
Symbols
Q (Windows logo key) short-

cuts, 5, 17, 199–200

A
accelerators, 84–85
access points (hotspots), 62
accessories

Calculator, 166–167
Command Prompt, 167–168
Notepad, 168–169
overview, 165
Paint, 169–170
Run, 170–171
Snipping Tool, 171–172
Sound Recorder, 172–173
Sticky Notes, 173–174
WordPad, 174–175

accounts
User Accounts window, 125–129
Windows Live Mail, creating, 179

Action Center option, 123–124
Add a Card dialog box, 128
Add a Favorite dialog box, 92
Add New Users link, 10
Add Printer Wizard, 131–132
Add Sender to Blocked Senders 

List option, 187
Add Sender to Safe Senders 

List, 187
Add to Favorites command, 94
Add Videos and Photos dialog 

box, 192
Address toolbar, 23
Administrative Tools option, 

125
Advanced Encryption Standard 

(AES), 66
Advanced Key Settings tab, 138

Advanced Sharing
sharing drives and files, 71–72
turning on, 68–69

AES (Advanced Encryption 
Standard), 66

All Programs option, 19
Always Show Menus check box, 

38–39
Appearance and Personaliza-

tion link, 123
application buttons, taskbar, 

16–17
arranging windows, 25–26
audio

playing via Media Center, 153
Sound dialog box, 134–135
Sound Recorder, 172–173
Windows Media Player, 157–163

Authors filter, 51
AutoComplete feature, 85–86
Auto-Hide the Taskbar option, 

19
automatic wireless connection, 

64–65
AutoPlay option, 130
AutoPlay window, 134
AutoRun feature, 170
Autosearching feature, 

103–104

B
Back command, 83, 100, 103
Back Up Vault link, 129
Back Up Your Files link, 10
Backup and Restore option, 

124–125
Backup and Restore utility

overview, 118
restoring, 120–121
setting up, 118–120

Backup in Progress indicator, 
119

Bcc (blind carbon copy) field, 
181

BitLocker Drive Encryption 
option, 125

blind carbon copy (Bcc) field, 
181

Blocked Senders list, 187
bold text, 174
bookmarking Web sites

Favorites toolbar, 91
Favorites/Feeds/History bar, 

92
importing bookmarks from 

other browsers, 91
overview, 90–91
reordering bookmarks, 95

broadband, 157
Browse Help Topics link, 12
browsing Web

accelerators, 84–85
AutoComplete feature, 85–86
Compatibility View, 86–87
InPrivate, 87–88
overview, 82–84
Web slices, 88–89
zooming, 89–90

burning CDs, 161–162

C
C: (hard disk drive), 30
Calculator, 166–167
Calendar gadget, 6
Cancel button, 55
carbon copy (Cc) field, 181
Cascade Windows option, 26
Category view, 121
Cc (carbon copy) field, 181

Index
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CDs (compact discs)
burning, 161–162
ripping, 161–162

Change Adapter Settings win-
dow, 63–64

Change Desktop Icons option, 
13

Change Display Name option, 
189

Change Display Picture option, 
189

Change Mouse Pointers option, 
13

Change Print Size button, 100
Change Scene option, 189
Change Text Size link, 10
Change the Visuals and Sounds 

on Your Computer pane, 14
Change UAC Settings link, 10
Change User Account Control 

Settings option, 127
Change Your Account Picture 

option, 13
Change Your Networking 

Settings section, 73
Change Your Picture option, 

127
Classic menus, 45
click options, 38
Click the Restore Defaults 

button, 39
clips, Windows Live Movie 

Maker
arranging, 193
duration of, adjusting, 193–194
importing, 192–193
special effects, adding to, 194
text, adding to, 194–195

Clock, Language, and Region 
link, 123

Clock, Language, and Region 
window

Date and Time Properties dialog 
box, 135–137

Region and Language dialog box, 
137–138

Clock gadget, 6
Collections area, 192
Command Prompt, 167–168
Communications tab, 135
compact discs (CDs)

burning, 161–162
ripping, 161–162

compatibility, compression, 40
Compatibility View, 86–87
composing e-mail messages, 

