
• Symbols and
Numerics •
<- (arrow) calculator key, 84
* (asterisk) calculator key, 84
[] (brackets), 71
. (decimal point) calculator key, 84
$ (dollar sign) field, 86
= (equal sign) calculator key, 84
- (minus) calculator key, 84
% (percent) calculator key, 84
+ (plus) calculator key, 84
/ (slash) calculator key, 84
123 (.PRN) Disk File option, 94
401(k) plans

calculating income from, 162–164
incorporating in payrolls, 272
setting up accounts for, 221
value of, 157

940 federal unemployment tax return,
279–280

• A •
Account Balances report, 113
Account List window

adding cash accounts, 191–192
adding credit card accounts, 176–177
selecting credit card accounts, 179–180

account reconciliation
choosing an account, 125–126
cleared deposits and checks, 129–130
opening and ending balances, 127
service charges and interest, 128
Statement Summary, 128
troubleshooting, 131, 132–136

Account Setup dialog box. See Quicken
Account Setup

Account To Use drop-down list, 213
account transfers. See transfer

transactions
accounting methods, 292

Accounts Payable report, 115, 291
Accounts Receivable register

invoices, 284–286
receivables, 286–290

Accounts Receivable report, 115
accounts, restored, updating, 142
Accounts tab, 289
accrual-basis accounting, 292
Add Account button, 15, 29, 219
Add Note button, 215
Add Shares dialog box, 224–225
addition calculator key, 84
Address field (checks), 87
Adjust Balance dialog box, 131–132
Adjust Share Balance dialog box, 255–256
adjustable rate loans, 204–205
Adjusted Cost Basis field, 225
Adjusting Register To Agree With

Statement dialog box, 189
Adjustment Date field

cash accounts, 194
mortgage balances, 211

Adjustments hyperlink, 170
Ads category, 37
Advanced tab, 291
advices, remittance, 27, 274
Alerts Center dialog box, 53–54
amortized loans, 196, 199
Amount field, 74
Analysis tab, 256–257
Annual College Costs field, 166
Annual Contribution field, 163
Annual Interest Rate field, 158
annual percentage rate (APR), 199
annual yield, 165
Annual Yield field

College Calculator, 167
Investment Savings Calculator, 155
Retirement Calculator, 162

annuity, ordinary, 154, 165
APR (annual percentage rate), 199
A/R By Customer report, 288–290
archived files, 147–149
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arrow (<-) calculator key, 84
As Of Date field, 264
As Of field, 199
ASCII Disk File option, 94
Asset Account register, 209
asset accounts

customer receivables, 281–283
escrow payments, 207–208

assets
associating with loans, 202
defined, 28

asterisk (*) calculator key, 84
Auto category, 34
automatic budget creation, 50
automatic file saving, 54

• B •
backing up files, 137–143
Backup to the Quicken directory 

feature, 140
Bad Debt category, 37
Balance Due field, 264
Balance Sheet report, 116
balances

bank accounts, 17, 127
cash accounts, 194
credit cards, 175–176
loans, 159
and unprinted checks, 292
viewing, 69, 113

balancing bank accounts. See reconciling
accounts

balloon payment options, 199
bank accounts. See also Quicken Online

Account Access
account setup, 16–18, 20, 28–32 
balancing, 125–136
dividend deposits, 251
making purchases from, 227
paying bills from, 183
service charges, 128
tracking and updating, 105–106

Bank category, 36
Bank Charge category, 35, 128
banking online

accounts for, 62
information about, 64

pros and cons, 190–191
Quicken tools for, 26, 28

Banking Summary report, 113
banks

communicating with, 107–108
help from, 135–136
sending bill payments to, 102–103

bill-paying online
checking register, 102
credit card accounts, 183–184, 189–190
information about, 64
Online Center Payments tab, 102–103
Quicken tools for, 26, 97–98
setting up accounts for, 62
Write Checks window, 100–101

BizStats Web site, 46
Bonus category, 34
bonuses

budgeting for, 53
recording, 47–48

brackets ([]), 71
brokerage accounts

bond transactions, 252
buying and selling securities, 249–251
cash accounts, 246–249
correcting errors in, 255
dividends and capital gains, 251–252
initial investments, 242–243
versus mutual fund accounts, 243
mutual funds in, 246
researching investments, 254
security lists, 243–246
setting up, 239–242
updating share prices, 254

