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NUMBERS
3D scenes, using in Draw, 275
3D View dialog box, displaying for Calc charts, 244–245
3G, support for, 111

SYMBOLS
* (asterisk), using in domain hierarchy, 71
\ (backslash) escape character, using, 290
- (dash) character, using with commands, 289
= (equal) sign, typing in Calc, 234

A
access levels, selecting, 55
accessibility features

slow versus bounce keys, 82–83
support for, 7, 65, 88
visual subsystem, 85

Account Properties dialog box, opening, 136
add-ins, activating, 159, 235
Add/Remove Applications program, using, 26–27
address fields, controlling display of, 197
Address tab, displaying, 87
addresses, maintaining for contacts, 204–205
adduser command, using, 295
algorithms, choosing for encryption keys, 149
Alignment toolbar, opening in Draw, 270
Alt key, using to move windows, 100
apg-get commands, using with packages, 295
applets, types of 18, 21. See also panel applets
applications

accessing and removing, 22
adding and removing, 26–27
adding to desktop, 22–23
adding to main panel, 22–23
browsing through, 27
launching, 16–17
sorting, 69

appointments, creating and managing, 206–207, 210–211
Assistive Technologies application, using, 88–89
asterisk (*), using in domain hierarchy, 71
asymmetric versus symmetric encryption, 53
asymmetric-key encryption, explained, 50, 53
audio files

associating with system events, 74
copying from CDs, 284–285

Authorization utility, explained, 102–103
auto-complete function, using with Login window, 109
automatic updates. See Update Manager

B
backgrounds, selecting, 19, 58
backslash (\) escape character, using, 290
battery life, enhancing, 15, 66
/bin directory, contents of, 30
BitTorrent protocol, using, 190–191
Bluetooth preferences, setting up, 77
/boot directory, contents of, 30
boot process, selecting modes for, 7
bootable CD, generating, 4–5
bounce keys accessibility feature, explained, 82
Brasero Disc Burning application, using, 280–283
browsers. See Firefox browser; File Browser
bug reports, consulting, 105, 181
build-dep command, using with packages, 295
BUM (BootUp Manager), using, 121
burning CDs, 4–5, 280–283

C
Calc application

creating formulas with, 234–235
creating spreadsheets with, 232–233
filtering spreadsheet data in, 240–241
inserting and formatting charts in, 242–245
manipulating columns and rows in, 238–239
manipulating spreadsheet cells with, 236–237
predefined styles in, 237
printing spreadsheets in, 246–247
sorting spreadsheet data in, 240–241

Calculator application, using, 138–139
Calendar application, using in Evolution, 206–207
cameras, setting up for Softphones, 177
Cameras tab, options on, 94–95
cd command, using, 291
/cdrom directory, contents of, 30
CDs

burning, 280–283
burning Ubuntu to, 4–5
playing music on, 276–277
ripping, 284–285

channels
adding to volume control applet, 24–25
choosing for sound cards, 74

Character Map application, using, 140–141
characters

formatting with Writer, 216–217
obtaining information about, 141

charts
formatting data series in, 245
inserting and formatting in Calc, 242–245
inserting into slides, 252–253
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chatting
with Ekiga Softphone, 176–179
with Pidgin Internet Messenger, 180–183

clear command, using with Terminal, 289
click functionality, alternatives for, 65
Clock and Calendar applet, described, 21
Clock Preferences dialog box, opening, 131
code formatting, exploring options for, 156
colors

adding to shapes, 266–267
changing for panel backgrounds, 19

columns
displaying attributes in, 34
executing with elevated privileges, 289
including in Writer tables, 228
inserting and deleting in Calc, 238–239
sorting on, 41

command line. See Terminal application
conduits, configuring and enabling, 92–93
Connect to Server feature, using, 39
connections, configuring, 110–111
connectors, placing on shapes, 268–269
contacts, creating, 86, 204–205
copying files

and directories, 293
and folders, 45

cp command, using, 293
CPU load, displaying, 128
Crop tool, using with photos, 166
cryptographic hash and key, use of, 50, 53

