 75

speed, 226

title bar, 50

turns to single-clicks, 340-341

Favorites folder, 73

favorites, Internet Explorer, go to, 159-160
file associations, 103

file extensions, associations, 103

File menu, opening documents, 99
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filenames
display, 86
sorting, 86
files
attributes, 87
copying, 83-84
deleting, 81-82
deleting from networked PCs, 274
deleting, restoring deleted files, 336-337
display, 86
formats, 100
grouping, 125-127
missing from desktop, 339
opening with different program, 102-105
properties, 84-87
renaming, 80
retrieving previous versions, 337-338
searches, 123-125
selecting, 109
selecting multiple, 81
sharing, 273
sorting, 125-127
stacking, 125-127
Windows Easy Transfer, 359
Firewall, settings, 193-194
FireWire, importing video, 322
first time running, 24
floppy drives, 71, 93
Folder Options dialog box, hidden files and
folders, 81
folders
compressed, 142
Contacts, 73
copying, 83-84
creating, 78-80
definition, 72
deleting, 81-82
Desktop, 73
Documents, 73
Downloads, 73
Favorites, 73
icons, double-clicking, 75
Links, 73
Music, 73
naming, 79
naming, characters, 80
opening, 76-77

Pictures, 73

properties, 84-87

renaming, 80

Saved Games, 74

Searches, 74

searches, 123-125

selecting, 109

selecting multiple, 81

shared over networks, 267

sharing, 272

shortcuts, 107

sort filenames, 86

tree metaphor, 74

User Account, 73

Videos, 74

views, 72

zipped, 142
fonts

compressed folders, 142

deleting, 142

Documents folder, 142

installed, viewing, 141

installing, 141-143

zipped folders, 142
forgotten passwords, retrieving, 338
Forward button

Address Bar, 51

Internet Explorer, 157
freeing up space on hard drive, 243-244
frozen computer, 342-343
frozen programs, 340
full-screen mode, Internet Explorer, 170

oG o

game controllers, Hardware and Sound, 228
General properties, 85
Genre, Media Player, 284
glass effects, laptops, 376
Google Gmail account settings, 175
Google, Internet radio, 290
group, taskbar buttons, 41
grouping files, 125-127
Guest account

description, 250

startup, 22
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handicapped users, 232-234 icons
hard drives. See also disk drives Control Panel, 210-211
Hardware and Sound, Control Panel folders, double-clicking, 75
adding hardware, 228-229 taskbar, 40
cameras, 226-227 Import Pictures Using Windows, 305
game controllers, 228 importing
keyboard, 227 music, Movie Maker, 322-325
modem options, 228 photos, 305
mouse, 226-227 photos, erasing after, 306
phone options, 228 photos, Movie Maker, 322-325
printers, adding, 224-226 video, Movie Maker, 322-325
scanners, 226 Inbox, Windows Mail, 172
sounds, 221-222 indexes, searches, 130-132
speakers, 222-223 Indexing Options window, 130
volume, 221-222 Information from Microsoft, Help and
Help and Support Support, 369
Ask Someone, 368 installation
built-in, 365-367 fonts, 141-143
F1 key, 365 networks, wired, 264-267
Help and Support option, 365 Windows Vista upgrade, 388-390
Information from Microsoft, 369 installation programs, 230
Maintenance, 367 installed fonts, viewing, 141
Question Mark, 365 Installing device driver software
searches, 366 message, 349
Table of Contents, 368 Internet
topics, 366 as communicator, 148
Troubleshooting, 368, 369-370 as entertainment, 148
What'’s New?, 368 Internet radio, 290
Windows Basics, 367 as library, 148
Windows Online Help, 367 overview, 147-148
Help button searches, 128, 160-162
introduction, 48 as store, 148
toolbar, overview, 54 as time waster, 148
Hibernate option Internet Explorer
introduction, 46 Add to Favorites button, 157
laptops, 384 add-ons, 168-169
hidden menus, 342, 375 Address box, 157
hide/show, taskbar, 41 Back button, 157
highlighting items, clicking, 49 downloading programs/files, 166-167
hijackers, 198-200 Favorites Center button, 157
History list, Internet Explorer, 160 favorites, go to, 159-160
Home button, Internet Explorer, 157 Forward button, 157
home page, Internet Explorer, setting, full-screen mode, 170
158-159 History list, 160