180–181
compressed (zipped) folders

creating, 40–41
extracting, 41

Computer icon, 2
Computer link, 56
Computer window, 31
Connect to a Workplace option, 

76
Connect to the Internet option, 

76
contacts

Windows Live Mail, 181–183
Windows Live Messenger, 

189–190
Content option, 57
Control Panel

Clock, Language, and Region 
window, 135–138

Ease of Access window, 138–141
Hardware and Sound window, 

129–135
overview, 117, 121–124
System and Security window, 

124–125
User Accounts window, 125–129

Control Panel icon, 3
Control Panel link, 56
Copy command, 45, 115
Copy to Folder command, 45
Create a Personal Card option, 

128
Creating DVD dialog box, 157
Credential Manager option, 126
Credential Manager window, 

129–130

crossfade transition, 194
Current Page control, 100
Custom option, 53
Custom Zoom dialog box, 90
Cut command, 45

D
D: (DVD-RW Drive) drive, 30
Date and Time link, 135
Date and Time Properties 

dialog box, 135–137
Date Calculation function, 167
Date Created filter, 50
Date Modified filter, 50
Date Taken filter, 50
Delete command, 187
deleting

e-mail, 187
files, 46–47
folders, 46–47
programs, 52
unused networks, 67

desktop
background image, 2
icons, 2–3
overview, 2
shortcuts, 3–4
windows, arranging, 25–26

Desktop Background option, 14
Desktop toolbar, 23
Details option, 57
Details Pane option, 56
Devices and Printers option, 

56, 130
Devices and Printers window, 

131–134
Devices with Removable Stor-

age category, 30
Diagnose option, 63
Discover Windows 7 link, 10
disk management

Computer window, 31
formatting, 31–32
mapping network folders, 32–33
overview, 30–31

202  Index
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Display As a Link option, 21
Display As a Menu option, 22
Display option

Hardware and Sound window, 130
Personalization window, 14

Display the Full Path in the 
Title Bar option, 39

Documents link, 55
Don’t Display This Item option, 

22
Drag Gadget button, 9
drag-and-drop method, reor-

dering bookmarks, 95
DVD-RW Drive (D:) drive, 30
DVDs

playing via Media Center, 154
Windows DVD Maker, 155–157

E
Ease of Access button, 55
Ease of Access Center link, 139
Ease of Access Center option, 

14
Ease of Access link, 123
Ease of Access window, 

138–141
e-mail

accounts, creating, 179
composing, 180–181
Contact List, adding recipients to, 

181–183
deleting, 187
organizing, 186
overview, 178
reading, 183–186
sending, 180–181

E-mail button, 197–198
Empty Recycle Bin command, 

47
entertainment

Games window, 146–147
Media Center, 147–155
overview, 145
Windows DVD Maker, 155–157
Windows Media Player, 157–163

erasing
e-mail, 187
files, 46–47
folders, 46–47
programs, 52
unused networks, 67

Explorer bar, 92
Extra Large Icons option, 57
extracting compressed files, 41
Extras option, 148

F
F1 (Help) button, 100
favorites

bookmarking Web sites as, 
90–92

opening, 92–93
organizing, 93–95

Favorites tab, 83, 93, 95
Favorites toolbar, 91
Favorites/Feeds/History bar, 92
faxes

receiving, 115
sending, 115

Feed Headlines gadget, 6
Feeds tab, 92, 108
File button, 197
file extensions, 35
File menu, Notepad, 168
files

copying, 42–46
creating, 36–37
deleting, 46–47
media, adding tags to, 49, 195
moving, 42–46
naming, 35–36
overview, 34–35
renaming, 48
selecting, 41–42
sharing, 70–71

Filter Keys feature, 141
filters, 50–51
firewalls, 123–124, 133
First Page control, 100
Fix button, 197

Flip 3-D feature, 4–6
Flip feature, 4–6
Folder Options dialog box

click options, 38
overview, 37–38
View tab, 38–39

folders
compressed (zipped), 40–41
copying, 42–46
creating, 36–37
deleting, 46–47
mapping network, 32–33, 72, 