Browse for Folder dialog box, 138–139
budget, defined, 45
Budget report, 113
budgeting

budget alerts, 53–54
budgeted savings, 50
budgeting methods, 52
categories for, 34
income increases or reductions, 48–49
monitoring budgets, 25
planning process, 46
printing budgets, 55
reviewing budgets, 54
setting up a budget, 49–52
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unexpected expenses, 46–47
value of, 45
windfalls, 47–48

business categories, predefined, 33, 37–38
Business Income hyperlink, 170
business reports, 115–116
Buy – Shares Bought dialog box, 249–250

• C •
C calculator key, 84
Cable TV category, 36
Calculate For option

Investment Savings Calculator, 156–157
Retirement Calculator, 165–166

Calculator, 82–84 
calculators, financial

College Calculator, 166–168
Investment Savings Calculator, 153–157
Loan Calculator, 157–159
Refinance Calculator, 160
Retirement Calculator, 161–165
Tax Planner, 168–172

calendar, pop-up, 31, 82–83
Calendar window, 211–216
Canadian version, 11
Capital Gains hyperlink, 170
capital gains, recording, 230, 251–252
Capital Gains report, 114, 115
capital loss carryforwards, 233
Car category, 37
cash accounts

money market accounts, 247–249
updating balances, 192–194

Cash category, 35
Cash Flow Center

accessing, 33
adding bank accounts, 29–32
Calendar window, 212–213
checkbook transactions, 61
choosing accounts, 33, 125–126, 179–180
features, 59–60
online bill payment, 99
screen display, 29, 60
viewing activities in, 21

Cash Flow report
quarterly payroll taxes, 277–279
uses for, 110, 113–114, 116
year-end payroll-related filings, 279–280

cash management accounts, 247–249
Cash Transferred Into/Out Of Account

dialog boxes, 247–249
cash-basis accounting, 292
categories

adding, 34, 41–43, 265–266
and budgets, 50–51, 52
customizing, 43
deleting, 40, 43
expense-related, 34–37
grouping, 40
income-related, 34, 128
predefined, listing of, 33–38
recategorizing, 81–82
split transactions, 73–75, 77
subcategories, 39
uses for, 33

Category For Adjustment field
cash accounts, 194
mortgage accounts, 211

Category List window, 41, 265–266
CE calculator key, 84
Charge field, 181
Charges, Cash Advances field, 189
Charity category, 35
Charity–Non Cash category, 35
charts and graphs

budgets, 54–55
creating and viewing, 121–122

check forms, loading, 89
checking accounts, Checking register

accessing, viewing, 20–21, 32– 33, 61 
account balances, 69
correcting errors, 88–89
deleting transactions, 78
deposits, 67–70
display area, 64
editing, 64
finding specific transactions, 79–82
mutual fund profits, 229–230
ordering checks, 27
overdrawn, 64
paying bills from, 102
payroll checks, 273–275
printing checks, 25, 27, 89–93, 200–201
printing register, 93–95
recording account transfers, 70–74
recording checks, 61–64, 129–130,

192–193
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checking accounts, Checking register
(continued)

recording deposits, 67–70
scrolling, 78
service fees, 71–72
setting up, 16–18
sorting, 64
splitting categories, 73–76
splitting deposits and transfers, 77
tracking online, 106
unprinted, accounting for, 92, 292
voiding checks, 77, 89
writing checks, 85–88

Childcare category, 35
Choose the Type of Account To Add dialog

box, 30–31
Circular E Employer’s Tax Guide, 

269–272, 274
classes tool, 44
cleared deposits and checks, 129–130
Clothing category, 35
College Calculator, 166–168
columns, subtotaling in reports, 120
Commission category, 37
Commission field, 228, 232
Comp MCARE subcategory, 267, 275
Comp SS subcategory, 267, 274
Compare To Register button, 106
Compounding Period field, 158, 198
Computer category, 35
Consulting category, 37
Contribution Each field, 155
copying reports, 119
corrupt files, rebuilding, 143
cost basis data, 224–226
Create Budget: Automatic dialog box, 50
Create Disk File dialog box, 94–95
Create Quicken File dialog box, 144
Creating New File: Are You Sure? dialog

box, 143
credit card accounts

paying, 105, 183, 191
reconciling, 184–190
selecting, 179–180
setting up, 176–179
tracking balances, 175–176