hotspots, laptops, 386 Home button, 157
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home page, setting, 158-159 backups, 386
intranets, 197 battery status, 382
links, clicking, 156 brightness, 382
move between Web pages, 155-158 closing lid, 383-384
Page button, 158 external display, 382
password, 150 glass effects, 376
phishing filter, 13 modem, new location, 385
Pop-up Blocker, 155 presentation settings, 382
Print button, 158 Sync Center, 382
restricted sites, 197 time zone, 384
RSS Feed button, 158 volume, 382
RSS feeds, 13 wireless hotspot, 386
saving pictures, 165-166 wireless network, 382
saving text, 165 lassoing files/folders, 81
saving web pages, 164-165 letter quality paper for printer, 143
searches, 13, 160-162 letters, selecting, 110
security zones, 197 library, Internet as, 148
setup, 150 library, Media Player
setup dial-up connection, 151-152 add to, 280
setup ISP, 152 browsing, 283-284
tabbed browsing, 13 Genre, 284
toolbar, 157 Music, 283
Tools button, 158 Other, 284
troubleshooting, 168 Pictures, 283
trusted sites, 197 Recorded TV, 284
username, 150 Video, 284
iPod, 374 lines of text, selecting, 110
ISP (Internet Service Provider) Links folder, 73
Internet Explorer setup, 152 Links toolbar, 42
overview, 149-150 list boxes, dialog boxes, 61-62
Vista suggestions, 150 Lock option, 45
lock, taskbar, 41
Y ] PY Log Off option, 45
log on, 23, 377
Junk E-mail, Windows Mail, 173 logging off
Hibernate option, 46
introduction, 23
¢ K ¢ Lock option, 45

keyboard Log Off opti.on, 45
cleaning, 248 Restart optlon,' 45
Hardware and Sound, 227 Shut Down option, 46

Sleep option, 46
menu bar, 53 ’
Sleep/Power option, 45

Switch User option, 45
o/ o P
labels for printer, 143 L4 M ®
language options, Control Panel, 220 .
laptops Macromedia Flash/Shockwave, 163

Maintenance, Help and Support, 367
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margins, printing, 137
maximize button, 48
maximizing windows, 65-66
Media Center, 24
description, 14
initial run, 300
introduction, 299
Music menu, 300
PC hooked to TV, 301
Pictures + Videos menu, 300
remote control, 301
Tasks menu, 300
Tools menu, 300
TV and Movies menu, 300
TV signal, 299
TV tuner, 299, 302
video with TV-Out port, 299
Xbox, 301
Media Player. See also library, Media Player
Burn button, 285
burning music CDs, 294-295
cookies, 288
copy protection, 287
copying CDs to hard drive, 292-294
copying to MP3 player, 295-296
Custom, 280
Display Media Information, 288
downloaded music, 282
Express, 280
Internet radio, 290
Library button, 283, 284
monitoring, 282
Music category, 283
new version, 14
Now Playing, 284
online stores, 297-299
Other category, 284
Pictures category, 283
played items, adding, 282
playing CDs, 285-287
playing DVDs, 287
playing MP3s, 290
playing TV shows, 288-289
playing videos, 288-289
playing WMAs, 290
playlists, 291-292
privacy, 288
Recorded TV category, 284