74–75
naming, 35–36
options, 37–39
overview, 34–35
renaming, 48
selecting, 41–42

Forward as Fax button, 116
forwarding e-mails, 185
Full Screen mode, 159

G
gadgets

adding new, 7–8
contents of, customizing, 8–9
opacity of, changing, 9
overview, 6–7
repositioning, 9
resizing, 9

Gadgets Gallery window, 7
Gadgets icon, 2
Games feature, 146–147
Games link, 56
General tab, 37
Get Windows Live Essentials 

link, 10
Getting Started window, 10–11

H
hard disk drive (C:), 30
Hard Disk Drives category, 30
Hardware and Sound link, 123
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Hardware and Sound window
AutoPlay window, 134
Devices and Printers window, 

131–134
overview, 129–131
Sound dialog box, 134–135

Help (F1) button, 100
Help and Support window, 

11–15
Hibernate option, 54–55
Hidden Files and Folders op-

tion, 39
Hide Extensions for Known File 

Types check box, 39
Hide Icon and Notification 

option, 25
Hide Read Messages com-

mand, 185
History tab, 83, 92, 102
homegroups

defined, 61, 70
overview, 10
sharing within, 68, 70
viewing devices in, 63

hotspots (access points), 62
How to Get Started with Your 

Computer link, 11

I
icons

displaying on desktop, 2–3
pinning to taskbar, 22–23

IE 8 (Internet Explorer 8)
Autosearching feature, 103–104
browsing, 82–90
connecting to Internet, 80
favorites, 90–95
home pages, 82
launching, 81
Live Search text box, 102–103
overview, 80
phishing, 105–106
pop-ups, 106

printing Web pages, 98–101
RSS feeds, 106–109
saving Web graphics, 97
saving Web pages, 97–98
search providers, 104–105
tabs, 95–96
working offline, 101–102

IM (instant messaging)
contacts, adding, 189–190
customizing, 189
overview, 187–188
process, 190–191

images
desktop, 2
Pictures library, 55, 149
user account, 13, 127
viewing via Media Center, 

154–155
Windows Live Messenger, 189
Windows Live Photo Gallery, 

196–198
IMAP (Internet Message Access 

Protocol), 179
Imported Bookmarks folder, 91
importing

bookmarks from other 
browsers, 91

still and video clips into 
Windows Live Movie Maker, 
192–193

inclusive search filters, 51
Info button, 197
Information viewer, 178
InPrivate browsing, 87–88
Install a Managed Card option, 

128
Install/Uninstall Languages 

button, 138
instant messaging (IM)

contacts, adding, 189–190
customizing, 189
overview, 187–188
process, 190–191

Internet. See also e-mail; 
instant messaging; Web

connecting to, 80
watching TV via, 152–153

Internet Explorer 8 (IE 8)
Autosearching feature, 103–104
browsing, 82–90
connecting to Internet, 80
favorites, 90–95
home pages, 82
launching, 81
Live Search text box, 102–103
overview, 80
phishing, 105–106
pop-ups, 106
printing Web pages, 98–101
RSS feeds, 106–109
saving Web graphics, 97
saving Web pages, 97–98
search providers, 104–105
tabs, 95–96
working offline, 101–102

Internet Explorer button, 22
Internet Message Access 

Protocol (IMAP), 179
Invert Selection command, 42
italic text, 174

J
jump lists, 22

K
keyboard shortcuts

Add a Favorite dialog box, 92
Add to Favorites command, 94
Back command, 83, 100, 103
bold text, 174
Calculator, 166, 167
Change Print Size button, 100
Classic Menus, 184–186
Copy command, 45, 115
Copy to Folder command, 45
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creating empty files, 36, 40
Current Page control, 100
Cut command, 45
Delete command, 187
deleting files, 46
Empty Recycle Bin command, 47
extracting compressed files, 41
Favorites tab, 83, 93, 95
Feeds tab, 108
First Page control, 100
Flip 3-D display, cycling through, 