D
dash (-) character, using with commands, 289
data integrity, ensuring, 5
data series in charts, formatting, 245
date and time, adjusting, 32, 130–131
decrypting files, 52–53
del command, using, 293
deleting

categories in Evolution, 211
columns and rows in Calc, 238–239
directories, 293
files, 293
files and folders, 42–43
folders, 37
users, 136, 295

deluser command, using, 295
desktop. See also remote desktop connection

adding applications to, 22–23
creating files on, 16
viewing remotely, 186–187

desktop cube effect plug-in, features of, 59, 101
/dev directory, contents of, 30
Devices tab

using with audio devices, 74
using with Network Tools, 112

df command, using, 294
Dictionary application, looking up words in, 142–143. See also 

language support
digital video cameras, features of, 94
directories

copying, 293
creating, 290
creating in Desktop folder, 16
deleting, 293
listing contents of, 291
moving, 293
moving between, 291
naming, 290
specifying for indexing, 98
viewing space used by, 144–145

directory paths, viewing, 39
disabilities. See Assistive Technologies application
Disc Burning application, using, 280–283
disc image, burning, 4
disk drives, displaying information about, 128–129. See also hard-

drive space
Disk Usage Analyzer, using, 144–145
Document Statistics option, using, 156
document templates, selecting, 16
documents

creating with Writer, 214–215
placing graphics in, 226–227
printing from OpenOffice.org Writer, 230–231
reprinting, 147

Drafts folder, saving messages to, 196
Drag and Drop option, using with mouse, 64
Draw application

aligning shapes in, 270–271
changing glue points on shapes with, 268–269
creating 3D shapes in, 274–275
creating flowcharts in, 264–265
creating shapes in, 265–266
exporting images from, 273
features of, 264–265
ordering objects in, 271
resizing images in, 273
tools in, 266

drawer applet, contents of, 23
drive contents, displaying, 9
drivers

checking for printers, 60
for hardware, 106
for sound cards, 74–75
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F
FIFO (first-in-first-out) queue, explained, 31
File Browser

Address bar in, 38
buttons in, 35
configuring preferences for, 32–35
magnifying and shrinking icons in, 39
mounting, 9
Search button in, 38
side pane in, 38
stretching icons in, 39

file command, using, 290–293
file formats, support for, 9
file permissions, managing, 54
file search indexing settings, adjusting, 98–99
file servers, mounting, 39
file storage volumes, displaying, 9
file system

creating symbolic links in, 37
hierarchy, 30
opening, 9
presenting view of, 38

files
browsing and opening, 38–39
copying, 45, 293
creating, 290
creating on desktop, 16
decrypting, 52–53
deleting, 42–43, 293
downloading with Transmission BitTorrent client, 190–191
editing with Text Editor, 156–157
encrypting, 50–53
excluding from indexing, 98
finding, 292
finding with File Browser, 40–41
finding with Tracker Search tool, 160–161
launching, 16–17
learning about, 291
moving, 44–45, 293
naming, 290
printing, 146
re-indexing with Tracker Search tool, 161
renaming, 37, 293
retrieving from Trash, 43
selecting by patterns, 41
selecting for updates, 133
sharing via torrents, 191
types of, 31
using List view with, 33
viewing space used by, 144–145

fill, setting for objects, 267
Filter control, using with log files, 126

drives. See also hard-drive space
displaying information about, 128–129
mounting and unmounting, 9

du command, using, 294
DVD format, using, 281

E
effects, applications for, 59, 259
Ekiga Softphone, making VoIP calls with, 176–179
email. See Evolution email client
Email option, using with XSane image scanner, 174
encryption

requiring for remote desktop connections, 76
setting up, 50–53, 78–81

encryption keys, managing, 148–151
equal (=) sign, typing in Calc, 234
/etc directory, contents of, 30
events, triggering in Pidgin, 183. See also system logs
Evolution email client

