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iPod Startup
The Skim

Importing Files into iTunes � 

Organizing Your Music into Playlists �

Updating Your iPod

I will start not at the beginning, but before the beginning. First, because 
there’s a lot more parking available, but mostly to make sure that as you 
make your way through this book and rush off to apply what you’ve 
learned, you’re not stymied by fundamentals. Yes. I’m the sort of geek 
who believes that converting a DVD into a movie fi le is enormously 
entertaining merely as an intellectual exercise, and I have a very fi rm 
opinion on whether Batman could beat Captain America in a hand-to-
hand situation, but market research strongly suggests that most of you 
want to actually play the thing on your iPod.

Herewith I present the Basic Rules of the iPod on loading fi les into 
iTunes and your iPod.  To assume full Jedi mastery of the iPod and 
iTunes, I suggest you speak with your guidance counselor regarding a 
two-year degree program at an area junior college, or simply explore 
iTunes’ Help menu.

The basic path from having a fi le on your hard drive to having a thing 
on your iPod that you can click and enjoy in your car, on the beach, or 
during a dull bit of a wedding service goes like this:

 You import the fi le into iTunes, which adds the fi le to your com-
puter’s ever-expanding catalog of music and video.
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 You organize your content in playlists.

 Your iPod is updated with fresh content 
when you hook it up to your computer. 
iTunes can update the iPod automatically 
at the very moment it realizes that the 
iPod has been plugged in. Or, if you’re 
a control freak, the sort of universally-
disliked offi ce manager who won’t let an 
employee take a freakin’ pad of sticky 
notes out of the supply cabinet without 
fi lling out a form, you can explicitly tell 
iTunes to update the iPod right now.

IMPORTING  FILES  
INTO ITUNES  

iTunes isn’t a simple music player that just 
plays a fi le off your hard drive and then for-
gets that it ever existed. No, iTunes is grabby 
and ambitious: It’s a Media Content Library 
Management System. When you import a 
music or video fi le into iTunes, all sorts of 
information about it are added to a master 
database so that you can locate one song 
among thousands in an instant (A seven-
minute version of “Anarchy in the U.K.” 
recorded by Buddy Ebsen) and unless you’ve 
explicitly told iTunes not to do so — aack, 
those control freak issues yet again — iTunes 
will also copy the fi le into its own special 
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music directory so your collection is kept 
nice and tidy and all in the same place.

There are two ways to add fi les to your 
iTunes library :

Method the First: 
The Add To Library Command

This method is easy, if you like using menus:

 1. Choose File ➪ Select Add To Library.

  In the Windows edition of iTunes, there 
are two Add To Library menus. Add File 
allows you to select one specific file. If 
you select Add Folder, iTunes will scan 
through the contents of a selected folder 
and automatically add any music or video 
files that it’s capable of playing.

  In the Macintosh version of iTunes, a 
single command handles both tasks.

  Either way, you’ll find yourself looking 
at your computer’s standard file/folder 
browser.

 2. Select a music or video file, or a folder 
containing music and videos.

 3. Click the highlighted button. On a Mac, 

�TIDBIT

The   music directory is just a plain old folder 
on your hard drive. The idea is that if you learn 
not to mess around inside the Home ➪ Music 
➪ iTunes folder or the My Documents ➪ My 
Music ➪ iTunes folder (depending on whether 
you have a Mac or a PC, naturally), you’ll never 
move the Wendy O. Williams version of “Musk-
rat Love” where iTunes can’t find it.

�TIDBIT

Creating playlists isn’t absolutely necessary; 
your iPod does a fine job of letting you idly 
browse your content by artist, album title, 
etc. But as advanced as its technology is, your 
iPod has no way of knowing that the songs 
you’re browsing in this specific order consti-
tute the ultimate make-out mix tape.