199
Flip feature, 4–5
Folder Options dialog box, 37
folders, creating, 36
Forward command, 84, 100
Full Screen mode, 159
hidden menus, revealing, 92
History tab, 83, 102
InPrivate Browsing, 87
Invert Selection command, 42
italic text, 174
Landscape button, 99
Last Page control, 100
Library view, 158
Mark As Junk command, 187
Microphone button, 110
Move to Folder command, 

45, 186
New command, 180
New Tab command, 95
Now Playing view, 158
Open dialog box, 102
Override command, 106
Page Setup command, 99, 168
Paste command, 45, 115
Portrait button, 99
Print dialog box, 100, 184
Print Document button, 99
pull-down menus, 160
Quick Tabs command, 95–96
restoring files, 47
Rotate Clockwise command, 196

Rotate Counterclockwise 
command, 196

Save command, 195
Save Webpage dialog box, 97
search results in new tab, 102
Select All command, 42
Send command, 185
Show Multiple Pages button, 100
Shut Down and Switch User 

screen, 55, 127
Skin view, 158
Start menu, 18
thumbnail display, 197
Turn Headers and Footers On and 

Off button, 100
underlined text, 174
undoing last action, 44
View Favorites, Feeds, and His-

tory command, 91–92
View Full Page button, 100
View Full Width button, 100
Windows logo key ( ), 

5, 17, 199–200
Work Offline command, 101
zooming in, 89–90
zooming out, 90

Kind filter, 50

L
Landscape button, 99
Language bar, 138
Language option, 112
Large Icons view, 57, 121
Larger Size option, gadget, 9
Last Page control, 100
Learn About Windows Basics 

link, 11–12
Length filter, 51
libraries

creating, 36–37
overview, 34

Library Pane option, 57

Library view, 158–161
Links toolbar, 23
List option, 57
Live Essentials

Mail, 178–186
Messenger, 187–191
Movie Maker, 191–195
overview, 177
Photo Gallery, 196–198

Live Search, 83–85, 102–104
Live Search text box, 102–103
Lock option, 54–55
Lock the Taskbar option, 19
Log Off option, 54–55

M
Mail (32-bit) option, 126
Mail, Windows Live

accounts, creating, 179
composing e-mail, 180–181
Contact List, adding recipients to, 

181–183
deleting e-mail, 187
organizing e-mail, 186
overview, 178
reading e-mail, 183–186
sending e-mail, 180–181

Make button, 198
Make It Easier to Focus on 

Tasks link, 141
Make the Computer Easier to 

See link, 140
Make the Keyboard Easier to 

Use link, 140
Make the Mouse Easier to Use 

link, 140
Manage User Accounts option, 

127
Manage Wireless Networks 

window
automatic connections, 64–65
manually adding connections, 

65–67
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Manage Wireless Networks 
window (continued)

overview, 64
removing unused networks, 67

managed cards, 128
Manually Connect to a Wireless 

Network dialog box, 67
Manually Connect to a Wireless 

Network option, 76
Map with Live Search 

accelerator, 85–86
mapping network folders, 

32–33, 72, 74–75
Mark As Junk command, 187
Media Center

audio, playing, 153
DVDs, playing, 154
images, viewing, 154–155
overview, 147–151
TV, 151–153
videos, viewing, 154–155

Media Center Extender for 
Xbox, 147

media files, adding tags to, 
49, 195

Media Guide, 160
Media Player

burning CDs, 161–162
Library view, 159–161
overview, 157–159
ripping CDs, 161–162
syncing, 162–163

Medium Icons option, 57
Menu Bar option, 56
Messenger, Windows Live

contacts, adding, 189–190
customizing, 189
instant messaging, 190–191
overview, 187–188

metadata, 48
Microphone option, 110, 112
Microsoft Notepad, 168–169
Microsoft Paint, 169–170

Microsoft Windows Fax and 
Scan utility

faxes, 115
overview, 114–115
scanning, 115–116

Microsoft Windows Firewall, 
123–124, 133

Microsoft Windows Live 
Essentials

Mail, 178–186
Messenger, 187–191
Movie Maker, 191–195
overview, 177
Photo Gallery, 196–198

