
Bonus Appendix 1

1

Resource Guide

This guide is designed to help you cut through
the clutter of online and live job hunting
resources. You’ll find an assortment of Web

sites, associations, and businesses that can help you
hone your job search skills and provide the informa-
tion you need as a supplement to what you’ve learned
in this book. 

I’ve tried to list only the best of the bunch in each
category, but never take a list like this as the last
word. You might come across even better resources
by doing a simple keyword search on the Internet
in a search engine such as www.google.com, www.
yahoo.com, www.dogpile.com, or www.alltheweb.
com. The resources listed here are those that I or my
colleagues and clients have had direct experience
with and that have proven to be legitimate and reli-
able. But, of course, I can’t vouch for the accuracy or
timeliness of all the advice, resources, and job post-
ings provided by the Web sites, individuals, or groups
recommended here, so always use good judgment
before making any decisions or taking action based
on these resources. Also, the names and contact
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2 BONUS CHAPTERS

information for these resources were accurate at the time of
publication, but they are highly subject to change.

Career advice live
The following organizations and Web sites are reliable places to
find a reputable career counselor, coach, or consultant to help
with your career planning, job search, and career management
needs. The online Bonus Chapter 1’s “Regis, I’d like to use a
lifeline” section covers the ins and outs of employment profes-
sionals to help with your career, including what you need to
know about the fees they might charge.

■ Association of Career Professionals International (ACPI)

http://www.acpinternational.org

(202) 547-6377

Handy Index to the Resource Guide
The resources listed in this appendix are grouped into the
following categories:

Career Advice Live
Career Advice Online
Entrepreneurs and Free Agents
Executive Careers
Executive Recruiters and Staffing Agencies
Financial Advice
Image/Communications/Etiquette 
Job Postings and Résumé Banks
Organization and Time Management
Researching Companies and Organizations
Researching Occupations and Industries
Résumé Writers
Self-Assessment
Students and Entry-Level Job Seekers
Telecommuting/Job Sharing/Flextime
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3BONUS APPENDIX 1 ■ RESOURCE GUIDE

■ Career Masters Institute 

http://www.cminstitute.com

(800) 881-9972

■ Career Planning and Adult Development Network

http://www.careernetwork.org 

(650) 359-6911

■ The Five O’Clock Club

http://www.fiveoclockclub.com

(212) 286-4500; (800) 538-6645

■ Forty Plus Clubs

http://www.fortyplus-nyc.org

(212) 947-4230

■ International Association of Jewish Vocational Services

http://www.iajvs.org

(215) 854-0233

■ International Coach Federation

http://www.coachfederation.org

(888) 423-3131

Career advice online
These sites are good sources of free career advice (or advice for
nominal fees) on a range of topics from defining your career
focus to the nuts and bolts of job hunting. Some of these sites,
such as CareerBuilder and Monster, usually are thought of as
places to post your résumé or apply for jobs, but don’t overlook
the valuable career advice offered on these sites through arti-
cles, message boards, and chat rooms hosted by career coaches,
as well as through interactive career guidance tools. Also check
out Monster.com’s Networking area for opportunities to con-
nect with all sorts of people. To find sites where applying for
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jobs is the main draw, see the “Job postings and résumé banks”
section of this appendix.

■ America’s Career InfoNet

http://www.acinet.org

■ BusinessWeek Online

http://www.businessweek.com/careers

■ Career Builder

http://www.careerbuilder.com

■ Career-Intelligence.com

http://www.career-intelligence.com

■ Fast Company Career Guides

http://www.fastcompany.com/guides

■ HispanicOnline.com

http://www.hispaniconline.com/cc

■ iVillage

http://www.ivillage.com/work

■ Monster

http://content.monster.com

■ QuintCareers

http://www.quintcareers.com

■ The Riley Guide

http://www.rileyguide.com

■ U.S. News.com Work and Career

http://www.usnews.com/usnews/work/wohome.htm

■ The Wall Street Journal’s CareerJournal.com

http://www.careerjournal.com
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5BONUS APPENDIX 1 ■ RESOURCE GUIDE

Entrepreneurs and free agents
Thousands of Web sites and organizations offer advice and
resources for the self-employed. The ones that follow are some
of your best bets for tips and tools if you are contemplating start-
ing or buying a business or working in some sort of free agent
capacity such as consulting, freelancing, or contracting. 