Credit Card register, 180–184
Credit Card setup option, 177–178
Credit Limit, If Applicable field, 179

Ctrl+P keyboard shortcut, 89
Ctrl+S keyboard shortcut, 88
Current Age field, 163
Current Balance field, 199
Current College Savings field, 167
Current Savings field, 162
Current Tax Rate field, 164
customer receivables accounts, 281–283
customizing

reports, 118, 121, 278
transactions, 289–291

• D •
data analysis, 238
data files, 12
data graphics. See charts and graphs
Date field pop-up calendar, 82
Date Range field, 120
dates

format for, 17
ranges, in reports, 111
and statement balances, 17–18

debts, tracking, 25, 28, 195–196
decimal point (.) calculator key, 84
Deductions hyperlink, 170
deductions (payrolls), 269–272
defaults, benefits of using, 23
defined benefit, contribution plans, 161
deleting

categories, 43
loan accounts, 205
mutual fund shares, 234–235
Num entries, 66
predefined categories, 34
reports, 119–121
transactions, 78

deposits
cleared, 129–130
editing, 70
recording, 67–70
splitting, 77

Description field, 71
Dining category, 35
Disability category, 35
Discounts category, 37
disk files, 94–95
Div Income category, 34
dividends, recording, 230, 251–252
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division calculator key, 84
Doctor category, 35
dollar sign ($) field, 86
drop-down list box, defined, 23
Dues and Subscriptions category, 37
Dun & Bradstreet surveys, 46

• E •
EasyAnswer reports, 117
EasyReports And Graphs, 121
Edit Address Book Record dialog box, 201
Edit List button, 65
Edit Loan dialog box, 204–205
Edit Loan Payment dialog box, 204
Edit menu

Find/Replace command, 81–82
Memorized Transaction, 67
Paste command, 119
Transaction, Void option, 77

editing
brokerage accounts, 255
checkbook entries, 64, 78
credit card charges, 182
deposit entries, 70
loan accounts, 200, 202–204
mutual fund accounts, 233–234
QuickFill entries, 67
reports, 119–121
split categories, 77
transfer transactions, 71–72, 78

Education category, 35
Effective Date field, 205
E-mail About An Online Payment option,

107–108
Employee Benefit, Business category, 37
employee payrolls. See payrolls
Ending Balance field

account setup, 32, 179
checking summaries, 127
credit card summaries, 190

Enter Missing Transaction dialog box,
224–225, 226

Enter the Ending Date and Balance From
Your Statement dialog box, 31

Enter Transaction list box options
Cash Transferred Into/Out Of Account,

248–249 
Margin Interest Expense, 253

Miscellaneous Expense, 253
mutual fund profits, 229–230
reinvestments, 228–229
reminder transactions, 235
Return Of Capital, 254
Shares Bought, 227–228, 249
Shares Sold, 231–233, 250
stock splits, 235

Entertainment category, 35
equal sign (=) calculator key, 84
errors, in transactions, locating, 133–134.

See also editing
escrow payments (mortgages), 207–209
estate planning, 171
Exemption hyperlink, 170
expense-related categories, 34–38
expenses, expenditures

escrow payments as, 207–208
monitoring, 25, 26–27
payroll subcategories, 267–268
tracking, 34
windfalls, 48

exporting reports, 119

• F •
Fed category, 36, 38
fees, commissions

bank service charges, 128
finance charges, 181–182, 190
online bill payment services, 98
security purchases and sales, 228, 232

File Archived Successfully dialog box, 149
File menu

Backup command, 138
Import QIF File command, 24
New command, 143
Open command, 22–23, 149
Passwords command, 150–151
Print Checks command, 89
Print Register command, 93
Restore Backup File command, 140–141

File Operations menu
Validate command, 143
Year-End Copy command, 147

files
archiving, 147
backing up, 137–139
corrupt, rebuilding, 143

351Index

31_571710 bindex.qxd  7/21/04  10:10 AM  Page 351



files (continued)
HOME file, 147
locating, 22–23
moving between, 145–146
opening, 143, 145
passwords for, 150–152
restoring, 140–142
setting up, 143–144
size, 146

Finance Charge category, 37
finance charges, 181–182, 190
financial activity centers, 21
financial management tasks, 13–14
financial planning tools