Address Book feature in, 205
attaching files to, 196
Calendar application in, 208–209
Categories feature in, 210–211
composing and sending email with, 196–197
configuring email accounts in, 192–195
controlling display of address fields in, 197
creating appointments with, 206–207
creating folders for, 200–201
creating tasks in, 212–213
creating templates for, 199
creating templates from, 197
editing, 197
enabling indexing of, 98
Junk Mail filter in, 202–203
opening message windows in, 198
organizing email in, 200–201
Plain Text and HTML formats for, 197
receiving and replying to email with, 198–199
routing automatically, 200
sending with Evolution, 193
using Junk Mail filter with, 202–203
using rules with, 200
using Search folders feature with, 201

Evolution Mail Integration plug-in, features of, 159
Evolution sync conduits, using, 92
execute permission, explained, 54
Export to HTML plug-in, features of, 159
external drives

analyzing space used by, 145
checking, 9
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filters
applying to Evolution categories, 210
applying to spreadsheet data, 240–241
applying with GIMP, 170–171
Junk Mail, 202–203
using with email, 200–201
using with keyrings, 150
using with styles in Writer, 221
using with Writer graphics, 227

Financial calculator, features of, 138
find command, using, 292
Firefox browser

browsing Web with, 184–185
using with BitTorrent, 190–191

FireWire, use by digital video cameras, 94
first-in-first-out (FIFO) queue, explained, 31
flowcharts

adding annotations to, 264
creating in Draw, 264–265

folder permissions, managing, 54–55
folders

browsing and opening, 38–39
copying, 45
creating and renaming, 36–37
customizing icons for, 37
deleting, 37, 42–43
moving, 44–45
opening, 38
opening in new windows, 38
organizing email with, 200
retrieving from Trash, 43
setting properties for, 37

fonts, changing with Writer, 216–217
Fonts tab, displaying, 58
footers, inserting in Writer, 223
foreign-language character sets, typing, 96–97. See also language 

support
formulas

creating in Writer tables, 229
creating with Calc application, 234–235

frame rate, adjusting for Softphone, 179
free command, using, 294
F-Spot photo manager

described, 95
importing photos into, 164–165

FTP sites, mounting, 39

G
games, availability of, 27, 162–163
glue points, changing on shapes, 268–269

Gmail accounts, using Evolution email with, 193
GMplayer, command line for, 85
GNOME desktop

hack for controlling recent file access, 47
organization of, 16

GNOME Games, support provided by, 163
GNOME Sound Recorder, features of, 287
gnome-pilot Settings dialog box, displaying, 92
gnome-screenshot command, using, 153
GOCR application, installing, 175
Google search page, using with Firefox, 184–185
Grant button, using with explicit permissions, 102
graphics editing, performing with GIMP, 168–171
graphics, placing in Writer documents, 226–227. See also images
graphs

inserting and formatting in Calc, 242–245
inserting into slides, 252–253

grep command, using, 292
grid and guides, using in Draw, 265
group role, explained, 54
Group Settings dialog box, opening, 137
group-id flag permission, setting, 55
groups and users. See users and groups
GTK section, using with SCIM settings, 96–97
GTK+ widgets, popularity of, 169
gucharmap application, using, 140–141
guest accounts, features of, 137

H
handouts, printing, 262–263
hard-drive space, viewing usage of, 144–145. See also disk drives; 

drives
hardware, verifying, 6–9
Hardware Testing application, using, 104–105
head command, using, 291
headers, inserting in Writer, 222
help command, executing, 155
/home directory

contents of, 31
link to, 35

home page, changing, 185
HTML (hypertext markup language), converting notes to, 159
HTML Export feature, using with presentations, 263
.html extension, use of, 290
HTML format, using with email, 197
HTML option, setting in Evolution, 195
HTML style, using in Writer, 225
HTTP Proxy Details dialog box, displaying, 71
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keyboard shortcuts
changing, 67
enabling and disabling, 82
using with multimedia keys, 25

keyrings. See also passwords; security
backing up, 150
managing, 150
setting up, 78–81

keys. See encryption keys
keystrokes, adjusting repetition of, 82

L
lab_release command, using, 294
language support, adding, 10, 14, 107. See also Dictionary 

application; foreign-language character sets
last command, using, 294
launchers

adding, 16–17
creating for main menus, 69
storage of, 22

Launchpad service, using, 104–105
layer masks, using, 170
/lib directory, contents of, 31
line charts, using in Calc, 243
lines, formatting for shapes, 267
Linux systems

