About this Book Guidelines

As part of Pfeiffer’s branding effort, we ask our authors to supply us with an About this Book statement. 

This element should be submitted as a separate file. The file is due with the rest of your first draft. More details about the element can be found below and samples are provided on the following pages.

This 3-paragraph statement will appear at the beginning of each of our publications. It is intended to give readers a quick way to determine if the publication will meet their needs by answering three questions:

(
Why is this topic important?

(
What can the reader achieve with this book?

(
How is the book organized?

The focus of the first question should not just be a description of the book, but, instead, should explain why the reader should care about this topic. Why is it important? The second question should focus on what the reader will get out of the book. What will he or she know or be able to do as a result of reading this book? The final question should be a brief overview of the book’s structure. Again, each response should only be one paragraph in length, and the overall statement should be no longer than a printed page (about 1-1/2 double-spaced manuscript pages).

Although we’ve not previously asked authors to submit this element, we believe the content is likely already available to you from your project proposal. Drafting this element will also help to ensure that the author and the acquisitions editor share the same vision for the project.

EXAMPLE ABOUT THIS BOOK STATEMENTS
This first example is for a book entitled Stories Trainers Tell.

Why is this topic important?

Stories are a primary method that essentially every trainer and consultant use to illustrate key learning points. However, while the training and development resource literature is rife with books on exercises and games, there is a dearth of material that specifically addresses selecting, telling, and debriefing stories as an effective vehicle for increasing understanding and enhancing the ability to transfer and apply knowledge. Stories will remain a tool for effective training, and this book provides excellent examples that focus on a variety of classic topic areas along with guidelines that produce a very practical resource.

What can you achieve with this book?

This book first provides a rationale for the effectiveness of storytelling in the transfer of training and then captures favorite stories told by training and development professionals to make challenging concepts more memorable, even unforgettable. The tips and guidelines from the text along with spoken examples of storytelling on the accompanying CD provide trainers and speakers with the background and skills to incorporate storytelling into their training repertoire.

How is this book organized?

The book is divided into two distinct parts. Part one provides a brief overview and history of storytelling, shows how storytelling works, offers ideas for getting the most from a good story, and explains how to tell a story well. Part two features the major content of the book--ready-to-use scripted stories that trainers can use to drive home challenging ideas about leadership, communication, and other major OD themes. Accompanying each story will be Guidelines on how to use the example to maximize learning. The Commentary will focus on both instructional techniques and facilitating a debriefing about key points and meanings to be brought about. 

This second example is from a book entitled Games That Teach Teams.

Why is this topic important?

A team rarely achieves a state of maximum effectiveness by chance. Any team, all teams, will at some time need guidance in establishing clear roles and responsibilities, setting and resetting objectives and priorities, or effectively managing potential derailment issues like leadership, trust, and conflict. The use of devices—in the case of this book games and activities—oftentimes can make this process easier and quicker and achieve lasting results.

What can you achieve with this book?

This book serves as a working reference and a valuable source of games to support what has become one of the most critical tasks in which any training professional has to engage: the task of building, maintaining, or rebuilding a team. In the first part of the book, the authors set the stage by discussing the characteristics of a team and what it takes to build one: advice that will lay the foundation for any team-building or team-development initiative. What follows—the core of the book—are 21 team games and activities designed for use with newly minted teams as well as teams that have been working together for a while.

How is this book organized?

The assortment of games offered will help you respond appropriately to the varying needs of your teams and the different situations in which they operate. Facilitator notes take you through the steps of how each game is played; value-added comments from the authors show how to customize the game for your audience and training needs; reproducible player instruction sheets are provided for game participants; and, depending on the construct of the game, you’ll find sample rounds of play, game sheets, answer sheets, inventories, group process sheets, and lecture notes.