Rip button, 284
ripped music, 282
Save File and URL History in the
Player, 288
searches, 280-281
Send Unique Player ID to Content
Providers, 288
Sync button, 285
tags, 282
toolbar, 42
Update Music Files, 288
URGE, 285
Video category, 284
memory card readers
Computer window, 71
copying photos with, 307
description, 92
memory cards, 92
memory, upgrades, 17
menu bar
grayed out options, 52
keyboard, 53
viewing, 52
menus, hidden, 342, 375
messages
Activate Windows now, 345-346
Check your computer security, 346
Do you want to get the latest online
content when you search Help?
message, 346-347
Do you want to install (or run) this file?, 347
Do you want to save changes?, 348
Do you want to turn AutoComplete on?, 348
Installing device driver software, 349
permission messages, 189-191
The publisher could not be verified,
349-350
Video card does not meet minimum
requirements, 350
Windows cannot open this file, 350-351
Windows needs your permission to
continue, 351
You don’t currently have permission to
access this folder, 352
microwave ovens, wireless networks, 271
minimize button, 48
minimizing windows, 39
missing files from desktop, 339
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Mobile PC, Control Panel, 234
modem
Hardware and Sound, 228
IE setup, 150
monitor
cleaning, 248
screen resolution, 170
second monitor, 218
mouse
cleaning, 247-248
drag and drop, 50
Hardware and Sound, 226-227
switching buttons, 226
troubleshooting, 339-340
Movie Maker
Audio Video Interleaved, 323
AutoMovie, 320
Collections pane, 325
edit movie, 325-328
importing video, 322-325
introduction, 320
music, importing, 322-325
pictures, importing, 322-325
playback window, 325
saving movie, 328-329
saving to DVD, 329-330
Storyboard, 325
timeline, 326
Windows Media Video (one file per
scene), 323
Windows Media Video (single file), 323
movies, buying online, 297-299
moving
shortcuts, 107
between Web pages, Internet Explorer,
155-158
windows, 65
moving information to new PC.
See also data transfer
MP3 players
Computer window, 71
copying music to, 295-296
iPod, 374
MP3s, playing in Media Player, 290
MSHOME workgroup, 266
music
buying online, 297-299
CDs, burning, 294-295

downloaded, 282
iPod, 374
Music folder, 48, 73
Music, Media Center, 300
My Documents folder. See also Documents
folder
My Music folder. See also Music folder
My Pictures folder. See also Pictures folder

o\ o

naming

documents, 102

folders, 79

folders, characters, 80
Navigation Pane

Computer window, 70

customization, 56

Favorite Links, 55

Folders, 56

introduction, 54-55

Photo Gallery, 308
Navigation pane button, 48
Network and Internet, Control Panel, 219-220
Network and Sharing Center

files sharing, 272

printer sharing, 274-275
network location, Computer window, 71
networks. See also wireless networks

adapter, 260, 263

cables, 260, 263

crossover cables, 263

Ethernet cable, 263

Fast Ethernet cable, 263

installation, 264-267

introduction, 259

100BaseT cable, 263

routers, 260, 261, 264

searches, 128

setup, 262-267

shared folders, 267

shared folders, deleting, 274

sharing printers, 274-275

transferring information, 354

troubleshooting, 276

Windows Easy Transfer, 357

wireless adapter, 261
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networks (continued)
wireless compared to wired, 262
workgroups, 266
New Toolbar, 43
Next button, dialog boxes, 59
notification area, taskbar, 40

o () o

OK button, dialog boxes, 59
old computer, disposing of, 363-364
online stores
music, 282
music, buying, 297-299
video, 282
open windows, finding, 378-379
opening
document with different program,
102-105
documents, 99-101
documents, no program offered, 105-106
folders, 7677
operating system, 9
option buttons, dialog boxes, 60
Organize button, toolbar, 54
Outbox, Windows Mail, 172

opPe

Page button, Internet Explorer, 158
Page Setup dialog box

headers/footers, 136

introduction, 135

margins, 137

orientation, 136

paper size, 135

paper source, 135

printer selection, 137
paper for printer, 143, 319
paragraphs, selecting, 110
Parental Controls, 203-206, 253, 375
passwords

case-sensitivity, 27

forgotten, retrieving, 338

hints, 27

IE setup, 150

setup, 25-27, 256-258

sharing folders, 273
stop asking, 26
tips, 258
Paste, 108
pasting
Paste command, 108
text, 111-112
paths, 76
PC, disposing of old, 363-364
PC upgrades, video, 16
performance, visual effects, 241
permission messages
introduction, 189-191
Microsoft recommendations, 373-374
turning off, 333-334
Personalize Windows, 24
phishing, 13, 200-202
phone options, Hardware and Sound, 228
Photo Gallery
Adjust Exposure, 312-313
All Pictures and Videos, 308
Brightness, 312-313
browsing photos, 307-310
color, 312-313
Color Temperature, 313
Contrast, 312-313
Crop Picture tool, 313-315
cropping photos, 313-315
Date Taken, 308
deleting photos, 308
e-mailing photos, 317-318
exposure, 312-313
Fix button, 311
Fix Red Eye tool, 316
fixing photos, 311-317
Folders, 308
Navigation Pane, 308
organizing photos, 310
Ratings, 308
Recently Imported, 308
red eye removal, 315-316
rotating photos, 317
slide shows, 310-311
Tags, 308
Tint, 313
Photo Gallery Viewer, opening, 307
photo paper for printer, 143
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Photo Printing Wizard, 318-320
photos. See also pictures