Microsoft Windows Live Mail
accounts, creating, 179
composing e-mail, 180–181
Contact List, adding recipients to, 

181–183
deleting e-mail, 187
organizing e-mail, 186
overview, 178
reading e-mail, 183–186
sending e-mail, 180–181

Microsoft Windows Live 
Messenger

contacts, adding, 189–190
customizing, 189
instant messaging, 190–191
overview, 187–188

Microsoft Windows Live Movie 
Maker

arranging clips, 193
duration of clips, adjusting, 

193–194
importing still and video clips, 

192–193
overview, 191–192
publishing movies, 195
special effects, adding to clips, 

194
text, adding to clips, 194–195
transitions, 194

Microsoft Windows Live Photo 
Editor, 170

Microsoft Windows Live Photo 
Gallery, 196–198

Microsoft Windows Live 
Search, 83–85, 102–104

Microsoft Windows Media 
Center

audio, playing, 153
DVDs, playing, 154
images, viewing, 154–155
overview, 147–151
TV, 151–153
videos, viewing, 154–155

Microsoft Windows Media 
Player

burning CDs, 161–162
Library view, 159–161
overview, 157–159
ripping CDs, 161–162
syncing, 162–163

Microsoft Windows option, 53
Microsoft Windows Update, 

141–143
Microsoft WordPad, 174–175
Mobile Favorites folder, 91
Move To Folder command, 

45, 186
Movie Maker, Windows Live

arranging clips, 193
duration of clips, adjusting, 

193–194
importing still and video clips, 

192–193
overview, 191–192
publishing movies, 195
special effects, adding to clips, 

194
text, adding to clips, 194–195
transitions, 194

Movies option, 149
moving

files, 42–46
windows, 25–26

MSN Soapbox, publishing to, 
195
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Music link, 55
Music option, 149

N
Name filter, 50–51
naming

files, 35–36, 48
folders, 35–36, 48

Navigation Pane
Explorer window, 35, 57
Windows Live Mail window, 178
Windows Media Player, 160

Network and Internet link, 123
Network and Sharing Center 

window, 73–74
Network Connections window, 

63
Network icon, 3
Network Location category, 30
Network Map, 74–75
networks

Change Adapter Settings window, 
63–64

connecting, 62–63
Manage Wireless Networks 

window, 64–67
Network and Sharing Center 

window, 73–74
Network Map, 74–75
overview, 61
Set Up a New Connection or 

Network dialog box, 75–77
sharing, 68–73

New command, 168, 180
New Scan dialog box, 115
New Tab command, 95
Next Page control, 100
Non-Microsoft option, 53
Notepad, 168–169
notification area (system tray)

customizing, 25
overview, 16–17, 24–25

Now Playing view, 158

O
Only Show Notifications option, 

25
Open command, 168
Open dialog box, 102
Organize Favorites dialog box, 

94–95
organizing e-mail, 186
Output Movie dialog box, 195
Override command, 106

P
Page Setup command, 99, 168
Paint, 169–170
Paste command, 45, 115
Personalization window, 13
Personalize Windows link, 10
phishing, 105–106
Photo Editor, Windows Live, 

170
Photo Gallery, Windows Live, 

196–198
pictures

desktop, 2
Pictures library, 55, 149
user account, 13, 127
viewing via Media Center, 

154–155
Windows Live Messenger, 189
Windows Live Photo Gallery, 

196–198
Pictures link, 55
Pictures + Videos option, 149
pinning icons to taskbar, 22–23
Playback tab, 134
playlists, 160–161
POP3 (Post Office Protocol 

version 3), 179
Pop-Up Blocker feature, 106
pop-ups, 106
Portrait button, 99
Post Office Protocol version 3 