College Calculator, 166–168
estate planning, 171
Investment Savings Calculator, 153–157
Loan Calculator, 157–159
Refinance Calculator, 160
Retirement Calculator, 161–165
Tax Planner, 168–171
uses for, 26, 28

Find dialog box, 79–81
Find & Replace command, 81–82
finding files, 23
First Shares In option, 232
Fit To One Page Wide option, 95
folder for backups, 138–139
forms, ordering, 27
401(k) plans

calculating income from, 162–164
incorporating in payrolls, 272
setting up accounts for, 221
value of, 157

Fuel category, 34

• G •
Garbage Recycling category, 37
Gas and Electric category, 37
Gift Received category, 34
Gifts Given category, 35
Give This Archive File A Name field, 148
Go To Transfer command, 183
Gr Sales category, 37
graphs. See charts and graphs
Groceries category, 35
Gross subcategory, 267

gross wages, calculating, 269
grouping categories, 40
Guided Setup. See Quicken Guided Setup

• H •
help system, 40
hiding loan accounts, 205
home categories, predefined, 33–37
HOME file, 147
Home Insurance category, 35
Home Page, 19–21, 60
Home Repair category, 35
Homeowner’s Fees category, 35
Household category, 35
Housing category, 35

• I •
importing Microsoft Money files, 24
Inc – Income (Div, Int, Etc.) dialog box,

251–252 
income

and budgeting, 48–49
categories for, 37
monitoring, 25, 34

Income dialog box, 229–230
Income Reinvested dialog box, 

228–229, 234
Income tab, 51
income taxes. See taxes, payroll; taxes,

personal
Income/Expense report, 113
income-related categories, 34
Increase field (Accounts Receivable

register), 284
index stock mutual funds, 157
Individual category, 36
Inflate Contributions field

College Calculator, 167
Investment Savings Calculator, 155
Retirement Calculator, 164

Insert An Interest Rate Change dialog 
box, 205

installing Quicken, 21–23
Insurance, Business category, 37
Insurance category, 34, 35
Int Paid category, 38
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Interest Earned field, 128
Interest Expense category, 35
Interest Inc category, 34
interest payments, 200
Interest Rate field, 199, 205
Interest/Dividend Inc hyperlink, 170
Internet category, 37
Interval field, 120
Invest Inc category, 34
Investing Activities menu, 236, 255
Investing Center window

Analysis tab, 256–257
bond purchases, 252
brokerage accounts, 239–254
buying and selling securities, 249–251
display screen, 223
entering cost basis data, 224–226
margin interest, 253
miscellaneous expenses, 253
mutual fund accounts, 220–236
Online Research Tools, 254–255
Portfolio tab, 237, 256, 258
precious metal purchases, 252
Security List window, 244
selling mutual fund shares, 231–233
tax-sheltered investments, 163
Today’s Data tab, 256–257
Transactions tab, 233
viewing activities in, 21

Investment Activity report, 114
Investment Asset Allocation report, 114
Investment Income report, 114
Investment Performance report, 114
Investment Savings Calculator, 153–157
Investment Transactions report, 115
invoices, 284–286
IRA Contrib category, 35
IRA Contrib Spouse category, 35
Itemized Categories report, 113

• K •
keys on calculator, 84

• L •
Last Shares In option, 232
Late fees category, 38
Legal – Prof Fees category, 38

liabilities, 25–28 
liability accounts. See loan accounts;

mortgages; payrolls
Liability: Mortgage register, 203
Licenses and Permits category, 38
Life Insurance category, 35
living expenses, 48
load mutual fund, 246
loan accounts. See also mortgages

adjustable rate loans, 204–205
adjusting balances, 210
associating assets with, 202
calculating balances, 159 
correcting errors in, 202–204
payment information, 200–202, 204
recording loan payments, 206–207
removing and adding, 205
scheduling loan payments, 212–213
setting up, 196–199
tracking, 196

Loan Calculator, 157–159 
Loan category, 34
Loan Rate Changes dialog box, 204–205
Loan Setup dialog box, 186–197
Loan Summary tab, 205
Loan Type option button, 197
Local category, 38
Lodging category, 37
Look In box (Open Quicken File), 23

M
Macintosh systems, exporting data to,

21–22
maintenance, file backups, 137–139
Make Credit Card Payments dialog box,

189–190
Make Regular Payment dialog box, 206
Malkiel, Burton (A Random Walk Guide to