■ American Women’s Economic Development
Corporation (AWED)

http://www.awed.org 

(212) 692-9100 

■ Business Know-How

http://www.businessknowhow.com

■ Business Owners’ Idea Cafe

http://www.businessownersideacafe.com

■ Eweb: Education for Entrepreneurship

http://www.slu.edu/eweb

■ Entrepreneur.com and Entrepreneur Magazine

http://www.entrepreneur.com

■ Entreworld

http://www.entreworld.org

■ FranNet–The Franchise Connection

http://www.frannet.com

■ FreeAgentNation

http://www.freeagentnation.com

■ International Franchise Association

http://www.franchise.org

(202) 628-8000

07_574132 ba01.qxd  12/10/04  9:48 AM  Page 5



6 BONUS CHAPTERS

■ MoreBusiness.com

http://www.morebusiness.com

■ MyBizOffice

http://www.mybizoffice.com

■ National Association for the Self-Employed

http://www.nase.org

(202) 466-2100

■ National Association of Women Business Owners

http://www.nawbo.org

(301) 608-2590

■ Professional Association of Contract Employees

http://www.pacepros.com

■ SCORE—The Service Corps of Retired Executives

http://www.score.org

■ Small Business Administration (SBA)

http://www.sba.gov 

SBA Answer Desk: (800) 827-5722

■ Start Up Biz

http://www.startupbiz.com

■ Working Solo

http://www.workingsolo.com

Executive careers
The sites that follow cater to senior-level professionals such as
managers and executives by providing job listings, résumé
banks, and/or career management and job search advice.

■ 6FigureJobs

http://www.6figurejobs.com
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■ CEO Express

http://www.ceoexpress.com

■ CFO.com

http://www.cfo.com

■ Chiefmonster.com

http://my.chief.monster.com

■ ExecSearches.com

http://www.execsearches.com

■ ExecuNet

http://www.execunet.com

■ National Association for Female Executives (NAFE)

http://www.nafe.com 

Executive recruiters and staffing
agencies
The sites included here provide insight into working with head-
hunters or staffing agents for permanent or temporary positions
and also list available jobs (or links to sites that do). Note that
most of these sites will not charge you anything to post your
résumé or browse jobs, but some, such as BlueSteps, offer fee-
based services.

■ American Staffing Association

http://www.staffingtoday.net

■ BlueSteps

http://www.bluesteps.com

■ FutureStep

http://www.futurestep.com

■ Hunt-Scanlon.com

http://www.huntscanlon.com
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■ Korn/Ferry International

http://www.ekornferry.com

■ Net Temps

http://www.americasemployers.com 

■ Management Recruiters International, Inc.

http://www.brilliantpeople.com

■ RecruiterLink.com

http://www.recruiterlink.com

■ Robert Half International

http://www.rhi.com

■ Top Echelon

http://www.topechelon.com

Financial advice
Be very wary when seeking advice about your current financial
situation or investing for the future. The organizations that fol-
low tend to provide reputable financial services or can refer you
to someone who can. Your best bet, however, is often to ask
around among friends and colleagues for a referral to someone
they’ve worked with directly.

■ Debt Counselors of America

http://www.dca.org

(800) 680-3328

■ Institute for Certified Financial Planners

http://www.icfp.org

(800) 282-7526

■ International Association for Financial Planning

http://www.iafp.org

(800) 945-IAFP
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■ National Association of Personal Financial Advisors

http://www.napfa.org

(888) FEE-ONLY

■ National Foundation for Consumer Credit

http://www.nfcc.org

(800) 388-2227

Image/communications/etiquette
consultants
This section lists three associations that can refer you to image,
etiquette, or communication consultants as well as a Web site
with helpful business culture guides for understanding interna-
tional etiquette and business customs.

■ Association of Image Consultants International

http://www.aici.org

(972) 755-1503

■ Association of Professional Communication Consultants

http://www.consultingsuccess.org

■ Business Culture Guides

http://www.executiveplanet.com

■ International Association of Protocol Consultants Global
Referral Services (Etiquette and Protocol Consultants)

http://www.protocolconsultants.org

Job postings and résumé banks
There are so many sites on the Web that post job opportunities
or offer a place for you to post your résumé that it is particularly
difficult to compile a “best of the bunch” list. In the list that fol-
lows, I’ve included only those sites that job seekers tend to find
most useful and have aimed for presenting a range of sites, such
as those focusing on diversity in employment or international
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work. Note that some of these sites list jobs and store your
résumé, whereas others are portals to such sites, and still others
are meta-search engines that let you search multiple job banks at
once. Most of these sites will not charge you anything to browse
jobs or post your résumé, although some may offer optional fee-
based services. Finally, don’t forget that Chapter 10, “Online Job
Hunting,” provides an extensive listing of industry- or occupa-
tion-specific job sites.