accessing with Remote Desktop Viewer, 186–187
naming conventions for, 2

List view
using, 33
using to sort on files, 41

live CD, booting from, 6–7
Lock Screen option, using, 15
log files, viewing, 126–127
logging out, 15
login screen

displaying for assistive technologies, 89
options on, 14–15

Login window options, changing, 108–109
logs, reviewing, 126–127
ls command

using, 291
viewing file permissions with, 295

M
Mac systems, accessing with Remote Desktop Viewer, 186–187
magnifier application, launching and ending, 89
main menu, modifying, 68–69
man man command, using, 155

I
icons

arranging on desktop, 16
customizing for folders, 37
displaying details next to, 32
magnifying and shrinking, 39
placing on panels, 22
stretching in File Browser, 39

ifconfig command, using, 294
IM account, using in Pidgin Internet Messenger, 180
image layers, using, 170
images. See also graphics; photos

editing with GIMP, 168–171
inserting in Draw documents, 272–273
inserting into slides, 252–253
reordering in multipage scanning projects, 175
resizing in Draw, 273
scanning with XSane image scanner, 172–175

Impress presentations. See presentations
indexing, turning on for Tracker Search tool, 160
indexing and search preferences, adjusting, 98–99
info command, getting help with, 289
install command, using with packages, 295
Install dialog box, displaying, 10
installing

packages, 295
Ubuntu, 10–13

insufficient disk space, dealing with, 5
internationalization, implementing, 97
Internet connections. See network connections
invitations to meetings, sending, 208–209
IP addresses, using netmasks with, 71
.iso file, creating, 4

J
JOCR application, installing, 175
Junk Mail filter, using, 202–203
justification, changing with Writer, 217

K
key bindings, categories of, 67
key length, entering values for, 149
Key Servers tab, options on, 80
key signing, caution about, 81
Keyboard Accessibility option, choosing, 88–89
Keyboard Layout page, displaying, 11
keyboard settings, adjusting, 82–83
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manual command
forms for, 288
getting help with, 289

margins, setting in Writer, 224
mathematical operations, performing, 138–139, 235
media player, selecting, 84
meetings

creating with Evolution, 206–207
managing, 210–211
sending invitations to, 208–209

memory usage, checking, 128, 144–145
menu shortcut keys, making editable, 58
messages. See Evolution email client
microphone input, choosing, 24
MIME type, sorting files on, 34, 41
mkdir command, using, 290
Monitor Resolution Settings dialog box, displaying, 7, 61
mount operation, causing, 9
mount point

directory for, 31
explained, 30

mounted drives, analyzing, 145
mouse cursor, using numeric keypad with, 82
mouse pointer

activating windows with, 101
controlling, 83

mouse preferences, changing, 64–65
Movie Player application, features of, 278
multimedia controls, managing, 67
multimedia keys, remapping, 25
Multimedia tab, displaying, 84
multisync, requirement for PocketPC, 95
multitasking processes, 154
music CDs, playing, 276–277
muting channels, 25
mv command, using, 293

N
Nautilus File Browser. See File Browser
netmasks, using with IP addresses, 71
network activity, checking, 128
network address, checking, 8
network connections

configuring, 110–111
verifying, 8

Network Monitor applet
adding to panels, 115
described, 21

network proxy settings, adjusting, 70–71
Network Tools, using, 112–115

notes
creating with Tomboy Notes, 158–159
linking with Tomboy Notes, 158
printing, 262–263

numeric keypad, enabling for mouse cursor, 82

O
objects

aligning in Draw, 270–271
modifying spacing and alignment of, 270
ordering in Draw, 271

OCR (optical character recognition), options for, 175
OpenOffice Calc. See Calc application
OpenOffice Impress. See presentations
OpenOffice Writer. See Writer word-processing program
/opt directory, contents of, 31