color, 312-313

copying to CD/DVD, 316

copying to computer, 304-307

copying to computer, memory card

reader, 307

cropping, 313-315

e-mailing, 317-318

exposure, 312-313

fixing, 311-317

importing, 305

importing, erasing after, 306

printing, 318-320

red eye, removing, 315-316

rotating, 306, 317

searches, 127

tagging, 305
physically challenged users, 22, 232-234
pictures. See also photos

importing, 305

user accounts, 255-256
Pictures folder, 48, 73
Pictures + Videos, Media Center, 300
playing CDs in Media Player, 285-287
playing DVDs in Media Player, 287
playing MP3s in Media Player, 290
playing music in Media Player, 290
playing TV shows in Media Player, 288-289
playing video in Media Player, 288-289
playing WMAs in Media Player, 290
playlists, Media Player, 291-292
plug-ins

Adobe Acrobat Reader, 163

introduction, 162

Macromedia Flash/Shockwave, 163

QuickTime, 163

RealPlayer, 163

removing, 168-169
pop-ups, blocking, 155
portable hard drives

backups, 239

transferring information, 354
power button, 244-245
Power Options, 237, 245
power-saving mode, 245
presentation settings, laptops, 382
Preview pane button, 48
Previous Versions properties, 85

Print button, Internet Explorer, 158
Print dialog box

number of copies, 138

page range, 138

preferences, 138

printer selection, 138

printer settings, 137
Print Pictures window, 319-320
Print Preview, 134, 140
Print Queue, canceling print job, 139
Print Screen key, 380
Printer icon, canceling print job, 139
printers

adding, 224-226

junk paper, 143

labels, 143

letter quality paper, 143

photo paper, 143

removing, 225

selecting for printing, 137

sharing, 274-275

transparencies, 143

troubleshooting, 143-144, 343-344
printing

address book, 141

canceling print job, 139

contacts, 141

envelopes, 136

headers/footers, 136

margins, 137

number of copies, 138, 319

orientation, 136

page range, 138

paper size, 135, 319

paper source, 135

photos, 318-320

preferences, 138

printer selection, 137, 138, 319

screen, 380

Web pages, 140-141

WYSIWYG, 135
privacy, Media Player, 288
programs

adding new, 231

frozen, 340

installation programs, 230

no program offered when opening, 105-106

opening files with different, 102-106

starting, 97-99
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Programs, Control Panel
adding new, 231
add/remove Windows Vista parts, 231-232
changing program settings, 229-231
removing programs, 229-231
properties
files, 84-87
folders, 84-87
Public folder, sharing, 273
Public Folder Sharing area, 272
The publisher could not be verified
message, 349-350

oQo

Quick Launch toolbar
starting programs, 99
taskbar, 42

QuickTime, 163, 298

o R o

RealPlayer, 163
Recycle Bin

bypassing, 32

deleting from, 31

description, 28

Empty, 31

introduction, 21

sending to, 31

sorting in, 31
red eye removal, photos, 315-316
regional and language options,

Control Panel, 220

Register Windows Online, 24
remote control, Media Center, 301
Remote Settings, System window, 242
removable storage, Computer window, 71
renaming, files/folders, 80
resizing, windows, 66-67
Restart option, 45
restoring, deleted files, 336-337
retrieving forgotten passwords, 338
retrieving previous versions of files, 337-338
ripping music