■ AllJobSearch.com

http://www.alljobsearch.com

■ America’s Job Bank

http://www.ajb.dni.us

■ Bilingual Jobs

http://www.bilingual-jobs.com

■ Career America

http://www.careeramerica.com

■ Career Builder

http://www.careerbuilder.com

■ Career Center for Workforce Diversity

http://www.eop.com

■ Career City

http://www.careercity.com

■ CareerXroads

http://www.careerxroads.com

■ DirectEmployers

http://www.directemployers.com

■ Equal Opportunity Publications

http://www.eop.com
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■ Excite.com

http://www.excite.com

■ FlipDog

http://www.flipdog.com

■ Global Career Center

http://www.globalcareercenter.com

■ Grass is Greener

http://www.grassisgreener.com

■ Help Wanted-USA

http://www.iccweb.com

■ International Job Link

http://www.joblinks.f2s.com

■ JobBank USA

http://www.jobbankusa.com

■ Job-Search-Engine.com

http://www.job-search-engine.com

■ JobWeb

http://www.jobweb.org

■ Monster

http://www.monster.com

■ Overseas Jobs

http://www.overseasjobs.com

■ USA Jobs (federal government)

http://www.usajobs.com

■ WorkTree.com

http://www.worktree.com
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■ Yahoo! HotJobs

http://hotjobs.yahoo.com

Organization and time management
These organizations can refer you to professional organizers or
time management experts to help you get your act together. Be
aware that most members will charge a fee to provide you with
their services.

■ National Association of Professional Organizers

http://www.napo.net

(512) 206-0151

■ National Concierge Association

http://www.conciergeassoc.org

(312) 782-6710

Researching occupations and industries
The following Web sites help you explore the outlook, trends,
developments, nature of the work, and typical compensation in
various industries and career fields—useful information when
you’re choosing a career direction or researching industries to
prepare for interviews or evaluate job offers.

■ America’s Career Infonet

http://www.acinet.org

■ Brint

http://www.brint.com

■ Business Publications Search Engine

http://www.bpubs.com

■ Business.com

http://www.business.com

■ Career Guide to Industries

http://www.bls.gov.oco/cg
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■ Competia

http://www.competia.com/express

■ Financial Times Industry Surveys

http://surveys.ft.com

■ JobProfiles.org

http://www.jobprofiles.org

■ Job Star

http://jobstar.org

■ Nonprofit Career Network

http://www.nonprofitcareer.com

■ Occupational Information Network (O*NET)
Resource Center

http://www.onetcenter.org

■ Occupational Outlook Handbook

http://www.bls.gov/oco

■ U.S. Business Reporter

http://www.activemedia-guide.com

■ Vault

http://www.vault.com

Researching companies/organizations
The resources that follow can come in handy when you need to
develop a “hit list” of potential employers to target or when
researching organizations where you will be interviewing or
from which you’ve received an offer.

■ America’s Employers

http://www.americasemployers.com

■ Chambers of Commerce

http://www.uschamber.com
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■ CorpTech

http://www.corptech.com

■ Edgar SEC Filings

http://www.sec.gov/edgar

■ Fortune.com Best Companies lists

http://www.fortune.com/fortune/bestcompanies

■ Hoover’s

http://www.hoovers.com

■ Reuter’s

http://www.investor.reuters.com

■ Vault

http://www.vault.com

■ WetFeet

http://www.wetfeet.com

Résumé writers
Everybody and their brother thinks they can help you with your
résumé, but for truly expert advice, you can’t go wrong with a
referral from one of these organizations.

■ Career Masters Institute 

http://www.cminstitute.com

(800) 881-9972

■ National Résumé Writers’ Association (NRWA) 

http://www.nrwa.com 

(888) NRWA-444

■ Professional Résumé Writing and Research Association
(PRWRA)

http://www.prwra.com

(800) 225-8688
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■ Résumé Deli 

http://resumedeli.com

(866) 2-RES-DELI

Self-assessment
The best way to measure your strengths, personality style, work
style, and other career-related factors is having assessment tools
administered by an experienced career consulting professional.
But, some do-it-yourself tests available online for no fee or a very
small fee can give you some quick ideas about directions to head
in your career. These are listed here.

■ Campbell Interest and Skill Survey

http://www.usnews.com/usnews/edu/careers/ccciss

■ CareerMaze

http://www.careermaze.com

■ Holland’s Self-Directed Search

http://www.self-directed-search.com

■ The Keirsey Temperament Sorter

http://www.keirsey.com

Students and entry-level job seekers
Always consult with your school’s career center or guidance
office for their recommendations of sites to help you get your
career started and find entry-level jobs, but in addition to doing
that, check out the sites here for helpful info.

■ The Black Collegian Online

http://www.black-collegian.com

■ CampusCareerCenter

http://www.campuscareercenter.com

■ CollegeGrad.com

http://www.collegegrad.com
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