Investing), 246, 256
manual budget creation, 50
margin interest expenses, 252
marginal income tax rate, 171
married homeowners with children,

categories for, 34–37
Maximum Gain button, 232
Meals & Entertn category, 38
Medical category, 35
Medicare category, 36
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Medicare taxes, 272, 275
Medicine category, 36
Memo field

account transfers, 71
checks, 63, 87
credit card register, 181
loan payments, 202, 213
share purchases, 225
split transactions, 74

memorized transactions, 67
memorizing loan payments, 202
Method button, 52
Microsoft Excel, exporting files to, 119
Microsoft Money, importing files from, 24
Minimum Gain button, 232
minus (-) calculator key, 84
Misc category, 36
Miscellaneous, Bus category, 38
Missing Checks report, 114, 116
mistakes. See editing
money market accounts, 247–249
Money (Microsoft), importing files from, 24
Monthly Budget report, 114
Mortgage, Bus category, 38
Mortgage Int category, 36
mortgages

escrow accounts, 207–209
mortgage insurance, 200
payment calculations, 157–159
setting up accounts for, 228–229
updating account balances, 210

multiplication calculator key, 84
mutual fund accounts

versus brokerage accounts, 243
buying shares, 226–227
correcting errors in, 233–234
cost basis data, 224–226
initial investment, 224–226
menus, 236
pros and cons of using, 218–219
reconciling, 236
selling shares, 231–233
setting up, 220–223
stock splits, 235

mutual funds in brokerage accounts, 246

• N •
Name This Account field, 17, 221–222
names

for accounts, 17
of customers, spelling correctly, 284

navigating
Quicken, 20–21, 70
registers, 78
reports, 111

Nelson, Steve (QuickBooks For 
Dummies), 262

Net Worth report, 113
New File command, 143
New Password field, 150
New Statement Ending Date field, 127
New Transaction dialog box, 213
940 federal unemployment tax return,

279–280
no-load mutual funds, 246
Non-Sheltered Investment option, 163
Num field

account transfers, 70–71
checks, 63
deposits, 68
expanding and editing, 65
online bill payments, 102

Number of Shares field, 225
Number of Years Enrolled field, 167
Number of Years field, 158 

• O •
Office category, 38
123 (.PRN) Disk File option, 94
One-Line Display Option, 64
Online Account Access. See Quicken

Online Account Access
online backups, 139
online banking

information about, 64
pros and cons, 26, 28, 190–191
setting up accounts for, 62, 103
signing up for, 100

Online Bill Payment
advantages of, 26–27, 97–98, 104
credit card bills, 183–184, 189–190
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information about, 64
payment process, 100, 102–103
setting up accounts for, 62
signing up for, 98, 99

Online Investing Setup, 258
Online menu, 100–103
Online Payment check box, 101
Online Research Tools, 254–255
online services defined, 97
Online Transmission Summary dialog 

box, 103
The Only Investment Guide You’ll Ever Need

(Tobias), 246
Open Quicken File dialog box, 22–23,

145–146, 149
Opening Balance field (Statement

Summary: Checking), 127
Opening Date field (Loan Setup), 197
Options button

Budget window, 52–53
Calendar window, 216

ordinary annuity, 154, 165
Original Balance field (Loan Setup), 198
Original Length field (Loan Setup), 198
Other category, 36
Other Inc, Bus category, 37
Other Inc category, 34
Other Income field, 163
Other Income hyperlink, 170
Other Taxes, Credits hyperlink, 171
outstanding checks, identifying, 20
overdrawn accounts, 64
overwriting files, 141

• P •
Participating Financial Institutions

command, 100, 101
passwords

changing, 151–152
pros and cons of using, 149
setting up, 150–151

Paste command, 119
Pay To The Order Of field, 86
Pay Your Bills Electronically From This

Account option, 62
Paycheck Wizard, 69

Payee field
accounts receivable, 284
checks, 63, 66
credit card bill payments, 181
deposits, 68
invoices, 284
loan payments, 213
payrolls, 273
searching, 79–80 
voiding transactions, 77