(POP3), 179

Power button, 55
Power Button Action drop-down 

list, 22
Power Options

Hardware and Sound window, 
130

System and Security window, 
124

Preview Pane
Computer window, 30
Live Movie Maker window, 192

Preview Pane option, 56
Previous Page control, 100
Print button, Photo Gallery 

window, 198
Print command, Notepad, 168
Print dialog box, 100, 184
Print Document button, 99
Print Preview toolbar, 99
Print the Speech Reference 

Card window, 110
printing Web pages, 98–101
Programmer option, 166
programs

defaults, changing, 52–53
overview, 52
removing, 52
repairing, 52

Programs link, 123
Public folders, 70–71
Publish button, 197
publishing movies, 195

Q
Quick Access to Common Tools 

section, 139
Quick Launch buttons, 5, 16–17
Quick Tabs button, 95–96

R
reading e-mail, 183–186
Reading pane, 178
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Really Simple Syndication 
(RSS) feeds, 106–109

Recognition Profiles option, 
112

Recording tab, 134
recording TV, 151
Recycle Bin desktop icon, 2
Region and Language dialog 

box, 137–138
Region and Language link, 135
removing

e-mail, 187
files, 46–47
folders, 46–47
programs, 52
unused networks, 67

renaming
files, 48
folders, 48

Restart option, 54–55
Restore This Item button, 

46–47
restoring files, 47, 120–121
revealing hidden menus, 92
Rich Site Summary (RSS) 

feeds, 106–109
Rich Text format (.rtf), 

174, 191
ripping CDs, 161–162
Rotate Clockwise button, 196
Rotate Counterclockwise but-

ton, 196
RSS (Really Simple Syndica-

tion) feeds, 106–109
.rtf (Rich Text format), 174, 

191
Run accessory, 170–171

S
Save As command, 168
Save command, 168, 195
Save Message As dialog box, 

184
Save Webpage dialog box, 97

saving
Web graphics, 97
Web pages, 97–98

scanning, 115–116
Schematic section, 73
Scientific option, 166
Screen Saver option, 14
search engines, 102, 104–105
Search feature

filters, 50–51
saving results, 51–52
searching for files, 48–49
tags, adding, 49

search providers, 102, 104–105
search string, 102
Search tab, 37
Select All command, 42
selecting

files, 41–42
folders, 41–42

Send an Instant Message op-
tion, 190

Send command, 185
Send Page by E-mail option, 98
sending e-mail, 180–181
Set Program Access and Com-

puters Defaults dialog box, 53
Set Up a Dial-Up Connection 

option, 76
Set Up a New Connection or 

Network dialog box, 75–77
Set Up a Wireless Ad Hoc 

(Computer to Computer) 
Network option, 76

Set Up a Wireless Router or 
Access Point option, 76

Set Up High Contrast check 
box, 139

Share with a Homegroup link, 
10

Share With menu, 70
Share With option, 70
sharing

computers, 72–73
drives, 71–72

files, 70–71
system files, 71–72
turning on, 68–69

shortcuts
Add a Favorite dialog box, 92
Add to Favorites command, 94
Back command, 83, 100, 103
bold text, 174
Calculator, 166, 167
Change Print Size button, 100
Classic Menus, 184–186
Copy command, 45, 115
Copy to Folder command, 45
creating empty files, 36, 40
Current Page control, 100
Cut command, 45
Delete command, 187
deleting files, 46
desktop, 3–4
Empty Recycle Bin command, 47
extracting compressed files, 41
Favorites tab, 83, 93, 95
Feeds tab, 108
First Page control, 100
Flip 3-D display, cycling through, 

199
Flip feature, 4–5
Folder Options dialog box, 37
folders, creating, 36
Forward command, 84, 100
Full Screen mode, 159
hidden menus, revealing, 92
History tab, 83, 102
InPrivate Browsing, 87
Invert Selection command, 42
italic text, 174
Landscape button, 99
Last Page control, 100
Library view, 158
Mark As Junk command, 187
Microphone button, 110
Move to Folder command, 

45, 186
New command, 180
New Tab command, 95

12_489611-bindex.indd   20812_489611-bindex.indd   208 8/10/09   7:30 PM8/10/09   7:30 PM