CDs to hard drive, 292-294

iPod, 374

Media Player, 282
rotating photos, 306
routers

networks, 260, 264

wireless networks, setup, 267-268
RSS Feed button, Internet Explorer, 158
RSS feeds, IE, 13
Rule of Thirds, cropping photos, 314
running for first time, 24

oS e

Save As command, Save command, 101
Save command, 101-102
Saved Games folder, 74
saving
documents, 101-102
media, 167
pictures from Web pages, 165-166
searches, 129
text from Web pages, 165
Web pages, 164-165
scanners, Hardware and Sound, 226-227
scrap paper for printer, 143
screen, printing, 380
screen resolution
Appearance and Personalization, 217-219
Web pages, 170
screen saver, 215-216
scroll arrow, 48
scroll bar, 57-58
scroll box
introduction, 48
scroll bar, 57-58
Search box
Address Bar, 51
introduction, 48
Search command comparison, 129-130
searches, 121-123
Search command, Search box comparison,
129-130
search engines, 160, 162
Search menu
Computer, 35
Connect To, 35
Control Panel, 35
default programs, 35



Index 4 03

Help and Support, 35
Lock, 35
Network, 35
Sleep/Power, 35
searches
e-mail, 183-185
files, 123-125
folders, 123-125
Help, 366
IE, 13
improvements, 14-15
indexes, 130-132
Internet, 128, 160-162
Internet Explorer, 160-162
Media Player library, 280-281
Media Player, URGE, 297
networks, 128
photos, 127
saving, 129
Search box, 121-123
Searches folder, 74
second monitor, 218
security. See also Security Center
add-ons, 198-200
BitLocker, 205
firewall, 193-194
hijackers, 198-200
Internet Explorer security zones, 197
log on, 377
Media Player, 288
parasites, 202-203
parental controls, 203-206
passwords, 256-258
phishing scams, 200-202
spyware, 202-203
viruses, 196-197
Windows Defender, 202-203
Windows Update settings, 195-196
wireless networks, 268, 269
Security category, Control Panel, 212
Security Center
Automatic Updating, 192
Firewall, 191
Malware protection, 192
Other Security Settings, 192
Restore Settings, 192
Windows Defender, 202-203
Security properties, 85

selecting items

characters, 110

clicking, 49

documents, 110

files, 109

files, multiple, 81

folders, 109

folders, multiple, 81

letters, 110

lines of text, 110

paragraphs, 110

text, 109

words, 110
Sent Items, Windows Mail, 172
Service Pack 1, 19, 20
Service Set Identifier (SSID), 269
Share button, toolbar, 54
shared documents, networks, 267
shared folders, networks, 267
sharing folders

passwords, 273

Public Folder Sharing area, 272
sharing printers, 274-275
shortcuts

burning CDs/DVDs, 107

Control Panel items, 107

disk drives, 107

documents, 107

folders, 107

introduction, 106

moving, 107

Start menu, 99

Start menu items, 107

starting programs, 98

Web sites, 107
Shoutcast, 290
shutting down, 46
Sidebar, 27, 44
signal strength, wireless networks, 269, 270
sizing, windows, 66-67
Sleep option, 46
Sleep/Power option, 45
slide shows, Photo Gallery

rotating photos, 311

starting, 310

Themes, 310
slide shows, Windows DVD Maker, 329-330
sliding controls, dialog boxes, 64
SomaFM, 290
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sorting files, 125-127

SP1, 19, 20

spam, 187-188

speaker, taskbar, 40

SSID (Service Set Identifier), 269

stacking, files, 125-127

Standard account
description, 250
privileges, 379
problems with, 254

Start button
All Programs, 33
changes, 32
Documents folder, 33
Music folder, 33
Pictures folder, 33

Start menu
customizing, 36-37
description, 27
Documents folder, 34
e-mail, 34
games, 34
icons, adding, 37
icons, deleting, 37
Internet Explorer, 34
introduction, 21
Mail, 34
Music folder, 34
Pictures folder, 34
program icon, adding, 37
Recent items, 34
recently used programs, 34
Search, 34
search box, 34
shortcuts, 99, 107
starting program from, 35-36
username, 34

starting programs
automatically, 36
Documents folder, 98
Quick Launch toolbar, 99
shortcuts, 98
Start menu, 97
from Start menu, 35-36

startup
Administrator account, 22
Guest account, 22

store, Internet as, 148

streaming video, 289
stretched background, 30
subdirectories. See also folders
Subject box, Windows Mail, sending
e-mail, 178
Switch to Folders view button, 48
Switch User option, 45
switching between users, 253-255
Sync Center, laptops, 382
System and Maintenance category,
Control Panel
Administrative Tools, 237
Backup and Restore Center, 236
overview, 212
Power Options, 237
System option, 236
System window, 242
Windows Update, 237
System Protection, System window, 242
System Restore
restore point creation, 236, 336
restore points, 334
restore points, returning to, 335
restore points, viruses, 335
System, System window, 242
System window
Advanced System Settings, 242
Computer Name and Workgroup, 242
Device Manager, 242
Remote Settings, 242
System, 242
System Protection, 242
Windows Activation, 242
Windows Version, 242