P
packages. See also Synaptic Package Manager

installing, 295
keeping up-to-date, 133
selecting for updates, 133

page formatting, applying in Writer, 224–225
page numbers, formatting in Writer, 223
Page Preview command

using in Writer, 231
using with Calc spreadsheets, 247

page styles, using in Writer, 221
Pager applet, using with workspaces, 20
PalmOS devices, configuring, 90–93
panel applets, adding, 21. See also applets
panels

creating, 18–19
drawer applets as, 23

paragraph styles, creating in Writer, 220–221
paragraphs

applying styles to, 218
formatting with Writer, 216–217

partitioning, explained, 10–11
passphrases

caching in memory, 78–79
versus passwords, 52
typing and confirming, 150

passwords. See also keyrings; security
adding for remote desktop connections, 76
changing with About Me application, 86
choosing, 13
entering, 14
listing, 150
managing, 12, 148–151
protecting, 87
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modifying slide design and layout in, 254–255
printing slides, notes, and handouts in, 262–263
publishing as Web pages, 263
rehearsing slideshow timings in, 258–259
running slideshows in, 260–261
selecting slide transition in, 256–257
using workspaces in, 253

previewing, turning off, 33
print jobs, managing, 146–147
printed documents, reviewing, 146–147
printed text, scanning, 175
Printer Options settings, using, 119
printer queue, clearing, 147
printers

accessing configuration settings for, 119
adding and configuring, 116–119
resuming printing on, 147
setting defaults for, 60
with XSane image scanner, 174

printing
documents from Writer, 230–231
slides, notes, and handouts, 262–263
spreadsheets in Calc, 246–247

private key, use in PGP, 50
privileges

setting for users, 136, 295
using with Terminal commands, 289
verifying for password information, 150

/proc directory, contents of, 31
processes

displaying and stopping, 128–129
multitasking, 154

profiles, support in Terminal application, 154
programs. See applications
proxy servers, uses of, 70
ps command, using, 294
ps -u username command, using, 294
Public folder, sharing files from, 77
public keys

distributing, 80–81
use in PGP, 50, 53

purge command, using with packages, 295
Python-Fu scripting, features of, 171

Q – R
QWERTY keyboard, evolution of, 83

read permission, explained, 54
red-eye removal tool, using with photos, 166
refresh rate, defined, 61
releases, receiving notifications about, 123

paused print jobs, restarting, 146
PDAs tab, options on, 94–95
PDFs, exporting from Draw, 273
permissions

for Authorizations utility, 103
granting, 135
managing, 54–55, 294–295
for Users and Groups utility, 103
viewing, 295

PGP (pretty good privacy), use of, 50, 80, 148
phone calls, making over Internet, 176–179
photo ID, adding, 151
photos. See also images

adding tags to, 167
creating tags for, 166–167
cropping, 166
editing with GIMP, 168–171
including EXIF data in, 167
managing with F-Spot Photo Manager, 164–167
touching up with F-Spot, 166–167
using Adjust Color tool with, 166
using Auto-Color correction button with, 166
using Desaturate button with, 166
using red-eye removal tool with, 166
using selection tools with, 168
using Straighten tool with, 166
using tags with, 165

pictures. See images; photos; screenshots
Pidgin Internet Messenger, chatting with, 180–183
pie charts, using in Calc, 243
Ping tab, using with Network Tools, 112–113
pixels, refresh rate of, 61
plain text, using with email, 197
playlists

organizing music into, 277
smart versus static, 283

plug-ins
using with GIMP scripts, 171
using with Movie Player, 279
using with Text Editor, 157, 159

.png extension, use of, 290
pointer speed, adjusting for mouse, 64
polygons, drawing, 267
pounces, creating and editing in Pidgin, 183
power management settings, adjusting, 66
presentations

adding slide animation effects in, 256–257
adding slides and text to, 250–251
changing show settings in, 258–259
controlling object visibility in, 259
creating, 248–249
inserting images into, 252–253
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reminders, creating with Evolution, 158–159, 207
remote desktop connection, enabling, 76. See also desktop
Remote Desktop Viewer, using, 186–187
remote drives, analyzing, 145
removable drives and media, configuring, 94–95
remove command, using with packages, 295
Reset commands, using with Terminal, 289
resolution