Payee list, 213
Payee report, 114
Payment field

account transfers, 71
checks, 63

Payment Graph, 204
Payment Period field, 198
Payment Schedule, 204
Payments Calculate option, 199
Payments, Credits field, 190
Payments tab, 102–103
Payroll category, subcategories, 265–268
Payroll report, 116
Payroll-FWH account, 262–265, 273–274
Payroll-MCARE account, 262–265, 274
payrolls

calculating deductions, 269
filing annual tax returns, 279–280
gross wages, 269
information needed for, 268–269
liability account setup, 262–265
paying taxes on, 269–272
quarterly tax returns, 277–279
recording checks, 272–275
tools for, 261–262

Payroll-SS account, 262–265, 274
PEBS (Personal Earnings and Benefits

Summary), 161
Pension and Profit Sharing category, 38
percent (%) calculator key, 84
performance and file size, 146
Periods Per Year field, 158
Personal Care category, 36
Personal Earnings and Benefits Summary

(PEBS), 161
personal information, initial entry, 13–14
petty cash accounts, 191–192
pie charts for budgets, 54, 55
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Planning menu
Budget window, 49–50
College Calculator, 166
Loan Calculator, 159
Professional Planning Resources, 171
Retirement Calculator, 162
Savings Calculator, 154

plus (+) calculator key, 84
pop-up calendar, 31, 82–83
Portfolio tab, 256, 258
Portfolio Value accounts report, 115
Portfolio Value & Cost Basis report, 115
Portfolio window, 237–238, 254 
Postage and Delivery Expense category, 38
precious metal purchases, 252
predefined categories, 33–38
Predicted Inflation field

College Calculator, 167
Investment Savings Calculator, 155
Retirement Calculator, 164

Preferences dialog box, 120
previewing reports, 111
Price field, 228
Price Received field, 232
principal payments, 200
Print dialog box, 94
Print in Color option, 95
Print in Draft Mode option, 95
Print Range option, 95
Print To dialog box, 112
printing

budgets, 55
checks, 25, 27, 89–92
registers, 93–95
reports, 112

Printing and Reproduction category, 38
Professional Planning Resources, 171
Profit & Loss Comparison report, 116
Profit & Loss Statement report, 116
Project/Job report, 116
Property category, 36, 38
Property & Debt Center window

accessing, 196
loans, 202
payroll tax accounts, 263
viewing activities in, 21

property taxes, 207–209

• Q •
QIF (Microsoft Money) files, importing, 24
QuickBooks, 261–262
QuickBooks For Dummies (Nelson), 262
Quicken 2005

features, 25–28
installing, setting up, 9–12
troubleshooting setup problems, 21–23

Quicken Account Setup
accessing, 17–19, 29
brokerage accounts, 239–242
cash accounts, 191–192
checking accounts, 30–32
credit card accounts, 176–178
customer receivables accounts, 283
mutual fund accounts, 220–221
online banking, 99
payroll-related liability accounts, 263–265

Quicken backup directory, 142
QUICKEN directory, 23
Quicken File Password dialog box, 150–152
Quicken Find dialog box, 79–81
Quicken Guided Setup

initial account setup, 16–20
opening, 12
personal information, 12–13
task options, 13–14

Quicken Help, 40
Quicken Home Page, 19–21, 60
Quicken Online Account Access

account transfers, 105
banking transactions, 106–107
banks that support, 100
features, 97
limits, 104
signing up for, 98, 99
transfer transactions, 105
using with credit card, 191

Quicken Premier Home & Business, 
261, 279

QuickFill feature, 66–67, 284
QuickPayroll, 261
QuickReports feature, 122–123
QuickTabs

account access, 33
cash accounts, 192
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credit card payments, 183
defined, 21

QuickZoom feature, 117–118, 122

• R •
A Random Walk Guide to Investing

(Malkiel), 246, 256
Rathbone, Andy (Windows XP For

Dummies), 10
real estate investors and classes, 44
real yield, 165, 168
rearranging reports, 119–121
rebuilding corrupt files, 143
Recategorize command, 81–82
receivables accounts, 281–283
Reconciliation report, 114, 131
reconciling accounts

choosing an account, 125–126 
cleared deposits and checks, 129–130
credit card accounts, 184–190
initiating process, 20, 125–126
investment accounts, 236
mutual fund accounts, 236
service charges and interest, 128
Statement Summary, 128
unbalanced accounts, 131–136
verifying balances, 127

recovering files, 140–142
Recreation category, 36
Ref field, 284
Refinance Calculator, 160
register window. See also checking

accounts, Checking register
account balances, 69
account transfers, 70–74
account updates, 142
asset accounts, 209
cash accounts, 193–194
credit card accounts, 180
deleting transactions, 78
deposits, 67–70
display screen, 32, 64
online payments, 62
reconciling accounts, 126–132
transfer transactions, 105