oJ e

tabbed browsing, IE, 13
Table of Contents, Help and Support, 368
tags, Media Player songs, 282
tags, photos, 305
task pane. See also toolbar
taskbar
active window, 38
Address toolbar, 42
arrows, 40
auto-hide, 41
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blank portion, 40

clock, 40

closing windows, 38

description, 27

Desktop toolbar, 42

finding, 378

group buttons, 41

icons, 40

keep on top, 41

Links toolbar, 42

locking, 41

minimizing windows, 39

New Toolbar, 43

notification area, 40

Quick Launch toolbar, 42

speaker, 40

thumbnails of programs, 38

wandering, 378

Windows Media Player toolbar, 42

Windows Previews, 42
Tasks, Media Center, 300
text

copying, 110-111

cutting, 110-111

pasting, 111-112

selecting, 109
text boxes, dialog boxes, 60-61
Theme Settings dialog box, 216-217
themes, 216-217
thumbdrives, AutoPlay, 75
tiled background, 30
tiling windows, 67
time waster, Internet as, 148
Tint settings, photos, 313
title bar

double-clicking, 50

highlighted, 50

introduction, 48

maximize button, 50

maximizing windows, 65-66

minimize button, 50

moving, 50

Notepad, 49

WordPad, 49
To box, Windows Mail, sending e-mail, 178
toolbar

Burn button, 54

Help button, 54

Internet Explorer, 157

introduction, 48

Organize button, 54

overview, 53

Share button, 54

Views button, 54
Tools button, Internet Explorer, 158
Tools, Media Center, 300
Transfer Files and Settings, 24
transferring information between PCs.

See also data transfer

transparencies for printer, 143
tree metaphor, 74
troubleshooting

mouse, 339-340

networks, 276

printer, 143-144, 343-344
Troubleshooting, Help and Support, 368,

369-370

turning on/off

turning on/off PC, 376

from Welcome screen, 22
TV and Movies, Media Center, 300
TV shows, playing in Media Player, 288-289

o lf o

Undo (Ctrl-Z), 112
unsecured networks, wireless networks, 271
Upgrading & Fixing PCs For Dummies, 262
upgrading to Windows Vista, checklist,
387-388
URGE, 297-299
USB port, camera cabling, 304
USB thumbdrives, AutoPlay, 75
User Account folder, 73
user accounts
account type, 253
Administrator, 250
changing, 253
deleting, 253
Fast User Switching, 254
Guest, 250
introduction, 23-25
name change, 253
Parental Controls, 253
passwords, 25-27, 253
picture, 253, 255-256
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user accounts (continued)
setup, 252
Standard, 250
switching between users, 253-255
Windows Easy Transfer, 359
User Accounts and Family Safety,
Control Panel, 212
username, IE setup, 150

oo

versions of Vista, 18-19
vertical scroll bar, 48
video
downloaded, 282
importing, Movie Maker, 322-325
playing in Media Player, 288-289
screen size, 289
streaming, 289
upgrades, 16
video capture card, 322
Video card does not meet minimum
requirements message, 350
Videos folder, 74
View Computer Details, 24
Views button, toolbar, overview, 54
viruses
antivirus programs, 196
restore points, 335
visual effects, performance, 241
volume, laptops, 382

o[/ o

WAPs (Wireless Access Points), 268
Web pages
downloading programs/files, 166-167
fit to screen, 170
moving between, Internet Explorer and,
155-158
Print Preview, 140
printing, 140-141
saving, 164-165
saving pictures, 165-166
saving text, 165
troubleshooting, 168
typing address in Internet Explorer
Address box, 157