defined, 61
setting for scanners, 174
verifying, 7

Rhythmbox Music Player
creating audio CDs with, 283
features of, 276–277
ripping CDs with, 284–285

ripping CDs, 284–285
rm and rmdir commands, using, 293
roles in trust levels, types of, 54
root account, use of, 289
/root directory, contents of, 30–31
Rotate tab, using with objects, 267
rows

including in Writer tables, 228
inserting and deleting in Calc, 238–239

S
/sbin directory, contents of, 31
scan resolution, setting, 174
scanners, checking availability of, 172
scanning images, 172–175
Scientific calculator, features of, 138
SCIM input methods, setting up, 96–97
screen, locking, 15
screen resolution, adjusting, 61
screensaver, changing, 62–63
screenshots, capturing, 152–153
Script-Fu scriptlets, writing with GIMP, 171
search and indexing preferences, adjusting, 98–99
Search button, using in File Browser, 38, 40
Search folders feature, using with email, 201
searches, running in Tracker, 160
secure shell (SSH) protocol, use of, 14, 148
security. See also keyrings; passwords

basis of, 54
best practices, 15
setting for remote desktop connections, 76

Security tab, changing login options on, 108–109
services

managing, 120–121
running continuously, 73
stopping for Bluetooth, 77
turning off, 72

shapes
aligning, 270–271
changing glue points on, 268–269
creating in Draw, 265–266
placing connectors on, 268–269

shell commands, using, 155
shortcut, adding, 16–17
shutdown process, importance of, 49
slides

adding to presentations, 250–251
changing backgrounds of, 255
inserting objects into, 252–253
printing, 262–263

slow keys accessibility feature, explained, 82
Snippets plug-in, features of, 157
Softphone, making VoIP calls with, 176–179
software

adding with Synaptic Package Manager, 124–125
disabling, 129

software packages. See packages; Synaptic Package Manager
software services, managing, 120–123
Solitaire games, availability of, 162
songs, playing on Rhythmbox Music Player, 276–277
sorting 

on columns, 41
spreadsheet data, 240–241

sound cards
choosing channels for, 74
drivers for, 75

sound files
associating with system events, 74
copying from CDs, 284–285

sound hardware, verifying, 8–9
Sound key binding, explained, 67
Sound Preferences application, using, 74–75
sound volume, adjusting, 24–25
sounds, recording, 286–287
special characters, inserting, 96–97, 140–141
spell-checker, using, 156–157
spreadsheet data, sorting and filtering, 240–241
spreadsheets

creating, 232–233
previewing in Calc, 247
printing in Calc, 246–247

SSH (secure shell) protocol, use of, 14, 148
startup services, managing, 120–121
Statistics tab, using with software sources, 123
Status functionality, using with tasks, 213
sticky-bit permission, use of, 55
styles

applying with Writer, 218–219
in Calc application, 237
categories in Writer, 221
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Terminal command line, using, 288–289
Terminal Server Client, accessing Windows systems with, 188–189
Terminal window

components of, 288
getting help in, 289

text
adding to slides, 251
selecting for indexing, 98

Text Editor, using, 156–157
text messages, sending with Pidgin, 182
Text option, using with Calc formulas, 235
Text tool, using with flowcharts, 264
themes, installing, 57
thumb drives, using, 48–49
time and date, adjusting, 130–131
time zone, selecting city in, 10
Timezone setting, using in Evolution, 194
/tmp directory

contents of, 31
folder, 11
using sticky-bit permission with, 55

Tomboy Notes, creating notes with, 158–159
top command, using, 294
torrents, features of, 191
Totem Movie Player, features of, 278–279
touch command, using, 290
traceroute function, using with Network Tools, 114–115
Tracker applet, features of, 161
Tracker Preferences application, using, 98–99
Tracker program, features of, 73
Tracker Search Tool application, using, 160–161
Transmission BitTorrent client, downloading files with, 190–191
Trash applet, using, 21, 42–43

U
Ubuntu

burning to CD, 4–5
conducting upgrades to, 133
current release of, 2
downloading, 2–3
installing, 10–13