Index  209

Now Playing view, 158
Open dialog box, 102
Override command, 106
Page Setup command, 99, 168
Paste command, 45, 115
Portrait button, 99
Print dialog box, 100, 184
Print Document button, 99
pull-down menus, 160
Quick Tabs command, 95–96
restoring files, 47
Rotate Clockwise command, 196
Rotate Counterclockwise 

command, 196
Save command, 195
Save Webpage dialog box, 97
search results in new tab, 102
Select All command, 42
Send command, 185
Show Multiple Pages button, 100
Shut Down and Switch User 

screen, 55, 127
Skin view, 158
Start menu, 18
thumbnail display, 197
Turn Headers and Footers On and 

Off button, 100
underlined text, 174
undoing last action, 44
View Favorites, Feeds, and His-

tory command, 91–92
View Full Page button, 100
View Full Width button, 100
Windows logo key (Q), 

5, 17, 199–200
Work Offline command, 101
zooming in, 89–90
zooming out, 90

Show Hidden Icons button, 25
Show Icon and Notification 

option, 25
Show Multiple Pages button, 

100
Show the Desktop option, 26

Show Windows Side by Side 
option, 26

Show Windows Stacked option, 
26

Shut Down and Switch User 
screen, 55, 127

Shut Down option, 54–55
Simple Mail Transfer Protocol 

(SMTP), 179
Single-Click to Open an Item 

option, 38
Size filter, 50
Skin view, 158
Sleep option, 54–55
Slide Show gadget, 6
slide shows, 6, 155, 198
Slideshow option, 198
Small Icons option, 57
Small Icons view, 121
SmartScreen Filter feature, 

105–106
SMTP (Simple Mail Transfer 

Protocol), 179
Snipping Tool, 171–172
Sound dialog box, 134–135
Sound option, Hardware and 

Sound window, 130
Sound Recorder, 172–173
Sounds option, Personalization 

window, 14
Sounds tab, 135
special effects, adding to clips, 

194
Speech Recognition feature

overview, 109
setting up, 110–111
settings, 111–112

Speech Recognition link, 139
Speech Recognition toolbar, 

moving, 111
Sports option, 149
Start button, 16–17
Start Magnifier check box, 139
Start menu

customizing, 21–22
overview, 18–19

Start Narrator check box, 139
Start On-Screen Keyboard 

check box, 139
Start Recording button, 172
Statistics option, 166
status bar, Task Manager, 27
Sticky Keys feature, 141
Sticky Notes, 173–174
Sticky Notes Quick Launch but-

ton, 174
Stop Recording button, 172
streaming, 157
Subscribe to this Feed dialog 

box, 107–108
Switch User option, 54
syncing Windows Media 

Player, 162–163
System and Security link, 123
System and Security window, 

124–125
System option, 124
system tray (notification area)

customizing, 25
overview, 16–17, 24–25

T
Tablet PC Input Panel toolbar, 

23
tags, 49, 195
Tags filter, 51
Task Manager, 26–27
taskbar

customizing, 19–20
icons, pinning to, 22–23
notification area, 16–17, 24–25
overview, 15–18
Start menu, 18–19, 21–22
Task Manager, 26–27
toolbars, 23–24
windows, arranging, 25–26

Taskbar and Start Menu option, 
14

Taskbar Buttons option, 20
Taskbar Location on Screen 

option, 20
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Tasks option, 149
television (TV)

recording, 151
watching, 151–153

text
adding to clips, 194–195
style of, 174

Text to Speech feature
overview, 109
settings, 113

thumbnail display, 197
tiles, 159
Tiles option, 57
Toggle Keys feature, 141
toolbars

adding to taskbar, 23
creating, 24

Transfer Your Files link, 10
transitions, 194
trimming, 193–194
Turn Headers and Footers On 

and Off button, 100
TV (television)

recording, 151
watching, 151–153

TV option, 149
Type filter, 50

U
UAC (User Account Control)

removing or repairing programs, 
52

settings, 10, 124, 126–127
Underline Icon Titles Consis-

tent with My Browser option, 
38

Underline Icon Titles Only 
When I Point at Them option, 
38

underlined text, 174
undoing last action, 44
Unit Conversion function, 167

Use Aero Peek to Preview the 
Desktop check box, 20

Use Small Icons option, 19
Use Text or Visual Alternatives 

for Sounds link, 141
Use the Computer without a 

Display link, 140
Use the Computer without a 

Mouse or Keyboard link, 140
User Account Control (UAC)

removing or repairing programs, 
52

settings, 10, 124, 126–127
User Accounts link, 123
User Accounts option, 126
User Accounts window