Web sites, shortcuts, 107
Welcome Center
Add New Users, 24
Back Up and Restore Center, 24
Connect to the Internet, 24
Control Panel, 24
Ease of Access Center, 24
Personalize Windows, 24
Register Windows Online, 24
Transfer Files and Settings, 24
View Computer Details, 24
What’s New in Windows Vista, 24
Windows Anytime Upgrade, 24
Windows Basics, 24
Windows Media Center, 24
Windows Ultimate Extras, 24
Windows Vista Demos, 24
Welcome screen
Administrator account, 22
Guest account, 22
What You See Is What You Get
(WYSIWYG), 135
What’s New?, Help and Support, 368
What’s New in Windows Vista, 24
Winamp, 290, 298
windows
active window, 65
Address Bar, 48
Alt+Tab (cycling through windows), 66
close button, 48
closing, 66
finding, 119-120
Help button, 48
lining up, 379
lost, 119-120
maximize button, 48
maximizing, 65-66
minimize button, 48
minimizing, 39
moving, 65
Navigation pane button, 48
open, finding, 378-379
opening to same size all the time, 67-68
Preview pane button, 48
resizing, 66-67
scroll arrow, 48
scroll box, 48
Search box, 48
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side by side viewing, 67
sizing, 66-67
Switch to Folders view button, 48
tiling, 67
title bar, 48
toolbar, 48
vertical scroll bar, 48
viewing side by side, 67
Windows Activation, System window, 242
Windows Anytime Upgrade, 24
Windows Basics
Help and Support, 367
introduction, 24
Windows cannot open this file message,
350-351
Windows Defender, Security Center,
202-203
Windows DVD Maker, 329-330
Windows Easy Transfer
cable, 354, 357
CDs, 357, 360
copying to old PC, 353
Direct Network Connection, 360
DVDs, 357, 360
files, 359
introduction, 353
key, 359
network connection, 357, 358, 360
portable hard drive, 358, 360
removable media, 357
USB flash drive, 358, 360
user accounts, 359
Windows Firewall, settings, 193-194
Windows Mail
account setup, 174-177
America Online mail, 175
composing e-mail, 177-179
contacts, 185-187
Contacts folder, 178
Deleted Items, 172-173
Drafts, 173
Google Gmail, 175
IMAP setting, 175
Inbox, 172
introduction, 171
Junk E-mail, 173
Outbox, 172
photos, 317-318
POP3 setting, 175

reading e-mail, 179-182
receiving attachments, 182-183
searches, 183-185
sending attachments, 182-183
sending e-mail, 177-179
Sent Items, 172
spam, 187-188
Yahoo! mail, 175
Windows Media Video (one file per
scene), 323
Windows Media Video (single file), 323
Windows needs your permission to
continue message, 351
Windows Online Help, Help and
Support, 367
Windows Previews, taskbar, 42
Windows Ultimate Extras, 24
Windows Update
description, 237
settings, 195-196
Windows, version, 380
Windows Version, System window, 242
Windows Vista
Backup, 10
Business, 18
Enterprise, 18
first time running, 24
Home Basic, 18
Home Premium, 18
Internet Explorer, 12-13
introduction, 9-11
look like XP, 17-18
name origin, 10
older programs, 341-342
reasons to switch, 11-16
searches, 10
security, 10
security improvements, 11-12
Ultimate, 18
upgrade, installation, 388-390
users, 10
versions, 18-19
visual changes, 15-16
Windows Vista Demos, 24
Wireless Access Points (WAPs), 268
wireless networks
access points, 267-268
compared to wired, 262
connecting to, setup, 268-271
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wireless networks (continued)
cordless phones, 271
hotspots, laptops, 386
infrastructure, 268
laptops, 382
microwave ovens, 271
network name, 268
router setup, 267-268
security, 268
signal strength, 269, 270
SSID, 268
unsecured networks, 271
WAPs (Wireless Access Points), 268
WMAs
iPod, 374
playing in Media Player, 290
WordPad, 113
words, selecting, 110
WORKGROUP, 266
workgroups, networks, 266
writing to CDs/DVDs
blank CDs/DVDs, 88-89
CD-Rs, 88

CD-RWs, 88
copying from/to CD/DVD, 89-92
introduction, 87-88
x speed, 88
WYSIWYG (What You See Is What You Get),
135

o X o
x speed of CDs, 88
Xbox, Media Center, 301

oyo

Yahoo! email accounts, settings, 175
You don’t currently have permission to
access this folder message, 352

o/ o

zipped folders, fonts, 142