Registration category, 35
Remind Me option, 214
Reminder Transaction dialog box, 235–236

remittance advices, 27, 274
removing

categories, 43
loan accounts, 205
mutual fund shares, 234–235
Num entries, 66
online service from Register tab, 62
passwords, 151

renaming categories, 43
Rend category, 36
Rent on Equip category, 38
Rent Paid category, 38
Repairs category, 38
reports

accounts payable, receivable, 288–291
creating, 110–111
customizing, 118, 121
EasyAnswer, 117
editing, 119–121
exporting, 119
mutual funds, 236
payroll-related, 277–279
previewing, 111
printing, 112
QuickReports, 122–123
QuickZoom, 117–118
subtotaling columns, 120

Reports And Graphs window, 111–112,
121–122

Reports menu
Cash Flow, Budget option, 55
Customize button, 118
Reports And Graphs window, 111–112

Request for Employer Identification
Number form (IRS), 267

Restore Backup File command, 140–141
Restore Quicken File dialog box, 141
restoring files, 140–142
Retirement Age field, 163
Retirement Calculator, 161–165
Retirement Tax Rate box, 164
return of capital, 253
Returns category, 38
reversed transactions, locating, 133
Risk Management Allocation (RMA)

surveys, 46
RMA (Risk Management Allocation)

surveys, 46
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• S •
Salary category, 34
Salary Spouse category, 34
Save Report dialog box, 119–120
saving

charts and graphs, 122
checkbook register, 94–95
files, 54

savings accounts
adding to Quicken, 29–32
budgeting for, 50
projecting balances in, 154–157
reports, 118
viewing, 32, 33

Scenarios, 169
Schedule A-Itemized Deductions 

report, 115
Schedule B-Interest and Dividends 

report, 115
Schedule D-Capital Gains and Losses

report, 115
Scheduled Transaction List window,

213–214
Scheduled Transactions feature, 211
scheduling loan payments, 202, 212–213
scrolling, 78
SDI category, 36
searching

for files, 23–24
for specific transactions, 79–82

securities. See brokerage accounts;
Investing Center window; mutual fund
accounts

Security List window, 243–246
Select Checks To Print: Checking dialog

box, 89–90
Sell – Shares Sold dialog box, 250–251
Service category, 35
Service Charge field, 128
Services category, 37
Set Up Category dialog box, 42, 265
Set Up Loan Payment dialog box, 200–202
Set Up My Paycheck option, 69
Set Up Now button, 100
Set Up Online Payment button, 62

shares, mutual fund
purchasing, 226–229
removing, 234–235
selling, 231–233 

Shift+Tab keyboard shortcut, 64
Show Graph button, 121
Show Report button, 111
size, of files, and performance, 146–149
slash (/) calculator key, 84
small businesses, information for, 46
Soc Sec category, 36
Social Security Administration, 161, 163
Social Security taxes

calculating, 272
employer’s matching share, 274–275

Sort button, 119
Specify Starting Date field, 148
spending, personal, 25–27
Spending report, 114
Spending & Savings Accounts heading, 29
Split button, 88
split categories, 73–77
splitting transactions, Split Transaction

window
accounts receivable, 287–288
amortized loan payments, 200
check payments, 73–76, 87
credit card payments, 176
deposits and account transfers, 77
escrow payments, 207–208
mortgage payments, 210–211
payrolls, 273
printing split transactions, 93
process for, 73–76
pros and cons, 76

spreadsheets, exporting reports into, 119
SS-4 form (IRS), 267
Start On box, 214
State category, 36, 38
state payroll taxes

calculating, 262, 272
paying, 280
setting up, 268

Statement Summary
checking accounts, 126–130 
credit card accounts, 184–190

358 Quicken 2005 For Dummies 

31_571710 bindex.qxd  7/21/04  10:10 AM  Page 358



Status hyperlink, 169
Stock Split dialog box, 235
stocks. See brokerage accounts; mutual

fund accounts
subcategories, 39
Subscriptions category, 36
subtotaling columns, 120
subtraction calculator key, 84
Summary tab