Ubuntu 8.10, variants of, 2
Ubuntu Desktop, launching, 15
Ubuntu project, focus of, 3
Ubuntu releases, receiving notifications about, 123
Ubuntu version, displaying, 128–129
uname command, using, 294
Unmount option, using with drives, 9
Update Manager

running, 132–133
using, 28–29

Updates tab, using with software sources, 122–123

sudo command
using, 289
using to install packages, 295
using with GOCR application, 175

sudo deluser username command, using, 295
Sum function, using in Writer tables, 229
SVCD (Super Video CD) format, support for, 281
swap files, use of, 11
Switches tab, using with volume, 24
symbolic link

creating in file system, 37
defined, 31

symmetric versus asymmetric encryption, 53
Synaptic Package Manager. See also packages

adding software with, 124–125
launching, 28
Quick Search feature, 127

system, accessing directly, 288–289
system appearance, adjusting, 56–59
system beep, setting, 74–75
system commands, using, 294–295
system events, associating sounds with, 74
system logs, reviewing, 126–127. See also events
System menu, preferences in, 68
system passwords, listing, 150
system performance, observing, 128–129
system status, checking, 294

T
tables, inserting with Writer, 228–229
tag cloud, defined, 165
tags

adding to photos, 167
creating for photos, 165–167

tail command, using, 291
tar formats, explained, 36
tasks, creating in Evolution, 212–213
telephone calls, making over Internet, 176–179
templates

creating from email, 197
selecting, 16
using with Calc application, 233
using with email, 199
using with Impress presentations, 249
using with Writer, 215

Terminal application
accessing command line with, 154–155
launching, 288
resetting, 289
selecting, 85
system commands, 294–295
taking screenshots from, 153
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upgrade command, using with packages, 295
upgrade options, displaying, 29
upgrades, conducting, 133
URL (uniform resource locator), opening with launcher, 17
USB cables, using with PalmOS devices, 90
USB flash drives, using, 48–49
user accounts, deleting when unused, 135
user ID, adding to encryption keys, 151
user information, obtaining, 294
user role, explained, 54
User Switcher applet, features of, 21, 73
useradd command, using, 295
username, entering, 14
users

creating and deleting, 295
deleting, 136
switching between, 15
viewing, 136

users and groups
adding and managing, 134–137
utility for, 103

UTF-8 encoding, displaying for characters, 141

V
version of Ubuntu, displaying, 128–129
video bandwidth, limiting for Softphone, 179
videos, playing, 278–279
virtual desktops. See workspaces
Visual Effects tab

displaying, 59
features of, 58

VNC (virtual network computing) protocol, use of, 186–187
VoIP calls, making with Softphone, 176–179
volume, adjusting, 24–25, 67

W
w command, using, 294
Web, browsing with Firefox, 184–185
Web browser, choosing for preferred applications, 84
Web camera, described, 94–95
Web pages, publishing presentations as, 263
Webcam, making video calls with, 177
who and whoami commands, using, 294
window manager, adjusting behavior of, 100–101
windows

activating with mouse pointer, 101
moving quickly, 100

Windows systems
accessing remotely with Terminal Server Client, 188–189
accessing with Remote Desktop Viewer, 186–187

word processors
Text Editor, 156–157
Writer, 214

words
looking up in dictionary, 142–143
stemming, 98

workspaces
changing number of, 20
switching between, 20
using in Impress, 253

write operations, caching, 49
write permission, explained, 54
Writer word-processing program

applying Default style in, 224
applying styles with, 218–219
Book Preview command in, 231
creating documents with, 214–215
creating paragraph styles in, 220–221
displaying Page Style dialog box in, 223
features of, 214
formatting characters and paragraphs with, 216–217
formatting page numbers in, 223
inserting headers and footers in, 222–223
inserting tables in, 228–229
Page Preview command in, 231
placing graphics in, 226–227
setting margins in, 224
style categories in, 221
using fields in, 222
using page formatting options in, 224–225
using style filters with, 221
using templates with, 215

X – Z
X11 connections, establishing remotely, 14
XDMCP protocol, connecting to remote machines on, 14

.zip format, explained, 36
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