CardSpace, 128–129
Credential Manager, 129
overview, 125–126
settings, 127–128

User Settings option, 112
User’s Files icon, 3

V
video

TV, 151–153
viewing via Media Center, 

154–155
Windows Live Movie Maker, 

191–195
View Favorites, Feeds, and 

History command, 91–92
View Full Page button, 100
View Full Width button, 100
View menu, Calculator, 166
View tab, 37–39
View Update History link, 143
View Your Active Networks 

section, 73
Visual Effects tab, 194
Voice Activation mode, 111

Voice Selection setting, 113
Voice Speed setting, 113

W
wallpaper, 97
watching TV

recorded, 151–152
via Internet, 152–153

Weather gadget, 6
Web

bookmarking Web sites, 
90–92, 95

browsing, 82–90
printing pages, 98–101
saving graphics, 97
saving pages, 97–98

Web Page Unavailable While 
Offline alert dialog box, 101

Web slices, 88–89
WEP (Wired Equivalent 

Privacy), 66
Wi-Fi Protected Access (WPA), 

66
Window Color option, 14
Window Switcher, 4–6
Windows CardSpace, 128–129
Windows CardSpace option, 

126
Windows DVD Maker, 155–157
Windows Explorer

display, 56–57
filtering, 58–59
overview, 55–56
sorting, 58–59

Windows Explorer button, 23
Windows Fax and Scan utility

faxes, 115
overview, 114–115
scanning, 115–116

Windows Firewall, 123–124, 
133

Windows Firewall option, 124
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Windows Help and Support 
window, 11–15

Windows Live Essentials
Mail, 178–186
Messenger, 187–191
Movie Maker, 191–195
overview, 177
Photo Gallery, 196–198

Windows Live Mail
accounts, creating, 179
composing e-mail, 180–181
Contact List, adding recipients to, 

181–183
deleting e-mail, 187
organizing e-mail, 186
overview, 178
reading e-mail, 183–186
sending e-mail, 180–181

Windows Live Messenger
contacts, adding, 189–190
customizing, 189
instant messaging, 190–191
overview, 187–188

Windows Live Movie Maker
arranging clips, 193
duration of clips, adjusting, 

193–194
importing still and video clips, 

192–193

overview, 191–192
publishing movies, 195
special effects, adding to clips, 

194
text, adding to clips, 194–195
transitions, 194

Windows Live Photo Editor, 170
Windows Live Photo Gallery, 

196–198
Windows Live Search, 83–85, 

102–104
Windows logo key (Q) short-

cuts, 5, 17, 199–200
Windows Media Center

audio, playing, 153
DVDs, playing, 154
images, viewing, 154–155
overview, 147–151
TV, 151–153
videos, viewing, 154–155

Windows Media Player
burning CDs, 161–162
Library view, 159–161
overview, 157–159
ripping CDs, 161–162
syncing, 162–163

Windows Media Player button, 
23

Windows Mobility Center, 130
Windows Update, 141–143
Windows Update option, 124
Wired Equivalent Privacy 

(WEP), 66
wizards

contacts, importing, 183
desktop shortcuts, creating, 4
device installation, 133
Media Center, 147
printers, adding, 131–132
sharing files, 70

WordPad, 174–175
Work Offline command, 101
working offline, 101–102
worksheets, Calculator, 167
WPA (Wi-Fi Protected Access), 

66

Z
Z: drive, 30
zipped folders

creating, 40–41
extracting, 41

Zoom drop-down menu, 90
zooming in, 89–90
zooming out, 90
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