Budget window, 54–55
Loan Setup, 196–199

summary tools, 43–44 
Supplies, Bus category, 38

• T •
Tab keys, 64
Tab-delimited Disk File option, 94
Tax Activities, Set Up My Paycheck 

option, 69
Tax, Business category, 38
Tax category, 36
Tax menu, Tax Planner window, 168
Tax Payments hyperlink, 171
Tax Planner Summary hyperlink, 171
Tax Planner window, 168–169 
Tax Refund category, 34
Tax Schedule, 115
Tax Sheltered Investment option 

button, 163
Tax Spouse category, 36
Tax Summary, 115
tax-deferred investments, 218
Taxes menu, 69
taxes, payroll

employer ID numbers, 268
quarterly tax returns, 277–279
state payroll taxes, 262
subcategories, 267
withholding, calculating, 269–272
withholding, paying, 276–277
year-end payroll-related forms, 279–280

taxes, personal
categorizing deductions, 40
example subcategories, 39
impact of income increases, 48–49
preparing for, 34, 42–43

reports about, 115
tax attorneys, 171
Tax Planner tool, 168–171
tax-sheltered investments, 163
tracking deductions, 25–26

Telephone, Bus category, 38
Telephone category, 37
Tell Us About Yourself window, 14
This Account Is Held At The Following

Institution field, 30, 240
Ticker Symbol Lookup button, 222
ticker symbols

brokerage accounts, 242
mutual fund accounts, 222

Tobias, Andreas (The Only Investment
Guide You’ll Ever Need), 246

Today’s Data tab, 256–257
Tools menu

Account List window, 176
Calculator command, 82
Category List window, 41
Class List option, 44
Scheduled Transaction List window, 213

Total Shares field, 222–223
Transaction Date field, 225
transaction passwords, 151
Transaction report, 114, 289–290
Transaction submenu, Void option, 77
transactions, memorized, 67
Transactions tab, 106–107, 233
Transfer Account field, 230
transfer transactions

credit card payments, 183, 191
editing, 72–73
investments, 248–249
Online Account Access for, 105
recording, 70–74
splitting, 73–77
tax payment, 276–277

Transfers tab, 105
transposed numbers, 134
Travel, Bus category, 38
Travel category, 37
troubleshooting

credit card discrepancies, 188
Quicken setup problems, 21–23
reconciliation problems, 131, 132–136
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Troy’s surveys, 46
tuition payments, planning for, 167–168
Type drop-down list box, 200–201
Type of Installation dialog box, 11
Type of Transaction drop-down list, 213

• U •
Unemployment Inc category, 34
unprinted checks, 92, 292
unrecorded transactions, locating, 133
Update Account Balance dialog box

cash accounts, 194
mortgage accounts, 210

Update Balance To field
cash accounts, 194
mortgage accounts, 210

Update Cash Balance dialog box, 255
Update My Share Balance dialog box,

255–256
Update/Send button, 102–103, 107–108
updating restored accounts, 142
upgrading Quicken, 11
U.S. version, installing, 11
Utilities, Bus category, 38
Utilities category, 36

• V •
Vacation category, 37
Validate command, 143
vendor payables, 290–291
versions (Quicken 2005), 11
View Loans window, 202, 205–206
View register button, 64
Void option, 77
voiding transactions, 77–78, 89, 92

• W •
Wages category, 38
Wages hyperlink, 169–170

Water category, 37
Web sites

BizStats, 46
Employer Identification Numbers, 267
Intuit, 27
IRS, 268
QuickBooks, 262
Social Security Administration, 163

W-4 forms, 268
What Do You Want To Get Out Of Quicken?

window, 14
What Is The Ending Cash Balance For This

Account? window, 241
What Securities Are In This Account?

window, 222
What Type of Investment Account Do You

Want to Add? window, 221
windfalls, 47–48
Window Find tool, 23
Windows systems, exporting Macintosh

data to, 21–22
Windows XP For Dummies (Rathbone), 10
Withdraw Until Age field, 163
Withholding hyperlink, 171
withholding taxes, 269–272, 275
Write Checks window

editing checks, 88–89
paying bills, 100–101
printing checks, 85–88
vendor payables, 290–291
writing process, 62–64

W-2, W-3 wages statements, 279–280

• X •
X calculator key, 84

• Y •
Year hyperlink, 169
Year-End Copy dialog box, 147–149
Years Until Enrollment field, 166
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